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r. KD*HO-CaxajinHCK

06 yxBep/KixeHHH aiiiviHHHCTpaTHBHbix perjiaMeHTOB no npe^ocxaBJicHHio 

rocyflapcxBCHHbix ycjiyr «IIpeaocxaBJieHHe iviepbi copnajibHOif no^ep>KKH b 

BH^e Bbinjiaxbi eaceMecnnnbix ^eneafHbix KOMnencannH na Bosmemenne 

pacxo^OB na onjiaxy jkhjioxo noiviemenHa, ocBeipeHnn m oxonjicnun, 
KOMMynajibHbix pecypcos, noxpe6jiHeivibix npn ncnojibsoBaHHH u coAepacannH 

o6ipero HMymecxBa b ivmoroKBapxnpnoivi ^oivie, ox^ejibHbiM Kaxeropnam 

rpa^/iaH» n «IIpeAocxaBJieHHe eaceroziHbix AenexcHbix KoivinencaiinH na 

BOSMeipenne pacxoziOB na onjiaxy xonjinsa n xpancnopxnbix ycjiyr no ero 

AoexaBKe npn ycjiOBnn npomiBaHnn b /Khjibix noMeuiennax, ne oSopyaoBannbix 

nenxpajibHbiM oxonjienneM oxaejibHbuvn Kaxeropnniv! rpaxcaaH»

i
i

B cooxBexcTBHH c Oe^epajibHBiM saKOHOM ox 27.07.2010 JVe 210-03 «06 

opraHHsaiiHH npeflocxaBJieHHfl rocyaapcTBeHHbix h MyHHijHnajibHbix ycjiyr», 

nocxaHOBJieHHeM IIpaBHxejibcxBa CaxajiHHCKOH oOjiacxH ox 21.06.2011 No 233 

«0 paapaSoxxe h yxBepxcjieHHH a^MHHHCxpaxHBHbix perjiaMeHXOB ocymecxBueHHa 

rocyflapcxBeHHoro Konxpojia (naflaopa) h npe^ocxaBJieHHa rocyaapcxBeHHbix ycnyr», 

bo ncnojiHeHHe HacxeH 1 h 1-1 cxaxbH 2 Saxona CaxajiHHCKOH o6jiacxn ox 17.12.2012 

Ne 106-30 «0 counajibHOH no^rrep>KKe ox^ejibHbix KaxeropHH rpaxc^an,

npoacHBaiomHx h paOoxaiomHX b cejibCKOH mocxhocxh, nocejTKax ropo^CKoro xnna na 

xeppnxopHH CaxajiHHCKOH oSnacxH, h o HajrejieHHM opranoB mccxhoxo 

caMoynpaBjieHHa oxflejibHbiMH rocyjiapcxBeHHbiMH hojihomohhhmh CaxajiHHCKOH 

oOjiacxH no OKaaaHHK) connajibHOH noaaep>KKH», nacxeH 1 h 1-1 cxaxbH 1-2 3aKOHa 

CaxajiHHCKOH oGjihcxh ox 17.06.2008 Ne 51-30 «0 HonojiHHxejibHbix Mepax 
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coijHajibHOH no,zmep>KKH OT^ejibHbix KaxeropHH neflaroraHecKHX paSoTHHKOB, 
paSoxaiomHx b cejibCKOH MeciHOCTH Ha xeppnxopHH CaxajiHHCKOH oSjiacxH, h o 

HaaejreHHH opranoB MecxHoro caMoynpaBJieHna oxaejibHbiMH rocynapcxBeHHbiMH 

nonHOMOHHaMH CaxajiHHCKOH o6jiacxH no OKaaaHmo conHajibHon noan;epx(KH»,

npiHKasbiBaio:
1. VxBep^HXb AflMHHHCxpaxHBHbin pexjiaMeHX no npe^ocxaBjieHmo 

rocyflapcxBCHHOH ycjiyrn «npeflocxaBJieHHe Mepbi copnaubHOH noAaep^KH b bh^c 

Bbinjiaxbi OKeMecaHHbix flenexcHbix KOMneHcaHHH na BOSMemeHne pacxoflOB Ha 

onjiaxy jkhjioxo noMemeHHa, ocBemenna h oxonjieHHa, KOMMyHaubHbix pecypcos, 

noxpe6j:aeMbix npn HcnojibsoBaHHH n co^epxcaHHH o6ni;ero HMymecxBa b 

MHoroKBapxHpHOM flOMe, oxflejibHbiM KaxeropHaM rpa>K^aH» (npHJiaraexca).
2. VxBepflHXb AztMHHHCxpaxHBHbin pexjiaMeHX no npe^ocxaBJicHHio 

rocyaapcxBeHHOH ycjiyxH «ripeflocxaBjieHHe e)KeroflHbix flenexcHbix KOMnencapHn na 

B03MemeHHe pacxoflOB na onjiaxy xonnHBa h xpaHcnopxHbix ycjiyr no ero aocxaBKe 

npn ycjiOBHH npo>KHBaHH5f b )KHjXbix noMemeHHax, He oSopyuoBaHHbix nenxpajibHbiM 

oxomrenneM ox^eubHbiM KaxeropHSM rpa>K^aH» (npHJiaraexca).
3. OpranaM ncnojiHHxejibHOH BjiacxH CaxajiHHCKOH o6jiacxH, H3flaBniHM 

HacxoamHH npHKaa, pasMecxnxb riacxoamHH npnKaa na cbohx o^npHajrbHbix caiixax b 

HH^OpMapHOHHO-XeJieKOMMVHHKaHHOHHOH C6XH MHXepHCX.
4. MHHHCxepcxBy cnopxa CaxajiHHCKOH o6jiacxH onyGiiHKOBaxb Hacxoanj,HH 

npHKaa na «04>Hi];HajibHOM HHxepnex-nopxajie npasoBOH HH(J)opMai],KH».
5. HacxoaiuHH npHKaa Bcxynaex b cnjiy no HcxeneHHH 10 jmen co ana ero 

o(J)HpHajibHoro onyOjiHKOBaHMa.

Mhhhcxp cnopxa 
CaxajiHHCKOH oOaacxH A.B.nojimHBanoB

Mhhhcxp oOpaaoBaHiia 
CaxajiHHCKOH oOjiacxn A.H.KHKxesa



yTBEP)KAEH
npHKaaoM MHHHCxepcxBa cnopxa 

CaxajiHHCKOH oSnacxH

ox

npHKaaoM MHHHCxepcxea oSpaaoeaHHa 
CaxajiHHCKOH oSjibcxh

OX

AAMHHHCTPATHBHHH PErjIAMEHT
no npeAOCTaejieHHio rocyflapcTBennoii ycjiyrn 

«IIpe^ocTaBJieHHe iviepbi counajibHon no^ep^cKH b BH/je BbinjiaTbi 
enceiviecflHHbix ^enejKHbix KOMnencaunn na Bosiyiemenne pacxo^OB na onjiaxy 

jKHJioro noiviemeHHB, ocBeinenna h oxonjicnna, KoiviiviyHajibHbix pecypcoB, 
noxpeGjiHeivibix npn HcnojibsoBanuH h co^ep^cannH o6mero HinymecTBa b 

MHoroKBapTnpnoM AOMe, OTAejibHbiM KaxeropunM rpaHCAan»

PaaACA 1. OBLUHE HOJIOaCEHJDI

1.1. IIpeAivieT peryAnpoBanun aAMHHHcrpaTHBHoro perAaMenra

Hbcxobiahh aAMHHHCxpaxHBHbm perjiaMenx (flanee 
ycxanaBjiHBaex oGnine cpoKH, nocjieAOBaxejitHOCxb aAMHHHCxpaxHBHbix 
npopeAyp h AencxBHH no npeAOCxaBJieHHio rocyAapcxEennoH ycnyrn - 
npeAOCxasjieHHe Mepti copnajibHOH noAAepxcKH b bhac Bbmjraxbi exceMecanHbix 
AenexcHbix KOMnencapHn na BOSMemenne pacxoAOB na onnaxy aonioro 
noMemieHHB, ocBemennH h oxonnemw, KOMMynajibHbix pecypcoB, noxpe6AHeMbix 
npn HcnojibBOBanHH h coAepxcanHH o6mero HMymecxBa b MHoroKBapxnpHOM 
AOMe, oxAenbHbiM KaxeropHBM rpaxcAan (Aanee - EMJXK), yKaaanHbiM b nynKxax 
1, 5-1 cxaxbH 1 SaKona CaxajiHHCKOH oSnacxH JV2 106-30 ox 17.12.2012 «0 
copnajibHOH noAAepxcKe oxAenbHbix Kaxeropnii rpa>KAaH, npoxcHBaiomHx n 
pa6oxaiomHx b cejibCKon mccxhocxh, nocejiKax ropoACKoro xnna na xeppHxopnn 
CaxajiHHCKOH. o6jiacxH, h o HaAeneHHH opranoB mccxhoxo caMoynpaBneHHfl 
OXAeJIbHbIMH rOCyAapCXBCHHblMH nOJIHOMOHHJIMH CaxajiHHCKOH oGjiacxH no 
OKaaaHHio copnajibHOH noAAepx(KH», nyHKxe 1 cxaxbH 1 SaKona CaxajiHHCKOH 
oOnacxH ox 17.06.2008 No 51-30 «0 AononHHxenbHbix Mepax coAHanbHOH 
noAAepxcKH oxACJibHbix KaxcropHH ncAarorHnecKHX paSoxHHKOB, paSoxaioninx b 
CCJIbCKOH MCCXHOCXH HB XCppHXOpHH CaxajiHHCKOH oGjIBCXH, H O HaACJICHKH 
OpraHOB MCCXHOXO CaMOynpaBJICHHB OXflCJlbHblMH XOCyAapCXBCHHblMH 
nOAHOMOHHflMH CaxajiHHCKOH o6jiaCXH no OKasaHHK) COAHaJIbHOH nOAAepX(KH»

PerjiaMCHx)
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(flajiee - rocyflapcTBeHHaa ycnyra) opranaMH MecxHoro caMoynpasjieHHa 
CaxajiHHCKOH oSjiacxH (^anee - YnojiHOMOHeHHMH oprafl).

1.2. Kpyr 3aHBHxejieH

1.2.1. IlpaBO na nojiyxeHHe rocyzjapcxBeHHOH ycnyra hmciox cne^yiomHe 
KaxeropHH rpa>K#aH (nance - SanBHxenn, IIpencxaBHxenH):

- yicaaaHHKte b nyHKxax 1, 5-1 cxax&H 1 SaKona CaxanHHCKOH o6nacxH 
}te 106-30 ox 17.12.2012 «0 cou;HanbHOH nonnepxcKe oxnenbHbix KaxeropHH 
rpancnan, nponcHBaiomHx h paOoxaiomHx b centcKOH mccxhocxh, nocenKax 
roponcKoro xnna na xeppnxopHH CaxanHHCKOH o6nacxH, h o naneneHHH opranoB 
MecxHoro caMoynpaBneHHn oxnentHbiMH rocynapcxBCHHbiMH nonHOMOHHXMH 
CaxanHHCKOH oOnacxH no OKaaaHHK) copnanbHOH nonnepncKH»;

- yKaaaHHbie b nyHKxe 1 cxaxbH 1 SaKona CaxanHHCKOH o6nacxH ox 
17.06.2008 No 51-30 «0 nononHHxenbHbix Mepax copHanbHOH nonnepnocH 
oxnenbHbix KaxeropHH nenarorHnecKHx paSoxHHKOB, paOoxaiomHx b cenbCKOH 
mbcxhocxh na xeppnxopHH CaxanHHCKOH oOnacxH, h o naneneHHH opranoB 
MecxHoro caMoynpasneKHn oxnenbHbiMH rocynapcxBeHHbiMH nonnoMOHHnMH 
CaxanHHCKOH o6nacxH no OKaaaHHK) copnanbHOH nonnep^KH».

1.2.2. IlonHOMOHHflMH Bbicxynaxb ox hmchh 3anBHxeneH npn 
BsaHMoneHCXBHH c cooxBexcxByKDnjHMH opranaMH HcnonHHxenbHOH Bnacxn, 
opranaMH MecxHoro caMoynpasneKHn h khkimh opranHsapHaMH npn 
npenocxasneHHH rocynapcxBeHHOH ycnyrn oGnanaiox hx npencxaBHxenH, 
neHcxByiomHe b cnny nonnoMOHHH, ocnoBaHHbix na o(J)opMneHHOH b 
ycxaHOBneHHOM aaKOHonaxenbcxBOM Pocchhckoh OenepapHH (nanee - 
IIpencxaBHxenH).

1.2.3. B nennx peannaapHn Hacxonipero PernaMCHxa Hcnonbayexcn noHnxHe 
«HneHbi ceMbH rpancnan, oxHoenmHxen k KaxeropHH rpancnan, nponcHBaioninx h 
paGoxaioinHx b cenbCKOH mccxhocxh, nocenKax roponcKoro xnna na xeppnxopHH 
CaxanHHCKOH o6nacxH» - nnija, nponcHBaiomHe c yKasaHHbiMH rpancnanaMH: 
cynpyr (cynpyra), nexn b Boapacxe no 18 nex h nexn b Boapacxe no 23 nex, 
nonynaiomHe oGpaaoBaHHe no ohhoh <J)opMe oGyneHnn, ponnxenH o6ohx 
cynpyroB, a xaoKe HHbie HexpynocnocoGHbie nnpa, cocxonmne na hx HncnHBCHHH.

1.3. TpeGoeaHHH k nopnnKy HH^opMHpoBaHHH o npenocxaBneHHH
rocynapcTBeHHOH ycnyrn

1.3.1. Hn^opMapHn o npenocxaBneHHH rocynapcxBeHHOH ycnyra 
npenocxasnnexcn nonncnocxHbiMH nHpaMH Y nonHOMOHCHHoro oprana no 
xene(J)OHy, na nHHHOM npneMe, a xaoce pasMemaexcn na o<J)HLiHanbHbix canxax 
ynonHOMOHCHHbix opranoB b HH^opMapHOHHO-xeneKOMMyHHKapHOHHOH cexn 
«HHxepHex» (nanee cooxBexcxBeHHO - cexb «HHxepHex», canx YnonHOMOHCHHoro 
oprana), peraonanbHOH rocynapcxBeHHOH HH^opMapHOHHOH cncxeMe «llopxan 
rocynapcxBCHHbix h MyHHpHnanbHbix ycnyr ((JjyHKijHH) CaxanHHCKOH o6nacxH» 
(nanee - PFETy), a xaKnce na HH^opMapHOHHbix cxennax, oSopynosaHHbix b
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noMemeHHflx YnojiHOMOHeHHbix opranoB npeflHasHaneHHbix npneMa
rpaxc^an.

HH(J)opMaij,Ha o Mecxax Haxoxc^eHHa Y nojiHOMoneHHbix opranoB, 
ocymecxBJiaiomHX npeflOCTaBnemie rocy^apcTBCHHOH ycjiyra, hx nojiHbix 
noHTOBbix h ajieKxpoHHbix a^pecax, cnpasoHHbix xeae^onax h a^pecax 
o4)Hii,HajibHbix canxoB, a xaicxce o rpa^HKe hx pa6oxbi paaMemaexca na 
o^Hi^HaubHOM cafixe YnonHOMOHeHHoro oprana, b PHTY.

1.3.2. Hn(J)opMHpoBaHHe rpaxc^aH o npe^ocxaBJieHHH rocy^apcxBeHHOH
ycjiyrH npoHSBOflHxca nyxeM:

1) nySjiHKai^HH HmJiopMaijHOHHbix MaxepHajioB b cpe^cxsax MaccoBOH 
HH(j)opMaijHH, Hs^aHHa HH(|)opMai];HOHHbix 6pomiop, SyKJiexos, hhoh nenaxHOH 
npoAyKqHH;

pa3Meiu,eHHa MaxepHajioB na HH<J)opMaijHOHHbix cxen^ax, 
oSopyflOBaHHbix b noMemeHHax YnojiHOMOHeHHbix opranoB, npeflHaaHaneHHbix

2)

,qjia npHCMa rpaxc^an;
3) paaMemeHHa Spomiop, SyKJiexoB h flpyrnx nenaxHbix MaxepHajioB b 

noMemeHHax YnojiHOMOHeHHbix opraHOB, npeflHasHaneHHbix fljia npHeMa 
rpax(flaH, a xaitace b noMemeHHax hhbix opranoB h opraHHsai^HH (HanpHMep, b 
noMemennax xeppnxopHajibHbix opranoB IleHCHOHHoro (^OHfla Pocchhckoh 
OeflepapHH, opranoB MeflHKO-cou,HajibHOH 3KcnepxH3bi, opraHH3au,HH, 
ocymecxBJiaiomHx ^ocxaBKy nencHH, apxHBOB) no corjiacoBanmo c yKasaHHbiMH 
opranaMH h opranHsannaMH, b noMemeHHax MHoro^yHKqHOHajibHbix nenxpoB 
npeflocxaBJieHHa rocyAapcxseHHbix h MyHHnHnajibHbix ycayr CaxajiHHCKoii 
oSjiacxH (flajiee - MOU,).

1.3.3. Ha HH^opMaijHOHHbix cxen^ax b noMemennax, npeAHaanaHeHHbix 
fljia npHCMa rpaacflan, b cpe^cxsax MaccoBOH HH^opManHH h b nenaxHbix 
H3flanHax paaMenjaexca h nySamcyexca cae^yiomaa HH(J)opManHa h flOKyMenxbi:

1) o Mecxe naxoacAenna YnoaHOMoneHHbix opranoB (noanbie noHxoBbie 
a^peca, a^peca ajieicxpoHHOH nonxbi, cnpaBonnbie HOMepa xejie(|)OHOB 
ynojiHOMOHenHbix opranoB, b xom hhcjic HOMepa xene^onoB - aBxoHH(J)opMaxopoB 
(npn hx najiHHHH), rpa^HKH pa6oxbi);

2) BbiflepaocH H3 saKOHOflaxejibHbix h hhbix nopMaxHBHbix npaBOBbix axxoB 
Pocchhckoh Oe^epapHH, peryjmpyiomHx Bonpocbi npe^ocxaBJicHHa 
rocyflapcxBCHHOH ycnyra;

3) xckcx PeraaMCHxa c npHaoaceHHaMH (nojinaa Bepcna - na cafixe 
ynojiHOMOHCHHoro oprana, BbiflepacKH - na HH^opMapnoHHbix cxen^ax b 
noMemennax, cpe^cxsax Maccosofi HH^opMai^HH h b nenaxHbix H3aaHHax);

4) nepenenb KaxeropHfi rpaacflan, KoxopbiM M03Kex Sbixb npeflocxaBaena 
rocyflapcxseHHaa ycnyra;

5) HH(J)opMaqHa o nopa^Ke npeflocxaBnenna rocynapcxEennofi ycnyra;
6) o6pa3ij;bi aanonHCHHa saaBneHHfi o npenocxaBneHHH rocynapcxBeHHofi

ycnyra;
7) rpa(])HK npHCMa rpaacflan flonaoiocxHbiMH nnnaMH YnonHOMOHeHHoro

oprana;
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8) HH(|)opMaijHfl o nopa^Ke o6»cajioBaHHa fleHCTBHH hjih 6e3AeHCTBH« 
flOH^CHOCTHtix jihp, npeflocTaBUHioinHX rocy,n;apcTBeHHyK) ycnyry;

9) nepeneHb MOU,, b Koxopbix npeflOCxaBJiaexca rocy^apcxBeHHaH ycnyra, 
a^peca MecxonaxoK^eHHx, xenecjDOHLi h xeppHxopHH o6cnyxcHBaHHfl MOU,.

1.3.4. HH^opMHpoBaHHe nponsBCWixca aouxchocxhbim jihpom 
ynojiHOMoneKHoro oprana, oxBexcxseHHbiM sa HH^opMHpoBaHHe no sonpocaM 
npeflocxaBJieHHH rocy^apcxfienHon ycnyra (^anee - ^ojmnocxHoe Jinpo):

- npn Henocpe^cxBeHHOM o6pani;eHHH rpa^cflannHa b VnojiHOMOHeHH&in
opran;

- nocpeflcxBOM xejie^OHHOH cbxsh;
- nocpeflcxBOM oxboxob na nuc&MeHHbie oSpamenna rpaxc^an;
- nyxeM pasMemenHH cnpaBOHHon HH(|)opMaii,HH na HH^opMapnoHHBix 

cxeimax, oSopyflOBanHLix npn Bxo^e b noMememni VnojiHOMoneHHLix opranoB, b 
pnry, a xaxxce nyxeM ny6jiHKan;HH HH(J)opMapHH b cpeflcxsax MaccoBon 
HH^opMapHH, H3£aHHJi h pasMen^eHHa HH^opMapnonHbix MaxepnajiOB (Sponnop, 
6yKJiexoB).

1.3.5. ripn o6pam;eHHH SaaBnxejia jihmho huh no xene^ony flOJDKnocxnbiMH 
jinpaMH b cooxBexcxBHH c nocxynHBUiHM oSpamenneM Moxcex 6bixb 
npeflocxaBjiena HH^opMapna:

- o Mecxe naxoxcflenHH ynonnoMOHeHHbix opranoB (nonxoBbie a^peca, 
rpa^HKH pa6oxbi, cnpaBonnbie xene^onbi);

- o nopx^Ke npe^ocxaBJienHa rocyflapcxsennoH ycnyra, o cnoco6ax h 
cpoKax nonann aaaBJienHH;

- o Kaxeropnax rpanc^aH, KOxopbiM npeflOcxaBJixexca rocynapcxseHnax
ycnyra;

o nopMaxHBHbix npasoBbix axxax Pocchhckoh OenepapHH, 
perynnpyioinHX Bonpocbi npenocxaBnenHn rocyflapcxEennoH ycnyra;

- o nepenne ^oKyMenxoB, neo6xoAHMbix ana paccMoxpenHa saaBnenna o 
npeflocxasneHHH rocynapcxBennoH ycnyra, o cpoKax npneMa h perHCxpapHH 
saaBnenna; o xo^e npenocxaBnenna rocyflapcxEennoH ycnyra;

- o Mecxe paaMemenna na canxe ynonHOMonennoro oprana HH(^opMai;HH no 
sonpocaM npeflocxasnenHa rocynapcxBennoH ycnyra;

- o nopanxe oSacanoBaHHa ^chcxbhh nnn SeanencxEna flonacnocxnbix nnu,
ynonnoMOHeHHbix opranoB, npe^,ocxaBnaK)ni,HX rocynapcxEennyio ycnyry.

1.3.6. Hn(J)opMHpoBaHHe rpaacflan npn nenocpeflcxBenHOM o6pamenHH b 
ynonHOMonenHbiH opran ocymecxBnaexca b cooxbcxcxbhh c ycxanoBnennbiM 
peacHMOM pa6oxbi flannoro oprana.

Cnen,HanHCXbi, ocynj;ecxBnaK)nj,He HH^opMHpoBanne, npnnHMaiox see 
neo6xoflHMbie Mepbi A^a ^ann nonnoro h onepaxHBnoro oxsexa na nocxaBnennbie 
Bonpocbi. ycxnoe HH(|)opMHpoBaHHe Kaac^oro SaaBHxena ocymecxBnaexca b 
xenenne BpeMenn, neoSxoflHMoro ^na ero HH^opMHpoBanna.

1.3.7. Hpn o6pam;eHHH SaaBHxena nocpe^cxfiOM xene(f)OHHOH esaan 
cnennanHCXbi ynonnoMonennoro oprana flaiox oxecxm caMoexoaxenbno. Ecnn 
cnepHanncx, k Koxopony o6paxHnca SaaBHxenb, ne Moncex oxBexnxb na sonpoc 
caMoexoaxenbno, xo SaaBHxenb flonacen 6bixb nanpaBnen k ^pyroMy cnepnanHcxy



huh nee oGpaTHBHieMycH SasiBHTenio flOJinceH 6i>m> cooSmen xejie(|)OHHbiH HOMep, 
no KoxopoMy mojkho nojiyHHTB HeoSxoflHMyio HH(|)opMau;HK), jih6o cnepnajiHcx 
Moxcex npe,n,no>KHXb SaaBHxejno oSpaxHXbca nHCbMCHHO.

IIpH oxsexax na xenetJjOHHbie sbohkh cnepnajiHCXbi ynojiHOMOHeHHoro 
oprana noApoSno, b KoppeKXHOH (J)opMe HH^opMHpyiox oSpaxHBniHxca 
SaHBHxeiieH no nnxepecyiomHM hx sonpocaM. Oxsex flOJixceH naHHHaxbca c 
HH(J)opMapHH o HaHMenoBaHHH opraHa Mecxnoro caMoynpaBJieHHH, b Koxopbra 
oSpaxHJica SaaBHxejib, (JmMHJiHH, hmchh, oxhccxec h aojihchocxh cnepHanncxa, 
npHHiiBniero xejie^oHHbm bbohok.

1.3.8. riHCbMeHHoe HH(|)opMHpoBaHHe ocymecxBJiaexca nyxeM HanpaBJieHHH 
OXB6XOB nOHXOBbIM OXnpaBJICHHeM HJIH nOCpe^CXBOM HH(j)OpMaiJHOHHO- 
xeneKOMMyHHKapHOHHbix cexen 0610,6x0 nonbaoBaHHa (no ojieKxpoHHon nonxe, no 
(|)aKcy).

Oxbcx na oSpameHHe SaaBHxejia npe^ocxaBiiHexca b npocxon, hcxhoh h 
nonaxHOH (J)opMe c yKaaaHHeM (J)aMHJiHH, HHHpnajiOB, HOMepa xene^ona 
cnepnanHcxa YnojiHOMOHeHHoro oprana.

Oxsex HanpaBJiaexca b nHCbMennoM bh^c b saBHCHMOcxH ox cnoco6a 
oSpameHHa SaaBHxejia aa HH^opMapneH hjih cnoco6a floexaBKH oxsexa, 
yKasaHHoro b nHCbMeHHOM o6pameHHH 3a«BHxejia.

Oxsex na o6panj;eHHe, nocxynHBmee b (J)opMe ojieKxpoHHoro AOKyMenxa, 
HanpaBJiaexcH b (J)opMe ojieKxpoHHoro flOKyMenxa no a^pecy oneKxpoHHOH nonxbi, 
yKaaanHOMy b o6pam;eHHH, hjih b nncbMenHOH 4>opMe no noHXOBOMy a^pecy, 
yKaaaHHOMy b oSpameHHH.

IlHCbMeHHoe o6pameHHe 3aaBHxejia o xo^e npeflocxaBJieHHa 
rocy^apcxBeHHOH ycjiyrH paccMaxpHBaexca b cooxb6xcxbhh co cxaxbeii 12 
Oe^epajibHoro saKona ox 02.05.2006 JV® 59-03 «0 nopa^Ke paccMOxpeHHH 
oSpameHHH rpaxc^an Pocchhckoh OeflepapHH».

1.3.9. Ha Pliry paaMemaioxca cne/iyiomaa HH^opMapHa h poKyMeHXbi:
1) HcnepnbmaiomHH nepenenb poKyMenxoB, neoGxopHMbix pjia 

npepocxaBJieHHa xocypapcxBeHHOH ycnyrH, xpeGoBanna k o<J)opMJieHHK) 
yKaaaHHbix poKyMenxoB, a xaicace nepenenb poKyMenxoB, Koxopbie 3aaBHxejib 
Enpase npepcxaBHXb no co6cxb6hhoh HHHpnaxHBe;

2) xpyr 3aaBHxejieH;
3) cpoK npepocxaBJieHHu rocypapcxsenHOH ycjiyrn;
4) peayjibxaxbi npepocxaBJienHfl rocypapcxBeHHOH ycnyrH, nopapox

npepocxaBJieHHH poKyMenxa, HBJiHioiperocji peayjibxaxoM npepocxaBJieHHH 
rocypapcxBeHHOH ycnyrn;

5) HcnepnbiBaiomHH nepenenb ocHOBaHHH pjia npHocxanoBJieHHa hjih 
oxKaaa b npepocxaBJieHHH rocypapcxBeHHOH ycnyrn;

6) HH(j)opMapHJi o npase SanBHxenn na pocypeSnoe (BHecypeGnoe) 
o6)KanoBaHHe pchcxbhh (SespeHCXBHn) h pemeHHH, npHHnxbix 
(ocyipecxBJineMbix) b xope npepocxaBneHHn xocypapcxBeHHOH ycnyrn;

7) o paaMepe rocypapcxBeHHoii nomnHHbi:
8) (|)opMbi sanBneHHH (yBepoMneHHH, cooSipeHHH), ncnonbayeMbie npn 

npepocxasneHHH rocypapcxBenHOH ycnyrn;



9) nepeneHB MOLJ, a^peca MecTOHaxo^eHHH, xejiecjjOHbi h xeppHxopHH 
o6ciiy5KHBaHiM MOU,.

HH(J)opMapHH na Pliry h Ha canxe YnonHOMOHCHHoro oprana o nopa^Ke h 
cpoKax npefloexaBJieHHB rocy^apcxBeHHOH ycnyra na ocnoBaHHH CBe^eHHH, 
coAepxcaipHxcH b rocy^apcxsenHOH HH^opMapHOHHOH cncxeMe «Peecxp 
rocy^apcxBeHHLix h MyHHpHnajibHtix ycuyr ((JjyHKpHH), npeflOCxaBJiaeMbix 
opranaMH HcnonHHxejibHOH bjibcxh CaxajiHHCKOH oGjibcxh, opranaMH MecxHoro 
caMoynpaBnenna MyHHpHnajibHbix oSpaaoBaHHH CaxajiHHCKOH oSnacxH, a xaxxce 
no^BeflOMCXBeHHbiMH hm yHpe:>K,iieHHJiMH» (flajiee - pernoHajibHbiH peecxp), 
npe^ocxaBJiflexca SaaBHxenio SecnnaxHO.

^ocxyn k HH(j)opManHH o cpoKax h nopa^Ke npefloexaBjreHHH 
rocyflapcxBeHHOH ycjiyrn ocymecxEUHexca 6e3 BbinojiHeHHB 3aaBHxejieM kbkhx- 
jih6o xpeSoBaHHH, b xom HHcne 6e3 HcnonbsoBaHHa nporpaMMHoro oGecneneHHB, 
ycxanoBKa Koxoporo na xexHHHecKne cpe^cxsa SaaBHxejiB xpe6yex 3aKJiK)HeHHB 
jiHH;eH3HOHHoro hjih hhoxo corjiameHHB c npaBOoSjia^axejieM nporpaMMHoro 
oSecneneHHa, npeflycMaxpHBaioniero B3HMaHHe njiaxbi, perncxpapHio hjih 
aBxopH3au,HK) SaaBHxejia, hhh npeflocxaBJieHHe hm nepcoHajibHbix AanHbix.

1.3.10. Hn^opMapHA o npeflocxasjieHHH rocy^apcxBeHHOH ycjiyrn 
npeflocxaBJiHexcH SecnjiaxHO.

1.3.11. CBe^eHHB o xo^e npeAocxaBJieHHa rocy^apcxBeHHOH ycjiyrn 
cooOmaioxcH SauBHxejiHM:

- npH jihhhom oOpameHHH b ynonHOMOHeHHbiH opran;
- npH oOpaipeHHH b YnonHOMOHeHHbiH opran c Hcnojib30BaHHeM cpe^cxs 

XeJie^OHHOH CBH3H;
- npn nncbMCHHOM oOpameHHH b YnojiHOMoneHHbiH opran no nonxe jih6o 

B OJieKXpOHHOM BHflC, B COOXBeXCXBHH CO CXaXbCH 12 Oe^epaJIbHOrO 3aKOHa ox
02.05.2006 N° 59-03 «0 nopa^Ke paccMoxpeHHH oSpameHHH rpa^c^aH 
Pocchhckoh OeflepapHH».

1.3.12. Hn^opMHpoBaHHe 3aBBHxeneH cnepnajiHcxaMH MOU, h 
paaMemeHHe HH^opMapHH o npe^ocxaBJieHHH rocyflapcxBeHHOH ycjiyrn b MOU, 
ocymecxBJiaexcfl npn HajiHHHH coraameHHH o BsaHMO^encxBHH Me^y 
y nojiHOMoneHHbiM opranoM h MOL], b cooxbcxcxbhh c XpeOOBaHHJIMH 
nocxanoBJieHHJi llpaBHxejibcxBa Pocchhckoh Oe^epapHH ox 22.12.2012 No 1376 
«06 yxBep)KfleHHH npaBHji opraHHsapHH ^eaxeubHocxH MHoro^ynKpHOHajibHbix 
penxpoB npe^ocxaBJieHHfl rocy^apcxBeHHbix h MyHHpnnajibHbix ycjiyr».

Pas^eji 2. CTAH^APT IlPEAOCTABJIEHMfl rOCY^APCTBEHHOH
ycjiyrH

2.1. HaHMeHoeaHHe rocynapcTBeHHOH ycjiyrn

HaHMenoBaHHe rocy^apcxBeHHOH ycjiyrn - npe^ocxaBJieHHe Mepbi 
cou,HajibHOH noaAepxcKH b bh^c Bbinjiaxbi exceMecanHbix /i;eHex(Hbix KOMneHcaii,HH 
na B03MemeHHe pacxo^OB na onjiaxy xchjioxo noMeipeHHH, ocBemenHH h 
oxonjieHHH, KOMMyHanbHbix pecypcoB, noxpeSjiaeMbix npn HcnojibsoBaHHH h

^ l



coflepxcaHHH o6mero HMymecTBa b MHoroKBaprapHOM flOMe, OTflen&HtiM 
KaxeropHHM rpa^c^aH.

2.2. HaHMeHoeanHe oprana MecxHoro caivioynpaBJieHHJi, HenocpeacTBCHHO 

npe/jocxaBJifliomero rocyflapcxBeHHyio ycjiyry

2.2.1. ripeflocxaBJieHHe rocy^apcxBeHHOH ycnyrn ocymecxBnaexca 
YnojiHOMOHeHHbiM opran no Mecxy ^nxentcxsa (npeSbrnaHHa) hjih (JmicxHHecKoro 
npo^CHBanHH SaHBHxejien no nepeflanHBiM nojiHOMonmiM no OKasanHio 
copnajibHon noaqep^cKH b cooxBexcxBHH c SaKonoM CaxannncKOH o6jiacxn 
17.12.2012 JSfo 106-30 «0 copnajibHon noanep^Ke oxAenbHbix Kaxeropnii 
rpaxc^aH, npo)KHBaK>mHx h paSoxaioninx b cejibCKon mocxhocxh, nocenKax 
ropoflCKoro xnna na xeppnxopnH CaxajiHHCKOH o6jiacxn, h o naAeneroiH opranoB 
Mecxnoro caMoynpaBjienHH ox^ejibHbiMH rocy,a;apcxBeHHbiMH nojiHOMonnaMH 
CaxannncKOH oOjiacxn no OKasanmo copnajibHon noflflep)KKH» h SaxonoM 
CaxannncKOH oOnacxn ox 17.06.2008 JVb 51-30 «0 flonojiHnxejibHbix Mepax 
copnajibHon noflnep>KKH oxflenbHbix Kaxeropnn neflarornHecKHX pa6oxHHKOB, 
paSoxaiomHX b cenbCKon mccxhocxh na xeppnxopnn CaxannncKOH oSnacxn, n o 
nanejiCHnn opranoB Mecxnoro caMoynpaBJienna oxnejibnbiMH rocynapcxBennbiMH 
nojinoMonnaMH CaxannHCKon o6jiacxn no OKasannio copnajibnon no/mepacKH».

2.3. PeayjibTar npenocxaBJieHHH rocynapcTBCHHon ycnyrn

2.3.1. Pemenne o HasnanennH EM/1JC nnn 06 oxxaae b nasnanennH 
npHHHMaexca no pesynbxaxaM paccMoxpenna saaBJienna Sananxena, 
npeflcxaBHxena o naananennH EMflK n noKyMenxoB, ycxanoBJiennbix nynKxaMH 
2.6.1, 2.6.2 noflpaaflena 2.6 paa^ena 2 nacxoamero PernaMenxa.

2.3.2. ynojinoMoneHHbiH opran b xenenne necaxn paSonnx .unen c MOMenxa 
nocxynnenna aaaBJienna n flOKyMenxoB, ycxanoBJiennbix nynKxaMH 2.6.1, 2.6.2 
nonpaanena 2.6 paanena 2 nacxoamero PernaMenxa, npnnnMaex pemenne o

Koxopoe ocjDopMnaexcaEM/JK,naananennH, oxKaae b naananennH 
pacnopannxenbnwM noKyMenxoM.

2.3.3. OcnoBannaMn nna oxKaaa b naananennH EM,II,K asnaioxca:
- npenocxaBnenne 3aaBnxeneM nenonnbix n (nnn) nenocxoBepnbix 

CBe^ennH ana naananenna EM/JK;
- oxcyxcxBne npasa na EM/JK.
HenpencxaBnenne SaaBnxeneM noKyMenxoB, Koxopbie on Enpase 

npencxasnxb no coScxsennon HHHpnaxHBe, ne asnaexca ocnoBanneM nna oxxaaa 
b npenocxaBnennn ycnyrn.

2.3.4. 3aaBHxenb yBenoMnaexca o npnnaxoM pemennH (o naananennH 
EM^K nn6o 06 oxKaae b naananennH EM^K) b cooxBexcxBnn c nononcennaMH 
nynxxa 3.6 paanena 3 nacxoamero PernaMenxa.

2.4. CpoK npenocxaBnenna rocynapcTBenHon ycnyrn, b tom nncne c ynexoM



Heo6xoAHMOCTH o6pameHHH b opraHH3auHH, ynacTeyiomHe b 
npe^ocraBJieHHH rocy/iapcTBenHOH ycjiyrH, cpoK npHocraHOBJieHHH 

npe/jocxaBjieHHH rocy/japcTBCHHoii ycjiyrH b cjiynae, ccjih B03M0HCH0CTb 
npHOcraHOBJieHHfl npe,aycivioTpeHa saKOHOflaxejibCTBOM Pocchhckoh 

Oe^epauHH, cpoK Bbi^aHH (nanpaBJieHHH) flOKyMCHxoB, HBJiaiomHxcfl 
pesyjibxaxoivi npe^ocxaBJienHa rocy^apcxBeHHOH ycjiyrn

2.4.1. CpoK npeflocxaBJieHiM rocyflapcxBeHHOH ycjiyrH ne floji^en 
npeBBimaxt 15 paSoHHx ^hch c ^axti perncxpapHH saasneHna h npHJiaraeMbix k 
H6My AOKyMCHXOB VnOJIHOMOHeHHBIM OpraHOM.

2.4.2. CpoK npHHHXHa pemeHHH o HasHaneHUH nnSo 06 oxKaae b 
HaanaHeHHH EM^K He aoidkch npeBBimaxB 10 paOonHx ahch.

2.4.3. CpoK npeflocxaBjieHHa (BBinnaxBi) EM^K - oahh pas b Mecau, (flo 30 
HHCJia xeKymero Mecapa) nepes ox^eaeHHa (jjeflepanBHOH hohxoboh CBasH jih6o 
Ha OaHKOBCKHe cxexa SaaBHxejia b xpe^HXHBix opraHHaapnax, yKasaHH&ix b 
aaaBJieHHH.

2.4.4. CpoK npeflocxaBJieHHa onepeacaiomeH EM/IJC (aa ansapB 
cjie^yiomero ro^a) - b flexaGpe xeKymero ro^a npH najiHHHH fleneacHBix cpe^cxB.

2.4.5. CpoK npHOCxaHOBJieHHa npe^ocxaBaeHHa rocy^apcxBeHHOH ycnyrH 
He npeflycMoxpen b cooxBexcxBHH c nyHKxoM 2.8.1 Hacxoamero PerjiaMenxa.

2.5. IIpaBOBbie ocHOBamiH ^jih npeAocxaBJieuHfl rocyaapcxBeHHoii ycjiyrH

2.5.1. llpeflocxaBJTeHHe rocyflapcxseHHOH ycnyra ocymecxBJiaexca b
COOXB6XCXBHH CO CJICflyiOmHMH HOpMaXHBHBIMH HpaBOBBIMH aKXBMH:

- KoHcxHxypHeH Pocchhckoh OeaepapHH («PoccHHCKaa raaexa»,
25.12.1993);

- Oe^epajiBHBiM aaKOHOM ox 06.10.2003 JVb 131-03 «06 o6lu;hx npHHpHnax 
opraHHaapHH MecxHoro caMoynpaBJieHHa b Pocchhckoh Oe^epaHHH» 
(«PoccHHCKaa raaexa», JV® 202, 08.10.2003);

- Oe^epajiBHBiM aaKOHOM ox 27.07.2006 N2 152-03 «0 nepcoHanBHBix 
flaHHBix)) («Co6paHHe aaKOHOflaxejiBcxBa PO», JV2 31, 1 h. ox 31.07.2006);

- OeflepanBHBiM aaKOHOM ox 27.07.2010 N2 210-03 «06 opraHHaapHH 
npe^ocxaBJieHHa rocyaapcxBeHHBix h MyHHpHnajiBH&ix ycjiyr» («PoccHHCKaa 
raaexa», 30.07.2010);

- Oe^epajiBHBiM aaKOHOM ox 02.05.2006 N2 59-03 «0 nopa^Ke 
paccMoxpeHHa oGpameHHH rpaa(flaH Pocchhckoh OeAepapHH» («PoccHHCKaa 
raaexa, JV2 95, 05.05.2006; «Co6paHHe aaKOHOflaxenBcxBa PO», 2006, N2 19, 
cxaxBa 2060; «riapaaMeHxcKaa raaexa», JV2 70-71, 11.05.2006);

- Oe^epaa&HBiM aaKOHOM ox 09.05.2009 JV2 8-03 «06 oSecneHeHHH
flocxyna k HH(J)opMau,HH o fleaxejiBHoexH rocyaapcxBeHHBix opranoB h opranoB 
MecxHoro caMoynpaBJieHHa» («PoccHHCKaa raaexa», JV2 25, 13.02.2009;
«Co6paHHe aaKOHO^axejiBcxBa PO», 2009, JV2 7, cxaxBa 776; «napiiaMeHXCKaa 
raaexa», JV2 8, 13, 19.02.2009);

- 3aKOHOM CaxaaHHCKOH oSaacxH ox 17.12.2012 JV2 106-30 «0 copnajiBHOH

IO



no/iAep>KKe oxflejiBHtix KaxeropHH rpa^an, npoKHBaiomHX h pa6oxaioii],Hx b 
cejiBCKOH MecxHOCXH, pa6oHHX nocejiKax, nocenKax ropoflCKoro xnna Ha 
xeppnxopHH CaxajiHHCKOH oSnacxH, h o Ha^eneHUH opranoB MecxHoro 
caMoynpaBJieHH^ ox^ejitHBiMH rocyflapcxBeHHtiMH hojihomohhhmh CaxajiHHCKOH 
oGnacxH no OKasannio copHaji&HOH noAAep^KKH» («Fy6epHCKHe bcaomocxh)), 
JV® 235 ox 22.12.2012) (flanee - SaKOH JVb 106-30);

- SaKOHOM CaxajiHHCKOH o6jiacxH ox 17.06.2008 N® 51-30 «0 
flOHOJIHHXeUBHBIX Mepax COpHaJIBHOH HOflflepXCKH OXflCJIBHBIX KaxeropHH 
neflarorHnecKHx paSoxHHKOB, paSoxaiomHx b cejiBCKOH mccxhocxh na 
xeppnxopHH CaxajiHHCKOH oOjiacxH, h o Ha^ejieHHH opranoB MecxHoro 
caMoynpaBjieHHii ox^ejiBHBiMH rocy^apcxBeHH&iMH hojihomohhjimh CaxajiHHCKOH 
oOjiacxH no OKasanmo copnajiBHOH noflflepxcKH» (FyOepncKHe bcaomocxh)), 
JVb 111(3078), 20.06.2008) (^anee - 3aKOH JsT® 51-30);

- nocxaHOBJieHHe npaBHxejiBcxsa CaxajiHHCKOH o6nacxH ox 21.06.2011 
No 233 «0 paapaSoxKe h yxBepxcfleHHH a^MHHHCxpaxHBH&ix perjiaMenxoB 
npeflocxaBJieHHfl rocy^apcxBeHHBix ycjiyr» («Fy6epHCKHe bc^omocxh)), 
No 114(3801), 25.06.2011);

- nocxanoBJieHHeM FlpaBHxejiBCXBa CaxajiHHCKOH oSnacxH ox 21.01.2013
N® 18 «06 yxBepxcfleHHH Hopa^KOB npeflocxaBJieHHa Mep copnajiBHOH
noflflepxcKH b cooxBexcxBHH c 3aKOHOM CaxajiHHCKOH oSnacxH «0 copnajiBHOH 
no^flepacKe ox^ejiBHBix KaxeropHH rpaxgjaH, npojKHBaiomHx h pa6oxaiomHX b 
ccjibckoh mccxhocxh, nocejiKax ropoflCKoro xnna na xeppnxopHH CaxajiHHCKOH 
oSjiacxH, h o HafleaeHHH opranoB mccxhoxo caMoynpaBJieHHa oxacjibhbimh 
rocyflapcxBCHHBiMH nojiHOMonnaMH CaxajiHHCKOH oSaacxH no oKaaaHHio 
copnajiBHOH noAAepxcKH» («Fy6epHCKHe bc^omocxh)), JV® 14(4182), 26.01.2013);

- nocxanoBJieHHeM FlpaBHxejiBCXBa CaxajiHHCKOH oOaacxH ox 24.12.2020 
N® 613 «06 yxBepjKfleHHH Flopa^KOB npeflocxaBJieHHa ^onojiHHxejiBHBix Mep 
copnajiBHOH no,zmep>KKH ox^ejiBHBix KaxeropHH neaarorHnecKHx paSoxHHKOB, 
paSoxaiomHx b ccjibckoh mccxhocxh na xeppnxopHH CaxajiHHCKOH o6jiacxH» 
(«Fy6epHCKHe bcaomocxh)), N® 10(5921), 03.02.2021).

2.5.2. nepencHB HopMaxHBH&ix npasoBBix aKxoB, peryjinpyiomHx 
npe^ocxaBJieHHe rocy^apcxscHHOH ycjiyrn (c yKaaaHHCM hx pckbhshxob h 
hcxohhhkob o(J)Hij;HajiBHoro onySjiHKOBaHHa), nofljiexcHx oSasaxejiBHOMy 
pasMemeHHio na 0(J)HqHajiBH0M canxe ynojiHOMoneHHoro oprana b 
HH^opMaqHOHHO-xejieKOMMyHHKaqHOHHOH cexH HnxepHex, b PernoHaji&HOM 
peecxpe, nopxaiie rocyqapcxBeHHBix h MyHnqnnajiBHBix ycnyr (<J)yHKqHH) 
CaxajiHHCKOH oGjiacxn.



2.6. HcnepnbiBaioiiiHH nepencHb ^OKyivieHTOB, HeoSxo^Hivibix b cootbctctbhh 
C 3aKOHOAaTeJ1bHbIMH HJ1H HHbllMH HOpiViaTHBHbllVIH BpaBOBblMH aKTaiMH 
npeAOCTaBJieHHfl rocy^apcTBemiOH ycjiyrH, c pa3/iejieHHeivi Ha /jOKyivieHTbi h 

HH(j)opiviaHHH), KOTopbie 3asiBHTejib ^ojiHcen npeflcxaBHTb caMocxosiTejibHo, h 
AOKyMCHTbi, Koxopbie 3aHBHTejib Bnpase npe^cxaBHTb no co6cxBeHHOH 

HHHunaxHBe, xan kbk ohh noAJiencax npeflcxaBJicnnio b paiviKax 
iviejKBe,noivicxBeHHoro HH^opMapHOHnoro Bsanivio/ieHcxBHa

2.6.1. HasHaneHHH, npeflocxaBneHiia EM,HK SaaBHxejib oSpamaexcji k
CBOSO^HOH (J)OpMe, HPaSoxo^axemo c saaBneimeM,

AOKyMenxaMH (cBe^eHHaMH), ycxanoBJieHHMX nymcxaMH 2.6.1, 2.6.2 no^pasAejia 
2.6 paaflena 2 Hacxoamero PernaMeHxa.

COCXaBJieHHbIM B

B saaBJieHHH ^oJDKHBi 6bixb yKaaaHbi cne^yioinHe cBe^eHHH:
- flaHHbie flOKyMCHxa, yflocxosepBiomero jihhhocxl SaaBHxejia (cepHB, 

HOMep, K6M h Kor^a Bbiflan);t - aflpeca HanpaBneniM yBe^oMneKHa o peayjitxaxax paccMOxpeHHB 
aaaBJieHnx h npeflcxaBJieHHtix ^OKyMeHXOB (a^pec SaaBHxeaa, a^pec 
paSoxoflaxena);

- cnoco6 Bbinaaxbi EM/1JC (na cnex, oxkpbixbih b Kpe^HXHOH opramiaaquH, 
anGo nepea noHXOBoe ox^eaenHe cBaan);

- peKBH3HXBI Kpe^HXHOH OpraHH3apHH H 6aHKOBCKOXO CH6Xa B Kpe^HXHOH 
opranHaapHH, b Koxopyio aoa>KHLi 6lixb nepeHHCJieHM fleneacHbie cpeacxBa 
(SaHKOBCKHH HfleHXH^HKapHOHHBIH KOfl (EHK) KpCflHXHOH OpraHHaapHH,
HfleHXH(J)HKapHOHHBra HOMep HaaoromiaxejiBmHKa 
opraHHaapHH h xoa npuHHH&i nocxanoBKH na ynex (Kmi) KpeanxHOH 
opraHHaapHH, npHCBoeHHbie npn nocxanoBKe na ynex b HaaoroBOM oprane no 
Mecxy HaxoacfleHna opraHHaapHH, HOMep cnexa neflarornnecKoro paSoxHHKa, 
HMeiomero npaso na nonyneHHe fleneacHBix BBinaax), a b caj^iae ecan 
6aHKOBCKHH CHex npe^ycMaxpHBaex ocymecxsaenHe onepapHH c 
HcnoaBaoBaHneM naaxeacnoH KapxBi MHP, npeflocxasaaioxca CBeflenna o 
peKBHanxax cnexa HapHonaabHOH naaxeacHOH chcxcmbi «MHP» - b caynae 
BBi6opa cnoco6a BBinaaxBi nyxeM nepenHcaenna na 6aHKOBCKHH cnex;

- coraacne SaaBHxeaa na o6pa6oxKy annHBix nepconaaBHBix aaHHBix, a 
xaxace coraacHe aaena (-ob) ccmbh (aaKOHHoro npeacxaBHxeaa) SaaBHxeaa, 
coBMecxHO c hhm npoacHBaiomero (-hx), na o6pa6oxKy nepcoHaabHbix ^aHHbix b 
caynae, ecan aaa npeaocxaBaeHna EM/I,K axo HeoSxoflHMO (aa HCKaioneHMeM 
anp, npHanaHHBix SeasecxHO oxcyxcxByiomHMH);

2.6.2. OaHospeMCHHo c aaaBaeHHeM npeacxaBaaioxca caeayiouiHe

(HHH) KpeflHXHOH

flOKyMCHXBi:
2.6.2.1. kohhb aoKyMCHxa, yaocxoBepaiomero aHHHocxB SaaBnxeaa 

(IlpeacxaBHxeaa) ana yaocxosepeHMa aHnnocxH h csepKH aaHHbix, yxaaaHHBix b 
aaasaeHHH (nacnopx rpaacaaHHHa Pocchhckoh OeaepapHH, BpeMennoe 
yaocxoBepenne aHnnocxH rpaacaaHHHa Pocchhckoh OeaepapHH, nacnopx 
HHoexpaHHoro rpaacaaHHHa, BHa na acHxeabcxBO b Pocchhckoh OeaepapHH,



yflocxoBepeHHe 6e>KeHij,a hjih cBM^eTejibCTBO o paccMOTpeHHH xo^axaHCTBa o 
npHBHaHHH 6e)KeHitaMH Ha xeppHxopHH Pocchhckoh Oe^epapHH no cymecxBy, 
yfloexoBepeHHe BbmyxcfleHHoro nepecenenpa hjih CBH^exejibcxBO o 
npe^ocxaBJieHHH BpeMenHoro ySexcnipa na xeppnxopHH Pocchhckoh Oe^epapHn, 
BpeMCHHoe yflocxoBepeHHe jihhhocxh jinpa 603 rpaxc^aHCxsa b Pocchhckoh 
Oe^epapHn).

B cjiynae npe^cxaBJicHHa saaBjieHHa HpeflcxaBHxeneM, ^encxByiomHM ox 
hm0hh h b HHxepecax 3aflBHxejia, flonojiHHxejibno npe^bHEJiHexca o^opMJieHHaa b 
COOXB0XCXBHH C SaKOHOflaXCJIbCXBOM POCCHHCKOH OCflepapHH flOBepeHHOCXb flJUI 
(|)H3HHecKHX jihu; jih6o ee Komra, sasepenHaa b ycxaHOBJieHHOM 
aaKOHO^axejibCXBOM Pocchhckoh Oe/jepapHH nopu^Ke;

2.6.2.2. Konna flOKyMCHxa (cBe^eHHa), noflXBep^flaiomero perncxpapHio no 
Mecxy )KHxejibcxBa (npeSbisaHHa) SaaBHxejia b ropo^e, pacnojioxceHHOM na 
xeppnxopHH CaxajiHHCKOH oSjiacxH (nacnopx rpajK^aHKHa Pocchhckoh 
Oe^epapHH c oxm6xkoh o perHcxpapHH, CBHflexejibcxBO o perHexpapHH no Mecxy 
)KHxejibcxBa (npe6biBaHHa), paapenieHHe na BpeMCHHoe npoxcHBaHHe).

B cjiynae oxcyxcxBHa perHcxpapHH no Mecxy xcHxenbcxBa (npeGbisaHHa) Ha 
xeppnxopHH CaxajiHHCKOH oSnacxn - pemeHHe cy^a 06 ycxanoBJieHHH (|)aKxa 
npoxcHBaHHa b ropofle, pacnojioxceHHOM na xeppnxopHH CaxajiHHCKOH o6jiacxn;

2.6.2.3. ^oKyMCHx (cBe^eHHa) o KOJiHnecxBe jihu;, aaperHcxpHposaHHbix 
(npoacHBaioiuHx) no Mecxy jKnxejibcxBa (npeSbmaHHa) Saasnxejia c uaxon Bbiuann 
He noaunee ouhoxo Mecapa uo una oSpaiuenna;

2.6.2.4. KonHH uoKyMenxoB (cBeueHHH), nouxsepacuaioiUHx npaBOBbie 
ocHOBaHna oxHeceHHa jihu, npoacHBaioiuHx cobmccxho c SaaBHxeaeM, k naenaM 
ero ceMbH, na Koxopbix pacnpocxpanaexca Mepa counajibHOH nouuepacKH 
SaaBHxeaa (cBHuexeabcxBo 0 poayjeHHH SaaBHxeaa, CBHuexeabcxso o poaqjeHHH 
pe6eHKa, uoKyMenx (cBeuenna) o rocyuapcxBeHHOH perncxpauKH saKmoneHHa 
(pacxopaceHna) 6paKa, CBHuexeabcxso o nepeMene (JjaMHann, h (nan) hmchh, 
h (Han) oxnecxBa, CBHuexeabcxBO 06 ycxaHOBaeHHH oxuoBCXBa, cnpaBKH, 
BbiuaHHbie OHC Pocchh, pemeHHe cyua 06 ycxaHOBaeHHH (JjaKxa npH3HaHHa anua 
naenoM ceMbH SaaBHxeaa);

2.6.2.5. KonHH uoKyMenxoB (cBeueHHH), nouxBepacuaioiUHx aHHHoexb 
rpajKuan, aBaaioiunxca naenaMH ceMbH SaaBnxeaa, h npo>KHBaioiUHx cobmccxho c 
SaaBHxeaeM (nacnopx rpaacuaHHHa Pocchhckoh Oeuepaunn, BpeMennoe 
yuocxoBepeHHe ananocxH rpaacuaHHHa Pocchhckoh Oeuepaunn, nacnopx 
HHoexpaHHoro rpaacuaHHHa, bhu na acHxeabcxBO b Pocchhckoh Oeuepaunn, 
yaocxoBepenne Seacenua nan CBHuexeabcxBo o paccMoxpeHHH xouaxaHCXBa o 
npH3HaHHH SeacenuaMH, yuocxoBepeHHe BbmyacueHHoro nepeceaenua nan 
CBHuexeabcxBO 0 npeaocxaBaeHHH BpeMennoro ySeacmua na xeppnxopHH 
Pocchhckoh Oeuepaunn, pemeHHe cyua o npHBHaHHH naenoM ceMbH SaaBHxeaa, 
BpeMennoe yuocxoBepeHHe ammocxH anua 6e3 rpaacuancxEa b Pocchhckoh 
Oeuepaunn);

2.6.2.6. b oxHomeHHH HexpyuocnocoGnbix anu, npoacHBaioiuHx cobmccxho 
c SaaBHxeaeM, cocxoaiunx na ero nacunBeHnn:

- cnpaBKy (cBeueHHa) o npoxoacueHHH ohhoh (J)opMbi o6yneHHa b
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ynpejKAeHHax, ocymecTBUfltomHx oSpasosaTejiBHyio fleaTejiBHocxi,, ajih 
cobmccxho npoxcHBaiomHx c neflarornnecKHM paSoxHHKOM ^exeS b Bospacxe ox 
18 flo 23 Jiex BKjnoHHxejibho, nojiynaiomHx oSpaaoBanHe no ohhoh (J)opMe 
oGynenna;

- flOKyMenx (cBeflenux) 06 ycxanoBJieHHH oneKH (nonenHxejitcxBa) naa 
peSenKOM jihSo ^oroBop o npHeMHon ceM&e (kohm);

- pemenne cy^a 06 ycxanoBJieHHH (jjaxxa naxo^enHa na Hac^HBennH 
HexpyflocnocoSHbix nnp, npoacHBaiomHx coBMecxno c SaaBHxeneM, cocxoamnx na 
nojmoM ero nxcflHBeHHH (Konna);

2.6.2.7. Konnn flOKyMenxoB (cBefleHna), noflXBepacflaiomHe nepnoA 
oxcyxcxBna Saasnxeaa, naena (-ob) ccmbh SaaBHxeaa (BpeMennoe Bbi6bixHe):

- CBeAenna 06 aapece ^aKXHHecKoro npoacnBanna, o perHcxpan;HH no 
nnoMy Mecxy npeSBiBanna;

- cnpaBKa, noAxsepacAaiomaa nepnoA BpeMennoro npe6bmaHHa no Mecxy 
naxoacAenna yneSnoro aaBeAenna, AexcKoro aomb, niKoabi-HHxepnaxa, 
cnepnajibHoro yHeSno-BocnHxaxeabHoro n nnoro AexcKoro ynpeacAenna c 
KpyraocyxoHHbiM npeSbiBanneM;

- AOKyMenx (cBeAenna) o npoxoacASHnn Boennon cnya(6bi no npnsbiBy b 
BoopyacenHbix Cnaax Pocchhckoh OeAepapHn, Apyrnx soncKax, bohhckhx 
(J)opMHpoBaHHax n opranax, cosAannbix b cooxBexcxBnn c aaKOHOAaxenbcxBOM 
Pocchhckoh OeAepapHH;

- AOKyMenx (cBeACHHa) o npeSbiBaHHH b Mecxax JiHineHHa cbo6oabi;
- AOKyMenx (cBeAOHHa), noAXBepacAaiomHH naxoacACHHe b poabicKe;
- cnpaBKy o HaxoacAeHHH na aeneHHH b cxan;HOHapHOM aeneSHOM

ynpeacAeHHH;
- cnpaBKa o HaxoacACHHH Ha aeneHHH b cxapHonapHOM aeneSnoM 

j^ipeacAeHHH;
- aBnaGnaexbi h nocaAOHHbie xaaoHbi b caMoaex;

cnpaBKy KoncyabCKoro ynpeacACHHa nan AnnaoMaxHHecKoro 
npeAcxaBHxeabcxBa Pocchhckoh OeAepannH b cxpane npeSbisaHHa, 
noAXBepa(AaiomyK) BpeMennoe npeSbiBanne rpaacAanHna aa npeAeaaMH 
Pocchhckoh OeAepaijHH, nan aaBepennyio b ycxanoBaennoM aaKOHOAaxeabcxBOM 
nopaAKe Konmo AOKyMenxa, yAOCxoBepaioni,ero aHnnocxb rpaacAanHna 
Pocchhckoh OeAepaAHH aa npeAeaaMH Pocchhckoh OeAepapHH, coAepacamero 
oxmcxkh o nepecenenHH rocyAapcxBennoH rpanHHbi Pocchhckoh OeAepapHH npn 
ocymecxBaenHH BbieaAa na Pocchhckoh OeAepapHH h BX>eaAa b PoccHHCKyio 
OeAepapHK);

2.6.2.8. CBeAenna o cxpaxoBOM noMepe HHAHBHAyaabnoro aHAesoro cnexa 
b CHexeMe oSaaaxeabnoro nencHonnoro cxpaxoBanna SaaBHxeaa h naenoB ero 
ceMbH (Konna);

2.6.2.9. cnpaBKy rocyAapcxBennoro Kaaennoro ynpeacAenna «IJ,eHxp 
copHaabnoH noAAepacKH CaxaaHHCKOH o6aacxH» no Mecxy acHxeabcxsa o 
nenpeAocxaBaenHH Mepbi copHaabnoH noAAepacKH b bhac BoaMemenna pacxoAOB, 
CBaaannbix c onaaxoH xonaHBa h xpancnopxnbix ycayr no ero AocxasKe npn 
ycaoBHH npoacHBanna b a(HaoM noMemenHH, ne oSopyAOBannoM penxpaabnbiM
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OTonneHHeM, b cooTBexcTBHH c saKOHOflaxenbCTBOM Pocchhckoh Oe/i,epau,HH h 
(hjih) CaxanHHCKOH o6nacxH, b xom hhcjic HuenaM ceMBH, npoxcHBaiomHM 
coBMecxHO c SaaBHxeneM;

2.6.2.10. floicyMeHXBi (cBe^eHHa), coflepxcamHe HH^opMapHio o XHne, 
xapaxxepe, nnoma^H acHJioro noMememw, o SjiaroycxpoHcxBe KBapxHpti;

2.6.2.11. KoriHK) ^OKyMenxa (cBeflenHa), no^xBepxcflaiomero (-He) npaBO 
nojibaoBaHHa xchjibim noMemeHHCM (cBH^exejibcxBo o peracxpapHH npasa 
coSexBeHHoexH na xcHJioe noMeipeHHe jih6o B&mHCKa hs Eahhoxo 
rocy^apcxBeHHoro peecxpa hcabh^hmocxh, ^oroBop copHajibHoro HaHMa, 
floroBop HaiiMa cnepnajiHSHpoBaHHoro xchjioxo noMeipeHHa, florosop 
KOMMepnecKoro naiiMa KBapxnpbi b apen^HOM flOMe, npeAHaanaHCHHOM 
CAaHH B KOMMepHeCKHH HBCM, flOXOBOp 6e3B03Me3AHOXO HOJIbaOBaHHa XCHUblM 
noMemeHHeM, floroBop HaHMa xchjioxo noMemeHHa, npe^ocxaBiieHHoro 
C06CXB6HHHK0M B MHOXOKBapXHpHOM flOMe).

2.6.3. ^ononHHxejibHO k saaBJiCHHio onpe^ejieHHH pa3Mepa EM/1JC 
SaaBHxejib oGasan npe^cxaBHXb kohhh ^OKyMCHXOB, noflXBepxcflaiomHx 
(|)aKXHHecKHe pacxoflbi na onuaxy xchjioxo noMemeHHa h ero oxonnenna, na 
onjiaxy ocBemeHHa, He npeBbimaiomHe ycxanoBJieHHbie IlpaBHxejibcxBOM 
CaxajiHHCKOH oGaacxH HopMaxHBbi noxpeGjieHHa KOMMynajibHbix ycjiyr no 
3JieKxpocHa6xceHHio, KOMMynajibHbix pecypcos, noxpeGnaeMbix npn 
Hcnojib30BaHHH h coflepxcaHHH oGipero HMyipecxsa b MHoroKBapxHpnoM aomc, 
ycxaHOBJieHHbie nyHKxaMH 2.6.1, 2.6.2 no^paaflejia 2.6, paa^ejia 2 Hacxoamero 
PeraaMeHxa. ^oxyMeHXbi npeflocxaBJunoxca SaaBHxejieM PaSoxoflaxenio 
exceMecaHHo b cpox flo flEa^paxoro hhcjib 3a nepHO#, npeflmecxByiomHH Mecapy 
HOpaHH pOKyMCHXOB.

2.6.4. 3aaBHxejib Bnpase npepcxaBHXb no coGcxechhoh HHHpnaxHBe 
poKyMCHXbi na GyMaacHOM HOCHxejie, nopaeacam,He nojiyneHmo b paMKax 
MeacBepoMCXBeHHoro BaaHMopeHCXBHa, ycxaHOBaeHHbie nopnyHKxaMH 2.6.2.2- 
2.6.2.4, 2.6.2.6-2.6.2.11 noppaapejia 2.6 paapeaa 2 Hacxoaipero PeraaMeHxa.

X(oKyMeHXbi, nopxBepacpaiounHe xpypoBOH cxaac h mccxo paGoxbi SaaBHxejia 
(xpypoBbie KHHacKH, xpypoBbie poroBopbi, cjiyaceGnbie KonxaKXbi) po 01.01.2020, 
3aaBHxejib oGasan npepocxaBHXb na GyMaacnoM Hocnxeae.

PemeHHa cypoB, yKaaaHHbie b nopnyHKxax 2.6.22, 2.6.2A-2.6.2.6 nymcxa 
2.6.2 noppaapena 2.6 paapeiia 2 Hacxoamero PeraaMenxa, He nopaeacax 
nojiyneHHK) b paMKax MeacBepoMCXBeHHoro BaaHMopencxBHa h npepcxasaaioxca 
3aaBHxeaeM no coGcxechhoh HHHpnaxHBe na GyMaacHOM HOCHxejie.

2.6.5. 3aaBaeHHe h poxyMeHXbi, npepycMoxpemibie nyHKxaMH 2.6.1 - 2.6.2 
noppaapeaa 2.6 paapeiia 2 Hacxoamero PernaMenxa, Moryx Gbixb npepcxaBJieHbi 
SaaBHxejieM (IIpepcxaBHxeaeM) PaGoxopaxeaio caepyiomHMH cnocoGaMH:

- npn jihhhom oGpameHHH;
- nocpepcxBOM nonxoBoro oxnpaBJieHna c onncbio BaoaceHHa h 

yBepoMneHHeM o BpyneHHH.
ripn jihhhom oGpaipeHHH SaaBHxejieM (IlpepcxaBHxeaeM) npepcxasnaioxca 

opHranajibi poKyMCHXOB anGo hx KonHH, aaBepeHHbie b ycxaHOBaeHHOM 
saKOHopaxeabcxBOM nopapKe.
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SaaBJieHHe h koiihh ^OKyMeHTOB, npHJiaraeMBie k saaBneHHio, 
HanpasneHHBie SaaBHxejieM itomxoblim oxnpaBneHHeM, flOJDKHti Gbixb saBepeHBi b 
ycxaHOBJieHHOM aaKOHO^axejiBCXBOM nopa^Ke.

RpH HanpasjieHHH sajmjieHHH h flOKyMenxoB no nonxe, cpoK npHHaxna 
penienna ncHncjiaexca co nx nocxynjienHH b ynojiHOMoneHHBra opran.

2.6.6. Pa6oxo/i;axejiB ocymecxsjiaex npneM aaflBJieniDi ox SajiBHxena, n 
flOKyMenxoB, ycxanoBJieHHBix nynKxaMH 2.6.1, 2.6.2 noapas^ena 2.6 pas^ena 2 
nacxoaipero PerjiaMenxa, n b xenenne xpex paSonnx ^nen nepe^aex hx b 
YnojiHOMoneHHBiH opran.

Pa6oxoflaxejiB otjDopMJiaex cnpaBKy c Mecxa paSoxBi Sa^finxena n cobmccxho 
c flOKyMenxaMH, npe^cxaBJiennBiMH SaaBnxejieM, nepe^aex ee b 
y nojiHOMoneHHBin opran.

^onojmHxejTBHO PaSoxo^axejiB npeflcxaBJiaex b ynojinoMonennBiH opran 
cboh peKBHsnxBi c yKasaHHeM naHMenoBannH, Mecxonaxoxcflennfl n a^peca 
lopn^HnecKoro Jimja.

2.6.7. ynojinoMoneHHBiH opran ne anpase xpeSosaxB ox SaaBnxena 
npeflcxaBjiennfl CBe^ennH hh6o ^OKyMenxoB, ycxanoBJieHHBix nynxxoM 2.6.3 
noflpaaflejia 2.6 pas^ejia 2 nacxoamero PerjiaMenxa.

2.6.8. ^OKyMenxBi, ycxanoBJiennBie nynKxaMH 2.6.1, 2.6.2 no^pas^ejia 2.6 
paa^ejia 2 nacxojimero PerjiaMenxa, npeflcxaBiunoxcji b ynojiHOMOHennBiH opran
OflHOKpaXHO.

2.6.9. ^OKyMenxBi, ycxanoBJiennBie 2.6.3 no^paa^ejia 2.3 pas^ejia 2 
nacxojimero PerjiaMenxa, no^XEep^aiomHe ^aKxnnecKHe pacxo^Bi na omiaxy 
jKHJioro noMemenna n ero oxoraienna, KOMMynajiBHBix pecypcos, noxpe6jiaeMBix 
npn HcnojiBsoBannH n coflepxcannH o6mero HMymecxBa b MnoroKBapxnpnoM 
flOMe, (jjaKxnnecKne pacxo^Bi na onjiaxy ocBemenna, ne npeBBimaioipHe 
ycxanoBJiennBie IIpaBHxejiBCXBOM CaxajinncKOH o6nacxn nopMaxnBBi 
noxpeSjienHa KOMMynajiBHBix ycjiyr no ojieKxpocnaS^ennio, npe^ocxaBJiaioxca 
PaSoxoflaxejieM b ynojinoMonenHBin opran exceMecanno.

2.6.10. SaaBHxejiaM, HMeiomHM perncxpapnio no Mecxy npeSBiBanna b 
npe^enax CaxairancKon o6jiacxn, EM^K naananaexca na nepnofl perncxpapnH.

2.6.11. Sanpemeno xpe6oBaxB ox SaaBnxejia:
- npe^cxaBaenna ^OKyMenxoB n nncjjopMapHH nan ocymecxBaenna 

aencxBHH, npeflcxaBaenne nan ocymecxBaenne KoxopBix ne npeaycMOxpeno 
nopMaxHBHBiMH npaBOBBiMH axxaMH, peryanpyiomHMH oxHomenna, 
BosHHKaiomHe b CBaan c npeaocxaBaenneM rocyaapcxEennon ycayrn;

npe^cxaBaenna flOKyMenxoB n nn^opMapHn, b xom nncae 
noflxsepjKflaioinHX Bnecenne aaaBnxeaeM naaxBi aa npeaocxaBaenne 
rocyflapcxEennoH ycayrn, Koxop&ie b cooxBexcxBnn c nopMaxHBHBiMH npaBOBBiMH 
aKXaMH POCCHHCKOH OeflCpaiJHH, nopMaxHBHBiMH npaBOBBiMH axxaMH 
CaxaaHncKOH oSaacxn h MynHnnnaaBHBiMH npaBOBBiMH axxaMH naxoaaxca b 
pacnopajxenHH opranoB, npe^ocxaBaaiomHx rocyaapcxBennBie ycayrn, hh&ix 
opranoB, oprannaannH, aa HcxaionenneM aoxyMenxoB, yxaaannBix b nacxn 6 
cxaxBH 7 OeAepaaBHoro aaxona ox 27.07.2010 JV® 210-03 «06 opranHaapHH 
npe^ocxaBaenna rocyflapcxBennBix h MynHpnnaaBHBix ycayr»;
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- npeflcxaBJieHHJi fl,OKyMeHTOB h HH^opMapHH, oxcyxcxBHe h (hjih) 
HeflocxoBepnocxL Koxoptix ne yKasbiBajiHCb npn nepBOHanajitHOM oxKaae b 
npHCMe flOKyMenxoB, Heo6xoflHMbix npeflocxaBJieHHH rocyflapcxBeHHOH
ycnyrH, jih6o b npe/jocxaBneHHH rocy^apcxBeHHOH ycjiyrH, sa HCKJiiOHeHHeM
cneAyiomHx cjiynaeB:

a) H3M6HeHHe xpeSosaHHH HopMaxHBHBix npasoBbix aKXGB, KacaiomHxca
npe^ocxaBneHHa rocy^apcxBeHHOH ycnyrH, nocjie nepBOHanajibHOH no^aHH 
aaaBneHKs o npe^ocxaBJieHHH rocy^apcxBeHHOH ycjiyra;

6) najiHHHe ohih6ok b saaBJieHHH o npeflocxaBaemm rocyflapcxBeHHOH 
ycjiyrH h flOKyMCHxax, no^aHHbix SaaBHxeneM nocae nepBOHanajibHoro oxicaaa b 
npHCMe aoKyMCHxoB, Heo6xoflHMbix /pia npefloexaBJieHHa rocy^apcxBeHHOH 
ycnyrH, jih6o b npe,ii;ocxaBneHHH rocy,n,apcxBeHHOH ycjiyrH, h He BKjnoneHHbix b 
npeAcxaBJieHHbiH panee KOMnnexx flOKyMeHxos;

B) HCXCHCHHe CpOKa fleHCXBHa flOKyMCHXOB HJIH HSMeHCHHC HH^opMapHH
nocne nepBOHanajibHoro oxKaaa b npneMe ^oKyMenxoB, neoSxoflHMbix ^jia 
npeflocxaBJieHHa rocyflapcxseHHOH ycjiyrn, jih6o b npe^ocxaBJieHHH 
rocy^apcxBeHHOH ycjiyrn;

r) BbiaBJieHHe flOKyMenxajibHO noflXBepxcfleHHoro (Jjaxxa (npHSHaKOB) 
OIHHSoHHOrO HJIH HpOXHEOnpaBHOXO ACHCXBHH (SeSflCHCXBHa) flOJIXCHOCXHOXO

ynojiHOMOHCHHoro oprana,
oprana, Y nojiHOMOHCHHoro oprana,

t
jinpa
Y nOJIHOMOHCHHOXO

OXBeXCXBeHHOXO coxpy^HHKa 
paSoxHHKa

MHoroiJjyHKpHOHajibHoro penxpa, paSoxHHKa opraHHsapHH, ocymecxBJiaiomeH 
(JjyHKpHH no npe^ocxaBJieHHio rocy^apcxBeHHbix ycjiyr, npn nepBonanajibHOM 
oxKaae b npneMe flOKyMenxoB, HeoSxo^HMbix ^Jia npe^ocxaBJicHHa 
rocyflapcxBeHHOH ycjiyrn, jih6o b npe^ocxaBJieHHH rocy^apcxBeHHOH ycjiyrn, o 
HCM B nHCbMCHHOM BHfl6 3B nOflnHCbK) pyKOBO^HXCJia YnOJIHOMOHeHHOXO oprana, 
pyKOBOflHxejia MHoro(J)yHKpHOHajibHoro penxpa npn nepBOHanajibHOM oxxaae b 
npneMe floicyMeHxoB, neoSxoflHMbix fljia npe,nocxaBJieHHa rocyflapcxBeHHOH 
ycjiyrn, jih6o pyxoBo^Hxejia opraHH3apHH, ocymecxBJiaiomeH (|)yHKpHH no 
npe^cxaBJieHHK) rocynapcxBeHHbix ycjiyr, ysenoMJiaexca SaaBHxejib, a xaKXce 
npHHoeaxca HSBHHCHHa 3a flOcxaBJieHHbie Heyflo6cxBa;

- ocymecxBJieHHa ^chcxbhh, b xom hhcjic corjiacoBaHHH, HeoSxo^HMbix ^jia 
nojiyncHHa rocyflapcxBeHHbix ycjiyr h csaaaHHbix c o6pain;eHHeM b HHbie opranbi, 
opraHH3ai;HH, 3a HCKJiiOHeHHeM nojiynenHa ycjiyr h nojiyneHHa flOKyMenxoB h 
HH(J)opManHH, npeflocxaBJiaeMbix b peayjibxaxe npe^ocxaBjicHHa xbkhx ycjiyr, 
BKjnoneHHbix b yxBepxc^eHHbiH HopMaxHBHbiM npaBOBbiM aicxoM CaxajiHHCKOH 
oSjiacxH nepenenb ycjiyr, Koxopbie aBJiaioxca Heo6xoflHMbiMH h oSaaaxejibHbiMH

t

fljia npefloexaBaeHHa rocynapcxBeHHbix ycayr h npe^ocxasaaioxca 
opraKHsapnaMH h axcnepxaMH, ynacxByiomHMH b npeflocxaBaeHHH ycayr, 
npe^ycMoxpeHHbix nacxbio 1 cxaxbH 1 Oe^epajibHoro saxona ox 27.07.2010 

«06 opraHHaapHH npe^ocxaBJicHHa rocy^apcxBeHHbix hJVb 210-03
MyHHpnnajibHbix ycayr»;

- npeflocxaBaeHHa na SyMaamoM HOCHxeae flOKyMenxoB h HH(J)opMai],HH, 
aaeKxpoHHbie o6pa3bi Koxopbix panee Sbinn saBepenbi b cooxbcxcxbhh c nyHKXOM 
7.2 nacxH 1 cxaxbH 16 Oe^epajibHoro saKona ox 27.07.2010 JSfo 210-03 «06



opraHHsaijHH npeflocxaBJieHHH rocy^apcTBeHHbix h MyHHpHnaubHBix ycnyr», sa 
HCKJiioHeHHeM cjiynaeB, ccjih HaneceHHe otmctok na xaKHe flOKyMenxBi jih6o hx 
HSBHXHe BBJiaexca HeoSxoflHMtiM ycjioBHeM npeflocxaBJieHHa rocyflapcxBeHHOH 
ycjiyrn, h hhbix cjiynaes, ycxaHOBneHHbix (jDe^epajiLHbiMH aaKOHaMH.

2.6.12. Jl,OKyMeHXBi h HH^opMapua, ycxaHOBJieHHtie nyHKxaMH 2.6.1, 2.6.2 
nozipaaflejia 2.6 pas^ena 2 Hacxoamero PerjiaMeHxa, npe^cxaBJiaioxca na 
ocHOBaHHH MextBeflOMCXBeHHoro aanpoca b aneicxpoHHOH <J)opMe b momckx 
oSpameHHB.

2.7. HcnepnbiBaioiiiHH nepencHb ocnoBaHHH orKasa b npHCMe 
^OKyMeHTOB, neoSxo/iHivibix /jjifl npe/jocxaBJieHHH rocy^apcTBeHHoii ycjiyrn

2.7.1. SaaBHxejiK) oxKaabiBaexca b npneMe flOKyMenxoB b cjiynaax:
2.7.1.1. Ana KaxeropHH SaHBHxeneH, yxaaaHHbiM b nyHKxax 1,5-1 cxaxbH 1 

SaKOHaJVe 106-30 ox 17.12.2012:
- oxcyxcxBHe ^OKyMenxoB, noflXBep^aiomHX jihhhocxb SaaBHxejia, hjih 

oxxas npeflbaBHXb xaKHe AOKyMenxbi ynojiHOMOHCHHOMy ^ojixcHocxHOMy jiHu,y 
PaSoxoflaxejia, oxBexcxBeHHOMy aa npHCM h pexHcxpapmo saaBJieHHji h 
cooxBexcxByiomHx ^OKyMenxoB;

- npeflcxaBneHHe flOKyMenxoB, ycxaHOBJieHHbix nyHKxaMH 2.6.1, 2.6.2 
noflpaaflejia 2.6 paa^ena 2 Hacxoamero PerjiaMeHxa;

- oxcyxcxBHe flOKyMenxoB, noflXBepxc^aiomHx nojiyneHMe cornacHH Jinpa, 
ne HBJiaioinerocB SaaBHxejieM, hjih ero aaKOHHoro npe^cxaBHxejia na o6pa6oxKy 
nepconajibHbix ^aHHbix yKaaaHHoro jinpa, b cjiynae ccjih jhiji npe^ocxaBJicHHa 
EMJPC HeoOxo^HMa o6pa6oxKa nepconajibHbix ^aHHbix yKasaHHoro Jinpa (aa 
HCKjnoneHHeM jihu;, npnaHaHHbix OeaBecxHO oxcyxcxByiomHMH).

2.7.1.2. b oxHomeHHH KaxeropHH SaaBHxejieH, yKaaaHHbiM b nyHKxe 1 
cxaxbH 1 3aKOHa JVb 51 -30:

- npeflocxaBJieHHe SaaBHxejieM nenojiHbix h (hjih) HeflocxoBepHbix 
CBe^eHHH fljia HaaHaneHHB RM/TK;

- oxcyxcxBHe b aaaBjieHHH csejieHHH, ycxaHOBJieHHbix nyHKXOM 2.6.1 
noflpaaflejia 2.6 paazjejia 2 Hacxoamero PerjiaMeHxa.

t
2.8. HcnepnbiBaioipHH nepenenb ocHOBaHHH jijih npHOCxaHOBJieHHH 

npenocxaBJieHHH rocy^apcTBeHHOH ycjiyrn hjih OTKaaa b npe/iocTaBJieHHH
rocyaapcTBCHHOH ycjiyrn

2.8.1. OcHOBaHHH flJIH npHOCXaHOBJICHHH 
rocyAapcxBeHHOH ycnyrn oxcyxcxByiox.

npeflocxaBJieHHB

2.9. PaaMep njiaxbi, BaniviaeiviOH c 3anBHTejia npH npe/iocxaBJieHHH 
rocyaapcTBCHHoii ycjiyrn, h cnocoObi ee BaHMannsi

IlpeflocxaBJieHHe rocyflapcxBeHHOH ycjiyrn 
ynojiHOMOHCHHbiM opraHOM na SecmiaxHOH ochobc.

ocymecxBJiaexca

//



2.10. MaKCHMajibHbm cpoK ojKHAanHH b onepeflH npn noflane sanpoca o 
npe/jocraBJieHHH rocyAapcTBeHHoii ycjiyrH h npn nojiyneHHH pesyjibTara

npeAOcraBJienHH

MaKCHMaji&Hoe BpeMfl o^HAaHHH b onepeAH npH noflane SaaBHTeneM 
saflBnemw h npn nojiyneHHH peayntTaxa npeAOCxaBJieHHa rocyAapcxBeHHOH 
ycnyrH cocxaBJiaex 15 MHHyx.

2.11. CpoK perHcxpauHH aanpoca 3aaBHTejiH o npeAocxabjichhh
rocyAapcTBeHHOH ycjiyrn

PerHcxpapna, b xom hhcjib npneM aa^BJiCHHa o npeAOCxasneHHH 
rocyAapcxBeHHOH ycjiyrH h npHJiaraeMbix k HCMy AOKyMCHxoB h npoBepica 
nOJIHOXBI H C00XB6XCXBHB yCXaHOBJICHHLIM XpeSOBaHHHM npeACXaBJieHHBIX 
AOKyMeHXOB - b xeneHHe 1 paSonero ahb c Aaxbi nocxynjieHHx xaKoro aaaBJieHHa 
h AOKyMenxoB b YnojTHOMOHeHHMH opraH.

2.12. TpeGoBaHHH k noiviemeHHaM, b Koxopbix npcAocxaBJiaeTca 
rocyAapcTBeHHaH ycjiyra, k aajiy o^KHAamia, iviecxaM ajisi sanojiHCHHH 

sanpocoB o npeAOCxaBJieHHH rocyAapcTBCHHOH ycjiyrn, iiH(j)opiviauHOHHbiM 
cxeHAaivi c o6pa3uaMH hx sanojineHHH h nepeMHeivi AOKyivieHTOB, 

HeoOxoAHivibix ajih npeAOCxaBJieHHH rocyAapcTBeHHOH ycjiyrn, b tom hhcjic k 
oOecnenenHio AoexynHocxH ajih hhohjihaob yKasannux oObeKTOB 

B COOTBCTCTBHH C 3aKOHOAaxeJlbCTBOM POCCHHCKOH OeAepaUHH
o copHajibHOH saiAHxe hhebjihaob

2.12.1. IIoMemeHHfl, b Koxoptix npeAOCxaBJixexca rocyAapcxBeHHaa ycjiyra, 
AOAXCHLI COOXBeXCXBOBaXb KOMC^OpXHBIM yCJIOBHHM ABH SaflfBHXeJieH H 
onxHMajibHbiM ycjiOBHHM paSoxbi cneAHajincxoB YnojiHOMOHCHHoro oprana.

noMemeHHH, b Koxopbix npeAocxaBJiaexcH rocyAapcxBeHHaa ycjiyra, 
AOjdkhbi 6bixb o6opyAOBaHbi aBxoMaxHHecKOH noxcapHoil CHmajiHaapHeH h 
cpeACXBaMH noxcapoxymenHa, chcxcmoh onoBemeHHH o boshhkhobchhh 
Hpe3BbIHaHHOH CHXyaU,HH.

2.12.2. San oxcHAaHHH h Mecxa abb aanonHCHHH aaxBneHHn o 
npeAOCxaBJieHHH rocyAapcxBeHHOH ycjiyrn aojiikhbi 6bixb oSopyAOBanbi 
CXyABHMH, KpeceJILHBIMH CCKPHAMH, CKaMbflMH, a XaiOKC CXOAaMH (cXOHKaMH) C 
KaHpenapcKHMH npHHaAJiexcHocxxMH a^ ocynjecxBjieHHfl hcoSxoahmbix aannceH.

Kojihhccxbo Mecx onpeAenaexca hcxoab hs (J>aKXHHecKOH HarpysKH h 
BosMoxcHocxen ajib hx pa3Mein,eHHa b noMemeHHH.

2.12.3. SAaHHH, b Koxopbix pacnonoxceH YnojiHOMOHeHHMH opraH aoaxchbi 
6bixb oSopyAOBaHLi oxacabheim bxoaom Rjm cboSoahoxo Aocxyna 3aaBHxejieH, 
HH(|)OpMaAHOHHOH XaSAHHKOH (bBIBCCKOH) C 6X0 HaHMeHOBaHHCM h aApecoM 
HaxoxcAeHHH.

t



Ha TeppuxopHH, npHneraioipeH k Mecxy Haxo>KfleHH5r YnojiHOMonenHoro 
opraHa, ^ojdkhbi oSopy^OBaxtca b ycxaHOBJieHHOM nopa^Ke Mecxa a jib napKOBKH 
aBxoxpaHcnopxHbix cpe^cxs.

2.12.4. Mecxa fljia HH(J)opMHpoBaHHB SaaBHxejieH, nojiyneHHB HH^opMapHH
H 3aiIOJIHeHHB HeoGxOAHMBIX AOKyMCHXOB o6opyAyK)XCB HH(J)OpMaLl,HOHHI,IMH 
CXCH^aMH, CXyjIBBMH H CXOJiaMH (cXOHKaMH) flJIB 3anOJIHeHHB flOKyMCEXOB, a 
xaiGKe 6yMaroH n KaHpejiapCKHMH npHHa/xnoKHoexaMH b KOJiHHecxBe, 
flOCXaXOMHOM flJIfl 0(J)OpMJieHHB flOKyMCHXOB SaBBHXCJIBMH.

2.12.5. RpneM SaBBHxejieH ocymecxBjiaexcB b Ka6HHexax, Koxopbie 
oSopyflyioxcfl HH^opMapHOHHBiMH xaSjiHHKaMH c yKaaaHHeM:

- HOMepa KaSunexa;
- ^aMHjiHH, HM6HH h oxHecxBa cnepHajiHcxa VnojiHOMOHeHHoro opraHa, 

ocymecxBJifliomero npe^ocxaBjieHHe rocyflapcxBeHHOH ycnyrn.
Y nojiHOMOHeHHoroPaSoHHe oprana

npe^ocxaBJiaiomHx rocynapcxBeHHyio yciiyry, oSopy^yioxcB cxonaMH, cxyjitaMH, 
KOMHBIOXepaMH H OprxeXHHKOH, HOSBOJIBIOmHMH CBOeBpeMCHHO H B HOJIHOM 
o6x»eMe npeflocxaBJiaxt yciiyry.

2.12.6. HH(|)opMapHOHHbie cxeHflbi VnojiHOMOHeHHoro opraHa co^epacax 
HH^opMapHio, yKasannyK) b nyHKxe 1.3.13 noflpasfleiia 1.3 pas^ena 1 Hacxoamero

Mecxa cnepHaiiHCxoB

t
aflMHHHCxpaxHBHoro peniaMeHxa.

2.12.7. HoMemeHHB, npe^HasHaHeHHbie npeflocxaBJieHHB
rocyflapcxBeHHOH ycjiyra, .hojdkhbi yflOBJiexBopaxb xpeSoBamiaM 06 oSecneneHHH 
6ecnpenaxcxBeHHoro flocxyna HHBajiHflOB k 06'beKxaM coi^HajibHofi, HHacenepHOH 
h xpancnopxHOH HH^pacxpyxxyp h k npe^ocxaBJiaeMbiM b hhx ycayraM b 
cooxBexcxBHH c saKOHo^axejibcxBOM Pocchhckoh OeaepapHH o cou;HajibHOH

flJIB

aaiHHxe HHBajiH^OB.
2.12.8. B pejiax o6ecneHeHHB flocxynnocxH rocyflapcxBeHHOH ycnyrH fljia 

HHBajiHflOB flOJixcHbi 6bixb o6ecneHeHbi:
- ycnoBHa 6ecnpenaxcxBeHHoro flocxyna k 06’beKxy (a^aHHio, noMemeHHK)), 

b KOxopoM npeflocxaBJiaexca ycnyra, a xaioxe ^jib 6ecnpenaxcxBeHHoro 
HOJIbSOBaHHB XpaHCHOpXOM, CpeflCXBaMH CBB3H H HH(J)OpMai];HH;

- BOSMOBCHOCXb CaMOCXOBXeJIbHOXO HCpe^BHIKeHHB HO XCppHXOpHH, Ha 
Koxopoii pacnOJioxceHbi oSbeKXbi (a^aHHa, noMemeHHa), b Koxopbix 
npeflocxaBJiaioxcB ycnyra, a xaioxe Bxofla b xaKHe o6x»eKXbi h Bbixoaa H3 hhx, 
nocaflKH b xpancnopxHoe cpeflcxBO h Bbica^KH H3 Hero, b xom hhcjic c 
HCnOJIbSOBaHHCM Kpecna-KOJIBCKH;

- COnpOBOKflCHHe HHBaJIHflOB, HMCIOmHX CXOHKH6 paCCXpOHCXBa (JjyHKpHH 
3peHHB h caMOcxoaxejibHoro nepe^BHXceHHa;

- HafljieiKamee pa3MemeHHe oSopy^OBaHHa h HOCHxejien HH(J)opMau;HH, 
Heo6xoflHMbix ajib oSecneneKHa 6ecnpenaxcxBeHHoro flocxyna hhebjih^ob k 
06'beKxaM (sflaHHBM, noMemeHHBM), b Koxopbix npe^ocxaBJiaioxcB ycnyra, h k 
ycayraM c ynexoM orpaHHHCHHH hx xcHSHeAeaxeabHOCxH;

- flySjIHpOBaHHe HeoGxOflHMOH flJia HHBaJIHflOB 3ByKOBOH H SpHXeJIbHOH 
HH(J)opMai],HH, a xaxxce Ha^nHceil, anaKOB h hhoh xcrcxoboh h rpa^HnecKOH 
HH(J)opMapHH 3HaKaMH, BbinojiHeHHbiMH pejibe(J)HO-xoHeHHbiM mpH(|)X0M BpaHJia;

t
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- flonycic cypflonepeBOflHHKa h TH^Jiocyp^onepeBOflHHKa;
- ,n;onycK na 06'LeKTBi (a^aHHa, noMemeHHfl), b Koxopbix npe^ocxaBJiaioxcB 

ycjiyrH, co6aKH-npoBOAHHKa npn najiHHHH flOKyMenxa, noATBep^aiomero ee 
cnepHajibHoe oSyneHne h Bbi^aBaeMoro no (J)opMe h b nopaAKe, Koxoptie

HCHOJIHHXeJIBHOH(jieflepajibHBiM BnacxH,onpeflejiaioxcH
ocymecxBJunomHM (^yHKpHH no BBipa6oxKe h peajiHsapHH rocyflapcxBeHHon 
nojiHXHKH h HopMaxHBHO-npaBOBOMy perynupoBanmo b C(j)epe coiinajibHon

opranoM

aamHXBi HaceneHHH;
- OKasanne Hnsajm^aM noMOipn b npeo,a,ojieHHH 6apbepoB, MemaiomHx 

nojiynenmo hmh ycnyr HapaBHe c ^pyraMH jinpaMH.

2.13. IIoKaaaTejiH AocxynHOCTH h KanecTBa rocyAapcTBCHHoii ycjiyrn

2.13.1. IloKasaxejiH AocxynnocxH h Kanecxsa rocyAapcxBeHHon ycnyrH:
1) KOJiHnecxBO BsaHMOAencxBHH Sa^BHxejia c AOJDKHOCXHbiMH JinpaMH npn 

npeAocxaBJienHH rocyaapcxBeHHOH ycjiyrn - ne 6onee 2;
2) npoAOJixcHxenbHocxb BsaHMOfleHcxBHH SaaBHxejia c AOJDKHoexHbiMH 

jiHU,aMH npn nonane saaBneHHB - ne 6ojiee 40 MHHyx, npH nojiyneHHH peayjibxaxa 
- ne 6onee 10 MHHyx npn nonyneHHH yBeAOMJieHHH o HasHaneHHH EM/IJC;

Aocxynnocxb HH^opMapHH o nop^AKe npeAoexaBJieHHa
rocyAapcxBeHHOH ycnyrH, b xom hhcjic bosmoxchocxb nojiyneHHa ^opM 
AOKyMenxoB nepes cexb «HHxepHex»;

4) B03M0X(H0cxb nonyHeHHa rocyAapcxBeHHOH ycjiyrH b MOU, 
oxcyxcxByex;

5) AoexoBepHoexb npeAocxaBnaeMOH SaaBHxejiaM HH^opMapHH o nopaAice
npeAoexaBJieHHa rocyAapcxBeHHOH ycjiyrH, o xoac npeAOCxaBJieHHH
xocyAapcxBeHHOH ycnyrn;

6) B03M0XCH0CXB 3aHHCH HB npH6M AJ™ nOA^HH 3aflBJieHHH O 
npeAocxaBjieHHH rocyAapcxBeHHOH ycnyrH;

7) coOmoACHHe cpoxos npeAocxaBjieHHH rocyAapcxBeHHOH ycjiyrn h 
cpoxoB BbinojiHCHHa aAMHHHcxpaxHBHbix npopeAyp npH npeAocxaBjieHHH 
rocyAapcxBeHHOH ycnyrH;

8) AoexoBepHoexb npeAocxaBJiaeMOH SaaBHxejMM HH^opMapHH o nop^Axe
npeAocxaBjieHHH rocyAapcxBeHHOH ycnyrH, o xoac npeAocxaBjieHHH
rocyAapcxBeHHOH ycnyrH;

9) B03M0)XH0cxb nonyHeHHH rocyAapcxBeHHOH ycnyrH b nio6oM
xeppnxopHanbHOM noApasAeneHHH MOU, no BbiOopy SaHBHxenn
(axcxeppHxopnanbHbiH npHHpHn) oxcyxcxsyex.

10) B03M0X(H0cxb HanpaBneHHH aanpoca o npeAocxaBneHHH necxonbXHx 
rocyAapcxBeHHbix ycnyr b MHoro(|)yHxn;HOHanbHOM u;eHxpe, npeAycMoxpeHHoro 
cxaxbeH 15.1 OeAepanbHOro saxona ox 27.07.2010 N2 210-03 «06 oprammAHH 
npeAocxaBneHHH rocyAapcxBeHHbix h MyHHpHnanbHbix ycnyr» oxcyxcxByex.

2.13.2. ^chcxbhh, xoxopbie 3aHBHxenb BnpaBe coBepmHXb b anexxpoHHOH 
(jiopMe b pennx nonyneHHH rocyAapcxBeHHOH ycnyrH:

3)



1) nojiynemie cnpasoHHOH HH^opMapHH o nopa^Ke h cpoKax
npeflocxaBJieHHa ycayrH, c HcnoataoBaHHeM Pliry;

2) oii,eHKa flocxyriHocTH h Kanecxsa rocysapcxBeHHOH ycayra.
2.13.2. ^encxBHa, Koxoptie SaaBHxejii. BnpaBe coBepimm. b ajieKxpoHHOH 

cj)opMe b Liejiax nojiyneHMa rocy^apcxBeHHOH ycayrH:
1) noayneHHe cnpaBOHHOH HH^opMapHH o nopa^xe h cpoKax

npeflocxasaeMHa ycayra, c HcnoataoBaHHeM PirTY;
2) opeHKa aocxynnocxH h Kaaecxsa rocyaapcxBeHHOH ycayra.

2.14. MHbie Tpe6oBaHHH, b tom HHcae yHHTbiBaiomHe ocoSchhocth 
npeaocxaBaeHHH rocyaapcxBeHHOH ycayrH b MHoro^yHKUHOHaabHbix 
peHxpax, oco6eHHOCTH npeAOCTaBaeuHfl rocyaapcxBeHHOH ycayrH no 
aKCTeppHTopnaabHOMy npHHUHny h ocoSchhocth npcaocTaBaenna 

rocyaapcTBCHHOH ycayrn b aaeKTpoHHoii (J)opMe

2.14.1. IlpeaocxaBaeHHe rocyflapcxBeHHOH
3KCxeppHxopHaabHOMy npHHu,Hny He ocymecxBaaexca.

2.14.2. IlpeflocxaBaeHHe rocyaapcxBeHHOH ycayra b aaexxpoHHOH 4)opMe 
nocpeacxBOM E^hhoxo nopxaaa rocyaapcxBeHHbix h MyHHpHnaatHbix ycayr 
((JjyHKpHn) h peraoHaabHOH rocyaapcxBeHHOH HH^opMapHOHHOH cncxeMbi 
«riopxaa rocyaapcxBeHHbix h MyHHijHnaaLHLix ycayr ((|>yHKijHH) CaxaaHHCKOH 
o6aacxH» He ocymecxBaaexca.

ycayra no

Paaaea 3. COCTAB, IIOCJIE^OBATEJIBHOCTb H CPOK 
BbinOJIHEHH^ A^MHHHCTPATHBHMX UPOIJE^P (AEHCTBHH), 

TPEBOBAHHH K nOPH^KY HX BbfflOJIHEHHH, B TOM HHCJIE 
OCOEEHHOCTH BblTIOJIHEHHH A^MHHHCTPATHBHblX 

nPOriEAYP CHEHCTBHH) B 3JIEKTPOHHOH OOPME, 
OCOBEHHOCTEH BbinOJIHEHHH A^MHHHCTPATHBHBIX 

RPOHEAYP CAEHCTBHH) B MHOrOOYHKI^HOHAJIBHOM LJEHTPE, 
HOPHAKA nPE^OCTABJIEHHH rOCY^APCTBEHHOH YCJIYrH HO 

3KCTEPPHTOPHAJIBHOMY nPUHUHUy, CJIYHAEB H HOPB^KA 
UPE^OCTABJIEHHB EOCY/IAPCTBEHHOH YCJIYrH B 

ynPE)KAAIOIHEM (HPOAKTHBHOM) PE^KHME

3.1. HcHepnbiBarouiHH nepenenb aaiviHHHCTpaxHBHbix nponeayp

3.1.1. IlpeflocxaBaeHHe rocyaapcxBeHHOH ycayra BKaioHaex b ce6a 
cae^yiomHe a^MHHHCxpaxHBHbie npoi;eaypi>i:

3.1.1.1. ripneM h peracxpapHio saaBaeHHa o npe^ocxaBaeHHH EM,1XK h 
npHaaraeMbix k HeMy aoxyMeHxoB, b xom HHcae nposepKa noaHoxbi h 
cooxBexcxBHa ycxaHosaeHHHM xpeSosaHHaM npeacxaBaeHHbix aoxyMeHXOB;

3.1.1.2. OopMHposaHHe h HanpaBaeHHe MeacBe^oMCXBeHHbix aanpocoB o 
npeflocxaBaeHHH aoxyMeHxoB h (nan) HH^opMai^HH, neoSxoflHMbix aaa 
npeaocxaBaeHHa rocyaapcxBeHHOH ycayra;



3.1.1.3. IIoflroTOBKa npoeKxa pemeHHH o HasHaneHHH hhh o6 OTKaae b 
HasHaneHHH EM,fl[K;

3.1.1.4. llpnHBXHe pemeHHH o HaaHaneHHH hjih o6 oxKase b HasHaneHHH
EM/PC;

3.1.1.5. HanpaBJieHHe (BpyqeHHe) SaHBHxemo yBe^oMJieHHH o HaBHaneHHH 
hhh 06 oxKaae b HaaHaneHHH EM,ZPC;

3.2. A^MHHHCTpaTHBHan npoue^ypa - npneM h perHCxpauHio aaaBJieHHfl o 
npe^ocraBJieHHH EM^K h npHJiaraeivibix k neiviy flOKyMeHTOB, b tom hhcjic 

nposepica nojiHOTbi h cootbctctbhh ycxaHOBJieHHbiM xpeSoeaHHHM
npe/xcxaBJieHHbix ^oKyMeHTOB

OcHOBaHHeM fljiH Hanajia aflMHHHCxpaxHBHOH npope^ypti no 
HaBHaneHMio EM/PC SaHBHxejno HBJinexcH nocxynneHHe saHBJieHHH h flOKyMenxoB, 
ycxaHOBjreHHBix nyHKxaMH 2.6.1, 2.6.2 no^paaflena 2.6 paa^ejia 2 Hacxonmero 
PerjiaMenxa, b YnojiHOMOHeHHBiH opran.

3.2.2. POJIHCHOCXHBIM JIHPOM, OXBeXCXBeHHBIM 3a npHCM SaHBJieHHH H 
^OKyMeHXOB, perHcxpapHio saHBJieHHH, HBJiaexcH cnepHajiHCx YnojiHOMOHeKHoro 
oprana (flanee - cnepnajiHcx, oxBexcxBeHH&m aa npneM h perncxpapHio 
flOKyMCHXOB).

CnepHajiHcx, oxBexcxBeHHbm aa npneM h perHcxpapmo flOKyMCHxoB:
- CBepnex HH^opMapHio (cBeflenHa), yicaaaHHBie b aanBjieHHH, c 

flOKyMCHxoM, yflocxoBepaiomHM jihhhocxb SaHBHxejiH (npeflcxaBHxenH 
SaaBHxejiH);

3.2.1.

*

- nposepHex HanHHHe ^OKyMCHxoB, noflXBepxcflaiomHx cxaxyc h 
nojiHOMOHHH npe^cxaBHxejia SaHBHxejia (b cjiynae oSpameHHH npe^cxaBHxejiH 
SaHBHxejix);

- CBepnex kobkh npeflcxaBJienHtix flOKyMenxoB c hx opHXHHajiaMH;
- B CJI3maHX BblHBJICHHH OCHOBaHHH flJIfl OXKaaa B npH6Me flOKyMCHXOB, 

HeoSxoflHMBix fljia npeflocxaBJieHHH rocyflapcxBeHHOH ycnyra, ycxaHOBJieHHoro 
no^paaflenoM 2.7 paa^ena 2 Hacxoamero PerjiaMenxa, oxKaabmaex SaHBHxejno b 
npHeMe flOKyMenxoB c paabHCHeHHeM npHHHH;

- npH OXCyXCXBHH OCHOBaHHH flJlH OXKaaa B npHCMC AOKyMCHXOB, 
Heo6xoflHMBix /pin npe^ocxaBJieHHH rocy,napcxBeHHOH ycjiyrn, (jDOpMHpyex 
aneKxpoHHbie oSpaaw npe^cxaBJieHHbix ^oxymchxob;

- peracxpnpyex aaHBjieHne h cooxsexcxByiomHe AOKyMeHXbi nyxeM 
npocxaBJieHHH perHcxpapHOHHoro HOMepa h .qaxbi npHena;

- BHOCHX HH(J)OpMapHK) B ABXOMaXH3HpOBaHHyK) CHCXCMy «AflpecHaH 
copnajibHafl noMomb» (^ajiee - 6aaa ACII);

- b cjiynae Henpe/i,cxaBneHHH flOKyMenxoB (cBe^eHHH) SaxBHxejieM, 
IIpeflcxaBHxejieM caMocxoaxejibHO nepe^aex AOKyMenxbi flOJixcHoexHOMy Jinpy, 
oxBexcxBeHHOMy aa HanpaBJieHHe MencBeflOMCxBeHHbix aanpocoB:

a) o CBefleHHHx, noflXBepjK^aiomHx perncxpapHio no Mecxy xcnxejibcxBa 
(npeSbmaHHH) na xeppnxopHH CaxajiHHCKOH oSjiacxn SaaBHxejiH, rpaxc^aH, 
HBJiHiomHxcH HHenaMH ccmbh SaHBHxejiH - y MBP Pocchh;
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6) o ceeAeHHflx o cxpaxoBOM HOMepe HHflHBH^yajibHoro jinpeBoro cnexa b 
CHCxeMe oSaaaxejiLHoro neHCHOHHoro cxpaxoBaHHB SaBBHxeiia h hjichob ero 
ceMLH, Ha Koxopbix pacnpocxpaHHexcB Jibroxa SaaBHxejia, - y IleHCHOHHoro 
(|)OHfla Pocchhckoh Oefl,epapHH;

b) o CBe^eHnax 06 ycxaHOBJieHHH oneKH (noneHHxejibcxBa) jih6o nepe^ane 
peSeHKa Ha BocnHxaHHe b npHeMHyio ceMbio 
caMoynpaBJieHHa;

r) o CBefleHHax no npoxoac^eHHK) ohhoh (J)opMbi oSyneHHa b ynpoKflennax, 
ocymecxBJifliomHx oSpaaoBaiejibHyK) fleaTejibHOcxb, ^jia oSynaiouiHxca ^exen b 
Bospacxe ox 18 ^;o 23 aex BKJiioHHxejibHO - y oSpaaoBaxejibHOH opraHHsapHH, 
yKasaHHOH b saaBJieHHH;

a) o CBeAeHnax o poxcachkh peGemca, 06 ycxaHOBJieHHH oxpoBCXBa, o 
nepeMene 4>aMHJiHH, h (hjih) hmchh, h (hjih) oxnecxBa - y OHC Pocchh;

e) o CBeAennax o rocyAapcxBeHHOH perHcxpapHH saKJHoneHHa 
(pacxopxceHHa) Gpaxa - y OHC Pocchh;

>k) o CBeACHHax no Mecxy xcHxejibcxBa o npeAocxaBJieHHH Mepbi 
copnajibHOH noAAepacKH na onjiaxy xonjiHBa h xpancnopxHbix ycnyr no ero 
AoexaBKe npn ycaoBHH npoacHBaHHa b xchjibix noMemennax, He oGopyAOsaHHbix

y opranoB mccxhofo

t
neHxpajibHbiM oxomieHHeM - y rocyAapcxBeHHoro KaaeHHoro ynpoKAenna 
«IJ|eHxp copHajibHOH noAAepacKH CaxajiHHCKOH o6aacxH»;

3) o CBeACHHax, coAepacamnx HH^opMapHio o xnne, xapaxxepe, naoma^H 
acnaoro noMemeHHa, o GaaroycxpoHCxse KBapxHpbi - y opraHHaapHH acHanniHO- 
KOMMynaabHoro xosaHcxsa, yxasaHHbix b aaaBaeHHH;

h) 0 CBeAGHHax no npoxoacAennio bo6hhoh cayacGbi no npH3biBy b 
BoopyaceHHbix Cnaax Pocchhckoh OeaepanHH, Apyrnx BOHCKax, bohhckhx 
(jjopMHpoBaHHax h opranax, cosaaHHbix b cooxbcxcxbhh c aaKOHOAaxeabcxBOM 
Pocchhckoh OeaepanHH (b caynae noAxsepacACHHa speMCHHoro BbiGbixna naena 
ceMbH 3aaBHxeaa) - y MhhoGopohbi Pocchh;

k) o CBeAeHHax no npeGbmaHHio b Mecxax anmcHHa cboGoabi (b caynae 
noATBepacACHHa BpeMCHHoro BbiGbixna naena ccmbh SaaBHxeaa) - y OCHH 
Pocchh;t

a) o CBeAennax no HaxoacACHHK) b poabicKe (b caynae noAXBepacAeHHa 
BpeMCHHoro BbiGbixna naena ceMbH SaaBHxeaa) - y Pocchh.

m) 0 CBeAeHHax no Mecxy acnxeabCXBa o npeAocxasaeHHH Mepbi 
coijHaabHOH noAAepacKH na onaaxy acnaoro noMemeHHa, ocBemeHHa h 
oxonaenna - b rocyAapcxEennoe KaseHHoe ynpeacAenHe «14eHxp copHaabHOH 
noAAepacKH CaxaaHHCKOH o6aacxH».

Pesyabxax aAMHHHcxpaxHBHOH nponeayphi - perncxpapHa saaBaenna o 
npeAOcxaBaeHHH EM/1JC h npnaaraeMbix k neMy AOKyMenxoB, b xom nncae 
npoBepKa noanoxb! h cooxBexcxBHa ycxanoBaeHHbiM xpeGoBaHHaM 
npeACxasaeHHbix AOKyMenxoB.

KpHxepneM npHHaxna pemeHHa A^a perncxpaAKH saaBaenna asaaexca 
oxcyxcxBne ocHOBaHHH Aaa oxKasa b npneMe AOKyMenxoB, HeoGxoAHMbix Aaa 
npeAoexaBaeHHa rocyAapcxBeHHOH ycayrn, ycxanoBaeHHbix noApaaAcaoM 2.7 
pasAeaa 2 Hacxoamero PeraaMenxa.



CnocoSoM (JjHKcaijHH pesyntTaxa aBJiHexca BHeceHHe HH(J)opMapHH b 6asy
ACn.

3.3. AAMHHHcrpaTHBHasi npoue^ypa - (jjopiviHpoBaHHe h HanpaBJiemie 
MeiKBefloiMCTBeHHbix aanpocoB o npeaocxaBJieHHH aokymchtob h (hjih) 

HH(|)opiviauHH, Heo6xo^HMbix fljia npeflocTaBJieHHfl rocyAapcxBeHHOH ycjiyrH

3.3.1. OcHOBaHHeM Havana aflMHHHcxpaxHBHOH npope^yp&i 5m.njiexcji 
perHcxpapHH saaBJieHHa h npHJiaraeMtix k HeMy AOKyMeHxos.

3.3.2. ^OJIX(HOCXHbIM JIHIJOM, OXBeXCXBeHHBIM 3a ^OpMHpOBaHHe 
HanpaBJieHHe Me)KBefl0McxBeHHi>ix sanpocoB, HBJiaexca cneij;HajiHcx 
YnojiHOMOMCHHoro oprana (flajiee - cnepnajiHcx, oxBexcxBeHHbra sa sanpoc).

B cjiynae Henpe^cxaBJieHHa ^oKyMeHxoB (csefleHHH), npeflycMoxpeHHbix 
nyHKxoM 2.6.3 no^paaflejia 2.6 pas^ena 2 Hacxoainero PerjiaMenxa, SaHBHxeneM 
(npeflcxaBHxeneM), Koxopbie oh BnpaBe npeflcxaBHXb caMOCxoaxenbHO, 
cnepHanHcx, oxBexcxBeHHbm sa sanpoc, sanpauiHBaex b nopa^Ke 
MexcBe^OMCXBeHHoro BsaHMOfleiicxBHH, b xom hhcjic b ajieKxpoHHOH (|)opMe jih6o 
nocpeflcxBOM EFHCCO CBe^eHUH, yKaaaHHtix b nyHKxe 3.2.2 no^pas^ejia 3.2 
paa^ejia 3 Hacxo»mero PernaMeHxa.

cjiynae HeB03MOxcHocxH ocymecxBJieHHSf Me>KBeflOMcxBeHHoro 
HH(J)OpMai];HOHHOrO BSaHMO^eHCXBHfl C HCnOJIBSOBaHHeM eflHHOH CHCXeMBI
MexcBeflOMcxBeHHoro aneKxpoHHoro BsanMOfleHCXBHB jih6o EFHCCO b 
ajieKxpoHHOH (^opMe ^onycKaexca HanpaBJieHHe MexcBeflOMCXBeHHoro aanpoca h 
HanpaBJieHHe oxsexa na MexcBe^OMCXBeHHbra aanpoc b 6yMax(HOM BH^e.

HanpaBJieHHe MexcBeflOMcxscHHoro sanpoca h HanpaBJieHHe oxsexa na 
MexcBeflOMcxBeHHBiH aanpoc ^onycxaioxca xojibko b pejiax, CBaaaHHBix c 
npeflocxaBJieHHeM rocy,a;apcxBeHHOH ycnyrH.

B MexcBeflOMCXBeHHOM aanpoce b oSaaaxejiBHOM nopa^Ke yKaaBmaioxca 
CBefleHHH, nepeHHCJieHHBie b hbcxh 1 cxbxbh 7.2 Oe^epajiBHoro aaKona ox 
27.07.2010 N° 210-<1)3 «06 opraHHsapHH npe^ocxaBJiCHHa rocyzjapcxBeHHBix h 
MyHHpnnanBHBix ycjiyr».

PesyjiBxaxoM a^MHHHCxpaxHBHOH npoije^ypBi aBJiaexca npe^ocxasjieHHe 
flOKyMCHxoB h (hjih) HH^OpMapHH, Heo6xOfl,HMBIX ^JIH npeflOCXaBJICHHA 
rocyflapcxBeHHOH ycnyrH EM^K.

KpHxepHeM npHHaxHa pemeHHa (jjopMHpoBaHHa MOKBe^oMCXECHHoro 
aanpoca aBJiaexca oxcyxcxBHe b pacnopaaceHHH oxBexcxBeHHoro 3a aanpoc 
CBefleKHK, yKaaaHHBix b no^nyHKxe 3.2.2 no^paafleaa 3.2 paa^ejia 3 naoxoamero 
PeraaMCHxa.

B

CnocoSoM (|)HKcapHH peayaBxaxa aBJiaexca HanpaBaeHHe oxsexa na 
MeacBeflOMCXBeHHBiH aanpoc.

3.3.3. OopMHpoBaHHe h HanpaBaenne MeacBe^OMCXBeHHBix sanpocos 
ocymecxsaaexca He nos^Hee 3 pa6oHHx ^hch, cae^yiomHx 3a npneMOM 
aaasaeHHa h npnaaraeMBix k HeMy flOKyMenxoB.



3.4. AqMHHHCTpaTHBHOH npoijeflypbi - noaroxoBKa npoeKxa pememiH o 
HasHaneHHH hjih 06 OTKase b HasnaMeHHH EM^K

3.4.1. OcHOBanneM nanajia aflMHHHcxpaxHBHOH npope^ypti flBUHexca 
nojiyneHHe oxsexa na Me^cBeflOMCXBeHHtm sanpoc hjih yBeflOMJieHHa 06 
oxcyxcxBHH sanpaniHBaeMOH HH(J)opMauHH.

3.4.2. ^oji^chocxhbim jihpom, oxBexcxBeHHbiM sa noflroxoBKy npoeKxa
pemeHHfl o HasnaMeHHH hjih 06 oxicaae b HasHaneHHH HBJiaexcu
cnepnajiHCx YnojiHOMOHCHHoro oprana (flajiee - cnepnajiHcx, oxBexcxBeHHbiii sa 
no^roxoBKy npoeKxa pemenHa).

CnepnajiHcx, oxBexcxBeHHbm aa no^roxoBKy npoeKxa pemenHa, 
ocym,ecxBJiHex cjieflyioinHe fleHcxBHa:

- npoBepaex cooxBexcxBHe jiOKyMenxoB xpeSoBanmiM, ycxanoBJieHHbiM 
nyHKxaMH 2.6.1, 2.6.2 no^pasAejia 2.6 pas^ejia 2 nacxojnpero PerjiaMenxa;

- nepe^aex npoeKx pemeHHa na 6yMa^cnoM Hocnxejie na no^nncb 
pyKOBOAHxejiio YnojiHOMoneHHoro oprana.

PesyjibxaxoM aflMHHHcxpaxHBHOH npope^yphi hejihcxca 
noflroxoBjienHbiH npoeKx pemeHHJi o HasnaHeHHH hjih o6 oxKase b HasHanenHH 
EM^K, cpoK noflroxoBKH Koxoporo - xenenne 5 paSonHx aneii co aha 
HanpaBJieHiw MejKBeflOMCXBennbix sanpocoB.

3.4.4. KpnxepneM npHHHXHJi pemenHH no aflMHHHCxpaxHBHOH npope^ype 
ABJiaexca cooxBexcxBHe ^OKyMenxoB xpeSosaHHUM, ycxanoBJieHHbiM nynKxaMH 
2.6.1, 2.6.2 noflpaaflejia 2.6 paa^ejia 2 nacxoamero PerjiaMenxa c ynexoM 
cBeflenHH, nojiynenHbix b paMKax MOKBe^OMCXsennoro BsaHMOfleHCXBHa.

3.4.5. CnocoSoM (^HKcapHH pesyjibxaxa HBJiaexcji nepe^ana pemenHa na 
6yMa>KHOM nocHxejie na no^nncb pyKOBo^HxejiK) YnojiHOMOHenHoro oprana.

t 3.4.3.

3.5. AaMHHHCTpaTHBHan npoue/iypa - npHnaxwe pemeunn o 
naanaMeHHH hjih o6 oxKase b HasnaneHHH EM^K

t 3.5.1. OcnoBanHeM ^Jia nanajia a^MHHHCxpaxHBHOH npopeflypbi HBJiaexca 
noflroxoBjiennbiH npoexx pemenHa o nasnanennH hjih o6 oxKase b HaananenKH 
EM£K

3.5.2. ^oji^cnocxnbiM jihpom, oxBexcxBeHHbiM sa npHnaxHe pemennH o 
nasnanenKH hjih o6 oxKase b nasnaMenHH EM/TK, uBjiaexcji pyKOBO^Hxejib (ero 
aaMecxHxejib) ynojinoMonennoro oprana (aajiee - ynojinoMonennoe jmpo).

PemenHe o nasnanenKH hjih o6 oxKase b HaananenKH EM,2PK o^opMJiaexca 
h noflnHCbiBaexca pyKOBO^HxejieM ynojiHOMonennoro oprana no pesyjibxaxaM
paccMoxpenHH nHCbMennoro saaBJicnna rpaxc^anKna. 

ynojinoMonennoe jihpo:
- npoBepaex ^annwe, yKaaannbie b npoeKxe pemenra;
- npn oxcyxcxBHH aaMenaHHH npnnnMaex pemenHe nyxeM no^nHcannH 

npoeKxa pemenHH h nepe^aer ero ^ojDKnocxnoMy Jinny, oxBexcxBennoMy sa 
nanpaBJienHe pesyjibxaxa npenocxasnenHa rocynapcxBennoH ycnyra;

- npn najiHHHH saMenanHH k npoeKxaM BOSBpainaex hx cnennajiHcxy,
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OTBexcTBeHHOMy 3a noflroxoBKy npoeKTa pemeHHB fljia noBTopnoro 
ocyipecxBjieHHa a^MHHHCxpaxHBHoro fleficxBHB, yicasaHHoro b nyHKxe 3.4 
Hacxoamero no^pas^ejia PernaMeexa.

3.5.3. PesyjitxaxoM a^MHHHCxpaxHBHOH npope^ypti HBJiHexca npHHaxoe 
pemeHHe o HasHaneHHH hjih o6 oxKaae b HaaHaneHHH EM^K (noflnHcaHHbra 
pyKOBOflHxeneM ynonHOMOHCHHoro oprana npoeKx pemeHHfl o HasHanemiH hjih 
06 oxKaae b HasHaneHHH EM,ZPC) no 4)opMaM coraacno IIpHJiojKeHHJiM 1 h JSfo 2 
k HacxoameMy PerjiaMenxy cooxBexcxBeHHo.

PemeHHe o HaaHaneHHH hbh o6 oxKaae b HaaHaneHHH EMJPC npHHHMaexca 
ne nos^Hee 10 paOoHHX ^neii nocne nocxynjieHHH saaBJieHHa h /]|OKym6hxob.

3.5.4. KpHxepneM npHHaxHB pemeHHa HBjiHexca oxcyxcxBHe co cxoponbi 
YnojiHOMoneHHoro JiHija saMenaHHH k npoeKxy pemeHHB o HaaHaneHHH hjih o6 
oxKaae b HasHaneHHH EM/IJC.

3.5.5. ChocoSom ctiHiccaijHH pesynbxaxa - perHCxpapna pemeHHH o 
HaaHaneHHH hjih o6 oxnaae b HasHaneHHH EM/IJC.

3.6. AaMHHHCTpaxHBHan npoue^ypa - HanpaBJiemie (BpyHeHHe) 
3aHBHTejiio yeenoivijieHHB o HasHaneHHH hjih o6 OTKase b nasnaHeHHH EM^K

3.6.1. OcHOBaHHeM ji,jih Banana aflMHHHcxpaxHBHOH npopeflypti nBnaexcn 
noflHHcaHHoe pemeHHe o HaaHaneHHH nnn 06 oxicaae b Ha3HaneHHH EM,mC.

3.6.2. ^onxcHocxHbiM nHpoM, oxsexcxBeHHbiM sa nanpaBnenHe (BpyHeHHe) 
yBenoMJieHHu, aBJiaexca cneu;HanHcx YnojiHOMOHCHHoro oprana (^anee - 
cnen;HanHCx, oxBexcxBeHHbm sa no^roxoBKy HanpaBneHHn yBe^oMneHna).

CneijHanHcx, oxBexcxBeHHbm 3a nonroxoBKy HanpaBJieHHa yBenoMJieHHJi, 
no/jroxaBJiHBaex npoexx ysenoMneKHa (nsa SKseMnnapa) h nepe,zi;aex ero nna 
noflHHcaHHH pyKOBOflHxemo (ero saMecxHxenio) YnonHOMOHeKHoro oprana.

CnepnanHCx, oxBexcxBeHHbm 3a nonroxoBKy HanpaBJieHM 
yseflOMneHHB, nanpaBnaex yBeflOMneHHe o hphhbxhh pemenna o HaaHaneHHH 
EM,Z(K (npHJio>KeHHe jsr® 3 Hacxonmero PernaMenra) jih6o yBeflOMnenne o 
npHHnxHH pemeHHfl 06 oxKase b HaanaHeHHH EM,I(K c yKaaaHHeM npHHHH oxKaaa 
(ripHnoflceHHe N° 4 Hacxoflmero PernaMenxa) 3aflBHxemo h PaSoxo/jaxemo.

B saBHCHMOCXH ox Bbi6opa SaflBHxeneM cnoco6a ero yBe^oMneHHfl o 
npHHAXOM pemeHHH yBe^OMneHne HanpaBJiflexca:

- b (JiopMaxe xeKcxoBbix coo6meHHH nocpejjcxBOM aneKxpoHHOH nonxbi;
- CMC-coo6m;eHHeM na HOMep, yKasaHHbm b saflBneHHH;
- B AHHHblH KaSHHCX 3aflBHXenfl - BHe 3aBHCHMOCXH OX CHOCOSa HOflaHH 

aaflBneHHfl;

3.6.3.

nocpe^oxBOM Push-yBeflOMneHHfl nepes perHonanbHyio MoGHnbHyio
nnax<|)opMy;

- nonxoBbiM oxnpaBJieHHeM na anpec, yKaxaHHbiH b saflBJieHHH.
3.6.4. IlHCbMeHHoe YBeflOMnenHe o npHHAXOM pemeHHH HanpaEnflexca: 
3.6.4.1. b oxHomeHHH KaxeropHH rpa>KnaH (SaflBHxeneii), yKaaaHHbiM b 

nyHKxax 1,5-1 cxaxbH 1 SaKona CaxanHHCKOH oSnacxn N° 106-30 ox 17.12.2012 
«0 coijHajTbHOH nonnepjKKe oxflenbHbix KaxeropHH rpaxcnan, nponcHBaiomHx h

£7-



paSoxaiomHx b cejiLCKofi MecraocTH, nocejiKax ropo,zi;cKoro xnna na xeppnxopHH 
CaxajiHHCKOH oSnacxn, h o na^ejieHHH opranoB MecxHoro caMoynpaejieHHa 
oxflenbHbiMH rocy^apcxBeHHbiMH itojthomohhjimh CaxajiHHCKOH oSnacxH no 
oKasanmo copnajibHon noAzjepxociD), nanpaBJiHexca PaSoxo^axeneM 3ajiBHxemo 
(npeflcxaBHxejno) ne nos^nee 3 (xpex) paSonnx ^nen c MOMenxa npHHHxna 
cooxBexcxByiom,ero pemenna;

3.6.4.2. b oxHomenHH Kaxeropnn rpaxc^an (SaaBnxejien), yKasanHbiM b 
nynxxe 1 cxaxbn 1 Saxona CaxajiHHCKOH o6jiacxn ox 17.06.2008 JVT® 51-30 «0 
flononnHxejibHbix Mepax copnajibHon noflflepxcKH oxflejibHbix KaxeropnH 
neAaromHecKHX paSoxHHKOB, pa6oxaK>ni,HX b cejibCKoil mccxhocxh na 
xeppnxopHH CaxajiHHCKOH o6jracxH, h o Ha^ejieHHH opranoB mccxhoxo 
caMoynpaBJieHHK oxfleiibHbiMH rocy,ii,apcxBeHHbiMH nojiHOMOHHXMH CaxajiHHCKOH 
oSjiacxH no OKaaaHHio copnajibHOH noAflep>KKH» VnojiHOMOHCHHbiM opranoM b 
xenenne 5 (n^xn) paOonHx ahch co HS^aHHa pacnopaflHxenbHoro flOKyMCHxa
o pesyjibxaxax paccMoxpeHHB aaasjieHHH h npe^cxaBjieHHbix flOKyMenxoB h 
3a^BHxejno, h PaSoxoflaxejno.

3.6.5. PeayjibxaxoM a^MHHHCxpaxHBHOH npopeflypbi abjihcxcb HanpaBJieHHe 
(BpyHeHHe) Sa^BHxejno yBe^oMJieHHa o HasHaneHHH hjih o6 oxnaae b HasHaneHHH 
EM^K.

3.6.6. KpnxepneM npHHaxHH pemeHHB aBnaexca najiHHHe no^nncaHHoro 
pyKOBOflHxejieM YnojiHOMoncHHoro oprana YBeflOMJieHHfl.

3.6.7. CnocoSoM 4)HKcan,HH HBJiaexca perHCxpapna yBe^oMJieHHa, xax 
hcxoabu^ch KoppecnoHfleHn,HH.

3.7. nopflflOK (|)opMHpoBaHHfl h HanpaBJieHHH MeHCBeflOMCTBeHHbix aanpocoB 
b uejisix nojiyneHUfl aoKyivieHTOB h HH(j)opiviaHHH, Haxo/iHiuHxcH b 

pacnopajKCHHH opranoB, npe^ocTaBJinioiiiHx rocy^apcTBeHHyio ycjiyry, h 
hhux opranoB, opraHHaauHH, b pacnopn^ceHHH Koxopbix naxo^HTCH 

flOKyivieHTbi h CBe/jeHHH, Heo6xoAHivibie fljiH npeAocxaBJieHHH 
rocyaapcTBCHHofi ycjiyrn

3.7.1. OcHOBaHHCM fljia nanajia aflMHHHexpaxHBHoro fleficxBHB BBJiaexca 
nocxynjieHHe aaperncxpHpOBaHHoro aaaBjieHHa o npe^ocxaBJieHHH 
rocy^apcxBeHHOH ycnyrn h flOKyMenxoB h oxcyxcxBHe b naKexe flOKyMenxoB, 
npeflexaBJieHHbix 3aaBHxejieM, IIpeacxaBHxejieM flOKyMenxoB, HeoSxo^HMbix 
npe^ocxaBJieHHn rocy^apcxBeHHOH ycjiyrH, Koxopbie Raxo^axca b pacnopaxcennH 
HHbix opranoB jih6o cxpyKxypHbix noflpaa^ejieHHH YnojiHOMoneHHoro oprana.

/JOJDKHOCXHblM JIHpOM, OXBCXCXBeHHblM 3a BbinOJlHCHHe 
aflMHHHCxpaxHBHOH npopcflyphi, aBJiaexca cnennajincx, oxBexcxBeHHbm aa 
HanpaBJieHHe MexcBe^OMCXBeHHbix sanpocos.

CnepnajiHcx, oxBexcxBeHHbra aa HanpaBJieHHe MOKBe^oMcxBeHHbix

3.7.2.

aanpocoB.
3.7.3. CnepnajiHCx, oxBexcxBeHHbm aa HanpaBJieHHe MeacBe^oMcxBeHHbix 

aanpocoB, ocymecxBJiaex cjie^yiomHe a^MHHHCxpaxHBHbie ^eHCXBHa:
1) (JiopMHpyex h HanpaBJiaex MeacBeflOMCXBeHHbie aanpocbi b pejiax

4*



nonyHeHHJi csefleHHH, yKasaHHbix b nyHKxe 3.2.2 no^paB^ejia 3.2 paa^ejia 3 
Hacxoamero PeraaMeHTa;

2) nepe^aex aaaBJieHHe h npHJiaraeMbie k neMy flOKyMenxBi flOJDKHoexHOMy
jiHpy, oxBexcxBeHHOMy sa nposepRy flOKyMenxoB h noflroxoBKy npoeKxa 
pemeHna.

3.7.4. MeacBe^oMcxBeHHbiH aanpoc o(J)opMJiaexca b cooxBexcxBHH c 
xpeSoBaHHaMH OeflepajiBHoro aaKona ox 27.07.2010 No 210-03 «06
opraHHaaijHH npe^ocxaBJieHHa rocy^apcxBeHHbix h MynupHnajitHLix ycjiyr».

HanpaBJieHHe MexcBe^OMCXBeHHoro sanpoca h HanpaBJiemie oxsexa Ha 
MexcBe^oMcxBeHHBiH sanpoc flonycxaioxca xojibko b pejiax, csasaHHbix c 
npefloexaBJieHHeM rocyflapcxBeHHOH ycjiyra.

MeacBe^oMcxBeHHbie sanpocti 4)opMHpyioxca h HanpaBJiaioxca b 
aaeKxpoHHOH 4>opMe c HcnojiBSOBaHHeM cHcxeMbi Mex(Befl,OMCXBeHHoro
ajieKxpoHHoro BsanMo^eHCXBHa h noflKJiKmeMbix k Hen peraoHajibHbix chcxcm 
MexcBeflOMCXBeHHoro ojieKxpoHHoro BsaHMO^eHCXBHa (^anee - CM3B).

cjiynae HeB03M0x<H0cxH ocymecxBJieHHa Mex(BeflOMCXBeHHoro 
HH^OpMapHOHHOrO BaaHMOACHCXBHa C HCnOJIb30BaHHeM CM3B B OJieKXpOHHOH 
4>opMe ^onycKaexca HanpaBJieHHe MeacBe^oMCXBeHHoro sanpoca h HanpaBJieHHe 
oxBexa na MexcBe^OMCXBeHHbiH sanpoc b OyMaxcnoM BH^e.

B MexcBe^oMCXBeHHOM sanpoce b oOasaxejibHOM nopa^Ke yKasbmaioxca 
CBefleHHa, nepeHHcaeHHbie b hbcxh 1 cxaxbH 7.2 OeflepajibHoro saxona ox 
27.07.2010 No 210-03 «06 opraHHsapHH npe^ocxaBjieHHa rocy^apcxBeHHbix h

t B

MyHHpnnajibHbix ycjiyr».
OopMHpoBaHHe, HanpaBJieHHe MeacBe^OMCXBeHHbix sanpocoB

ocymecxBJiaexca b xenenne 3-x paOoHHX ahch co ana npneMa saaBaeHHa o 
npeflocxaBneHHH rocy^apcxsenHOH ycayrn h npnjiaraeMbix k neMy ^oxymchxob .

KpnxepneM npHHaxna pemeHHa b paMxax Hacxoamen 
aflMHHHCxpaxHBHOH npopeflypbi asaaexca ne npe^cxaBaeHHe SaaBHxejieM 
npe^cxaBHxeaeM floxyMenxoB, HeoOxoflHMbix rim npe^ocxaBneHHa 
rocyflapcxBeHHOH ycjiyra, xoxopwe 3aaBHxeab, IIpeflcxaBHxejib Enpase

3.7.5.

t npe^cxaBHXb caMocxoaxejibHO.
3.7.6. PesynbxaxoM BbinoaHeHHa a^MHHHCxpaxHBHOH npopeflypbi asjiaexca 

HanpaBJieHHe MOKBe^oMcxBeHHbix sanpocos b opranbi, b pacnopaaceHHH xoxopbix 
naxoflaxca HeoSxoAHMbie ^aa npefloexaBaenna rocyaapcxBeHHOH ycnyrn 
flOxyMCHXbi h CBe^eHHa.

3.7.7. CnocoSoM (JjnxcapHH pesyabxaxa BbinoaHeHHa aflMHHHCxpaxHBHOH 
npopeaypbi asaaexca perncxpapna sanpocoB.

3.8. OcymecTBJieHHe ouchkh KanecTBa npeAOCTaBJieHHH rocy/iapcTBeHHOH
ycjiyrH

SaaBHxeaaM oSecnenHBaexca bosmoxchocxe opeHHXb flocxynnocxb h 
xanecxEG rocyaapcxsenHOH ycayrn - nanpaBHXb acaaoSy na HapymeHHe nopa^xa 
npe^ocxaBJicHHa rocyaapcxBeHHOH ycayrn b npopecce noayHeHHa 
rocy^apcxBeHHOH ycayrn, no^aHHOH SaaBHxejieM nocpe^cxBOM ocjjHpHajibHbix



caHTOB ynojiHOMOHCHHoro oprana hjih b BH^e nHCBMeHHOH >Kajio6i>i, 
HanpaBneHHOH b a^pec VnojiHOMOHeHHoro oprana.

3.9. ^ocy^eSHoe (BHecyaeGHoe) o6>KajTOBaHHe peuienuH h fleiicTBHH 
(6e3fleiicTBHSi) ynojiHOMOHCHHoro oprana, npeflOCTaBJiniomero 
rocyAapcTBCHnyio ycjiyry, ero aojiacHOCTHoro jinpa, paSoxHHKa, 

npeAOCxaBJiflioipero, rocy^apcxBeHHyio ycjiyry, a xaKBce opramoapiiH, 
ocymecxBJiaiomHx (j)yHKUHH no npeflocxaBJicnnio rocyzjapcxBenHon ycjiyrn

^ocyAeSnoe (BHecyfleSnoe) o6»cajioBaHHe pemeHHH h fleHCTBHH 
(6e3^eHCTBHH) VnojiHOMOHeHHoro ©prana, npe^ocTaBJiinomero rocy^apcTBenHyio 
ycjiyry, ero floimHocxHoro jmpa, paSoxHHKa, npeflocxaBJiaiomero, 
rocyflapcxBeHHyio ycjiyry, a xaK»ce opraHH3au;HH, ocymecxBJiaiomHX <|)yHKii,HH no 
npeAoexaBJieHHK) rocyflapcxsenHOH ycnyrn, ocymecxBJiaexca b cooxbcxcxbhh c 
pas^enoM 5 Hacxoamero PerjiaMenxa.

3.10. IIopflAOK HcnpaBjiennfl flonymennbix onenaxon n ouihOok b Bbi^annbix 
b peayjibxaxe npeflocxaBJicnna rocyaapcxfiennoH ycjiyrn ^OKyMenxax

OcHOBaHneM nanajia a^MHHHCxpaxHBHOH npope^ypti hbuhcxch
nonyHenne sa^Bnenna 06 ncnpaBneHHH ^onymeHHbix onenaxoK h ouih6ok b 
Bbi^aHHbix b pesyjibxaxe npe^ocxaBJieHna rocyflapcxEennoH ycjiyrn flOKyMenxax.

VnojiHOMOHenHoe nnpo oxBexcxBenHoro cxpyKxypnoro noflpa3/;ejieHH5i na 
ocHOBanHH npe^cxaBJicHHoro aa^BJieHHH ocymecxBJiaex aaMeny flOKyMenxa.

MaKCHMajibHbiH cpoK BbinojmeHHa aflMHHHCxpaxHBHon npope^ypti - naxb 
paSonnx flHen c ^axti perncxpapHH saaBnenna 06 ncnpaBJieHHH flonymenHbix 
onenaxoK h ohihSok.

OxBexcxBeHHBiM 3a BLinojiHenne aflMHHHexpaxHBHOH npopeflypw HBJiaexca 
cnepnajincx VnojiHOMOHenHoro oprana, b flOJixcnocxHbie oSaaaHHoexn noxoporo 
Bxoflnx ocymecxBJieHne ^aHHoro a^MHHHCxpaxnBHoro flencxBHa.

PeayjibxaxoM a^MHHHcxpaxHBHOH npope^ypbi aBJiaexca HanpaBJicnne 
SaflBHxejno HcnpaBneHHbix flOKyMenxoB.

t
3.11. IIopsiAOK npe^ocxaBJienHn rocyflapcxsennon ycjiyrn no 

3KcxeppHxopnajibHOMy npununny

F ocyflapcxEennaH ycjiyra no 3KCxeppHxopnajibHOMy npnnpnny ne 
npe^ocxaBjiaexcH.

3.12. Cjiynan n nopn^oK npeflocxaBJiennn rocyaapcxsennon ycjiyrn b 
ynpejK^aiomeivi (npoaKXHBnoivi) pexcnivie

FocyAapcxBeHHafl ycjiyra b ynpexc^aiomeM (npoaKXHBHOM) pe>KHMe b 
cooxBexcxBHH co cxaxben 7.3 Oeflepajibnoro aaKona ox 27.07.2010 N« 210-03 
«06 oprannaapHn npe^ocxaBnennH rocy^apcxBenHbix n MyHnpnnajibHbix ycjiyr» 
ne npeflocxaBjisrexcjL



Pasfleji 4. OOPMM KOHTPOJIH 3A HCIIOJIHEHHEM 
A^MHHHCTPATHBHOrO PEEJIAMEHTA

4.1. IlopHAOK ocymecTBJieHHH xeKymero KOHTpojin 3a coSjuo^eHHeM h
HCnOJlHCHHeiVI OTBCTCTBeHHbllVlH ^OJlJKHOCTHbllVIH JIHUaiVIH IIOJlOHCeHHH 

a^MHHHCTpaTHBHoro perjiaMCHra h hhmx HopMaxHBHbix npaBOBbix aKTOB, 
ycxaHaBjiHBaioiiiHx xpe6oBaHH» k npe/iocxaBJieHHio rocy/iapcxBeHHOH 

ycjiyrH, a xaioKe npHHnxneM hmh pemeHHH

TeKymHH KOHTpOJIB 3a C06jIK)fleHHeM H HCnOJlHCHHeM flOJDKHOCTHbIMH 
nojio^eHHH PeraaMeHTa h hhbix HopMaxHBHbix npaBOBbix bkxob, 

ycxanaBJiHBaiomHx xpeSoBanHa k npe^ocxaBJieHHK) rocy^apcxBeHHOH ycnyra, 
ocymecxBnaexcfl pyKOBOflHxeneM YnojiHOMOHCHHoro opraHa.

TeKymHH KOHxpojib ocymecxBJiaexca na hocxoahhoh ochob6 h HanpaBJieH 
Ha BbWBaeHHe h ycxpaHeHHe npHHHH h ycjioBHH, BCJie^cxBHe Koxoptix Sbijih 
HapymeHw npasa 3a«BHxejieH, a xaK»(e paccMoxpeHHe, npHHaxHe pemeHHH, 
ncmroxoBKy oxsexos na o6pam;eHHa SaaBHxejieM, co^epxcamHe »ano6bi na 
fleHCXBHa (6e3fleHcxBHe) aoidkhocxhbix jihu,.

IIpH BBIBBJieHHH B XOflC XCKymeXO KOHXpOJIH HapymeHHH HOJIOXCeHHH 
PerjiaMCHxa h hhlix HopMaxHBHbix npaBOBBix aKXOB, ycxaHaBBHBammHX 
xpe6oBaHH« k npe^ocxaBJieHHio rocyaapcxBeHHOH ycjiyrn, pyKOBo^nxenH 
cxpyxxypHBix noflpasflejieHHH VnojiHOMOHCHHoro oprana oxBexcxBeHHBie 3a 
opraHH3aH,Hio paSoxBi no npeflocxaBneHHio rocy^apcxECHHOH ycjiyrn, 
npHHHMaiox MepBi no ycxpaneHmo xbkhx HapymeHHH h HanpaBjnnox 
pyKOBOflHxemo ynojiHOMoneHHoro oprana npe^JioxceHHa o npHMeneHHH hjih 
HenpHMeneHHH Mep oxBexcxBeHHoexH b oxnomeHHH ^oji^chocxhbix jihi;, 
^onycxHBmHx Hapyrnenna.

% 4.2. nopH^OK h nepHOAHHHoexb ocyipecxBJieHHH njianoBbix h BHenjianoBbix 
npoBepoK nojinoxbi h Kanecxsa npe/jocxaBJieHHsi rocy/tapcxBeHHOH ycjiyrn, b 

xom HHCJie nopa^OK h ^)opMbi KOHxpojia 3a iiojihoxoh h KanecxsoM 
npeaocxaBJieHHa rocyaapcxBeHHOH ycjiyrn

IIpoBepKH npoBo^axca b pejiax Konxpojia sa nojinoxon h KanecxsoM 
npeflocxaBJieHHa rocyaapcxBeHHOH ycnyra, coSjno^eHHeM h HcnojiHCHHeM 
flOJixcHocxHBiMH JiHii;aMH ynojiHOMOHeHHoro oprana nonoxceHHH PerjiaMenxa, 
hhbix HopMaxHBH&ix npaBOBBix axxoB Pocchhckoh Oe^epai^HH, CaxaJIHHCKOH 
oSjiacxH ycxanaBJiHBaiomHx xpeSoBaHHa k npeAocxaBJieHHio rocyaapcxBeHHOH 
ycnyra.

IIpoBepKH Moryx 6bixb miaHOBBiMH h BHennaHOBBiMH.
PernaMeHX npoBenenna njianoBBix npoBepoK ycxaHasjTHBaexca h 

yxBepacflaexca pyKOBOflHxeneM ynojiHOMOHeHHoro oprana.
BnennaHOBBie nposepKH ocymecxBJiaioxca b cnynae nojiynenHa acanoG na 

pemeHHH hjih ^chcxekh (6e3fl,eHcxBHe) aojdkhocxhbix jihu; ynojiHOMOHeHHoro



oprana, npHHaTtie hjih ocymecxBJieHHBie b xo^e npe^ocTaBJieHHa 
rocyflapcTBeHHOH ycnyra no pemenHio pyKOBO^HTeneM ynojiHOMonennoro 
oprana.
PeaynBTaxti nposepKn nonnoxBi n Kanecxsa npeflocxaBnenna rocyflapcxEennon 
ycjiyrn ocjjopMJiaioxca bkxom, b KoxopoM oxMenaioxca B&MBneHHBie neflocxaxKH n 
npefluoxceHiiH no nx ycxpanenmo.

4.3. OTBexcTBCHHOCTb flOJiJKHocxHBix jihu YnojiHOMOHCHHoro oprana 3a 
peiueHHH h neHCTBHM (SeafleHCTBHe), npHHHiviaeivibie (ocymecTBJiaeMbie) b 

xo^e npe^ocxaBjieHHii rocy/japcTBCHHOH ycjiyrn

^ojDKHOcxHBie Jimja necyx nepconajiBnyio oxBexcxBennocxB sa pemenna n 
flencxBna (SesflencxBne), npnnnMaeMBie (ocymecxBJiaeMBie) b xo^e 
npeflocxaBnenna rocyflapcxsennon ycjiyrn.

4.4. nojioweHHfl, xapaKxepH3yioinHe Tpe6oBaHHH k (Jjopiviaivi KOHxpojia 3a 
npeAocxaBJieHHeM rocyaapcTBCHHOH ycjiyrH co cxoponbi rpaa<naH, hx

oSbeaHHeniiH h opraHHsapHH

KonxpojiB 3a npeflocxaBJienneM rocyflapcxsennoH ycayrn co cxoponbi 
rpaacflan, nx o6BeAHHenHH n oprannaapHn ocymecxBJiaexca nocpe^cxsoM 
oxKpbixocxn neaxejibHocxn YnojinoMonennoro oprana npn npefloexaBnennH 
rocyflapcxEennon ycnyrn, noaynenHa nojinon, aKxyajibHon n flocxoBepnon 
HH(|)opMapHH o nopa^xe npeflocxaBJienna rocy^apcxEennoH ycnyrn n 
B03MoacnocxH flocy^eSnoro paccMoxpenna oSpamennH (acano6) b npopecce 
nonynenna rocy^apcxEennoH ycnyrn.

Paa^en 5. AOCYAEGHblH (BHECY^EEHblH) HOPB^OK 
OE^CAJIOBAHim PEUIEHHH H ^EHCTBHH (BE3AEHCTBHB) 

YnOJIHOMOHEHHOrO OPEAHA, M<DH, A TAK5KE HX 
AOJI^CHOCTHBIX JIHH,, MYHH^HAJIbHMX CJIY^CAII^HX,

PABOTHMKOB

%

5.1. HH^opMauHB fljia 3anBHTenH o ero npase nonaxb »cajio6y na peuienne h 
(hjih) ^encTBHe (6e3,aeHCTBHe) YnojiHOMOHCHHoro oprana, a xaioKe hx 

AOJHKHOCTHblX J1HU, MyHHUHnajIbHbIX CJiyHCaU^HX, pa60THHK0B HpH 
npenocraBJieHHH rocynapcxBCHHOH ycnyrn

5.1.1. 3aaBHxenB moxccx oSpaxnxBca c acano6on, b xom nncne b cneflyiomnx
cnynaax:

1) napyrnenne cpoxa perncxpapnH sanpoca o npeflocxasnennH 
rocynapcxsennon nnn rocy^apcxsennon ycnyrn;

2) napyrnenne cpoxa npeflocxaBnenna rocyflapcxBennon ycnyrn (b 
oxnomeHHH nencxBna (SesnencxBna) YnonnoMOHennoro oprana, a raxace ero 
nonacnocxHBix nnn;, MynnnnnanBHBix cnyacamnx, paSoxnnKOB);

&Z



3) xpe6oBaHHe y SaaBHiena AOKyMeHTOB hjih HH^opMapHH jih6o 
ocymecxBJieHHH fleftcTBHH, npeflcxaBJieHHe hjih ocymecxBjieHHe Koxoptix He 
npe,zjycMoxpeHo HopMaxHBHtiMH npaBOBBiMH aKxaMH, yKasaHHbiMH b noflpasflejie 
2.5. paa^ejia 2 Hacxoamero a^MHHHCxpaxHBHoro perjiaMenxa;

4) oxKaa b npHCMe flOKyMenxoB, npeAOCxaBJieHHe Koxoptix npe^ycMoxpeHO 
HopMaxHBHBiMH npaBOBBiMH aKxaMH, yKaaaHHbiMH b no^pasflejie 2.5 paa^ejia 2 
PerjiaMenxa, y SaasHxejia;

5) oxKaa b npeflocxaBJieHHH rocy^apcxBeHHOH ycjiyrn (b oxHomeHHH 
fleHCXBHH (6e3fleHCXBHH) ynojiHOMOHeHHoro oprana, a xaxxce ero ^oji^chocxhbix 
jihp, MyHHpnnajibHbix cjiyxcamHx, pa6oxHHKOB), ecjin ocHOBaHHH oxicasa He 
npeflycMOxpeHw (jje/iepajibHbiMH aaKonaMH h npHHaxbiMH b cooxbcxcxbhh c hhmh 
HHbIMH HOpMaXHBHbIMH HpaBOBblMH aKXBMH POCCHHCKOH Oeflepail,HH, 3aKOHaMH H 
HHbIMH HOpMaXHBHbIMH HpaBOBblMH aKXBMH CaxaJIHHCKOH oSjiaCXH, 
MyHHpnnajibHbiMH npaBOBbiMH axxaMH;

6) 3axpe6oBaHHe c SaaBHxejia npn npefloexaBJieHHH rocy^apcxBeHHOH 
ycjiyrn nnaxbi, He npe^ycMoxpeHHOH HOpMaXHBHbIMH npaBOBbiMH axxaMH 
POCCHHCKOH OeflepapHH, HOpMaXHBHbIMH npaBOBbiMH aKXBMH CaxaJIHHCKOH 
oSjiacxH, MyHHpnnajibHbiMH npaBOBbiMH axxaMH;

7) oxKaa oprana, npeflocxaBJunonjero rocyflapcxsenHyio ycjiyry, 
AOJDKHoexHoro jiHpa oprana, npeflocxaBJunomero rocy^apcxBeHHyio ycjiyry, b 
HcnpaBJieHHH ^onymeHHbix hmh onenaxoK h oihh6ok b Bbi^aHHbix b pesyjibxaxe 
npe^ocxaBJieHHB rocy^apcxseKHOH ycnyra aoKyMenxax jih6o HapymeHHe 
ycxaHOBJieHHoro cpoxa xbkhx HcnpaBJieHHH.

8) HapymeHHe cpoxa hjih nopa^xa Bbi^aHH flOKyMenxoB no peayjibxaxaM 
npe^ocxaBJieHHB rocyflapcxBeHHOH ycjiyrn;

9) npHocxaHOBJieHHe npe^ocxaBJieHHfl rocy^apcxsenHOH ycjiyrn (b 
oxHomeHHH AencxBHa (6e3fleHcxBHB) ynojiHOMOHCHHoro oprana, a xanxce ero 
flOJixcnocxHbix jihii;, MyHHpnnajibHbix cjiyjKamnx, paSoxHHKOB), ccjih ocHosaHHa 
npHocxanoBJieHHa He npe^ycMoxpeHbi (JjeAepajibHbiMH aaKonaMH h npHHaxbiMH b 
COOXB6XCXBHH C HHMH HHbIMH HOpMaXHBHbIMH HpaBOBblMH aKXBMH POCCHHCKOH 
Oe^epapHH, aaKonaMH h khkimh HOpMaXHBHbIMH npaBOBbiMH bkxbmh 
CaxaJIHHCKOH o6jiacxH, MyHHpnnajibHbiMH npaBOBbiMH axxaMH;

10) xpeGoBaHHe y SaHBHxenn npn npe^ocxaBJieHHH rocyflapcxBeHHOH 
ycjiyrn flOKyMCHXOB HJIH HH(jjOpMapHH, OXCyXCXBHe H (hjih) HCflOCXOBepHOCXb 
Koxopbix He yKa3biBajiHCb npn nepBOHanajibHOM oxKa3e b npneMe flOKyMenxoB, 
neoOxoflHMbix fljifl npe^ocxaBJieHHa rocy^apcxBeHHOH ycnyrn, jih6o b 
npe^ocxaBJieHHH rocyflapcxBeHHOH ycjiyrn, 3a HCKjnoneHHeM cnynaeB, 
npe^ycMOxpeHHbix nyHKxoM 4 hbcxh 1 cxaxbH 7 Oe^epajibHoro saxona ox 
27.07.2010 No 210-<1)3 «06 opraHHsapHH npeflocxaBJicHHn rocy^apcxBeHHbix h 
MyHHpnnajibHbix ycjiyr» 
ynojiHOMonenHoro oprana, a xaKxce ero ^ojixcHOCxHbix jihii;, MyHHpnnajibHbix 
cjiyxcamnx, paOoxHHKOB).

5.1.2. 3aaBHxejib BnpaBe oSpaxHXbca c xcbjigGoh HenocpeflcxBeHHo b 
ynojiHOMoneHHbiH opran jih6o b MOU, na pemeHHa h fleHCXBHB (Oea^eiicxBHa) 
ynojiHOMoneHHoro oprana.

t

t

(» flCHCXBHa (6e3fleHCXBHfl)OXHOmeHHH
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5.1.3. /JeHCTBHfl (SeafleHCTBHe) h pemeHHB: ^oji^hocthbix jihu; oSxcajiyiOTCH 
b flocy^eSHOM (BHecyneGnoM) h cyAeSHOM nop^AKe b cooTBexcTBHH c 
saKOHOAaxejibCTBOM Pocchhckoh OeAepapHH, saKOHOAaxejibcxBOM CaxanHHCKOH 
o6jiacxH, MyHHpHnajibHBiMH npasoBbiMH axxaMH.

5.2. IIpeAivieT jKajio6bi

5.2.1. HpeAMexoM xojioSbi aBJiaioxcH pemeHHfl h achcxemh (SeaAeficxBHe) 
V nojiHOMOHeHHoro oprana, npeAocxaBJunomero rocyAapcxBeHHyio ycjiyry, 
MyHHAHnaJibHoro cjiyxcaipero, a xaxxce HeHcnonHeHHe hjih HenaAJiexcamee 
HcnojiHSHHe AOJixcHocxHbiMH JiHpaMH cnyxceSHbix oSasaHHoexeH, ycxanoBJieHHbix 
aAMHHHCXpaXMBHbIM peXJiaMeHXOM H HHblMH HOpMaXHBHbIMH IipaBOBblMH aKXaMH, 
peryjiHpyiomHMH oxHomeHHa, BoaHHKaiomHe b cbash c npeAocxasjieHHeM 
rocyAapcxBeHHOH ycjiyrn.

5.2.2. ^Cajio6a aojdkhb coAepxcaxb:
HaHMenoBaHHe Y nojiHOMOHCHHoro oprana, npeAOCxaBJiaiomero9 rocyAapcxBeHHyio ycnyry, aohxchocxhoxo Jinpa ynonHOMOHeHHoro oprana, 

npeAOCxaBJiaioinero 
cjryxcamero, hx pemeHHH h AeMcxBHa (SesAeHCXBne) Koxopbix oSxcajiyioxcH;

- (JiaMHJinio, hm«, oxnecxBo (nocjieAHee - npn HajranHn), CBeACHHii o Mecxe 
acnxejibcxBa SaaBHxena - (JmsunecKoro Jinpa jih6o HaHMenoBaHHe, a xaioice HOMep 
(noMepa) KOHxaKXHoro xene^ona, aApec (aApeca) aneKxpoHHOH nonxbi (npn 
HajiHHHH) h nonxoBbiH aApec, no KoxopbiM AOJDKeH 6bixb HanpaBJieH oxsex 
SaaBHxemo;

jih6o MyHHpHnanbHororocyAapcxBeHHyio ycnyry,

- CBeACHHH 06 oGxcajiyeMbix pemeHHnx h achcxbhhx (663A6hcxbhh) 
VnojiHOMOHCHHoro oprana, npeAocxaBJunomero rocyAapcxBeHHyio ycnyry, 
AonxcHoexHoro nmja YnonHOMoneHnoro oprana, npcAOCxasnaiomero 
rocyAapcxBeHHyio ycnyry, nnn MyHHpHnanbHoro cnyxcamero;

- AOBOAbi, na ocHOBaHHH Koxopbix SanBHxenb ne cornacen c pemeHHeM h 
AGhcxbhcm (SesAeHCXBHCM) YnonHOMOHeHHoro oprana, npeAoexaBnniomero 
rocyAapcxBeHHyio ycnyry, AonncnocxHoro nniia YnonHOMOHeHHoro oprana, 
npeAocxaBnmomero rocyAapcxBeHHyio ycnyry, nnn MyHHpHnanbHoro

•)

cnyxcamero.
SanBHxeneM Moryx 6bixb npeACxaBneHbi AOKyMenxbi (npn nanHHHH), 

noAXBep^cAaioiAHe aoboai>i SanBHxenn, nnSo hx kochh.

5.3. Opranbi MecxHoro caMoynpaejieHHH h ynojiHOMoneHHbie na 
paccMOTpenne manoftbi AOJi^cuocTHbie nnua, Koxopbiivi mo^kct 6bixb

HanpaeneHa H«ano6a

5.3.1. 3Kano6a na pemeHHa h a6hcxbh3 (6e3AeHCXBHn) YnonHOMOHeHHoro 
oprana, npeAoexaBnniomero rocyAapcxBeHHyio ycnyry, ero AonncnocxHbix nHu;, 
MyHHpHnanbHbix cnyxcaiAHx, paSoxHHKOB ynacxByioiJUHX opraHHaapHH 
paccMaxpHBaexca pyKOBOAnxeneM YnonHOMOHeHHoro oprana.



)Kajio6i>i na pememui h ^eHCTBEa (SesflencxBHe) pyKOBOflHTejia 
ynojiHOMOHeHHoro opraHa no^aioxca b BtimecxoamHH opran (npH ero hbjihhhh)

. jih6o b cjiynae ero oxcyxcxBHB paccMaxpHEaioxca HenocpeflcxBeHHO 
pyKOBOAHxejieM YnonHOMOHCHHoro oprana.

5.3.2. JI,oji)KHOCxHi>ie jiHpa YnojiHOMOHeHHoro oprana, ynonHOMoneHHBie 
Ha paccMoxpeHHe »cajio6 aa HapymeHHe nopa^Ka npeflocxaBJieHHa 
rocy^apcxBeHHOH ycayra, nopa^Ka vum cpoKOB paccMoxpeHHa acaaoSbi, hh6o 
HesaKOHHHH oxKaa hjih yKaoHCHHe yicasaHHoro ^oaa(HocxHoro anpa ox npHeMa 
acaaoSbi, necyx oxBexcxBeHHocxb b cooxb6xcxbhh c saKOHOflaxeabcxBOM 
Pocchhckoh Oe^epapHH.

5.4. Itopsi^OK no/iaHH h paccMOTpenna )Kajio6bi

rioflana h paccMoxpeHHe acaaoSbi ocymecxsaaexca b nopa^Ke, 
ycxaHOBaeHHOM cxaxteH 11.2. Oe^epajibHoro saKona ox 27.07.2010 JVfo 210-03 
«06 opraHHaapHH npe^ocxaBneHHa rocyflapcxBeHHbix h MyHHpHnajibHBix ycjiyr» 
h rionoaceHHeM 06 ocoOeHHoexax noflaHH h paccMoxpeHHa acajioS na pemeHHa h 
^eHCXBHa (SeafleHCXBHe) opranoB HcnoaHHxeatHOH bjibcxh CaxajiHHCKoii oSiiacxH 
h hx flOJiacHOCXHbix HHU,, rocyflapcxBeHHbix rpaac^ancKHx cnyacaiunx opranoB 
HcnonHHxeabHOH bjibcxh CaxajiHHCKOH oSaacxH.

VnojiHOMOHeHHbm opran Enpase paapaOoxaxb h yxBep^HXb aoKanbHbm 
flOKyMenx, peraaMenxHpyiomHH nopa^oK h ocnoBaHHa paccMoxpeHHa acajioO.

t

5.5. CpoK pacciviOTpeHHH 5Kajio6bi

5.5.1. ^ajio6a, nocxynHBmaa b YnojiHOMOHeHHbiH opran, b BbimecxoamHH 
opran (npn ero najiHHHH), ho^jiokhx peracxpapHH ne noa^nee paSoaero ^na, 
cae^yiomero aa ^hcm ee nocxynaeHHa.

5.5.2. TKajioOa, nocxynHBmaa b YnojiHOMOHeHHbiH opran, b Bbimecxoam,HH 
opran (npn ero najiKHnn), no^aeacnr paccMoxpenHio b xenenne 15 paOonnx ^nen 
co .una ee perHcxpapnn, a b caynae oOacajioBanHa oxxaaa b npneMe flOKyMenxoB y 
aaaBHxeaa an6o b HcnpaBaennH flonymennbix onenaxoK h omnSoK nan b caynae 
o6a(aaoBaHHa napymenHa ycxanoBaennoro cpoxa xaxnx ncnpaBaenHH - b 
xenenne 5 paSonnx ^nen co ^na ee perncxpapHH.

5.5.3. B caynae ecan acaaoOa no^ana aaasnxeaeM b YnoanoMOHeHHbm 
opran, b Bbimecxoamnn opran (npn ero naanHHH), b KOMnexenpHio Koxopbix ne 
bxo^hx ee paccMoxpeHHe b cooxbcxcxbhh c xpeSoBannaMH nymcxa 5.1.1 
nacxoamero aAMHHHCxpaxHBnoro PeraaMenxa, b xenenne 3 paSonnx ahch co flna 
ee perHCxpapnn ona nanpasaaexca b ynoanoMOHennbiH na ee paccMOxpenne 
opran, o hcm aaaBnxeab HH<|)opMHpyexca b nHCbMennon (J)opMe.

Hpn axoM cpoK paccMOxpenna acaaoObi Hcnncaaexca co ^na ee perHcxpau,HH 
b ynoanoMonennoM na ee paccMoxpenne oprane.

3*



5.6. nepenenb ocHoeaHHH fljia npHocraHOBJieHHti paccMOTpeunn jKajio6bi b 
cjiynae, ccjih bosmo^khoctb npnocTaHOBJieHHfl npeayciviOTpeHa 

saKOHOflaxejibCTBOM Pocchhckoh Oe^epaynn

IlpHOCTaHOBJieHHe paccMOTpeHHH )Kajio6bi He flonycKaexcfl.

5.7. PeayjibTax paccivioxpeHHB >Kajio6bi

5.7.1. no pesyjibxaxaM paccMoxpeHM )Kajio6bi npHHHMaexca oaho hs 
cjieAyiomHx pemeHHH:

- 5Kajio6a yAOBJiexBopaexca, b xom hhcjic b (f)opMe oxMeHBi npHHaxoro 
pemeHHH, HcnpaBJieHHH AonymeHHLix onenaxoK h ohihSok b bbia^hhbix b 
peayjibxaxe npeAOCxaBJieHHa rocyAapcxBeHHOH ycnyrn AOKyMenxax, Boaspaxa 
SajiBHxejno AenexcHBix cpe^cxE.

- b yAOBnexBopeHHH >Kajio6Bi oxxasBiBaexcfl.
5.7.2. B yAOBJiexBopeHHH x(ajio6Bi oxKaaBiBaexca b cneAyiomHX cjiynaax:
1) HanHHHe BcxynHBmero b saKOHHyio CHJiy pemeHHH cy^a no xcajio6e o 

xom xce npeAMexe h ho xcm xce ocnoBaHHHM;
2) noAana xcano6Bi jihhom, hojthomohhh Koxoporo He HOAXBepHCAeHBi b 

nopHAKe, ycxaHOBJieHHOM saKOHOAaxejiBCXBOM Pocchhckoh OeAepapHH;
3) HanHHHe pemeHHH no H(ano6e, npHHHxoro panee b oxnomeHHH xoro nee 

SaHBHxejiH h no xoMy xce npeAMexy HcanoSBi.
5.7.3. B cjiynae ycxaHOBJieHHH b xoac hjih no peayjiBxaxaM paccMoxpeHHH

xcanoSBi npnaHaKOB cocxasa aAMHHHCxpaxHBHoro npaBOHapymeHHH hjih 
npecxynjieHHH aojihchocxhoc jihu;o, pa6oxHHK, HaACJieHHBie nojiHOMOHHHMH no 
paccMoxpeHHH) )Kajio6 b cooxbcxcxbhh c nacxBio 1 cxbxbh 11.2 OeAepajiBHoro 
aaKona ox 27.07.2010 210-<E>3 «06 opraHH3au,HH npeAocxaBJieHHH
rocyAapcxBeHHBix h MyHHpHnajiBHBix ycjiyr», HeaaMCAJiHxejiBHo nanpaBJiniox 
HMeiomnecH MaxepnajiBi b opraHBi npoKypaxypBi.

t

t 5.8. IIopsiAOK HH(})opivfHpoBaHHH 3aHBHxejiH o peayjibxaxax paccMoxpeHHH
HcajioObi

5.8.1. He nosAHee ahh, cjieAyiomero sa ahcm hphhhxhh pemeHHH, 
HBJiHiomerocH pesyjiBxaxoB paccMoxpeHHH hojioSbi, SaHBHxejno b nHCBMCHHOH 
^opMe h no xcejiaHHK) SaHBHxejiH b 3JieKxpoHHOH (^opMe HanpaBJinexcn 
MOXHBHpOBaHHBIH 0XB6X O pesyjIBXaXBX paccMoxpeHHH xcajioSBi.

5.8.2. B cjiynae npH3HaHHH xcajioSBi noAJiexcameH yAOBJiexBopeHHio b 
oxsexe SaHBHxejno Aaexcn HH^opManHH o achcxbhhx, ocymecxEnneMBix 
y nOJIHOMOHeHHBIM OpraHOM B HCJTHX HeSaMCAJIHXeJIBHOrO yexpaHeHHH 
B&iHBJieHHBix HapymeHHH npn OKaaaHHH rocyAapcxBeHHOH ycjiyrn, a xaxxce 
npHHOCHXCH H3BHH6HHH 33 AOCXaBJieHHBIC HeyAoGcXBa H yKaSBIBBCXCH 
HH^OpMapHH O AaJIBHCHmHX ACHCXBHHX, KOXOp&ie HeoSxOAHMO COBepmHXB 
SaHBHxejno b nejiHX nojiyneHHH rocyAapcxBeHHOH yciiyrn.



5.8.3. B cjiynae npHsnaHHH »cano6i>i He noflneacamefi yflOBnexBopeHHio b 
OTBexe SaaBHxejiK) ^aioxca apryMenxHpoBaHHBie paaBacHeHna o npHHHHax 
npHHHXoro pemeHHH, a xaKXce HH^opMaijHfl o nopa^Ke oSxcajiOBaHHa npHHaxoro 
pemeHHH.

5.9. nopa^oK oGacajioeaHHH peuieHHH no acajio6e

SaaBHxejiB HMeex npaso oSxcanoBaxi, pemeHHe no xcano6e BtimecxoamnM
flOJDKHOCXHBIM JlHpaM HJIH B BbIIIieCX05niIHH OpraH B nOpHflKe nOflHHHeHHOCXH.

5.10. IIpaBO 3anBHTejifl na nojiyHenne HH(J)opivianHH n aoKymenTOB, 
neoOxo^Hivibix ^jih oOocHOBannfl h paccMorpeHnn acajioObi

SaaBHxejib HMeex npaso na nojiyneHHe HH(|)opMai;HH h floicyMeHxoB, 
Heo6xoAHMbix oSocHosaHHa h paccMOxpeHHfl xcajio6bi.

5.11. CnocoObi HH())opMHpoBaHMn 3aHBHTejien o nopa/iKe no/taHH n
paccMOTpenna n<ajio6bi

Hn^opMHpoBaHHe SaaBHxeneH o nopa^Ke no^anH h paccMoxpeHHa xcajio6bi 
o6ecneHHBaexca:

- nocpeflcxBOM pasMemeHHa HH(|)opMaii;HH na cxen^ax b Mecxax 
npeflocxaBJieHira rocy^apcxBeHHOH ycnyra, na 0(J)HpHajibHbix canxax 
ynojTHOMoneHHoro oprana,

- b ycxHOH ^opMe no xejie^OHy hjih na jihhhom npneMe (b xom hhcjib no 
xene^OHy, no ajieicxpoHHOH nonxe, nonxoBOH cbbsbio) b ynojiHOMoneHHbiH 
opran;

- B nnCbMCHHOH (J)OpMe nOHXOBBIM OXnpaBJieHHCM HJIH SJieKXpOHHBIM 
cooSmeHHeM no a^pecy, yKaaaHHOMy SaHBHxeneM.



npunwKeHHe JV° 1 k AflMHHHcxpaxHBHOMy 
perjiaMenry 
rocyaapcTBCHHOH ycjiyrH «npeflocTaBJieHHe 
MCpbl COLU-iajIbHOH nOaaep>KKH B BHfle

fleHea<Hbix
KOMneHcauHH Ha B03MemeHne pacxoaoB Ha 
onjiary »<Hjioro noMemenuB, ocbciuchhb h 
oroiuieHHH, KOMMynajibHbix pecypcoB, 
norpe6jiHeMbix npH ncnojib30BaHHH h 
coaepxoHHH o6mero HMymecxBa b 
MHOXOKBapXHpHOM flOMC, OXflejTbHbIM 
xaxeropHBM rpa>KflaH»

npeflocxaBBeHKK)no

Bbinjiaxbi eXCeMCCBHHWX

PEUIEHHE
O HaSHaHCHHH OKCMeCHHHblX /JCHCiKHblX KOMIieHCaUHH Ha B03MeiIteHHe paCXOAOB Ha 
onjiary 5KHjioro noxiemeHUH, ocBemeHiia h oronjienHH, KOMMynajibHbix pecypcoB, 

HOTpeSjineMbix npn ncnojibsoBaHHH h coAep»caHHH o6mero HMymecxBa b 
MHoroKBapTHpnoM AOivie, oxAejibHbiM KaxeropHHM rpa^Aan

!

NoOT

(hauMeHoemue opzma Mecmnozo caMoynpaenenufi Coxwiuhckou odnacmu)
paccMoxpeji saaBJieHHe

((fioMWiM, umh, omnecmeo (npu Hcmmuu) saxmmejw)
Kaxeropua

h peuiHJi HaanaHHTb e^ceMecanHyio AeneHCHyio KOMnencauHro na B03MemeHHe pacxoAOB na 
onnaxy xcHJioro noMemeHHa, ocBemeHHa h oxonjieHHa na ocHOBaHHH cxaxtH

(cmambx, dama, HOMep, HauMeHoeanue 3aKOhta CaxanmcKOu o6mcmu) 
Y nojiHOMOHCHHoe AOJiacHocxHoe jihao

(nodnucb) (paciuufppoeKa nodnucu)
M.n.

3-j^



ripunowem-ie JV® 2 k AflMHHHCxparHBHOMy
no npeflocraBJiCHHK)peraaMeHry

rocyaapcTBCHHon ycjiyrn «npeflocTaBjieHne
Mepu counanbHon noanepacKH b bhac 
Bbinjiaibi aenoKHbix
KOMnencauMH na BoaMemenne pacxoaoB na 
onjiary jkhjioio noMemeHna, ocBeinenHa h
OTOfUieHHB, 
noTpe6jiaeMbix 
coaepacaHHH 
MHoroKBaprapHOM 
KaxeropHBM rpa>KflaH»

eaceMecBMHbix

KOMMynajibHbix pecypcoB, 
npn HcnojibsoBamiH n 

o6mero nwymecTBa b
flOMB, OTflCJlbHblM

PEIUEHHE
06 OTKaae b HasHaneHHH eaceMecHMHbix AeneHCHbix KoivineHcauHH Ha B03MeiueHHe 

pacxoAOB na onjiary >KHJioro noMemeHHH, ocBemeHHH h oxonjieHHH, KOMiviyHajibHbix 
pecypcoB, norpeSjiHeivibix npn HcnojibsoBaHHH h coAep^anHH o6mero HMymecrBa b 

MHOrOKBapTHpHOM A0M6, OTACJlbHblM KaTCrOpHHM rpa>KAaH

XaOT

(HauMeHoeanue opzma MecmHoeo coMoynpaejiBHun Coxcmuhckou o6mcmu)
paccMOxpeji aaaBJieHHc

((paMwim, uam, omnecmeo (npu Hanmuu) acmeumensi
KaxeropHH

h pemuji oxKaaaxb b HaaHaneHHH eaceMecanHOH achokhoh KOMneHcapHH na B03MemeHne 
pacxoAOB na onjiaxy xchboxo noMemeHHa, ocBemeHHa h oxonneHna no caeAyiomHM npHHHHaM:

(yKcaamb npununy oniKOsa e HasHcmeHuu)

Y nojiHOMOHCHHoe AoaacHoexHoe jihuo

(paciuu<ppo8Ka nodnucu)(nodnucb)V M.n.



ripHJTO)KeHHe JVe 3 K AflMHHHCTpaTHBHOMy 
pernaMCHTy 
rocyflapcTBCHHoR ycjiyrn «ripefl0CTaBJieHHe 
Mepti coi;najibHOH no/mep>KKH b bhac

fl6He>KHbIX
KOMneHcanHH na B03MemeHne paoxo^OB wa 
oruiary xcHjioro noMemeHHH, ocBemeHKH h 
OTonneHHB, 
noTpeSjiae.Mbtx 
COfl6p>KaHHH 
M HOFOKBapTHpHOM 
KaxeropHBM rpa»tflaH»

no npeaocxaBJieHHK)

Bbinjiaxbi exccMecaMHbix

KOMMynajibHbix pecypcos, 
npH HCnOJlbSOBaHHH H

o6mero HMymecxsa
flOMe, oxaejibHbiM

B

YBE^OMJIEHHE
o HasHaneHHH eaceMecflHHbix AenoKHbix KoivineHcauHH na BOJivieiueHHe pacxoAOB 

Ha onjiary >KHJioro noiviemeHHH, ocBemeHHH h otohjichha, KOMMynajibHbix 
pecypcos, noTpeSjiaeivibix npn Hcnojib30BaHHH h coAep>KaHHH o6mero HMyipecrBa 

b MHoroKBapTHpHOM aom6, OTAejibHbiM KareropHHM rpaiKAaH

JVoOT

yBa^caeMBiH(aa) !
((pcmwim, ilmr, omnecmeo)

(nauMenoeaHue opzana Mecmnozo caMoynpa&neHM Coxcuiuhckou odnacmu)
yBCAOMJiHex Bac o tom, hto no saaBiienmo_____________________________

(HauMeHoemue acmenemm)

20 r. X2ox « »
(dama u peeucmpaifuoHHbiu HOMep saneneHun)

BbiHeceno pemeHne
(HdUMeHoeamie pememm)

________  20___ r. Xo___________
(dama u pezucmpaifuoHHbiu HOMep soHenemm)

OT « »

V nojiHOMOHennoe aojokhocthoc jihao

(paciuucppoeKa nodnucu)(nodnucb)

M.n.

kjo



npHJIOHCeHHe N° 4 K AflMHHHCTpaTHBHOMy
no npeflocTaBJieHHioperjiaMenry 

rocyflapcTBCHHOH ycjiyrn «npeflocraBJieHHe
Mepti counajibHOH noaaep>KKH b bh^c 
BbinjiaTbi aenoKHbix
KOMneHcanHH na BosMemeHHe pacxoAOB na 
onjiaiy Hcnnoro noMemenHH, ocBemeHna h 
OTonjieHKa, KOMMynajibHbix pecypcoB, 
noipeGjiaeMbix npn HcnoabsoBanHH n 
coaepxcaHHH o6mero nwymecrsa
MHOFOKBapTHpHOM flOMC, OTACJlbHblM
KareropHXM rpa>KAaH»

exceMecaHHbix

B

YBEAOMJIEHHE
06 OTKase b HasHaneHHH oKewecHHHbix Aene/KHbix KOMneHcauHH na BOSMemeHHe 

pacxoAOB na onjiary iKHJioro noMemeHHH, ocseipeHHfl h oronjieHHn, KOMMynajibHbix 
pecypcoB, noTpe6jifleMbix npn HcnojibsoeaHHH h co^epHcaHHH oSiuero HMyipecTBa b 

MHoroKBaprupHOM ^omc, OTAejibHbiM KareropHHM rpa^cAant
JVoOT

!yBa)KaeMbiH(aa)
((fioMwiM, umh, otmecmeo)

(HauMeHoecmue opzana MecmHOzo ccmoynpaenemm Coxcuiuhckou o6nacmu)
yBeflOMJiaer Bac o tom, hto no saaBJicnmo____________________________

(nauMeHoeaHue zcmeneHUJi)

________  20___ r. Xo___________
(dama u pezucmpaifuoHHbiu nomep zmenemin)

OT « »

% Bbineceno pemenne
(HauMeHoecmue peiueHim)

20 r. JVoot « »
(dama u pezucmpaifuoHHbiu uoMep zanenemiH)

(yKazamb npimuny omxaza e HazHanemiu)
Pemenne mokct Obits oOncanoBano b BBimecToamnn opran MnnHCTepcTBO oOpaBOBanna 

CaxannncKon oOiiacTn, MnnHCTepcTBO cnopTa CaxannncKon oOaacTn, KOTOpbin npnnnMaeT 
pemenne no cymecTBy Bonpoca, oOasaTejiBHoe ana ncnojinenna cooTBCTCTByiomHM opranoM 
MecTHoro caMoynpaBJienna CaxannncKon oOaacTn.

Pemenna nojDKnocTHBix Jinn oSaonyiOTca b flocyaeOnoM (BnecyfleOnoM) n cyzteOnoM 
nopa^Ke b cooTBeTCTBnn c BaKono^aTejiBCTBOM Pocchhckoh Oe^epaunH, saKOHOAaTeaBCTBOM 
CaxannncKon oOnacTH, MyHHpnnajibHbiMH npasoBbiMH aKTaMH.

ynoanoMonennoe aonamocTHoe anpo

(paciuiKppoeKa nodnucu)(nodnucb)
MIL



yiBEP^C^EH
npHKasoM MHHHCxepcxBa cnopxa 

CaxajiHHCKOH oSjiacxH

vrJ?.C8.2Xtf2> ^5 h

npHKaaoM MHHHCxepcxBa oSpaaoBaHHH 
CaxanHHCKOH o6jiacxH

oTo?£. Q3MS JVq

A/IMHHHCTPATHBHMH PErJIAMEHT
mo npe^ocTaBJi'enmo rocyaapcTBeaHoii ycjiyrn 

«npeflocTaBJieHBie e^ero^Hbix .neHexHMX KOMneHcasjHH na B03MeiueHHe 
pacxo^oe na onjiaxy xonjiHea h TpancnopTHbax ycjiyr no ero ^ocraBKe npn 

yCJlOBHH npOJKHBaHHH B HCHJIbIX nOMeilieHHHX, He o6opy/10BaHHbIX 
ueHTpajibHbiM OTonjieHueM ox^ejibHbiM KaxeropHHM rpa^aH»

t

Pas^eji L OBUU[HE nOJIOSKEHim

1.1. IIpe^Mex peffy/JiHpoBaHiiH aflMHHHCxpaxHBeoro perjiaMenxa

HacxojimMH aflMHHHcxpaxHBHbm pemaMeHx (flajiee 
ycxanaBJiHBaex oSipHe cpofcn, nocjie^oBaxejibHocxb a^MHHHCxpaxHBHbix 
npope^yp h ^chcxeuh no npe^ocxaBJTeHmo rocy^apcxBeHHOH ycjiyrn - 
npeflocxaBJieHHe excero^Hbix ^enexcHbix KOMnencaiinK na BOSMemenne pacxo^oB 
na onjiaxy xonjmBa n xpancnopxHbix ycnyr no ero ^ocxaBKe npn ycjioBHH 
npoxcHBannx b >KHjXbix noMeniennHx, ne o6op)^OBaHHbix penxpajibHbiM 
oxonnenneM ox,ii;ejibHbiM KaxeropMM rpa^^an (^ajiee - EF^K), yKaaanHbiM b 
nymcxax 1, 5-1 cxaxbn 1 Saxona CaxajiHHCKon o6jiacxn Jvf2 106-30 ox 17.12.2012 
«0 connajibnon noTOepxcxe ox^eubHbix Kaxeropnn rpaxc^an, npoKHBaiouiHx n 
paGoxaromnx b cejibCKon mccxhocxh, nocejiKax ropo/jCKoro xnna na xeppnxopnn 
CaxajiHHCKon oSnacxn, n o najiejieHHH opranoB Mecxnoro caMoynpaBnenna 
oxnejibHbiMH rocyflapcxBenHbiMH nojiHOMonnaMH CaxajiHHCKon o6jiacxn no 
OKasanmo copnajibnon noAa;epxcKH», nynKxe 1 cxaxbn 1 Saxona CaxajiHHCxon 
o6jiacxn ox 17.06.2008 N° 51-30 «0 ^onojiHnxejibHbix Mepax copnajibHon 
no^nepxcxK oxjjejibHbix xaxeropnn ne^aroraHecxHX paSoxnnxoB, paSoxatomnx b 
cenbcxon mccxhocxh na xeppHxopnH Caxaiinncxon o6jiacxn, n o nafleiiennH 
opranoB Mecxnoro caMoynpaBJiemw OTAejibHbiMH rocy^apcxBeHHbiMn 
nojinoMOHHHMH CaxajiHHCxoH oSnacxH no oxasanmo coqnanbHon no^epxcxH» 
(flanee - rocyAapcxsennafl ycjiyra) opranaMii Mecxnoi’o caMoynpaBiienna 
CaxajiHHCxon oSjiacxn (flanee - ynojiHOMonenHbin opran).

PerjiaMenx)

f
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1.2. Kpyr 3anBHTejieH

1.2.1. IIpaBO na nojiyneHHe rocyflapcxBeHHOH ycjiyrH hmciot cjie^yiomHe 
KaxeropHH rpa^c^aH (flanee - SaaBHxejiH, IlpeflcxaBHxejiH):

- yKaaaHHBie b nyHKxax 1, 5-1 cxbxbh 1 SaicoHa CaxanHHCKOH o6jiacxH 
JV2 106-30 ox 17.12.2012 «0 copHantHOH nofl^epxcKe ox^entHLix KaxeropHH 
rpa^an, npo^cHBaiomHx h paOoxaioinHx b cejitcKOH mccxhocxh, nocejiKax 
ropoflCKoro xnna Ha xeppnxopHH CaxajiHHCKOH oSnacxH, h o Ha^ejieHHH opranoB 
MecxHoro caMoynpaBJieHHa ox^ejitHtiMH rocyflapcxBeHHtiMH houhomohhhmh 
CaxajiHHCKOH o6jiacxH no OKasaHHK) copnajiBHOH no,zwep)KKH»;

- yKasaHHtie b nyHKxe 1 cxaxtH 1 SaKona CaxajiHHCKOH oSnacxH ox 
17.06.2008 JVfo 51-30 «0 flononHHxejibHtix Mepax copnajiBHOH no^AepacKH 
oxAejiBHtix KaxeropHH neAarorHnecKHx paSoxHHKOB, pa6oxaioipHx b ccjibckoh 
mccxhocxh na xeppHXopHH CaxajiHHCKOH o6jiacxH, h o HaAeneHHH opranoB 
MecxHoro caMoynpaBJieHHa oxacjibhbimh rocyAapcxBeHHBiMH nonHOMOHHHMH 
CaxajiHHCKOH o6jiacxH no OKasanmo copnajiBHOH noAAep>KKH».

nojiHOMOHHBMH BBicxynaxB ox hmchh 3aaBHxejieH npH 
BSaHMOACHCXBHH C COOXBCXCXByiOmHMH OpraHaMH HCnOJIHHXCJIBHOH BJiaCXH, 
opranaMH mccxhoxo caMoynpaBJieHHJi h hhbimh opraHHaapHAMH npH 
npeAoexaBJieHHH rocyAapcxsenHOH ycnyrn oSna^aiox hx npeAcxaBHxejiH, 
ACHCXByiOmHe B CHJiy nOJIHOMOHHH, OCHOBaHHBIX Ha 0(^OpMJieHHOH B 
ycxaHOBJieHHOM saKOHOAaxeuBcxBOM P occhhckoh OeAepapHH (Aajiee - 
FIpeAcxaBHxejiH).

1.2.3. B pejiax peajiH3an,HH Hacxoamero PerjiaMenxa Hcnoji&syexca noHBxne 
«HJieHBI CCMBH rpaJK^BH, OXHOCMIIHXCfl K KaxeropHH rpa>KAaH, npOJKHBatOIIIHX H 
paSoxaiomHx b ccjibckoh mccxhocxh, nocejiKax ropoACKoro xnna na xeppHxopHH 
CaxajiHHCKOH o6jiacxH» - Jiniia, npoxcHBaioiAHe c yKasaHHBiMH rpaxcAanaMH: 
cynpyr (cynpyra), acxh b BOBpacxe ao 18 jicx h asxh b BOBpacxe ao 23 jicx, 
nojiynaioiAHe oSpaaoBaHHC no ohhoh oSyncHHa, poahxcjih o6ohx
cynpyroB, a xaoce hhbic HCipyAocnocoSHBie Jinpa, cocxoamne na hx h^ahbchhh.

1.2.2.

§
1.3. TpeGoeaHHfl k nopnAKy HHtjiopiviHpoBaHHH o npeAOcxaBjieHHH

rocyAapcTBCHHofi ycjiyrH

1.3.1. HH^opMapna o npeAOcxaBjieHHH rocyAapcxBCHHOH ycjiyrn 
npcAOCxaBJi^exca aoji^chocxhbimh jihuamh YnojiHOMOHCHHoro oprana no 
xejie(|)OHy, Ha jihhhom npHCMe, a xaKxce pasMemaexca na o(|)HAHaji&HBix caiixax 
ynOJIHOMOHCHHBIX OpraHOB B HHCjDOpMailHOHHO-XCJICKOMMyHHKailHOHHOH CCXH 
«HHxepHex» (Aajiee cooxbcxcxbchho - ccxb «HHxepHex», cafix YnojiHOMOHCHHoro 
oprana), perHOHajiBHOH rocyAapcxBCHHOH HH^opMaipiOHHOH chcxcmc «riopxaA 
rocyAapcxBCHHBix h MyHHpHnajiBH&ix ycjiyr ((JjyHKpHH) CaxajiHHCKOH o6jiacxH» 
(Aajiee - PnrY), a xaK»ce na muJiopMaijHOHHBix cxeHAax, oSopyAOsaHHBix b 
nOMemeHHflX Y nOJIHOMOHCHHBIX OpraHOB npCAHaBHaHCHHBIX AJIfl npHCMa
rpa^KAan.

HHCjlOpMailHa O Mecxax HaXOJKACHHH Y nOJIHOMOHCHHBIX opranoB,
ocymecxBjiaiomHx npcAOCxaBjicHHe rocyAapcxBCHHOH ycjiyrn, hx hojikbix
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noHTOBbix h ajieKxpoHHBix a^pecax, cnpaBOHHLix xejiecjDOHax h a^pecax 
0(|)HpHajibHbix caHTOB, a Taxxce o rpa^HKe hx pa6oTbi paaMemaexcH Ha 
0(J)HpHajibH0M canxe ynojiHOMOHCHHoro oprana, b PEOTY.

1.3.2. Hn^opMHpoBaHHe rpa^an o npe^ocxaBJieHHH rocy^apcxBeHHOH
ycnyrH npoHSBOflHxca nyxeM:

1) nySnHKapHH HH(J)opMapHOHHbix MaxepHajiOB b cpe^cxEax MaccoBOH 
HH(J)opMaiiHH, H3^aHHa HH^opMapHOHHbix Spoiiiiop, SyKJiexoB, hhoh nenaxHOH 
npoflyKLtHH;

2) paaMemeHHH MaxepnajiOB na HH^opMapHOHHbix cxen^ax, 
oGopy^oBaHHbix b noMemeHHax YnojiHOMOHeHHbix opranoB, npeflHaaHaneHHbix
fljiH npHeMa rpaxc^an;

3) paaMemenna 6pomiop, 6yKJiexoB h flpyrnx nenaxHbix MaxepHajiOB b 
noMemeHHHX YnojiHOMOHeHHbix opranoB, npeflHasHaneHHbix rjir npHeMa 
rpa^an, a xaxxce b noMemeHHHX hhbix opranoB h opraHH3aij;HH (HanpHMep, b 
noMemeHHJix xeppnxopHajTbHbix opranoB FleHCHOHHoro (J)OHfla Pqcchhckoh 
Oe^epapnH, opranoB Me^HKo-copHajibHOH 3KcnepxH3bi, opraHHsapHH, 
ocymecxBnaiomHx ^ocxasKy nencHH, apxHBOB) no corjiacoBaHHio c yKaaaHHbiMH 
opraHaMH h oprannsainraMH, b noMemennax MHoro^yHKpHOHajibHbix peHxpoB 
npeflOcxaBJieHHH rocy^apcxBeHHbix h MyHHpHnanbHbix ycnyr CaxanHHCKOH 
oSjiacxH (^ajiee - MOU,).

1.3.3. Ha HH(])opMaijHOHHbix cxeHflax b noMeipeHHax, npeflHasHaneHHbix 
AJia npneMa rpaxc^an, b cpe^cxsax MaccoBOH HH(|)opMau;HH h b nenaxHbix 
H3^aHHax pa3Mem,aexcji h nySiimcyexca cne^yioinaa HH^opMapna h noKyMenxbi:

1) o Mecxe Haxo^eHHa YnojiHOMOHeHHbix opranoB (nojiHbie nonxoBbie 
aflpeca, a^peca aneKxpoHHOH nonxbi, cnpaBOHHbie HOMepa xene^onoB 
ynojiHOMoneHHbix opranoB, b xom hhcjic HOMepa xene^onoB - aBxoHH(J)opMaxopoB 
(npn hx najiHHHH), rpa(J)HKH pa6oxbi);

2) BblflepXCKH H3 3aKOHOflaXeJTbHbIX H HHbIX HOpMaXHBHbIX npaBOBbIX aKXOB 
Pocchhckoh Oe^epapHH, peryjiHpyiomHx sonpocbi npeflocxaBjieHHfl 
rocyflapcxBeHHOH ycnyrn;

3) xckcx PernaMeHxa c npHJioxceHHaMH (nojinaa Bepcna - na cafixe 
ynojiHOMOHCHHoro oprana, Bbi^epxcKH - na HH^opMapHOHHbix cxen^ax b 
noMemenHHx, cpeflcxsax MaccoBOH HHcjjopMapHH h b nenaxHbix Hananrax);

4) nepenenb KaxeropHH rpaxc^an, KoxopbiM Moxcex 6bixb npe^ocxaBJicHa 
rocynapcxBeHHaa ycnyra;

5) HH^opMapHJi o nopa^Ke npe^ocxaBJicHHa rocy^apcxseKHOH ycnyra;
6) oSpaapbi 3anojmeHHa saaBneHHH o npenocxaBjieHHH rocy^apcxBeHHOH

t

t

ycnyrH;
7) rpa(J)HK npHCMa rpaxcnan nojix(HocxHbiMH jinpaMH YnojiHOMOHCHHoro

oprana;
8) HH^opManna o nopa^xe oSacanoBaHHa achcxbhh huh SesnencxBHa 

AOJDKHoexHbix jihp, npeflOcxaBjiaiomHX rocyAapcxBCHHyK) ycnyry;
9) nepenenb McDLJ, b Koxopbix npenocxaBJiaexca rocynapcxseHHaa ycnyra, 

aflpeca MecxonaxoacAenHa, xene^OHbi h xeppnxopHH oScnyacHBaHHa MOU,.



1.3.4. MH(J)OpMHpOBaHHe npOH3BOflHTCa flOJDKHOCTHBIM JIHPOM 
VnojiHOMOHenHoro oprana, OTBexcTBeHHtiM aa nH(J)opMHpoBaHHe no BonpocaM 
npe^ocxaBJieHHa rocyflapcxEennoH ycjiyrn (flajiee - flOJDKHoexnoe anpo):

- npn nenocpeflcxBeHHOM oSpamennH rpaac^aHHHa b YnojiHOMOHeHHBra
opran;

- nocpeflcxBOM xejie^OHHOH cbbbh;
- nocpe^cxBOM oxboxob na nncBMeHHtie oSpamenna rpaacflan;
- nyxeM pasMemenna cnpaBOHnon HH^opMapnH na HH(|)opMapHOHHbix 

cxen^ax, o6opy^OBaHHBix npn Bxo^e b noMemenna ynoanoMoneHHbix opranoB, b 
Pnry, a xaxace nyxeM nySaHKapnH HHtJjopMapnn b cpe^cxBax MaccoBon 
HH(J)opMapHH, Haflanna h paaMemenna HH^opMapnoHHbix MaxepnanoB (Sponnop, 
6yKJiexoB).

1.3.5. ripn oSpamennH SaaBHxejia jihhho hjth no xeae^ony aojdkhocxhbimh 
nnn,aMH b cooxBexcxBnn c nocxynnBniHM oGpamenneM Moacex Sbixb 
npe^ocxaBaena HHc^opMapHa:

- o Mecxe naxoacAenna YnojmoMOHeHH&ix opranoB (nonxoBLie a^peca, 
rpa(|)HKH paSoxti, cnpaBOHHbie xeae^onbi);

- o nopa^Ke npeflocxaBaenna rocyflapcxEennon ycayrn, o cnoco6ax n 
cpoKax noflann saaBJienHn;

t
- o Kaxeropnax rpaac^an, icoxop&iM npeflocxasaaexca rocyflapcxsennaa

ycayra;
o HopMaxHBHBix npaBOBtix axxax Pocchhckoh Oeflepapnn, 

peryjinpyiomHx Bonpocti npe^ocxaBnenna rocyflapcxEennoH ycayrn;
- o nepenne flOKyMenxoB, HeoGxoflHMbix ^jia paccMCxpenna aaaBJienna o 

npeflocxaBJiennH rocyflapcxEennon ycayrn, o cpoKax npneMa n perncxpapnn 
saaBaenna; o xo^e npe^ocxaBaenna rocy/tapcxsennoH ycayrn;

- o Mecxe paaMemenna Ha canxe ynoaHOMonennoro oprana HH^opMapnn no 
BonpocaM npe^ocxaBaenna rocyflapcxsennon ycayrn;

- o nopa^Ke oSacaaoBanna ^encxBnn nan 6e3AencxBHa AoaacnocxHBix ann, 
YnoanoMoneHHbix opranoB, npeflocxafiaaiomnx rocyaapcxEennyio ycayry.

1.3.6. HH^opMnpoBanne rpaac^aH npn HenocpeflcxBennoM oSpamennH b 
ynoanoMOBeHHbin opran ocyin,ecxBaaexca b cooxBexcxsnn c ycxanoBaenHbiM 
peacHMOM pa6oxbi Aannoro oprana.

Cnepnaancxbi, ocymecxsaaiomHe nn^opMnpoBanne, npnnnMaiox see 
neo6xoflHMbie Mepbi ^,aa Aann noanoro n onepaxnBnoro oxsexa na nocxaBaennbie 
Bonpocbi. ycxnoe nn^opMHpoBanne Kaac^oro Saasnxeaa ocymecxBaaexca b 
xenenne BpeMenn, neoSxo^HMoro ^aa ero HH^opMnpOBanHa.

1.3.7. Ilpn oSpaipennH Saasnxeaa nocpe^cxsoM xeaec^onnon CBaan 
cnepnaancxbi YnoanoMOHennoro oprana aafox oxboxei caMoexoaxeabno. Ecan 
cnepnaancx, k KoxopoMy o6paxnaca SaaBnxeab, ne Moacex oxBexnxb na sonpoc 
caMoexoaxeabno, xo SaaBnxeab floaacen 6bixb nanpaBaen k flpyroMy cnepnaancxy 
nan acc oSpaxnBmcMyca SaaBnxeaio floaaccn 6bixb cooSn^cn xcac^onnbin noMep, 
no KoxopoMy Moacno noaynnxb neoSxoflnMyio nn^opMapnio, an6o cnepnaancx 
Moacex npeflaoatnxb SaaBnxeaio oSpaxnxbca nncbMenno.

Ilpn oxBexax na xeae(J)OHHbie sbohkh cnepnaancxbi ynoanoMonennoro 
oprana noflpo6no, b KoppeKxnon (])0PMe nn^opMnpyiox oSpaxnBmnxca

t



SaHBHxeneH no mrrepecyiomHM hx sonpocaM. Otbot AOJixcen naHnnaTLca c 
HH(|)opMaii,HH o HanMeHOBaHHH opraHa Mecxnoro caMoynpaBJiennfl, b Koxoptm 
o6paxnjica Sa^BHxejit, ^aMHJinn, HMenn, oxnecxBe u ^ojixchocxh cnepnajincxa, 
npnniiBmero xene^OKHtm sbohok.

1.3.8. IlHCbMeHHoe HH^opMHpoBanne ocymecxBnaexca nyxeM HanpaBnenna 
OXB6XOB nOHXOBBIM OXnpaBJICHHeM HUH nOCpeflCXBOM HH(|)OpMapHOHHO- 
xejieKOMMyHHKapnoHHtix cexen o6mero nojibaoBaHna (no oneKxponnoH nonxe, no 
<|)aKcy).

Oxbox na oSpamenne SaHBnxejia npefloexaBJiaexefl b npocxon, nexxon n 
nonaxHon ^opMe c yKaaanneM (JjaMnnnn, HHHpnanoB, noMepa xene^ona 
cnepnajincxa YnojiHOMOHennoro oprana.

Oxbcx HanpaBJiaexcH b nncbMennoM BH^e b 3aBHCHMOcxn ox cnoco6a 
oSpantenna Sa^Bnxejia aa HH^opMapnen hjih cnoco6a ^ocxaBKH oxsexa, 
yKaaanHoro b nncbMennoM o6panj;eHHH SajiBHxejni.

Oxbcx na oSpamenHc, nocxynHBmee b {J)opMe ojieKxpoHHoro ^OKyMCHxa, 
nanpaBjiaexcfl b (|)opMe ancKxpOHnoro flOKyMenxa no a^pecy ojieKxponnon noHXbi, 
yKaaanHOMy b o6pameHHH, Hnn b nncbMCHHOH (J)opMe no noHXOBOMy a^pecy, 
yKasannoMy b oSpamennH.

nncbMCHHoe oSpameHHe Sa^Bnxejia o xo^e npe^ocxaBJicnna 
rocyaapcxBCHHon ycjiyrn paccMaxpnBaexca b cooxbcxcxbhh co cxaxben 12 
OcflepajibHoro aaKona ox 02.05.2006 JVf2 59-03 «0 nopa^Ke paccMCxpenna 
o6pauj;eHHH rpaac^an Pocchhckoh Oeflepan;HH».

1.3.9. Ha PITTY paaMemaioxca cjic^yiomaa nn^opMapna h flOKyMenxbi:
1) HcnepnbiBaiomHH nepenenb ^OKyMenxoB, neoSxoflHMbix ^jia 

npeflocxaBJicHna rocyflapcxBCHHon ycnyrn, xpeSoBanna k o^opMaenmo 
yKaaannbix flOKyMenxoB, a xaioxe nepenenb ^OKyMenxoB, Koxopbie SaaBHxeab 
BnpaBe npe^cxaBHXb no co6cxbchhoh HHnpnaxHBe;

2) xpyr SaaBHxeaen;
3) cpoK npeflocxaBJicnna rocyflapcxBCHHOH ycnyrn;
4) pesyjibxaxbi npcAocxaBJicnna rocyflapcxBCHHon ycnyrn, nopa^ox

t

t npefloexaBnenna AOKyMenxa, asnaiomeroca peaynbxaxoM npenocxaBnenna 
rocy^apcxBCHHon ycnyrn;

5) HcnepnbiBaiomHH nepencHb ocnoBannH ana npnocxaHOBnenna nnn
oxnasa b npenocxafincHnn rocynapcxEennon ycnyrn;

6) nn^opManna o npase SaaBnxena na flocyfleSnoe (BHecyfleSnoe) 
oGacanoBanne (OesflencxBna)flencxBnn
(ocymecxBnaeMbix) b xone npeflocxaBnenna rocynapcxscHnon ycnyrn;

7) o paaMcpe rocyAapcxBCHHon nomnnHbi:
8) (|)opMbi aaaBneHHH (yBCflOMnennH, cooSmeHnn), ncnonbsyeMbie npn

pemeHHH,n npnnaxwx

npcAoexaBnennn rocy^apcxEennon ycnyrn;
9) nepenenb MOL(, a^peca Mecxonaxoamenna, xene(J)OHbi n xeppnxopnn 

oOcnyacnBanna MOLJ.
HH(J)opMan;na na PHTy n na canxe ynonHOMonennoro oprana o nopa^xe n 

cpoKax npenocxaBnenna rocynapcxsenHon ycnyrn na ocnoBannH CBenennn, 
co^epacamnxca b rocyaapcxEennon HH^opMapnoHnon chcxcmc «Peecxp 
rocynapcxBCHHbix n Mynnpnnanbnbix ycnyr ((jjynKnnn), npenocxaBnaeMbix



oprauaMH HcnojiHHTenfcHOH buecth CaxajiHHCKOH oGjiacra, opranaMH Mecraoro 
caMoynpaBneHHx MyHHpHnajibHtix oSpaaoBaHHH CaxajiHHCKOH oSnacxH, a xaxxce 
noflBeflOMCXBeHHbiMH hm ynpexc^eHnaMH)) (^anee - perHOHajibHbiH peecxp), 
npe^ocxasjiaexca SaaBExenio 6ecnjiaxHO.

^ocxyn k HH^opMaitHH o cpoKax h nopa^Ke npe^ocxaBJicHHa 
rocyflapcxBCHHOH ycjiyra ocymecxBJiaexca 6e3 BbinojiHenHa SaaBHxejieM KaKnx- 
jihSo xpe6oBaHHH, b xom hhcjic 6e3 Hcnojib30BaHHa nporpaMMHoro oSecneneMHa, 
ycxanoBKa Koxoporo na xexHHHecKHe cpe^cxBa SaaBHxena xpe6yex aaKaiOHemia 
jiHi;eH3HOHHoro hjih hhoxo cornameHMa c npaBoo6jiaflaxejieM nporpaMMHoro 
oSecneneRHa, npeflycMaxpHBaiomero BSHManne njiaxti, perncxpanHK) hhh 
aBxopnaainHK) SaaBHxejra, hjih npejjocxaBjreHHe hm nepcoHajibHbix ^aHHbix.

1.3.10. HH(J)opMaLjHa o npejjocxaBiieHHH rocyflapcxBeHHOH ycnyra 
npe^ocxaBJiaexca Oecnjiaxno.

1.3.11. CBefleHHa o xojre npeflocxaBJieHHfl rocynapcxBeHHOH ycjiyrH 
cooSmaioxca SaaBHxenaM:

- npn jihhhom oOpameHHH b YnojiHOMoneHHBiH opran;
- npn o6pain;eHHH b YnojiHOMoneHHbiH opraH c HcnojibaoBaHHeM cpe^cxE 

xejie(J)OHHOH CBaan;

t
- npn nHCbMCHHOM oOpameHHH b ynojrHOMOHeHHbiH opraH no nonxe jih6o 

b ajieKxpoHHOM BHjje, b cooxBexcxBHH co cxaxbeH 12 OenepajibHoro saxona ox 
02.05.2006 JV2 59-03 «0 nopa^xe paccMoxpeHHa oOpameHHH rpaac^an 
Pocchhcxoh Oe#epaijHH».

1.3.12. HHtJjopMHpoBaHHe 3aaBHxeaeH cnen,HajiHCxaMH MOIJ, h 
paaMemeHHe HH^opMaitHH o npejjocxaBJieHHH rocyttapcxBeHHOH ycjiyrn b MOIJ, 
ocymecxBaaexca npn HanHHHH coraameHHa o BsaHMOAencxBHH Meactty 
ynoaHOMoneHHbiM opraHOM h MOIJ, b cooxbcxcxbhh c xpeOoBaHHaMH 
nocxaHOBaeHHa UpaBHxejibcxBa Pocchhcxoh Oe^epaitHH ox 22.12.2012 N° 1376 
«06 yxBep>x,zi;eHHH IIpaBHa opraHHaaitHH ^eaxeabnocxH MHoro^yHxitHOHajibHbix
nenxpoB npenocxaBacHHa rocynapcxseHHbix h MyHHitHnajibHbix ycayr».

1.3.13. ynoaHOMoneHHbie opranbi oSecnenHBaiox b ycxaHOBaeHHOM 
nopattxe paaMemeHHe h axxyajinaanHio cnpaBOHHOH HH^opMaitHH b 
cooxBexcxByiomeM paajteae PernoHanbHoro peecxpa h na cooxBexcxByiomeM 
0(J)HitHajibHOM canxe ynoaHOMoneHHoro oprana.

t

Paa/teji 2. CTAHAAPT nPE^OCTABJIEHHH rOCY^APCTBEHHOH
YCJIYrH

2.1. HanivieHOBaHHe rocyttapcTBCHHOH ycjiyrH

HaHMenoBaHHe rocyttapcxBeHHOH ycayrn - npettocxaBJieHne eacerottHbix 
tteneacHbix xoMnencaitHH na B03MenteHHe pacxottOB na onaaxy xonaHBa h 
xpancnopxHbix ycayr no ero ttocxaBxe npn ycnoBHH npoacHBaHHa b acHiibix 
noMenteHHax, ne oOopyttOBaHHbix itenxpajibHbiM oxonneHHeM oxtteiibHbiM 
xaxeropnaM rpaacttan.



2.2. HaHMeHOBamie oprana MecTHoro caivioynpaBjieHHa, Henocpe/jCTBCHHO 
npeaocTaBjifliomero rocyaapcTBenHyio ycjiyry

2.2.1. npeflocxaBJieHHe rocy^apcTBenHoft ycnyrn ocymecTBJiaexca 
y nojiHOMOHeHHBiM opraHOM no Mecxy acHxejibcxBa (npeStiBamra) nnn 
(J)aKXHHecKoro npo»<HBaHHfl Saafinxenen no nepeflannbiM noiiHOMOHHJiM no 
OKasannio connaubHon no^ep^cKH b cooxBexcxBnn c SaKOHOM CaxannncKon 
oSjiacxn 17.12.2012 JSfo 106-30 «0 coi^najibHon no^ep^Ke ox^ejibHbix 
Kaxeropnii rpa^an, npoxcnBaiouinx n paSoxaKtmnx b cejibCKon mccxhocxh, 
nocejiKax ropoflCKoro xnna na xeppnxopHH CaxannHCKon oGnacxn, n o 
na^ejieHHH opranoB mccxhoxo caMoynpaBnenna oxflenbHbiMH rocy^apcxBenHbiMH 
nojmoMOHHHMH CaxannHCKon o6jiacxn no OKasanmo copnajibHon noflln,epxcKH» n 
SaxonoM CaxannHCKon oSjiacxn ox 17.06.2008 N2 51-30 «0 ^onojiHHxejibHbix 
Mepax cou;HajibHOH noflflepxcKH oxflejibHbix Kaxeropnii neflarornnecKHx 
pa6oxHHKOB, pa6oxaiOLU,Hx b cenbCKoil Mecxnocxn na xeppnxopnn CaxannHCKon 
o6jiacxn, n o HaAejiennn opranoB Mecxnoro caMoynpaBJiennH oxflejibHbiMH 
rocyflapcxBenHbiMH nojiHOMonnaMH CaxajiHHCKoil o6jiacxn no OKasanHio 
copnajibHoil noAn;epxcKH».

t
2.3. Peayjibxax npeAOCxaBJienHH rocyflapcxscHHOH ycjiyrH

2.3.1. Pemenne o HaanaHennH EF^PC nnn 06 oxnase b naananeHnn 
npnHHMaexcH no pesyjibxaxaM paccMoxpenna saaBnenna 3aHBnxejiH o naanaHeHnn 
EF/PC n flOKyMenxoB, ycxanoBJieHHbix nynKxaMH 2.6.1, 2.6.2 no^paa^ejia 2.6 
paa^ejia 2 Hacxoamero PerjiaMenxa.

2.3.2. ynojiHOMOHeHHbiil opran b xenenne flecaxn paOonnx ^neil c MOMenxa 
nocxynjiennx saaBiienna n flOKyMenxoB, ycxanoBJieHHbix nynKxaMH 2.6.1, 2.6.2 
noflpasflejia 2.6 pas^ejia 2 nacxoamero PerjiaMenxa, npnnnMaex pemenne o 
naananennH hjih 06 oxKase b naananeHnn EF/PC, Koxopoe o^opMnaexcfl 
pacnopaflnxejibHbiM noKyMenxoM.

2.3.3. OcnoBannaMn oxnasa b HasnanennH EFJPC «bjihk)xch:
- npeAocxaBJienne 3aaBnxejieM nenojinbix n (njm) neAocxoBepnbix 

CBe^ennH ^jih HasnaHenna EF^K;
- oxcyxcxBne npasa na EF^K.
HenpeAcxaBJienne SaasnxejieM noKyMenxoB, Koxopbie on Enpase 

npeflcxaBHXb no coOcxEennon nnnpnaxHBe, ne asjiaexca ocnoBanneM oxKasa 
b npeflocxaBJiennn ycjiyrn.

2.3.4. 3aaBHxeab yBe^oMaaexca o npnnaxoM pemennH (0 naanaHennH 
EF/pC jih6o 06 oxxase b naananeHnn EF/PC) b cooxBexcxBnn c nojioacennaMH 
nynKxa 3.6 pas^ena 3 nacxoamero PeraaMenxa.

t

2.4. CpoK npenocxaBJienHH rocyflapcxeeHnon ycjiyrn, b xom hhcjic c ynexoM 
neoSxo/iHiviocxH oOpamenna b opraHHiaunn, yqacxByioipHe b 

npe^ocxaBJieHHH rocynapcxEennon ycjiyrn, cpon npHOCxanoBJiCHna 
npenocxaBJicnna rocyaapcxBenHOH ycjiyrn b cjiynae, ecjm BoiMonmocxb 

npnocxaHOBJieHHa npe/iycivioxpeHa 3aKOHO/iaxejibcxBOivi Pocchhckoh



(De/iepauHH, cpoK Bbi^aHH (nanpaBJiCHHa) ^OKyivieHTOB, HBJiaioipHxcn 
pesyjibTaxoivi npe/iocraBJieHHH rocy^apcTBemiOH ycjiyrH

2.4.1. CpoK npeflocxaBJieHHfl rocyflapcxBeHHOH ycnyra He floroiceH 
npeBbimaTB 15 paSoHHx ah6h c aaxbi perHexpapHH aaaBneHHa h npHJiaraeMbix k 
H6My flOKyMeHXOB ynOJTHOMOHCHHblM opraHOM.

2.4.2. CpoK npHocxanoBJieHHa npe^ocxaBJieHHa rocy^apcxBeHHOH ycjiyrH 
He npe^ycMoxpeH b cooxbcxcxbhh c nyHKxoM 2.8.1 Hacxoamero PerjiaMeHxa.

2.4.3. nHCBMCHHoe YBeflOMJieHHe o npHHaxoM pemeHHH HanpaBHHexca:
2.4.3.1. b oxHomeHHH KaxeropHH rpa^an (SaflBHxejiefi), yKaaaHHbiM b 

nyHKxax 1, 5-1 cxaxtH 1 SaKona CaxajiHHCKOH o6jiacxH JV® 106-30 ox 17.12.2012 
«0 copHajibHOH nofl^epxcKe oxfleHLHbix KaxeropHH rpaxc^aH, npoxcHBaK)H],HX h 
paOoxaioiHHx b ccubckoh mccxhocxh, nocejiKax ropo^cKoro xnna na xeppnxopHH 
CaxajiHHCKOH oSjiacxH, h o Ha^ejieHHH opranoB MecxHoro caMoynpaBJieHHa 
OXfleJIBHBIMH rOCyflapCXBCHHblMH nOJIHOMOHHHMH CaxajiHHCKOH o6jiaCXH no 
OKaaaHHK) copnajibHOH noflAepxcKH», nanpaBJiaexca PaSoxoflaxejieM SaaBHxejno 
(npejjcxaBHxejno) He nos^nee 3 (xpex) paOoHHx ^hch c MOMenxa npHHaxHa 
cooxBexcxByiomero pemeHHa;

2.4.3.2. b oxHomeHHH KaxeropHH rpaxc^aH (SaaBHxejieH), yKasaHHBiM b 
nyHKxe 1 cxaxtH 1 SaKona CaxajiHHCKOH oSjiacxH ox 17.06.2008 N® 51-30 «0 
flonojiHHxejibHbix Mepax coijHajibHOH nofl^epacKH oxjjejibHBix KaxeropHH 
neflarorHHecKHx paOoxHHKOB, paOoxaiomHx b cejibCKOH mccxhocxh na 
xeppnxopHH CaxajiHHCKOH oSjiacxH, h o HajjejieHHH opranoB mccxhoxo 
caMoynpaBJieHHfl ox^ejibHbiMH rocy^apcxBeHHbiMH nojiHOMOHHaMH CaxajiHHCKOH 
oSjiacxH no OKaaaHHio copnajibHOH noflAep>KKH» YnojiHOMOHeHHbiM opranoM b 
xeneHHe 5 (naxn) paSoHHX jjhch co jjHa HsjjaHHa pacnopaflHxejibnoro jjOKyMenxa 
o peayjibxaxax paccMOipeHHa aaaBJieHHa h npe^cxaBJieHHbix /joKyMCHXOB h 
SaaBHxejiio, h Pa6oxoflaxemo.

2.4.4. CpoK npeflocxaBJieHHa (Bbiroiaxw) EF/JJC - b xchchhc 10 pa6oHHx 
^hch c MOMCHxa onpc^ejicHHa paBMepa EF/IJC nepes oxjjejieHHa (^ejjepajibHOH 
nOHXOBOH CBH3H JIh6o Ha SaHKOBCKHH CHCX SaaBHXCJia B KpejJHXHOH OpraHH3an,HH, 
yK33aHH0H B SaaBJlCHHH.

t
2.5. IIpaBOBbie ochobsihiih ^jib npe^ocraBJieHHH rocyflapcTBeHHOH ycjiyrn

2.5.1. FIpeflocxaBJieHHe rocyaapcxBeHHOH ycjiyrH ocymecxBJiaexca b
COOXBCXCXBHH CO CJie^yiOUJHMH HOpMaXHBHbIMH npasoBbiMH aKxaMH:

KoHCxnxyijHeH P occhhckoh OeflepaijHH («PoccHHCKaa ra3exa»,
25.12.1993);

- OeflepajibHbiM saKOHOM ox 06.10.2003 JV® 131-03 «06 oOlphx npHHpHnax 
opraHH3apHH mccxhoxo caMoynpaBJieHHa b Pocchhckoh OejjepapHH» 
(«PoccHHCKaa ra3cxa», JNf® 202, 08.10.2003);

- OeflepajibHbiM aaKOHOM ox 27.07.2006 N® 152-03 «0 nepconajibHbix 
flaHHbix» («Co6paHHe saKonojiaxejibcxBa PO», JN® 31, 1 h. ox 31.07.2006);

- Oe^epajibHbiM shkohom ox 27.07.2010 N® 210-03 «06 opraHHsaijHH 
npeflocxasjieHHa rocy/japcxBeHHbix h MyHHpnnajibHbix ycnyr» («PoccHHCKaa



raaexa)), 30.07.2010);
- Oe^epajibHLiM saKOHOM ot 02.05.2006 JVfo 59-03 «0 nopa^Ke 

paccMOxpeHHH oSpameHHH rpa^c^aH Pocchhckoh Oe^epaiiHH)) («Po,ccHHCKaa 
raaexa, JV® 95, 05.05.2006; «Co6paHHe aaKono^axeubCTBa PO», 2006, Ns 19, 
cxaxbfl 2060; «napjiaMeHxcKa^ ra3exa», JVb 70-71, 11.05.2006);

- Oe^epajibHWM aaKOHOM ox 09.05.2009 JVb 8-03 «06 oSecneneHHH
flocxyna k HH^opMapHH o fleaxejibHocxH rocyflapcxBeHHbix opranoB h opranoB 
MecxHoro caMoynpaBJieHHB» («PoccHHCKaa ra3exa», JV2 25, 13.02.2009;
«Co6paHHe aaKOHOflaxejibcxBa PO», 2009, JV2 7, cxaxba 776; «napjiaMeHxcKaB: 
ra3exa», JVb 8, 13, 19.02.2009);

- 3aKOHOM CaxajiHHCKoii o6jiacxH ox 17.12.2012 JN® 106-30 «0 coi^HaubHOH 
noflflep>KKe ox^enbHbix KaxeropHH rpa^aH, npo^CHBaiomHX h pa6oxaiomnx b 
cejibCKoii mocxhocxh, paOoHHX nocejiKax, nocejiicax ropo^cKoro xana na 
xeppHxopHH CaxajiHHCKOH o6jiacxH, h o Ha^eneHHH opranoB mccxhoxo 
caMoynpasjieHHa ox^ejibHbiMH rocy^apcxBeHHbiMH iiojthomohhjimh CaxajiHHCKOH 
o6jiacxH no OKaaaHHio coijHajibHOH noflflepx(KH» («Fy6epHCKHe BeflOMOcxH», 
JVfo 235 ox 22.12.2012) (^ajiee - 3aKOH 106-30);

- 3aKonoM CaxajiHHCKOH oSjiacxn ox 17.06.2008 51-30 «0
flonojiHHxejibHbix Mepax coi^najibHOH no/mep^KH ox^ejibHbix KaxeropHH 
neflarorHHecKHx paSoxHHKOB, paSoxaiomHx b cejibCKOH mccxhocxh Ha 
xeppHxopHH CaxajiHHCKOH oOjiacxH, h o Ha^ejieHHH opranoB MecxHoro 
caMoynpaBJieHHH ox^ejibHbiMH rocy,a;apcxBeHHbiMH nojiHOMOHHBMH CaxajiHHCKOH 
o6jiacxH no OKaaaHHio cou^HajibHOH noflflepx(KH» («Fy6epHCKHe bcaomocxh)), 
X2'll 1(3078), 20.06.2008) (^ajiee- 3aKOH JVo 51-30);

- nocxanoBJieHHe EpaBHxejibcxBa CaxajiHHCKOH oSjiacxn ox 21.06.2011 
N° 233 «0 paapaSoxKe h yxBepxcfleHHH aflMHHHcxpaxHBHbix perjiaMenxoB 
npefloexaBJieHHH rocy^apcxBeHHbix ycjiyr» («Fy6epHCKHe bcaomocxh)), 
Xo 114(3801), 25.06.2011);

- nocxaHOBJieHHeM FIpaBHxenbcxBa CaxajiHHCKOH oGjiacxn ox 21.01.2013 
N° 18 «06 yxBep^eHHH FlopjmKOB npe^ocxaBJieHM Mep coiiHajibHOH 
noflAepxcKH b cooxBexcxBHH c SaKOHOM CaxajiHHCKOH o6jiacxH «0 coii;HajibHOH 
noflflep^CKe ox^ejibHbix KaxeropHH rpajK^an, npoxcHBaiomHX h paGoxaiomHx b 
cejibCKOH mccxhocxh, nocejiKax ropo^CKoro xnna na xeppnxopHH CaxajiHHCKOH 
oOjiacxH, h 0 Ha,o;ejieHHH opranoB MecxHoro caMoynpaBJieHHa ox^ejibHbiMH 
rocyAapcxBeHHbiMH nojiHOMOMHBMH CaxajiHHCKoii o6jiacxH no OKaaaHHK) 
coAHanbHOH noAzi;ep)KKH» («Fy6epHCKHe bcaomocxh)), JSTo 14(4182), 26.01.2013);

- nocxaHOBJieHHeM IlpaBHxejibcxBa CaxajiHHCKOH oSnacxH ox 24.12.2020 
N° 613 «06 yxBep>KAeHHH FIopaAKOB npeAocxaBJieHHH AonojiHHxejibHbix Mep 
coitHajibHOH noAAepxcKH oxAeubHbix KaxeropHH neAaroranecKHx paSoxHHKOB, 
pa6oxaioiii,HX b cejibCKOH mccxhocxh na xeppHxopHH CaxajiHHCKOH o6jiacxH» 
(«Fy6epHCKHe bcaomocxh)), JVo 10(5921), 03.02.2021).

2.5.2. FlepeHeHb HopMaxHBHbix npaBOBbix aKXOB, peryjiHpyiomnx 
npeAoexaBJieHHe rocyAapcxscHHon ycjiyrn (c yKasaHHCM hx pckbhshxob h 
hcxohhhkob o(^HD,HajibHoro ony 6 jiHKOBaHHs), noAJie^cHx oSasaxenbHOMy 
paBMemeHHK) na o^HiiHajibHOM canxe VnojiHOMOHCHHoro oprana b 
HH$opMan,HOHHo-xejieKOMMyHHKaLi,HOHHOH cexH HnxepHex, b PerHonajibHOM

t
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peecxpe, nopxajie rocy^apcTBeHHtix h MyHHpHnantHbix ycjiyr (4>yHKpHH) 
CaxanHHCKOH oSjiacTH.

2.6. HcnepnbiBaioiijHH nepenenb ^OKyivieHTOB, Heo6xo^MMbix b cootbctctbhh 
C SaKOHOAaxeJlbHbllVIH HJ1H HHblMH HOpMaTHBHblMH npaBOBblMH aKTaMH flJia 
npeaocxaBJieHHH rocyflapcxscHHOH ycjiyrH, c pasaejiCHHeivi ua flOKyivieHXbi h 

HH(J)opiviauHH), Koxopbie 3aflBHxejib AOJiMcen npe^cxaBHXb caMoexonxejibHo, h 
flOKyivieHXbi, Koxopbie 3aaBHxejib BnpaBe npe^cxaBHXb no coGcxsennon 

HHHiinaxHBe, xaK KaK ohh noAJiexcax npe^cxaBJiennio b paMKax 
MCJKBe/IOMCXBeHHOrO HH(|)OpiViaUHOHHOrO B3aHIMOaeHCXBHH

2.6.1. HasHaneKHa, npeflocTaBJieHHB EF^K, 3aaBHxejib oSpamaexca k 
PaSoxoflaxemo c aaaBJieHHeM, cocxaBJieHHMM b cboSo^hoh (J)opMe, h 
AOKyMeHxaMH (cBefleHHBMH), ycxaHOBJieHHBix nyHKxaMH 2.6.1, 2.6.2 no^paa^ejia 
2.6 paa^ejia 2 Hacxoamero PerjiaMenxa.

B saaBjieHHH ^onxcHbi 6bixb yKaxanbi cjie^yiomHe CBe^eHM:
- flaHHbie flOKyMCHxa, ynocxosepaiomero jihhhocxb SaaBHxenfl (cepna,

HOMep, K6M h Kor^a Bbiflan);
- a^pec HanpaBjieHHa yBe^oMJieHna o pesyjitxaxax paccMOxpemia 

saaBJieHHa h npeflcxaBJieHHbix flOKyMenxoB (a^pec SaaBHxejia, a^pec 
paSoxo^axena);

- cnoco6 Bbinjiaxbi EF^K (na cnex, oxkpbixbih b Kpe^HXHOH opranHaapHH, 
jih6o nepes noHXOBoe ox^ejieHHe cbash);

- peKBHSHXBI Kpe^HXHOH OpraHHSapHH H GaHKOBCKOXO CHexa B Kpe^HXHOH 
opraHH3au;nH, b Koxopyio aojdkhh Sbixb nepeHHCJieHbi ^eHexcHbie cpe^cxsa 
(SaHKOBCKHH HfleHXH^HKaitHOHHblH KOfl (EHK) Kpe^HXHOH OpraHH3aU,HH, 
HfleHXH(J)HKapHOHHBiH HOMep HanoronjiaxejibmHKa 
opraHHsapHH h ko^; hphhhhbi nocxanoBKH Ha ynex (KIUl) KpeflHXHOH

t

(HHH) KpeflHXHOH

opraHH3au;HH, npHCBoeHHbie npn nocxanoBKe Ha ynex b nanoroBOM oprane no 
Mecxy HaxoxcfleHHa opraHHaapHH, HOMep cnexa neflaroranecKoro paSoxHHKa, 
HMeK>H];ero npaso na nojiyneHMe flenoKHbix Bbinjiax), a b cjiynae ccjih 
6aHKOBCKHH

t
onepapHHcnex npe^ycMaxpHBaex ocyipecxBJieHHe

HcnojibsoBaHHeM njiaxexcHOH xapxbi MHP, npe^ocxaBJiaioxca CBe^eHHa o 
peKBH3Hxax CHexa HapHOHajiBHOH njiaxoKHOH cHcxeMbi «MKP» - b cjiynae 
Bbi6opa cnoco6a Bbinjiaxbi nyxeM nepeHHCJieHHa na 6aHKOBCKHH cnex;

- corjiacne SaaBHxejta na oSpaGoxxy jihhhbix nepconaubHBix ^aHHBix, a 
xaKxce corjiacHe naena (-ob) ccmbh (saKOHHoro ero npeacxaBHxeaa) SaaBHxeaa, 
coBMecxHO c hhm Hpox^HBaiomero (-hx), na o6pa6oxKy nepcoHaaBHBix aaHHBix b 
caynae, ecan jljisl npeaocxaBaeHHa EF^K axo Heo6xoflHMO (sa HCKaionenHeM anp, 
npHsnaHHBix 6e3BecxHO oxcyxcxsyiomHMH);

2.6.2. OpHOBpeMeHHo c saaBaenHCM npepcxasaaioxca caepyiomne 
poKyMeHXbi (cBepeHHa):

2.6.2.1.

c

Konna aoKyMCHxa, ypocxoBepaiomero aHHHoexB SaaBHxeaa 
(FlpeflcxaBHxeaa) paa ypocxosepenHa aHHHoexH h CBepKH paHHBix, yKaaaHHBix b 
saasaeHHH (nacnopx rpaacpaHHHa Pocchhckoh OepepapHH, BpeMennoe 
ypocxoBepenne anaHocxH rpaacpaHHHa Pocchhckoh OepepapHH, nacnopx

0



HHocxpaHHoro rpa>KflaHHHa, bha Ha xhtcjibctbo b Pocchhckoh Oefl,epau,HH, 
yflocTOBepeHHe 6e)KeHii,a hjth CBHflexejibCTBO o paccMOxpeHHH xoflaxanoxBa o 
npHanaHHH 6ex(eHi];aMH na xeppHxopHH Pocchhckoh Oe^epapHn no cymecxBy, 
yAocxoBepeHHe Bbmy^eHHoro nepecenenna hjih CBH^exejibcxBO o 
npenocxasjieHHH BpeMCHHoro y6e)KHma na xeppnxopHH Pocchhckoh Oe^epaitHH, 
speMCHHoe y^ocxoBepcHHe jihhhocxh jiHija 6e3 rpaxcAancxfia b Pocchhckoh 
Oe^epaijHH).

B cnynae npe^cxaBJieHHa saaBneHHa npeflcxaBHxejieM, flencxByiomHM ox 
hmchh h b HHxepecax SaHBHxejia, flononHHxejibHO npefltaBJiaexcH o(J)opMJieHHaa b
COOXBCXCXBHH C SaKOHOflaXCJIBCXBOM POCCHHCKOH Oe^epaHHH flOBepeHHOCXB flJia 
(|)H3HHeCKHX JIHIJ JIH60 66 KOnHB, 3aB6peHHaH B yCXaHOBJICHHOM
saKOHOflaxejiBcxBOM Pocchhckoh OeflepapHH nopa^Ke;

2.6.2.2. Konna ^OKyMenxa (cBefleHHa), no^xsepacflaiomero perncxpanHio no 
Mecxy xcHxejibcxBa (npeSbiBaHHa) Saasnxejia b ropo^e, pacnojioxceHHOM na 
xeppnxopHH CaxajiHHCKOH oSjiacxH (nacnopx rpaxcflaHHHa Pocchhckoh 
OeflepapHH c oxmcxkoh o perHcxpapHH, CBHflexenbcxBO o peracxpapHH no Mecxy 
xcHxenBcxBa (npe6BiBaHHa), paapeuieHHe na BpeMCHHoe npoxcHBaHHe).

B cjiynae oxcyxcxBHa perHcxpapHH no Mecxy xcnxejibcxBa (npeSBiBanna) na 
xeppnxopHH CaxanHHCKOH o6nacxH - pemenne cy^a 06 ycxanoBJieHHH (JmKxa 
npoxcHBaHHa b ropo^e, pacnonoxceHHOM na xeppnxopHH CaxajiHHCKOH o6jiacxH;

2.6.2.3. flOKyMCHX (cBe^eHHa) o KOJiHnecxBe jihp, 3aperHCxpHpoBaHHBix 
(npoxcHBaiomHx) no Mecxy xcHxenbcxBa (npe6BmaHHa) SaaBHxejia c ^axon Bbi^anH 
He nosflHee oahoxo Mecapa po pna o6pam;eHHa;

2.6.2.4. Konnn poKyMenxoB (cBepeHnn), nopxBepacpaiomHx npaBOBbie 
ocHOBaHHa oxHecenna anp, np05KHBaiom,Hx cobmccxho c SaaBHxeneM, k naenaM 
ero ceMBH, na KoxopBix pacnpocxpanaexca Mepa copnaaBHOH noppepacKH 
saaBHxeaa (cBnpexeaBcxBO o poacpeHHH SaaBHxeaa, CBnpexeaBCXBO o poacpennH 
peSeHKa, poKyMCHx (cBepeHna) o rocypapcxBeHHOH perHcxpapHH saKaioneHna 
(pacxopaceHna) 6paKa, CBnpexeaBcxBO o nepeMene 4>aMHaHH, h (Han) hmchh, 
h (nan) oxnecxBa, CBHpexeabcxBo 06 ycxanoBaeHHH oxpoBCXBa, cnpaBKH, 
BBipaHHBie OHC Pocchh, pemeHHe cypa 06 ycxanoBaeHHH 4>aKxa npnsHaHHa anpa 
naenoM ceMBH 3aaBHxeaa);

2.6.2.5. Konnn poKyMenxoB (cBepeHHH), nopxBepacpaiomHX annHocxB 
rpaacpan, aBaaiomnxca naenaMH ceMBH SaaBHxeaa, h npoa(HBaioni,Hx cobmccxho c 
3aaBHxeaeM (nacnopx rpaacpaHHHa Pocchhckoh OepepapHH, BpeMCHHoe 
ypocxoBepeHHe ananocxH rpaacpaHHHa Pocchhckoh OepepapHH, nacnopx 
HHocxpaHHoro rpaa(paHHHa, bhp na acHxeabcxBO b Pocchhckoh OepepapHH, 
ypocxoBepenne Seacenpa nan CBnpexeaBcxBO o paccMOxpeHHH xopaxancxsa o 
npH3HaHHH SeacenpaMH, ypocxoBepenne BBmyacpeHHoro nepeceaenpa nan 
CBHpexeaBCXBo o npepocxaBaeHHH BpeMeHHoro ySeacnma na xeppnxopHH 
Pocchhckoh OepepapHH, pemeHHe cypa o npnsHaHHH naenoM ccmbh 3aaBHxeaa, 
BpeMCHHoe ypocxosepeHHe annHocxH anpa 6e3 rpaacpaHCxsa b Pocchhckoh 
OepepapHH);

2.6.2.6. b oxHomeHHH HexpypocnocoSHBix anp, npoacHBaiom,Hx cobmccxho 
c 3aaBHxeaeM, cocxoam;HX na ero hjkphbchhh:

- cnpaBKy (cBepenna) o npoxoacpeHHH ohhoh 4)opMbi oSyneHHa b

t

t
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ynpeacflemrax, ocymecxBJiaiomHX oSpaaoBaxeiitHyio fleaxejiBHOcxB, fljia 
coBMecxHO npoxcHBaiomHx c ne^aroxHHecKHM paSoxHHKOM flexeM b Boapacxe ox 
18 23 jiex BKJUOHHxenBHO, nojiynaiomHx oSpaaosaHHe no ohhoh (J)opMe
oSynenna;

- AOKyMenx (cBeAenHa) 06 ycxanoBJieHHH oneKH (noneHnxejitcxBa) hba 
peSenKOM hh6o AoroBop o npneMHOH ceMte (Konna);

- peuieHne cyAa 06 ycxanoBJieHHH (Jmicxa naxo^cAenna na nxcAKBennH 
HexpyAOcnoco6m>ix jihu;, npoxcHBaioLAnx cobmocxho c SaHBHxeneM, cocxoimjHx na 
nojinoM ero nxcAHEennH (Konna);

KonnH AOKyMenxoB (cBeAenna), noAXBepxcAaioiAHe nepnoA 
oxcyxcxBna SaaBnxejia, HJiena (-ob) ccmbh SaaBHxena (BpeMennoe BtiStixHe):

- CBeAenna 06 aApece (|)aKXHHecKoro npoxcHBanna, o penicxpaAHH no 
nnoMy Mecxy npeSBiBanna;

- cnpaBKa, noAxsepacAaioLAafl nepnoA BpeMennoro npe6BiBaHna no Mecxy 
naxoacAenna yneSnoro aaBCAenna, AexcKoro AOMa, mKOJiBi-HHxepnaxa, 
cnennajiBHoro yneSno-BoenHxaxeaBHoro n nnoro Aexcxoro ynpeacAenna c 
KpyraocyxoHHBiM npeSBiBanneM;

- AOKyMenx (cBeAenna) o npoxoa<AeHHH Boennon cayacSBi no npnsBiBy b 
BoopyacenHBix Cnjiax Pocchhckoh OeAepau;HH, Apyrnx soncKax, bohhckhx 
(JjopMHpoBannax n opranax, cosAann&ix b cooxBexcxBnn c aaKOHOAaxenBCXBOM 
Pocchhckoh OeAepaijHH;

- AoxyMeHX (cBeACHHa) o npe6&iBaHHH b Mecxax annieKHa cboSoabi;
- AOKyMenx (cBeACHHa), noAxsepacAaiomHH naxoacACHHe b pos&iCKe;
- cnpaBKy o naxoacAeHHH na neneHHH b cxapHOHapnoM aeneSnoM

2.6.2.7.

i
ynpeacAeHHH.

2.6.2.8. CBCAeHHa o cxpaxosoM HOMepe HHAHBHAyaji&Horo aHu,eBoro cnexa 
b CHexeMe oSaaaxejiBHoro neHCHOHHoro cxpaxosaHHa SaaBHxeaa h naenoB ero 
ceM&H (Konna);

2.6.2.9. cnpaBKy rocyAapcxBeHHoro KaxeHHoro ynpeacACHHa «U,eHxp 
con,HaaBHOH noAAepacKH CaxaaHHCKOH o6aacxH» no Mecxy acnxea&cxBa o
HenpeAocxaBaeHHH MepBi connaaBHOH noAAepacKH b bhac BOSMemenHa pacxoAOB, 
CBaaanH&ix c onaaxoH xonaHBa h xpancnopxH&ix ycayr no ero AoexaBKe npH 
ycaoBHH npoacHBaHHa b acnaoM noMemeHHH, He o6opyAOBaHHOM n,eHxpaaBHBiM 
oxonaenHCM, b cooxbcxcxbhh c saKOHOAaxea&cxBOM Pocchhckoh OeAepan,HH h 
(Han) CaxaaHHCKOH oSaacxH, b xom nncae naenaM ccmbh, npoacHBaioin,HM 
cobmccxho c SaaBHxeaeM;

2.6.2.10. AOKyMeHXBi (cBeACHHa), coAepacamne HH(J)opMau;HK) o xnne, 
xapaKxepe, naomaAH acnaoro noMemeHHa, o SaaroycxpoHCXBe KBapxnpBi.

2.6.3. ^onoaHHxeaBHo k saaBaeHHio a^« onpeAeaeHHa pasMepa EF/^K 
SaaBHxeaB oSasan npeAcxaBHXB KonHH AOKyMenxoB, noATBepacAaiomHX 
4>aKXHHecKHe pacxoA&i na onaaxy xonansa b caynae ero npHoSpexenna h 
xpancnopxHBix ycayr no ero AoexaBKe.

B AaaBHeHineM AOKyMeHXBi, noATBepacAaiomHe onaaxy (J)aKXHHecKHX 
pacxoAOB sa xonaHBO b caynae ero npHo6pexeHHa h xpancnopxHBix ycayr no ero 
AoexaBKe, SaaBHxeaB npeACxasaaex paOoxoAaxeaio eaceroAno, ho ne panee, hcm 
nepes 12 Mecai;eB c Mecapa nocaeAHero oSpameHHa.
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^onojiHHxejitHO k saaBjicnmo onpeaenenHa pasMepa EF/tK SaflBHTenb 
oSaaaH npeflcxaBHTB koiihh ^OKyMeHXOB, noflXBep^^aiomHx (^aKXHHecKHe 
pacxoflbi na onjiaxy xonnHBa b cnynae ero npHoSpexenuji h xpaHcnopxHBix ycjiyr 
no ero ^ocxaBKe, ycxaHOBJieHHbix nyHKxaMH 2.6.1, 2.6.2 no^pas^ejia 2.6, paa^ejia 
2 Hacxoamero PernaMeHxa.

B flajibHeHuieM AOKyivreHXbi, noAXBepxc^aiomHe onnaxy (J)aKXHnecKHX 
pacxoflOB 3a xonnHBO b cjiynae ero npnoSpexeHHfl h xpancnopxHbix ycjiyr no ero 
flocxaBKe, ycxaHOBJieHHbie nyHKxaMH 2.6.1, 2.6.2 noflpas^ena 2.6, paa^ejia 2 
Hacxoamero PerjiaMenxa, 3aHBHxejn> npencxaBJiaex paSoxoflaxemo excero^HO, ho 
He panee, hcm nepes 12 Mecai;eB c Mecapa nocne^nero o6paui,eHHH.

2.6.4. 3a«BHxejib BnpaBe npe^cxaBHXb no coScxBeHHOH HHHpuaxHBe 
^OKyMCHXbi na 6yMa»CHOM HOCHxene, noflJiexcani,He nojiyneHmo b paMKax 
MexcBeflOMcxBeHHoro BsaHMOfleHcxBua, ycxaHOBJieHHbie no^nyHKxaMH 2.6.2.2- 
2.6.2.4, 2.6.2.6-2.6.2.10 no^pas^ejia 2.6 paa^ejia 2 Hacxoamero PerjiaMenxa.

^OKyMCHXbi, no^xsep^flaioiiiHe xpy^OBOH cxa)K h Mecxo paSoxw SaflBHxejm 
(xpy^oBbie khhjkkh, xpy^OBbie AoroBopbi, cjiyjKeSnbie KonxaKXbi) flo 01.01.2020, 
SaaBHxejib o6n3aH npe^ocxasuxb na SyMaxcnoM Hocnxejie.

PemeHHH cy^OB, yKaaaHHbie b no^nyHKxax 2.6.2.2, 2.6.2.4-2.6.2.6 nymcxa 
2.6.2 no^pas^ejia 2.6 paa^ejia 2 Hacxoamero PerjiaMenxa, ne no^jioKax 
nojiyneHHio b paMKax Me>KBe^oMCXBeHHoro B3aHMOflencxBH5i h npe^cxaBnaioxca 
SaaBHxejieM no coScxechhoh HHHii;HaxHBe na SyMaxcnoM HOCHxene.

2.6.5. SauBjieHHe h flOKyMenxbi, npeflycMOxpeHHbie nyHKxaMH 2.6.1 - 2.6.2 
no^paa^ejia 2.6 paa^ejia 2 Hacxonmero PerjiaMenxa, Moryx 6bixb npe^cxasjieHbi 
SaaBHxejieM (IIpeflcxaBHxejieM) PaSoxo^axenio cjie^yiomHMH cnocoOaMH:

- npH jihhhom oSpameHHH;
- nocpeflcxBOM nonxoBoro oxnpaBJieHHn c onncbio bjiojkchh^ h 

yBeflOMnenHCM o BpyneHHH.
nPH jihhhom oSpanieHHH SaiiBHxejieM (IIpeflcxaBHxejieM) npe^cxaBJiaioxca 

opHranajibi flOKyMCHXOB jih6o hx KonHH, aasepeHHbie b ycxaHOBJieHHOM 
aaKOHOflaxejibcxBOM nopa^Ke.

SauBjieHHe h kohhh AOKyMenxoB, npHJiaraeMbie k aaaBJieHHio, 
HanpaBJieHHbie Sa^BHxejieM noHXOBbiM oxnpasjieHHeM, ^ojiJKHbi 6bixb aaBepenbi b 
ycxaHOBJieHHOM saKOHO^axejibcxBOM nopn^Ke.

Hpn HanpaBjieHHH saaBJicHHa h ^OKyMenxoB no nonxe, cpox npHH^XHH 
pemeHHB HCHHCjniexcji co ahu hx nocxynjieHHn b YnojiHOMOHCHHbiH opran.

2.6.6. Pa6oxoflaxejib ocymecxBJinex npneM aaaBJieHHa ox SauBHxejia, h 
^OKyMeHxoB, ycxaHOBJieHHbix nyHKxaMH 2.6.1, 2.6.2 noApaa^ejia 2.6 paa^ena 2 
Hacxonmero PerjiaMenxa, h b xeneHHe xpex paSoHHx ahch nepejiaex hx b 
YnojiHOMOHeHHbiH opran.

PaSoxoflaxejib ocjiopMJi^ex cnpaBKy c Mecxa pa6oxbi Sa^BHxejiH h cobmccxho 
c AOKyMenxaMH, npe^cxaBJieHHbiMH SaaBHxejieM, nepe^aer ee b 
YnojiHOMOHeHHbiH opran.

^onojiHHxejibHO PaSoxoflaxejib npe^cxaBJiaex b VnonHOMOHeHHbiH opran 
CBOH peKBH3HXbI C yKasaHHCM HaHMeHOBaHHB, MeCXOHaXOJKfleHHH h a^peca 
K)pHJIHHeCKOrO JIHLia.
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2.6.7. /JoicyMeHTLi, ycTaHOBJieHHBie nyHKxaMH 2.6.1, 2.6.2 noApas^ejia 2.6 
paaflena 2 uacToamero PernaMeHTa, npeflcxaBiiflioTca b YnojiHOMOHeHHtm opran
OflHOKpaTHO.

2.6.8. ^oKyMenxbi, ycxaHOBJieHHbie 2.3.10 no^paa^ejia 2.3 paa^ejia 2 
Hacxoamero PeraaMeHxa, no^xsep^aiomHe onnaxy pacxoflOB na onjiaxy 
xonnHBa h xpancnopxHbix ycjiyr no ero flocxaBKe, npe^cxaBJunoxca excero^no 
PaSoxoAaxejieM b YnojiHOMOHeHHLin opran.

2.6.9. ynojiHOMoneHHbm opran ne Bnpase xpeSoBaxt ox SaaBnxejia 
npeflcxaBJiennfl cseflennH jih6o flOKyMenxoB, ycxanoBJiennbix nynxxoM 2.6.4 
no^pas^ejia 2.6 paa^ejia 2 naoxoamero PernaMenxa.

2.6.10. SaaBHxejiaM, HMeionpiM perncxpanHio no Mecxy npeSbiBann^ b 
npe^ejiax CaxannncKon o6jiacxn, EFJ^K naananaexca na nepnofl perHCxpau,HH.

2.6.11. Sanpemeno xpe6oBaxb ox SaHBnxena:
- npeflcxaBJiennH ^OKyMenxoB n nn^opMannH hjih ocymecxBJiennfl 

flencxBHH, npeflcxaBJienne hjih ocymecxBJienHe Koxopbix ne npejiycMCxpeno 
nopMaxHBHbiMH npaBOBbiMH axxaMH, peiyjiHpyiomHMH oxnoineHHH, 
BoaHHKaiomHe b cbjish c npeflOcxaBJienHeM rocyflapcxBennoH ycjiyrn;

npeflcxaBjienHH jjOKyMenxoB h HH(J)opMan,HH, b xom hhcjic 
noAXBep>K/iaK)inHx Bnecenne aaaBHxejieM raiaxbi sa npeflocxaBiienne 
rocyflapcxBennoH ycjiyrn, Koxopbie b cooxbcxcxbhh c nopMaxHBHbiMH npaBOBbiMH 
axxaMH P occhhckoh Oe^epapHH, nopMaxHBHbiMH npaBOBbiMH axxaMH 
CaxajiHHCxoH oOnacxH h MynHpnnajibHbiMH npaBOBbiMH axxaMH naxo^axca b 
pacnopjDxenHH opranoB, npeflocxaBJiaiomHX rocyflapcxBennbie yejiyrH, hhbix 
opranoB, oprannsannH, sa HCxmonenHeM floxyMenxoB, yxaaannbix b hbcxh 6 
cxaxbH 7 Oeflepajibnoro saxona ox 27.07.2010 N2 210-03 «06 opranH3an;HH 
npeflocxaBnenna rocyAapcxBennbix h MynHti,HnajibHbix ycjiyr»;

- npeflcxaBJicnna ^oxyMenxoB h HncJjopMaijHH, oxcyxcxBHe h (hjih)
ne^ocxoBepnocxb xoxopbix ne yxaabiBajincb npn nepBonanajibnoM oxxase b 
npneMe floxyMenxoB, neo6xoflHMbix npeAocxaBJienHH rocyAapcxBennoH
yejiyrH, jih6o b npeflocxaBJienHH rocyflapcxsennoH ycjiyrn, 3a HcxmonenneM

t

cjie^yiomHx cjiynaeB:
а) HSMenenne xpeSoBanHH nopMaxHBHbix npasoBbix axxoB, xacaioninxca 

npe^ocxaBJienHJi rocyflapcxsennoH ycnyra, nocjie nepBonanajibnoH no^anH 
aaaBJienHH o npejiocxaBJienHH rocy^apcxsennoH ycjiyrn;

б) najiHHHe oiuhGox b aaaBJienHH o npeAOcxaBjienHH rocyAapcxsennoH 
ycnyra h AOxyMenxax, noAannbix 3asBHxejieM nocne nepBonanajibnoro oxxaaa b 
npHCMe AOxyMenxoB, neoSxoAHMbix AJia npeAOCxaBjienHa rocyAapcxsennoH 
ycnyra, jih6o b npeAOcxaBjienHH rocynapcxBennoH ycnyra, h ne Bxjnonennbix b
npeAcxaBJiennbm panee xoMnnexx AOxyMenxoB;

b) Hcxenenne cpoxa AeiicxBHn AoxyMenxoB hjih HSMenenne HH^opMapHH 
nocne nepBonanajibnoro oxxaaa b npneMe AoxyMenxoB, neoSxoAHMbix ajdi 
npenocxaBjienHJi rocyAapcxBennoH ycnyra, nn6o b npenocxaBneunn 
rocyAapcxBennoH ycnyra;

r) BbiHBnenHe AOxyMenxanbno nonxBepncnennoro <^axxa (npHsnaxoB) 
ouiHGonnoro nnn npoxHBonpaBnoro aghcxekh (6e3AeHCXBHa) Aonncnocxnoro 

Y nonnoMOHennoronHu;a oprana, oxBexcxBennoro coxpynnHxa
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VnojiHOMOHeHHoro oprana, ynojiHOMOHCHHoro oprana, paSoxHHKa 
MHorotJiyHKijHOHajiLHoro peHTpa, paSoxHHKa opraHHaai^HH, ocyinecxBJiHiomeH 
(^yHKpHH no npeflocxaBJienHK) rocyflapcxBeHHBix ycnyr, npn nepBOHanajitHOM 
oxKaae b npneMe flOKyMenxoB, neoSxoflHMLix npeflocxaBnenna
rocyflapcxBeHHon ycjiyrn, jih6o b npeAoexaBaeHHH rocyflapcxEennoH ycjiyrn, o 
H6M b nnctMeHHOM BH,o;e sa no^nnctK) pyKOBOflHxejia ynojiHOMOHennoro oprana, 
pyKOBOAHxejia MHoroc[)yHKpHOHajiBHoro penxpa npn nepBOHanauBHOM oxxaae b 
npneMe ^OKyMenxoB, Heo6xoflHM&ix npe^ocxaBJienna rocy^apcxsenHOH
ycjiyrn, jih6o pyKOBO^nxejia oprannsapHn, ocymecxBnaiomeH ^yHKpnn no 
npeflcxaBJienHK) rocy^apcxsenKBix ycnyr, yBe^oMJiaexca SaaBnxenB, a xaxxce 
npnHocaxca nafinneHna sa flocxasjieHHBie ney^oScxBa;

- ocymecxBJienna flencxBHH, b xom hhcjic corjiacosannH, HeoSxo^HMBix 
nojiynenna rocyflapcxsenKBix ycnyr n CBxaanH&ix c oGpameHHeM b hhbic opran&i, 
oprannsapHn, aa HCKmonenneM nojiynenna ycnyr n nonyHenna flOKyMenxoB n 
HH(J)opMau,HH, npeflocxasnaeMBix b peayn&xaxe npeflocxaBnenna xaxnx ycnyr, 
BKnioneHH&ix b yxBepxcfleHH&in nopMaxnBHBiM npaBOB&iM aKXOM CaxannHcxon 
o6nacxn nepenenB ycnyr, KoxopBie asnaioxca neoSxoflHMBiMH n oSaaaxenBHBiMH 
Ana npe^ocxaBnenna rocyaapcxBenn&ix ycnyr n npe^ocxasnaioxca
oprannaapnaMH n axcnepraMH, ynacxByionj,HMH b npe^ocxaBnennH ycnyr, 
npenycMoxpeHHBix HacxBK) 1 cxaxBH 1 OeAepan&noro aaKona ox 27.07.2010 
JVo 210-03 «06 oprannaapHn npefloexaBnenna rocy^apcxBennBix n
MynnpnnanBHBix ycnyr»;

- npeflocxaBnenna na 6yMa>KHOM nocnxene flOKyMenxoB n HH^opMapnn, 
aneKxpoHHBie o6paa&i KoxopBix panee 6Binn aaBepen&i b cooxBexcxBnn c nynKxoM 
7.2 nacxn 1 cxax&n 16 OeAepanBnoro aaKona ox 27.07.2010 Ns 210-03 «06 
oprannaapHn npe^ocxaBnenna rocyAapcxBenH&ix n MynnpnnanBHBix ycnyr», aa 
HCKmonenneM cnynaeB, ecnn Hanecenne cxmcxor na xaKne flOKyMenxBi nn6o nx 
naBaxne aBnaexca neoSxo^HM&iM ycnosneM npe^ocxaBnenna rocyflapcxBeHHon 
ycnyrn, n hhbix cnynaeB, ycxanoBnenHBix (jDeflepan&HBiMH aaKonaMH.

2.7. HcnepnbiBaioiUHH nepenenb ocHoeaHHH /yin oxKaaa b npneMe 
^OKyMCHTOB, neoOxoAHMbix ann npenocxaBnennn rocyaapcTBCHHon ycnyrn

2.7.1. SaaBHxemo oxKaabmaexca b npneMe flOKyMenxoB b cnynaax:
2.7.1.1. ^na Kaxeropnn 3aaBnxenen, yKaaannbiM b nynxxax 1, 5-1 cxaxBH 1 

Saxona JVb 106-30 ox 17.12.2012:
- oxcyxcxsne ^oKyMenxoB, noflXBepncflaiomnx nnnnocxB 3aaBnxena, nnn 

oxxaa npe.n.'BnBHXB xanne flOKyMenxbi ynonnoMOHennoMy flonacnocxHOMy nnpy 
PaOoxoiiaxena, oxBexcxBennoMy aa npneM n perncxpapmo aaaBnenna n 
cooxBexcxByiomHX flOKyMenxoB;

- npeflcxaBnenne ^OKyMenxoB, ycxanoBneHHBix nymcxaMH 2.6.1, 2.6.2 
noApaa^ena 2.6 paa^ena 2 nacxoani,ero PernaMenxa;

- oxcyxcxBne ^OKyMenxos, no^xBepacflaiomnx nonyHenne cornacna nnpa, ne 
asnaiomeroca SaaBHxeneM, nnn ero aaKonnoro npeAcxaBnxena na o6pa6oxKy 
nepconanBHBix flanHBix yKaaannoro nnpa, b cnynae ecnn ^na npeflocxaBnenna 
ETM neoSxoflHMa o6pa6oxKa nepconanBHBix nannBix yKaaannoro nnpa (aa



HCKJIIOHeHHeM JIHI];, npH3HaHHbIX 6e3BeCTHO OTCyTCTByiOIUHMH).
2.7.1.2. b OTHomeHHH KaxeropHH SaaBHxejieH, yKaaaHHBiM b nyHKxe 1 cxaxtH 

1 SaKOHa JV9 51 -30:
- npeflOCxaBJieHHe SaaBHxejieM i-ienojiHbix h (hjih) ne^ocxoBepHbix 

cBeaeHHH a jib HasHaneHHB Er,HK;
- oxcyxcxBHe b aaaBJieHHH CBefleHHH, ycxanoBJieHHbix nyHKXOM 2.6.1 

noflpasflejia 2.6 paa^ejia 2 Haoxoamero PerjiaivreHxa.

2.8. HcnepnbiBaioiitHH nepenenb ocHoeaHHH ajih npHOCTanoBJieHHSi 
npe/iocxaBJieHHH rocyaapcTBCHHoii ycjiyrH hjih OTKaaa b npe^ocxaBJieHHH

rocyflapcTBCHHOH ycjiyrn

2.8.1. OcHOBaHHB fljia npHOcxanoBJieHHB h oxxaaa b npe^ocxaBJieHHH 
rocy^apcxBeHHOH ycjiyra oxcyxcxByiox.

# 2.9. Pa3Mep njiaxbi, B3HiviaeivioH c 3anBHxejia npn npe/jocxaBJieHHH 
rocy/japcxBeHHOH ycjiyrn, h cnoco6bi ee B3HMaHHH

llpeflocxaBJieHHe rocyflapcxBeHHOH ycjiyrH 
ynojiHOMOHemibiM opranoM Ha SecnjiaxHofi ochob6.

ocymecxBJiaexcB

2.10. MaKCHMajibHbiii cpoK OHCH^anHH b OHepe^H npn nonane aanpoca o 
npeAoexaBJieHHH rocy/iapcxBeHHOH ycjiyrn h npn nojiyneHHH peayjibxaxa

npe^ocxaBjicHun

MaxcHMajibHoe BpeMa oxcHflaHHB b onepe^H npn nonane SaaBHxeneM 
aaaBJieHHB h npn nojiyneHHH peayjibxaxa npejjocxaBJieHHa rocyAapcxBeHHoii 
ycjiyrH cocxaBJiaex 15 MHHyx.

f 2.11. CpoK perHexpapHH sanpoca 3aHBHxejiH o npe^ocxaBjieHHH
rocyflapcxBCHHOH ycjiyrn

PerHcxpau,HB, b xom hhcjib npHeM aaasjieHHB o npe^ocxaBJieHHH 
rocy^apcxBeHHOH ycjiyrH h npHjiaraeMbix k HeMy flOKyMCHXOB h nposepKa 
nojiHoxbi h cooxBexcxBHB ycxaHOBneHHbiM xpeSoBaHHBM npeAcxaBjieHHbix 
^oxyMeHXOB - b xeneHne 1 paSonero /jhb c ^axbi nocxynjieHHB xaKoro saaBJieHHB 
H flOKyMeHXOB B YnOJIHOMOHeHHblH opran.

2.12. TpeOoBaHHH k noiviemeHHHivi, b Koxopbix npe^ocxaBjiHexcn 
rocyflapcxscHHafl ycjiyra, k sajiy OHCH^aHHH, MecxaM ^jih sanojineHHH 

aanpocoB o npenocxaBJieHHH rocyjiapcxBeHHOH ycjiyrn, HHtjiopiviaHHOHHbiivi 
cxen^aM c oSpasuaiviH hx aanojiueiiHH h nepeniieivi ^oicyivieiixoB, 

Heo6xo,qHMbix ajih npe/iocxaBJieHHH rocy/iapcxBeHHOH ycjiyrn, b xom hhcjic k 
oOecneHCHHio aocxynnocxH HHBajiH^OB yicaaaHHbix oObckxob 

b cooxbcxcxbhh c saKOHO^axejibcxBOM Pocchhckoh Oe/iepaHHH 
o copnajibHOH aaujHxe HHBajiH^oB



2.12.1. IIoMemeHHfl, b Koxoptix npe^ocxaBiuieTCH rocyflapcTBeHHaa ycnyra,
flOJDKHBI COOTBeTCTBOBaTL KOM(j)OpXHLIM yCJIOBHBM flJTa SaflBHXeneH H 
onxHMajiBHbiM ycBOBHAM pa6oxbi cnepHanHCxoB ynojiHOMOHCHHoro oprana.

noMemeHHB, b Koxoptix npe,ii;ocxaBJiaexcH rocyflapcxseHHaH ycnyra, 
flOJDKHbi 6bixb oSopynoBaHLi aBxoMaxHHecKOH noxcapHOH cnrHajiHsapneH h 
cpe^cxsaMH noncapoxymeHHB, chcxcmoh onoBemeHHa o BosHHKHOBeHHH 
HpeaBBinaHHOH cnxyapHH.

2.12.2. San OHCHflaHHB h Mecxa nna aanojiHCHHa sanBneHHa o 
npefloexaBneHHH rocynapcxBeHHOH ycnyrn aojdkhli 6bixb oGopyxoBanbi 
CXyjIbBMH, KpeceJIbHbIMH CeKItHBMH, CKaMbHMH, a XaKXCe CXOJiaMH (cXOHKaMH) c 
KamjejiHpcKHMH npHna^nencHocxaMH njin ocymecxsneHHn Heo6xoflHMbix aanHceii.

KojiHHecxBO Mecx onpenejinexcn hcxo^a hs 4)aKTHHecK°K HarpysKH h 
BOSMOxcHocxeH /pin hx pasMemeHHa b noMemeHHH.

2.12.3. Sflamw, b Koxopbix pacnonoxcen YnonHOMOHeHHbiH opran AonncHbi 
6bixb oSopynoBaHbi oxnenbHbiM bxoaom jxrz CBoSonnoro nocxyna SanBExenen, 
HH(J)OpMapHOHHOH Xa6jlHHKOH (BblBCCKOH) C 6X0 HaHMCHOBaHHeM H a^peCOM 
HaXWKneHHB.

Ha xeppHxopHH, npHJieraiomeH k Mecxy HaxoxcfleHHH YnojiHOMOHeKHoro 
oprana, ^ojdkhbi oSopy^oBaxbca b ycxaHOBJieHHOM nopa^Ke Mecxa nna napKOBKH
aBxoxpancnopxHbix cpencxs.

2.12.4. Mecxa fljia HH^opMHpoBaHHa SaaBHxejieM, nojiyneHEa HH<J)opMaijHH 
h sanojiHeHHa neoSxonHMbix noKyMCHxoB oSopynyioxca HH^opMapHOHHbiMH 
cxenflaMH, cxynbaMH h cxonaMH (cxoiiKaMH) nna sanojineHEa noKyMenxoB, a 
xaicace SyMaroH h KaupejiapcKHMH npHHaflJiencHocxaMH b KonHHecxBe, 
AoexaxoHHOM nna o(J)opMjieHHa noKyMenxoB SaaBHxenaMH.

2.12.5. npHeM SaaBHxejieH ocymecxBJiaexca b KaSHHexax, Koxopbie 
oSopynyioxca HH^opMapHOHHbiMH xaSjiHHKaMH c yKaaaHHeM:

- HOMepa Ka6HHexa;
- hmchh h oxHecxBa cnepHajiHcxa YnojiHOMOHeKHoro oprana, 

ocymecxBJiaiomero npenocxaBJieHHe rocy^apcxBeHHOH ycnyra.
cneijHanHCxoB

t
PaSoHHe Y nonnoMOHCHHoroMecxa opraHa

npeflocxaBnaiomHx rocy^apcxBeHHyio ycnyry, o6opynyioxca cxonaMH, cxynbaMH, 
KOMHblOXepaMH H OprreXHHKOH, n03B0naK)H|HMH CBOeBpeMCHHO H B HOnHOM 
oSbcmc npeflocxaBnaxb ycnyry.

2.12.6. HH(|)opMapHOHHbie cxchabi YnonHOMOHCHHoro oprana co^epacax 
HH(j)opMaijHK), yKasaHHyio b nyHKxe 1.3.13 no^paa^ena 1.3 paa^ena 1 Hacxoamero
a^MHHHcxpaxHBHoro pernaMeHxa.

HoMemeHHa, npeAHasHaneHHbie ^na npe,nocxaBneHHa 
rocynapcxBeHHOH ycnyra, nonacHbi ynosnexBopaxb xpeboBannaM 06 obecneneHHH 
SecnpenaxcxBeHHoro ^ocxyna HHBanHflOB k 06'beKxaM copHanbHOH, HHacenepHOH 
h xpaHcnopxHOH HH(|)pacxpyKxyp h k npenocxasnaeMbiM b hhx ycnyraM b 
cooxbcxcxbhh c saKOHO^axenbcxBOM Pocchhckoh OenepapHH o copnanbHOH 
samnxe HHBanHnoB.

2.12.8. B penax oSecneHeHHa flocxynnocxH rocy^apcxscHHOH ycnyra ^na 
HHBanHflOB aona(Hbi 6bixb oSecneneKbi:

2.12.7.

sfi-



- ycjioBHfl SecnpenaxcxBeHHoro flocxyna k oSteicxy (sAanHio, noMemeHHio),
b KoxopOM npe^ocxaBJiaexcH ycjiyra, a xaK^ce 6ecnpenaxcxBeHHoro
nontsoBaHHa xpancnopxoM, cpe^cxsaMH cbjibh h HHcjDopMapHH;

- bo3mo>khocxb caMocxoaxeuBHoro nepe^BHJKeHHH no xeppnxopnn, na 
Koxopon pacnojioaceHBi 06'BeKXBi (sflanna, noMeinenna), b KoxopBix 
npe^ocxaBJiHioxcH ycjiyrn, a xaKxce Bxo,n,a b xaKne oSxeKXbi n Btixo^a ns hhx, 
nocaAKH b xpancnopxHoe cpe^cxso n BbicaAKH ns nero, b xom nncne c 
HcnojibsoBaHneM Kpecna-KOJiHCKn;

- conpoBOXCAenne HHBanHAOB, HMeiomHX cxonKne paccxponcxBa (|)yHKAHH
spenna n caMocxoaxenbnoro nepeABHXcenna;

- naAJiex(anj;ee pasMemenne oSopyAOBanna n Hocnxejien HH(J)opMaAHH, 
neoGxoAHMbix AJia oGecnenenna GecnpenaxcxBenHoro Aocxyna HHBajiHAOB k 
oGbeKxaM (sAannaM, noMemennaM), b Koxoptix npeAOCxaBnaioxca ycayrn, n k 
ycayraM c ynexoM orpaHnneHHH hx xcnsHeAeaxeabHOCXH;

- AyGanpoBanne neoGxoAHMon Aaa HHBajiHAOB SByKOBOH n spnxeabHOH 
hh(])opMai],HH, a xaKxce HaAnncen, snaicoB n hhoh xeKCXOBOH n rpa^nnecKOH 
HH^opMapHn snaKaMH, BbinonHenHbiMH peabe^HO-xoneHHbiM mpH(J)xoM Bpanaa;

- AonycK cypAonepesoAHHKa h XH(J)aocypAonepeBOAHHKa;
- AonycK na oGbeKXbi (sAanna, noMemenna), b Koxopbix npeAOCxaBaaioxca 

ycayrn, coGaKH-npoBOAHHKa npn HaanHHH AOKyMenxa, noATBepacAaiomero ee 
cnepnajibHoe oGynenne n BbiAasaeMoro no (|)opMe n b nopaAKe, Koxopbie

HcnoanHxeabHon(J)eAepajibHbiMonpeAeaaioxca
ocymecxBaaiOLAHM (jDynicLiHH no BbipaGoxxe n peajiH3au,HH rocyAapcxEennon 
nojmxHKH n nopMaxHBHO-npaBOBOMy peryanpoBanmo b cc^epe copnaabHon

opranoM Baacxn,

aamnxbi Haceaenna;
- OKaaanne nnsaanAaM noMomn b npeoAoaeHnn Gapbepos, MemaiomHX 

noayHenHK) hmh ycayr napaBne c ApyrnMH anpaMH.

2.13. IIoKa3aTeaH AOcrynHocTH h KanecTea rocyAapcTBCHHon ycayrn

2.13.1. noKaaaxeaH Aocxynnocxn n Kanecxsa rocyAapcxEennon ycayrn:
1) KoannecxBO B3anMOAencxsnn SaaBnxeaa c AoaxcnocxnbiMH anpaMn npn 

npeAoexaBaennn rocyAapcxEennon ycayrn - ne Goaee 2;
2) npoAoaxcnxeabHocxb BsanMOAencxBna Saasnxeaa c AoaxcnocxnbiMH 

anpaMn npn nopane saasaenna - ne Goaee 40 Mnnyx, npn noaynennn pesyabxaxa 
- ne Goaee 10 Mnnyx npn noaynennn yBepoMaenna o naananennH EF/^K;

3) Aocxynnocxb HH^opMapnn o nopapKe npepocxaBaenna rocypapcxfiennoH 
ycayrn, b xom nncae bosmoxchocxb ncaynenna (^opM poKyMenxoB nepes cexb 
«HnxepHex»;

4) B03M0X(H0cxb noaynenna rocyAapcxEennon ycayrn b MOL1, oxcyxcxByex;
5) pocxoBepnocxb npepocxaBaaeMon SaasnxeaaM nn^opMapnn o nopapKe 

npepocxaBaenna rocyAapcxBeiiiion ycayrn, 0 xope npepocxaBaenna 
rocypapcxEennon ycayrn;

6) B03M05KH0CXB 3anncH na npHeM paa nopann saaBaenna o npepocxaBaennH 
rocyAapcxEennon ycayrn;

S)



7) co6jiio,n;eHHe cpoKOB npe^ocTaBJieHHSL rocyflapcTBeHHOH ycnyra h cpoKOB 
BbinonHeHHH aflMHHHCxpaxHBHLix npoijeflyp npn npe^ocxaBneHMH 
rocy^apcxBeHHOH ycnyra;

8) flocxoBepHocxb npeflocxasnneMOH SanBHXcjwM HH^opMapHH o nopn^Ke 
npeflocxaBJieHHB rocyflapcxsenHOH ycnyra, o xo^e npeflocxaBJienHn 
rocyflapcxscHHOH ycnyra;

9) BOSMoncHocxB nonyneHHn rocy^apcxBeHHOH ycnyra b nioSoM 
xeppHxopnani>HOM noApas^eneHHH MOU, no BbiSopy Sansnxenn 
(aKcxeppHxopnanbHbin npnHpnn) oxcyxcxByex.

10) BOSMoncnocxb HanpaBnenna sanpoca o npe^ocxaBnennH necKonbKHX 
rocyflapcxBeHHbix ycnyr b MHoro^yHKpnoHanbHOM penxpe, npeflycMcxpennoro 
cxaxben 15.1 Oe/jepanbHoro saKona ox 27.07.2010 N2 210-03 «06 oprannsapHn 
npeflocxaBnenna rocyzjapcxBenHbix h MyHnpnnanbHbix ycnyr» oxcyxcxByex.

2.13.2. ^encxBHH, Koxopbie SaaBnxenb Enpase coBepmnxb b oneKxpoHHon 
4>opMe b penax nonyHenna rocynapcxEennoH ycnyra:

1) nonyHenne cnpaBOHHOH HH^opMapnn 0 nopapKe h cpoKax 
npepocxaBnenna ycnyra, c HcnonbsoBanHeM PHTY;

2) openKa pocxynnocxH n Kanecxsa rocypapcxEennoH ycnyra.

t

2.14. Hnbie TpeOoeaHHfl, b tom hhcjic yMHTbiBaioiiiHe ocoOchhocth 
npenocxaBjieHHH rocypapcTBCHHon ycnyra b MHoro<))yHKUHOHajibHbix 
UCHTpax, ocoOchhocth npepocTaBJieiiHH rocypapcTBCHHoii ycnyra no 
OKCTeppHTopHajibHOMy npiiHUHny n ocoOchhocth npepocTaBJienHfl 

rocyflapcTBeHHoii ycnyra b aneHTponnoH (JiopMe

2.14.1. ITpepocxaBneHne rocypapcxBenHOH
3KcxeppHxopnanbHOMy npnHpnny ne ocyipecxBnaexca.

2.14.3. IIpepocxaBneHHe rocypapcxBeHHon ycnyra b aneKxpoHHon (|)opMe 
nocpepcxBOM Ephhoxo nopxana rocypapcxBeHHbix n MynHpnnanbHbix ycnyr 
(4>yHKpHH) h peraonanbHOH rocypapcxBeHHOH HH^opMapnonHOH cncxeMbi 
«Ilopxan rocypapcxBCHHbix n MyHHpnnanbHbix ycnyr ((JjyHKpHn) CaxannHCKon 
o6nacxn» ne ocymecxBnaexca.

ycnyra no

t

Paapen 3. COCTAB, nOCJIE^OBATEJIbHOCTb H CPOK 
BLinOJIHEHHB A^MHHHCTPATHBHMX nPOI^E^YP (^EHCTBHH), 

TPEEOBAHHH K nOPB^KY HX BMIIOJIHEHHB, B TOM HHCJIE 
OCOBEHHOCTH BbinOJIHEHMB A^MHHHCTPATHBHLIX 

HPOI^EAYP (AEHCTBHH) B 3JIEKTPOHHOH OOPME, 
OCOBEHHOCTEH BBinOJIHEHHB A^MHHHCTPATHBHBIX 

nPOHEAYP (AEHCTBHH) B MHOrOOYHKUHOHAJIBHOM I^EHTPE, 
nOPB^KA nPE^OCTABJIEHHB rOCY^APCTBEHHOH YCJiyrH HO 
3KCTEPPHTOPHAJIBHOMY nPHHI^HnY, CJIYHAEB H HOPB^KA 

nPEAOCTABJIEHHB rOCyMPCTBEHHOH YCJiyrH B 
YHPE^AIOmEM (HPOAKTHBHOM) PE5KHME



3.1. McnepnbiBaioiitHH nepenenb a^MHHHCTpaxHBHbix npoue/iyp

3.1.1. IlpeflocTaBJieHHe rocyflapcTBeHHOH ycjiyrH BKJnoHaex b ce6a 
cjie^yiomHe aflMHHHCTpaxHBHbie npope^ypti:

3.1.1.1. IlpHeM h perHcxpapHio saHBJieHHfl o npe^ocxaBJieHHH EF/l.K h
npHJiaraeMbix k HeMy ^OKyMeHXOB, b xom HHCJie nposepKa nojiHOXBi h 
cooxBexcxBua ycxaHOBJieHHbiM xpeSoBaHHaM npeflcxaBJieHHBix flOKyMeHxoB;

3.1.1.2. OopMuposaHHe h nanpaBJieHHe MexcBeflOMCXBeHHbix sanpocos o 
npe^ocxaBneHHH flOKyMenxoB h (hjih) HH^opMapHH, Heo6xoAHMbix 
npe^ocxaBJieHHB rocy^apcxBeHHOH ycjiyrn;

3.1.1.3. no^roxoBKa npoexxa pemeHHH o HasHaneHHH hjih o6 oxKaae b 
HaBHaneHHH Er,IIJC;

3.1.1.4. IIpHHHXHe pemeHHB o HaaHaneHHH hjih o6 oxxase b HasHaneHHH
EFflK;

3.1.1.5. HarrpaBJieHHe (spyHeHHe) SaaBHxemo yBe^oMJieHHa o HasHaneroiH 
hjih 06 oxxaae b HaaHaneHHH EF^K - b xeneHHe 3 pa6oHHx ahch co hphhbxhb 
pemeHHB o npe,nocxaBJieHHH hjih o6 oxxaae b npe^ocxaBJieHHH rocyflapcxseKHOH

t
ycjiyrH.

3.2. A^MHHHCTpaTHBHaH npoue/iypa - npHeM h perucTpapnio aaflBJieHHH o 
npeflocxaBjieHHH EF^K h npHjiaraeivibix k HCMy flOKyMCHTOB, b tom hhcjic 

npoBepKa nojinoTbi h cootbctctbhh ycxaHOBJieHHbiM Tpe6oBaHHHM
npe^cTaBJieHHbix /lOKyMCHTOB

3.2.1.0cHOBaHHeM ^jib nanajia a^MHHHCxpaxHBHOH npope^ypti no 
HaBHaneHHK) EF/1JC SaaBHxejno HBJiaexca nocxynnenne aauBJieHHH h jiOKyMenxoB, 
b xom HHCJie nposepKa nojinoxw h cooxBexcxBHa ycxaHOBJieHHbiM xpeSoBaHHUM 
npe^cxaBJieHHbix AOKyMenxoB, ycxaHOBJieHHbix nyHKxaMH 2.6.1, 2.6.2 nonipaa^ejia 
2.6 paa^ejia 2 Hacxoamero PerjiaMenxa, b ynojiHOMOHeHHbm opran.

3.2.2. /l^OJDKHOCXHblM JIHpOM, OXBeXCXBCHHblM 3a npHCM SaUBJICHHH H 
flOKyMCHxoB, perHcxpapmo saaBJieHHa, asnsexca cnepnajiHcx YnojiHOMOHeHnoro 
oprana (flajiee - cnepnajiHcx, oxBexcxBeHHbiii aa npneM h perncxpapmo 
AOKyMCHXOB).

CnepnajiHcx, oxBexcxBeHHbiii aa npneM h perHcxpapmo ^OKyMeHXOB:
- csepaex HHijiopMapHio (cBe^eHHa), yKaaaHHbie b aaaBJieHHH, c 

flOKyMCHXOM, yflOCxoBepaiomHM jihhhocxb SaaBHxena, Ilpe/icxaBHxejia;
- nposepaex najiHHHe flOKyMenxoB, no^TBepxcflaioinHx cxaxyc h 

nojiHOMOHHH npeflcxaBHxejia (b cjiynae oSpameHHa IlpeflcxaBHxena);
- CBepaex kobkh npe^cxaBJieHHbix flOKyMenxoB c hx opnrHHajiaMH;
- b cjiynaax BbiaBJieHHH ocHOBaHHa ^jih oxKaaa b npneMe AOKyMenxoB, 

Heo6xoflHMbix fljiH npeflOcxaBJieHHa rocyflapcxBeHHOH ycnyra, ycxaHOBJieHHoro 
noflpaaflejioM 2.7 paa^ena 2 imcxonmero PerjiaMeuxa, oxKaasiBaex SasBHxejno b 
npneMe flOKyMenxoB c paabacHCHHeM npnHHH;

- npn oxcyxcxBHH ocHOBaHHH fljia oxxaaa b npneMe flOKyMenxoB, 
HeoSxoflHMbix fljia npe^ocxaBjieHHa rocyaapcxBeHHOH ycjiyrH, (jiopMHpyex 
ajieKxpoHHbie oGpaabi npe^cxaBJienHbix AOKyMeHxos;

i



- perHCxpapyeT sajiBJieHne h cooxseTCTByiomHe ^oKyMeHTti nyxeM 
npocxaBnenna perHcxpapHOHHoro HOMepa h ^axbi npneMa;

- bhochx HH(J)opMapHK) b ABXOMaxHSHpoBaHHyio CHexeMy «AflpecHaa 
copHajibHaa noMoni;i>» (^anee - Gaaa ACII);

- b cjiynae Henpe^cxaBJieHHH flOKyMenxoB (cBe^eHHH) Sa^BHxejieM, 
IIpeACxaBHxejieM caMocxoaxentno nepe^aex ^oKyMeHXbi ^ojDKHoexHOMy jiHu:y, 
oxsexcxBeHHOMy sa HanpaBneHHe Me^cBe^oMCXBeHHbix sanpocoB:

a) o CBeflemiax, noflXBepxcflaiomHx perncxpapHio no Mecxy xcnxejibcxBa 
(npeSbiBanna) na xeppnxopnn CaxajiHHCKon o6jiacxn SaaBHxejia, rpaxc^an, 
HBJiaiomHxcfl HnenaMH ceMbn SaaBHxejia - y MB/I, Pocchh;

6) o CBeflennax o cxpaxoBOM HOMepe HHflHBHflyajibnoro jinpeBoro cnexa b 
cncxeMe oSasaxenbHoro neHCHonnoro cxpaxoBanna SaaBHxejia h hjichob ero 
ceMbn, na Koxopbix pacnpocxpanaexca Jibroxa 3aaBHxejia, - y neHCHonnoro 
(f)OHfla Pocchhckoh Oeflepau;HH;

b) o CBe^ennax 06 ycxanoBjieHHH oneKH (nonennxejibcxBa) jth6o nepe^ane 
peSenKa na BocnnxanHe b npneMHyK) ceMbiot y opranoB Mecxnoro
caMoynpaBnenna;

r) o CBeflennax no npoxoacflemno ohhoh (|)0pMbi oSynenna b ynpeacAennax, 
ocymecxBJiaioinHx oSpaxoBaxeabHyio fleaxejibnocxb, fljra oSynaiomiHxca ^exen b 
Boapacxe ox 18 ^o 23 nex BKjnoHHxeabno - y oSpaaoBaxeabHon oprannaapHn, 
yKasannoH b BaasaennH;

A) o CBeflennax o poacaennH peSenKa, 06 ycxanoBjieHHH oxpoBCXBa, o 
nepeMene (^aMHann, n (nan) HMenn, n (nan) oxaecxsa - y OHC Pocchh;

e) o CBe,n;eHHax o rocy^apcxsennoH perncxpapHH saKaiOHCHHa 
(pacxopaceHHa) Spaxa - y OHC Pocchh;

ac) o CBeflennax no Mecxy acHxeabcxBa o npe^ocxaBaenHH Mepw 
copnaabHOH noAflepacKH na onaaxy xonaHBa h xpancnopxHbix ycayr no ero 
aocxaBKe npn ycaoBHH npoacHBanHa b acnabix noMemennax, ne oSopyaoBannbix 
peHxpaabHbiM oxonaenneM - y rocy^apcxseHnoro KaseHHoro ynpeacfleHHa 
«I/eHxp copnaabHOH no,zmep)KKH CaxaaHHCKOH o6aacxH»;

s) o CBeflennax, coaepa<:anj,Hx HH^opMapnio o xnne, xapaxxepe, naomaan 
acnaoro noMenjenHa, o SaaroycxponcxBe KBapxnpbi - y opraHHsapHH acHaHiano- 
KOMMynaabHoro xosaHcxsa, yxaaaHHbix b saaBaeHHH;

h) o CBeaennax no npoxoacaenmo bochhoh caya(6bi no npHSbiBy b 
BoopyaceHHbix Cnaax Pocchhckoh OeaepapHH, apyrnx BOHCKax, bohhckhx 
4>opMHpoBaHHax h opranax, cosaanHbix b cooxbcxcxbhh c saKOHoaaxeabcxBOM 
Pocchhckoh OeaepapHH (b caynae noaxEepacaenna BpeMennoro BbiSbixna naena 
ccmbh SaaBHxeaa) - y MHHo6opoHbi Pocchh;

k) o CBeaennax no npeSbiBanHio b Mecxax aHuienHa CBo6oabi (b caynae 
noaxBepacaeHHa BpeMCHHoro BbiSbixna naena ccmbh SaaBHxeaa) - y OCHH 
Pocchh;

t

a) o CBeaennax no naxoacaennio b poabicice (b caynae noaxBepacaeiraa 
BpeMennoro BbiSbixna naena ccmbh 3aaBHxeaa) - y MB/I Pocchh.

m) o CBeaennax no Mecxy acnxeabcxBa o npeaocxasaeHHH Mepw 
copHaabHOH noaaepacKH na onaaxy acnaoro noMemenna, ocBemeHHa h 
oxonaenna - b rocyaapcxfiennoe Kaaennoe ynpeacacHHe «LIeHxp con,HaabHOH



noAAep>KKH CaxajiHHCKOH o6jiacTH».
PesyntTax aAMHHHCxpaxHBHOH npopeflypti - perHCxpapHa saaBneHHH o 

npeflocxaBJieHHH EF/1JC h npHJiaraeMtix k HeMy ^OKyMeHTOB, b tom hhcjic 
npoBepKa nojiHOTti h cooxBexcxBHa ycxaHOBJieHHbiM xpeSoBaHHJiM
npeflcxaBJieHHBix floxyMeHTOB.

KpHTepneM npHHHTHa pemeHHa flux pern exp apHH aaaBJieHHa aBJiaexca 
oxcyxcTBiie ocHOBaHHH AJia oxKasa b npneMe ^OKyMeHTOB, neoSxoflHMLix ^Jia 
npe^ocxaBJieHHa rocy^apcxBeHHOH ycjiyra, ycxaHOBJieHHtix no^pas^ejiGM 2.7 
paa^ejia 2 Hacxoamero PerjiaMeHxa.

CnocoSoM (J)HKcau;HH pesyjiBTaxa aBJiaexca BHecenne HH^opMapHH b Sasy
Acn.

3.3. AaMHHHCTpaTHBHan npoue^ypa - (jjopiviHpoBaHHe u nanpaBJieHHe 
iviejKBefloivicTBeHHbix sanpocoB o npe^ocxaBJieHHH ^OKyivieHTOB h (hjih) 

HH())opiviapHH, Heo6xo^HMbix fljiH npe^ocTaBJieHHH rocy/iapcTBCHHOH ycjiyrH

3.3.1. OcHOBaHHeM fljia Hanajia aAMHHHCxpaxHBHOH npope^ypLi aBJiaexca 
perHcxpapHa aaaBJieHHfl h npHJiaraeMbix k Heny ^oxymchtob.

/^OJiaGIOCTHBIM JIHIJOM, OTBeXCTBeHHBIM 3a (J)OpMHpOBaHHe 
HanpaBJieHne MexcBeflOMCTBeHHbix sanpocoB, aBjiaexca cnepHajiHCT 
VnojiHOMOHCHHoro oprana (flanee - cnei^HajiHcx, OTBexcxBeHHbiH sa sanpoc).

B cjiynae HenpeflcxaBJieHHa AoxyMeHTOB (cBe^eHHH), npe^ycMoxpeHHbix 
nyHKTOM 2.6.3 no^pas^ejia 2.6 pas^ejia 2 Hacxoamero PerjiaMeHxa, SaaBHxejieM 
(npe^cxaBHxeaeM), Koxopbie oh Birpase npe^cxaBHXb caMoexoaxeabHO, 
cnepHajiHCx, OTBexcxBeHHbiH sa sanpoc, sanpaiuHBaex b nopa^xe 
MeacBeflOMcxBeHHoro BsaHMOAeiiCTBHa, b tom hhcjic b aaexxpoHHOH 4>opMe aH6o 
nocpe,zi,CTBOM EFHCCO CBe^eHHH, yxasaHHbix b nynxxe 3.2.2 noapaa^eaa 3.2 
paaAeaa 3 Hacxoamero PeraaMeHxa.

caynae HeBOSMoacHocxn ocymecTBaenna MeacBe^OMCTBeHHoro
HH(j)OpMapHOHHOrO B3aHMOfleHCTBHa C HCnoabSOBaHHCM e^HHOH CHCTCMbl
MeacBeflOMCTBCHHoro aaexxpoHHoro BsanMOfleHCTBHa aH6o EFHCCO b 
aaexxpoHHOH (j)opMe, ^onycxaexca HanpaBaeHHe MeacBeflOMCTBeHHoro sanpoca h 
HanpaBaeHHe oxBexa na MoxBe^OMCTBeHHbm sanpoc b SyMaacnoM BH^e.

HanpaBaeHHe MeacBeflOMCTBeHHoro sanpoca h HanpaBaeHHe oxBexa na 
MeacBeflOMCTBeHHbiH sanpoc flonycxaioxca xoabxo b peaax, csasaHHbix c 
npefloexaBaeHHeM rocy^apcxBeHHOH ycayrn.

B MoxBe^OMCTBeHHOM sanpoce b oSasaxeabHOM nopa^xe yxasbiBaioxca 
cseflCHHa, nepeHHcaeHHbie b hbcxh 1 cxaxbH 7.2 Oe^epaabHoro saxona ox 
27.07.2010 Ns 210-03 «06 opraHHsapHH npe^ocxaBaeHHa rocy^apcxBeHHbix h 
MyHHHHnaabHbix ycayr».

PesyabxaxoM aflMHHHcxpaxHBHOH npope^yphi aBaaexca npeflocxaBaeHHe 
flOxyMeHTOB h (Han) Hii(J)opMapHH, neoSxoflHMbix ^aa npe^ocxaBaeKHa 
rocy^apcTBCHHOH ycayrn EFJ1JC.

KpHxepHeM npHHaxHa pemeHHa aaa (^opMHpoBaHHa MeacBeflOMCTBeHHoro 
sanpoca aBaaexca oxcyxcTBHe b pacnopaaceHHH oxBexcxBeHHoro sa sanpoc 
CBefleHHH, yxasaHHbix b noflnynxxe 3.2.2 no^pas^caa 3.2 pasaeaa 3 Hacxoamero

3.3.2.

B
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PernaMeHTa.
CiiocoSom (J)HKcai;nH pesyjibxaTa HBnaeTca HanpaBJieHHe OTBexa Ha 

Me^cBeflOMcxBeHHbra aanpoc.
3.3.3. OopMHpoBaHHe h HanpaBJieHHe Me^KBeflOMCXBeHHBix sanpocos 

ocymecxBjTHexcH He nos^nee 3 pa6oHHx flHeH, cjie^yiomHx sa npHeMOM 
aaaBJieHHH h npHnaraeMbix k neMy ^OKyMeHXOB.

3.4. A^MHHHCTpaTHBHafl npoue^ypa - no^roTOBKa npoeKxa peuieHHH o 
HaaHaneHHH hjih o6 OTKaae b HaaHaneHHH EiyjK

3.4.1. OcHOBaHHeM nanajia a^MHHHCxpaxHBHOH npoij,e^ypbi aBJiaexca 
nojiyneHMe oxsexa na MexcBe^oMcxBeHHbiH aanpoc hjih yseAOMJieHHa 06
OXCyXCXBHH BanpaiHHBaeMOH HH^OpMaHHH.

3.4.2 JJojDKHOCXHbiM jihii;om, oxBexcxBCHHbiM sa no/i;roxoBKy npoeicxa 
pemeHHa o HasHaneHHH hjih 06 oxxase b HaBHaneHHH EF/^K, VnojiHOMOHeHHoro 
oprana (.nanee - cneqHanHcx, oxBexcxBeHHbm sa no^roxosKy npoexxa pemeHHa).

CnepHajiHcx, oxBexcxBeHHbiii sa no^roxoBKy npoexxa pemeHHH, 
ocymecxBJiaex cjie^yiomHe fleiicxBHa:

- npoBepaex cooxBexcxBHe flOKyMenxoB xpeSoBaHHHM, ycxanoBJieHHbiM 
nyHKxaMH 2.6.1, 2.6.2 noflpasflejia 2.6 pas^ena 2 Hacxoaiu,ero PernaMenxa;

- nepe^aex npoexx pemeHHa na 6yMax(HOM Hocnxejie na no^nHCb 
pyKOBOAHxejno ynojiHOMoncHHoro oprana.

PesyjibxaxoM
noflroxoBneHHbm npoexx pemeHHH o HasHaneHHH hjih o6 oxxase b HasHaneHHH 
EF^K, cpoK noAroxoBKH Koxoporo - xeneHHe 5 pa6oHHx ^hch co ahh 
HanpaBJieHHa Mex(Befl0McxBeHHbix sanpocos.

3.4.4. KpHxepneM npHHaxHa pemeHHH no a^MHHHCxpaxHBHOH npoqe^ype 
flBJiHexca cooxBexcxBHe AOKyMenxoB xpeSoBaHHaM, ycxanoBJieHHbiM nyHKxaMH 
2.6.1, 2.6.2 no^pas^ejia 2.6 pas^ejia 2 Hacxoamero PerjiaMenxa c ynexoM 
cBejjeHHH, nojiyneHHbix b paMKax Me>KBe^oMcxBeHHoro BsaHMOfleHCXBHa.

3.4.5. CnocoSoM (^HKcaHHH pesyjibxaxa xBnaexca nepe^ana pemeHHB na 
6yMaxcHOM Hocnxejie na no^nncb pyKOBOflHxejno VnojiHOMOHeHHoro oprana.

3.4.3. aflMHHHCXpaXHBHOH nponeflypbi aBJiaexca

3.5. AAMHHHCTpaTHBHafl npope^ypa - npHHHTHe peuieHHH o 
HasHaneHHH hjih 06 oxKase b HasHaneHHH EF^K

3.5.1. OcHOBaHHeM fljia nanajia a^MHHHCxpaxHBHOH nponeflypbi aBJiaexca 
noflroxoBJieHHbiii npoexx pemeHHB o HasHaneHHH hjih o6 oxKase b HasHaneHHH 
EF^K.

3.5.2. ^ojixchocxhbim jihu;om, oxsexcxBeHHbiM sa npHHXXHe pemeHHa o 
HasHaneHHH hjih o6 oxKase b HasHaneHHH Er,Z]JC, BBJiaexca pyKOBOAHxejib (ero 
saMccxHxcjib) ynojiHOMoncHHoro oprana (^ajiee - ynojiHOMoneHHoe jihi^o).

PemeHHe o HasHaneHHH hjih o6 oxKase b HasnaneHHH EF/IJC o^opMJiaexca 
h noAnHCbiBaexca pyKOBOflHxejieM ynojiHOMoncHHoro oprana no pesyjibxaxaM 
paccMoxpeHHA nncbMCHHoro saaBJieHHH rpaxc^aHHHa. 

ynOJIHOMOHCHHOe JIHHO:



- npoeepaeT flamibie, yKaaaHHbie b npoeKie peineHHa;
- npn oxcyxcTBHH saMenaHHH npHHHMaex pemeHHe nyxeM no^nHcaHHa 

npoeKxa pemeHHB h nepe^aex ero AOJDKHOcxHOMy Jinpy, oxBexcxBCHHOMy aa 
HanpaBJieHHe pesyjibxaxa npeflOCxaBJieHna rocy^apcxsenHOH ycnyrH;

- npn najiHHHH aaMenaHHii k npoeKxaM BOSBpamaex hx cnepnajiHcxy, 
oxBexcxBeHHOMy aa ncwoxoBKy npoexxa pemeHHH fljia noBxopHoro 
ocymecxBneHHH aflMHHHcxpaxHBHOH npope^ypLi, yKaaaHHOH b nymcxe 3.4 
Hacxoamero noApaa^ena PernaMeHxa.

3.5.3 PeayjibxaxoM a^MHHHCxpaxHBHOH npope^ypti aBJiHexca npHHaxoe 
pemeHHe o HaaHaneHHH hjih 06 oxxaae b HaaHaneHHH EFflJC (no^nHcaHHbm 
pyKOBOflHxeneM VnojiHOMOHeHHoro oprana npoexx pemeHM o HaaHaneHHH hjih 
06 oxKaae b HaanaHeHHH EF/1JC) no (jiopMaM corjiacno ripHJio>KeHHHM JSfo 1 h JVo 2 
k HacxoameMy PerjiaMenxy cooxBexcxBeHHO.

PemeHHe o HaaHaneHHH hjih o6 oxxaae b HaaHaneHHH EF/IJC npHHHMaexca 
He noa^Hee 10 paOoHHx ^Heii nocjie nocxymieHHB aauBnenmi h flOKyMenxoB.

3.5.4. KpnxepneM npHHXxHJi pemeHHH HBJiaexca oxcyxcxBHe co cxoponbi 
YnojiHOMOHCHHoro jiHpa aaMenaHHH k npoexxy pemeHHH o HaaHaneHHH hhh o6 
oxxaae b HaaHaneHHH EF^K.

3.5.5. ChocoSom (J)HKcapHH peayjibxaxa 
HaaHaneHHH hjih o6 oxxaae b HaaHaneHHH EF^K.

t
perncxpapna pemeHHa o

3.6. AAMHHHCTpaTHBHasi npoue/iypa - HanpaBJieHHe (epyHCHHe) 
3aHBHxejiK) yBenoMJieHHa o HaanaHeHHH hjih o6 oxKaae b HaanaHennH FT /IK

3.6.1. OcHOBaHHeM fljia nanajia a^MHHHCxpaxHBHOH npope^ypbi asjiaexcH 
no^HHcaHHoe pemeHHe o HaanaHeHHH hjih o6 oxxaae b HaanaHeHHH EF/PC.

3.6.2. /{OJDXHOCXHblM JIHPOM, OXBeXCXBCHHblM 3a HanpaBJICHHC (spyHCHHe) 
yBeflOMJienHH, aBji^exca cnepnajiHcx VnojiHOMOHeHHoro oprana (^ajiee - 
cnepnajiHcx, oxBexcxBeHHbm aa noflroxoBxy HanpaBjieHHH yBeflOMJieHHfl).

CnepnajiHcx, oxBexcxBCHHbiH aa noflroxoBxy HanpasneHna yBeflOMJieHHH, 
noflroxaBJiHBaex npoexx yBe^OMJieHHa (^Ba axaeMmiapa) h nepeAaex ero A-na 
noAnncaHHa pyxoBOAHxejno b YnojiHOMOHeHHbm opran.

CnepnajiHCx, oxBexcxBeHHbm aa noAroxosxy HanpaBJienHH 
yBeAOMjieHHH, HanpaBJiaex yBCAOMJieHHe o npHHaxHH pemeHHH o HaanaHeHHH 
EF/JK (npHJiojxeHHe JSfo 3 Hacxoam;ero PerjiaMenxa) jih6o yBCAOMJieHHe o 
npHHHXHH pemeHHH 06 oxxaae b HaaHaneHHH EF^K c yxaaaHHCM npHHHH oxxaaa 
(llpHjioxceHHe JV2 4 Hacxoamero PerjiaMenxa) SaaBHxejiio h PaSoxo^axemo.

B aaBHCHMOcxH ox BbiSopa SaaBHxejieM cnocoSa ero yBeAOMJieHH^ o 
npHHHXOM pemeHHH yBeAOMjieHHe HanpaBJiaexca:

- b (Jjopivraxe xexcxoBbix coo6m;eHHH nocpeACXBOM ajiexxpoHHOH nonxbi;
- CMC-coo6ipeHHeM na HOMcp, yxaaaHHbm b aaaBJicHHH;
- b jiHHHbiii xa6HHex aauBHxejifl - bhc aaBHCHMOcxH ox cnoco6a no^aHH 

aaaBJieHHfl;

3.6.3.

nocpeAcxBOM Push-yBeAOMjieHHH nepea perHonajibHyio Mo6HJibHyio
njiax(J)opMy;



- noHTOBBiM OTnpaBjieHHCM na a^pec, yKaaaHHtm b saaBJieHHH.
3.6.4. FIo^nHcaHHoe yBe,n,OMJieHHe o HaaHaneHHH hjih 06 oxicase b 

HasHaneHHH EF/PC BpyHaexca SaaBHTejiio hjih HanpaBnaexca b cooxBexcxBHH c 
nojiox<eHH3MH nyHKxa 2.4.3 no^paaflejia 2.4 paajjejia 2 Hacxoamero PerjiaMenxa.

3.6.5. PeayjiBxaxoM a^MHHHCxpaxHBHOH npope^ypti HBJiaexca HanpaBjieHHe 
(spyHCHHe) SaaBHxejiio yBeflOMJieHHa o HasHaneHHH hjih o6 oxKaae b HaBHaneHHH 
EF^K.

3.6.6. KpnxepneM npHHaxHa pemeHHa HBJiaexcfl HajiHHHe no^nHcaHHoro 
pyKOBOAHxejieM VnojiHOMOHCHHoro oprana YBeflOMJieHHa.

3.6.7. ChocoSom (|)HKcaii,HH HBnaexca perncxpapna YBeflOMJieHHa, KaK 
Hcxo^ameH KoppecnoHflenpHH.

3.7. IIopSIAOK (])Op!YlHpOBaHHSI H HanpaBJICHHH MeJKBCHOMCTBeHHblX 3anpOCOB 
b uejiflx nojiyneHHH jiOKyivieHxoB h HHtJiopiviauHH, naxoAHiBHXCH b 

pacnopaHceHHH opranoB, npe/jocxaBJisiioipiix rocyflapcTseHnyio ycjiyry, h 
HHbix opranoB, opranHsauHH, b pacnopaaceHHH Koxopbix naxonuxcH 

aoKyivieHXbi h CBeneHHa, Heo6xonHivibie /ijih npenocxaBjieHHa 
rocyaapcTBCHHOH ycjiyrn

t

3.7.1. OcHOBaHHeM fljia nanajia a^MHHHCxpaxHBHoro achcxbhh HBJiaexca 
nocxynjieHHe aaperHcxpHpoBaHHoro saaBJieHHa o npe^ocxaBjieHHH 
rocy^apcxBeHHOH ycjiyrH h flOKyivreHXOB h oxcyxcxBHe b naKexe flOKyMenxoB, 
npeflcxaBJieHHtix SaaBHxejieM, Ftpe^cxaBHxejieM flOKyMenxoB, HeoSxoflHMbix ^Jia 
npeflocxaBJieHHa rocy^apcxBeHHOH ycjiyrn, Koxopbie naxo^axca b pacnopa^ceHHH 
hhbix opranoB jih6o cxpyxxypHBix no^pasAejieHHH YnojiHOMOHCHHoro oprana.

/JOJDKHOCXHBIM JIHpOM, OXBeXCXBCHHBIM 3a BBIHOJIHeHHe 
a^MHHHcxpaxHBHOH npopeflypBi, HBJiaexca cnepHanncx, oxBexcxBeHHBiH sa 
HanpaBjieHHe MexcBe^oMcxBeHHBix sanpocoB.

CnepnajiHCx, oxBexcxBeHHBiH sa HanpaBjieHHe MeacBeAOMexBeHHBix

3.7.2.

§ aanpocoB.
3.7.3. CnepnajiHCx, oxBexcxBeHHBiH sa HanpaBjieHHe MexcBeflOMCXBeHHBix 

3anpocoB, ocymecxBJiaex cjic^yiomne aflMHHHCxpaxHBHBie fleiicxBHa:
1) (JjopMHpyex h nanpaBJiaex MOKBe^oMCXBeHHBie sanpocBi b penax 

nojiyneHHa CBe^eHHH, yKasaHHBix b nyHKxe 3.2.2 noapas^ejia 3.2 pas^ena 3 
Hacxoamero PerjiaMenxa;

2) nepe/jaex saaBJieHHe h npHJiaraeMBie k neMy flOKyMenxBi ^0Ji>KH0cxH0My
Jinny, oxBexcxBCHHOMy sa nposepRy AOKyMenxoB h no^roxoBKy npoexxa 
pemeHHH.

3.7.4. MexcBeflOMcxBeHHBiH sanpoc o^opMJiaexca b cooxBexcxBHH c 
xpe6oBaHHaMH Oe^epajiBHoro aaKona ox 27.07.2010 M 210-03 «06
opranHsapHH npeflocxaBJieHHa rocyaapcxBeHH&ix h MyHHpnnajiBHBix ycjiyr».

Hanpanneime MeiKBeflOMcxBeinioro aanpoca h nanpaBJieiiHe oxBexa i-ia 
MOKBe^OMcxBeHHBiH sanpoc flonycKaioxca xojibko b penax, CBaaaHHBix c 
npea,ocxaBJieHHeM rocyaapcxBeHHOH ycjiyrn.

MexcBe^oMCXBeHHBie aanpocBi (jjopMHpyioxca h nanpaBJiaioxca b 
3JieKXpOHHOH (J)OpMe C HCn0JIB30BaHH6M C^HHOH CHCX6MBI Mea(Befl,OMCXBeHHOrO



3JieKTp0HH0r0 BaaHMOfleHCTBHH H nOflKJIIOHaeMbIX K H6H perHOHaJILHBIX CHCT6M 
MexcBe^oMCTBeKHoro 3JieKTpoHHoro BsanMOfleHCTBUJi (flajiee - CM3B).

cjiynae HeB03M05KH0CTH ocymecTBJieHHa MexcBe^OMCTBeHHoro 
HHc[)opMaij;HOHHoro BaaHMOfleHCTBHa c HcnojiKSOBaroieM CM3B b ajieKTpoHHOH 
(J)opMe ^onycKaexca HanpaBJieHHe MexcBeAOMCXBeHHoro sanpoca h HanpaBneHHe 
oxsexa na MexcBeA0McxBeHH&m aanpoc b 6yMaxcHOM BH^e.

B Me>KBe,zi;oMCXBeHHOM sanpoce b oSasaxentHOM nopa^xe yicasBiBaioxca 
cBeflenna, nepeHHcaeHHBie b hbcxh 1 cxaxtH 7.2 Oe^epajiBHoro aaKOHa ox 
27.07.2010 No 210-03 «06 opraHH3aii,HH npeflocxaBJieHna rocyflapcxBCHH&ix h 
MyHHiiHnajibHBix ycjiyr».

OopMHposaHHe, HanpaBJieHHe MejKBejjOMCXBeHHBix aanpocoB 
ocymecxBJiaexca b xeneHHe 3-x paOoHHX ^HeM co npHeMa saaBJieHHa o 
npeflocxaBJieHHH rocy^apcxBeHHOH ycjiyrH h npHJiaraeMBix k HeMy jjoxyMeHxoB.

KpHxepneM npHHaxHa pemenHa b paMKax HacxoameH 
aflMHHHCxpaxHBHOH npoijejjypBi asaaexca ne npe^cxaBJicHHe SaaBHxeaeM, 
Ilpe^cxaBHxeaeM jjoxyMeHXOB, HeoOxo^HMBix /uia npejjocxaBJieHHa 
rocyflapcxBeHHOH ycayrH, KoxopBie SaaBHxeaB, IIpeflCxaBHxejiB Enpase 
npejjcxaBHXB caMocxoaxeaBHO.

3.7.6. PesyiiBxaxoM BBinojiHeHHa ajjMHHHCxpaxHBHOH nponejjypBi asjiaexca 
HanpaBneHHe MencBeflOMcxBeHHBix aanpocoB b opraH&i, b pacnopaaceHHH Koxopnix 
naxo^axca HeoOxo^HM&ie fljia npenocxaBJieHHa rocynapcxBeHHon ycnyrn 
floxyMeHx&i h CBefleHHa.

3.7.7. Cnoco6oM 4)HKcan;HH pesyjiBxaxa BBinojiHCHHa aflMHHHCxpaxHBHOH 
npopenypBi asjiaexca perHcxpan,Ha sanpocos.

B

3.7.5.

3.8. OcymecTBjieHHe ouchkh KanecTBa npenocxaBjiCHHa rocynapcxBeHHOH
ycjiyrH

3aaBHxenaM oOecnenHBaexca bosmoxchocxb opeHHXb nocxynnocxB h 
KanecxBO rocynapcxBeHHOH ycjiyrH - nanpaBHXB a<ajio6y na HapymeHHe nopa^xa 
npejjocxaBJieHHa rocynapcxBeHHOH ycnyrn b npopecce nonyneHHa 
rocynapcxBeHHOH ycnyrn, nonaHHOH 3aaBHxeneM nocpencxBOM 0(J)HLjHanbHBix 
cafixoB Y nonHOMOHCHHoro oprana nnn b BHne nncBMCHHOH acanoObi, 
HanpaBneHHOH b anpec VnonHOMOHCHHoro oprana.

3.9. ^ocyneOHoe (BHecyneSHoe) oOncanoBaHHe peiueHHH h neficxBHH 
(OesneficxBHH) YnojiHOMOHenHoro oprana, npenocxaBnaiomero 
rocyflapcxfiennyio ycnyry, ero nojiMcnocxnoro Jinpa, paOoxHHxa, 

npenocxaBJinioipero, rocynapcxsennyio ycnyry, a xaioxe oprannsaunn, 
ocyunecxBjimomHx tjiyHKUHH no npenocxaBnennio rocynapcxsennon ycnyrn

^ocyneSnoe (BHecyneSnoe) oGncanoBaHHe pemeHHH h neHcxBHH 
(OesneHCXBHa) ynonHOMoneHHoro oprana, npenocxasnaiomero rocynapcxBeHHyio 
ycnyry,
rocynapcxBeHHyio ycnyry, a xaxace opraHnsannH, ocymecxsnaiomHX 4)yHxijHH no

nonacHocxHoro nnija, pa6oxHHxa, npenocxaBnaioinero,ero



npeflocTaBJieHHio rocy^apcxBeHHOH ycjiyrH, ocymecTEJiBexca b cooxBeTCTBHH c 
pas^enoM 5 HacxoBmero PennaMeHxa.

3.10. IIopsi.aoK HcnpaejieHHfl /jonymeHHbix onenaTOK h oiuh6ok b Bbi^aHHbix 
b peByjibTaxe npe^ocTaBjieHHH rocy^apcTBCHHOH ycjiyrn ^OKyMeHTax

OcHosaHHeM fljia nanajia a^MHHHcxpaxHBHOH npou;e,n,yp&i BBJTBexca 
nojiyneHHe saaBJieHHa 06 HcnpaBJieHHH flonymeHHBix onenaxoK h ooihSok b 
BBiflaHHbix b pesyji&xaxe npe^ocxaBjieHHB rocyxapcxBeHHOH ycjiyrH AOKyMenxax.

ynojiHOMOHCHHoe jihiio oxBexcxBeHHoro cxpyKxypHoro no^paafleneHHB Ha 
ocHOBaHHH npe^cxaBjieHHoro aaBBJieHHB ocymecxBJiaex saMeny flOKyMenxa.

MaKCHMajibHBm cpoK BbinojiHeHHa aflMHHHcxpaxHBHOH npou,eflypbi - naxt 
paSoHHx flHeH c ^axti perHcxpau;HH aaaBJieHHa 06 HcnpaBJieHHH ^onynieHHbix 
onenaxoK h ohih6pk.

OxBexcxBeHHtiM aa BBinojiHeHHe aflMHHHCxpaxHBHOH npoii;eflypbi aBJiaexca 
cnepnajiHcx YnojiHOMOHCHHoro oprana, b flomKHocxHbie oSaaaHHocxH Koxoporo 
BXOflHx ocymecxBJieHHe flaHHoro a^MHHHCxpaxHBHoro fleHCXBua.

PeayjibxaxoM aflMHHHCxpaxHBHOH npope^ypbi aBJiaexca HanpaBJieHHe 
SaaBHxenio HcnpaBJieHHBix ^OKyMeHXOB.

3.11. IIopjiaoK npeAOCTasjieHHH rocyflapcTBeHHOH ycjiyrH no 
aKCTeppHTopnajibnoiviy npnHpnny

Focy^apcxBeHHaa ycnyra no aKcxeppnxopHanbHOMy npHHijHny ne 
npeflocxaBJiaexca.

3.12. Cjiynan h nopn^oK npe^ocxaBJicHHH rocyaapcTBennoH ycjiyrn b 
ynpea^aiomeivi (npoaKXHBnoivi) pejKHivie

FocyqapcxBeHHaa ycnyra b ynpexc^aiomeM (npoaKXHBHOM) pexcHMe b 
cooxbcxcxbhh co cxaxBCH 7.3 <De,zjepajiBHoro aaKona ox 27.07.2010 N2 210-03 
«06 opraHHsapHH npeflocxaBJieHHa rocy,n;apcxBeHHBix h MyHHpHnajiBHBix ycjiyr» 
ne npeflocxaBJiaexca.

Paa^eji 4. OOPMW KOHTPOJM 3A HCIIOJIHEHHEM 
A^MHHHCTPATHBHOEO PEEJIAMEHTA

4.1. IIopflAOK ocymecTBJienHH xeKymero KOHTpojin aa coOmoAenneM n 
HCnOJlHCHHeiVI OTBCTCTBeHHblMH AOJDKHOCXHbIMH JIHUaMH nOJIOJKeHHH 

aflMHHHcxpaxHBHoro perjiaMenxa h hhux nopMaxnBHbix npaBOBbix aKXOB, 
ycxanaBJiHBaiontHx xpeOoBanHH k npe^ocxaBJicnnio rocy/japcxBeHHon 

ycjiyrn, a xaioKe npHHHxneivi hmh pemenHU

TeKymHH KOHxponB aa coOmoflenHeM h HcnojinenHeM aohxchocxhbimh 
jinpaMH nonoaceHHH PerjiaMenxa h hhbix HopMaxHBHBix npaBOBbix aKXOB,



ycTaHaBJiHBaiomHx xpeSoBamui k npeflocxaBJieHHio rocyflapcxBeHHOH ycjiyra, 
ocymecxBJiaexcji pyKOBOflHxeneM YnojiHOMOHeHHoro oprana.

TeicymHH KOHxpont ocymecxBJiaexcH na nocxo^HHOH ocnoBe h HanpasneH 
na BtMBJieHHe h ycxpaneHHe npHHHH h ycnoBHH, BCne^cxBHe KOxopBix 6bijih 
HapymeHBi npasa SaasHxejieH, a xaxxce paccMOxpeHHe, npHHHXHe pemeHHH, 
no^roxoBKy oxsexos na oSpameHHa Sa^BHxejien, coflep^aiuHe >xajio6Bi na 
fleHCXBH^ (GeSflCHCXBHe) flOJDKHOCXHBIX jihij.

IlpH BBiHBJieHHH b xofle xeKymero KOHxpojia HapymeHHH nonoxceHHH 
PerjiaMenxa h hhbix HopMaxHBHBix npaBOBBix aKxoB, ycxaHaBnHBaiomHx 
xpeSosaHHa k npe,zi,ocxaBJieHHK) rocy^apcxBeHHOH ycjiyrn, pyKOBO^HxejiH 
cxpyKxypH&ix noflpaafleneHHH YnojiHOMOHCHHoro oprana oxBexcxBeHHBie sa 
opraHH3au,HK) paSoxBi no npe^ocxaBJicHHio rocyflapcxscHHOH ycnyra, 
npHHHMaiox MepBi no ycxpaHenmo xaxnx HapymeHHH h HanpaBJiaiox 
pyKOBOflHxemo YnojiHOMOHCHHoro oprana npe^Jio^ceHHH o npHMeneHHH hjih
HenpHMeneHHH Mep oxBexcxBeHHocxH b oxnomeHHH ^ojdkhocxhbix jihh, 
flonycxHBmnx HapymeHHH.

4.2. IIopHAOK H nepHOAHHHOCTb OCymeCTBJlCHHH HJiaHOBblX H BHenJiaHOBblX 
npoBepoK nojiHOTbi h KanecTBa npeflocxaBJieHHH rocy/japcTBemiOH ycjiyrn, b 

TOM HHCJie IIOpHAOK H ())OpMbI KOHTpOJlfl 33 IIOJ1HOTOH H KaHCCTBOM 
npe^ocraBJieHHsi rocyaapcTBennoH ycjiyrH

npOBepKH npOBO^HXCH B I^eJIHX KOHXpOJIH 3a nOJIHOXOH H KaneCXBOM 
npeflocxaBJieHHH rocy^apcxBeHHOH ycnyra, co6jnofleHHeM h HcnonHemieM 
flOJiHCHocxHBiMH jiHpaMH ynoHHOMOHCHHoro oprana nojiOHceHHH PerjiaMenxa, 
HHBIX HopMaxHBHBix npaBOBBIX aKXOB POCCHHCKOH Oe^epaHKH, CaxaJIHHCKOH 
o6jiacxH ycxanaBJiHBaiomHx xpe6oBaHHH k npe^ocxaBJieHHio rocyflapcxsenHOH 
yoiyrn.

FIpoBepKH Moryx 6bixb miaHOBBiMH h BHennanoBBiMH.
PernaMeHX npoBefleHHH nnanoBBix npoBepox ycxanaBJiHBaexcfl h 

yxBepxc^aexcH pyKOBO^nxeneM YnojiHOMoneHHoro oprana.
BHemiaHOBBie npOBepKH ocymecxBJiHioxca b cnynae nojiyneHHH Hcajio6 na 

pemeHHH hjih flencxBHH (GeaaencxBHe) aoji^hocxhbix jihp YnojiHOMonenHoro
oprana, npHHHX&ie hjih ocymecxBJienHbie b xojje npejjocxaBJieHHH 
rocyjjapcxBeHHOH ycjiyrH no pcmcHHio pyKOBOflHxejieM YnojiHOMonenHoro 
oprana.

PeayjiBxax&i npOBepKH nojiHOXBi h Kanecxsa npejjocxaBJieHHH 
rocyjjapcxBeHHOH ycjiyrH o<])opmjihk)xch axxoM, b KoxopOM oxMenaioxcH 
BBIHBJICHHBie He^OCXaXKH H npeflJIOHCCHHH no HX yCXpaHCHHIO.
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peuieHHH h ^eHCTBua (6e3fleiicTBHe), npHHHMaeivibie (ocymecTBJiHeMbie) b 
xo^e npe/jocTaBJieHHH rocyflapcTBCHHoii ycjiyrn

/JpjDKHocxHbie jiHqa necyx nepconajibHyio OTBexcTBeHHOcxb sa pemeHHH h 
fleficTBHa (6e3^eHCTBHe), npHHHMaeMLie (ocy.mecxBJiaeMBie) 
npeflocxaBJieHHH rocyflapcxBeHHOH ycnyrn.

xofle

4.4. IIojioxceHHB, xapaKxepHsyiomHe xpeSoBaHHH k 4)opMaM Konxpojin 3a 
npeflocxaBJieHHCM rocyflapcxBeHHofi ycjiyrH co cxoponbi rpa^an, hx

o6be/jHHeHHH h opraHH3ai|HH

KoHTpojib sa npeflocxaBJieHHeM rocyflapcxBeHHOH ycjiyrH co cxopoHbi 
rpa^^an, hx oSbe^HHeHHH h opraHHsapHH ocymecTBjiaexca nocpe^cxBOM 
OTKpbixocTH fleflxejibHOCTH YnojiHOMOHCHHoro oprana npn npe^ocxaBJieHHH 
rocyflapcTBeHHOH ycjiyrH, nojiyncHHa nonnoH, aKxyajibHOH h flocxoBepHOH 
HH(J)opMaii;HH o nopu^Ke npe^ocxaBJieHHa rocyzjapcxBCHHOH ycjiyrn h 
B03M0XCH0CTH flocy^eSHoro paccMoxpeHHa oSpameHHH (xcajioS) b npopecce 
nojiyHCHHH rocyflapcTBCHHOH ycjiyrn.

t

Pas^eji 5. AOCY^EEHtlH (BHECY^EEHLIH) HOPB^OK 
OBaCAJIOBAHHB PEUIEHHH H ^EHCTBHH (BE3^EMCTBHB) 

ynOJIHOMOHEHHOEO OPEAHA, A TAK^KE HX
AOJmHOCTHBIX JIMH, MYHHI^HHAJIBHBIX CJIYaCAII^HX,

PABOTHHKOB

5.1. HH^opiviauHfl fljia 3aHBHxejifl o ero npase no^axb 5Kajio6y na pemeHHe h 
(hjih) acHcxBHe (SesfleiicxBHe) YnojiHOMOHCHHoro oprana, a xaioKe hx 

AOJHKHOcxHbix jihi3, MyHHUHnajibHbix cjiyacamHX, paSoxHHKOB npn 
npe^ocxaBJieHHH rocy^apcxBeHHOH ycjiyrH

5.1.1. SaaBHxejib mo^cct oSpaxHTbca c xcajioSoH, b tom hhcjic b cjie^yiomHX
cjiynaax:

1) HapymeHHe cpoxa peracxpapHH sanpoca o npe^ocxaBJieHHH 
rocy^apcTBCHHOH hjih rocyflapcTBCHHOH ycayra;

2) HapymeHHe cpoxa npe^ocxaBJieHHfl rocyaapcTBCHHOH ycjiyrn (b 
oxHomeHHH ^eHCTBHa (6e3fleHCTBHa) YnojiHOMOHCHHoro oprana, a xaioKe ero 
flonacHocxHbix imp, MyHHpnnajibHbix cjiyacauiiHx, paSoxHHKOB);

3) xpeSoBaHHe y SaaBHxejia poxyMeHTOB hhh HH(|)opMapHH jih6o 
ocymecxBjieHHa pchctbhh, npepcxaBJieHHe hjih ocyipecxBjieHHe Koxopbix ne 
npepycMoxpeHO HopMaxHBHbiMH npasoBbiMH aKxaMH, yxasaHHbiMH b noppaspene 
2.5. paapena 2 Hacxoaipero apMHHHCxpaxHBHoro peniaMeHTa;

4) oxKas b npHCMe poKyMCHTOB, npepocxaBjieHHe Koxopbix npepycMOTpeno 
HopMaxHBHbiMH npaBOBbiMH aKxaMH, yKaaaHHbiMH b noflpasflejie 2.5 paapena 2 
PerjiaMeHxa, y SaaBHxejia;



5) oxKaa b npeflocTaBJieHHH rocy^apcTBeHHOH ycnyra (b oxHomeHHH 
fleHCTBHH (GesfleHCTBHa) VnojiHOMOHCHHoro opraHa, a xaKace ero AOJiacHocxHBix 
jihii;, MyHHijHnajiBHtix cnyxcamHx, pa6oxHHKOB), ecjiH ocHOBaHHa oxxasa He 
npe^ycMoxpeHBi (JjeflepajibHbiMH saKonaMH h npHHaxbiMH b cooxBexcxBHH c hhmh 
HHbIMH HOpMaXHBHbIMH HpaBOBblMH aKXBMH POCCHHCKOH OeflepaU,HH, SaKOHaMH H 
HHbIMH HOpMaXHBHbIMH HpaBOBblMH aKXBMH CaxaJIHHCKOH o6jTaCXH, 
MyHHU,HnaJIbHbIMH HpaBOBblMH axxaMH;

6) saxpeSoBaHHe c 3aaBHxena npn npeflocxaBJieHHH rocyflapcxBeHHOH 
ycjiyrH njiaxbi, He npe^ycMoxpeHHOH HOpMaXHBHbIMH HpaBOBblMH axxaMH 
POCCHHCKOH Oe^epapHH, HOpMaXHBHbIMH HpaBOBblMH aXXBMH CaxaJIHHCKOH 
oSjiacxH, MyHHu;HnajibHbiMH npasoBbiMH axxaMH;

7) oxxas oprana, npe^ocxaBJiaiomero rocyaapcxBeHHyio ycnyry, 
AOJDKHoexHoro JiHi;a oprana, npe^ocxaBjiaiouiero rocyxapcxseHHyio ycnyry, b 
HcnpaBJieHHH .nonymeHHbix hmh onenaxox h ohihSox b BbiflaHHbix b peayjibxaxe 
npe^ocxaBjieHHa rocyflapcxsenHOH ycnyrn floxyMenxax jih6o HapymeHHe 
ycxaHOBJieHHoro cpoxa xaxnx HcnpaBJieHHH.

8) HapymeHHe cpoxa hjih nopa^xa Bbi^anH floxyMenxoB no pesyabxaxaM 
npe^ocxaBjieHHa rocy^apcxBeHHOH ycnyrn;

9) npHocxaHOBJieHHe npenocxaBJieHHa rocy^apcxBeHHOH ycnyrn (b 
oxHomeHHH neHCXBna (SesneHcxBHa) YnonHOMOHCHHoro oprana, a xax>xe ero 
flonacnocxHbix nnu;, MyHHpHnanbHbix cnyacaninx, pa6oxHHxoB), ecnn ocHOBanna 
npnocxaHOBneHHa ne npenycMOxpeHbi (j)enepanbHbiMH aaxonaMH h npHHaxbiMH b 
COOXBCXCXBHH C HHMH HHbIMH HOpMaXHBHbIMH HpaBOBblMH BXXaMH POCCHHCXOH 
OeflepapHH, saxonaMH h hhmmh HOpMaXHBHbIMH HpaBOBblMH axxaMH 
CaxanHHcxoH o6nacxH, MyHHpHnanbHbiMH npaBOBbiMH axxaMH;

10) xpeSosaHne y SaaBHxena npn npe^ocxaBneHnn rocyflapcxBeHHOH 
ycnyrn ^oxyMenroB nnn HH^opMapHH, oxcyxcxBHe h (Hnn) HenocxoBepHocxb
xoxopbix He yxaabiBanHCb npn nepBOHananbHOM oxxase b npneMe noxyMeHxos, 
neoOxoflHMbix flna npe,zi;ocxaBneHHa rocy^apcxBeHHOH ycnyrn, nn6o b 
npe^ocxaBneHHH rocy^apcxBeHHOH ycnyrn, aa HcxniOHeHHeM cnynaeB, 
npenycMOxpeHHbix nynxxoM 4 nacra 1 cxaxbH 7 OeflepanbHoro aaxona ox 
27.07.2010 JV® 210-O3 «06 opraHnaaitHH npenocxaBneHna rocynapcxBeHHbix h

(OesfleHCXBHa)(b flCHCXBHaMyHHB[HnanbHbix
ynonHOMoncHHoro oprana, a xaxa(e ero flonacnocxHbix nni^, MyHHqHnanbHbix 
cnyacamHX, paSoxHHXos).

5.1.2. 3aaBHxenb BnpaBe oSpaxnxbca c acanoSon Henocpe^cxBeHHo b 
ynonHOMoneHHbiH opran nnOo b MOU, na pemeHHa h flencxBHa (SeafleiicxBHa) 
ynonHOMoncHHoro oprana.

5.1.3. ^eHCXBHa (Oes^eHcxBHe) h pemeHHa flonacnocxHbix nnu, oGjxanyioxca 
b flocyneSnoM (BHecyfleOnoM) h cy^eOHOM nopa^xe b cooxBexcxBHH c 
aaxoHonaxenbcxBOM Pocchhcxoh OenepannH, saxononaxenbcxBOM CaxanHHcxoH 
oSnacxH, MyHHii;HnanbHbiMH npaBOBbiMH axxaMH.

ycnyr» oxnomeHHH



5.2. IIpe,nMeT majioGbi

5.2.1. npe^MexoM >Kajro6w hbjihiotc3 peuieHHfl h ^eHCTBHH (Ses^eHCTBHe) 
VnojiHOMOHeHHoro oprana, npeAOCxaBJiaiomero rocy^apcxBeHHyio ycnyry, 
MyHHu,HnajibHoro cjiy^aipero, a xaK»ce HeHcnojiHeHHe hjth HeHaflne^camee 
HcnonHeHHe flon»(HOCxHbiMH jiHpaMH cjiy»ce6Hbix oSaaaHHoexeH, ycxaHOBJienHbix 
aflMHHHCXpaXHBHbIM perJiaMCHXOM H HHbIMH HOpMaXHBHblMH IipaBOBbIMH aKXaMH, 
peryunpyiomHMH oxHomeHHa, BOSHHKaiomHe b cbhsh c npe^ocxaBJieHHeM 
rocyflapcxBeHHOH ycjiyra.

5.2.2. )Kano6a flOJix(Ha co^epxcaxb:
HaHMeHOBaHne VnojiHOMOHeHHoro opraHa, npe^ocxaBJiaioipero

rocy,ii,apcxBeHHyK) ycnyry, flOJDKHoexHoro Jimja ynojiHOMOHCHHoro oprana, 
npeflocxaBJiaiomero rocyflapcxBeHHyio ycnyry, nnSo MyHHpnnanbHoro 
cnyxcaipero, hx pemeHHa h ^eHcxBHn (6e3fleHCXBHe) Koxopbix oSncanyioxcn;

- c[)aMHnHK), hmh, oxhccxbo (nocne^Hee - npn HanHHHn), CBe^eHHn o Mecxe 
xcnxenbcxBa SaaBHxena - (JmsHnecicoro nHpa nnSo HaHMCHOBaHHe, a xaKnce HOMep 
(HOMepa) KOHxaKXHoro xene^ona, a^pec (a^peca) aneKxpoHHofi nonxbi (npn 
nanHHHH) h noHxoBbm a^pec, no KoxopbiM ^onncen 6bixb nanpaBnen oxbcx 
SaflBHxenio;

- CBe^eHHn 06 oSacanyeMbix pememinx h flencxBHnx (6e3fleiicxBHH) 
y nonHOMOHCHHoro oprana, npe^ocxaBnaiomero rocyflapcxEennyio ycnyry, 
^onacHOcxHoro nnpa Y nonnoMOMCHHoro oprana, npe^ocxaBnaiomero
rocyflapcxEennyio ycnyry, Hnn MyHHpnnanbnoro cny)Kani;ero;

- ^OBOflbi, na ocnoBanHH Koxopbix 3anBHxenb ne cornacen c pemenneM n 
flencxBneM (Ses^encxBneM) YnonHOMOHennoro oprana, npe^ocxaBnaiomero 
rocy^apcxEennyK) ycnyry, flonacnocxnoro nnpa YnonnoMonennoro oprana, 
npe^ocxaBnajoipero rocyflapcxBennyio ycnyry, nnn MynnpHnanbHoro 
cnyacam;ero.

SanBHxeneM Moryx 6bixb npeflcxaBnenbi flOKyMenxbi (npn Hamrann), 
noflXBepac^aiomHe ^oboabi SanBHxenn, nn6o nx Konnn.

5.3. Opranbi MecxHoro caivioynpaBjieHHfl h ynonHOMOHennbie Ha 
paccivfOTpeHHe acajio6bi aonjKHocTHbie jiHpa, Koxopbiivi Moacex 6bixb

Hanpaenena acanoSa

5.3.1. ^Kano6a na pemenna n flencxBHa (SeaflencxBnn) YnonnoMOHenHoro 
oprana, npe^ocxaBnaioinero rocyflapcxBennyio ycnyry, ero flonacnocxnbix nnp, 
MynnpnnanbHbix cnyacamnx, paSoxnnKOB ynacxByiomHx oprannaapHn 
paccMaxpnBaexcn pyKOBOAnxeneM YnonnoMonenHoro oprana.

)Kano6bi na pemenna n ^encxEna (Ses^encxEne) pyKOBO^nxena 
YnonnoMOHennoro oprana no^aioxca b Bbimecxoamnn opran (npn ero nanHHHn) 
nn6o b cnynae ero oxcyxcxBna paccMaxpHBaioxca nenocpeflcxsenno 
pyKOBOflHxeneM YnonnoMOHenHoro oprana.

5.3.2. ^onacnocxnbie nnpa YnonnoMonennoro oprana, ynonnoMonenHbie 
na paccMoxpenne acano6 sa napyrnenne nopa^xa npeflocxaBnenna 
rocyaapcxEennon ycnyrn, nopa^xa Hnn cpoxos paccMoxpenna acanoSbi, nn6o



HesaKOHHtm oTKaa hjih yKnOHenne yKaaaHHoro flon^HOCTHoro nHi;a ox npneMa 
>Kano6Li, necyx oxsexcxBeHHoexL b cooxBexcxBHH c saKOHO^axejibcxBOM 
Pocchhckoh OeflepapHH.

5.4. IIopH/|OK no^aHH h pacciyioxpeHHH 5Kajio6bi

IIoflaHa h paccMOxpeHHe »cano6bi ocymecxBjiaexca b nopa^Ke, 
ycxanoBjieHHOM cxaxbeii 11.2. OeAepaubHoro aaKona ox 27.07.2010 JV2 210-03 
«06 opraHHsapHH npe^ocxaBJieHHa rocy^apcxBeHHbix h MyHmjHnajibHbix ycjiyr» 
h IIojioxceHHeM 06 ocoSeHHoexax no^aHH h paccMOxpeHHH xcano6 na pemeHHa h 
fleiicxBHfl (OesfleiicxBHe) opranoB HcnojiHHxejibHOH bjibcxh CaxajiHHCKOH oSjiacxH 
h hx AOJDKHoexHbix jihli;, rocyflapcxBeHHbix rpaxcflaHCKHX cjiyxcamHX opranoB 
HcnojiHHxejibHOH BJiacxH CaxajiHHCKOH oOnacxH.

ynojiHOMOHeHHbiii opran Bnpase paspaOoxaxb h yxsepflHXb JiOKanbHbra 
flOKyMenx, perjiaMeHxnpyiomHH nopaflOK h ocHosaHHa paccMOxpeHM >Kajio6.

t
5.5. CpoK paccivioTpeHHfl a<ajio6bi

5.5.1. ^ajio6a, nocxynHBinaa b ynojiHOMOHeHHbra opran, b BbimecxoamHH 
opran (npn ero najinMnn), noAJie^cnx perncxpapun ne nos^nee pa6onero ahh, 
cjie^yiomero sa ahom ee nocxynnenna.

5.5.2. )Kajio6a, nocxynnsmaa b ynojinoMOHennbiH opran, b Bbimecxoamnn 
opran (npn ero najmnHH), nofljieacnx paccMorpennio b xenenne 15 paOonnx ^nen 
co ahb ee perncxpapnH, a b cjiynae oOxcanoBanna oxxaaa b npneMe ^OKyMenxoB y 
saaBHxejia jih6o b ncnpaBJicnnH Aonyrpennbix onenaxoK n omnOoK nnn b cnynae 
oOxcajiGBanna napyrnenna ycxanoBJicnnoro cpoxa xaxnx ncnpaBJicnnH - b 
xenenne 5 paSonnx anen co ahh ee perncxpapHH.

5.5.3. B cjiynae ccjih »cano6a no^ana aaaBnxejieM b ynojiHOMonennbin 
opran, b Bbimecxoamnn opran (npn ero najinnan), b KOMnexennnK) Koxopbix ne 
Bxoflnx ee paccMoxpenne b cooxBexcxBHH c xpeSoBannaMH nynxxa 5.1.1 
nacxoamero aflMHHncxpaxHBHoro PernaMenxa, b xenenne 3 paSonnx ahch co ah« 
ee perHcxpapnn ona nanpaBJiaexca b ynonnoMonennbiH na ee paccMoxpenne 
opran, 0 neM sa^BHrenb HH(J)opMHpyexcH b nncbMennon (J)opMe.

ripn axoM cpoK paccMoxpennH >Kajio6bi ncnncjiaexca co flna ee perncxpannH 
b ynojinoMonennoM na ee paccMoxpenne oprane.

i

5.6. ITepenenb ocnoBannH /yin npHOCTanoBJieHHn paccMOTpenna ncajioObi b 
cjiynae, ccjih BOSMOHCHOCTb npnocTaHOBJieHHH npe^ycMOTpeHa 

aaKOHOAarejibCTBOivi Pocchhckoh Oeaepaunn

npHOCxanoBJicnne paccMoxpenna 5Kano6bi ne flonycKaexca.

5.7. PeayjibTax paccMOTpennH nca/ioGbi

5.7.1. no peayjibxaxaM paccMorpenna xcanoObi npnnnMaexca o^no na 
cneflyiomHx pemeHnn:

^3



- >Kajio6a yflOBJieTBOpaexcH, b tom hhcjic b (j)opMe otmchbi npHnaxoro 
pememra, HcnpasjieHHH ^onymeHHtix onenaTOK h oihhSok b BBi^aHHbix b 
peayjiBxaxe npe^ocxaBJieHHa rocy^apcxBeHHOH ycnyrH AOKyMeHxax, BOSBpaxa 
SaaBHxejTK) flenexcHBix cpe^cTB.

- b yzjoBnexBopeHHH >Kajio6bi OTKasBiBaexca.
5.7.2. B yAOBJiexBopeHHH TKanoSBi OTKaaBiBaexca b cnejiyiomHx cjiynaax:
1) HajiHHHe BCxynHBinero b aaKOHHyK) CHJiy pemeHHa cy^a no xcajioSe o

tom xce npe^Mexe h no tom xce ocHOBannaM;
2) noflana xcajioSBi jmpoM, nonnoMOMHfl Koxoporo ne no^TBep^enbi b 

nopa^Ke, ycxanoBnennoM saKonoflaxenBCTBOM Pocchhckoh Oe^epapHn;
3) najiKHne pemenna no acanoSe, npnHaxoro panee b oxHomennH xoro tkq 

SaaBHxejia n no xoMy ace npe^Mexy acanoSBi.
5.7.3. B cjiynae ycxaHOBiienna b xo^e nan no pesyabTaxaM paccMOTpenna 

acaao6bi npnanaKOB cocxaBa aflMHHncxpaxHBHoro npaBOHapyrnenna nan 
npecxynaenna floaacHocxnoe anno, paSoxnnK, naaeaenKBie noanoMOHnaMH no 
paccMOTpenmo acaao6 b cooTBexcxBHH c nacTBio 1 cxaxbH 11.2 Oeaepaabnoro 
saKona ox 27.07.2010 JV® 210-03 «06t oprannsapHn npeaGcxaBaenna 
rocyaapcTBennbix n MynHnnnaabHbix ycayr», HeaaMeaanxeabHO Hanpasaaiox
HMeiomneca MaxepHaabi b opranw npoKypaxypbi.

5.8. IIopflAOK HH(J)opiMHpoBaHHa 3aaBHxeafl o peayabrarax paccivioTpeHHfl
acaao6bi

5.8.1. He nos/jnee ana, caeayiomero aa aneM npanaxHa pemenna, 
asaaiomeroca pesyabxaxoB paccMOTpenna acaaoSbi, SaaBHTeaio b nncbMenHon 
(J)opMe n no accaanmo SaaBnxeaa b aaeKxpoHHon (J)opMe nanpaBaaexca 
MoxHBHpoBaHHbin otbcx o peayabxaxax paccMOTpenna acaao6bi.

5.8.2. B caynae npHananna acaaoObi noaaeacam,eH yaoBaeTBopenmo b 
oxBexe SaaBHTeaio aaeTca nn^opMapna o aencxBnax, ocym;ecTBaaeMbix 
Y noaHOMOHennbiM opranoM b peaax HeaaMeaanxeabHoro ycxpanenna 
BbiaBaennbix napyrnennH npn OKasannH rocyaapcTBennon ycayrn, a Taxace 
npnHocaxca naEnHenna aa aocxaBaenHbie neyaoScxBa n yKaabiBaexca 
HH(|)opMan,Ha o aaabnenmnx aencxBnax, Koxopbie neoGxoanMo coBepmnxb 
SaaBHxeaio b peaax noaynenna rocyaapcTBennon ycayrn.

5.8.3. B caynae npHananna acaaoGbi ne noaaeacamen yaoBaeTBopenmo b 
oxBexe Saafinxeaio aaioxca apryMenxHpoBaHHbie paabacnenna o npnHnnax 
npnHaxoro pemenna, a raxace Hn^opMapna o nopaaxe oGacaaosanna npnnaxoro 
pemenna.

5.9. rtopnaoK oGacaaoBanna pemenna no acaaoGe

SaaBnxeab HMeex npaBO oGacaaoBaxb pemenne no acaaoGe Bbimecxoam;nM 
aoaacHOCTHbiM anpaM nan b BbimecToam,HH opran b nopaaxe no^HnnennocTH.



5.10. IIpaBO 3aflBHTejifl na nojiyneHne HHt|)opiviauHH h ^OKyivieHTOB, 
neoOxoAHMbix oOocnoBaHHn h paccMOTpeHHB HcajioObi

SaflBHxejib HMeex npaso na nojiyMCHHe HH(J)opMau;HH h flOKyMenxoB, 
HeoSxo^HMbix fljia oSocnoBaHHa h paccMoxpeHHB )xajio6bi.

5.11. Cnoco6bi HH(|)opiviHpoBaHHa 3aHBHTejieii o nopfl^Ke no^ann h
paccMoxpeHHH 5Kajio6bi

Hn^opMHpOBaHHe SaaBHxeneH o nopaflice no^aHH h paccMoxpeHHH xcajioSbi 
o6ecneHHBaexca:

- nocpeflcxBOM pasMemeHHX HH^opMapHH na cxen^ax b Mecxax 
npefloexaBJieHHfl rocyflapcxsenHOH ycnyrn, na 0(J)HpHajibHbix canxax 
YnojiHOMOHeHHoro oprana, MOLt;

- b ycxHOH 4>opMe no xene^ony hjih na jihhhom npneMe (b xom hhcjic no 
xene^ony, no ojieKxpoHHon nonxe, noHXOBon CBaabio) b YnonHOMOHeHHbm 
opran;f

- b mic&MeHHon (J)opMe noHXOBHM oxopaBnenneM hjih ojieKxpoHHMM 
coo6ni;eHHeM no a^pecy, yKaaaHHOMy SaHBHxejieM.
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npmiO>KeHHe No 1 K AflMHHHCrpaTHBHOMy 
perjiaMCHry
rocyAapcTBeHHOH ycjiyrH «npeAOcraBJieHHe 
eaceroAHbix aeHOKHbix KOMnencauMH na 
BOSMemeHHe pacxoAOB Ha onjiary ToruiHBa h 
TpaHcnopTHBix yc/iyr no ero AocxaBKe npn 
yCAOBHH npOX<HBaHHa B )KHAbIX nOMemeHHBX, 
hc oSopyaoBaHHbix ueHrpajibHbiM oTonneHHeM 
OTAejibHbiM KaxeropHBM rpaxcflaH»

no npeAOCTaBACHHK)

PEUIEHHE
o HasHaneHHH eaceroflHbix aenoKHbix KOMneHcauHH na B03iviemeHHe pacxoAOB na onjiaxy 
ToruiHBa h rpaiicnopTHbix ycjiyr no ero AocraBKe npn ycjioBHH npo^HBanna b ^KHJibix 
noiviemeHHHx, ne o6opyAOBaHHbix ueHrpajibHbiM oronjicHneivi OTAeJibHbiivi KareropHHivi

rpa^KAan
XoOT

(HawneHoeaHue opzana Mecmnoeo caMoynpa&neHun Coxcuiuhckou odnacmu)

PaccMOxpeji saaBneHnef (cjmMmuH, umh, omnecmeo (npu Honumu) saneumejw)
KaTeropHH

h peumji HaanaHHTb e^ceroAHyio Aene^cHyio KOMnencapHio na B03MemeHne pacxoAOB na 
onjiaxy xonjiHBa h xpancnopxHbix ycjiyr no ero AoexaBKe npn ycjioBHH npoxcHBanna b acnjibix 
noMemeHHflx, ne o6opynoBaHHbix penxpajibHbiM oxonnenneM

(cmambR, dama, HOMep, HauMenoeaHue SaKona Coxcuiuhckou odnacmu)
YnOJIHOMOHCHHOe AOJDKHOCXHOe Jinpo

(nodnucb) (pacuiucppoeKa nodnucu)
M.n.



npHJI05KeHHe -No 2 K AflMHHHCTpaTHBHOMy 
peraaMCHTy 
rocyflapcxBeHHOH ycayra «ripeflocTaBJieHne 
e>KeroflHbix aeHOKHbix KOMnencauMH na 
BOSMemeHHe pacxoaoB Ha oanary ronjwBa h 
rpaHcnopTHbix yc^yr no ero flOcraBKe npH 
yCJlOBHH npO>KHBaHHB B WHJIbIX nOMCmeHHBX, 
He oSopyaoBaHHbix ueHTpajibHbiM oromieHHeM 
OTflejibHbiM KaTeropHHM rpaxcaaH))

no npeflOcraBJieHHK)

PEI1IEHHE
06 OTKase b HasHaneHHH eaceroAHbix achokhbix KOMnencaunH na B03MemeHHe pacxoAOB 

na onjiaiy ToiuiHBa h TpancnopTHbix ycjiyr no ero AOcraBKe npH ycjiOBnn npoacnBaHna b 
acHAbix noiviemeHHHx, hc oSopyAOBaHHbix peHTpajibHbiM oronACHneM orAeAbHbiM

KaxeropHHM rpaacAan
NoOT

(nauMeHoeaHue opeana MecmHOzo caMOynpaeJieHUft Coxomihckou odjiacmu)

PaCCMOipeA SaHEACHHe
((fraMwiM, umh, omnecmeo (npu Hanmuu) aaneumeim

KaxeropHa

h peniHA OTKaaaxb b HasHanemiH eaceroAHOH. achokhoh KOMneHcapHH na BOSMemeHHe 
pacxoAOB na onAaxy xonAHBa h xpaHcnopTHBix ycayr no ero AocxaBKe npn ycAOBHH 
npoacHBaHHH b xchabix noMemeHHax, He oSopyAOBanHbix peHTpajitHbiM OTonjieHHCM no 
CABAyiOmHM npHHHHaM:

(yKaaamb npmmy omxasa e HCiSHcmemiu)

YnOAHOMOHCHHOe AOAXCHOCTHOe AHAO

(nodnucb) (pacMutppoexa nodnucu)
M.n.
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ripHJIO)KeHHe N° 3 K AflMHHHCTpaTHBHOMy 
peraaMeHTy 
rocyaapcTBCHHOH ycuiyra «npeaocTaBJieHne 
e>KeroflHi>ix fleHeacHBix KOMneHcapHH Ha 
BOSMemeHHe pacxoflOB Ha onjiaxy TOiuiMBa h 
TpancnopTHbix yciiyr no ero aocxaBxe npn 
yCJlOBHH npOXCHBaHHH B )KHJlbIX noMemeHHBX, 
hc o6opyaoBaHHbix ueHxpajibHtiM oxonjieHHCM 
oxflejibHbiM KaxeropmiM rpa>i<flaH»

no npefloexaBjieHHKD

YBE^OMJIEHHE
o HasHaneHHH eacero^Hbix Aeneacnux KOMneHcaunn na B03iviemeHHe pacxoAOB na onjiary 
ronjiHBa h rpaHcnopTHbix ycayr no ero AocraeKe npn ycjioBHH npoacnBannH b acnjibix 
noMeipeHHflx, ne o6opyaoBaHHbix penTpajibHbiM oxonjiCHneivi oTflejibHbiM KareropnaM

rpaacAan
WoOT

yBa»caeMbiH(aa)
((paMunuH, umr, omnecmeo)

(HauMenoeaHue opzana Mecmnozo caMoynpaenenuR CaxanmcKOu o6jiacmu)

yBeAOMnaeT Bac o tom, hto no aaaBJiennK)
' (HauMenoemue 3afieneHWi)

20 r. Waot « »
(dama upezucmpaifuOHHbiu HOMep zaneneHUfi)

BBiHeceno pemenne
(HauMeHoeamie petuenm)

i ________  20___ r. Wa___________
(dama upezucmpaifuOHHbiu HOMep sanenemisi)

OT « »

ynOJIHOMOHCHHOC AOJDKHOCTHOe JIHAO

(nodnucb) (paciuiKppoexa nodnucu)

M.n.



FIpHJioaceHHe N° 4 k AflMHHHcrpaTHBHOMy 
perjiaMCHry
rocyflapcTBeHHofi ycjiyra «npeflocTaBJieHHe 
eaceroflHbix aeHOKHbix KOMnencauMM na 
B03MemeHne pacxoaoB na onnary TOiuiHBa h 
rpaHcnopTHbix ycjiyr no ero floCTaBKe npn
yCJIOBHH npO*HBaHHfl B WHJIblX nOMemCHHBX, 
He o6opyflOB3HHbIX UeHTpanbHbIM OTOnJlCHHCM 
OTflejibHbiM KareropHaM rpa>KaaH»

no npeflocTaBueHHK)

YBEAOMJIEHHE
06 oTKase b HasnaMCHHn e/KeroAHbix aeHe^KHbix KOMneiicauiiH na eoiiviemeHHe pacxoaoB 
na onjiaxy ronjiHBa h rpaHcnopTHbix ycjiyr no ero AOcraBKe npn ycjioBHH nponcHBannH b 

5KHJ1BIX nOMCUieHHHX, HC oSopyAOBaHHbIX UeHTpaJIbHbIM OTOnjlCHHClVI OTfleJTbHblM
Kaxeropnaivi rpa^an

N°ox

yBaacaeMbffl(aa) !

t ((poMunm, umh, ormecmeo)

(nauMeHoeaHue opzma Mecmuozo coMoympaenemifi Coxomuhckou odnacmu)

yBeflOMJiaex Bac o tom, hto no saaBJiCHmo
(HatmeHoemue zcmeneHWi)

20 r. JVbox « »
(dama u pezucmpaifuoHHbiu HOMep saneneHm)

. BbmeceHO pemenHe
(HauMeHoeaHue pemeHm)

________  20___  r. JST2__________
(dama u pezucmpaifuoHHbiu nomep 30fiejienm)

OX « »

(yKcaamb npmmy omKaza e HOZHaneHuu)

PemenHe Moacex Obitb oGacanoBaHO b BbimecxoamHH opran Mhhhctcpctbo oSpaaoBanHa 
CaxaaHHCKOH oGaacxH, MHHHcxepcxBo cnopxa CaxajmHCKOH oGaacxH, Koxopbift npnHHMaex 
pemenHe no cymecxBy eonpoca, oGasaxejibHoe ^Jia ncnojiHenna cooxBexcxByiouiHM opranoM 
MecxHoro caMoynpaBJienHa CaxairancKon oGjiacxn.

Pemenna ^ojDKHOCTHbix Jinn oGacajiyioxca b ^ocyaeSnoM (Bnecy^eGnoM) h cy^eGnoM 
nopa^xe b cootbctctbhh c aaKOHOflaxejibcxBOM Pocchhckoh OeziepapHH, aaKOHO^axejibCTBOM 
CaxajiHHCKon oGjiacxn, MyHHpnnajibHbiMH npaBOBbiMH aKxaMH.

!

i

ynOJIHOMOHSHHOe AOBKHOCTHOe Jinpo

(nodnucb) (paciuucppoeKa nodnucu)

M.n.


