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06 yxBepHcaeHHH a^MHHHcrpaTHBHoro perjiawenTa no npe/iocTaBjieHHH) 
rocyaapcTBCHHon ycjiyrn «BbmaHa paapemennH na HcnojibsoBanne aewejib

hjih seMejibHoro yHacxKa»

B cooTBexcxBHH c Oe^epajibHBiM saKOHOM ot 27.07.2010 X2 210-03 «06 

opraHH3au.Hn npe^ocxaBjieHHH rocyAapcxBeHHbix h MyHHUHnajitHtix ycjiyr», 

nocxaHOBJieHHeM npaBHxejibcxBa CaxajiHHCKOH oGjibcth ox 21.06.2011 N2 233 «0 

pa3pa6oxKe h yxBepxgjeHHH auMHHHcxpaxHBHbix perjiaMCHTOB ocymecxBJieHHH 

rocyAapcTBeHHoro KOHTpojm (Hausopa) h npeuocxaBJieHHX rocy^apcxBeHHbix 

ycjiyr», nocxaHOBJieHHeM npaBHxenbcxBa CaxajiHHCKOH oGjiacxH ox 31.05.2016 

N2 270 «06 yxBepxcueHHH nojio>KeHHJi o MHHHCxepcxBe HMyiuecxBeHHbix h 

seMejibHBix oxHomeHHH CaxajiHHCKOH o6jiacxH» npHKa3BiBaio:

YxEepAHTB AUMHHHCTpaXHBHBIH perJiaMCHT MHHHCTepCTBa 

HMymecxBeHHBix h seMejiBHBix oxHomeHHH CaxajiHHCKOH oGjibcth no 

npeuocxaBJieHHK) rocyuapcxBeHHOH ycjiyrn «BBi,n,aHa paapemeHH^ na 

HcnojiB30BaHHe seMejiB hjih seMejiBHoro ynacxKa)) (npHJiaraexca).

OnySjiHKOBaxB HacxoxiuHH npHKas na o4>HU,HajiBHOM HHxepHex- 

nopxajie npaBOBOH HH(f)opMauHH (www.pravo.gov.ru), pasMecxHTb b ccth 

KHTepnex na p^HunajiBHOM canxe MHHHCxepcxBa HMymecxBeHHBix h seMejiBHBix 

oxHomeHHH CaxajiHHCKOH oSjiacxH. https://mizo.sakhalin.gov.ru/.

3. HanpaBHTB Konmo Hacxoamero npHKasa b CaxajiHHCKyio oGjiacxHyio 

(Oywy, npoxypaiypy CaxajiHHCKOH oGjiucth, rocyuapcxBeHHoe KaseHHoe
3.04-25 (n)(2.0)
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ynpe^eHHe CaxajiHHCKoM o6jracTH «LJeHTp pernoHajibHOM uh(J)poboh 

TpaHC(|)opMaaHH», ynpaBjieHHe MHHHexepGTBa iocthijhh Pocchhckoh Oe^epai^HH 

no CaxajiHHCKon oGjiacxn b nopa^Ke n cpoKH, ycxanoBjieHHbie HopMaxHBHtiM 

npasoBbiM aKxoM IIpaBHxejibcxBa CaxajiHHCKon o6jiacxn.

4. KoHTpojis 3a HcnojiHenneM nacxoamero npHKasa BosjioacHTb na 

aaMecTHxejiH MHencxpa, Kypnpyioii^ero ox,geji seMejibHbix oxHomeHHH 

MHHHCXepCTBa HMymeCXBCHHblX H SeMCJlbHblX OXHOIlieHHH CaxajiHHCKon oSjiaCTH.

Mhhhcxp C.H. Haji6axoBa
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YxEep^c^eH
npHKa30M MHHHCTepCTBa HMymeCTBeHHBIX H 

SeMeJTBHLIX OTHOineHHH CaxaJIHHCKOH oGnaCTH
OT d#No------- --------------

A^MHHHCTPATHBHLIH PErjIAMEHT 
no nPEflOCTABJIEHHK) rOCYflAPCTBEHHOH yCJIYrH 

«BBIflAHA PA3PEUIEHHH HA HCnOJILSOBAHHE 3EMEJIB HJIH
3EMEJlBHOrO yHACTKA»

Pasaeji 1. OBIBHE HOJIOiKEHHfl

1.1. npe/jMer pcryjinpoBaHiia a/jMHHHcrpaTHBHoro perjiaMCHTa

HacxoamHH aflMHHHCTpaxHBHbifi pernaMeHT paspaGoxaH b penax noBBimeHna 
KanecTBa h flocTyrmocTH npoue^yp h pesyntxaTOB npe^ocxaBJieHH^ 
rocy^apcxBeHHOH ycjiyrH, ycxaHaBjiHBaex nopa^oK h cxan^apx npe^ocxaBjienHH 
rocy^apcxBeHHoM ycnyra, B XOM HHCJie CpOKH H nOCJieAOBaxeJTBHOCXB 

npcme^yp h a/iMHHHCxpaxHBHBix achcxemh npw 
npe^OCXaBJieHHH MHHHCXepCXBOM HMymeCXBCHHBIX H SeMeJIBHbIX OXHOIIieHHH 
CaxajiHHCKOH oGjibcxh (^anee

a^MHHHCXpaXHBHblX

MHHHexepexBo) rocy^apcxBeHHOH ycjiyrH 
«BbiAaHa paapemeHHfl na HcnojibsoBaHne 3eMejib hjih seMejibHoro ynacxxa)) 
(bailee - a^MHHHcxpaxHBHbm perjiaMeHx).

1.2. Kpyr aaflBHTejieii

1.2.1. SaJTBHXeJTJIMH KBJDIIOXCJI (JlHSHHCCKIie H K)pH^HHeCKHe JIHUa (3a 
HCKJnoneHHeM rocy^apcxBCHHbix opraHOB h hx xeppHxopnajibHbix opranoB, 
opranoB rocy^apcxBeHHbix BHeGiojiKexHbix (Jjoh^ob h hx xeppHxopnajibHbix 
opranoB, opranoB MecxHoro caMoynpaBJieHHJi), npeAnoiiaraiomHe Hcnojib30BaHHe 
seMejib hjih seMeubHoro ynacxKa, Haxo^amHxcfl b coGcxseHMocxH CaxaJIHHCKOH 
oGjiacxH, 603 npe^ocxaBjieHHJi seMejibHbix ynacxKOB h ycxaHOBJieHHa cepBnxyxa, 
nyGjiHHHoro cepBHxyxa (^aiiee - saflBHxejm), b ijejiax:

- npoBe/jeHHJi HHxceHepnbix H3biCKaHHH;
- KanHxajibHoro hjih xeKymero peMonxa jiHHeHHoro o6x>eKxa;
- cxpOHxejibcxBa BpeMeHHbix hjih BcnoMoraxejibHbix coopy^eHHH (BKinonaH 

orpaxcAenna, Gbixobkh, Hasecbi),
MaxepHajios, xcxhhkh ^jih oGecneneKHa
jiHHCHHbix oGbcxxob (|)eflepajibHoro, perHonajibHoro hjih MecxHoro 3HaHeHH5i;

- ocymecxBJieHHa reojiorHHecKoro nsynenHa He^p;
- ocymecxBJieHH^ ^eaxejibHocxH b

CKJiaAHpOBaHHfl CXpOHXeJIbHbIX H HHbIX
cxpOHxejibcxBa, peKOHcxpyxiiHH

iieii^x coxpaHeHH^ h pa3BHXHa 
xpa^HijHOHHbix oGpasa khshh, xosaHcxseHMOH ^eaxejibHocxH h npoMbicjios 
KopeHHbix MajioHHCJieHHbix napoAOB Cesepa, CnGnpH h flajibHero Bocxoxa 
Pocchhckoh Oe^epaiiHH b Mecxax HX XpaflHIJHOHHOrO HpOXCHBaHHH H

3a HCKjiiOHeHHeM aeMejib hXpa^HUHOMHOH X03«HCXBeHH0H A^XeJIbHOCXH,
3eMejibHbix ynacxKOB b rpaHHijax seMejib jiecHoro ^on^a;



- B03Be^eHH« HeKanHxajibHbix cxpoeHHH, coopy)KeHHH, npe^HaaHaneHHBix 
ocymecxBJieHHa TOBapHOH aKBaKyjiBTypBi (xoBapnoro pbi6oBOACXBa).

1.2.2. nOJIHOMOHHJIMH BbICXynaXL OT HMCHH SaflBHXCJieH npH 
B3aHM0^eHcxBHH c cooxBexcxsyioinHMH opranaMH HcnojiHuxejibHOH bjibcxh,
opraHaMH MecxHoro caMoynpaBJieHH^ h hhbimh opraHtBaiiHJiMH npn 
npeAoexaBjreHHH rocy^apcxBeHHOH ycjiyra oGjia^arox: npe^cxaBHxejib saHBHxejia, 
KOXOpbiM Mo^cex Bbicxynaxb ynojiHOMOHCHHoe hm jthijo na ocHOBaHHH 
flOKyMCHXOB, 0(^OpMJieHHbIX B yCXaHOBJICHHOM SaKOHO^aXCJTbCXBOM Pocchhckoh 
Oe^epaqHH nopHqKe, noAXBep^cAaiomHx npeflocxaBjienHe eMy cooxBexcxByioiuHx 
nojiHOMOHHH, a xaioice saKOHHbie npe^cxasHiejiH, ^eiicxByioiUHe b cooxbcxcxbhh 
c saKOHoqaxejibcxBOM Pocchhckoh OeqepaqHH (qajiee - npeAcxaBHxejin).

1.3. TpeGOBBHHfl K nopJIZIKy HH(J)OpMlipOBaHHH 

o npe^ocxaejieHHH rocyAapCTBCHHoii ycjiyrn

1.3.1. CnpaBOHHaji HH^opMaqna:
- mccxo Haxo^cqeHHa MnHHcxepcxBa: CaxajiHHCKaa oGjiacxb, ropo^ KDhcho- 

CaXaJIHHCK, KOMMyHHCXHHCCKHH np., 32.

- rpacj)HK paSoxbi MHHHcxepcxBa:

noHeqejibHHK - nexsepr c 09.00 qo 17.15, 
naxHHqa c 09.00 qo 17.00, 
nepepbiB na o6eq c 13.00 qo 14.00,
BbixoAHbie ahh: cy66oxa, BOCKpeceHbe.

1.3.2. CnpaBOHHbie xejie4»0Hbi: 8(4242) 670-550, 670-563, 670-583; 
8(4242) 670-590; xejie^OH aBxoHH(j)opMaxopa — oxcyxcxByex.

Aqpec o(J)HqHajibHoro 
http://mizo.sakhalin.gov.ai/.

1.3.3. canxa MHHHcxepcxBa:

Aqpec otjmqHajibHOH 
mizo@sakhalin.gov.ai

OJieKXpOHHOH MHHHcxepcxBa:noHXbi

A^pec pernoHajibHOH rocyqapcxBeHHOH HH(J)opManHOHHOH chcxcmbi 
«riopxaji rocyqapcxBeHHbix h MyHHqnnajibHbix ycjiyr (cjjyHKijHH) CaxajiHHCKOH 

o6nacxH» (qajiee nopxaji rocyqapcxBeHHbix h MyHHqHnajibHbix ycjiyr 
(^yHKqHii) CaxajiHHCKOH o6jiacxH, PHTy): http://uslugi.admsakhalin.ai/. .

Aqpec (^eqepa^bHOH rocyqapcxBeHHOH HH^opMaqHOHHOH CHCxeMbi 
«EqHHbiH nopxaji rocyqapcxBeHHbix h MyHHqnnajibHbix ycjiyr (4)yHKqHH)» (qajiee 
- Eahhbih nopxaji rocyqapcxBeHHbix h MyHHqnnajibHbix ycjiyr (4>yHKiiHH), 
EEtry): www.gosuslugi.ai.

1.3.4. Hn^opMapH^ no BonpocaM npeAocxaBJieHH^ rocyqapcxBeHHOH ycjiyrH 
cooOiqaexcji saHBHxejiflM:

- npH jihhhom oSpaiqeHHH b MHHHCxepcxso;

http://mizo.sakhalin.gov.ai/
mailto:mizo@sakhalin.gov.ai
http://uslugi.admsakhalin.ai/
http://www.gosuslugi.ai


npn oGpameHHH c ncnojn»30BaHHeM cpezjCTB Tejie^OHHOH cb^sh no HOMepy 

Tejie(j)OHa 8 (4242) 670-583; 670-586;

- npn nncBMenHOM oOpameHHH b MHHHCxepcxBo no nonxe, b xom nncne 
ajieKxpoHHon nonxe;

HH^OpMaiJHOHHO-pasMemenna
xeneKOMMyHHKaijHOHHBix cexax oGuiero nojib30BaHH5i, b xom hhcjic b cexn 
Hnxepnex;

nocpeACXBOM CBeASHHH B

- na HHtJjopMaqnoHHOM cxenae, pacnojio^ceHHOM b MnHncxepcxBe;

- nocpe^cxBOM pasMemenna CBe^ennH na nopxane rocyflapcxBenHbix n 
MyHHUHnajibHbix ycjiyr ({jjyHKUHH) CaxajmHCKOH oGjiacxn;

nocpeflcxBOM pasMemenna cBeflennH na E^hhom nopxane 
xocynapcxBenHbix n MyHHqnnajibHbix ycnyr ((^yHKqnn).

1.3.5. CBeqennji o xoqe npenocxaBJiennn rocyflapcxBeHHon ycnyrn 
coo6maioxcn 3aflBHxeji5iM:

- npn jihhhom oGpauieHHH b Mhhhcxcpcxbo;

- npn oGpaiqeHHH b MnHncxepcxBo c HcnojibSOBanneM cpe^cxB xene^OHHOH
cb^sh;

- npn nncbMenHOM o6paiqeHHH b MnHncxepcxBo no nonxe, b xom hhcjic 
3JieKXpOHHOM BHqe.

IlHCbMeHHoe HH(|)opMHpoBaHHe o xoqe npeqocxaBJienHH MyHHqHnajibHOH
ycnyrH, ocyiqecxBnnexcH nyxeM nanpaBjieHHn oxBexoB nonxoBbiM oxnpasneHHeM, 

HH(J)OpMaqHOHHO-XeJieKOMMyHHKaiI,HOHHbIX oGiqeronocpeqcxBOM
nojib30BanHJi (no ajieKxpOHHOH noHxe, no ^axcy, a xaioxe b (^opMe ajiexxpoHHoro 
qoKyMenxa) b aApec, yKasanHbm b oOpaiqeHHH, b cpox npeAocxasjieHHn

cexen

MyHHqHnajibHOH ycnyrn, ycxanoBJieHHbiH nonpasAenoM 2.4 pasAena 2 
Hacxoniqero aAMHHHCxpaxHBnoro perjiaMenxa.

1.3.6. HmjiopMHpOBaHHe npoBOAHxca b (^opMe:

- ycxnoro HH^opMHpoBanHn;

- nHCbMCHHOrO HH^OpMHpOBaHHn.

VcxHoe HH^opMHposaHHe ocyiqecxBJTHexcH cneqHajiHcxaMH 
MHHHcxepcxBa npn oOpamenHH sanBHxejieii sa HH(^opMaqHeH jihhho hjih no 
xene^ony.

CneqHajiHcxbi MHHHcxepcxBa, ocymecxBjimoiqHe ycxnoe HHtJjopMHpoBaHHe, 
npHHHMaiox Bee neoOxoAHMbie Mepbi ajih ashh nonnoro h onepaxHBnoro oxsexa 
na nocxaBjienHbie sonpocbi.

1.3.7.



VcTHoe HH(j)opMHpOBaHne Ka^cfloro 3a^BHTejifl ocymecTBJiaeTca b TeHeHHe 
BpeMeHH, HeoGxo^HMoro flJia ero HH^opMHposaHHK.

1.3.8. npH oiBCTax na Tene(j)OHHi>ie sbohkh cneLiHajiHcxti MHHHCxepcxBa 
nOflpoGHO, B KOppeKXHOH 4)°PMe HH^OpMHpyiOX o6paXHBUIHXC5I SaHBHXCJieH no 
HHxepecyiomHM hx BonpocaM. Oxsex aojixcch HanHHaxbca c HH(j)opMauHH o 
HaHMCHOBaHHH OpraHa, B KOXOpBIH o6paXHJ!HCb 3aaBHXeJIH, (JjaMHJTHH, HMCHH, 
oxnecxBa h aojdkhocxh cneunajiHcxa MHHHcxepcxsa, npHHJiBuiero xejie(|)OHHbm
3BOHOK.

nPH ycxnoM o6pameHHH 3aaBHxejieM (no xene^ony) cneuHanncxbi 
MuHHcxepcxBa rsliot oxecxm caMocxoaxejibHO. Ecjih cneunajiHcx MHnncxepcxBa, 
k KoxopOMy oSpaxHjica saaBHxejib, ne mo^ccx oxBexnxb na Bonpoc 
caMoexojixejibHo, xo saaBHxejib ^onxcen 6bixb HanpaBJieH k ^pyroMy cneuwajiHCxy 
hjih 5Ke o6paxHBmeMycs saaBHxejiK) ^oji^cch 6bixb cooSmen xejie(|)OHHbiH HOMep, 
no KoxopOMy moxcho nojiynnxb HeoGxo^HMyio HH^opMai^HK), jm6o cnei^Hajmcx 
Moxcex npe^jioxcnxb 3a»BnxejiK) oGpaxnxbca nncbMenno.

1.3.9. nucbMCHHoe HH^opMHpoBaHne ocymecxBjiaexca nyxeM HanpaBjicnna
OXBCXOB nOHXOBbIM OXnpaBJieHHeM HJIH nOCpejlCXBOM HH(})OpMaiJHOHHO- 
xejieKOMMynHKaijHOHHbix cexeM o6mero nojib30BaHHB (no ajieKxpoHHOH nonxe, no 
(Jjaxcy).

Oxsex na oSpamenne aaflBHxena npeflocxaBjiaexca b npocxon, nexxoii h 
nonaxHOH c yKaaaHHeM ^aMHJiHH, HHHLiHajiOB, HOMepa xene^ona
cneunajiHcxa MHHHCxepcxBa.

Oxbcx HanpaBjiaexca b nncbMCHHOM BHjje b sasHCHMoexH ox cnocoSa 
oSpameHHJi 3a^BHxejia 3a HH^opMauneH huh cnoco6a jiocxaBKH oxsexa, 
yKaaaHHoro b HHCbMeHHOM o6paiueHHH saaBHxejia.

Oxsex na oSpameHHe, nocxynnsmee b 4>opMe ajieicxpOHHoro AOKyMenxa, 
HanpaBjniexcH b ^opMe ajieKXpOHHoro /lOKyMenxa no a^pecy 3JieKxpOHHOH nonibi, 
yKaaaHHOMy b oSpameHHH, hjih b nHCbMennoH 4)opMe no nonxoBOMy a^pecy, 
yKasaHHOMy b oGpameHHH.

CpOK HHCbMCHHOXO HH(J)OpMHpOBaHHa . Ha oSpaiUCHHC O XO^C 
npejiocxaBJieHHa rocyjiapcxBeHHOH ycjiyrH nyxeM nanpaBJieHHa oxboxob

HH^OpMaiJHOHHO-
xejieKOMMyHHKaijHOHHbix cexen oSiuero nojib30BaHHH (no aneKxpOHHOH <})opMe, 
no 4>aKcy) - b xenenne cpoxa, ycxaHOBjieHHoro b nojipaaAejie 2.4 Hacxoamero 
ajiMHHHexpaxHBHoro pernaMeHxa.

MH^opMHposaHHe 
MHoro(j>yHKiiHOHajibHoro uenxpa 
MyHHijHnajibHbix ycjiyr (^ajiee - 
npe^ocxaBjieHHH rocy^apcxBeHHOH ycjiyra b MOL[ ocymecxsjiaexca npH 
HaJTHHHH COXJiaUieHHfl O B3aHMOJieHCXBHH Me^CAy MHHHCXepCXBOM H MOIJ, B

nOHXOBbIM oxnpaBJieHHCM HJIH HOCpeACXBOM

1.3.10. saHBHxejien cneunajiHcxaMH
npeAocxaBJieHHa rocyAapcxBeHHbix h 
MOD,) H pasMemeHHe HH(})opMaiiHH o



C Tpe60BaHH5IMH IIOCTaHOBJieHHfl ripaBHTeJIBCTBa Pocchhckoh
Oe/jepai^HH ox 22.12.2012 JVo 1376 «06 yxBep^fleHHH npaBHjr opraHHsai^HH
AejixejiBHocxH 

rocy^apcxBeHHBix h MynHi^HnajitHbix ycjiyr».

1.3.11. riopaflOK, 4>opMa h mccxo paaMemeHHJi HH^opMaijHH no BonpocaM 
npe^ocxaBJieHHH rocyAapcxEennoH ycjiyrH.

MH(})OpMaiIHOHHbIH CXCH^ MnHHCXepCXBa COAep)KHX 
HH(j)opMauHio:

COOXBCXCXBHH

MHOrO^yHKUHOHaJlbHblX uenxpOB npe^ocxaBJieHHfl

cneAyiomyK)

- o Mecxe naxo^eHna n rpa^HKe paGoxbi MnnHcxepcxBa, a xaxxce cnocoSax 
nonynenna yKaaanHOH HH^opMai^nn;

o cnpaBOHHbix xejietJjOHax MnHncxepcxBa,
nenocpeACXBeHHo npeflocxaBjiaiomero

ero cxpyKxypnoro 
rocyflapcxBeHHyiono^pas^ejienHfl,

ycJiyry;

- 06 a^pece otJjnunajTbHoro canxa MnHncxepcxBa b cexn MnxepHex h a^pece 
ero ojreKxpoHHon nonxbi;

- 06 a^pecax nopxajia rocy^apcxBeHHbix 
((JjyHKijHH) CaxajmHCKOH oSnacxH, E^hhofo 
MyHHunnajibHbix ycjiyr ((JjyHKqnn);

h MyHHqnnajibHbix ycjiyr 
nopxajia rocyAapcxBennbix n

- o nopflqxe nojiyneHHji HH^opMaqnn no npcAOcxaBjicnmo rocyflapcxfiennon 
ycjiyrn, cBeqennn o xoqe npeqocxaBJieHiw rocyqapcxBenHon ycnyrn, b xom hhcjic 
c HcnojibsoBanneM nopxajia rocyqapcxBenHbix h MyHHqnnajibHbix ycjiyr 
((ftynKqun) CaxajiHHCKon o6jiacxn, E^nnoro 
MyHnqnnajibHbix ycjiyr ((|)yHKqHH);

nopxajia rocyqapcxBennbix n

- o nepenne HeoOxoqnMbix qjia npe^ocxaBJienHfl rocyflapcxEennon ycjiyrn 
AOKyMenxoB, nx (J)opMbi, oOpasqbi sanojinenna, cnoco6 nojiynennH, b xom hhcjic b 
ajieKxpoHHOH (J)opMe;

- H3BJieHeHHJI H3
npeAocxaBJienne rocyAapcxEennoH ycjiyrn.

O^nqnajibHbin canx MHnncxepcxBa coAep^cnx cjieqyiomyK) HH<J)opMaqHio:

Haxo)KAeHHJi n rpa(})HKe pa6oxbi MnHHcxepcxBa, a xax^ce cnocoSax 
nojiyneHHJi yicaaaHHOH HH^opMaunn;

nopMaxHBHbix npaBOBbix axxoB, peryjmpyiomHX

- o Mecxe

o cnpaBOHHbix xejie(J)OHax MHnncxepcxBa, 
noApasAejienHH, nenocpeACXBeHno npeAocxaBJunomeM rocyAapcxseHnyio ycjiyry;

- 06 aApece o^HqnajibHoro canxa MHnncxepcxBa b cexn Hnxepnex n aqpece 
ero 3JieKxpOHHon nonxbi;

- 06 aqpecax nopxajia rocyAapcxBennbix

ero cxpyxxypHOM

n MyHnqnnajibHbix ycjiyr



(4»yHKi;HH) CaxaJIHHCKOH oSjiaCTH, E^hhofo 
MyHHLi,HnajibHi>ix ycjiyr (^yHKUHH);

- o nop^AKe nojiyHerora HH^opMaAHH no npeAOCxaBJieHHK) rocyAapcTBenHon 
ycjiyrn, cBCAennH o xo^e npeAOcxasjieHHJi rocyAapcxBeHHon ycjiyrn, b xom nncjie 
c HcnojibsoBaHHeM nopxajia rocyAapcxBenHbix h MynnAHnajitHsix ycjiyr 
(4>yHKAHn) CaxajiHHCKon oGjibcxh, Eahhoxo 
MyHHAHnajibHbix ycuyr (^)yHKij,HH);

- o nepeHHe HeoGxoflHMbix rjisl npeflocxaBjiCHHa rocyAapcxBeHHOH ycjiyrH 
AOKyMCHxoB, hx (^opMbi, oSpasqbi sanojiHCHH^, cnoco6 nojiyneHHa, b xom hhcjic b 
ajieKxpoHHOH (})opMe;

- HSBjieneHHJi H3 
npeflOcxaBJicHHe rocyAapcxsenHOH ycnyrH.

Ha Eahhom nopxajie rocyAapcxBCHHbix h MyHHqnnajibHbix ycnyr ((^yHKqHn) 

h nopxajie rocyqapcxBeHHbix h MyHHqHnanbHbix ycjiyr (^JyHKqHH) CaxaJIHHCKOH 
oSnacxH pasMeiqaexca cjieqyioiqaa HH(])opMaqH5i:

nopxajia rocyqapcxBeHHbix h

nopxajia rocyqapcxBeHHbix h

HopMaxHBHbix npaBOBbix aKXOB, peryjiHpyioiqHX

HcnepnbiBaioiqHH nepeneHb qoKyMCHXOB, Heo6xoqHMbix aji» 
npeqocxaBjieHHfl rocyqapcxBeHHOH ycjiyrn, xpeSoBaHHS k 0(})opMJieHHK) 
yKaaaHHbix AOKyMeHxos, a xaK^ce nepencHb AOKyMenxoB, Koxopbie sa^BHxejib 
BnpaBe npeAexaBHXb no coGcxechhoh HHHqnaxHBe;

- Kpyr saaBHxejien;

- cpoK npeqocxaBjieHHJi rocyqapcxBeHHOH yciiyrn;

peayjibxax npeqocxaBJieHHH 
npeqcxaBJieHHH qoKyMCHxa, 
rocyqapcxBeHHOH ycjiyrn;

- HcnepnbiBaioiqHH nepenenb ocnoBaHHH ajiji npnocxaHOBJieHHa huh oxKasa b 
npeqocxaBJieHHH rocyqapcxBenHOH ycjiyrn;

- o npase saaBHxejia na AocyqeGHoe (BHecyAeSnoe) oS^cajioBanHe achcxbhh 
(6e3qeHCXBHa) h pemenHH, npHHaxbix (ocyiqecxBJiaeMbix) b xoqe npeqocxaBneHHji 
rocyAapcxBeHHOH ycjiyrn;

- (jjopMbi 3aHBJieHHH (yBeqoMjieHHH, cooSiqenHH), 
npeqocxaBJieHHH rocyqapcxBeHHOH ycnyrn.

HH^opMaqHa na Eahhom nopxajie rocyqapcxBeHHbix 
ycjiyr ({JjyHKqHn) h nopxajie rocyqapcxBeHHbix h MyHHqnnajibHbix ycjiyr 
(4>yHKqHH) CaxaJIHHCKOH o6jiacxH 

rocyqapcxBeHHOH ycnyrn npeqocxaBjiaexca saaBHxejiio Gecnjiaxno.

^ocxyn k HH(J)opMaqHH o cpoKax h nopaqKe npeqocxaBJieHHJi ycjiyrn 
ocyiqecxBJUiexcfl 6e3 BbinojiHCHHa 3ajiBHxejieM KaKHx-jiH6o xpeGoBaHHH, b xom

rocyqapcxBeHHOH ycjiyrn, 
^BJiaioiqerocji pesyjibxaxoM

nopaqoK 
npeqocxaBJieHHJi

HcnojibsyeMbie npn

h MyHHqHnajibHbix

o nop^AKe h cpoKax npeAocxaBJienHH



HHCJie 6es HcnojitsoBaHHJi nporpaMMnoro oSecnenenHa, ycxanoBKa Koxoporo 

xexHHHecKHe cpe^cxsa saaBHxejia xpeGyex saKjnoneHHJi JiHijeHSHOHHoro
HHOXO
npeAycMaxpHBaiomero BSHManne ruiaxw, perHCxpai^HK) hjih aBxopHsauHK) 
saflBHxejifl, hjih npe^ocxaBJieHHe hm nepcoHajibHbix /jaHHLix.

Ha
HJIH

c npaBOoSjiaAaxejieM nporpaMMHoro oSecneneHHfl,corjiameHHH

1.3.12. CnpaBOHHaa HHcjiopMaiiHJi no^jie^cHx oSasaxejibHOMy pa3MemeHHio
HH^OpMaUHOHHO-O^HUHaJIBHOM canxe MHHHcxepcxsa

xejiexoMMyHHKaijHOHHOH cexH HnxepHex, b rocyAapcxseHROH HH^opMaqHOHHOH 
chcxcmc «Peecxp rocyqapcxBeHHbix h MyHHqnnajibHBix ycjiyr ((JjyHKUHH), 
npe^ocxaBJiaeMbix opranaMH HcnojiHHxejibHOH Bjiacxn CaxajiHHCKOH oSjiacxn,

Ha B

opranaMH MecxHoro caMoynpaBjieHHH MyHHqHnajibHbix oGpasoBaHHH 
CaxajiHHCKOH o6jiacxH, a xaxxce noqBeqoMCXBeHHbiMH hm ynpexc^enHAMH)) (qajiee 
- PernoHajibHbiH peecxp) h na Ejjhhom nopxajie rocyqapcxBeHHbix h

((JjyHKqHH), nopxajie rocyAapcxBeHHbix hMyHHUHnajibHbix ycjiyr 

MyHHiiHnajibHbix ycjiyr ((JjyHKqHH) CaxajiHHCKOH oSjiacxH.

1.3.13. MnHHCxepcxBo o6ecneHHBaex 
cnpaBOHHOH HH(J)opMaqHH (nyHKXbi 1.3.1 

a^MHHHcxpaxHBHoro perjiaMenxa) b cooxBexcxByioiqeM pas^ejie PernoHajibHoro 
peecxpa h Ha o4>HqHajibHOM canxe b HH^opMaqHOHHO-xejieKOMMyHHxaqHOHHOH 
cexH HnxepHex.

pasMeiqeHHe h axxyajiHsaqHio 
1.3.4 nacxoaiqero noqpaaqejia

Pasqeji 2. CTAHflAPT nPEflOCTABJIEHHfl 

rOCyflAPCTBEHHOH ycjivrH
2.1. HaHMeHoeaHHe rocyqapcTBeHHoii ycjiyrn

Bbiqana paapemeHHJi na Hcnojib30BaHHe 3eMejib hjih 3eMejibHoro ynacxKa.

2.2. HaHMenoeaHHe oprana HcnojiHHTejibnoii BjiacxH 
CaxajiHHCKOH oGjiacrw, npe/iocxaBJiHiomero 

rocyaapcxBeHHyio ycjiyry

2.2.1. FocyqapcxBeHHyio ycjiyry npeqocxaBJiHex MnHHCxepcxBo.
2.2.2. OpeqocxaBJieHHe rocy^apcxBeHHOH ycjiyrn ocyiqecxBJiaexca 

nocpe^cxsoM Mex<Be^OMcxBeHHoro HH^opMaqHOHHoro BsaHMo^eHcxBHH c:
- Oe^epajibHOH cjiyxcSoH rocy^apcxBeHHOH peracxpaqHH, 

xapxorpa^HH (^ajiee - Pocpeecxp);
- OeqepajibHbiM arenxcxBOM no He^ponojib30BaHHio (Aajiee - Pocneqpa);
- MHHHcxepcxBOM 3K0JI0XHH CaxajiHHCKOH oGjiacxH.
MHHHCxepcxBO He Enpase xpeGofiaxb ox sajiBHxejni (npeqcxaBHxejia) 

ocyiqecxBjieHH^ qencxBHH, b xom hhcjic cornacoBanHH, neoSxoqHMbix qjni 
nojiyneHHfl rocyqapcxBeHHOH ycjiyrn h csjiaaHHbix c o6paiqeHHCM b HHbie 
rocyqapcxBCHHbie opranbi, opraHbi mccxhoxo caMoynpaBJieHHa, opraHHsaqHH, 3a 
HCKjnoneHHeM nojiyneHHJi ycjiyr h nojiynenH^ ^OKyMenxoB h HH^opMaqHH, 
npeqocxaBJiaeMbix b pesyjibxaxe npeqocxasjieHHa xbkhx ycjiyr, BKjnoneHHbix b 
nepeHHH, yxasaHHbie b hbcxh 1 cxaxbH 9 Oe^epajibHoro saxona ox 27.07.2010 JV2

xa^acxpa h



210-03 «06 opraHH3aqnH npe^ocxaBjieHHfl rocy^apcTBeHHbix h MyHHqHnajibHbix 
ycjryr» (^ajiee - OeflepajibHbm saKOH ox 27.07.2010 >fo 210-03).

2.3. PesyjibTax npeaocxaB.ieHHfl rocy^apcTBCHHOH ycjiyrH

2.3.1. PesyjibxaxoM npeflocxaBJieHH5i rocy^apcxscHHOH ycjiyrH 

- npH nojio^KHxejibHOM pemeHHH — pemeHne o Bbi^ane paspenieHHa Ha 
HcnojibsosaHHe

hbjthioxch:

seMeub HJTH 3eMejibHoro ynacxKa, HaxoAHmHxca b 
rocy^apcxBeHHOH coOcxsenHocxH, paapemeHHe Ha Hcnojib30BaHHe seMejib hjih 
seMejibHoro ynacxKa, Haxo^^mHxca b rocynapcxBeHHoii coOcxechhocxh (^ajiee — 
PemeHHe o Bbmane paspemeHHa, PaapemeHHe);

- npw oxpHqaxejibHOM pemeHHH - pemeHHe 06 oxKase b Bbi^ane paspemeHHa 
HcnojibsoBaHHena 3eMenb huh 3eMejibHoro ynacxxa, HaxoA^mHxca b 

rocy^apcxBeHHOH coOcxechhocxh (flanee — PemeHHe 06 oxKase).
PemeHHe 06 oxxase npHHHMaexca b cjieflyiomHx cjiynaax:
1) saaBJieHHe no^ano c HapyrnenneM xpeOoBaHHH, ycxaHOBJieHHbix nyHKxoM 

2.6.1 no^paa^ejia 2.6 Hacxoauiero pas^ejia aAMHHHcxpaxHBHoro perjraMeHxa;
2) b saaBjieHHH yicasanbi qeiiH 

ynacxKa hjih 06'beKXbi, npeAnojiaraeMbie k paaMemeHHio, He npeAycMoxpeHHbie 
nyHKxoM 1.2.1 noApaaAejia 1.2. paa^ejia 1 aAMHHHcxpaxHBHoro perjraMeHxa;

na Hcnojib30BaHHe Koxoporo HcnpamHBaexca 
paspemeHHe, npeAocxaBJien (JiHSHnecKOMy hjih lopHAHHecKOMy jiHqy.

HcnojibaoBaHHa seMejib hjih seMejibnoro

3) seMejibHbiH ynacxoK,

2.3.2. Pe3yjibxax npeAocxaBneHHH rocyAapcxsenHOH ycjiyrH HanpaBJiaexca 
oahhm H3 cjieayioiiiHx chocoGob:

- b (JiopMe AOKyMenxa Ha OywaxcHOM HocHxejie, Koxopbm sa^Bnxejib 
(npeACxaBHxenb) nojiynaex HenocpeACXBeHHO npn jihhhom oGpameHHH 
MnHHCxepcxBo;

B

b 4)opMe AOKyMenxa Ha GyMaxcnoM Hocnxejie, KoxopbiH HanpaBJiaexca 
saaBHxejiio (npeAcxaBHxejiio) nocpeACXBOMMHHHCXepCXBOM noHXOBoro

oxnpaBjieHHa;
(})0pMe 3JieKxpOHHoro AOKyMenxa nepes jikhkeih xaGHHex sa^BHxejia na 

Pnry - B Cjiynae noAaHH sanpoca na nojiyneHne rocyAapcxBeHHOH ycjiyrn nepes
B

bhac 3JieKxpoHHoro AOKyMenxa, KoxopbiH HanpaBJiaexc^ Mhhhcxcpcxbom 
saaBHxejiio (npeAcxaBHxejiio) nocpeACXBOM 3JieKxp0HH0H nonxbi;

- B

- b cooxbcxcxbhh c nop^AKOM, onpeACJieHHbiM corjiameHHeM, 3aKJiK)HeHHbiM 
MexcAy MHHHcxepcxBOM h MOLJ,: b bhac GyMaxcHoro AOKyMenxa, nocxynHBmero 
H3 MHHHcxepcxsa, jihGo AOKyMenxa, cocxaBJienHoro MOL{, 
coAepxcaHHe 3JieKxpoHHoro AOKyMenxa, nocxynHBmero H3 MHHHexepexBa 
cjiynae noAanH sanpoca na nojiyneHHe MyHHAHnajibHOH ycjiyrH nepes MOLJ.

CnocoG nojiyneHHJi pe3yjibxaxa npeAOcxaBjieHHx rocyAapcxsenHOH 
onpeAejixexcx 3axBHxejieM (npeACxaBHxejieM) b 3axBJieHHH, 
cnocoGoB, yKaaaHHbix b aGsauax 4, 6 Hacxoxmero nynKxa aAMHHHcxpaxHBHoro 
perjiaMenxa.

noAXBepxcAaiomero
B

ycjiyrn 
3a HCKjnoneHHeM



2.4. CpOK npeaocTaBJieiiHH rocy^apCTBCHHOH ycjiyrH

PeayjiBTax rocyAapciBCHHOH ycjiyrH npHHHMaexca Mhhhcxcpcxbom b 
xeneHne 25 KajieH^apHbix ahch co aha nocxymieHHfl sanBuenna b MHHHexepexBO 
h nanpaBJiaexca saaBHxejno (npeACxaBuxejiK)) b xeneHHe 3 pa6oHHX ahch co aha 
npHHaxHa pemeHHa, yKasaHHoro b nynKxe 2.3.1 noApasACJia 2.3 Hacxoamero 
pasACJia aAMHHHCxpaxHBHoro perjiaMenxa,

2.5. IIpaBOBbie ocHOBaHiia a^ih npeAOCTaBJieHiifl 
rocyAapcTBCHHOH ycjiyrH

2.5.1. npeAoexaBjieHHe rocyAapcxBCHHOH ycjiyra ocymecxBJiaexca b
COOXBeXCXBHH C!

- SeMCJItHBIM KOACKCOM POCCHHCKOH OeAepaiJ.HH OX 25.10.2001 No 136-03 
(«Co6paHHe saKOHOAaxejibexBa. PO», 29.10.2001, N« 44, cx. 4147, 
«riapjiaMeHTCKaa ra3exa», N» 204-205, 30.10.2001, «PoccHHCKaa ra3exa», N« 211- 
212, 30.10.2001) (Aajiee - 3K P<D);

- OeAcpajiBHbiM 3aKOHOM ox 27.07.2010 N« 210-03 «06 opraHH3ati,HH 
npeAOCxaBJieHHfl rocyAapcxBeHHbix h MyHHUHnajibHbix ycjryr» («PoccHHCKaa 
ra3exa», N» 168, 30.07.2010, «Co6paHHe saKOHOAaxejibcxBa PO», 2010, N« 31, cx. 
4179) (Aajiee - OeAepajibHbiii saKOH N2 210-03) (Aajiee - OeAepajibHbiil saKOH N» 
210-03);

- OeAepajibHbiM saKOHOM ox 06.04.2011 N2 63-03 «06 ojieKxpoHHofi 
noAnHCH» («napjiaMeHxcKaa ra3exa», N» 17, 08-14.04.2011, «PoccHHCKaa 
ra3exa», N2 75, 08.04.2011, «Co6paHHe saKOHOAaxejibcxBa PO», 11.04.2011, N» 
15, cx. 2036);

- OeAepajibHbiM saKOHOM ox 13 Hiojia 2015 roAa N2 218-03 «0 
FOCyAapCXECHHOH peXHCXpaLI,HH HCABHaCHMOCXH)) (0(})HAHaJTbHbIH HHXepHCX- 
nopxaji npaBOBoil HH(J)opMauHH http://pravo.gov.ru, 14.07.2015, «PoccHHCKaa 
ra3exa», No 156, 17.07.2015, «Co6paHHe saKOHOAaxejibcxBa PO», 20.07.2015, N2 
29 (nacxb I), cx. 4344);

- VKasoM npesHACHxa Pocchhckoh OeAepauHH ox 7 Maa 2012 foab N« 601 
«06 ocHOBHbix nanpaBjieHHax coBepmeHcxBOBaHHa chcxcmbi rocyAapcxBeHHoro 
ynpaBjreHHa» (CoOpaHHe saKOHOAaxejibcxBa Pocchhckoh OeAepaiiHH, 2012, No 
19, cx. 2338);

- npaBHJiaMH BbiAann paapemeHHa Ha HcnojibsoBaHHe 3eMejib hjih 
seMCJibHoro ynacxKa, HaxoAaiu.Hxca b rocyAapcxBCHHOH hjth MyHHUHnajibHOH 
coScxechhocxh)), yxBepacACHHbix nocxaHOBJieHHCM npaBHxejibCXBa Pocchhckoh 
OeAepaitHH ox 27.11.2014 No 1244 («Co6paHHe saKOHOAaxejibcxBa PO», 
08.12.2014, No 49 (uacxb VI), cx. 6951);

- nocxaHOBJieHHCM npaBHxejibCXBa PO ox 25.06.2012 N2 634 «0 bhaux 
ajieKxpOHHOH hoahhch, HcnojTb30BaHHe Koxopbix AonycKaexca npH oGpameHHH 3a 
nojiyHCHHCM rocyAapcxBeHHbix h MyHHUHnajibHbix ycjiyr» (bmccxc c

http://pravo.gov.ru


«npaBHJiaMH onpeAejieHHA bh^ob ajieKTpoHHOH no^nHCH, HcnojibaoBaHHe 

KoxopLix AonycKaexc^ npn o6pameHHH sa nojiyneHMeM rocy^apcxBeHHbix h 
MyHHiiHnajibHBix ycjiyr») (0(j)HiiHajibHbTH HHxepHex-nopxaji npaBOBOH 
HH(f)opMaqHH http://www.pravo.gov.ru, 30.08.2018, «PoccHHCKa^ ra3exa», M 148, 
02.07.2012, «Co6paHne saKOHOAaxejibcxBa PO», 02.07.2012, 27, cx. 3744);

- nocxaHOBjiCHHeM ripaBHxejibCXBa PO ox 25.08.2012 No 852 «06 
yXBep)KqeHHH ripaBHJl HCnOJIbSOBaHHfl yCHJieHHOH KBaJTH(J)HllHpOBaHHOH 
ajieKxpOHHOH noflnHCH npn oOpaiqeHHH 3a nojiyneHueM rocyqapcxBenHbix h 
MyHHUHnajibHbix ycjiyr h o BHeceHHH HSMeHeHHH b IIpaBHjia paapaGoxKH h 
yxBepxcqeHHJi
rocyqapcxBeHHbix ycjiyr» («PoccHHCKaji ra3exa», No 200, 31.08.2012, «Co6paHHe 
saKOHOflaxejibcxBa PO», 03.09.2012, N« 36, cx. 4903, O^mjHajibHbm HHxepuex- 
nopxajr npaBOBOH HH<]x>pMaqHH http://www.pravo.gov.ru - 27.10.2017);

nepeucHb HopMaxHBHbix npaBOBbix ukxob, peryjiHpyiomHX 
npeqocxaBjieHHe rocyqapcxBeHHOH ycjryrH (c yKasaHHCM pckbhshxob h 
HCXOHHHKOB OtJjHUHaJIbHOrO Ony6jlHKOBaHHH), pa3MemaeXCfl Ha OtJjHUHaJIbHOM 
cafixe MHHHCxepcxBa b HH^opMaqHOHHO-xeneKOMMyHHKaqHOHHOH 
HnxepHex, b PerHonajibHOM peecxpe, EnTY, Pnry.

MHHHcxepcxBO oGecnenHBaex paaMeiqeHHe h aKxyajiHsaqHK) nepenn^ 
HOpMaXHBHbIX npaBOBbix 
rocyflapcxBenHOH ycjiyrn,
HHfJjopMaqHOHHO-xeneKOMMyHHKaqHOHHOH cexn Mnxepnex h b cooxBexcxByioiqeM 
pasqejre PemoHajibHoro peecxpa.

2.6. HcnepnbiBaioiqHH nepenciib AOKyMCHToe, iieo6\oan\ibi\
B COOTBCTCTBHH C iaKOHOqaxeJlbHblMH H IIIlblMIl HOpMBTHBHblMH

npaeoBbiMH aKraMH ajia npeqocraBJieHHn rocyqapcxBeHHoil ycjiyrH, c 
paj/iejicHHervi na AOKyMenxbi h iiii(|)opMaqnio, Koxopbie jaaBiixe.ib 

qojiJKCH npeqcxaBHXb caMoexonxejibHo, h qoKyMenxbi, Koxopbie 
3anBHxejib Bnpaee npe/icxaBHXb no co^cxsenHon HHHqnaxHBe, 

xbk kbk ohh noqjie^Kax npeqcxaBJieHHio b paviKax 
Me^KBeqoMcxBCHHoro HH())opMauHomioro B jaiiMojeiicxBiiH

2.6.1. nojiyneHHH rocyAapcxEennoH ycjiyrH sa^BHxejib (npeqcxaBHxejib) 
qojDKen npeqcxaBHXb b Mhhhcxcpctbo:

aqMHHHCXpaXHBHbIX perjiaMeHxoB npeqocxaBJieHHa

2.5.2.

cexn

axxoB, peryjiHpyioiqHx npeqocxaBjieHne 
na 0(})HqHajibHOM canxe MnnHcxapcxsa b

- 3a*BJieHHe o Bbiqane paspemenH^ Ha HcnojibsoBaHne seMejib hjih 
seMejibHoro ynacxKa, Haxo/quqHxcH b rocyqapcxBenHOH coScxschhocxh (qajiee -

sasBJieHHe)
npHJioxcenHeM k a^MnnucxpaxuBHOMy

saaBJieHHe o npeqocxaBJieHHH rocyqapcxBeHHon 
(peKOMenqyeMaa <j)opMa ^bji^cxch 
pernaMenxy);

ycjiyrH,

Konmo AOKyMenxa, y^ocxoBepaioiqero 
(npeqcxaBHxejia);

JIHHHOCXb 3a«BHXeJlH

- Konmo qoKyMenxa, noqxBep^cqaKDiqero nojiHOMOHH^ npeqcxaBHxejra, b

http://www.pravo.gov.ru
http://www.pravo.gov.ru


cjiynae, ecjra aaaBjieHHe no^aeTca npeACTaBHTejieM;

- cxeMy rpaHHu npeAnojiaraeMbix k HcnojibBOBaHHK) seMejib hjih hbcth
aeMejibHoro ynacxKa na Ka^acxpoBOM njiane xeppHxopHH c yKasaHHeM Koop^HHax 
xapaxxepHbix tohqk rpanim xeppHxopHH b cjiynae, ecjin luiaHHpyexca 
Hcnojib30Baxb scmhh hjih nacxb 3eMejibHoro ynacxKa (c HcnojibsoBaHHeM 

KoopflHHax, npHMCHJieMOH npH Be^eHHH E^hhoxo rocyflapcxBeHHoro 
peecxpa He^BH^HMocxH (bailee - EFPH)).
CHCXCMbl

npH jihhhom oGpameHHH saflBHxejib (npeACxaBHxexib) npe^baBJi^ex 
^OKyMenx, y^ocxoBepaiomHH jiHHHocxb, npe^cxaBHxejib 
yAocxoBepjnomHH npasa (hojihomohhb) npe^cxaBHxejiB (})H3HHecKoro 
lopH^HHecKoro JiHqa.

2.6.2. nojiyneHHH rocyflapcxBeHHOH ycjiyrH 3a»BHxenb (npeflcxaBHxejib) 
Enpase npe^cxaBHXb no coScxechhoh HHHqHaxHBe:

1) BbinncKy H3 EFPH 06 oSbeicxe hc^bh^hmocxh;

2) Konnio jiHuensHH, yAOCxoBepaiomeH npaBo npOBe^eHHH pa6ox no 
reonomHecKOMy nsynenHio neap;

AOKyMCHX, 
HJIH

3) HHbie ^OKyMenxbi, no^XBepjKflaiomHe OCHOBaHHH J3JI5I HCnOJIbSOBaHHa 
3eMejib HJIH seMejibHoro ynacxxa b ucjibx, npeAycMoxpeHHbix nyHKXOM 1.2.1 
no^pa3flejia 1.2. pas^ejia 1 a^MHHHCxpaxHBnoro perjiaMenxa.

2.6.3. npeflocxaBjienHa 
(npeAexaBHxejib) mo^kcx no

rocyflapcxBenHOH ycjiyrn saaBHxejib 
cBoeMy BbiSopy npe^cxaBHXb saasjieHHe h 

AOKyMenxbi, npeAycMoxpeHHbie nacxoamHM pas^ejioM aflMHHHcxpaxHBHoro 
perjiaMenxa, oahhm hs cjie^yiomHx chocoGob:

1) Ha 6yMa>KHOM Hocnxejie:

B MHHHCXepCXBO HJIH c KOXOpbIM MHHHCXCpCXBOM
saKjnoHeHO corjiameHHe o BsaHMOfleiicxBHH;

nocpe/icxBOM noHxosoro oxnpaBJienna b ajjpec MHHHCxepcxsa c onncbio 
BJio^enHa h yBe^OMjieHHCM o BpyneHHH;

2) b t^opMe 3JieKxpoHHoro jjoKyMenxa:

JIHHHO

KaGnHex na nopxajie- nocpe^cxBOM oxnpaBKH nepes jihhhbih 
rocy^apcxBeHHbix h MyHHUHnajibHbix ycjiyr (4)yHKiiHH) CaxajiHHCKOH oGjiacxn.

2.6.4. 3jieKxpOHHbie ^oxyMeHxbi ^oji^hbi cooxBexcxBOBaxb xpeGoBaHHBM, 
ycxaHOBjieHHbiM b noApaa^ejie 2.14 Hacxojimero pas^ejia ajjMHHHCxpaxHBHoro 
perjiaMenxa.

3jieKxpOHHbie flOKyMenxbi, nocxynHBniHe c napymeHHeM xpeGoBaHHH, 
ycxanoBJieHHbix b nojipa3Aejie 2.14 naoxoamero pas^ejia a^MHHHcxpaxHBHoro 
perjiaMenxa, cnnxaioxcB HenpeflcxaBjienHbiMH.



KonHH flOKyMCHTOB, npHjraraeMbie k saaBJieHHio h HanpaBJieHHBie 
saflBHxejieM no nonxe, ^ojokhm 6bixt> yAOCXOBepenbi b ycxaHOBJieHHOM 
saKOHOAaxejibcxBOM nopa^Ke.

2.6.5. Henpe^cxaBJieHne sasBnxejieM (npe^cxafinxeneM) ^oKyMenxoB, 
Koxopbie oh finpase npeAexaBHXb no coScxBeHHon HHnunaxHBe, ne HBjiaexcji 
ocHOBanneM oxKaaa b npeflocxaBJieHnn rocy^apcxBeHHon ycnyrn.

2.6.6. 3anpemaexc» xpe6oBaxb ox saaBnxejifl (npe/icxaBHxejia):

- npe^cxaBnenna ^OKyMenxoB n nn^opMaunH hjih ocymecxBJieHna 
AencxBHH, npe^cxaBJiCHne hjih ocymecxBjienHe Koxopbix ne npeAycMOxpeno 
HOpMaXHBHbIMH HpaBOBblMH aKXBMH, peryJIHpyK)in,HMH OXHOineHH^, 
BosHHKaiomHe b cbjbh c npe^ocxaBJicHHeM rocyji,apcxBeHHOH yciiyrn;

- npejJCXaBJieHHH ^OKyMCHXOB H HH(|)OpMaaHH, Koxopbie B COOXB6XCXBHH c
HOpMaXHBHbIMH HpaBOBblMH aKXBMH POCCHHCKOH Oe^epaiJHH, HOpMaXHBHbIMH 
npaBOBbiMH aKxaMH CaxajiHHCKOH oGjibcxh h MyHHUHnajibHbiMH npaBOBbiMH 
axxaMH HaxoAHxca pacnopa)KeHHH rocynapcxBeHHbix opranoB, 
npe^ocxaBJiaiomHX rocyjjapcxBeHHyto ycnyry, hhmx rocynapcxBeHHbix opranoB, 
opranoB mccxhoxo caMoynpaBjienHH h (hjih) no^BejiOMCXBeHHbix 
rocyaapcxBeHHbiM opranaM h opranaM MecxHoro caMoynpaBJienHa opraHH3aijHH,

B

ynacxByioiuHx b npe^ocxaBjieHHH rocynapcxBeHHbix hjih MyHHiinnajibHbix ycjiyr, 
3B HCKJIIOHeHHeM ^oxyMeHxoB, yKasanHbix b hbcxh 6 cxaxbH 7 Oe^epajibHoro
saxona ox 27.07.2010 JNfo 210-03;

- ocymecxBJieHHa jighcxbhh, b xom hhcjic corjiacoBaHHH, HeoGxojiHMbix jjjih 
nojiyneHHfl rocyjiapcxBeHHOH ycjiyrH h CBasanHbix c oOpameHHeM b HHbie 
rocyjjapcxBeHHbie opranbi h opraHHsauHH, sa HCKjnoneHHeM nojiynenKH ycnyr h 
nojiyneHHa flOKyMenxoB h HH^opMaii,HH, BKjnoneHHbix b nepeneHb ycjiyr, 
Koxopbie hbjoiioxcji neoGxoflHMbiMH h oOasaxejibHbiMH flji^ npeflocxaBJienHH 
rocynapcxBeHHbix ycjiyr, yxBep^c^eHHbiH HOpMaxHBHbiM npaBOBbiM bkxom 
CaxajiHHCKOH oGjibcxh;

- npe^ocxaBJieHHJi na GyMaxcnoM Hocnxejie jjoKyMenxoB h HH(|)opMauHH, 
3JieKxpoHHbie o6pa3bi Koxopbix panee Sbijih saBepenbi b cooxBexcxsHH c nynKxoM 
7.2 nacxH 1 cxaxbH 16 OeAepajibnoro aaKona ox 27.07.2010 JV® 210-03, 3a
HCKJIIOHeHHeM 
H3bHXHe 
HJIH

cjiynaes, ccjih HaneceHHe oxmcxok na xaKHe jiOKyMeHXbi hhOo hx 
aBJiaexcji HeoGxo^HMbiM ycjiOBHeM npe/tocxaBJieHHH rocyjiapcxBeHHOH 

MyHHijHnajibHOH ycjiyrn, h hhmx cjiynaeB, ycxanoBjieHHbix (^ejjepajibHMMH 
saxonaMH;

- npejicxaBJieHHa AOKyMenxoB h HH(|)opMaijHH, oxcyxcxBne h (hjih) 
HeaocxoBepnocxb Koxopbix He yKa3biBajiHCb npn nepBOHanajibHOM oxKaae b 
npneMe AOKyMenxoB, HeoGxojjHMbix jjjih npejjocxaBJieHHa rocyjjapcxBeHHOH hjih 
MyHHUHnajibHOH ycjiyrH, jih6o b npejjocxaBjieHHH rocyjjapcxBeHHOH ycjiyrn, 3a 
HCKJIIOHeHHeM cjieAyiomHx cjiynaes:

1) HSMeneKHe xpe6oBaHHH HopMaxnBHbix npasoBbix aKxoB, Kacaioiiinxc^



npe^ocxaBJieHHSi rocyaapCTBCHHOH yciiyra, nocjre nepBOHanajiBHOH no^aHH 

aaflBJieHHH o npe^ocxaBJieHHH rocy^apCTBCHHOH ycjiyrn;

2) HanHHHe oiuhSok b saasjieHHH o npeflocxaBJieHHH rocy^apcxBeHHOH
ycjiyrH h AOKyMenxax, no^aHHbix sanBHxejieM (npeAcxaBHxejieM aa^BHxejia) 
nocne nepBOHanajiBHoro oxKaaa b npHCMe ^OKyMenxoB, HeoGxoflHMbix ajis 
npe^ocxaBJieHHa rocyAapcxBeHHOH ycjiyrH, jih6o b npe/jocxaBJieHHH
rocy^apcxseHHOH ycjiyrH, h ne BKjnoneHHbix b npeflcxaBJieHHbm panee komojickx
ZtOKyMCHXOB;

3) HcxeneHHe cpoxa fleScxBHa ^oKyMenxoB hjth H3MeHeHHe HH^opMaiiHH
nocjie nepBOHanajibHoro oxxasa b npneMe flOKyMeHXOB, HeoGxo^HMbix rjw 
npe^ocxaBJieHHJi rocy/iapcxBeHHOH ycnyra, jih6o b npeflocxaBnemiH
rocyAapcxBeHHOH ycjiyra;

4) BbiaBJieHHe ^OKyMeHxajibHo noATBep)KAeHHoro (^axxa (npHSHaKOB)
011IH60HH0r0 HJTH HpOXHBOnpaBHOrO ^eHCXBHH (GesaeHCXBH^) flOJDKHOCXHOXO 
jiHija MHHHcxepcxsa, rocyAapcxBeHHoro cjiyjKamero, paGoxHHKa MOIJ npn 
nepBOHanajibHOM oxKaae b npHeMe flOKyMenxoB, HeoGxo^HMbix 
npe^ocxaBJieHHJi rocy^apcxseHMOH ycjiyrH, jth6o b npeAocxaBJieHHH
rocy^apcxBeHHOH ycjiyrH, o hcm b riHCbMeHHOM bh^c sa noAnHCbK) pyKOBO^Hxejia 
MHHHCxepcxBa, pyKOBOflHxejifl MOU, npn nepBOHanajibHOM oxKase b npneMe 
^OKyMCHxoB, HeoGxo^HMbix rjm Hpe^ocxaBJieHHa rocy^apcxBeHHOH ycjiyrH, 
yBe^oMJuiexcjT aaaBHxejib (npeACxaBHxejib saHBHxejin), a xaioxe npHHocaxcH 
H3BHHeHH« 3a AocxaBjieHHbie HeyaoGcxBa.

2.6.7. npH npeflocxaBjieHHH rocyflapcxBeHHOH ycjiyrH b 3JieKxpOHHOH 4>opMe 
c Hcnojib30BaHHeM PHTY ne^onycxHMo:

- oxKasbmaxb b npHCMe aanpoca h hhbix flOKyMCHxoB, HeoGxo^HMbix fljia 
npeAoexaBJieHHH rocy^apcxBeHHOH ycjiyra, b cnynae, ccjih sanpoc h flOKyMCHXbi, 
HeoGxo^HMbie AJia npeAocxaBJTeHHa rocy^apcxBeHHOH ycjiyrH, no^aHbi b 
COOXBeXCXBHH C HH^OpMaUHCH O CpOKaX H nopJTflKe HpeflOCXaBJlCHH^ 
rocy^apcxBCHHOH ycjiyrH, onyGjiHKOBaHHOH Ha EnTY, PriFY;

- oxKaabiBaxb b npe^ocxaBJieHHH rocyflapcxBeHHOH ycjiyrn b cjiynae, ccjih
sanpoc h AOKyMCHXbi, HeoGxo/jHMbie npeAocxaBjieHHH rocy^apcxBeHHOH
ycjiyrn, noflanbi b cooxbcxcxbhh c HH(J)opMaiiHeH o cpoKax h nopjr^Ke 
npeAocxaBJieHHH rocy^apcxBeHHOH ycjiyrH, onyGjiHKOBaHHOH na EnTY, PnEY;

- xpeGoBaxb ox saaBHxejia (npeACxaBHxejia) coBepmeHHfl hheix ashcxbhh, 
KpOMC npOXO^CHHJI H^eHXH(|)HKaiiHH h ayxeHXH^HKaijHH b cooxbcxcxbhh c 
HOpMaXHBHbIMH npaBOBbIMH aKXBMH POCCHHCKOH Oe^CpaUHH, yKa3aHH» neJIH 
npneMa, a xaxxce npe^ocxaBjieHH^i cBe^eHHH, HeoGxo^HMbix fljm pacnexa 
^jiHxejibHocxH BpeMCHHoro HHxepBajia, Koxopbm HeoGxoAHMo 3a6pOHHpoBaxb 
npneMa;

- xpeGoBaxb ox saaBHxejin (npeflcxaBHxejia) npe^ocxaBjiCHHa floxyMeHXOB, 
noflXBep>K^aK)mHx BHeceHHe sa^BHxejieM njiaxbi sa npe^ocxaBJieHHe



rocy^apcTBeHHOH ycjiyra.

2.7. McHepnbiBaioiiiHH nepeneHb ocHOBamm 
^jih oTkaia b npiievie ^oKyMCHTOB, necoxo/inMbix

AJiH npeAOcraBJieHHH rocyaapcTBeHHoii ycjiyrH

A-na oxKasa b npHCMe AOKyMeHTOB, Heo6xoAHMbix 
npe^ocxaBJicHHa rocy^apcTBCHHOH ycjiyrH, ABJinioTca, npH jihhhom npHCMe:

OTcyxcTBHe ^OKyMeHxoB, y/iocxoBepfliomHX 
(npeflcxaBHxejui), hjth oxxas npeflbaBHXB xaxHe AOKyMeHXbi ^oji^HocxHOMy Jimjy, 
oxBexcxBeHHOMy sa npneM saaBjieHHa h cooxBexcxByioiuHx ^OKyMenxoB;

- HenpeACxaBjieHHe npe^cxaBHxejieM ^oKyMenxa, noAxsep^aiomero ero 
nOJIHOMOHHJI (sa HCKJlIOHeHHeM 
flOBepeHHOCXH ox hmchh lopH/jHHecKoro JIHUa).

2.8. HcnepnbiBaioiiiHH nepeneHb ocHOBannii 
npHocxaHOBjreHHH npe^ocTaBJieHHB rocy/iapcTBCHHOH ycjiyrn

npe/xocxaBJieHHH rocy^apcTBCHHOH ycjiyrH

2.8.1. OcHOBaHH* JXJIH npHocxaHOBJieHHa npe^ocxaBJieHHH rocy^apcxBeHHofi 
ycjiyrH oxcyxcxByiox.

OCHOBaHH^MH

JIHHHOCXb SaflBHXCJIB

jihu, HMeioniHx npaso ^eHcxBOBaxb 6es

HJIH OTKasa B

2.8.2. OcHOBaHHeM ajih oxxasa b npeAoexaBjieHHH rocy^apcxBeHHOH ycjiyrH 
(oxxasa b npHCMe k paccMOxpeHHio saaBjiCHHa) aBjiaexca Heco6jnofleHHe
yCXaHOBJICHHblX yCJIOBHH npHsnaHHJi ^encxBHxejibHocxH ycHJieHHOH 
KBaJIHf^HIIHpOBaHHOH HOflllHCH, HpH HO^aHe SaflBJieHHH B SJieKXpOHHOH ^OpMC.

npH HajlHHHH OCHOBaHH^ /yifl oxxasa b npe^ocxaBJieHHH rocy^apcxBeHHOH 
ycjiyrH, npe^ycMoxpeHHOH nacxoamHM nynxxoM, MHHncxepcxBO b xeneHHe 3 
xajieH^apHbix jihch co 
XBajIH(J)HLtHpOBaHHOH HOAHHCH

Jim saBepmeHHa npOBeACHHA nposepxH
HanpaBJuiex sajiBHxejiio (npeflcxaBHxejiio) 

yBe^oMjieHHe 06 oxxase b npHCMe x paccMOxpeHHio saaBjieHHH b sjiexxpoHHon 
(J)opMe c yxasaHHCM nyHxxoB cxaxbH 11 Oe^epajibHoro saxona «06 sjiexxpoHHOH 
nOAHHCH», xoxopbie nocjiy^cHjiH ocHosaHHeM jyw npHH^XH^ 
npejiocxaBJieHHH rocyflapcxscHHOH ycjiyrn.

oxxasa b

2.9. IIopnjiOK, pasMep h ocHoeaHUH BsiiviaHiifl 
rocy^apcxBeHHOH nouiJiimbi hjih hhoh njiaxbi,

upe iocxaB.ieHiie rocyaapcTBeHHOH ycjiym

OpejiocxaBJieHHe rocyflapcxBeHHOH ycjiyrn ocymecxBJiaexca 6eciuiaxHo.

2.10. MaKCHMajibHbiH cpoK o/KiiaaiiiiH b onepejiH
npH nonane sanpoca o npejoc i aB.ieHHH rocy/iapcTBeHHOH ycjiyrH 

h npw nojiyneHHH pesyjibTaxa npe/iocTaBjieHHH rocy^apcTBCHHOH ycjiym

MaxcHMajibHbiH cpox o^CHjiaHHJi saflBHxejieM (npejicxaBHxejieM) b onepe^H 

npn nonane sasBjieHHJi o npe^ocxaBJieHHH rocy^apcxBeHHOH ycjiyrn h npn 
nojiyneHHH pesyjibxaxa npeflocxaBJieHHa xaxon ycjiyrn He MO)xex npeBbimaxb 15

BSHMaeMoii sa



MHHyT.

2.11. CpoK pemcrpauiiH sanpoca saneHTejin 
o npe^ocTaB.ieHiui rocy^apcTBennoH ycjiyrH

CpoK perncTpaijHH sa^BjieHHfl o npeflocxaBJieHHH rocy^apcTBeHHofi ycnyra,1 
nocxynHBmero ajieKTpOHHoro AOKyMCHxa Ha ofjDHijHajibHyio

b xeneHHe 1 paGonero co aha ero
B XOM HHCJie
ajieKxpoHHyK) noHxy MHHHcxepcxBa 
nocxynjieHHa b MHHHCxepcxBO hjih b MOL[.

IIpH npe^ocxaBJieHHH rocy^apcxBeHHOH ycjiyrH b ajreKxpOHHoii $opMe; 
nocpeflcxBOM nopxajia rocy^apcxBeHHbix h MyHHUHnajiBHBix ycjryr ((jjyHKijHH) 
CaxajiHHCKOH oGjiacxH perHcxpauHH sanpoca h hhbix ^oKyMenxoB, HeoGxoflHMtix 

fljia npeflocxaBjieHHa rocyaapcxBeHHoii ycjiyrH, 
aBxoMaxHHecKOM pexcHMe.

2.12. TpeGoeamifl k noMemeimaM, b KOTopwx npe^ocxaBJiHeTcn 

rocy^apcTBCHHafl ycjiyra, k 3ajiy oiKHaanna, wecxaM 
^jih 3anojiHeHHa aanpocos o npe^ocxaBJienHH 

rocy/iapcxBeHHOH ycjiyrH, HH*J)opMauHOHHbiM cxeH,aaM 
c o6pa3iiaMH hx sanojmeHHH h nepenneM ^OKyMenxoB, Heo6xo^HMbix 

flJiH npe/iocxaBjioiiHa rocy^apcxBeHHOH ycjiyrn, b xom hhcjic 
k ooecueMCHHio aocxynHocxH ^jih hheb.iiiziob ykaiaimbiv oSbeKxoB 

b cooxbcxcxbhh c 3aK0H0^axejibcxB0M Pocchhckoh <l>ejepauHn 
o couHajibHOH 3amHxe HHBa.iiuoB

ocymecxB^aexc^ b

2.12.1. rioMemeHHa, b Koxoptix npe^ocxaBJixexcB rocy^apcxBeHHaa ycjiyra,
SaHBHXeJICH HAOJDKHBI COOXBeXCXBOBaXL KOM^OpXHBIM yCHOBHHM 

onxHMajibHBiM ycjroBHJiM paSoxti cnei^HajiHcxoB MHHHcxepcxBa.

IIoMemeHHfl, b Koxoptix npe/iocxaBJi^excji rocy/iapcxBeHHaa ycjiyra, ^oji^chbi 
6bixb oSopy^oBanbi asxoMaxHHecKOH noxcapnoM cnrHajiHsauHew 

no5KapoxymeHHx, cwcxeMOH onoBemeHHJi o bo3hhkhob0hhh HpeaBbmaHHOH 
CHxyayHH.

h cpe^cxsaMH

2.12.2. 3aji oxcH^aHHfl h Mecxa ^jui sanojiHCHH^i sanpocos o npe^ocxaBJieHHH 

rocyAapcxBeHHoii ycjiyrH ^oji^khm 6bixb oSopy^OBaHbi cxyjibHMH, KpecejibHbiMH
CXOJiaMH (cXOHKaMH) C KaHqeJiapCKHMHceKUHHMH, CKaMbHMH, a xaoce 

npHHa^jre^cHocxjiMH AJia ocymecxBjieHHa HeoSxo^HMbix sarmceft.

Kojihhccxbo Mecx
B03MO)KHOcxeH ajtji hx paaMemeHHfl B HOMemeHHH.

2.12.3. S^aHHe, b KoxopOM pacnojro^ceHO MHHHCxepcxBO, aojixcho 6bixb
o6opyAOBaHO ox^ejibHbiM exo^om cboSo^hoxo ^ocxyna
HH(J)OpMaiIHOHHOH XaGjlHHKOH (BbIBeCKOH) C 0X0 HaHM0HOBaHH0M H aflp0COM 
HaXO^C3,0HHa.

2.12.4. M0cxa fljia HH^opMupoBamni 3aHBHX0ji0H, nojiyH0HHa HH^opMaqHH h

Onp0(a0JlX0XCH HCXOq^ H3 (f)aKXHH0CKOH HaXpySKH H

3a£BHX0J10H,



SanOJIHeHHJI HeoSxO^HMBIX ^OKyMeHTOB o6opy^yK)TCB HH^OpMaUHOHHblMH 
CTCH/jaMM, CTyJTE>3MH H CTOJiaMH (CTOHKaMH) SanOJIHCHHfl ^OKyMCHTOB, a j
xaioice GyMaroH h KaHi^ejrapCKHMH npHHa^jioKHOCxaMH b KOJinnecxEe, ! 
AOCXaXOHHOM AJia 0(j)0pMJieHH5I ^OKyMCHXOB SaHBHXeJIHMH.

2.12.5. OpHeM sasiBHxejieH ocymecxBjiHexc^ b Ka6HHexax, Koxopbie 
oGopyayroxcji HH^opMauHOHHtiMH xa6jiHHKaMH c yKaaaHHeM:

- HOMepa xaGHHexa;

^aMHJTHH, hmchh h oxHecxBa cneuHajiHCxa MHHHcxepcxBa, 
ocymecxBJiHioiiiero npeflocxaBJieHne rocyflapcxBeHHOH ycnyrn.

PaGoHHe Mecxa cneijiiajiHcxoB MHHHcxepcxBa, npe^ocxaBJiaiomHx 
rocy^apcxBeHHyio ycjryry, oGopyjjyioxcji cxonaMH, cxynb^MH, KOMntioxepaMH h 
oprrexHHKoii, no3BOJiaK>iiiHMH CBoeBpeMCHHo h b nojiHOM oGbcmc npe^ocxaBJiaxt ! 
yc^yry.

2.12.6. HH<j)opMaijHOHHBiH cxeHA MHHHcxepcxBa co^ep^CKx cneayiomyK) 
HH(|)OpMaiJHK):

- o Mecxe Haxo^cfleHHa h rpa(})HKe paGoxbi MHHHcxepcxBa, a xaioxe cnocoGax 
nojiynenHa yKasaHHOH HH(J)opMaiiHH;

o cnpaBOHHbix xejie^OHax MHHHcxepcxBa, 
no^paaflejieHHa, Henocpe^cxBeHHO npe^ocxaBjuirouiero 
ycjryry;

ero cxpyKxypnoro 
rocy^apcxBeHHyK)

- 06 aflpece o(})Hu;Hajn>Horo cafixa MHHHcxepcxBa b cexn HnxepHex h a^pece 
ero ajieicxpoHHOH hohxbi;

- 06 a^pecax nopxajia rocyAapcxBeHHBix h MyHHqHnajibHbix ycjryr
(cj)yHKiiHH) CaxajiHHCKOH oGiiacxH, E^hhofo nopxajia rocyflapcxBeHHBix h 
MyHHiiHnajibHBix ycjryr (^ynKi^HH);

- o nopsi^Ke nojiyHeHHJi HH(})opMaqHH no npeqocxasjieHHio rocyqapcxBenHOH
ycjiyrn, CBeqeHHH o xoqe npe^ocxaBjieHH^ rocyqapcxBeHHOH ycnyrn, b xom hhcjic 
c HcnojTBSOBaHHeM nopxajia rocy^apcxBeHHBix h MyHHqHnajibHBix ycjryr
(c})yHKHHH) CaxajiHHCKOH oGjiacxH, EqHHoro nopxajia rocy^apcxBeHHBix h 
MyHHqnnajiBHBix ycjiyr ((^yHKqHii);

- o nepenne neoGxo^HMBix npeqocxaBjieHHH rocy^apcxBeHHOH ycjiyrn 
AOKyMCHXOB, hx (jiopMBi, oGpaaqBi 3anojiHeHH5i, cnocoG nojiyneHHa, b xom hhcjic b 
3JieKXpOHHOH (j)OpMe;

- H3BJieHeHH51 H3 HOpMaXHBHBIX HpaBOBBIX BKXOB 
npe^ocxaBJieHHe rocyqapcxBeHHOH ycjiyrn.

2.12.7. TpeGoBaHHH 
HOMemeHHH, Mecx qjiH

peryjinpyiomHx

k oGecneneHHK) ^ocxynnocxH ^jia HHBajiHqoB 
O^CH^aHHfl H HH^)OpMHpOBaHH5I BaHBHXeJlCH



npeAOCxaBJieHHfl rocy^apcTBeHHOH ycnyrH b cooTBexcxBHH c saKOHO^axejitcxBOM 
Pocchhckoh OeAepaiiHH o coijHa^bHOH samnxe hhebjihaob.

rioMemeHHfl, npeaHasHaneHHbie npe^ocxaBjieHHH rocyflapcxBCHHOH
ycnyra, ^ojdkhbi y^oBJiexBopaxb xpeSoBaHHAM 06 oSecneneHHH 
6ecnpenjixcxBeHHoro Aocxyna HHBajiH^oB k o6beKxaM couHajibHoii, mmeHepHoii 
h xpaHcnopxHOH HH^pacxpyKxyp h k npcAOCxaBjiaeMbiM b hhx ycjiyraM b 
cooxbcxcxbhh c saxoHOAaxejibcxBOM Pocchhckoh Oe^epaunn o counajibHOH 
3aiIIHXe HHBaJIH^OB.

B sflaHHH, b KoxopOM HpeAOCxaBJisiexca rocyAapcxBeHHaji ycjiyra, ^ojDKHbi 
6bixb cos^aHbi ycjiOBHJi npoxo^a HHBajiH^oB h MajioMo6HjibHbix rpynn 
HacejieHHa, b xom hhcjic bosmo^hocxb 6ecnpenflxcxBeHHoro Bxofla h Bbixo^a H3 
HOMemeHHH.

MnBajiHflaM b ijejuix oGecneneHHJi ^ocxynnocxH rocyflapcxBCHHOH ycjiyrn 
AOimna 6bixb oxasaHa noMomb b npeo^ojieHHH pasjiHHHbix 6apbepoB, MemaromHx 
b nojiyneHHH hmh rocy^apcxfiCHHOH ycjiyrH HapaBHe c ApyrHMH jinuaMH. Bxoa b 
3/jaHHe aojdkch Gbixb oSopy^OBaH nan^ycoM. IIoMemeHHa, b Koxopbix 
npe^ocxaBjiaexc^ rocyAapcxBeHHaa ycnyra, AOJincHbi HMexb pacuiHpeHHbie 
npoxo^bi, nosBOJiniomHe o6ecneHHXb SecnpennxcxBeHHbiH ^ocxyn HHBajiH^OB, 
BKJIK)Haa HHBaJIHflOB, HCHOJIbSyiOmHX KpeCJia-KOJinCKH. FjiyXOHeMblM, HHBaJlH^aM 
HO SpCHHK) H flpyrHM JIHI^aM C OrpaHHHCHHblMH (^H3HHeCKHMH B03M0XCH0CXnMH 
npH hcoGxo^hmocxh OKasbisaexca noMoiqb no nepe^BH^enmo b noMeineHHHX.

B i^ejinx SecnpennxcxBeHHoro ^ocxyna hhebjihaob h MajiOMoSnjibHbix rpynn 
k HHtJjopMauHH o rocyflapcxscHHOH ycjiyre paaMemenne HocHxeneH 

HH^opMauHH o nopjiflKe npe^ocxaBJieHHH ycnyra nponsBO^nxca c ynexoM 
orpaHHHCHHH hx )KH3HeflejixejibHocxH, a xaxnce ^yGjiHpoBanHe hcoOxoahmoh fljia
HHBaJTH^OB 3ByKOBOH H 3pHXeJlbHOH HH^OpMaiJHH, a XaKHCC Ha/^nHCCH, 3HaKOB H 
HHOH XCKCXOBOH H Xpa(J)HHeCKOH HH(|)OpMaiJHH 
pejTbe^HO-xoHCHHbiM mpH(J)xoM Epanjin, 
xH(|)jiocyp^onepeBO^HHKa.

HnsajiH^aM oSecnenHBaexcn ^onycx k o6x>eKxaM, 
npeflocxaBjrnioxcfl rocy^apcxBenHbie ycnyra, co6aKH-npoBo^HHKa npn nanHHHH 
AOKyMenxa, noflXBep^afomero ee cneunanbHoe o6yneHHe.

2.13. UoKajaTejiH ^ocxynHOCTH h KanecrBa 
rocy^apcTBCHHoii ycnyrH

2.13.1. IIoKasaxenH ^ocxynnocxH h KanecxBa rocyaapcxBenHOH ycnyra:

1) ^ocxynnocxb HH(J)opMauHH o nopn^Ke h cxaH^apxe npe^ocxaBneHHH 
rocy^apcxBCHHOH ycnyrH, 06 oSpasqax o^opMneHHn ^oKyMenxoB, Heo6xoflHMbix 
^nn npe^ocxaBneHHJi rocy^apcxBeHHOH 
HH$opMan,HOHHbix cxen^ax MHHHcxepcxBa,
MHHHCxepcxsa, MOLJ,, Ha llopxane rocy^apcxBCHHbix h MynnijHnanbHbix ycnyr

HaceneHHH

3HaKaMH, BbinonHeHHbIMH 
Aonycx cypAonepeBOAHHKa h

b KOXOpbIX

ycnyrH, pa3MemeHHbix na 
na o(J)HH,HanbHOM canxe



((J)yHKUHH) CaxajiHHCKOH o6jiacTH, Ha E^hhom nopxajie rocyAapcxBeHHBix h 
MyHHiiHnajitHbix ycjiyr ((JjyHKijHH);

2) ^ocxynnocxb HH(J)opMnpoBaHH3 3aaBHxejieH b ^opMe HHflHBHflyaubHoro, a 
xax^ce ny6jiHHHoro (ycxHoro hjih nucBMeHHoro) HH^opMHposaHHa o nop^AKe, 
cxaHAapxe, cpoKax npeAoexaBjieHHH rocyAapcxBeHHOH ycnyra;

3) co6jiK>AeHHe cpoxoB npeAoexaBJieHHa rocyAapcxseHMOH ycjiyrH;

4) co6siK>RQimQ rpacjmKa paGoxbi c sa^BuxemiMH no npeAocxaBJieHmo 
rocyAapcxBeHHon ycnyra;

5) AOJin aajiBHxejieH, nojiynHBiiiHX rocyAapcxseHnyio ycnyry b ojickxpohhom
BHAe;

6) KOJTHHeCXBO BSaHMOAeHCXBHH SanBHXeJin C AOJinCHOCXHMMH JIHAaMH npH 
npeAOCxaBJieHHH rocyAapcxBenHon ycnyra ne 6onee 2 paa, npoAonneHxenbHoexbK) 
He 6onee 15 ivomyx;

7) BoaMoncHocxb nonyneHHn HH(j)opMauHH o xoac npeAOcxaBneHHn 
rocyAapcxBeHHOH ycnyra, b xom nncne c HcnonbaoBaHHCM HHc^opMaAHOHHO- 
xeneKOMMyHHKaAHOHHbix nexHonoraii;

8) B03M0>KH0CXb nonyneHHH rocyAapcxBeHHOH ycnyra b aneKxpoHHOH 
(^opMe, ecnn 3xo He aanpemeno saKOHOM, a xaKnce b hhbix 4»opMax, 
npeAycMoxpeHHbix aaKOHOAaxenbcxBOM Pocchhckoh OeAepauHH, no BbiGopy 
3anBHxenn, aa HCKmonenneM cnynan, ecnn Ha ocnoBaHnn ^CAepanbHoro saxona 
npeAocxaBneHHe rocyAapcxBeHHOH ycnyrn ocymecxBnnexcn HCKniOHHxenbHO b 
3neKxpoHHon (J)opMe;

B03MoncHocxb HanpaBneHHn nononcHxenbnoro peaynbxaxa 
rocyAapcxBeHHOH ycnyra HenocpeACXBeHHo xaAacxpoBOMy Hnncenepy, 
npeAoexaBnmou^eMy ycnyry no noAroxoBKe Mencesoro nnana.

2.13.2. rioKaaaxenH AoexynnoexH KanecxBa rocyAapcxBeHHOH ycnyra npn 
npeAoexasneHHH b aneKxpoHHOM bhac:

1) B03M0nCH0CXb nonyHCHHA HH^OpMaAHH o nopSIAKe h cpoKax 
npeAoexaBneHHn ycnyra c HcnonbaoBaHHeM Eahhoxo nopxana rocyAapcxBeHHbix 
h MyHHunnanbHbix ycnyr (t^yHKUHH), nopxana rocyAapcxBeHHbix h 
MyHHAHnanbHbix ycnyr ((JtyHKijHH) CaxanHHCKOH oGnacra;

2) BoaMoncHocxb aanncH na npneM b MHHHcxepcxBo ajis npeAocxaBneHHn 
rocyAapcxBeHHOH ycnyrn nocpeAcxBOM nopxana rocyAapcxBeHHbix h 
MynHAHnanbHbix ycnyr ((JjyHKijHH) CaxanHHCKOH oGnacxn;

3) B03MoncHOCXb nonyneHHn peaynbxaxa npeAoexaBneHHn rocyAapcxBeHHOH 
ycnyra b ^opMe AOKyMenxa na GyMancnoM HOCHxene Hnn b (J)opMe aneKxpOHnoro 
AOKyMeHxa;

9)



4) B03M05KH0CTB HanpaBJICHHil B 3JieKTpOHHOH (}>OpMe 5KaJlo6bI Ha pemeHHa H 

AeMcTBHJi (6e3fleHCTBHe) MHHHcxepCTBa, a xaK^ce ^ojdkhocthlix jiny, 
rocy^apcTBeHHBix rpa^ancKHx cjiyxcaiiiHx MHHHcxepCTBa no npe^ocxaBJiCHmo 
rocy^apcxBCHHOH ycjiyrH.

2.14. Hnbie xpeGoBaHHH, b tom hhcjic VMiirbiBaioiHuc ocoSchhocth
npe^ocTBBJieHHfl rocy^apcTBCHHoii ycjiyrH b MHoro(|)yHKi|HOHajibHbix 

uenypax, no 3KCTeppHT0pHajibH0My npnimiiny (b cjiynae, ecjin
rocyAapCTBennaH ycjiyra npe^ocraBjiHexcn no 3KCTeppHTopHajibnoMy 

npHHunny) n ocoGenHocm npejjocxaBJieHHn rocy/japCTBennon ycjiyrn b
3JieKXpOHHOH 4>opMe

2.14.1. SaflBHxejTio (npeAcxaBHxenio) npe^ocxaBJi^exca bosmo^hocxb 
nonyHCHHa rocynapcxBeHHOH ycjiyrn no npHHLiHny «o^noro OKHa» b MOD, 
(KOMnjieKCHbiH 3anpoc He npeflycMOTpen). DojiyneHMe rocy^apcxBeHHOH ycjiyrH 
b MOD, ocymecxBJiJieTCfl b cooxbcxcxbhh c corjiameHHeM, 3aKJiK)HeHHbiM Me^y 
MOD b CaxanHHCKOH oGjibcxh h MHHHcxepcxBOM, c MOMenxa BcxynjieHH^ b cHjiy 
yica3aHHoro cornameHH^ o BaaHMo^eiicxBHH.

IIpH npeAoexaBjreHHH rocyAapcxBeHHBix ycnyr b MOL( oGecneHHBaexcji 
npneM h paccMoxpeHHe nojiyneHHbix ox MOD, b 3JieKxpoHHOH (^opMe 
/tOKyMCHXOB H HH^OpMaqHH, nO^HHCaHHBIX yCHJieHHOH KBaJIH(})mjHpOBaHHOH 
3JieKxpoHHOH no^nHCbio, neoGxo^HMbix npeAOCxaBJieHHa rocy^apcxBeHHbix 
ycnyr, 6e3 nojiyneHHB xbkhx AOKyMenxoB h HH^opMauHH na 6yMaxcH0M 
HocHxejie, ecnw hhoc He npe^ycMoxpeHo 4>e^epajibHbiM saKOHOM.

DpeAOCxaBJieHHe rocy^apcxBeHHOH ycjiyrH no 3KCxeppHxopHajibHOMy 
npHHUHny (b jik>6om xeppnxopHajibHOM noApas/iejieHHH MOD, na xeppHxopHH 
CaxajiHHCKOH oGjiacxH no Bbi6opy aaaBHxejia (npeflcxaBHxejia)) ocymecxejiaexca 
b cjiynae, ccjih corjiameHHeM o BaaHMo^eficxBHH,
MnHHcxepcxBOM h MOLJ, npeflycMoxpena 
flOKyMCHXOB B 3JieKXpOHHOM ^OpMaXC.

2.14.2. Sa^BHxejno (npeflcxaBHxejno) npeAOCxaBJiaexca ^ocxyn k CBeACHHaM 
o rocynapcxBeHHoii ycjiyre h B03MO)KHOcxb no^axb Heo6xo/iHMbie jjjth 
npe^ocxaBJieHHJi ycjiyrn ^OKyMenxbi b ajiexxpoHHOM BH^e na E^hhom nopxajie h 
nopxajie rocy^apcxBeHHbix h MyHHqHnajibHbix ycjiyr (4>yHKiiHH) CaxajiHHCKOH 
o6jiacxH (http://uslugi.admsakhalin.ru) npn ycjiOBHH HajiHHHa ajieKxpoHHofi 
nOAHHCH, B XOM HHCJIC yCHJieHHOH KBaJIH4)HIJHpOBaHHOH 3JieKXpOHHOH HO^HHCH.

Dpn nonane AOKyMenxoB b 3JieKxp0HH0M BH^e nepe3 Ejjhhbih nopxaji h 
nopxaji rocy^apcxBeHHbix h MyHHiiHnajibHbix ycjiyr (^yHKUHH) CaxajiHHCKOH 
odjiacxH 3ajiBHxejHO (npe^cxaBHxejno) nepes jihhhlih KadHHex npe^ocxaBjiaexc^ 
HH(|)OpMaUH^ O XO^C paCCMOXpeHHH 3aHBJieHH5I.

2.14.3. Dpe^ocxaBJieHHe rocyAapcxBeHHoii ycjiyrH ocymecxBjiaexcfl b 
3JieKxpoHHOH 4)opMe nepe3 jiHHHbin KadHHex aaaBHxejiB (npe^cxaBHxejia) nepes 
Dopxaji rocy^apcxBeHHbix h MyHHiiHnanbHbix ycnyr ((JjyHKiiHH) CaxajiHHCKOH

saKjHoneHHbiM MOK^y 
B03Mon<Hocxb HanpaBjieHHn

http://uslugi.admsakhalin.ru


oSjiaCTH C HCnOJIbSOBaHHeM 3JieKTp0HH0H nO/inHCH, B TOM HHCJie yCHJICHHOH 
KBaJlH<^HUHpOBaHHOH 3JieKTpOHHOH nOflOHCH.

SaflBHTejib - (J)H3HHecKoe jihuo BnpaBe Hcnojib30BaTb npocxyio sjieKTpoHHyio 
noflimcb b cootbctctbhh c npaBHjiaMH onpe/iejieHHa bwjxob sjicktpohhoh 
noflnHCH, HcnojibsoBaHne Koxopbix ^onycKaexca npH oGpameHHH sa nojiyneHneM 
rocyAapcxBeHHbix h MyHHqHnajibHbix ycuyr, yxBep^eHHbiMH nocxaHOBJieHHeM 
npaBHxejibCTBa Pocchhckoh Oe^epaiiHH ox 25.06.2012 JVb 634.

nPH npeflocxaBjieHHH sajiBneHHa npe^cxaBHxejieM b (J)opMe 3JieKxpoHHoro 
AOKyMeHxa k xaKOMy saaBJieHHK) npHjtaraexca na^jiexcamHM oSpasoM 
o(J)opMJieHHaji ^OBepeHHoexb b ^opMe aneKxpoHHoro flOKyMCHTa b BH^e 
ajieKxpoHHoro oGpasa xaKoro ^oKyMeHxa (b cjiynae, ccjih npeAcxaBHxejib 
^eHCTByex Ha ocHOBaHHH ^OBepeHHocxn).

M^eHXH^HKaiiHJi saaBHxejieM Ha nopxajie rocy,aapcTBeHHbix h 
MyHHijHnajibHbix ycjiyr (4>yHKHHH) CaxajiHHCKOH oSjiacxH ocymecTBJiaexcfl 
nocpeflcxBOM no^xBepxcfleHH^ ynexHOH sanHCH nojib30Baxejia b (Jje^epajibHOH 
rOCy^apCTBCHHOH HH(})OpMaiIHOHHOH CHCXCMe «E^HHaH CHCXCMa H^eHXH(J)HKaiJ,HH 
h ayxeHTH^HKaaHH b HHt|)pacTpyKType, oOecneHHBaioiueH HH^opMauHOHHO- 
xexHOJiorHHecKoe BsaHMOfleHCTBHe HH^opMauHOHHbix chctcm, Hcnojib3yeMbix 
fljifl npeflocxaBJieHHJi rocy/tapcxBeHHbix h MyHHUHnajibHbix ycjiyr b ajieKxpoHHOH 
^opMe» (ECHA).

2.14.4. Tpe6oBaHH5I K 3JieKXpOHHbIM flOKyMCHTaM H 3JieKTpOHHbIM o6pa3aM 
AOKyMCHTOB, npe^ocxaBJiaeMbiM nepes jiHHHbm KaOHHex nopxajia 
rocy^apcxBCHHbix h MyHHiiHnajibHbix ycuyr (^yHKU,HH) CaxajiHHCKOH oOjiacxH:

1) paaMep OflHoro fysLiknei, coAepxcamero aneKxpoHHbm ^OKyMeHx hjih 
ajieKxpoHHyio koithk) ^OKyMCHTa, He ^ojixceH npeBbimaxb 10 M6. MaKCHMajibHbin 
o6bCM Bcex (JjafijiGB - 50 M6;

2) sajiBJieHHfl h npHnaraeMbie k hhm AOxyMeHTbi npeAOCxaBJiHiOTca b 
ynojiHOMOHeHHbm opran b (^opMe ajreKxpoHHbix ^oxyMeHTOB nyxeM aanojiHCHHa 
(JjopMbi sanpoca, pa3MeineHHOH na o^HiinajibHOM caMxe, nocpe^cTBOM oxnpaBKH 
nepes e^HHbm nopxaji hjih MecxHbiH nopxaji, HanpaBjiatoxca b BH^e <^aHJioB b 
(JjopMaxe XML (,aajiee - XML-^OKyMeHx), co3AaHHbix c Hcnojib30BaHHeM. XML- 
cxeM h oSecneHHBaiomHX CHHXbiBaHHe h Konxpojib npe^cxaBjieHHbix ^annbix;

3) saaBjieHHJi npe^cxaBJiHioTca b ynojiHOMOHeHHbm opran b bh^c (JjaHjiOB b 
tJjopMaxe doc, docx, txt, xls, xlsx, rtf, ccjih yKa3aHHbie 3a»BJieHH5i 
npeflocxaBjuiiOTCH b (JiopMe ajieKxpoHHoro ^OKyMCHTa nocpe^CTBOM 3JieKxpoHHOH 
noHXbi;

4) ajiexTpOHHbie ^OKyMCHTbi (ajieKxpOHHbie o6pa3bi ^OKyMeHTOB), 
npHJiaraeMbie k 3ajiBjieHHio, b tom hhcjic aoBepeHHocxH, nanpaBJi^ioTCH b BH^e 
<|>aHJioB b (^opMaxax PDF, TIE;

5) xanecTBo npe^ocxaBJuieMbix ajieKxpOHHbix ^oxyMCHTOB (sjieKxpoHHbix



o6pa30B flOKyMCHTOB) B (J)OpMaTaX PDF, TIF AOJI^CHO n03B0JI»TE> B nOJIHOM 
oSteMe npoHHTaxB tckct ^OKyMeHxa h pacnosnaxb peKBH3HXbi AOKyMenxa;

6) AOKyMCHXbi, Koxopbie npe^ocxaBJiaioxca ynojiHOMoneHHbiM opranoM no 
pesyjibxaxaM paccMoxpeHna saaBJieHH^ b ajreKxpoHHon (|)opMe, ^oji^chbi 6bixb 
flocxynnw npocMoxpa b bh^c, npHro^HOM Bocnpnaxn^ HejiOBeKOM, c 
HcnojibsoBaHneM ajieKxpoHHbix BbiHHCjmxejibHbix Maumn, b xom hhcjic 6e3 
HcnojibsoBaHna cexn HnxepHex;

7) Ka3K,zji*iH oxAejibHbm AOKyMenx aoji^en 6bixb oxcKannpoBaH h sarpy^cen b 
cncxeMy noflann .aoKyMenxoB b Bnae ox^ejibnoro (Jmnjia. KojiHnecxBo ^afijiOB 
^oji^cho cooxsexcxBOBaxb KOJiniecxBy aoKyMenxoB, npe^cxaBJiaeMbix nepes 
Hopxaji, a HanMenoBaHHe ^annoB aoji^cho nosBonaxb HfleHXH(j)HqHpOBaxb 
^OKyMenx n KOJinnecxBO cxpannii b flOKyMenxe;

8) (Jjanjibi ne aojdkhm co^ep^caxb BHpycoB h BpeflOHOCHbix nporpaMM;

9) cpeACxsa ajieKxpoHHOH noAHHCH, npHMCHJieMbie npn nonane saaBjieHHH h 
npHjiaraeMbix k saaBJieHHio 3JieKxpoHHbix AOKyMeHxoB, aoji^chbi 6bixb 
CepXH(^HUHpOBaHbI B COOXBeXCXBHH C 3aKOHOAaxeJIbCXBOM Pocchhckoh 
OeAepaAHH.

2.14.5. fleHcxBHJi, cB^saHHbie c npoBepKoil AeHcxBHxejibHocxH ycHjieHHOH
KBaJIH4)HUHpOBaHHOH 3JieKXpOHHOH HOAnHCH 3aaBHXeJI», HCn0JIb30BaHH0H npn 
o6pain.eHHH 3a nonyneHHeM rocyaapcxBeHHOH ycjiyrn, a xax^ce c ycxaHOBjieHneM 
nepenHfl KJiaccoB cpe^cxE yAOCxoBepaiomHx uenxpoB, Koxopbie AonycKaioxca rjm 
HcnojibsoBaHHa b i^ejiax oSecnencHHa yKasaHHOH npoBepKH h onpeAejiaioxcsi Ha 
ocHOBaHHH yxBep^cAaeMOH (jjeaepajibHbiM opranoM HcnojiHHxejibHOH BJiacxH no 
corjiacoBaHHK) c OeAepajibHOH cjiy^cSoH GesonacnocxH Pocchhckoh OeAepaiiHH 
MOACJ1H yrp03 6e30HaCH0CXH HHCjjOpMaUHH B HH(|)OpMaAHOHHOH CHCXCMe, 
HcnojibsyeMOH b uenax npHCMa oGpaiqeHHH 3a HpeAocxaBJieHHeM xaKOH ycnyra, 
ocymecxBJiaioxcji b cooxBexcxBHH c nocxaHOBJicHHCM npaBHxejibcxBa Pocchhckoh 
OeAepaAHH ox 25.08.2012 JV® 852 «06 yxBep^aeHHH npaBHJi Hcnojib30BaHHa
yCHJieHHOH KBajIH(|)HLlHpOBaHHOH 3nCKXpOHHOH HOAHHCH npH oOpaUICHKH 3a 
nojiyncHHeM rocyAapcxBeHHbix h MyHHAHnaJibHbix ycjiyr h o BHeceHHH 
H3MeHeHHa b npaBHJia paapaOoxKH h yxsep^cAenHa aAMHHHCxpaxHBHbix 
perjiaMenxoB npeAocxaBJieHHH rocyaapcxBCHHbix ycjiyr».

Pa3Aeji 3. COCTAB, nOCJIEflOBATEJIbHOCTL H CPOKH 
BbinOJIHEHHB AflMHHHCTPATHBHBIX nPOIIE^yP (flEHCTBHH), 

TPEEOBAHH5I K HOPB^KY HX BbinOJIHEHHil, B TOM HHCJIE 
OCOBEHHOCTH BbinOJIHEHHfl AflMHHHCTPATHBHMX 

nPOIIEflYP CHEHCTBHH) B 3JIEKTPOHHOH OOPME, A TAK^CE 
OCOBEHHOCTH BBIHOJIHEHHH AflMHHHCTPATHBHMX 

HPOI^EflYP (HEHCTBHH) B MHOrOOyHKIJHOHAJIbHMX IJEHTPAX 
HPEflOCTABJIEHHH T OCY^APCTBEHHblX 

H MYHHIIHHAJIbHblX YCJiyT



3.1. HcnepnbiBaiomHH nepenenb ajMHHHcrpaTHBHbix npoueziyp

npe^ocxaBJieHHe rocy^apCTBeHHOH ycjiyrH BKjnoHaex b ce6a cjieayiomHe 
aflMHHHCxpaxHBHbie npoue^ypLi:

- npHCM H perHCXpaUHa 3aaBJTeHH5I H £OKyMeHXOB, HeoSxO^HMBIX 
npeAoexaBJieHHH rocyAapcxBeHHOH ycjiyrH;

- nposepKa saaBneHHJi h flOKyivieHXOB, neoGxoAHMbix rjiz npeflocxaBJieHHa 
rocy^apcxBeHHOH ycnyrn;

- ^op^HpoBakHe h HanpaBJieHHe MOKBekOMcxBeHHbix sanpocos b opranbi 
(opraHH3aijHH), b pacnopaxceHHH Koxopbix HaxoA^Tcx ^OKyMCHXbi h cse^eRHa, 
Heo6xoAHMbie npe,iiocxaBneHH» rocykapcxBeHHOH ycuyra;

paccMoxpeHHe sajiBJieHHfl h ^OKyMeHXOB, HeoSxoflHMbix 
npeAOCxaBJieHHJi rocyAapcxsenHOH ycjiyrH;

- Bbijiana (nanpaBjieHHe) pesyjibxaxa npeflocxaBJicmui rocy^apcxBeHHOH
ycjiyra.

3.1.1. A^MHHHCTpaxHBHan npoue/jypa - npHCM h pernoxpaunn xaflBjiemifl h 
40KyMeHT0B, HeoSxo^HMbix ^jisi npe/jocxaBjiCHHH rocyaapcxBeHHoii ycjiyrH

3.1.1.1. OcHOBaHHCM jijisi nanajia a^MHHHCxpaxHBHOH npoueAypti ^BJiaexc^ 
nocxynjieHHe sasiBJieHHa h jjOKyMCHxoB, ycxanoBJieHHbix nyHKxoM 2.6.1 
noApas^ejia 2.6 pasjtejia 2 a^MHHHCxpaxHBHoro perjiaMenxa, b Mhhhcxcpcxbo.

3.1.1.2. B cocxas akMHHHcxpaxHBHOH npoueAypBi BKjnoHeHo:

- ycxaHOBJieHHe jihhhocxh saaBHxejia (npeflcxaBHxejia);

- npoBepKa ^OKyMeHxa, noAXBep^^aiomero iiojihomohhh npeAcxaBHxejiH 
(sa HCKJiioHeHHeM jihu, hmcioiuhx npaso ^eHcxBOBaxb 6es AOBepeHHocxH ox 
HMCHH IGpHJIHHeCKOrO jiHija);

perHcxpauHJi sauBJieHHJi h jjOKyMenxoB, HeoSxo^HMbix .zyia 
npeflocxaBJieHHJi rocyjjapcxBeHHOH ycjiyrH.

3.1.1.3. flOJIXCHOCXHbIM JIHLJOM, OXBeXCXBeHHbIM 3a npHCM B 3JieKXpOHHOM 
BH^e aaHBJieHHJi, aBJi^excJi rocy^apcxBeHHbm rpaxcAaHCKHH cjiy^camHH - 
coxpyjjHHK ox^ejia seMejibHbix oxHomeHHH MHHHcxepcxBa, oxBexcxBeHHbm 3a 
npe^ocxasjieHHe rocyjjapcxBeHHOH ycjiyrH (^aiiee - oxBexcxBeHHbm HcnojiHHxejib 
ox^ejia 3eMejibHbix oxHomeHHfi).

flOJDKHOCXHblM JIHUOM, OXBeXCXBCHHblM 3a npHCM H peXHCXpaUHIO
sa^BjieHHH, nocxyiTHBinux jihhho, nocpejjcxBOM noHxoBoro oxnpaBJieHHB 
aBJiBexcfl cneunajiHcx oxjjejia opraHH3ati,HOHHoro oGecneneHHa MHHHcxepcxBa, 
oxBexcxBeHHbm sa npHCM cjiyxceGnoH KOppecnoHjicHi^HH, nocxynaioiiJ,Hx b 
MHHHcxepcxBo (jjajiee - cneunajiHcx oxjjejia opraHH3au,HOHHoro oGecneneHHB).

CneunajiHcx oxjjejia opraHHsaijHOHHoro oSecneneHHB, 
oxBexcxBCHHbiH HcnojiHHxejib oxjiejia seMejibHbix oxHomeHHH, npH jihhhom 
oSpaujeHHH 3aHBHxejui (npe^cxaBHxejiB), ycxaHaBjiHBaiox npe^Mex o6pameHH», 
ycxaHaBJiHBaiox jihhhocxb saBBHxejui (npejicxaBHxeji^), b xom hhcjic npOBepaiox

3.1.1.4.



AOKyMeHT, y^ocxoBep^iomHH jiHHHOCTb (nacnopx rpa^cA^Hnna Pocchhckoh 

OeAepaiiHH) jih6o hhoh AOKyMeHT, yAOCTOBepaiomnH jihhhoctb, b cooxBexcTBHH 
c 3aKOHOAaxejn>cxBOM Pocchhckoh OeAepaiiHH, a xaK5Ke AOKyMCHx, 
noAXBep^CAaiomHH nojiHOMonna npeAcxaBHxejia.

3.1.1.5. B cjiynae oGpameHHa sa^BHxejifl (npeAcxaBHxejia) jihhho k 
oxBexcxBCHHOMy HcnojiHHxejiK) oxACJia seMCJibHbix oxHomeHHH, hgcjicahkh 
npHHHMaex y saaBHxejui (npeAcxaBHxejia) saaBjieHHe h bmccxc c saflBHxeiieM
nepeAaex ero b xox xce aghb Ha pexHcxpaunio cneunajiHcxy oxAena 
opraHHsaqHOHHoro oSecneHCHHa.

npH HOCXynJieHHH SaaBJICHHa B OJICKXpOHHOM BHAC, OXBCXCXBeHHBIH 
HcnojiHHxejib oxAejia seMCJibHbix oxHomeHHH b ncub nocxynjieHHfl 3a»BjieHHa:

- HpOBOAHX npOACAypy npOBCpKH AeHCXBHXeJIbHOCXH KBaJlH^HIJHpOBaHHOH 
HOAHHCH, C HCn0Jlb30BaHHeM KOXOpOH HOAHHCaH 3JieKXpOHHbIH AOKyMCHX (naKCX 
3jreKxpoHHbix AOKyMCHxoB), HpeAycMaxpHBaiomyto nposepKy coSjiioAeHHa 
ycjiOBHH, yKaaaHHbix b cxaxbe 11 OeAepaubHoro saxona «06 sjickxpohhoh 
noAnHCH»;

- ocymecxBJixex pacnenaxKy Ha 6yMa^cHbm nocHxejib 3aHBJieHH« h 
npHJio)KeHHbie AOKyMenxbi;

- nepeAaex cneuHajiHcxy ox^ejia opraHHsaijHOHHoro oGecneneHHH /ym 
perHcxpauHH sa^BJieHHJi h npocxaBJieHHfl na saflBjieHHH perHcxpayHOHHoro 
HOMepa h Aaxbi npneMa.

3.1.1.6. CneunajiHcx ox^ejia opramiaaijHOHHoro oGecnencHH^ npH npneMe 
saflBJieHHJi, nocxynHBmero jthhho:

- CBCpHCX KOHHH HpeACXaBJlCHHblX AOKyMCHXOB C HX OpHFHHaJiaMH H 
npocxaBJiaex oxMexxy o cooxbcxcxbhh kohhh AOKyMCHXOB hx opHXHHajiaM, 
saBepaa ee cboch noAHHCbto c yKasaHHCM (JjaMHjiHH h HHHUHajioB;

- b cjiynae oxcyxcxBHJi kohhh AOKyMenxoB, HsroxaBJiHBaex c opHXHHajioB 
AOKyMCHXOB HX KOHHH, Ha KOXOpbIX HpOCXaBJI^CX OXMCXKy O COOXBCXCXBHH KOHHH 
AOKyMCHxoB hx opHXHHajiaM, saBepflH ee CBoen noAHHCbio c yKasaHHeM ^aMHJTHH 
H HHHHHajTOB;

- peracxpHpyex saaBJieHHe h npocxaBJi^ex na sasBjieHHH perncxpayHOHHbiH 
HOMep h flaxy npHeMa;

- Bbiflaex 3aaBHxejno (npeflcxasHxejTK)) b KanecxBe pacnncKH kohhio 
saperHcxpHpOBaHHoro saaBJieHHJi.

npH nocxynjieHHH saaBJieHHfl nocpeflCXBOM hohxoboh CB33H cneunajiHcx 
oxflejra opraHHsaiiHOHHoro o6ecneHeHH5i:

- peracxpHpyex sa^BJieHHe h npocxaBJiaex na aaaBjieHHH perHcxpayHOHHbiH 
HOMep h flaxy npneMa.



3.1.1.7. SaaBJieHHe o npe^ocxaBJieHHH rocyAapcxBeHHOH ycjiyrn h 
AOKyMeHxti, Heo6xo^HMtie npe/iocxaBJieHHfl rocy^apcxBeHHOH ycjiyrH,
nocxynHBUiHe ox saaBHxejui (npe^cxaBHxejia) nepes MOIJ, perncxpHpyK)xcH 
cneijHajiHcxoM ox^ejia opraHHsauHOHHoro oGecneneKH^ b fleHt hx nocxynjieHHa 
H3 M<DLt.

3.1.1.8. B cirynae, ccjih xexcx saaBJieHHa He no,aflaexc» nponxcHHio, 
saaBjieHHe He paccMaxpHBaexca, o hcm b xenenne ccmh ^hch co /jhh perHcxpauHH 
sajiBJieHHfl cooSmaexcH sa^BHxejno (npeAexaBHxejno), HanpaBUBmeMy sanpoc, 
ecjiH ero 4>aMHJiHH h noHXOBbm (ajieKxpOHHbm) a^pec no^^aioxca nponxenmo. 
riHCbMeHHoe coo6meHHe o hcbosmoxchocxh nponxenna xencxa sa^BJieHHa 
o^opMuaexca oxBexcxBeHHbiM ncnojiHHxejieM ox/iejia seMejibHBix oxHomeHHH.

3.1.1.9. B cjiynae ycxaHOBJieHHa HajiHHHH ocnoBaHHH oxxasa b 
npHeMe AOKyMeHxoB, - ycxaHOBJieHHBix b no^pas^ejie 2.7 pas^ejia 2 
a^MHHHcxpaxHBHoro perjiaMenxa, cneunajiHcx ox^ejia opraHHsaiiHOHHoro 
o6ecneHeHH5i, oxBexcxBeHHLm HcnojiHHxejit ox/ie/ia seMejibHBix oxHomeHHH
oxKa3E>iBaex b npHCMe 3aHBjieHH«.

3.1.1.10. CpoK h npOAOJDKHxejibHocxB aAMHHHCxpaxHBHOH npoueAypbi, 
ycxaHOBJieHHOH nacxojmiHM noApa3AejioM aAMHHHexpaxHBHoro perjiaMenxa, 1 
paSoHHH ACHb CO AH3 HOCTynJICHHa 3a»BJieHHfl B MHHHCXepCXBO.

3.1.1.11. KpHxepneM npHH^ixHa pemeHHJi b pawxax HacxoameH 
aAMHHHCxpaxHBHOH HpoiieAypH HBJiaexca najiHHHe jih6o oxcyxcxBHe ocHOBaHHH 
AJui oxxaaa b npHCMe 3aaBJieHHa h AOKyMeHxoB, HeoGxoAHMBix aji^ 
npeAoexaBJieHHji rocyAapcxBeHHOH ycjiyrH.

3.1.1.12. PesyjibxaxoM aAMHHHCxpaxHBHOH npoueAypbi aBJiaexca npHCM 
h perHCTpaijHH 3aHBneHHa h npHJiaraeMBix AOKyMenxoB.

3.1.1.13. nopaAOK nepe^anH pesyjibxaxa.

3aflBHeHHe h npHJiaraeMbie AoxyMeHTbi ne no3AHee paSonero ahji nocjie 
Ahji ero penicxpaijHH nepCAaioxcs cneuwajiHCxoM oxacjib opraHH3au,HOHHoro 
oOecneneHHJi Ha BH3y pyKOBOAHxejiK) MHHHexepexBa, 3aMecxHxeAK> 
pyxoBOAnxeAH MHHHcxepcxBa, pyKOBOAHxeAK) oxAexia seMejibHbix oxHomeHHH 
MHHHcxepcxBa, (Aajree - pyKOBOAHxeAb oxACJia 3eMejibHbix oxnomeHHH) aji» 
Ha3HaHeHHH oxBexcxBeHHoro HcnojiHHxeAa no paccMOxpeHHK) sa^BJieHHa.

PyKOBOAHxejib oxACJia 3eMejibHbix oxHomeHHH (jih6o jihao ero 
3aMeHjnoHjee) onpeAejiaex oxBexcxBeHHoro HcnojiHHxejia oxACJia 3eMejibHbix 
oxHomeHHH c ynexoM ero aoakhocxhhx o6H3aHHocxeii h nepeAaex nocxynHBmee 
3ajiBJieHHe c npHJioxceHHbiMH AOKyMenxaMH na HcnojiHeHHe He no3AHee paSonero 
aha nocjie hx nojiyneHHJi.

3.1.1.14. CnOCOGOM (J)HKCaAHH 
aAMHHHCxpaxHBHOH npOACAypbi aBJiaexca

peaynbxaxa
npHCBoenne

BbinOAHCHHa
aajiBJieHHK)



perHcipaijHOHHoro HOMepa, b tom hhcjic npH nonane sa^BjieHH^ b ajieKxpoHHOM
BHZie.

3.1.2. IlpoBepKa saHBJieHHn h flOKyMCHTOB, Heo6\ojiiMbi\ 
npe^ocTaBJieHHSi rocy/iapcTBCHHOH ycjiyrn

3.1.2.1. OcHOBaHHeM nanajia a^MHHHCTpaTHBHOH npoue^ypti aBjiaexca 
nocxynjieHHe OTBexcxBeHHOMy HcnojiHHxejno ox^ejia seMejibHbix oxHomeHHH 
saperHcxpHpoBaHHoro saHBJieHHH c npHJiaraeMbiMH ^OKyMeHxaMH.

3.1.2.2. floJI^CHOCTHblM JTHU,OM, OTBeTCTBeHHbIM 33 OCymCCTBJieHHe 
a/jMHHHCxpaxHBHoii npoueflypbi, aBJiaexcfl OTBexcxBeHHbm HcnojiHHxejib ox^ejia 
3eMejTbHbIX OTHOUieHHH.

3.1.2.3. flpH npOBepice saflBjieHHa h npeacxaBJieHHbix ^oxyMeHTOB 
OTBexcxBeHHbiH HcnojiHHxejib oxAejia 3eMejibHbix oxHomeHHH ocymecTBJiflex 
CJICAyiOmHC aAMHHHCTpaTHBHbie AeHCTBHfl:

1) ycxaHaBJiHBaex cooxBexcxBHe saaBJieHH^ h npeAcxaBJieHHbix AOKyMeHTOB 
xpeSoBaHHHM AeHCTByiomero saKOHOAaxejTbcxBa h aAMHHHCxpaxHBHoro 
perjiaMeHxa, npHHHMaex pemeHHe o HeoGxoAHMoexH HanpaBjieHH^ 
MexcBeAOMcxBeHHbix sanpocoB.

CpOK H npOAOJDKHTeJlbHOCXb aAMHHHCTpaXHBHOXO ACHCTEHa 1 paSOHHH
AeHb c MOMeHxa nocxynneHHH saaBjienHH oTBexcTBCHHOMy HcnojiHHxejiio oxAejia 
aeMejibHbix oxHouieHHH;

2) npH HaJTHHHH OCHOBaHHH OTKa3a B npeAOCTaBJieHHH
rocyAapcTBeHHOH ycjiyrn, npeAycMoxpeHHbix b nyHKxe 2.8.2 noApasAena 2.8 
pa3Aejia 2 aAMHHHcxpaxHBHoro perjiaMeHxa, noAroxaBJiHBaex h HanpaBJiaex 
saMBHxejiio (npeAcxaBHTejiK)) yBeAOMjieHHe 06 OTKase b npHCMe k paccMoxpeHHio 
3aJiBJieHHfl c yKasaHHCM AonymeHHbix HapymeHHH.

CpOK H npOAOJTXCHXenbHOCTb aAMHHHCTpaTHBHOrO AeHCTBHa 
cooTBexcTBHH c a63aqeM BxopbiM nyHKxa 2.8.2 noApasACJia 2.8 pas^ejia 2 
aAMHHHcxpaxHBHoro perjiaMeHxa.

3.1.2.4. KpHxepHaMH npHHHTH» pemeHHH b paMKax HacxoHiqeH 
aAMHHHcxpaxHBHOH npoqeAypbi HBJi^excx HanHHHe jih6o oxcyxcTBHe ocHOBaHHH 
Ajih oxKasa b npeaocxaBJieHHH rocyAapCTBCHHOH ycjiyrn; HenpeAcxaBiieHHe 
sa^BHTejieM (npeACxaBHxejieM) no coScTBennon HHmjHaxnBe AOKyMenxoB, 
yKasannbix b nyHKxe 2.6.2 noApasAejra 2.6 pas^ejia 2 aAMHHucxpaxHBHoro 
perjiaMeHxa.

B

3.1.2.5. PesyjibxaxaMH aAMnnHcxpaxHEHon npoqeAypbi aBJiHKDXca 
yBeAOMjienne 06 oxKase b npneMe k paccMoxpeHHio saaBnenna, pemenne 
oxBexcTBeHHoro ncnojiHHxejiH oxqejia seMejibHbix oxHomeHHH o HeoSxoAHMoexn
HanpaBJieHHfl Me^CBeAOMCTBenHbix sanpocoB.



3.1.2.6. IIpoeKT yse^oMjieHHa 06 OTKase b npweMe k paccMOTpeHHio 
sajiBjieHHH b (j^PM6 o^HqHajibHoro nucLMa MHHHCTepCTBa nepeflaeTCfl 
nozinHcaHHH pyKOBoxiMTejiK) MHHHcxepCTBa.

Ilocjie no^nucaHH^ pyKOBo^HxejreM MHHHcxepcxBa yBeAOMJienHe 06 
oxKaae b npweMe k paccMoxpeHHio saaBJieHHH HanpaBJiaexpB b ajjpec aaaBHxejiH 
cnoco6oM, yKasaHHOM b saHBjieHHH.

ChocoGom (J)HKcauHH peayjibxaxoB BBinojiHeHHH a^MHHucxpaxuBHOH 
npoue^ypbi, yKasaHH&ix b HacxosmeM nyHKxe, flBJiaexca npHCBoeHne 
o^HUHajitHOMy riHCLMy MHHHcxepcxBa perHcxpauHOHHoro HOMepa.

PemeHHe oxBexcxBeHHoro HcnojiHHTejiB ox^ejia aeMejibHbix 
oxHomeHHH o neoSxo^HMoexH nanpaBJieHMH Mex<Be^oMCXBeHHbix aanpocoB He 
({)HKCHpyeXCH.

3.1.3. OopMHpoBaHHe h HanpaejieHHe MOKBe/joMCTBeHHbix 3anpocoB b 
opranbi (opraHiuaiuiH), b pacnopn/Kcmm Koxopbix Maxo^HTcn ^OKyMCHTbi h 

eBCiieHHH, HeoSxo/jmvibie .ajin npe^ocxaBjieHHa rocy^apcTBeHHoii ycjryrH

3.1.3.1. OcHOBanneM \ijjib Hanajia a^MHHHCxpaxHBHOH npoae^yphi 
flBjDiexcji pemeHHe oxsexcxBeHHoro HcnojiHHxejr^ ox^ejia seMejibHbix oxhoiuchkh 
o hcoSxoahmocxh HanpaBjreHHfl MOKBe^oMcxBeHHbix aanpocoB b uejiax 
nojiyHeHHJi ^oKyMenxoB (hx kohhh, CBe^eHHH, co^ep^camHxoi b hhx) b paMKax 
MOKBe^OMCXBeHHOrO HH(J)OpMaUHOHHOrO BSaHMOAeHCXBH^.

HcnojiHHxejieM

3.1.2.7.

3.1.3.2. OxBCTCTBeHHblM sa BbinojiHeHHe
a^MHHHcxpaxHBHOH npoue^yphi bejibcxch oxBexcxBeHHbm HcnonHHxejib ox^ejia 
sewejibHbix oxHomeHHH.

3.1.3.3. OxBexcxBeHHbm ncnojiHHxejib ox^ejia aeMejibHbix oxHomeHHH, 
^opMHpyex h HanpaBJiHex Me^CBe^oMcxseHHbie aanpocbi b licjihx nojTyneHHB:

- BbinHCKH 06 ocHOBHbix xapaKxepHCXHKax h BaperHcxpHpOBaHHbix npasax 
na oSbexx He^BHxcHMOcxn m EFFH - b Pocpeecxp;

- KonHH jiHueHBHH, y^ocxoBepBiomeH npaso npOBe,aeHH5i pa6ox no 
reojiorHHecKOMy HsyHeHHio He,zip - b PocneApa; mhhhcxcpcxbo 
CaxajiHHCKOH o6jiacxn.

3.1.3.3. Me>KBeflOMcxBeHHbin sanpoc jiojixceH oxsenaxh TpeSoBaHnaM, 
ycxaHOBjieHHbiM cxaxbefi 7.2 Oe^epajibHoro saKOHa ox 27.07.2010 X2 210-03.

HanpaBjieHne Me^KBCAOMCXBeHHoro sanpoca h HanpaBJieHHe oxsexa na 
MOKBeAOMCXseHHbm sanpoc AonycKaioxcH xojibKo b ucjiax, 
npe^ocxaBJieHHeM rocy^apcxseHnon ycnyrn.

Me^cBeAOMCTBCHHbje aanpocbi 4)opMHpyK)XCH h 
3JieKXpOHHOH (J)OpMe C HCnOJIbBOBaHHCM e^HHOH CHCXCMbl MeX<BeAOMCXBeHHOrO 
ajiexxpOHHoro BBaHMoziencxBHB n no^RjitoHaeMbix k hch perHOHajibHbix chcxcm 
MOKBe.noMCXBeHHoro ajieKxpOHHoro BBaHMOAGHCXBHB (flanee - CM3B).

3K0JI0XHH

CB5I3aHHbIX C

HanpaBJMioxcfl b



ripn HanpaBjieHHH sanpoca c HcnojibsoBaHneM CM3B sanpoc
(^opMHpyeTCH b ajieKxpoHHOM h no^nHCHBaexcH ajieKxpoHHOH no,anHCbK)
oxBexcxBCHHoro HcnojiHHxejia oxAejia seMejibHbix oxHomeHHH.

B cjiynae HeB03MO>KHocxH ocymecxBjieHH^ MOKBeAOMcxBeHHoro 
HH(j)opMauHOHHoro BsaHMOACHCXBHH b ajieKxpoHHOH (^opMe Aonycicaexcfl 
HanpaBJieHHe Me^KBeAOMCXBeHHoro sanpoca h HanpaBjieHne oxsexa Ha 
MOKBeAOMCXBeHHblH 3anpOC B 6yMa>KHOM BHAC.

3.1.3.4. MaKCHMaJIbHblH CpOK BbinOJIHCHHJI aAMHHHCXpaXHBHOH 
npOACAypbi cocxaBJi^ex 2 paGonHX ahm co aha nocxynjieHHa saaBneHHJi h
AOKyMenxoB k oxBexcxBeHHOMy HcnojiHHxejiK) oxAejia 3eMejibHbix oxHomeHHH.

3.1.3.5. KpHxepHeM npHHJixHJi pemeHHfl hejihcxch HajiHHHe b 
MHHHcxepcxBe cseAennH, HeoSxoAHMbix ajm HanpaBjieHHH Me^seAOMcxBeHHbix
3anpocoB.

3.1.3.6. PesyjibxaxaMH aAMHHHcxpaxuBHOH npoaeAypbi hbjhik)xch 
ct^opMHpoBaHHbie MOKBCAOMcxBeHHbie sanpocbi b u,ejiax nojiynenH^ cBeACHHH b 
paMKBX Me^CBeAOMCXBeHHOrO HHtJjOpMaAHOHHOrO B3aHMOACHCXBHK, KOXOpbie
HanpaBJiHioxc^ b cooxBexcxByiomHe opranbi rocyAapcxBeHHOH bjibcxh c 
HcnojibsoBaHHeM nporpaMMHbix cpeACXB.

3.1.3.7. Pesyjibxaxbi aAMHHHcxpaxHBHOH npoaeAypbi (JwKCHpyioxcH 
nporpaMMHbiMH cpeACXBaMH.

3.1.4. PaccMoxpeHHe 3anBJieHHfi h AOKyMCHTOB, Heo6xoAHMbix ajih 
npeAOcraBJieHHH rocyAapcrscHHOH ycjiyrH

3.1.4.1. OcnoBaHHeM AJih nanana aAMHHHcxpaxHBHOH npoaeAypbi 
HBjiHexcji nocxynnenne AOKyMenxoB h CBeACHnn, nocxynuBuinx b nop^AKe 
Me^CBCAOMcxBeHHoro B3aHMOAencxBHH, oxBexcxBeHHOMy HcnojiHHxejiio oxAejia 
SCMeJIbHblX OXHOIIieHnH, KOXOpblH JIBJiaeXCH OXBeXCXBCHHblM HCnOJIHHXeneM 3a
BbinojiHeHHe aAMHHHcxpaxHBHOH npoaeAypbi.

3.1.4.2. OxBexcxseHHbiH HcnoAHHxenb oxAena seMejibHbix oxHomeHHH 
BbinoAH^ex cneAyiomHe
3aHBJieHHe, AOKyMeHXbi 
Me^CBeAOMCXBCHHOrO BSaHMOACHCXBH^,
oxpHaaxeAbHoe pemeHne b cooxbcxcxbhh c noApasAenoM 2.3 pasaena 2 
aAMHHHcxpaxHBHoro perjiaMCHxa.

3.1.4.3. B cnynae ycxanoBJieHHH cooxbcxcxbhh saHBjieHHH, AOKyMenxoB h
CBCACHKH, HOCXynHBIHHX B nOpHAKe MCH<BeAOMCXBeHHOrO BSaHMOACHCXBHH, 
xpeSosaHHHM BaKOHOAaxejibcxsa Pocchhckoh 
aAMHHHcxpaxHBHoro 
3eMCAbHbIX
paspemeHHH (b (JjopMe pacnopHKeHHH MnHHcxepcxBa) h npoexx PaspemenHH.

aAMHHHCxpaxHBHbie aghcxbhh: paccMaxpHBaex 
h cbcachkh, nocxynHEmne b nopHAKe 

h npHHHMaex noAO>KHxeAbHoe hjih

OcAepaann, HacxoHiaero
pernaMeaxa, oxBexcxBCHHbiH HcnoAHHxenb oxAena 

oxHomeHHH o6ecnenHBaex noAroxoBKy npoexxa PemeHHH o BbiAane



B cjiynae ycxaHOBJieHHa najiHHH^ ocHOBaHHH rim. npHH^TH^ 
oxpHuaxejiBHoro pemeHHH, yKasaHHbix b nyHKxe 2.3.1 noApaa^ejia 2.3 paa^ejia 2 
aflMHHHcxpaxHBHoro perjiaMenxa, oxBexcxBeHHbm HcnojiHuxent ox^ejia 
seMejiBHHx oxHomeHHH o6ecneHHBaex no^roxoBKy npoexxa PemeHHH 06 oxxase 
(b (^opMe o^HUHajitHoro nHCbMa MHHHCxepcxBa).

3.1.4.4. OxBexcxBeHHWH HcnoJiHHxejib ox^ena 3eMejibHi>ix oxHomeHHH 
oGecneHHBaex coniacoBaHHe npoexxa PemeHHa o BBiaane paspemeHHa, npoexxa 
Pa3peiueHHJi, npoexxa PemeHHJi 06 oxxase c naHajibHUKOM ox^ena seMejibHbix 
oxHomeHHH, 3aMecxHxejieM MHHucxpa no HanpaBjreHHio fleaxejibHOcxn, npn 
Heo6xoAHMocxn c HHbiMH jiHLi,aMH (no corjiacoBaHHio), nocne nero nepe^aex na 
no^nncb pyKOBo/tHxejiK) MnHHcxepcxBa.

Ilocjie no^nncaHUH pyKOBO^nxeneM MnHHcxepcxBa n npHCBoenna 
perHCxpan,HOHHoro HOMepa cnennajmcxoM ox^ejia oprannsamioHHoro 
oSecneneHHfl,
oxBexcxBCHHOMy HcnojiHHxejiK) ox^ejia seMejibHbix oxHomennH.

MaKCHMaJIbHblH CpOK BbinOJIHeHHfl anMHHHCXpaXHBHOH 
npoyeflypbi - He no3AHee 25 KajieH^apHbix ^Hefi co nocxynjieHHa saaBjieHHa 
B MHHHCXepCXBO.

3.1.4.6. KpnxepHCM npHHJixHa pemeHHji aBJi^exca HajiHHne jih6o 
oxcyxcxBHe ocHOBaHHH npHHaxHa oxpnqaxejibHoro pemeHHH.

PesyjibxaxaMH aqMHHHcxpaxHBHOH npoqeAypbi aBJiaioxca 
no^nHcanHbie PemeHHe o Bbiqane paapemeHHa, PaapemenHe, PemeHne 06

^HKcaqHH
aflMHHHCxpaxHBHon npoqe^ypbi, yKasaHHbix b Hacxo^meM nyHKxe, HBJiflexca 
npHCBoenne yKaaaHHbiM b noqnyHKxe 3.1.4.7 

a^MHHHCxpaxHBHoro pernaMeHxa AOKyMeHxaM perHcxpaqnoHHbix HOMepoB.

3.1.5. Bbi^ana (nanpaBjicHHe) pesyjibTaxa npe iocxaB.meHiifl 
rocy/iapcxBeHHOH ycjiyrH

3.1.5.1. OcHOBaHHeM qjifl Manana a/iMHHHcxpaxHBHOH npoqeqypbi 
nocxynjieHHe noAnHcaHHoro h 3aperHcxpHpoBaHHoro qoKyMenxa, nBjimoiqerocn 
pesyjibxaxoM npeqocxaBjieHHn rocyqapcxBeHHOH ycnyrn, oxsexcxBeHHOMy 
HcnojiHHxejiK) oxqena 3eMejibHbix oxHomeHHH.

3.1.5.2. OxBexcxBeHHbiH HcnojiHHxejib ox^ejia 3eMejibHbix oxHomeHHH 
Bbinojinnex cneqyiomHe aqMHHHcxpaxHBHbie qeiicxBHn:

1) npH nocxynneHHH sanBJieHHn Ha npeqocxaBneHHe rocyqapcxBeHHOH 
ycnyra b MnHHcxepcxBo npn jihhhom oGpaiqeHHH sanBHxejin (npe^cxaBHxejin 
sanBHxejifl) jth6o nonxoBbiM oxnpaBjieHHeM 

(npeqcxaBHxenn sanBHxejni) no xenetjjony o bo3mo^chocxh nonyneHHn AOKyMenxa, 
aBJunomerocn pesyjibxaxoM npeAocxaBJieHHn rocyqapcxBeHHOH ycnyra. 
Pesynbxax npeqocxaBneHnn rocyqapcxBenHOH ycnyra no BbiGopy aanBnxenn

yKaaaHHbie b nacxonmeM nyHKxe AOKyMenxbi nepeqaioxcn

3.1.4.5.

3.1.4.7.
oxKaae.

3.1.4.8. Cnoco6oM peaynbxaxoB BbinonHeHHfl

nacxonmero nyHKxa

nBnnexcn

yse^OMnnex aanBHxenn



mo^cct 6biTb HanpaBJieH na ajieKipoHHyio nonxy (b 3JieKxpoHHOM BH^e), b 
noHxoBoe oxAeneHne jih6o npeAocxaBJien jihhho (na 6yMa)KHOM HocHxejre);

2) npH nocxynjieHHH saaBJieHHfl na npe^ocxaBjieHHe rocy^apcxBeHHOH 
ycnyrH b MHHHcxepcxBO nepes MOL[ - ocymecxEnsex b cooxbcxcxbhh co 
cnocoSoM, onpe^ejieHHBiM corjiameHHeM o BsaHMO^eHCXBHH c MOL[, nepeflany 
pesyjibxaxa npeflocxaBjieHHii rocyAapcxBeHHOH ycjiyrH b MOL[;

3) npn nocxynjieHHH sa^BJieHHa na npeAocxaBJieHHe rocyAapcxBCHHOH 
ycjiyrH b MHHHcxepcxBO b 3jieKxpoHHOM bhac - HanpaBJi^ex nepes jihhhbih 
Ka6nHex saaBHxejia yBeAOMJienHe o npHHJixHH peuieHHfl c npHJioHceHHeM 
ajieKxpOHHOH KonHH AOKyMCHxa, flBjiaiomerocfl pesyjibxaxoM npeAOCxaBJieHH^ 
rocyAapcxBeHHOH ycjiyrH.

CpOK H npOAOJI^CHXeJTbHOCXb aAMHHHCXpaXHBHBIX aghcxbhh:

- 3 pa6oHHx ahji co ahh npHH^xna pemeHHa, yicasaHHoro b nyHKxe 2.3.1 
noApa3Aejia 2.3 pasAejia 2 aAMHHncxpaxHBHoro pernaMeHxa.

3.1.5.3. KpnxepHCM npHHKXHa pemeHHH HacxonmeH
aAMHHHcxpaxHBHOH npoqeAypbi 5iBJiaexca cnoco6 nocxynjieHHH sanBJieHHH b 
MHHHcxepcxBO h cnoco6 HanpaBJieHHH pesyjibxaxa rocyAapcxBeHHOH ycjiyrH, 
yKasaHHbiii b saaBJieHHH.

paMKax

3.1.5.4. PesyjibxaxoM BbinojineHHH aAMHHHcxpaxHBHOH npoqeAypbi 
HanpaBJieHHe 3aHBHxejno AoxyMenxa, HBjinioiqerocH pesyjibxaxoM 
npeAoexaBJieHHH rocyAapcxBeHHOH ycjiyrH.

HBAHCXCH

OopHAOK nepcAann peayjibxaxa rocyAapcxBeHHOH ycjiyrH yicasan b 
noAnyHKxe 3.1.5.2. HacxoHiqero nyHKxa aAMHHncxpaxHBHoro perjiaMenxa.

Cnoco6oM3.1.5.5. (JjHKcaqHH
aAMHHHcxpaxHBHOH npoqeAypbi hejihcxch oxMexxa o HanpaBJieHHH (BbiAane)

pesyjibxaxa BbinOJIHeHHH

AOKyMCHxa, HBjiHioiqerocH peayjibxaxoM npeAocxaBAeHHH rocyAapcxBeHHOH 
ycjiyrH.

3.2. UopHAOK ocyiqecTBJieHHH aAMHHHcxpaTHBHbix npoqeAyp
B 3JICKTpOHHOH (j)OpMe, B TOM HHCJIC C HCnOJlbSOBaHHCM 

perHonajibHOH rocyAapcxBeHHOH HH^oprviamioHHOH CHcxeMbi 
IIopTaji rocyAapcTBeHHbix h MyiiHminajibiibix ycjiyr 

((jjyHKIUIH) CaxaJIHHCKOH oSjiaCTH

3.2.1. B qejiHX npeAoexaBJieHHH rocyAapcxBeHHOH ycjiyrn ocyiqecxBjiHexcH 
npHCM 3aHBHxejieH no npeABapnxejibHOH sanncn.

Sanncb na npneM npOBOAHXCH nocpeACXBOM nopxajia rocyAapcxBeHHbix h 
MyHHqHnajibHbix ycjiyr ((jiyHKqHH) CaxajiHHcxoH oGjiacxH.

3aHBHxejno npeAocxaBJinexcH bosmohchocxb sanncH b jno6bie CBo6oAHbie A-aa 
npneMa qaxy h BpeMH b npeACJiax ycxaHOBjieHHoro b MHHHCxepcxBe rpatjiHKa 
npneMa saHBHxejieH.



3armcb b 3JieKxpOHHOH ^opMe Ha npHeM b no^anH 3anpoca o
npeAociaBJieHHH rocy^apcTBCHHOH ycjiyrH npoHSBO^HTCJi nepes o4>HLi,HajibHLm
cafix mou,, pnry.

MHHHCxepcTBO He BnpaBe xpeSoBaxt ox saaBHxejia coBepmenHa hhbix 
ZieHCXBHH, KpOMe npOXO^CASHHa HACHXH^HKaUHH H ayxeHXH4)HKaiiHH B 
COOXBCXCXBHH C HOpMaXHBHLIMH HpaBOBBIMH aKXBMH POCCHHCKOH OeACpaiJHH, 
yKasaHHJi ucjih npHewa, a xaK)Ke npeAocxaBJieHHH CBeACHHH, neoGxoAHMbix Ana 
pacnexa AJiHxejibHoexH BpeMeHHoro HHxepBana, Koxopbm Heo6xoAHMO 
3a6p0HHp0Baxb aji^ npHeMa.

3.2.2. OopMHpoBaHHe sanpoca saaBHxeneM ocymecxBJiaexca nocpeAcxBOM 
3anojiHeHHa aneKxpoHHOH (f)opMbi sanpoca na PHTY.

3.2.3. IIpH noAane saaBnxejieM sanpoca b sjtckxpohhoh (^opMe He xpe6yexca 
npeAocxaBneHHe saaBHxejieM AoxyMeHxoB na 6yMa)KHOM HOCHxene.

3.2.4. nPH HanpaBJieHHH sanpoca na npeAOCxaBJieHHe rocyAapcxBeHHOH 

ycnyrH nepes PHTY HanpaBjreHHe cooGmenHa o npHCMe sanpoca (oxxas b 
npHCMe) ocymecxBJiaexca b jihhhbih KaGHHex saaBHxejia (npeAcxaBHxena 
saaBHxejra) na PITTY.

3.2.5. OcymecxBJiaexca nojiyneHHe saaBHxejieM b aneKxpoHHOH (})opMe 
cbcachhh o xoac BbinojiHeHHa sanpoca o npeAocxaBJienHH rocyAapcxBeHHOH 
ycnyra.

3.2.6. IIpH BbiGope saafinxeneM cnocoGa nojiynenHa pesyjibxaxa ycnyra b 
ajieKxpoHHOM bhac yBeAOMJieHHe o npHHaxHH pemenHa c npHJioaceHHeM 
aneKxpoHHOH KonnH AOKyMCHxa, aBJiaiomeroca pesynbxaxoM npeAoexaBJieHHa 
rocyAapcxBeHHOH ycnyra, nanpaBJiaexca nepes jihhhbih xaGHnex saaBHxejia na 
PHTY.

3.5. IIopHAOK ycrpaHeHHH nonyuieHHbix onenaTOK n oiuhGok 
b Bbiaamibix b pesyjibTaxe npenociaBjieunn 

rocyAapcTBeHHOH ycjiyrn AOKyMenrax

OcHOBaHHeM ajib Hanajia aAMHHHcxpaxHBHOH npOAeAypbi aBJiaexca 
nojiyncHHe Mhhhcxcpcxbom, saaBJieHHa 06 ycxpaneHHH onenaxoK (ouihGok) b 
BbiAaHHbix b pesyjibxaxe npeAoexaBJieHHa rocyAapcxBeHHOH ycnyrH AOKyMenxax.

PaccMoxpenHe oGpamenHa saaBHxena 06 HcnpaBneHHH Aonymennbix 
onenaxoK (oihhGok) b BbiAaHHbix b pesynbxaxe npeAocxaBneHHa rocyAapcxBeHHOH 
ycnyrn AOKyMenxax ncnonHHxeneM, HcnpaBneHHe AonymenHbix onenaxoK 
(oiuhGok) b BbiAaHHbix b pesynbxaxe npeAocxaBneHHa rocyAapcxBeHHOH ycnyrn 
AOKyMenxax h nepeAana AonacnocxHOMy smuy, oxBexcxBCHHOMy sa paGoxy c 
saaBHxenaMH, a-^^ BbiAann h HanpaBnenna saaBHxenio b ycxaHosneHHOM nopaAKe 
ocymecxBnaexca b xenenne 5 (naxn) paGonnx ahch co AHa perHcxpaijHH 
saaBnenna o HeoGxoAHMocxH HcnpaBneHHa AonymeHHbix onenaxoK (oihhGok) npH 
0(})0pMneHHH b BbiAaHHbix b pesynbxaxe npeAocxaBneHHa rocyAapcxBeHHOH



ycjiyrH ^OKyMeHTax.

B cjiynae BbiaBneHHH /jcmymeHHbix onenaTOK (omn6oK) b BtiflaHHBix b 
pesyjibxaTe npeflocxaBjreHHJi rocy^apcxBeHHOH ycjiyrH AOKyMenxax HcnojiHHxejib 
ocymecxBjiaex saMeny yKasaHHbix flOKyMCHxoB b cpox, He npeBbimaiomHH 5 
(naxw) paSoHHX ^hch c flaxw perncxpaiiMH saaBJieHH^ 06 HcnpaBJieHHH oihhGok.

B cjiynae oxcyxcxBH^ onenaxoK (ouih6ok) b Bbi^aHHbix b peayjibxaxe 
npeAoexaBJieHHfl rocy^apcxBeHHOH ycjiyrH AOKyMenxax HcnojiHHxejib imcbMCHHO 
cooSmaex saaBHxejiio 06 oxcyxcxBHH xaxnx onenaxoK (ouihSok) b cpox, He 
npeBbimaiomHH 5 (hjixh) pa6oHHX ^hch c ^axbi perncxpaLtHH saaBnenn^ 06 
HcnpaBJieHHH omnSoK.

3.6. OcoSchhocth BhinomcHiifl axiMHHHCxpaTHBHbix npoue/iyp (aeHCTBHH) b 
Mnorot|)yHKmioHa.ibiibi\ iieHTpax npe^ocxaBJieHHfl rocyxiapCTBeHHbix h

MyHHunnajibHbix ycjiyr

3.6.1. IIpeAocxaBjieHHe rocyflapcxsenHOH ycjiyrH b MOLl ocymecxBJiaexca
O BSaHMOfleHCXBHH, SaKiHOHCHHOFO MOK^ynpn

MnHHCxepcxBOM h MOL[, c MOMeHxa BcxynjieHHJi b CHJiy ^aHHoro corjiamenn^.
HajiHHHH coniameHHfl

3.6.2. Cocxas a^MHHHcxpaxHBHbix npoue^yp (/jchcxbhh), BbinojiHaeMbix
MOL[:

3.6.2.1. ripneM sa^sjieHHa o npe^ocxaBneHHH rocy^apcxsenHOH ycjiyrn h 
npnjiaraeMbix k newy AOKyMenxoB.

OcHoeaHHeM fljia nanajia aflMHHHcxpaxHBHOH npoqe^ypbi aBJiaexcs jikhkoc 
oGpameHHe BajiBHxejia jih6o ero npe^cxaBHrejia b MOU,.

Pa6oxHHK MOU,:

1) nposepsiex HajiHnne qoKyMenxoB, noqxBep^cqaioiqHX jihhhocxb saaBHxejia 
(npeqcxaBHxejia);

2) npH HajiHHHH OCHOBaHHH zui^ oxKasa npneMe AOKyMenxoB, 
HeoSxoAHMbix ^jis npe^ocxaBJieHHH rocyqapcxBeHHOH ycjiyrn, ycxanoBjieHHbix 
noqpaa^enoM 2.7 paa^ejia 2 aqMHHHexpaxHBHoro perjiaMenxa, oxKasbmaex b
npneMe c pa3x>»CHeHHeM npHHHH;

3) npH oxcyxcxBHH OCHOBaHHH oxxaaa b npHeMe flOKyMenxoB,
neoSxo^HMbix qjni npe^ocxaBJieHHfl rocyqapcxBeHHOH ycjiyrH, ycxaHOBJieHHbix 
noqpaBflejiOM 2.7 pasqejia 2 Hacxoaiqero aqMHHHcxpaxHBHoro perjiaMenxa, 
ocyiqecxBjuiex npneM 3a»BjieHHa;

4) npn oxcyxcxBHH 3JieKxpoHHoro ^OKyMenxooSopoxa c Mhhhcxcpcxbom npH 
hco6xoahmocxh ocymecxBjiaex croixHe kohhh c opHranaiioB flOKyMenxoB;

5) npH HajiHHHH 3JieKXpOHHOrO ^OKyMCHXOoSopOXa C MHHHCTepCXBOM 
ocyiqecxBJuiex noqroxoBKy 3JieKxpoHHbix o6pa30B 3aaBJieHH» h AOKyMenxoB (npn 
HajiHHHH), opHranajibi B03Bpaiqaex saaBHxejno;



6) BLmaex aa^BHTejiio huh ero npeucTaBHTeJiio pacnncKy b nojiyneHHH 

AOKyMCHTOB c yKasaHHCM hx nepeHHH h uatbi nojryHeHHfl (flauee - pacnncKa).

IIpHeM saaBJieHHa o npe^ocxaBJieHHH rocyuiapcxBeHHOH ycnyrn h 
npHJiaraeMBix k HeMy ^oicyMeHXOB b MOLI, ocymecxBnuexca b jichl oGpameHHU 
3auBHxejis (npeflcxaBHxejiu) h hx nepeuana b Mhhhcxcpcxbo hc nosAHee 
cueuyiomero pa6ouero ahh.

3.6.2.2. Bbi/jaua pesyjibxaxa rocyAapcxBeHHOH ycnyrn.

OcHOBaHHeM /via Hanaua aAMHHHCxpaxHBHOH npoueAypbi ubjtucxcji 
nocxyiuieHHe b MOU^ h3 MHHHCxepcxBa AoxyMeHxa, HBJHHOiueroca pesyubxaxoM 
rocyAapcxBeHHOH ycjiyrn.

PaGoxHHK MOIJ,:

1) b cuynae nocxynjieHHU b cooxBexcxBHH c corjiameHHeM o BaaHMOAencxBHH 
AOKyMenxa, flBjiatomerocu peayjibxaxoM rocyAapcxBeHHOH ycjiyrn b 3JieKxpoHHOM 
(j)opMaxe, noAHHcaHHoro 3JieKxp0HH0H noAnHCbK) aojiuchocxhoxo Jinija 
MHHHCxepcxBa, ocyiAecxBJiaex noAroxosKy AOKyMeHxoB Ha 6yMa^CHOM HOCHxejre, 
noAXBep5KAaiomHx coAep)KaHHe 3JieKxpOHHbix AOKyMeHxos;

2) HH(|)opMHpyeT saaBHxejiu o nocxymieHHH AOKyMenxa, UBJiuiomerocu 
pe3yjibxaxoM rocyAapcxBCHHOH ycnyrn, chocoSom, yKaaaHHbiM 3aHBHxejreM npH 
noAane sanpoca na npeAoexaBjieHHe rocyAapcxBCHHOH ycnyrn;

3) npn o6pameHHH b MOL[ aanBHxenn (npeAexaBHxenn) c AOKyMeHxoM, 
yAOCxoBepjoomHM nHHHocxb (nonHOMOHHn), h pacnncKOH ocymecxBnnex Bbinany 
AOKyMeHxa, nsnaioiAerocH peaynbxaxoM rocyAapcxseHHOH ycnyrn.

PintJjopMHpoBaHne saHBHxenn (npeAcxaBHxenn) o nocxynneHHH AOKyMenxa, 
nBnniomerocji pesynbxaxoM rocyAapcxsenHOH ycnyrn, ocymecxBnaexcn ne 
no3AHee 1 pa6onero ahu, cneAyiomero sa ahcm ero nocxynneHnn b MOIJ.

Pa3Aeji 4. OOPMLI KOHTPOJIH
3A HdlOJIHEHHEM AflMHHHCTPATHBHOEO PEEJIAMEHTA

4.1. XIopsiAOK ocyuiecxBjieHHH xeKymero kohtpojih 3a coSmoAeimeM
H HCnOJIHCHHeM OTBe i Cl BeiHIblMH JOn/KHOCTlIbIMH JIHIiaMH nOJIOHCeHHH 

aAMHHHcrpaTHBHoro pernavieHTa h hhlix HopMariiBHbix npaBOBbix 
aKTOB, ycxaHaBjiiiBaiomux TpcSoBaiiHH k npcnocraBneHiuo 

rocyAapcTBeHHOH ycnyrn, a raK^ce npHHHTHeM iimh peuieHHH

TeKymnn KOHxponb 3a coGnKDAenneM n ncnonHenneM Aon^CHOCXHbiMH 
nnuaMH nonoxceHnn aAMHHHcxpaxnBHoro. pernaMenxa n hhbix HOpMaxnBHbix 
npasoBbix axxoB, ycxaHasnnBaiomnx xpeGoBaHnn k npcAoexaBnennK) 
rocyAapcxBCHHOH ycnyrn, ocymecxEnnexca pyKOBOAnxencM oxnena seMenbHbix 
oxHomcHnn n aaMccxnxeneM MHHncxpa no HanpaBnennK) AenxenbHoexn.

TeKymnn Konxponb ocymecxBnnexcn na nocxonHHon ochobc n nanpaBnen



Ha BblHBJieHHC H yCTpaHeHHe npHHHH H yCJIOBHH, BCJie^CTBHe KOTOpbIX 6bIJIH 
HapymeHbi npasa sajiBHxejieH, a xaK^ce paccMOXpeHHe, npHHaxHe pemeHHH, 
noAroxoBKy oxectob Ha oSpameHHa saaBHxejieH, coflepJKamne ^cajio6bi na 
^eHcxBHfl (6e3AeficxBHe) flOJi^cnocxHbix jihu.

IIpH BbIHBJieHHH B XO^C XCKymeXO KOHXpOJia HapyiHCHUH HOJIOXeHHH 
aAMHHHcxpaxHBHoro perjraMeHxa h hheix HopMaxHBHbix npaBOBbix axxoB, 
ycxaHaBJiHBaiomHx xpeSoBanuB k npe^ocxaBneHMio MynnunnajibHOH ycnyrn, 
pyKOBO^Hxejib ox^ejia seMejibHbix oxHomeHHH h 3aMecxHxejib Munncxpa no 
HanpaBjieHHio ^eaxejibHocxH, oxBexcxBeHHbie 3a opraHHaaiiHK) paSoxbi no 
npe^ocxasneHmo rocyaapcxBeHHOH ycjiyrn, npuHHMaiox Mepbi no ycxpaHennio 
xaKHx HapymeHHH h nanpaBjiaiox MHHHcxpy npe^Jic^ceHna o npHMeneHHH hjih 
HenpHMeHeHHH Mep oxBexcxBeHHocxn b oxHomeHHH aojt^chocxhbix jihii, 
flonycxHBmnx HapymeHHH.

4.2. IIopsmoK h nepHOflHHHocxb ocymecxBJieHHH njianoBbix 
h BHenjianoBbix npoeepOK nojiHoxbi m KanecrBa npeaoeraBjiemm

rocyaapcTBCHHoii ycjiyrH, b tom hhcjic nopnaoK h (Jjopvibi KOHxpojin 
3a nojiHOToii h KanecTBOM npeaocTaBacimn 

rocyaapCTBCHHOH ycjiyrH

Konxpojib sa co6jnoaeHHeM nocjieaoBaxejibHOCXH aeHCXBHH, onpeaejieHHbix 
aaMHHHCxpaxHBHbiMH npoiteaypaMH no npeaocxaBjieHHK) rocyaapCTBCHHOH 
ycnyra, ocymecxBJiHexcji oxBexcxBeHHbiMH 3a opramoaiiHio pa6oxbi no 
npeaocxaBjieHHio rocyaapcxBeHHOH ycnyrH aoiDKHocxHbiMH jiHaaMH.

OpOBepKH nojiHoxbi h Kanecxsa npeaocxaBJieHHH rocyaapcxBeHHOH ycnyrH 
Moryx 6bixb nnaHOBbiMH h BHenjianoBbiMH:

1) nnaHOBbie npoBepKH npOBoa^xcn b cooxbcxcxbhh c yxBepncaeHHbiM 
npaBOBbiM axxoM MHHHcxepcxBa;

2) BHenJianoBbie nposepKH 1 opraHMsyioxcH h npoBoanxcn b caynanx 
o6pameHHH mpHaHHecKHx jthu h HHaHBHayajibHbix npeanpHHHMaxejieH c 
xcajio6aMH na HapymeHHe hx npas h saKOHHbix HHxepecoB aeMcxBHHMH 
(SesaeHCXBHeM) aOJDKHOCXHbIX J1HH MHHHCXepCXBa.

OepHoaHHHocxb ocymecxBJieHHH KOHxpojin h njianoBbie nposepKH 
ycxanaBJiMBaioxcH npaBOBbiM bkxom MHHHcxepcxBa.

Pesy/ibxaxbi npoBepKH nonnoxb! h KanecxBa npeaocxaBJieHHH 
rocyaapCTBeHHOH ycnyrH o^opmjthk)xch axxoM, b KoxopOM oxMenaioxcH 
BbiHBJieHHbie neaocxaxKH h npeaJioaceHHH no hx ycxpaHenmo.

4.3. OxBercTBeHHocTb aojiJKHocxHbix jihii MHHHcxepcxBa 3a pemeHHH 
h aeHCTBHH (SesaeHcxBHc), npHHHMaeMbie (ocymecxBjiaeMbie) 

b xoae npeaocxaBJieHHH xocyaapcxBeHHOH ycjiyrH

flHcqnnjiHHapHaH oxBexcxBeHHoexb cneqHajmcxoB saKpenjiaercH b hx 
qojiacHOcxHbix perjiaMenrax b cooxBexcxBHH c xpe6oBaHHHMH cxaxeH 57, 58



OeflepajitHoro saKOHa ot 27.07.2004 N 79-03 "O rocy^apCTBeHHOH 
rpa^aHCKOH cjiy^c6e Pocchhckoh OeflepaqHH".

4.4. TpeGoeaHMH k t|)oprviaM kohtpojisi aa npe/jocraB.ieiiHeM 
rocy/japcTBCHHOH ycjiyrH co cxoponbi rpa^aan, 

hx oObcmiHemiH h opraHH jamiH

KoHTpojib aa npeaocxaBJieHHeM rocy^apcTBCHHoii ycjiyra co cxopoHBi 
rpaK^aH, hx oSte^HHeHHH h opraHH3aii,HH ocymecxBjiaexca nocpeflcxBOM

MHHHcxepcxsaOXKpLIXOCXH
rocyAapcxBeHHOH ycjiyrH, nojiyneHHB hojihoh, anxyajitHOH h ^ocxoBepnoH 
HH^opMaqHH o nopaAKe npe^ocxaBJicHwa rocy/tapcxBeHHOH ycjiyrH h 
bo3mo^chocxh flocy^e6Horo paccMoxpeHHa oGpauieHHH (>xajio6) b npouecce 
nojiyneHHJi rocy/iapcxBeHHOH ycjiyrH.

^eaxejiBHOcxH npH npe^ocxaBJieHHH

Pas^eji 5. flOCYflEEHtlH (BHECyflEBHBIH) nOPB^OK 
OB^CAJIOBAHHfl PEUIEHHH H flEHCTBHH (BEB^EHCTBHH)

ope aha, nPE^ocTABJiHiomEro rocyflAPCTBEHHyio ycjiyry, 
MHOrOOyHKHHOHAJIBHOrO L(EHTPA, OPrAHH3AI^HH, 

OCymECTBJIHIOmHX OyHKi;HH HO HPEflOCTABJIEHHK) 
rOCy^APCTBEHHBIX HJIH MyHHI^HHAJIBHBIX yCJiyr, A TAK5KE 

HX flOJI^CHOCTHBIX JIHIJ, EOCyflAPCTBEHHBIX 
CJiy^CAU^HX, PABOTHHKOB

5.1. HH^opiviauHH 3aHBHxejia o ero npase 
no/iaxt Hcajro6y na peuieHHe h ^eHcxBHe (6e3/ieHcxBHe) 

oprana iicno.iHinc.ibHoii BJiacxH CaxajiHHCKoii oSjiacxH, 
npe^ocxaBjiaiomero rocyaapcxsenHyio ycjiyry, opraHinaiiiiii, 

ocymecxBJifliomHx (Jjvhk'uhii no npeAocxaBJieHHio rocyaapcxseHHbix 
hjih MyHHijHnajibHbix ycjiyr, a xaiOKe hx aojincHocxHbix jihu, 

rocyaapcxBeHHbix cjiy^caniHx, paGoxHiiKOB

5.1.1. SaHBHxejib mo^ccx oGpaxHXbca c >Kajio6oH, b xom hhcjic b cjieAyiomHx
cjiyna^x:

1) HapymeHHe cpoxa peracxpaiiHH aanpoca o 
rocyaapcxBeHHOH ycjiyrH;

2) HapymeHHe cpoxa npe^ocxaBJieHHJi rocy^apcxBeHHOH ycnyra;

3) xpeGosaHHe y aaaBHxejui AOKyMenxoB hjih HHijiopMaijHH hhGo 
ocymecxBjieHHJi ^chcxbhh, npe^cxaBJicHHe hjih ocymecxBjieHHe Koxopbix He 
npe^ycMcxpeno HopMaxHBHbiMH npaBOBbiMH axxaMH Pocchhckoh Oeaepaunn, 
HOpMaXHBHbIMH HpaBOBblMH BKXBMH CaxajIHHCKOH oGjIBCXH flJHI npeflOCXaBJICHHB 
rocyflapcxBeHHOH ycjiyrn;

npe^ocxaBJieHHH

4) oxxaa b npHeMe ^oKyMenxoB, npe^ocxaBJicHHe Koxopbix npe/iycMoxpeHo 
HOpMaXHBHbIMH HpaBOBblMH aKXBMH POCCHHCKOH Oe^epailHH, HOpMaXHBHbIMH 
npaBOBbiMH CaxajIHHCKOH oGjiacxnaxxaMH AJih npe^ocxaBJieHHa



rocyaapcTBeHHOH ycjiyra, y saHBHxejiH;

5) OTKas b npeAOCxaBJieHHH rocy^apcxECHHOH ycjiyrH, ecjiH ocHOBaHiw 
oxKasa He npeflycMOxpeHti (j)e,aepajibHE»iMH saKOHaMH h npuHaxBiMH b 
COOXBeXCXBHH C HHMH HHbIMH HOpMaXHBHbIMH IipaBOBblMH aRXEMH POCCHHCKOH 
Oe^epaqHH, saKonaMH h hhmmh HopMaxHBHbiMH npaBOBbiMH aKxaMH 
CaxajiHHCKOH oSjiacxn;

6) 3axpe6oBaHHe c aajiBHxejui npH npe/jocxaBJieHHH rocy^apcxBeHHOH ycjiyrH 
njiaxbi, hc npe^ycMoxpeHHOH HopMaxHBHbiMH npaBOBbiMH axxaMH Pocchhckoh 
Oe^epai^HH, HopMaxHBHbiMH npaBOBbiMH aicxaMH CaxajiHHCKOH oSjiacxn;

7) oxKaa b HcnpaBJieHHH ^onymeHHbix hmh onenaxoK h oihh6ok b BbiAaHHbix 
b pesyjibxaxe npe^ocxaBJieHHfl rocyflapcxsenHOH ycjiyrH ^OKyMenxax, jih6o 
HapymeHHe ycxaHOBJieHHoro cpoxa xaxnx HcnpaBJieHHH;

8) HapymeHHe cpoxa hjih nopa^xa Bbi^anH AOKyMenxoB no peayjibxaxaM 
npe^ocxaBjienHH rocy^apcxBeHHon ycnyrn;

9) npHOcxaHOBjieHHe npe^ocxaBjieHHH rocyAapcxBeHHoii ycjiyrn, ccjih 
ocHOBaHHn npHocxaHOBJieHHJi He npe^ycMOxpenbi ^^epajibHbiMH saxonaMH h 
npHHJIXbIMH B COOXBeXCXBHH C HHMH HHbIMH HOpMaXHBHbIMH npaBOBbiMH aKXBMH 
Pocchhckoh Oe^epaunH, 3aKonaMH h HHbIMH HopMaxHBHbiMH npaBOBbiMH aKxaMH 
CaxajiHHCKOH oGjibcxh;

10) xpeSosaHHe y sajiBHxejni npn npe^ocxaBJieHHH rocy^apcxBeHHon ycjiyrn 
flOKyMCHXOB HJIH HH<])OpMaqHH, OXCyXCXBHC H (HJIH) HC^OCXOBepHOCXb KOXOpbIX He 
yKasbiBajiHCb npH nepBOHanajibHOM oxxase b npneMe flOKyMenxoB, HeoSxo^HMbix 
^jiji npeAOcxaBiieHHH rocy^apcxsenHOH ycjiyrH, jih6o b npe^ocxaBjieHHH 
rocy/japcxBeHHOH ycjiyra, sa HCKJiioHeHHeM cjiynaeB, npe^ycMoxpeHHbix nynxxoM 
4 nacxH 1 cxaxbH 7 Oe/iepajibHoro saxona ox 27.07.2010 JVo 210-03.

5.2. IIpe/iMeT >KiKio6bi

5.2.1. npe^MexoM ^cajio6bi jibjibioxcji pemenn^ h achcxekh (6e3^eHcxBHe) 
MnHHCxepcxBa, ^oji^chocxhoxo JiHiia, rocy^apcxsenHoro cjiy)Kamero, paSoxHHKa, 
pyKOBo^Hxejni MHHHcxepcxBa, a xax>Ke pemeHHH h ^chcxekb (6e3^eHcxBHe), 
npHHJixbie (ocymecxBjiaeMbie) c HapymeHHeM nop^xa npe^ocxaBJieHHa 
rocy^apcxBeHHOH ycnyra, a xax^ce HencnojiHeHHe hjih Hena^Jic^amee 
HCnOJIHCHHe AOJIXCHOCXHbIMH JIHUaMH CJiy5Xe6HbIX o65I3aHHOCXeH, yexaHOBJieHHbIX 
AAMHHHCXpaXHBHbIM peXJiaMCHXOM H HHbIMH HOpMaXHBHbIMH npaBOBbiMH 
axxaMH, peryjiHpyiomHMH oxHomeHHfl, BosHHxaioiUHe b cbjbh c 
npe^ocxaBJieHHeM rocy^apcxBeHHOH ycnyrn.

5.2.2. )Kajio6a ^ojDKHa co^ep^caxb:

- HaHMeHOBaHHe MHHHcxepcxBa, aoji^chocxhoxo jmqa MHHHcxepcxBa, jih6o 
rocyAapcxBeHHoro cjiy^caiqero, ero pyxoBOAHxejia, pemeHHJi h flencxBHfl 
(OesACHCXBHe) xoxopbix o6)xajiyioxc5i;



- (JjaMHJimo, hma, oTHecxBo (nocne^Hee - npn nanHHHH), CBe^eHHsi o Mecxe 
^cHTentcTBa aaaBHxena - (J)H3HHecKoro jimja jth6o HaHMCHOBaHHe, CBe^eHHH o 
Mecxe Haxo>KfleHHH saaBHxena - lopH^HHecKoro nmja, a xaK^ce HOMep (noMepa) 
KOHxaKXHoro xejie^OHa, a^pec (a^peca) ajreKxpoHHOH hohxh (npH HajiHHHH) h 
noHxoBbm a^pec, no KoxopbiM ^ojokch 6bixi» HanpaBiien oxbcx saJiBnxejiK);

- CBe^eHHH 06 oSxcajiyeMtix pemeHnax h AencxBnax (6e3AencxBHH) 

MnHHCxepcxBa, AOjnxnocxHoro jmua MnHHCxepcxBa, jih6o rocyAapcxBeHHoro 
cjiyxcamero, pa6oxnHKa;

- flOBOAbi, na ocHOBaHHH Koxopbix 3aflBHxejTb ne corjiacen c pemeHHeM h 
^encxBHeM (6e3^eHCXBHeM) MHHncxepcxBa, ^ojtxchocxhoxo Jinua MHHHexepexBa, 
jih6o rocy^apcxBeHHoro cjiyxcamero, paSoxHHKa.

SaaBHxejreM Moryx 6bixb npe^cxaBJicnbi ^OKyMeHXbi (npH HajiHHHH), 
noATBep^aiomHe ^oboabi 3aaBHxejia, jih6o hx koouh.

5.3. OpraHM HcnojiHHTejibHOH BJiacTH CaxajiHHCKOH oSjiacxH
h ynojiHOMoneHHbie Ha paccivioxpeHHe Hcajio6bi AOJincHocxHbie jnma, 

KoxopbiM MOHcex 6bixb HanpaBjiena Hcajio6a

5.3.1. Hajio6a paccMaxpHBaexca Mhhhcxcpcxbom b cjiynae, ccjih nop^AOK 
npeAocxaBJieHHJi rocyAapcxBeHHOH ycnyra 6bm HapymeH BCJieflCXBHe pemeHHH h 
Achcxbhh (6e3AeHCXBHa) MHHHexepexBa, ero aojixchocxhoxo Jinua.

flojrxcHOCXHbie jinua MHHHexepexBa, ynojiHOMoneHHbie na 
paccMoxpeHHe ^cajro6 3a HapymeHne nopaAKa npeAOcxaBJieHH^ rocyAapcxBeHHOH 
ycnyrH, nop^AKa hjth cpoxoB paccMoxpeHHe )Kajio6bi, jih6o HesaxoHHbiH oxxaa 
hjth yKAOHCHHe yKasaHHoxo AOJixcHocxHoro AHua ox npneMa xcanoSbi, Hecyx 
OXBCXCXBeHHOCXb B COOXBeXCXBHH C 3aKOHOAaxeJIbCXBOM PoCCHHCKOH OeAepaAHH.

5.3.3. )Kajio6bi na pemeHHA h ashcxbhx (6e3AeficxBHe) aoa^chocxhoxo AHii,a 
MHHHexepexBa noAaioxca b MHHHexepexBO.

^CaAo6bi na pemeHHa h ashcxbha (6e3AeHCXBHe) Mnnwcxpa* noAaioxca b 
npaBHxeAbcxBo CaxajiHHCKOH oSabcxh.

5.4. IlopsiAOK noAaMii ii paccMoxpeHHH Hcajio6bi

5.4.1. )KajTo6a noAaexca b HHCbMeHHOH (j)opMe na 6yMaxcHOM HocHxene, b 
XOM HHCJie npH AHHHOM npHCMC SaABHXeJlA, HAH B 3AeKXpOHHOH ^OpMC.

5.3.2.

>KaAo6a na pemeHHA aghcxbha (SesAeMcxBHe) MHHHexepexBa, 
AOaxchocxhoxo AHqa MHHHcxepcxsa, pyKOBOAHxenji MHHHexepexBa Mo^cex 6bixb 
nanpaBAena no nonxe, nepe3 MOD,, c HcnoAb30BaHHeM HH^opManHonno- 
XeAeKOMMyHHKanHOHHOH O^HUHaAbHOXO«DHxepHex»,
MHHHexepexBa, nopxaAa rocyAapcxBeHHbix h MyHHAHnaAbHbix ycnyr 
CaxaAHHCKOH oGAacxH, a xaxx<e moxccx 6bixb npHHAxa npH ahhhom npneMe

cexH canxa

3aABHXeAH.

5.4.2. B cnynae hoashh xcaAo6bi npH ahhhom npneMe saABHxeAb



npe^cTaBJiHex AOKyMeHT, y^ocxoBep^iomHH ero jihhhocxb b cooxBexcxBHH c 

3aKOHOAaxejibCXBOM Pocchhckoh Oe^epauHH.

5.4.3. B cjiynae ccjih xcajioSa no^aexc^i nepes npeAcxaBHxejr^ saaBHxejin,
nOJIHOMOHHJI Haxame npe^cxaBJi^excH AOKyMenx, no/jxBepacflaiomHH 

ocymecxBJieHHe achcxbhh ox hmchh saaBHxejui. B KanecxBe flOKyMenxa, 
no^xBep^cA^iomero hojihomohhh na ocymecxBJieHHe ^chcxbhh ox 

saaBHxejiH, MO^cex 6bixb npe^cxaBiiena:
HMCHH

a) otJiopMJieHHaa b cooxBexcxBHH c saKOHO^axejibCXBOM Pocchhckoh

OeAepauHH ^OBepeHHocxb (ajis (j)H3HHecKHX jihu);

6) o^opMJieHHaK b cooxbcxcxbhh c saKOHOflaxejibcxBOM Pocchhckoh

Oe,qepauHH AOBepeHHoexb, saBepeHHaH nenaxbio saxBHxejiH h no^nHcaHHa^i 
pyKOBo^HxejieM saaBHxejiB hjih ynonHOMOHeHHbiM 3xhm pyKOBOAHxeneM jihiiom 

(^JIH tOpHAHHCCKHX JlHLl);

b) kohh3 pemeHHH o HasHaneHHH hjih 06 H36paHHH jih6o npHKasa o
HaSHaHCHHH (J)H3HHeCKOFO JIHLia Ha flOJIXCHOCXb, B COOXBCXCXBHH C KOXOpbIM XBKOC 
(Jjhshhcckoc jihh,o o6jiaflaex npaBOM ^encxBOBaxb ox hmchh saaBHxejia 6e3 

JlOBepeHHOCXH.

5.4.4. B 3jieKxpoHHOM BHjie ^cajioGa mox^cx 6bixb ncAana saaBHxejiCM 

nocpejicxBOM:

HH^OpMaHHOHHO-o^HUHajibHoro canxa MnHHcxepcxBa,
XCJICKOMMyHHKailHOHHOH CCXH MHXCpHCX;

i) B

2) nopxajia rocyjjapcxBCHHbix h MyHHUHnajibHbix ycjiyr CaxajiHHCKOH
o6jiacxH;

3) nopxajia (Jje^epajibHOH rocyflapcxscHHOH HH^opMaiiHOHHOH chcxcmbi, , 
oSecneHHBaiomeH npoiiecc flocyAeSnoro (BHecyAe6Horo) oGacanoBaHHH pemcHHH | 
H ^CHCXBHH (6e3aCHCXBH»), COBCpmCHHblX HpH npCAOCXaBJICHHH ! 
rocyjjapcxBCHHbix hjih MyHHHHnajibHbix ycjiyr opranaMH, npejjocxaBJiaioinHMH 
rocy^apcxBCHHbie h MyHHUHnajibHbie ycjiyrH, hx jiojixcHOCXHbiMH JinuaMH, s 
rocyjtapcxBCHHbiMH h MyHHHHnajibHbiMH cjiy^caujHMH (^ajice 
floeyfleSnoro oG^cajiOBaHHa) c HcnojibSOBaHHCM
TCJlCKOMMyHHKaiiHOHHOH CCXH MHXCpHCX.

nPH nonane xcajioGbi b sjickxpohhom BHjie ^oKyMCHxw, yKa3aHHbie b nyHKxe 
5.4.3 noApasjiejia 5.4 paB^eJia 5 ajiMHHHcxpaxHBHoro perjiaMCHxa, Moryx 6bixb 
npeflCXaBJICHbl B (|)OpMe 3JICKTpOHHbIX flOKyMCHXOB, HOAHHCaHHblX 3JTCKXpOHHOH 
nojinncbio, bha KoxopoH npe/iycMoxpeH saKOHOjjaxejibcxBOM Pocchhckoh 
OeflCpaqHH, npH 3XOM JJOKyMCHX, yqOCXOBCpJIIOIUHH JIHHHOCXb 3aHBHXeJia, HC 

xpe6yexcH.

npH HCH0JIb3OBaHHH CHCTCMbl qOCyAC6HOrO o6^CaJIOBaHH5I SaJIBHXCJIIO 

o6ecncHHBaexcH:

CHCXCMa 
HH(j)OpMaqHOHHO-



a) bosmokhoctb no/jaHH saaBHTeneM b ajieKTpOHHOH 4>opMe )Kajio6&i h hhbix 
flOKyMCHxoB (npH HanHHHH), noflXBepxc^aioinHX ^obo/jbi 3a5iBHxeji5i;

6) ^ocxynHOCXb sanojiHCHHa h . (hjih) KonHpoBaHHa saaBHxejieM
ma6ji0H0B xcajioSbi b 3JieKxpoHHOH 4>opMe;

b) bosmo^chocxb nojiyneHMa sa^BHxejieM cBe,zi,eHHH o xoac paccMoxpeHHJi 
xcajioSti, noflaHHOH jiioSbim chocoGom;

r) bo3mo^chocxb nojiyHeHHH saaBHxejieM pemeHHfl no xcanoSe, noAaHHon 
jiioGmm cnoco6oM;

a) B03M0XCH0CXB 03HaK0MJieHHB C HHtJjOpMaiJHeH 06 oGu^QM KOJlHHeCXBe
noAaHHhix n paccMoxpenHBix xcajio6.

5.4.5. YnojiHOMoneHHBie na paccMoxpeHHe Kajro6 AOJOKHOcxnbie nmja 
MnHHCxepcxBa oGecnennBaiox npneM n paccMoxpeirae >Kajio6.

5.4.6. MnHHCxepcxBo oGecnenHBaex:

1) ocHamenne mccx npneMa xcajro6;

2) HH(j)opMHpoBaHHe sajiBHxejien o nopsiAKe o6x<ajiOBaHHH pemennH n 
AencxBHH (6e3AencxBHB) MnHncxepcxBa, ero aojokhocxhbix jiha nocpeACXBOM 
pasMemenna HH^opMaunn na cxenAax b Mecxax npeAOCxaBjreHHJi 
rocyAapcxBeHHBix ycjiyr, na hx o(J)HAHajibHOM canxe MnHncxepcxBa, na PHTy;

3) KOHcyjibxnpoBaHne saaBnxenen o nopJiAKe oSxcajTosaHHa pemennH n 
AencxBHH (6e3AencxBHfl) MnHncxepcxBa, ero AOJOKnocxnbix jihu,, b xom hhcjic no 
xejie^ony, ajieKxponnoH nonxe, npn jihhhom npneMe.

5.4.7. OcnoBanHHMH aji« nanana npoAeAypbi AOcyAeGnoro (BnecyAeSnoro) 
oSxcajiOBannH hejisioxc^ nocxyniienne 5Kajio6bi aaHBnxejni n ee perncxpaiinB.

5.5. CpOK paccMorpenHsi )Kajio6bi

5.5.1. ^CajioGa, nocxynnBmasi b MnnncxepcxBo jih6o b llpaBHxeiibcxBo 
CaxajiHHCKon o6jiacxn, noAJie^Knx perncxpaunn ne no3AHee cjieAymmero 
pa6onero ahh co ahji ee nocxynnenna.

5.5.2. 7Kajio6a noAJiexcnx paccMOxpeHHio b xenenne nHXHaAn.axn paSonnx 
Anen co ahji ee peracxpaijHH, a b cjiynae oSxcajiosaHHfl oxxasa MnnncxepcxBa b 
npneMe AOxyMenxoB y sajianxena jth6o b ncnpaBiiennH Aonymennbix onenaxox n 
omn6oK hjih b cjiynae oS^cajioBanHa Hapyrnenn^ ycxanoBiiennoro cpoxa xaxnx 
HcnpaBJienHH - b xenenne hhxh paSonnx ahch co ahx ee perncxpaAKH.

5.5.3. B cjiynae ccjih ^cajioSa noAana aaxBHxejieM b MnnHcxepcxBO jih6o b 
IIpaBHxejibcxBo CaxajiHHCKOH oGjiacxn, b KOMnexenAmo Koxopbix ne bxoahx ee 
paccMoxpeHHe b cooxbcxcxbhh c xpeSoBanHBMH noApasACJia 5.3 pasAena 5 
aAMHHHexpaxHBHoro perjiaMenxa, b xenenne 3 pa6onHx ahch co ahh ee 
perncxpauKH xcajioGa nanpaBJiaexcs b ynojiHOMOHennbiH na ee paccMoxpeHHe 
opran, o neM saaBHxeiib HH^opMHpyexca b nHCbMennon ({)opMe.



npH 3T0M CpOK paCCMOTpeHHH ^ajI06l>I HCHHCJIfleTCff CO 3HH qq perHCTpatjHH 
b ynojiHOMOHCHHOM Ha ee paccMoxpeHHe oprane.

5.6. IlepeHeHb ocHoeaHHH ann iipnoc i aHOB.ieHnsi paccMoxpcHini 
/KimoGbi b cjiynae, ecjin bosmo^khoctb npiiocTaiiOB.iemiH 

npe/iycMorpeHa saKOHO^arejibCTBOM Pocchhckoh Oeaepaiuni

IIpHocTaHOBjieHHe paccMOxpeHHa ^ajioSti ne aonycKaexcji.

5.7. PesyjTbTax paccMoxpcimn ?Kajio6bi

5.7.1. Ho pesyjibxaxaM paccMOxpeHHa 5Kajio6bi npHHHMaexca o^ho H3 
cjie^yiomHX pemeHHH:

- Kajio6a yaoBJiexBopaexca, b xom hhcjic b (})opMe oxMeHbi npHHaxoro 
pemeHHH, HcnpaBJieHHH AonymeHHbix onenaxoK h omnSox b BLiAaHHtix b 
peayjibxaxe npe^ocxaBJieHHH rocy^apcxBeHHOH ycjiyrn .aoxyMeHxax, Bosspaxa 
saHBHxejiio fleneHCHBix cpe^cxB, B3HMaHHe xoxopbix He npe^ycMOxpeHO 
HOpMaXHBHBIMH HpaBOBBIMH BKXaMH POCCHHCKOH OeflepaUHH, HOpMaXHBHbIMH 
npasoBbiMH axxaMH CaxajiHHCKOH oGjibcxh;

- b y^OBJiexBopeHHH Hcajro6bi oxxa3biBaexcH.

5.7.2. B yaoBJiexBopeHHH Hcajio6bi oxxa3biBaexcH b cjie^yiomHx cjiynanx:

1) HajiHHHe BcxynHBmero b saxoHHyio CHjry pemeHHH cy^a no Hcajio6e o xom 
nee npe^Mexe h ho xcm xce ocHOBaHHHM;

2) no^ana Hcajio6bi jihuom, hojihomohhh xoxoporo He noAXBepHc^eHbi b 
nopHAxe, ycxanoBJieHHOM 3axoHOflaxeHbcxBOM Pocchhckoh Oe^epaqHH;

3) najiHHHe pemeHHH no }xajio6e, npHHHxoro panee b oxnomeHHH xoro xce 
saHBHxejiH h no xoMy nee npe^Mexy *ajio6bi.

5.7.3. B cjiynae ycxaHOBjieHHH b xo^e hhh no pesyjibxaxaM paccMoxpeHHH 
HcajioSbi npHSHaxoB cocxasa aqMHHHCxpaxHBHoro npaBonapymeHHH hjth 
npecxynjieHHH qojTHCHocxHoe jrnqo, paSoxHHK, Ha^ejieHHbie nojiHOMOHHHMH no 
paccMoxpeHmo ncajioG b cooxsexcxBHH c nacxbio 1 cxaxbH 11.2 Oe^epajibHoro 
saxona ox 27.07.2010 N» 210-03 HesaMeqjiHxenbHO nanpaBjiniox HMeiomHeca 
MaxepHajibi b opranbi npoxypaxypbi.

5.8. IIopflAOK iiH(J)opMnpOBamiH xafiBHTejifl 
o peayjibTaxax paccMO i peiuiH »cajio6bi

5.8.1. MoxHBHpOBaHHbm oxsex no pesyjibxaxaM paccMoxpeHHH H(ajio6bi 
HanpaBjinexcH saHBHxejno He noa^Hee tihh, cne^yiomero 3a ahcm npHHHXHH 
pemeHHH, b HHCbMeHHOH (^opMe h no ncejiaHHio saHBHxejin oxbcx no pesyjibxaxaM 
paccMoxpeHHH xcajioSbi HanpaBJinexcn b 3jiexxpoHHOH ^opwe.

5.8.2. Oxsex no pesyjibxaxaM paccMoxpeHHH >xajio6bi noqnncbiBaexcH 
flOJIHCHOCXHbIM JIHqOM MHHHCXCpCXBa, ynOJIHOMOHCHHblM Ha paCCMOXpeHHe
HcajioObi.



5.8.3. B otbctc no pesyjrbxaxaM paccMOXpennfl ^cajro6i>i yKaatiBafoxca:

- HanMenoBaHHe MnHHCxepcxBa, flOJDKHoexb, (JmMtunni* hmh, oxhcoxbo (npn . 
najiHHHH) ero aoji^chocxhofo Jinija, npnHflBinero pemenne no ^cajio6e;

- noMep, flaxa, mccxo npHHflxna pemeHna, BKjnonaa CBeflenna o 
^oji^hocxhom Jiniie, pemenne hjih flencxBne (Ges^encxEne) Koxoporo 
o6)Kajiyexca;

- (fjaMHJiHii, hmk, oxnecxBo (npn najiHHHn) sa^Bnxejia;

- ocHOBannji npnnjixiw pemenna no )Kajio6e;

- npHHjrroe no ^ajio6e pemenne;

- ecjin ^KajroGa npnsHana oSocnoBannon - cpoKH ycxpanennH BbiaBJiennbix 
napyrnennH, b xom nncne cpox npeAOCxaBjienna pesyjitxaxa rocyflapcxBennon 
ycjiyrn;

- CBeAenna o nopjmxe oG^cajiGBanna npnH^xoro no ^cajioGe pemenna.

B cjiynae npnsnannji ^canoGbi nozyioxamen yflOBJiexBopennfo b oxsexe 
3ajiBHxejno flaexcji HH^opMaunH o ^encxBHax, ocymecxBjiaeMbix MnnncxepcxBOM, j 
b uenax HesaMeflJinxejibnoro ycxpanenn^ BbiaBjiennbix napymeHnn npn OKaaannn ■ 
rocyflapcxfiennon ycjiyrn, a xax^ce npHnocaxca HaBHHenna 3a flocxaBJiennbie 
ney/io6cxBa n yKasbiBaexcn HH^opMauna o flajibnenmnx ztencxBnax, Koxopwe 
neoGxo^HMO coBepmnxb 3aaBnxejno b qejiax nojiynenna rocyqapcxBenHon 
ycjiyrn.

B cjiynae npnsHaHnn ^cajio6bi ne noqjie^camen yAOBnexsopenmo b oxsexe 
3ajiBHxejiK) qaioxcji apryMenxnpOBanHbie pasBacnenna o npnnnHax npnnaxoro 
pemenna, a xaxace nn^opMaqna o nopaqxe oSacajiOBanna npnnaxoro pemenna.

5.8.4. IlHCbMeHHbie oxsexhi na 5Kajio6bi, npeAnaananeHHbie qjia nanpaBnenna 
saasnxejiaM, Bbicbmaioxca no nonxe nenocpeqcxBenno b aqpeca 3aaBnxejien.

5.8.5. Hn(|)opMaqnK) o cxaxyce paccMOxpenna acajio6bi, noqaHnon nepea 
cncxeMy qocyqeSnoro o6)xajioBaHna, saaBnxejib Moacex yanaxb b imnnoM 
Ka6nnexe.

5.9. Uopsi^OK o6>KajioBaHHfl pemenHH no >Kajio6e

BaaBnxejib HMeex npaso oSacajiOBaxb pemenne no ^canoSe BbimecxoamnM 
qojiacnocxHbiM JinqaM hjih b Bbimecxoamnn opran b nopaqxe noflnnnennocxn.

5.10. npaeo aaaBHxe.m na nojiyHenne nn(J)opMaqnn n qoKyMenxoB, 
HeoGxojiiMbix uin o6ocHOBaHHn n paccMOxpeHHH ^cajio6bi

SaaBnxejib HMeex npaso na nonynenne nn^opMaqnn n qoKyMenxoB, 
neo6xoqnMbix qaa oGocnoBanna n paccMOxpenna acajioGbi.



5.11. Cnoco6bi HH(J)opMHpoBaHHn saHBHTejien 
o nopsuke no,iaHii h paccMorpeHHa ^ajio6bi

5.11.1. MHtJjopMHpoBaHHe sa^BHiejieH o nopa^Ke o65KajioBaHHa pemeHHH h
^eHCTBHH (6e3AeHCTBHa) MHHHCTepCTBa, AOJiaCHOCTHbIX JTHU MHHHCTepCTBa 
oGecneHHBaexca nocpe^cxfiOM pasMemenHa HHtJtopMauHH aa cxea^ax b Mecxax

caaxeO^HUHaJIBHOMnpe^ocxaBJieHHa
MuHHCxepcxBa b cexa «HHxepHex», na E^hhom nopxajie rocy^apcxBeHHbix h 
MyHHUHnajibHBix ycjiyr (t^yHKUHH) jih6o nopxajia rocy^apcxBeHHBix n 
MyHHiiHnajibHBix ycjiyr ((J)yHK4HH) CaxajiHHCKoM oGjiacxn.

rocyAapcxBeHHbix aaycjiyr,

KoHcyjibXHpOBaHHe 3aaBHxejieH o nopa^Ke o6acajiOBaHHa pemeHHH h 
^eHcxBHH (6e3AeHCXBHa) MnHHcxepcxBa, ero flOJDKHOCXHbix jthi^ ocymecxBaaexca 
b xom HHCJie no xeae^ony, aaeKxpoHHOH nonxe, npn jihhhom npneMe.

5.11.2. riojioaceHHe 06 ocoGeHHocxax no^anH h paccMoxpeHHa acajio6 na 
pemeHHa h flencxEna (SesflencxBHe) opranoB ncnojiHHxejibHOH bjibcxh 
CaxajiHHCKOH o6jiacxH h hx ^ojiacHocxHbix jihh, rocyAapcxBeHHbix rpaac^aHCKHx 
cjiyacamHx opranoB ncnojiHHxejibHOH bjibcxh CaxajiHHCKOH oGjiacxn, a xaxace na 
pemenna h ^eHCXBHa (Ges^eHCXBHe) MHorotjjyHKijHOHajibHoro ueHxpa, 
pa6oxHHKOB MHoro(J>yHKHHOHajTbHoro uenxpa yxBep>K,aeHO nocxaHOBjieHHeM 
EEpaBHxejibcxBa CaxajiHHCKOH o6jiacxH ox 02.10.2013 JNe 560.



‘
PlpHJio^eHHe 1 

k AnMHHHCTpaiHBHOMy perjiaMCHiy 
MHHHCTepcTBa HMymecTBeHHbix h aeMenbHbix 

OTHomeHHM CaxajiMHCKOH o6jracTH no 
npenociaBJieHmo rocynapciBeHHOH ycjiyrn 

«BbiaaMa paapemeHH^ na HcnojibaoBanMe aeMenb hjih
aeMejibHoro yHacTKa»

(peKOMendyeMcm tpop.Ma)

MnHHCTpy HMymecTBeHHbix h aewejTbHbix 
OTHOUieHHM CaxaJIHHCKOH oSjiaCTH

Una d)H3HMecKnx ^hu:

(IMS H OTHeCTBO (npH HaFJHHHVl) 
aasBHTejifl, npeiicxaBHiena 3aaBHTe/ia)

(peKBH3HTbi aoKVMeHTa, yaocTOBepatomero JiHHHOCTb; 
peKBM3HTbi aoKyMCHTa, noaTBep*flaK>mero noaHOMomia 

npeacraBHiejia, ecaH saaeaenHe noaaerca 
npeacraBHreaeM aaaBHTeaa)

(mccto >KHxeabCTBa saaBHxeaa anSo npeacxaBHxeaa aaaBHxeaa, 
noHXOBbiH aapec, aapec 3aeicrpoHHofl ncmxbi)

ien.
(HOMep xeaei|)OHa a.na csasn c 

aaaBHxe.neM h.hh npeacxaBHxe/ieM aaaBHxeaa)

Una topHiiHMecKnx nnu:

(naiiMCHOBaHHe aaasHxeaa, 0praHH3auH0HH0-npaB0Baa ({jopwa 
h cBeaeHHa o rocyaapcxscHHofl perncxpauMH saaBHxeaa b

ErPIOJl)

Una npeacTaBHTejin topHimMecKoro nnua

(cJmMHaHH, HMH H OXHeCXBO (npH HanHMHH) 
npeacxaBHxeaa)

(peKBH3HXbi aoKyMCHxa, noaxEepwaaioiiiero no/iHOMOHHa
npeacxaBHxeaa)

(wecxo Haxo>KaeHHa aaaBHxeaa fopHanaeckoxo jiMua, aapec 
3/ieKxpoHHOH noHXbi aaa cehsh c npeacxaBHreaeM aaaBHxeaa)

Ten.
(HOMep xeae(|)OHa ana cbhsh c npeacxaBHxeaew saaBHxeaa)

SaaBJieHHe o Bbmane pa3penieHH« na HcnojibsoBaHne aeMejib hjih seMejiBHoro ynaciKa, 
HaxojiJimHxca b rocyaapCTBeHHOH co6cTBeHHOCTH

npomy Bac Bbiaait paspemeHHe Ha HcnoJibsosaHHe aeMejib hjih seMejibnoro ynaciKa 
seMeubHoro ynacTKa), pacnojio>KeHHoro:___________________ ___________________(hbcth

(anpecHbie opneHTMpbi seMenb nnw aeMenbHoro ynacTKa)



KB. M, Ka^aCTpOBblH HOMCp__________________ ____________________,
(ec/iH njiaHHpyeicH HcnojibaoeaHHe ecero seMejibnoro ynaciKa hjih ero nacTH)

njiomaabio

c uejibK)
(yKaabiBaeica ue/ib, npenycMOxpeHHaa h. 1 ct. 39.34 SewenbHoro KoaeKca PO) 

6e3 npeflocTaBJieHHfl seMejibHoro ynacTKa h ycxaHOBjicHHa cepBHTyra.

CpOK HCIIOJIbSOBaHHa seMejib HJ1H seMejibHoro ynacTKa

(b npenenax cpoKOB, ycraHOBJieHHbix nyHKTOM 1 craTbH 39.34 3eMejibHoro KozieKca PC>)

Heo6xo/iHMOCTb ocymecTBJieHHa py6oK ziepeBbeB, KycxapHUKOB, pacnojio>KeHHbix b 
rpannuax seMejibHoro ynacTKa hjih seMejib H3 cocxaBa seMejib nacejieHHbix nynKTOB, 
npeaocxaBJieHHbix jxjm oSecneHeHHa oSopOHbi h SesonacnocTH, seMejib npoMbiuiJieHHOCTH, 
anepreTHKH, TpaHcnopxa, CBasw, paAHOBemaHHa, xejieBHACHHa, HH^JOpMaxHKH, aetyiejib juia ' 
oSecnencHHa kocmkhcckoh ^eaxejibHocxH, seMejib oSoponbi, SesonacnocxH h aeMejib hhoxo i 
cneiiHajibHoro HasHanenHa (3a HCKjnoneHHeM aeMCJib, yKasaHHbix b nynxxe 3 ^acxH 2 cxaxbH 23 
JlecHoro Ko^eKca Pocchhckoh Oe^epauHH), b oxHouieHHH Koxopbix no^aexca saaBaenHe:

yKasaxb: HMeeTca (oTcyicTByer)

Pesyjibxax rocyaapcxBeHHofl ycayra npomy Bbi^axb (nanpaBHXb) cjie^yiomHM cnoco6oM:

□ b BH^e SyMaacHoro aoKyMenxa HenocpeACXBenHO npH jihhhom oSpameHHH;

b BHae SyMaacHoro aoKyMenxa nonxoBbiM oxnpaBJieHHeM Ha aapec, yKasaHHbift 
b saaBJieHHH;□
b BHae aaeKxpOHHoro aoKyMenxa, KoxopbiH nanpaBnaexca saaBHxejno 
nocpeacxBOM ajieKxpOHHOH nonxbi.□

ripHjioaceHHa:
1.

2.

3.

4.

3aaBHxejib:
noanHCb, hoji^hoctb npeacTasHTejis topHaMMecKoro jiHua; 

O.H.O., noanncb 4)H3HMecKoro Jinua hjih ero npeacTaBHTeaeH)

20 r.
M.n. (npH H3J1H4HH)

SaaBJieHHe npHnaa:
(O.H.O., aoa^HocTb, noanacb cneuwajiHCTa MHHHCTepcTBa, 

npHHflBiuero 3aflBJieHHe, aara npaeMa)


