IIPABUTEJILCTBO CBEPJIJTOBCKOM OBJIACTH
MMHHCTEPCTBO COUNAIBHON NOUTUKHA CBepaJIOBCKOM o0acT
IHPUKA3

r. ExarepunOypr

006 yrBep)KeHHH AJJMHHHCTPAaTHBHOIO perjiaMeHTa Ipe/j0CTaB/IeHusA
rocyaapcreensoi yoryru «Odopmiienne u BbIiada y/{0CTOBepeHHH, Jal0uX
NpaBo Ha Mo/IyYeHrne Mep COIHAIHHOH MOo/|/ieP)XKH peabH/IMTHPOBAaHHBIM JIMIIAM
M JIMI{aM, IPU3HAHHBIM MOCTPAJaBIIMMH OT NO/IMTHYECKHX PelpeccuH,
MPOXMBAIOIIMM Ha TeppuTopun CBepIoBCKoH 006/1aCcTH»

Bo wucronnenve ®emepanbHoro 3akoHa ot 27 wutona 2010 roja Ne 210-@3
«O6 opranuszany IpejoCTaB/ieHuss TIOCYJApCTBEHHBIX YW MYHMIMNANBHBIX  YCIyT»,
riocradoBienus IIpaButensctBa CeeppoBckod obmactw or 17.10.2018 Ne 697-TIIT
«O pa3paboTke ¥ yTBepXKAEHUM aJMUHHWCTPDATUBHBIX PperjaMeHTOB OCYI[eCTB/IEHUS
rOCYZapCTBEHHOTO  KOHTpoisi  (Hajsopa) ©  aJMUHUCTDATMBHBIX — PErJIaMeHTOB
TIpeI0CTaBAeHNs IOCY/JapCTBEHHBIX YCIyD»

ITPUKA3BIBAIO:
1. YTBepauTh AJJMUHUCTPATUBHBINA perjiaMeHT INpefOCTaBIeHMsI FOCY/lapCTBeHHOM
YCIyTHy «Odopmnenue u BblJjaua YA0CTOBEpEHUH, IE 130011170 ¢ TIPaBo

Ha TIO/NyuYeHHe Mep COLMAIBHOW IOAJEepKKM peabUIUTUPOBAHHBIM JIMIAM M JIMIEM,
NpU3HAaHHBIM  TIOCTPAJABIIMMHM  OT  IOJIATHYECKUX  PENpecCyHd, IPOXKUBAOIMM
Ha TeppuTopri CBepAnIoBCcKOH obacTu» (IIpHIaraercs).

2. Ilpu3HaTh yTPaTUBIIMM CWIy IpHKa3 MMHHCTeDCTBA COLMAa/IbHOM IIO/UTHKY
Ceepzosckoii obmactu ot 20.07.2012 Ne 670 «O06 yrBepXKAeHMH AJMUHHUCTPATHBHOIO
perjiaMeHTa 10 IIpeJjOCTaB/IeHHI0 TepPUTOPHAIbHLIMI OTPaCc/IeBbIMH HCIIOTHUTE/ILHBIMA
OprasamH rocyapCTBeHHO#H BiacTy CBep//I0BCKOH 06/1aCTH — YTIpaBIeHUAMH COLIMAIbHON
NOJIMTAKKA ~ MuMHHCTepCTBa  colManbHOM — monutuky — CBepzioBckoM — obsacth
rOCyZAapCTBeHHOM YCIYTH 110 Bbliaue YOCTOBEPEHHH, JArONHX IIPAB0O Ha MOJyYeHre Mep
COIMA/IILHOM  TIOANEPKKY peabWIMTHPOBaHHBIM JMIlaM M JIMLAM, TIpH3HAHHBIM
MOCTPA/IaBIIMMKA  OT MONUTHYECKUX PpeNpeccul, TMPOXKUBAIOMMM Ha TeppUTOPUU
CaepaioBckoii ob6macti» (Cobpanue 3akoHOfaTenbcTBa CeepznoBckod obmactw, 2013,
29 sBapst, Ne 11-5 (2012), cr. 2016) C wW3MeHeHMsIMH, BHECEHHBIMU TIPHKa3aMH
MuHICTepCTBa CONMabHON ToMTHKY CBepzoBckoil obsnactu or 08.04.2013 Ne 181,
ot 18.04.2016 Ne 144, ot 30.08.2016 Ne 469, ot 09.12.2016 Ne 596 1 ot 05.04.2017 Ne 140.

3. KoHTpo/b 3a WCIIOMHEHWEM HaCTOAILero IIpHKasa BO3/IOKHUTL Ha 3aMeCTHTEd
MunucTpa conpanbHoM nmomtiky CepaioBckoit obnactu C.II. 3o/morosa.

4. Hacrosmpiii mprkas omybimukoBath Ha «OQHIuansHOM HHTepHeT-TIopTaje
npaBoBo# uHdopmarnuy CBepAsIoBCKOM 0b61acTh» (Www.pravo.govet.ru).

7/

MuHucrp A.B. 3noka3os

Otnieuataro B Tvnorpaduv “Aptnaittep”, Tupax 6000 aks., 3aka3 N26586. 12.2018 ¢



YTBEPXIEH

TIpYKa30M MHHHCTepCTBa COLA/IbHON
ro;IMTUKY CBepZIJIOBCKOM 00/1acTH
o\ O 90N, D92

«06 yTBepxKIeHNH
AJIMUHHCTPAaTUBHOI'O perjiaMeHTa
TIpeJOCTaB/IeHHs FOCYIapCTBEeHHOM
yoiyru «OdopmieHue U Bbliaua
y/AOCTOBEPEeHH, AAIOIHX ITPaBo
Ha M0JIyueHue Mep COLUaIbHON
TIO/IZIEP>KKY PeaOH/TATUPOBAHHBIM
JIULIaM U JILIaM, [IPU3HAHHBIM
TIOCTPA/JABIIMMH OT OJIUTHYECKHIX
perpecCyi, IPO’KUBAOLIM

Ha TeppyuTopun CBepAJIOBCKOM
obslacTu»

AJIMUHUCTPATUBHBIN PEIJIAMEHT
Ipe/{0CTaB/IeHAA FOCyAApPCTBeHHO# yoIyra «OdopMiieHre B Bblja4a
Y/0CTOBEPEeHHIi, JA0IIX NPAaBo Ha N0/yYeHHe Mep COLMAa/IbHOM MOA/IePKKH
peadIMTHPOBAHHBIM JIUI|aM H JIAIaM, IPU3HAaHHBIM NTOCTPa/aBIIMMH
0T MO/IMTHYECKHX PelpecCHil, MPoXXUBAKIUM Ha TepPUTOPHH
Ceep//1I0BCKOM 00/1aCTH»

Paszpgen 1. O0mue mo/1oKeHust
IIpeamet pery/iMpoBaHus perjiaMeHTa

1. AIMHHHMCTPATHBHBIM perjlaMeHT IIpeJoCTaB/eHusl T'OCYJApCTBEHHON YCIyIU
«OdopmieHre U BbiJjaua yAOCTOBEDEHWH, [JalOIMX IIpABO Ha IIOAy4YeHHe Mep
COL[HA/IBHON TIOAJIEP’)KKA peaOWIUTUPOBAaHHBIM JMIIaM M JIMLAM, IIpU3HAHHBIM
IOCTPAJIaBIIMMU  OT IIOJIMTUYECKUX pelpeccul, IPOXUBAIIMM Ha TepPUTOPHU
Csepa/ioBCKOH 00slacTi» (fjanee — AJMHUHUCTPaTHBHBIN perjiaMeHT) yCTaHaB/IMBaeT
IIOPSZIOK W CTaHJApT MpeJOoCTaB/eHNs roCy/JapCTBEHHOH YCIYTH 1O 0()OpMIIEHUMIO U
BbIIaUe y/IOCTOBEepeHMi, [aolUX NpaBo Ha MOJy4YeHHe Mep COLMaIbHOM MOALepKKU
peabuIMTUPOBaHHBIM JIMLIAM U JIMLIaM, [TPU3HAHHBIM [T0CTPaZaBIIMMK OT IOJTUTHYECKHX
peripeccuii, TPOKUBAIOIIUM Ha Teppuropuu CBepAyioBCKoM obsactu (fJamee —
rOCyJapCTBeHHass yOIyra, VAOCTOBepeHHe), TepPHUTOPHA/bHBIMM — OTDPac/IeBLEIMU
VICTIO/IHUTE/ILHEIMHA  OpraHaMH T'OCy/apCTBeHHOH BiacTu CBepiioBckoit obmactu —
VIIpaB/IEHUSIMU  COI[MAbHOM TMOJMTHKA MMHHCTepCTBa COLMA/NIBHOM  IIOJIMTHUKH
CBepa/ioBCKOHM 00/1acTH (flanee — yripaBjieHHe COLMAIbHOM ITO/IUTHKY).

2. Hactosmmii AJMHMHUCTDPAaTUBHBIM perjlaMeHT yCTaHaB/IMBaeT CpPOKM H
I10C/1eJOBATE/ILHOCTL a]MHHUCTPATHBHBIX Mpolefyp (ZeiiCTBHI), OCYIeCTB/IAEMBIX
YTIpaB/IEHUSIMUA COLMANbLHON HOMTHKY B ITpoljecce IpeJjoCTaB/IeHHsl TOCyAapCTBeHHON
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YCIyTH, TIOPSIZIOK B3aUMOJEHCTBUS MeXAY CTPYKTYPHBIMM IIOJpas/e/eHHsMU
YIIpaB/IEHUs COLI/IBHON TIOJIMTUKH, ero JO/DKHOCTHBIMH JIMLIaMM, a TakkKe MeXAy
YTIpaB/IEHUSIMU COLIMAIEHOM TIO/IMTHKY U 3asIBUTE/ISMHU.

Kpyr 3asBuTe/nei

3. 3asiBUTeNIsIMU  SIB/SIIOTCSL TpakjaHe Poccurickon Pefepaiji, WHOCTpaHHLIE
rpakgaHe U juia 6e3 rpakJaHCTBa, SBJIIONIMECS peabMIMTHPOBAaHHBIMU JIMIIAMH U
JIMLIAMH, TIPU3HAHHBIMU MOCTPaJaBIIMMU OT IOJIUTUYECKUX PerpecCUid, IpOyKUBAIoLIYe
Ha TeppuTopru CBep/I0BCKO# 06/1aCTH.

TpeboBanus K nNopsaAKy HH(OPMHPOBAHUSA 0 NPeJ0CTaAB/IeHHHN
rocy/JapCTBeHHOH yCIyTH

4. ndopmupoBaHue 3asgBUTe/IeN 3(0) BOIIPOCaM IIpel0CTaB/IeHUs
rOCy/JlapCTBeHHOM yCIyTH, O XOJe ee IIpefiocTaBjeHHss  OCYIeCTBIIIeTCs
HEITOCPE/[ICTBEHHO TI'OCyJapCTBeHHBIMM TPaXkKJaHCKUMU CiayKamyMmy CBepAJioBCKOM
00/1aCcTH, 3aMEIAloI[UMKU JIO/DKHOCTH TOCYAAapPCTBEHHOM TPaKAAaHCKOH CITy»KOBI
CeepajioBckod obsacTi (manee — ToOCyJapCTBeHHble TDaXAAHCKHe CryKallye)
B MUHMCTEPCTBE COIMAIBHOK TIOMUTHKK CBepjIoBCKOM 06/1aCTH U yIIpaBIeHUsIX
COLIMa/IbHOM TIONIMTHKH, TPH JIMYHOM IpheMe M II0 TejeOoHy, a Takke uepes
rocyZapCTBeHHOe OrozKeTHOe yupexjaeHve CBepA/IOBCKOMN obsiactu
«MHOTrO(YHKI[MIOHA/IbHBIN L{eHTp TIpe/loCTaB/IeHUsA rOCyAapCTBEeHHBIX 51
MYHHLMIATLHBIX yeayr» (fanee — ML) u ero pumanst.

5. Madopmalg o MecTe Haxok[eHUs, rpadukax (pexxume) paboTbl, HOMepax
KOHTAaKTHBIX Tejie)OHOB, ajgpecax 3/eKTPOHHON INOYTHl U OQULMAILHBIX CAWTOB
MuuKCTePCTBA COLMAbHOM TOMMTUKY  CBepAioBckod 00/1acTM UM yIpaBiieHWH
COL[A/ILHOM TIONUTHKH, WHQOpMays O IOpsiKe INpeJoCTaB/IeHHsl I'oCy/japCTBEHHOH
yCIyTH W YCIyT, KOTOpble SIB/SIOTCA HeoOXOAWMBIMM M 00s3aTe/bHbIMU
[UIs1 TIPeIOCTAaB/IeHHsT TOCYJApCTBEHHOM yCIyrW, pasmeleHa B  (efepanbHOU
roCyJapCTBeHHON WH(GOPMAI[MOHHOM cucTeMe «EAMHBIA TOpTaJ IOCYAApCTBEHHBIX
Y MyHULIAMA/IBHBIX  YCIyT (pyHKLMIT)» (nanee -~  EpuHbIM TIOpTan)
o agpecy: https://www.gosuslugi.ru/347745/, B peroHaJbHOH TOCYy/lapCTBEHHOMH
vHGOpMAI[MOHHON cHcTeMe «PeecTp roCy[apCTBeHHBIX M MYHMLMIAIBHBIX YCIyT
(bynkimit) CBep/IoBCKO# 06/1aCTH» (Jja/iee — perHOHaNbHbBIN PeecTp), Ha 0GHIMaIbHOM
caiite MuHMCTEpCTBA  COLMaJbHOM mommtuku  CBepJsioBcKolt — obiacté B
HMHGOPMaIMOHHO-TeIeKOMMYHHUKAIIMOHHOM ceTH «VIHTepHeT» (fjanee — ceTh VIHTepHeT)
rmo azgpecy: https://msp.midural.ru/gosudarstvennye-uslugi/perechen-gosudarstvennyh-
uslug/gos-usluga-msp-28.html, Ha opuiManbHEIX caiTax B ceTw VIHTepHeT W
WHGOPMAI[MOHHBIX  CTEHJAX YIIPAaB/lIe€HUM COLMaJbHOW IIO/IMTHMKM, a TakKKke
TIPeIOCTaB/IIETCS HEIOCPeCTBEHHO T'OCY[apCTBEHHBIMM T'DaKJAHCKUMH C/Ty>KalMHU
YTIpaB/IEHHs COLIMA/ILHOM NOMUTHKY, paboTHNKaMy M®LI nipy MYHOM MpHeMe, a TaKkKe
110 Tesie)oHy.

ViudopManiii 0 MecTe HaxOkAeHus, rpadukax (pexkxume) paboTel, HOMepax
KOHTAaKTHBIX TesepoHOB MO®I] pasmeneHa Ha oduimansHoM cante MO®ILI B cetn
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WuTepueT 1o agpecy: https:/mfc66.ru, a Takke IpeAoCTaB/IseTCS HENOCPEJCTBEHHO
pabotHukamu M®LI ripy IMYHOM MIpHeMe, a TakoKe 10 Tene(oHy.

6. OcHoBHbIMM TpeOOBaHUSIMM K HWH(PODMHDOBAHUIO TPaKAaH O IIOPSAAKe
IIpe/JJ0CTaB/IeHNs FOCYAapCTBEHHOM YCIYTH U YC/IYT, KOTOPBIE SBJISIFOTCSA He00X0AUMBIMU
U 00s3aTeNbHBIMM  [JISl  TIpeIOCTaBIeHUsI TOCY[ApCTBEHHOH YCAYTH, SBIISIOTCS
J0CTOBEPHOCTb Ipe/IoCTaB/IsIeMoN UH(OpMalK, YeTKOCTh B U3/I0’KeHUHU UH(OpMaI[iH,
TIO/THOTa MH(POPMUPOBaHHSI.

7. Ilpu obmeHuy c rpakfaHamu (1o TejeOHY WIM JIMUHO) TOCYJapCTBEHHBIE
TPOKJAHCKME C/Iy)Kallje yIIpaB/eHWs COLMaJbHOM IIOJIMTHUKY, MuHuCcTepCcTBa
CoLMabHOM rouTHKY CBepz/I0BcKoM obiacTy M paboTHHKH M®I] 10/DKHBI KODPEKTHO
Y BHUMAaTeIbHO OTHOCUTHCS K IpakiaHaM, He YHIDKas X YeCTU U JJOCTOMHCTBA. Y CTHOe
“H(OpPMUpOBaHNe O IIOpAAKe IIpefoCTaBeHUs] [OCYAApCTBEHHOM YCIYTH [JOJDKHO
TIPOBOAUTLCS C UCTI0B30BaHUEM O(PULIMaTbHO-e0BOr0 CTUIS PeUH.

8. ndopmripoBaHue rpakiaH O IOpsJKe IIpeJOCTaB/eHusl rOCyJapCTBEeHHON
YCJIyTHA MOJKET OCYILECTBJIATHCA C UCIIO/Ib30BaHMEM CPeJCTB aBTOMH(OPMUPOBAHHA.

Paspen 2. CtanjapT npejoCcTaB/IeHUAsA FOCyJapCTBeHHOU yCIyTH

HaumeHnoBaHHe rocy/{JapCTBeHHOH YCTyrH

9. HaumeHoBanue rocyjapcTBeHHOH yeayru — «OdopmieHrie ¥ Bblfaua
yAOCTOBEepPEeHUY, [ailUX [paBO Ha IIoJlyueHHe Mep COLMa/JbHOHW IIOJfepiKKU
peadWIMTUPOBAaHHBIM JIMLIAM U JIULIaM, IPU3HaHHBIM [TOCTPaZAaBIIMMU OT NOJUTAYECKUX
PerpeccHii, MPOKUBAIOIIMM Ha Tepputopui CBepAoBCKOM 006/1acTi».

HaumeHoBaHHe OpraHa, pefoCTaB/IAIIIEro roCyAapCTBeHHYH0 YCIYTy

10. T'ocyzapcTBeHHass ycCiayra IpefoOCTaB/sieTCsl YIIpaBlIeHUsSMU COLIMaIbHOU
TIO/TUTUKH.

11. 3ampetrjaercs TpeboBaTh OT 3asBUTES OCYIECTB/IEHHs JeHICTBUH, B TOM YHCIe
COIJIaCOBaHMI, HEOOXOAUMBIX AJIS TIOJIyUeHUsI FOCYAApPCTBEHHOH YC/IYTH U CBSI3aHHBIX
c obpaljeHreM B MHBIE TOCY[apCTBeHHBbIe OpPraHbl M OpraHusallvy, 3a UCK/IHYeHHeM
TI0/IyYeHHsT YCIYT, BKTIOUEHHBIX B IepedeHb YCJIyT, KOTOpble SIB/I0TCS He0OX0JMMBIMH
¥ 00s3aTe/bHBIME /IS TIPEIOCTaB/IeHNs] TOCYAAPCTBEHHBIX YCIYT, YTBEDK/EeHHBIH
riocraHos/ieHreM IlpaButenbctBa CBepAioBcKod obmacta or 14.09.2011 Ne 1211-[1I1
«O6 yrBepxkieuwd IlepeuHss yCIyr, KOTOpble SIB/SIOTCS — He0OXOAWMBIMH
1 00s13aTeTbHBIMA ISt rpefoCTaB/IeHUst HCIIO/THUTE/IbHBIMU opraHamu
roCcyJapCTBeHHOH BracTd CBep/IoBCKOM  00/1IaCTM  FOCYJApCTBEHHBIX — YCIIYT
U NIPeJOCTaB/ISIIOTCS  OpraHW3al[WsIMM,  y4YaCTBYIOIMMHM B [Ipe/OCTaB/IeHHH
rOCy/JapCTBeHHBIX YCayT, U IlopszKa onpefieneHus pa3mepa IIaTel 3a OKasaHHe YC/IyT,
KOTOpbIE SBJITIOTCSI HEOOXOAMMBIMH M 00s3aTesbHBIMH i1 IIpe/lOCTaBJ/IeHUs
VICHIO/IHMTE/ILHBEIME  OpraHaMH  TOCyZapCTBeHHOM BnacTH CBepasioBcKoH o06acTH
rOCyZAapCTBEHHBIX yCIyr» (fjajiee — roctaHoBieHHe IIpaBurenbcrtBa CBepAJIOBCKOMH
obsactv ot 14.09.2011 Ne 1211-T1IT).



S
Onucanue Pe3y/jbTaTa NpejoCcraB/ieHUA FOCYﬂapCTBEHHOﬁ yYOiyru

12. Pe3ysibTaToOM IIpeAOCTaBIeHUS TOCYAapCTBEHHOM YCIIYTH SIBJIIETCS PEIleHue
yTIpaBJIeHus COL[MaIbHOM ITOJIMTHKY O BhIJlaue y0CTOBepeHHs1, 0(pOpM/IEHHOE Ha OJIaHKe
yTIpaB/ieHusl COLIMA/IbHOM TIONMWTHKY, W BblJjaua Y/JOCTOBEPEHHS /OO peleHue
yIIpaBJieHHs COLMaILHOM MOJIMTUKY 06 0TKase B BbIaue YZ0CTOBEPEHHs], 0)OPM/IEHHOE
Ha 671aHKe yIIpaB/ieHUsl COLUaIbHOM TOJIMTHKH.

CpoK npefocTaB/ieHHs FOCyapCTBEHHON YCUIYTH, B TOM YHC/IE C yY4eTOM
Heo0Xx0AMoCTH o0pallieHNs B OPraHA3aI{iH, YYacTBYIOIIHE B IPe0CTaB/IeHHH
rocy/JapCTBeHHOH YC/IyTH, CPOK MPHOCTAHOB/ICHHS MPe0CTaB/IeHHA
rocy/JapCTBeHHOM YCJIYTH B C/Iy4yae, eC/Ii BO3MOXKHOCTh PHOCTAHOB/ICHHS
IpeflyCMOTPeHa 3aK0HO0/JaTe/IbcTBOM Poccuiickoit Pefepanun
H 3aK0HOJaTe/IbcTBOM CBep//IOBCKOH 006/1aCTH, CPOK BBIJJauH
(HanpagB/ieHHA) JOKYMeHTOB, IB/IAOIINXCA Pe3y/IbTaTOM
Ipe/l0CTaB/IeHNA rOCyAaPCTBEHHO! YC/TyTH

13. PemieHue o Beljaue yj0CTOBepeHus b0 06 0TKase B BhIjaye yOCTOBEPEHHS
IIPUHUMAeTCs He Io3/Hee ofHOro pabouero AHs, CIe[YIOINEro 3a JaTod perucTparjuu
3asByieHusT 00 odopMIeHMH U BblJaue Y/JOCTOBepeHHs (#ajee — 3asB/IeHMe)
(mpunoskenue Ne 1 K HacTosieMy AJMHUHUCTPAaTUBHOMY perjlaMeHTy), B YIIpaB/IeHHH
COI[HA/ILHOM TIONTUTUKHU.

Ilpu nopaue 3asBNeHUS U [JOKYMEHTOB, HeOOXOIUMBIX [JisI IIPeJOCTaBJIeHHsS
rOCyJAapCTBeHHOW yCIyryd, mo moure Wi depe3 ML cpok 1mpeaocTaBieHUs
rOCyZapCTBEHHOHU YC/IYTH UCUMCIIETCS CO JHA PervuCTpalyy 3asBJieHus B yIpaB/JIeHUH
COIA/ILHOM TTOTUTHKHU.

IIpu mojaue 3asBieHUS U [OKYMEHTOB, MOZIMCAHHBIX IPOCTOM 3/IEKTPOHHOM
MOJIIMCBIO, pellleHWe O TIIpefocTaBiieHNH JMbo 006 OTKase B IIpeOCTaB/IeHUU
rOCYZapCTBEHHOH YCIyTH IPUHUMAETCS He TT03/IHee 0JHOro pabouero AHsl, CIeyIOLIero
33 JHEM TIPe/CTAaBJeHHS [JOKYMEHTOB Ha OyMaKHOM HOCHTeJe B COOTBETCTBUH
C YaCThIO TpeThel MyHKTa 16 HacTosurero AJMUHHUCTPATHBHOTO perjilaMeHTa.

Komumss pemieHuss 0 Bbijaue yZAOCTOBepeHHMs /b0 006 oTkase B Bbljgaue
VAOCTOBEPeHHsI HallpaB/isieTCsl 3asBUTe/I0 B [TIMCEMEHHOM (popMe B TeueHUe IITU JHel
CO [AHsI TIPUHATUA 5TOr0 pelleHus. B ciyuae rofauu 3assieHus yepe3 M®PI] komms
pellieHnss O BBIIaUe VAOCTOBepeHUs1 JMbo 00 oOTKase B BblJjaue V/AOCTOBEpEHUs
Harpas/isierTcds B M®IL] B mnopsake W CPOKM, YCTaHOB/IEHHble COIJIallleHHUeM
0 B3aUMO/IEHICTBUH.

Y IocToBepeHHe BHIIAETCS B TeueHHe ISTH pabouux AHed ¢ AaThl perucTparyiy
3asIB/IEHYs B YTIpaB/eHUH COLIMaTbHON TTO/ITHKH.

B cryuae ecnu 3asBeHHWe W JIOKYMEHTHI, HeoOXoJuMble [/is1 TpeJlOCTaB/IeHUSA
rOCYy/JIapCTBEHHOM YCJIyTH, TI0/IaHbI B (JOpMe 371eKTPOHHBIX JJOKYMEHTOB, yI0CTOBEpeHe
BLIIAeTCS B TeueHWe TIITH pabouux [JHeil C JaTbl perucTpalyy  3asBjeHUs
TIpU TIPEAOCTABJIEHUH B YIIpaB/eHe COLMaIbHOM MMOMTUKY (oTOrpaduy 3asBUTEIS.



6

B ciyuae Hellpe[j0CcTaB/IeHUs B yIIpaBjieHUe COLMAIbHOM NOJMMTUKY (hoTorpaduu
3asBUTE/IS B YCTAHOBJIEHHBIM CPOK Y/0CTOBEPEHHe BblaeTCs He Mo3Hee pabouero JHsd,
CJIeyIOLIero 3a fHeM IpeAocCTaB/ieHus (poTorpaduu.

B c1yuae ecnu 3asiBiieHWEe W JOKyMEeHTBbI, HeOOXOJuMble i TIPeJOCTaB/IeHHs
rOCy/IapCTBeHHOM YC/IyTH, NIOAAHLI B (JOPMe 3JIEKTPOHHBIX JJOKYMEHTOB, IMOANMCAHHEBIX
IIPOCTOM 5/1eKTPOHHOM IIOATINCEIO, YA0CTOBEPEHUE BhIZIAeT s B TeueHHe 5 pabouunx AHetd
C JlaThl NIpe/iCTaB/IeHus] JOKyMEHTOB Ha OyMayKHOM HOCHTEJIe.

HopmaTHBHBIe IPaBOBbIE aKThI, Pery/IMpyoIHe MpefJoCTaB/IeHHe
rocy/JapCTBeHHOH yCIyrH

14. IlepeueHh HOPMATHUBHBIX I1PABOBBLIX aKTOB, PETY/IUPYIOLIMX NpeocTaB/ieHue
TOCy[apCTBeHHOM YCIyTHM, C VKa3aHWeM MX DeKBU3UTOB M  HCTOYHHKOB
OQUIMATLHOTO ONyO/IMKOBaHUST pa3MellleH Ha O(QHIHaJBHOM cakite MUHHCTEPCTBa
corasibHOM  noymThkA — CBepgyioBckod — obsmactu B cetu VIHTepHer
1o azgpecy: https://msp.midural.ru/gosudarstvennye-uslugi/perechen-gosudarstvennyh-
uslug/gos-usluga-msp-28.html, B pervoHasbHOM peecTpe WU Ha EguHOM mopraie
ro afpecy: https://www.gosuslugi.ru/347745/, Ha oQULIMANbHBIX CalTax yIIpaB/IeHUH
COL[MAJILHOM TTOJIMTUKY B ceTH VIHTepHer.

MUHUCTEPCTBO COLMaNbHON MOMUTUKA CBep/yioBCKOM obsiacTu obecrieurBaeT
pa3MellleHHe U aKTyalu3aljiio IepeyHsl yKa3aHHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB
Ha CBoeM O(ULIMa/JILHOM caliTe B ceTd MHTepHeT, Ha EanHOM TopTase, B periOHa/IEHOM
peecTpe, Ha OQUIMaANBHBIX CalTaX yIpaBieHWH COLWANbHOM NONMUTUKA B CeTH
WnrepHer.

VicuepnbpIBalodii nepeyeHb JOKYMEHTOB, He00X0/JUMBIX B COOTBETCTBHH
€ 3aK0HOaTe/IbCTBOM Poccuiickoi @ejepanyiu ¥ 3aK0HOAATE/IECTBOM
CBep/1/1I0BCKOIi 00/1aCTH /1A pej0CTaB/IeHHA rocyJapCTBeHHOH yC/IyTH,

H YCJIYT, IBJIAIOIMXCA Heo0X0AMMBIMH H 00A3aTe/TbHBIMH /1A NPe0CTaB/IeHHsA
roCyAapCTBEHHOH YCIYTH H MO/IeXXaIX [pe/CTaB/IeHHI0 3aABUTe/IeM,
Cri0co6bI MX MO/TyYeHHs 3asiBHTE/IEM, B TOM YHC/Ie B 3JIEKTPOHHOH opMme,
MOPAJOK UX MpeJCcTaB/IeHust

15. [Ina rmipefocTaBieHWss TOCY[apCTBEHHOM YCIyrM 3asBUTeNb  I10fiaeT
B yIIpaBjieHWe  COLMalbHOM TIOJMTUKHM II0 MeCTy JKUTe/ILCTBA  3asgB/IeHHe
TIpU TIpeAbsB/IEHWM IIaclopTa rpakiaHuHa Poccurickoii Pezpepalyi WM MHOILO
JIOKyMEHTa, yI0CTOBEPSIOIIero JUUHOCTb.

K 3asBsieHUIO 1IpH/IararoTCA:

1) cripaBKa 0 peabWIUTALIY;

2) dororpadus pasmepoMm 3 X 4 cMm.

B cnyuae obpaiijeHus ¢ 3asiBjieHHEM IIPeJCTaBUTe ISl 3asdBUTeIS [1pefiCTaB/IsAeTCs
JOKYMEHT, TOATBEPKAAONIMI TT0THOMOYMSA TIpe/ICTABUTENIS 3asABUTesIsA, O(QOPM/IEHHbIH
B ITOPsIKe, TIPeJyCMOTPEHHOM 3aKOHO/jaTe/TbcTBOM Poccuiickol ®efjepariyu.

16. 3asBenre U JOKYMEHThl, HeoOXoguMble /i1 INIPeZ0CTaB/IEHUS
rOCyAapCTBEHHOH YC/IyTH, TPeACTaB/SIOTCS B yINpaBieHHe COLMAaNbHOM TOJIMTUKH
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TIOCPEJCTBOM JIMYHOrO ofpaijeHus 3asfBUTeNd, M0 rmoure, uepes MOI] wm
C WCTO/Ib30BaHKeM HH(POPMAIMOHHO-Te/IEKOMMYHHKAI[IOHHBIX TeXHOJIOTMH, BKIIIOYast
WCno/nb30BaHKe  EauHOro moprala U JPYyrMX  CpPefCTB  MH(OPMAL[MOHHO-
TeJIEKOMMYHMKAI[IOHHBIX TeXHOJOTMA B CIy4asdX M [OpsfKe, YCTAHOBIEHHBIX
3aKOHOJaTe/IbCTBOM Poccuiickoii @epepaiiyy, B (hopMe 37eKTPOHHBIX [OKYMEHTOB
(Tipy peasM3aliiy TEXHUYECKOH BO3MOXKHOCTH).

B oryyae oOpamjeHusi 3a IIpefOCTaBlIe€HHEM TOCYJAapCTBEHHOM YC/Iyrd
C UCII0JIb30BaHHeM HH(OPMAI[HOHHO-Te/IeKOMMYHUKAI[IOHHBIX TEXHOJIOTHI 3asBJIeHHe
M JIeKTPOHHAasA KOImus (S/IeKTPOHHBIA 00pa3) KaXAOro AOKyMeHTa JOJDKHBI ObITh
ITO/{ITCAHbI TTPOCTOM 3/IeKTPOHHON IOZATIHMCHI0 WIM YCWIEHHOM KBaIU(HUIMPOBAHHOM
3JIEKTPOHHOMN TIOATIHCEIO.

TIpu WUCIIOSB30BaHUM MIPOCTOM 371eKTPOHHOM NMOAIMCH 3asB/eHMe U JOKYMEHTHI,
HeoOXOJUMEIe i1 TIPEIOCTAB/IEHHS TOCYJApCTBEHHOM YCIYTH, IIpeCTaBIIsIOTCs
Ha OyMa’kKHOM HOCHTeJie B yIpaB/ieHHe COL[Ma/IbHOM IOJIMTHKYA B TeYeHWe IATH JHeH
CO ZHS TI0/Iau 3asiB/IeHNA.

ITpejcTaBieHye 3asB/IeHHS M JOKYMEHTOB, HeOOXOOUMBIX /I/I1 MpeJ0CTaB/IeH s
rOCyJapCTBeHHONH YCIyrH, B (oOpMe 3/eKTPOHHBIX [OKYMEHTOB IIPHDaBHUBAETCS
K COT/IaCHIO 3asBUTeN C 00paboTKOM ero IepCcOHalbHBIX [AaHHBIX B YIPaBIeHUU
COLMA/ILHOM TIOJIMTHKA B LEMAX W 00beMe, HeOOXOAUMBIX [ IIpeJOCTaBiieHUs
TOCYZapCTBEHHOM YCIYTH.

VcuepnniBaloIyii NepevyeHb JOKYMeHTOB, He00X0//UMbIX B COOTBEeTCTBHH
€ 3aK0Ho/[aTeTbCTBOM Poccuiickoii @efjepauy 1 3aK0HO/4aTe/ICTBOM
CBep//1I0BCKO# 00/1aCTH [IjIsI IPe/j0CTaB/IeHNus roCyAapCTBeHHOM YC/IyIH,
KOTOpbIe HAX0ATCA B PaCHopsDKeHUH IoCcy/japCTBeHHbIX 0PraHoB, OPraHoB
MECTHOI'0 CaMOyTpaB/ieHUs ¥ MHBIX OPraHoOB, YYaCTBYHIIMX B IIpeA0CTaB/IeHUH
roCyAapCTBeHHBIX YCIYT, H KOTOPBIe 3aABHTe/Ib BIpaBe NpeACTaBUTh,
a TaK)Ke CIoco0bl UX MO/TyYeHHUs 3asiBUTE/IAMH, B TOM YHC/Ie B 3/IeKTPOHHOHN
¢dbopme, NOPAJOK NX NpeCTaB/JIeHUA

17.  IlpeacraBjieHrie  JOKYMEHTOB, HeOOXOJWMBIX B  COOTBETCTBHH
C 3aKOHOaTenLCTBOM Poccuiickoit ®efepaliiil U 3aKOHOaTeTbCTBOM CBepAJIOBCKOM
obacT /i1 TPEAOCTaB/Ie€HUSI TOCYJApCTBeHHOM YCIYyTd, KOTODhIe HaXOJATCH
B PaCIOpSDKEHUM TOCY[apCTBEHHBIX OpraHoB, OPraHoOB MECTHOrO CaMOYTIPaBJIEHMS
W MHBIX OpraHOB, YYacTBYIOIIMX B IIPEeJOCTaB/I€HHH TOCYAAPCTBEHHBIX  YCIyT,
He IIpeJlyCMOTPEHO.

YKa3zande Ha 3anpeT Tpe6oBaTh OT 3asABUTE/IA NPe/CTaB/IeHUs JOKYMEHTOB,
HH(popMaLNH HIH 0CyIIeCTB/IeHHA AeHCTBHH

18. 3amperriaercst TpeOOBAThH OT 3asIBUTEJIS:

TIIpe/iCTaBjieHys [JOKYMEHTOB W WH(ODMallMH WM OCYLeCTB/IeHMs [eHCTBHH,
TIpe/ICTaB/IeHde WM OCYLeCTB/IeHHe KOTOPBIX He IpeJAyCMOTPEHO HOPMaTHBHBIMU
TPABOBBIMM  aKTaM{, pery/MpYyIOLUMH OTHOIIEHHS, BO3HHMKAWOIUE B CBA3M
C IpeJoCTaBJIeHNeM roCyJapCTBeHHOH YCIyTH;
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NpeJCTaBleHNss JOKYMEHTOB M MH(GODMAalMy, KOTOPEle B COOTBETCTBHH
C HODMaTMBHBIMM TIpaBOBBIMM akTamMu Poccuiickori efiepal[iy, HOPMAaTHBHBIMH
NpaBoBBIMK akTamu IlpaBuTesnbcTBa CBepZ/IOBCKOM 00/aCTH Y MyHMITUNAIBLHBIMH
MIPaBOBLIMU aKTaMU HAxXOJATCA B DaclOpPSDKeHWH TOCYAapCTBEHHBIX OpraHOB,
IIPEAOCTAB/ISIONMX TOCYJApCTBEHHYI0 YCIYTY, HHBIX TOCY[JapCTBEHHBIX OpIaHOB,
OpraHOB MECTHOI'O CaMOyIIpaBjIeHus M (WiM) NOZBeJOMCTBEHHBIX IOCY/AapCTBEHHBIM
opraHaM U OpraHaM MeCTHOIO CaMOYIIpaB/eHWs OpraHM3ald, Y4YacTBYIOIHX
B IIPEJIOCTABJIEHUN T'OCY[APCTBEHHBIX WM MYHUIMNAABHBIX YCIYT, 3a WUCK/IIOYeHHEM
JOKYMEHTOB, VKa3saHHbIX B dYacT 6 crateu 7  DeJepajibHOTO  33aKOHA
or 27 mona 2010 ropga Ne  210-®3 «06 OpraHu3alji¥  I[IpeAoCTaB/IeHNA
rOCYAPCTBEHHBIX M MYHUIMNANBHBIX yCIyr» (gamee — @efepaibHbIi 3aKOH
ot 27 wrojs 2010 roga Ne 210-D3);

NpejCTaBieHUsT JOKyMEHTOB W  HH(opMaluy, OTCyTCTBHe U (WiIM)
HEeI0CTOBEPHOCTh KOTOPhIX He yKasbIBalMCh NPH I1€PBOHAaYaJbHOM OTKas3e B IpHUeMe
JIOKyMEHTOB, HeoOXOJUMBIX [ TIPeJOCTaB/IeHHs TOCyZlapCTBEHHOM YCIyTH, k60
B MpeJOCTaB/IeHHH T'OCYJAPCTBEHHOM YC/IYTH, 38 UCK/IIOUEHHEM C/IeIYIOIIHX CTyJaeB:

y3MeHeHHe TpeDOBaHMM HODMAaTMBHBIX IIPABOBBIX 4KTOB, KacCarOIIHUXCSA
TIpeJOCTaBJIeHVs TOCYJAPCTBEHHOM YCIyTH, OC/Ie epPBOHaYaIbHOM IOAauH 3asB/IeHHs
0 TIpeIOCTaBJIEHHM TOCYJapCTBEHHOHU YCIIYTH;

Ha/Myue OmmMOOK B 3asB/IEHMH O IpPeJOCTaB/IeHWH TOCY[JapCTBEHHOH YC/IyTH
Y IOKyMeHTaxX, IOJAHHBIX 3asdBHTe/eM II0C/e I1IePBOHAaYaJbHOrO OTKa3a B IpHUeMe
JIOKYMEHTOB, HeOGXOJMMBIX Ui TIPefOCTaB/IeHHs TOCY/,ApPCTBEHHOM yCIyrH, ju6o
B [IPe/JOCTAB/IeHUM TOCYZapCTBEHHOH YCJIYTH U He BKIIOUEHHBIX B IIPe/ICTaB/IeHHBIHM
paHee KOMIUIEKT JOKyMEHTOB;

WCTeueHHe CpOKa JeHCTBUS JOKYMEHTOB WIM M3MeHeHHe MH(OpMalyy Iocje
NepPBOHAYAILHOTO OTKA3a B IpHeMe JOKYMEHTOB, HeOOXOAUMEIX /I MpeJ0oCTaB/IeHus
rOCy/iapCTBEHHO#H yCIyTH, MO0 B IIpeJjoCTaB/IeHHH IOCY/IapCTBeHHOM YCIyTH,

BBISBJIEHHE JIOKYMEHTA/ILHO [TOATBEP)KIEHHOro (haKTa (IPHU3HAKOB) OIIMOOUHOr0
WIN TIPOTHBOINpPABHOro JelcTBus (6e3felicTBUA) AO/DKHOCTHOTO JIMIIA YTIPABJIEHUS
colMabHON TONMUTHKY, paboTHmka M®L] 1npy mepBoHavalbHOM OTKase B Ipueme
JIOKYMEHTOB, HeOOXOJUMBIX i TIPeJOCTaB/IeHHs TOCY/APCTBEHHOM yciyrH, Jubo
B TIPEIOCTAaBJIEHHH T'OCYAapCTBeHHOM yc/Iyrd. B jaHHOM ciiydae B MHCBMEHHOM BHJE
3a MOZITMCLI0 HAua/IbHUKA YIIpaBJieHUsl COLMATbHOM IOMTHKM, pykosoautessi MOL]
Ipd  MepBOHAUA/LHOM ~ OTKase B TIpUeMe  JIOKYMEHTOB,  HeOGXO/MMBIX
II7151 TIpe/IOCTaB/IeH s TOCYJAPCTBEHHOH YCIIYTH, 3asiBUTe/Tb YBeIoM/IseTCA 00 yKa3aHHOM
daxTe, a TakKe TIPUHOCITCS H3BUHEHIS 3a I0CTaB/IeHHbIe Heyj00CTBa;

IIPe/ICTaB/IEHNsl [JOKyMEHTOB, IMOJTBEPXKIAIONINX BHECEHHE 3asgBUTE/IEM IUIaThI
3a Mpe0CTaBJIeHHe TOCyapCTBEHHOM YCIYTH.

I1pu rpefoCTaB/ieHNIH TOCYJapCTBEHHOM YCIyTH 3allpelaeTcs:

OTKasblBaTb B IpHeMe 3afdBj€HWs U HHBIX JOKYMeHTOB, HeoOXOAWMBIX
JUI TIPeJIOCTAaB/IeHHsT TOCY/JapCTBEHHOHM YC/IyTH, B (/Iydae, ecjd 3asBjieHue
¥ [JOKYMEHTBI, He0OXO/JUMEle /IS NIPe/lOCTaB/IeHusl rOCY/JapCTBEHHON YCIIyTH, ITOJAHbI
B COOTBETCTBMM C wuH(popMaiueln O CpOKaX W TIIOpAJKe TIIpe/IOCTaB/IeHUA
TOCY/JapCTBeHHON  yCIyrd, omyOnukoBaHHOM Ha  Epumom  moprane  ymbo
Ha O(UIHATEHOM caliTe MMHUCTEpPCTBA COLMAIBLHOM Mo/MTHKM CBepAIoBCKoi o6ractu
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B ceTH VIHTepHeT, Ha OUIMaIbHBIX calTax yrpas/leHUH COL[HaTbHOM MOMUTHKY B CETH
WNuTtepHer;

OTKa3biBaTh B IIPeAOCTAaB/IEHNMM TIOCYJapCTBEHHOM YCIyTM B Cilyyae, ecC/H
3asiB/IEHHeE U JJOKYMEHTBI, HeoOX0[Mble 17151 IIpe/ioCTaB/IeHus TOCYAapCTBeHHOH YCIIyTH,
TOJjaHbl B COOTBETCTBMM C WH(OpMalieldl 0 CpPoKax U MOpsfKe IpefOoCTaBIeHus
rOCyZlapCTBEHHON  yCiayry, onybnukoBaHHOM Ha Egunom noprane  ymbo
Ha OQHI[HaTLHOM caliTe MUHHCTEPCTBa COIMAIbHOMN oymTHKY CBepzyIoBCKOM 061acTH
B ceTd VIHTepHeT, Ha OPUIMAIBLHBIX CaliTaxX yIIpaB/eHUH COLUa/IbHOM TTOJIMTHUKY B CeTH
Wntepner.

VcueprnibIBaouii nepeyeHb 0CHOBAHUH JI/If 0TKa3a B IpHeMe 0KyYMEHTOB,
Heo0X0iMMBIX /ISl MPeA0CTaB/IeHHs roCyAapCTBeHHOH YCIIyTH

19. OcHoBaHMAMH [IJIs1 OTKa3a B IIPHEME 3asIBJIEHUS U JOKYMEHTOB, He00X0JUMBIX
JUTsI TIPE/IOCTaB/IeHUs TOCYIapCTBEHHON YC/IYTH, AB/SIOTCS CIy4dau:

1) 3asB/IeHMe TIOAAHO JIUL[OM, He UMEIOIMM Ha 3TO [T0JTHOMOYMH;

2) muro, obparuBmieecsi 3a OQOpMJIEHMEM U Bbllaueld y[OCTOBEPEHH,
He 3apervCTPUPOBAHO B YCTAHOBJIEHHOM IODPSIAKe [0 MeCTY >KUTe/IbCTBA (IpeObIBaHuUA)
Ha Tepputopuu CBep/yI0BCKOM 06macTy;

3) 3asiBUTe/leM He I[IpefiCTaB/leHbl [OKYMEHTBI, yKasaHHble B IIyHKTe 15
HACTOsIero AJJMUHUCTPAaTABHOIO PerjlaMeHTa;

4) 3asB/IeHHe U JJOKYMEHTHI, HallpaB/IeHHbIe B (POpMe 3/IeKTPOHHBIX JIOKYMEHTOB,
He ITOATIMCaHbI 3/IeKTPOHHOU TO/IIHCEIO;

5) BBISIB/IEHO HeCOOJIOIeHHe YCTaHOBJIEHHBIX 3aKOHOAATe/IbCTBOM POCCHICKOM
dejepaliiid YCIOBUE NPU3HAHUS [eHCTBUTENBHOCTH YCUIEHHOH KBalu(HIMPOBAaHHOH
371eKTPOHHOM TTOAIIHCH.

HcuepnbiBaloIyii epeyeHb 0CHOBAHHUH /i1 IPHOCTaHOB/ICHHS
H/IA 0TKa3a B Mpe/J0CTaB/IeHHH IroCyAapCTBeHHOH YCIyrH

20. OcHoBaHua i TIPHOCTaHOBJIEHHs B IIPEJOCTAaB/IEHUM TI'OCYy[apCTBEHHOU
YCJIYTH OTCYTCTBYIOT.

21. VYmpaB/leHHe COLManbHOM TIOJMMTHKM OTKasblBaeT B TIPEJOCTaB/IEHHH
roCy/JapCTBEHHOH YCAyTH e/l B TedeHHWe IIATH JHeH CO [HA TIOoJaud 3asB/IeHHs
B 5/IEKTPOHHOM (opMe, MOAIHCAHHOT0 IIPOCTOM /IeKTPOHHOM IIO/IIMCEIO, B YIIPaB/IeHHe
COL[MA/ILHOK TIOJIMTHKH He IIpeZCTaB/ieHbl AOKYMEHTBI, YKasaHHble B IIyHKTe 15
HACTOsAI[ero AIMUHHUCTPAaTHBHOIO perjlaMeHTa, Ha 6yMakHOM HOCHTeIe.

IlepeueHnb yC/Iyr, KOTOpPbIe SIBJISIIOTCA He00X0AUMBIMH H 00A3aTe/IbHLIMH /15
npe0CTaB/IEHNA FOCy/JapCTBEeHHOH YCIyTH, B TOM YHC/Ie CBe/[eHHA 0 JJOKyMeHTe
(1oxKyMeHTax), BbIAaBaeMoM (BbIiaBaeMbIX) OpraHu3anuaMH, YYaCTBYOIHMHA
B MpPe/|0CTaB/IeHHH I'OCy/JapCTBeHHOH YCIIyTH
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22. Ycnyr, KOTOpHle SB/SIOTCS HeOOXOUMBIMH U 00SI3aTe/bHBIMH  [IJist
IIpeioCcTaB/leHuss TOCY[apCTBEHHON YCIYIM B COOTBETCTBUHM C IIOCTaHOBJIEHHWEM
[TpaBurenscTBa CBepyioBckoi obsactu oT 14.09.2011 Ne 1211-T1TT, He rpeAyCMOTpPEHO.

TTopsigok, pasMep ¥ 0CHOBaHHs B3HMaHMA roCy/lapCTBEeHHOM MONUIMHBI WIH HHOH
IUIaThl, B3UMaeMOH 3a npe/i0CTaB/IeHNe roCyJapCTBeHHOH yCIyra

23. T'ocypapcTBeHHas ycyra IpefjocTaBisieTcs: 6e3 B3UMaHUs I'OCYy/JapCTBEHHOM
TIOLLTMHEI U/ MHOH I1JIaThI.

IlopsigoK, pa3Mep ¥ 0CHOBaHUs B3MMaHUA IUIAThI 3a PeJ0CTaB/IeHHEe YCIYT,
KOTOpbIe ABJISIIOTCA Heo0X0/JUMBIMH H 00513aTe/IbHBIMH JAJIS1 PE/0CTaB/IeHAS
rocy/JapCTBeHHOH yCJIyTH, BK/II0Yasa HH(OpPMaLMIo 0 MeToANKe pacyera
pasMepa TakoH niarel

24. Yciayr, KOTOpble  SIBSIOTCS  HEOOXOJUMBIMH W 00s3aTe/bHBIMU
JUIS TIPEAIOCTABIEHHS] TOCYJapCTBEHHOM VC/IYTH, 3aKOHO/ATeMbCTBOM POCCHICKOM
dezeparyy He TIPeIyCMOTPEHO.

MaxkcuMa/IbHBIH CPOK 0XKH/JAHUA B 0YE€pPeAN NMPH Mojave 3aAaB/IeHUs
0 Ipef0CTaB/IeHANH roCyAaPCTBEeHHOH YOIy, YCIYTH, IPeA0CTaB/IaeMoi
opraHu3alei, y4acTByOIel B Npe0CTaB/IeHNH rOCYAQPCTBEHHOH YC/IyTH,
{ TIPH MOJTyYeHNH pe3y/IbTaTa NpefoCTaB/IeHAs TaKHX YCIyT

25. MakcuManbHBI CDOK OXHZAHWS B Ouepeiyd IIpU Iojavye 3asBjIeHUs
Y TIDU TIO/Ty4YeHUH YAOCTOBEPeHs B yIIpaBJeHWM COLMaIbHOW IOJIMTHKU He JOJ/DKeH
MpeBbIIaTh 15 MUHYT.

ITpu oGpamennu 3asutenss B M®L] cpok oxupaHus B ouepefiyd IpH Iofaue
3asBJIEHUS ¥ TIPH TTOJTyYEHHH KOITMU PellieHHs O Bbllaue YA0CToBepeHHUst 00 06 oTKase
B BblZlaue y/I0CTOBEPeHNs TakKe He JI0/DKeH IPEBRIaTh 15 MUHYT.

CpoK ¥ NOPSIOK PernCcTPanyiy 3asAB/IeHHs 0 PeA0CTaB/IeHHH IroCy/JapCTBeHHOH
YCIYTH H YOIYTH, PeJoCTaB/isieMoli opranu3anye, yuacTByomen
B MpeI0CTaB/IeHHH I'OCy/JapCTBeHHO YC/IyI'Y, B TOM YHC/Ie B 3/IEKTPOHHOH (hopMme

26. PerucTpaliys 3asBleHUs U JOKYMEHTOB, HeOOXOAUMBIX AJIs1 TIpe/IOCTaBIeHUS
TOCYZapCTBEHHOM YCIIyTH, OCYILeCTBJISIETCS YIIPaB/IeHUeM COLMATbHOMN MO/IUTUKU:

B JIeHb TIOJjauH 3asIB/IeHUs B yTIpaBJieHye COLMaIbHOM IT0/IMTHKY;

B JIeHb TIOCTYIUIEHUs 3asiB/IeHUs B yIIpaB/leHHe COLMa/JbHOM IOJIMTHKH 110 TIoYTe,
13 MO®II, B ToM uwcie Harpae/ieHHbIXx M®I] B 3/1eKTpOHHO# (popMe (MHTerparyis
MH(DOPMAaILIMOHHBIX CUCTEM);

He no3Hee pabouero JHs, C/IeJyIOIero 3a JHeM II0/lauM 3asB/IeHUs B yIIpaB/leHHe
COLHAIbHOM ITOJIMTHKY C HCIIO/Ib30BaHHEM HH(OPMaLOHHO-TeNIeKOMMYHUKAIJMOHHBIX
TeXHOJIOTHH.
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27. B ciyuae ecsu 3asB/IeHHe U JOKYMeHThI, HeoOX0AKMEble Z171 NpefoCcTaBiIeHus
TOCy/IapCTBEHHOH YC/IyTH, NOZAAHBI B I€KTPOHHOM (popMe, yIpaB/ieHHe COLMaNbHOH
IIOJIMTHKK He To3AHee pabodero AHs, CAeJymOLero 3a AHeM TOJaud 3asiBJIEHHS,
HAIpaB/sieT 3asBUTEMI0 3JEeKTPOHHOe cooOlileHre o mnpuHITHM JIMO0 06 OTKase
B TIPUHSITHH 3asIBJIeHUSL.

28. PerucTpauyis 3asiB/IeHUs U JJOKYMEHTOB, HeOOXOAUMBIX [ijisl TIPe/JOCTaB/IEHHUS
rOCy/JapCTBeHHON YC/IyTH, OCYLECTB/IIETCS B NOPSKe, TIPeSyCMOTPEHHOM ITyHKTOM 43
HAaCTOSAIIEro A MUHUCTPAaTUBHOIO pPerjaMeHTa.

TpeboBaHus K NOMeNeHHAAM, B KOTOPBIX PeA0CTaB/IfAeTCA rocyJapcTBeHHast
yOIyra, K 3a/1y 0)XKMJaHHs, MecTaM JAJIA 3alo/IHeHNUs 3alpocoB 0 NpeJoCcTaB/I1eHn!
roCy/JapCTBeHHOH yc/Iyry, HHGOpMaHOHHBIM CTeH/jaM C o0pa3iamMu
HX 3aMo/THeHus U epeyHeM [OKYMeHTO0B, He00X0AMMBIX /I IPeAO0CTaB/IeHHA
Ka)X/10¥ rOCy{apCTBEHHOHU YC/IyTH, pasMelleHHIo ¥ 0opM/IeHHI0 BU3ya/IbHOM,
TeKCTOBOM B MY/IbTUMeANHHON HH(OPMAaI[HH 0 MOpsJKe Npe/joCTaB/IeHNs TaKoH
YCJIyTH, B TOM YHC/Te K 00eCreqeHHI0 JOCTYIHOCTH /1A HHBA/IA/0B YKa3aHHbBIX
00BEKTOB B COOTBETCTBHH C 3aKOHO/AAaTeI6CTBOM Poccuiickoii @epepanyu
¥ 3aKOHOJAaTeTLCTBOM CBep//I0BCKOH 06/1aCTH 0 COIHATBLHOM 3amuTe HHBA/IN/0B

29. B momeljeHusix, B KOTOPBIX IIPeJoOCTaB/seTCsl TOCyJapCTBeHHasl YCIyra,
obecrieurBaeTCsL:

1) cooTBeTCTBHE CAaHUTAPHO-3IIHAEMHOJIOTMYECKUM IIpaBWiIaM M HOpMaTHBaM,
ITPaBUJIAM IIPOTHBOIIOKAPHOM 6e3011acHOCTH;

2) co3faHHe WHBAJKAAM CJIEAYIOIMX YCJIOBUM  JIOCTYITHOCTH OOBEKTOB
B COOTBETCTBMM C TpeOOBaHUSIMH, YCTAaHOB/IEHHBIMU 3aKOHOJATeIbHBIMU K WHBIMU
HOPMAaTHBHBIMU [TDAaBOBBIMHU aKTaMHU:

BO3MOKHOCTh GeCTIpensTCTBeHHOTO BX0/ia B 00BEeKThI U BBIX0/ja U3 HUX;

BO3MOYKHOCTE CAMOCTOSITE/TEHOT'O TIEPE/IBIDKEHHS 10 TEPPUTOPUH 0OBEKTa B LIeJIsIX
JIOCTYTIa K MeCTy Tpe/ioCTaB/IeHHsl FOCyapCTBEHHO! YCIIYTH, B TOM YMC/Ie C TIOMOILLBIO
pabOTHUKOB 00beKTa, IPeJOCTaB/IAIOUMX TOCY/JapCTBEHHbIE YCIYTH, aCCHCTHBHBIX
1 BCTIOMOTaTe/IbHBIX TEXHOJIOTHH, a TaK’Ke CMEHHOI'O Kpec/ia-KOJISICKY;

BO3MOJXHOCTh II0CAJKA B TPAHCIIOPTHOE CPeJCTBO W BHICAJKH W3 Hero Iepef,
BXOZIOM B 00BEKT, B TOM UHC/Ie C WCIO0/Ib30BaHUEM  KDecia-KOJISICKH
U, IIpY HeoOXO0/JUMOCTH, C TTIOMOIIbI0 pabOTHHMKOB 00HEKTa;

COIPOBOXK/IEHHE WHBA/IMJOB, UMEIOIIUX CTOMKYe HapylleHUs (YHKLUY 3peHUs
¥ CAMOCTOSTE/ILHOIO TTePe/IBYKEHHS], TI0 TePPUTOPUH 00BEeKTa;

COZIefiCTBYe UHBATHAY TIDH BXOJle B 00BEKT U BBIXOJe U3 Hero, MH(OpMHpOBaHHe
WHBa/IM/]a O AOCTYIIHBLIX MapLIpyTax 001leCTBEHHOIO TPaHCIIOPTa;

HajiexKalljee  pasMmellieHHe — HocuTened — mHGoOpManmH,  Heo6XoAuMOH
1t obecriedeHuss  OeCHIpPerITCTBEHHOTO  [JOCTyIIAa  WHBAIWIOB K 0OBekram
¥ TOCYJApCTBEHHBIM yC/IyraM, C Y4YeTOM OIpaHU4YeHUH HX JKU3He[eATe/lTbHOCTH,
B TOM uMc/ie Ayb6nupoBaHHe HeOOXOAUMOM /sl ITOJydeHHs TOCyJapCTBEHHOM yCIyrH
3BYKOBOH ¥ 3DUTe/IBLHON MHGOpPMAIWH, a Takke HafIucel, 3HAKOB ¥ MHOH TEKCTOBOH
u rpaduueckol uHGOpPMAaIMKM  3HAKAMH, BBLIIOJHEHHBIMH  pesbe(HO-TOYEeUYHbLIM
mipudToM Bpaitsis 1 Ha KOHTpacTHOM (OHE;
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obecrieuenye fomycka Ha 06beKT, B KOTOPOM IIPeZ0CTaB/ISIFOTCS FOCYAAPCTBEHHBIE
yCIyTH, CO0aKW-TIPOBOJHMKA TP HAIMYAM  JOKYMEHTa, I10JTBEP’KAAlOIIero
ee CrielMajbHOe 00yueHue;

3) noMellieHUs JO/DKHBI UMeTh MecCTa JJIsl OXKUaHus, UTH(POPMUPOBaHUs, IpreMa
3asBUTEJIEH.

Mecra oxufaHusi 00ecrnieuMBalOTCsl CTY/JbSIMU, KDECEJbHBIMHM  CEKIHSIMH,
CKaMbsiMH (0aHKeTKaMH);

4) noMelIeHus J0JDKHEI UIMeTh TyajleT Co CBOOOJHBIM JIOCTYIIOM K HeMY B pabouee
BpeMS;

5) mecta uH(pOPMHMPOBaHU, IIpeJHa3HaueHHbIe [JIs1 O03HAKOMJIEHMS TpaKIaH
¢ UHGOPMalIMOHHBIMU MaTepranamMu, 000pyAyIOTCS:

VH()OpPMALIMOHHBIMI ~ CTeHJaMHM WIM HWH(QOPMAllMOHHBIMM  3JIeKTPOHHBIMU
TepMUHa/IaMV;

CToJIaM{ (CTOMKaMH) C KaHLIeJIIPCKUMM IIPHUHAZJIEKHOCTAMU A1 0(OpPMJIEHHUS
JIOKyMEHTOB, CTYJ/IbSMHU.

Ha vHQopMaiMoHHBIX CTeHJaX B IIOMeIeHUsX, IIpeJjHa3sHaueHHbIX A/ preMa
rpakiaH, pasMeniaercssi uWHGOpPMAlUs, yKasaHHasd B IIyHKTe 5 HAaCTOSILIEro
AJIMUHVCTPaTUBHOIO perjiaMeHTa.

Odopmnenve BH3yalbHOM, TEKCTOBOM W MyJIbTUMEJUHMHON UH(pOpMAalU
O NOpsiIKe IIpeJOCTaBJAeHUsT TOCYJapDCTBEHHOH YC/IYTH J[O/DKHO COOTBETCTBOBAaTh
ONTHMAJLHOMY 3pUTEIBHOMY M CIYXOBOMY BOCIDUATHUIO 3TOH MH(pOpMaliu
3asIBUTEJISIMU, B TOM UHCJIe 3asiBUTE/ISIMUA C OrPaHHYeHHBIMH BO3MOKHOCTSIMH.

IToxka3are/¥ JOCTYIIHOCTH M KayeCcTBa roCyJapCTBeHHOH yC/IyIH,

B TOM YHCJIe KOJIMUeCTBO B3auMO/ieCTBUH 3aABHTe/Isl C AO/DKHOCTHBIMH JIHI{AMH
NPH NpejOCTaB/IEHHH FOCYAAPCTBEHHOH YC/IYTH U UX NPOJ0/DKHTE/TbHOCTD,
BO3MOKHOCTH IO/Ty4eHHUsI HH(opMaL#u 0 Xo/ie Npe/j0cTaB/IeHHs FoCy/jJapCTBeHHOH
YCJIYTH, B TOM YHC/Ie C HCII0/1b30BaHHeM MH()OPMAMOHHO-KOMMYHHKALMOHHBIX
TEeXHOJIOTHH, BO3MOXKHOCTH /IH00 HEBO3MOXKHOCTH MO/TydeHHs rOCyAapCTBeHHOH
yoiryru B M®I] (B ToM unc/ie B HOJTHOM 06beMe), B I1000M ynpaB/ieHHH
COLMA/IGHOM TOJTHTHKH, 110 BBIOOPY 3aABHTe/A (IKCTeppUTOpHaIbHBIM NPHHIAII),
MOCpe/iCTBOM 3amnpoca 0 NMpeoCTaB/IeHNH HeCKO/IbKUX IOCyAapCTBEeHHbBIX
¥ (A1) MyHHIMNAIBHBIX yoIyr B MOIL]

30. IToka3aTe/siMH AOCTYITHOCTH M KauecTBa NpeAoCTaB/IeHNs TOCy[apCTBEHHON
YCIIYTY ABJIAIOTCS:

1) BO3MOKHOCTE ~ TO/yuYeHHss HHQOpPMALMKM O  XOJe  IIpeJoCTaB/IeHUd
rOCyJapCTBEHHON YC/IyrH, JIMUHO WIM C HCIO/Mb30BaHWEM HMH(POPMAIMOHHO-
KOMMYHHUKALIMOHHBIX TeXHOJIOTHH;

2) BO3MOKHOCTb OOpallleHus1 3a IIpe/loCTaB/ieHWeM TIOCYJapCTBEHHOH YCIyIH
uepe3 M®DII;

3) BO3MOKHOCTb 0OpalljeHHss 3a TpeAoCTaB/leHHeM TOCYAapCTBeHHOM YC/IyTH
10 3IKCTEPPUTOPHAIBHOMY NpUHLMIYY Ha Oase MOI] mpu Hamuuuu TeXHUYECKOH
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BO3MOJKHOCTH ITepefiaud JOKyMeHTOB u3 M®LI B 37eKTpoHHOM BHfe (MHTerpauus
HMH(OPMAaIOHHBIX CUCTEM);

4) BO3MOXKHOCTb OOpaiieHus 3a IIpeJoCTaBIeHHEM TOCYJAPCTBEHHOM yCayTH
IIOCPE/ICTBOM 3arpoca O IIPeAOCTaB/JIEHHH HECKOJIbKMX TOCYAAPCTBEHHBIX U (MIN)
MYHULIMIANBHBIX yoIyr B MOI (namee — KOMILIEKCHBIH 3ar1poc).

31. BO3MOKHOCTE TO/Iy4eHHs] TOCyJapCTBeHHOU yciayrh B M®L] B Mmoo
obneMe, a Takxe B JT000M yIIpaBIeHHH COLMAIBHOMN MOJIMTHKH 110 BLIOOPY 3asBUTE/IS
(3KCTeppUTOpHA/ILHBIN IIPHHIUIT) He TIpefyCMOTPEHa.

32. IIpu mipefocTaBaeHUH TOCYJapCTBEHHON YC/IYTH B3avMOEHCTBHE 3asBUTENIS
C JOJDKHOCTHBIM JIMLIOM YTIPaBJ/IeHHs COL{MATIbHOM MOMUTHKY OCYILeCTBIIIeTCS He Oosee
[BYX pa3 B C/IeAYIOIUX CAyYasax:

1) npyeM 3asdBleHM M [OKYMEHTOB, HeOOXOAMMBIX /I TIPeJOCTaB/ICHHS
rOCy/JapCTBEHHOM YCIyTY;

2) BblZiaua y/I0CTOBEPeHUH.

B kaxaoM cilyyae BpeMs, 3aTpaueHHOe 3asBUTENIEM IIPU B3aHMOZEHCTBHSIX
C JOJDKHOCTHBIMH JIMI[aMU TIDH NIPeZ0CTaBIeHNH TOCYJapCTBEHHOM YCIYTH, He JO/DKHO
IIpeBBIIaTE 15 MUHYT.

Ilpn obpamienuy 3asBUTeNsT [/ NPeJOCTAaBAEHHA TOCYAApPCTBEHHOH YC/IyTH
B M®Il B3aumopeiicTBue 3asBuTenss ¢ paboTHukom MOIl oOCyIIeCTBIIeTCs
B CJIe[YIOIUX CIy4asx:

1) mpueM 3asiBleHHs U [JOKYMEHTOB, HEOOXOJWUMBIX AJisi IIPeJOCTaBJIeHMS
rOCyZAapCTBEHHON yCIIyTH;

2) Bblfaua KOIIMK DellleHys O BblJaue yJ0CTOBepeHuUs b0 00 OTKaze B Bhigaue
YAOCTOBEPEHHS.

B kaX[0M ciiydae 3asBUTe/Ts B3auMo/ieiicTByeT ¢ paboTHrkom M®IT oguH pas.

ITpofo/mKITEeNbHOCT B3aUMO/ieHCTBUS 3asBuTeNsi ¢ paboTHukoM MOII mpu
TIpefoCTaBIeHUH IOCYapCTBEHHON YC/IYTH, He 0/DKHA NpeBbIlaTh 15 MUHYT.

VHble TpeGoBaHus, B TOM YHC/Ie YUHTHIBAKOIIHe 0COO€HHOCTH NPeJ0CTaB/IeHHsA
rocyapcrBenHoi yoryru B M®II, oco6eHHOCTH NPeoCTaB/IeHUsA
roCyAapCTBeHHOH YC/IYyTH 0 3KCTePPUTOPHAIEHOMY NPUHIIMITY H 0CO0€HHOCTH
Npe/j0CTaB/IeHns roCyAapCTBeHHOU YCIYTH B 3JIeKTPOHHOH dopme

33. ObpaijeHrie 3a IIpefiOCTaB/IeHWEM TIOCYZIapCTBEHHOW YC/IYTH  MOJKET
OCYIIeCTB/IATLCS 0 SKCTEPPUTOPHATILHOMY IpUHLIMIY Ha 6aze M®I] npu Hamdumu
TeXHWYECKOW BO3MOXKHOCTH Ilepefaud JOKymMeHTOB M3 M®I] B 3/1eKTpOHHOM BH[e
(uHTerpanyst UH(POPMaLMOHHBIX CUCTEM).

34. OOpamenuve 3a IIpPeNOCTaB/IeHUEM TOCYAAPCTBEHHOH VCIYTH MOMKET
OCYIL|eCTBJIATHCS C UCIT0J/Ib30BaHUEM 3/IeKTPOHHBIX JOKYMEHTOB, ITOAMCAaHHBIX IIPOCTOM
3/1eKTPOHHOM MOJIIMCHIO WIH YCUIEHHOM KBamM(ULIMPOBAHHOM 3/1eKTPOHHOM NOJIHCHIO
B COOTBETCTBUM C TpeboBanuamu DerepasbHOTo 3akoHa oT 6 aripesist 2011 rozga Ne 63-D3
«06 2/1eKTPOHHO# MOATHCH» (TIPY HATMUHH TEXHWYECKOH BO3MOYKHOCTH).

Pa3pen 3. Cocras, noc/iei0BaTe/IbHOCTH U CPOKH BBINIO/THEHUA
a/MUHHCTPaTHBHBLIX NpoLeAyp (AelcTBHil), TPeOOBaHHUSA K OPAAKY
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HX BBINO/IHEHN, B TOM YHC/Ie 0CO0eHHOCTH BBINO/THEHUS afMAHACTPATHBHBIX
npoueayp (AeiicTBUI) B 3/IeKTPOHHOH (hopMe, a TaKKe 0COOEHHOCTH
BBIIIO/THEHHS aiMHHNCTPATUBHBIX Nponeayp (AercrBuil) B MOI]

35. IlepeueHb aMUHUCTPAaTHUBHBLIX [pPOLEAYP B VIIPaB/J€HWH COL{MATbHON
TIOJIATHKY 110 TIpeIOCTaB/IeHHUIO 3asSBUTEII0 IOCYJapCTBEHHOM YC/IYTH BKIIIOYaeT B Cedst:

1) mpueM 3asiBfieHUsI W JJOKYMEHTOB, HeOOXOAMMBIX JJI1 TIPeJOCTaBJIeHHUs
rOCy/JapCTBeHHOH YCJIYTH, X NTepBUYHAs IIPOBepKa ¥ perucTparus mubo 0TKa3 B rpreMe
3afBJIEHUS U [JJOKYMEHTOB, HeOoOXOJUMBIX JyIs TIPeJOCTaBJIEHUsS TOCYAapCTBEHHOM
YCIIyTY;

2) paccMOTpeHUe 3asB/IeHUS U JOKYMEHTOB, HeOOXOAUMBIX JI/IS TIPeJOCTaB/IEHUS
rOCy/JapCTBeHHON YC/IyTH, U TIPUHSATHE peIlleHUs O Bbllaue yAOoCTOBepeHus aubo 00
OTKa3se B Bblaue Y/ OCTOBepeHNS;

3) oopmiieHHe U Bbilaua YA0CTOBEPEHUS.

36. IlepeueHp  aJMMHUCTPATUBHBIX  IIPOLeAYpP  II0  IpeAOCTaB/IeHUIO
rOCy/JapCTBeHHOM YC/IyTH B 37€eKTPOHHOM (popMe, B TOM 4YHC/e C HCIIO/Ib30BaHUEM
EpuHoro noprana, BK/IIOYaeT:

1) mpeAcTaBneHre B YCTAaHOBJIEHHOM IIOps/Ke WH(OpPMalMK 3asBUTESIM U
obecrieueHue JOCTYyIIa 3asiBUTeNIeN K CBeIeHUsIM O TOCYJapCTBEHHOM yCiIyTe;

2) 3arych Ha IpHeM B YIIpaBJ/IeHHe COLMaIbHOM MOTUTHUKY JIS TI0OAAYUH 3asIB/IeHUS;

3) bopMypoBaHue 3asB/IeHNUS;

4) mpvieM W perucTpalysl yrpaBieHHeM COLMabHOM IIOJMTHKH 3asiBlIeHUs U
JIOKyMEHTOB, He0OXOAVMBIX JIJIs1 IIPeJj0CTaB/eHus TOCyJapCTBeHHOM yCIyTH, b0 0TKa3
B IIpyieMe 3asB/ieHU W [JOKYMEHTOB, HeOOXOJUMBIX /s Ipef0CTaBjIeHus
rOCyZAapCTBEHHOU yCIIyTH;

5) omylata rocyJjapCTBeHHOH IIOLUIMHEI 33 IpefoCTaB/eHHe IOCyAapCTBEHHOU
YCJIYTH M yIlIaTa UHBIX IUIaTekell, B3MMaeMbIX B COOTBETCTBUM C 3aKOHO/aTelbCTBOM
Poccutickon @epeparyy;

6) nmoyuyeHre 3asgBUTeIEM CBeJeHUM O XOfe IpejoCTaBjIeHHsl FOCyfapCTBEeHHOH
YCIIyTY;

7) B3aUMOJIEHCTBHE YIIPaB/IeHUs] COIMAILHON IOMWTHKU C TOCYZapCTBEHHBIMHU
opraHaMi (OpraHU3alUsiM{), y4YacCTBYIOIMMH B HpeAOCTaBIeHUH TIOCYy[apCTBeHHOH
YCJIyTH, B TOM YHCJIe [TOPSA0K ¥ YC/IOBHS TaKOI'O B3aUMO/,eHCTBUS;

8) HamnpaB/ieHre 3asBUTENI0 KOIMHMM pelleHus O Bbljaue YZAOCTOBepeHus Jbo
00 oTKa3e B Bbljlaue yAOCTOBEDEHMS;

9) ocy1iecTB/IeHHe OLIeHKM KaueCTBa NpeAoCcTaB/IeHus FoCyJapCTBeHHON YCIyTH;

10) uHble pelicTBUsA, HeoOXOoAUMBble [718 TIpeJOCTaB/ieHHs TOCy[apCTBEHHOM
YyCIyTH, B TOM UHWCJe CBsi3aHHble C IIPOBEPKOH [IeWCTBUTE/ILHOCTH YCUIEHHOM
KBAIU(UIIMPDOBAHHON  JIEKTPOHHOM  MOAIMMCH  3asBUTENs,  HCIO/b30BaHHOH
rpy obpalleHuy 3a MoJIyuyeHreM I'oCyZapCTBEHHOH YCIYTH, a TakKe C YCTaHOB/IEHMEM
IepeyHsl K/IaCCOB CPEJCTB VAOCTOBEDSIOMIMX LIEHTPOB, KOTOphble JOIIyCKarTCA
JUISL WCIIO/Ib30BAaHUA B Le/siX obecriedyeHMst YKa3aHHOM IIPOBEPKH U ONpeJesiioTCs
Ha OCHOBAaHMH VTBepXkK7aeMmoill (QeJepaibHBIM OpraHoM HCIIOJHUTE/IbHOM BJIaCTH
1o corjacoeaHuio ¢ PeaepanbHOR CIyk00¥ GesoracHocTy Poccuiickoit Pepepariiu
Mo/ie/H yrpo3 6e301macHoCTH HH(opMariuy B HHGOPMAIMOHHO CHCTeMe, HCTI0/Ib3yeMOok
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B Iegx rpueMa ofpamjeHudl 3a TIOyuYeHHWEM TOCYJAapCTBEHHOM  yC/IyTH
Y (W) NIpeiOCTaB/IeHUs TaKOH YCIIYTH.

37.1lepeyeHs  afMUHMCTPaTUBHBIX  IIpOLeiyp  II0  IpeAOCTaBIeHUIO
rOCyJapCTBeHHOM yCIyTH, BoinonHseMblx M®L], BkmrouaeT B cebs:

1) uHpopmupoBaHUe 3asBUTENied O TOPSAKE M XOJe IIpelI0oCTaBJIeHUs
roCyZapCTBeHHOH yciyru B M®LI, 110 MHBIM BOIIpOCaM, CBSI3aHHBIM C IIPe/JOCTaB/IEHHEM
rOCY[AApCTBEHHOM YCOIYTH, a TakkKe KOHCYJbTHUPOBaHHE 3asiBUTENIEM O TOPSAKe
TpeioCTaB/eHus FoCyJapCTBeHHOM yciayru B MDLI;

2) mpueM 3asiBIeHHS U JAOKYMEHTOB, HeOOXOAUMBIX [ TIPeJOCTaB/IEHHS
roCyZ,apCTBeHHOM YC/IyTH, Y HarlpaBjieHye 3asiB/IeHNs U JOKyMEeHTOB, HEOOXOJUMBIX [IJIsI
TipeJOCTaB/IeHNsl TOCYAapCTBeHHO! YCIIYTH, B YIIpaB/eHe COLMaIbHOM MOMUTHUKU 60
OTKa3 B TpueMe 3asB/ieHUs U [OKYMEHTOB, HeOOXOAMMBIX [JI IIPeJOCTaBJIeHUS
rOCyZapCTBEHHOU YCIIYTH;

3) ¢popmMupoBaHue U HarpasieHue M®I] MeKBeJOMCTBEHHOTO 3allpoca B OpraHbl,
IIpeOCTaB/IsIoIMe T'OCyJapCTBeHHble YCIAyI'H, B WHBle T[OCYyZApCTBEeHHbIE OpraHel
(opranu3aniyy), y4acTBYIOLIME B IIpe/0CTaBIeHNH I'OCYJapCTBEHHBIX YCIIVT;

4) Bbljaua 3asIBUTEJIIO KOITHH PellleHysl 0 BbiZjaue yA0CTOBepeHus ubo 06 oTkase
B BBbIJJaUue YAOCTOBEPEHHS, B TOM UKCJie BblJauya JOKyMeHTa Ha OymMaKHOM HOCHTeJe,
TIO/ITBEPKAAIOLIEr0 COJiepKaHue 3JIeKTPOHHOIO JOKyMeHTa, HarpasjieHHoro B M®I]
TI0 pe3yJibTaTaM IIpeJOCTaB/IeHUs IOCyJapCTBEHHON YC/IyTH yTIpaBjieHreM COLMa/IbHOU
TTO/IUTUKH.

TIpuem 3asiB/IeHHA U JOKYMEHTOB, He00X0JUMBIX /ISl IPeJ0CTaB/IeHUsI
roCy/JapCTBEHHOH YC/IyTH, HX IIePBHYHAsA IIPOBePKa M perucrpanus 1o oTkas
B mpueMe 3asiB/IeHHs] ¥ J0OKYMEHTOB, He00X0AMMBbIX /ISl IPeJ0CTaB/IeHUs
roCyAapCTBEeHHOH YCIyTH

38. OcHOBaHuWeM . [Jiyid Hauajda aJMHHUCTPAaTHBHOM MpoLefypbl SBJISIETCS
obpailieHiie 3asgBUTE/II B YIpaB/ieHHe COLMA/BHONM IIOMUTHKK /MO0 TOCTyIUIeHHe
3aAB/IeHUs W [JOKYMEHTOB, HeoOXOJAUMBIX [ TIpeJoCTaB/ieHHs TOCyAapCTBeHHOU
VCIIyTH, B yIIpaBjeHHe COLMAILHOM TOJMWTHKY 10 roure, u3 M®IL], B 3/eKTpOHHOU
tdbopwme.

39.B coctaB aAMUHHUCTPAaTMBHOM  IIpOLieAYyPHl  BXOJAAT  CJIEAYIOIUE
aJMUHVCTPaTUBHEIE [IeNCTBUS:

1) mpyieM ¥ TepBUYHas TPOBepKa 3asBjleHUs U JOKyMeHTOB, HeoOXOAUMBIX
JI71s TIpeJ,0CTaB/IeHNs FOCyJapCTBeHHOM YCIyTH;

2) OTKa3 B IIpHeMe 3asBJIeHHS U JOKYMEHTOB, HeOOXOJMMBIX /|15 [Ipe/IOCTaBIeH!s
rOCy/IapCTBEHHOM YCIyTH, 100 perucTpariys 3asB/ieHus 1 JOKyMeHTOB, HeoOXOAMMBIX
JI7IST TIPeAI0CTaB/IeHNs TOCyJapCTBeHHOH YCIyTH.

40. OTBeTCTBEHHBLIM 3a BBITIOJIHEHHE aIMMHUCTPAaTUBHOrO AeictBusi «llpuem u
IepBHUYHasl MPOBEPKA 3asB/IeHWsA M [JOKYMEHTOB, HeOOXOAWMBIX IJIs1 IpeOCTaBIeHus
rOCyJApCTBEHHOH YCIyTH» SBJSIETCS JO/DKHOCTHOE JIMLIO YIIpaB/leHMs COLMaIbHOM
TIOJIUTHKY, KOTOPOe OIpe/iesisieTCs] B COOTBETCTBHH C JIO/UKHOCTHBIMM perjlaMeHTaMu
rOCY/JapCTBEHHBIX TPAYKAAHCKUX CIy>KalUX (fanee — JO/DKHOCTHBIE PerjIlaMeHThI).
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41. JIO/DKHOCTHOE JIAL[O YIIpaB/IeHWsi COLIMabHOM ITO/IMTHKW, OTBETCTBEHHOE
3a BLINIOJIHEHME aJMMHHCTPAaTUBHOIO JencTBua «llpyeM M mniepBHYHas ITpOBepKa
3asB/IeHHSI M JIOKyMEHTOB, HeoOXOOUMBIX [ IpeJOCTaBjieHUs TOCYAapCTBEHHOM
YCIIyTU»:

1) ipoBepsieT ~ [OKYMEHTHI,  y/[OCTOBEpSIOUIMEe  JIMUHOCTbL  3asBHTEI,
CBU/eTe/IbCTBYeT CBOEH IOMIMCHIO NPABWILHOCTL BHECEHUS B 3asiB/IeHHE IMaCIOPTHBIX
JlaHHBIX 3asBUTe/sd. B ciaydae mofjaud 3agBieHHs] yepe3 TpeACTaBUTENS 3asBUTENS
B 3asBJIEHUM YKasblBalOTCS (aMWIKs, HMs, OTUYECTBO, IIOUTOBBIM afpec MecTa
uTenbCTBa (Mecta mpeObBaHuMS, (aKTHUUECKOro TIPOKUBAHMS) IpeCTaBUTes,
HavMeHOBaHUe U PeKBU3UTHI JOKYMEHTA, Y OCTOBEPSIOLIEro JUYHOCTD MPeCTaBUTe]I,
PEKBU3UTHI JIOKYMEHTA, NMOATBEPKAIOI[ero MOJIHOMOUUS TIPe/ICTaBUTE/S. YKa3aHHLIE
CBeJIeHHs TIOZATBEPKIAIOTCA MOMIUCLI0 MPe[CTaBUTe/Isl 3asBUTeN C IIPOCTaB/IEHHEM
[laThbl TIpe/CTaB/IeHUs 3asIBJ/IeHNsI;

2) mpoBepseT KOMIUIEKTHOCTb JOKYMEHTOB, IIPaBWILHOCTE O(OPM/IEHHS W
CoZlep)KaHHe IpeJCTaB/IeHHBIX JOKYMEHTOB, COOTBETCTBHE CBEAEHHH, COJEep KalljuXCs
B pa3HbIX JJOKYMEHTax;

3) IpyHMMaeT 3aBepeHHble B YCTAaHOBJIEHHOM IIOpSKe KOIMMHM JIOKYMEHTOB,
HeoOXOJUMBIX I TIPeJOCTaB/IeHHs TOCYJAPCTBEHHOM VC/IYTH, 3aBepsieT KOIHH
JIOKYMEHTOB, IIPWIOKEHHBIX K 3asBJI€HHUI0, CBepsist UX C NOJIMHHUKAMU.

IlepByuHass  mpoBepka  3asB/eHUSI U [JOKYMEHTOB,  HEOOXOJHUMBIX
[/ TIpeJIOCTaB/IeHns]  TOCYZapCTBeHHOM YC/IyrH, MNpeACTaBleHHBIX B 3JIeKTPOHHOM
(opMe, OCYII|eCTB/ISIETCS B IOpsiIKe, NpeJyCMOTPEHHOM IyHKTOM 75 HACTOSIIEro
A IMVHUCTPaTUBHOIO perjiaMeHTa.

MaxkcrManbHbBIi CPOK BBIIOJHEHHs aJMHUHHCTpPAaTHBHOro peicteus «IIpuem
Y TIepBUYHAs IIPOBepKa 3asiB/IeHUs U JOKYMEHTOB, HEOOXOUMBIX I TIPEJOCTaB/IeHUS
rocyJapCTBEeHHOM yCiayru» cocTaBisgeT 10 MUHYT.

42. OTBeTCTBEHHBIM 3a BBIIOJIHEHWE aJMUHUCTPAaTUBHOIO AercTBUd «(OTKa3
BIpyUeMe 3asiBleHUs U JOKYMEHTOB, HeoOXOAWMBIX [  IpeJoCTaBJ/IeHHs
roCyJapCTBeHHOMN yCIyTH, MO0 perucTpalys 3asB/ieHus U JOKYMEHTOB, He0OX0AUMBIX
[0 TIpefOCTaB/IeHUs] TOCY[JapCTBEHHOM YCIYyTU» SBISETCA [JOJ/DKHOCTHOE JIMLIO
VIIpaBJAeHUsl COLMaJbHOM TMOJUTHKY, KOTOpDOe OIIpefenseTcsi B COOTBETCTBUM
C JOJDKHOCTHBIMH periaMeHTaMH.

43. JTo/DKHOCTHOe JIMLIO YIIpaB/IeHHs COLMAIbHOM IIOJIMTHKY, OTBETCTBEHHOe
3a BBIIIOJTHEHME aJMUHHCTDAaTUBHOrO JelcTBUsi «0OTKa3 B IipueMe 3asiBlIeHUs
Y IOKYMEHTOB, HeoOXOJUMBIX IJis1 IIPeJOCTaB/IeHus IOCyJApCTBEHHOH YCIYTH, JHO0
pervcrpanisi 3asBleHUSI U [JOKYMEHTOB, HeOOXOAUMBIX [Jii TIpeA0CTaB/IeHUS
rOoCyZapCTBEHHOU YCIIyTH»:

1) py Ha/MuMM OCHOBAHWM JJi OTKasa B IIpUeMe 3asiB/IeHUS] U JIOKYMEHTOB,
HeO0OXOIUMBIX /IS TIPeJIOCTaB/IeHUs TOCYIapCTBEHHOM YC/IyTH, YKa3aHHBIX B ITyHKTe 19
HacTodlero AJMUHUCTDATHBHOI'O perjlaMeHTa, OTKasblBaeT B IIpueMe 3asBJIeHUs
Y IOKyMEHTOB, He0OXOJUMBIX 15 TIPe/JOCTaB/IeHUs TOCYAapCTBEHHOH YCITyTH;

2) perucTpupyert 3asBieHue B JKypHaie perucrpaliyu 3assieHuit 06 odpopmiienun
Y Bblade yZ0CTOBEPEeHHH, JarolIKX [IPaBo Ha MojyueHre Mep COLManbHOM MoAepsKKU
peabHU/IUTHPOBaHHBIM JIULIAM U JIUIaM, TIPU3HAHHLIM ITOCTPAABIIUMH OT ITO/TUTHYECKHX
pernipeccuii (nanee — KypHa peracrpanyiy 3asaBeHnil) (mpunokeHue Ne 2 K HaCTOSIIEMY
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AIMUHHCTPATHBHOMY perjlaMeHTY), B ieHb T10/laull 3asIB/IeHHs 3asiBUTEeJIEM JIMYHO, JTHO0
B ZieHb IIOCTYIUIEHHS 3asBJleHus 1o roure, U3 M®ILI, nubo He no3aHee pabouero [us,
C/Ie[lyroIero 3a AHeM IOCTYIUIeHUS 3asiB/IeHHs B yIIpaB/ieHHe COLIMaJbHOM ITOJIMTHKH,
HalnpaB/JIeHHOTO C  HWCMO/MB30BaHWEM  HMH(OPMaLIOHHO-Te/1eKOMMYHUKAIIMOHHBIX
TeXHOJIOTHH;

3) B wiIydyae JMUYHOrO oOpalrieHus 3asiBUTeNsI BBIAAET DaclHCKY-YBeIOMJ/IEHHe,
B KOTOPOH yKa3sblBaeTCs KOJIMYeCTBO IIPUHATHIX JOKYMEHTOB, PerCTPAlIMOHHBIN HOMED
3asfB/ieHNs, (aMWIMs U TIOANIWChH [O/DKHOCTHOIO JIMIA VTIPABJIEHHsS COLMAIbLHOMN
TIOJIMTUKY, TIPUHABLIETO 3asdBJ/IeHHe, a B C/y4ae IIPUHATHS 3asB/IEHUS B 3JIeKTPOHHOH
(hopMe — HampapJisieT 3asBUTEJTIO JIEKTPOHHOE COO0IeHHe O ero NMPUHITHN He I03/Hee
pabouero AHsA, caeAyolLiero 3a AHeM I10/laui 3asB/ieHus (TIPY HATMUNKM TeXHHUUECKOH
BO3MOJKHOCTH).

B cnyvae oTkasa B 1mipUeMe 3asBleHUs W JIOKYMEHTOB, HeoOXOANMBIX
J71s1 TIpe/loCTaB/IeHys] TOCY/JapCTBEHHON YCIyTH, BO3BpalljaeT 3asBUTeMo a1bo B MOI]
(B ciiyvae mopjauyd 3asiB/eHUS U [JOKYMEHTOB, HEOOXOOMMBIX [IA TIPeAOCTaB/IEHHS
roCyZiapCTBeHHOH yoiyry, depe3 M®II) 3asBnenne U JOKyMeHTHI, HeoOXoguMbIe
IJ1s1 TIpe/loCTaB/IeHus roCyJapCTBeHHOM YCIyTH, He IIo3AiHee paboyuero [Hs, Cie[yIOIIero
3a IHeM TIOCTYIUIEHUS 3asIBIeHUsI U JOKYMEHTOB, HeOOXOAUMBIX JJIS TIPe/JOCTaB/IeHHs
rOCy/AapCTBEHHOH YCIIyTH.

44. MakCUMa/IbHBIM CPOK BBITIONIHEHUSI aJIMMHMCTPAaTUBHOIO AeicTBuUA «OTKa3
B IIpHEMe  3afdBJIeHWss U  JJOKYMEHTOB, HeOoOXOAUMBIX /s  IIPedOoCTaB/IeHUs
rOCyJapCTBEHHOH YCIYTH, TUO0 perucTparys 3asB/IeHNs U JOKYMEHTOB, HE0OXOUMBIX
ZLS TIPeAOCTaB/IeHUs TOCYJaPCTBEHHOM YCIIyTH»:

1) B ciryuae JIMUHOro oOpailieHus 3asiBUTesE He MOJKeT IpeBbIIaTh 5 MUHYT;

2)B  CIyyae TOfAud  3asB/IeHUsS U JIOKYMEHTOB,  HeoOXOJUMBIX
JUTSI TIpE/IOCTaB/IEHHS TOCYAApCTBEHHOM yCIyTH, 110 riouTe Jinbo uepe3 M®I], He MoxeT
TIPEBBINATL OHOTO pabouero AHs, B KOTOPOM 3asiBjieHHe U JOKYMEHTHI, He0OX0[UMble
IS TIpeJOCTaB/IeHUs TOCYLApCTBeHHOU YC/IyTH, IOCTYITW/IM B yTIpaBJieHHe COLIMaJIbHON
TIO/IUTHUKY;

3)B Ciydae I0flayd 3asB/IeHUSI W JOKYMEHTOB, HalpaBjeHHbIX B (opme
3/IEKTPOHHBIX JOKYMEHTOB, He MOYKET ITPeBHIIIIaTh OJHOT0 pabouero JAHs, C/IeAYIOIero
3a JHEeM I10Jjaud 3asB/eHUs W JOKYMEHTOB, HEOOXOJUMBIX [JI TIpeJoCTaBJIeHus
rOCyAapCTBEHHOU yCJIYTH, B yIIpaB/eHue COLanbHOM II0JIMTHKH.

45. JTHem obpallieHus 3a IpeJoCcTaBIeHHeM rocy/lapCTBeHHON YC/IYTH CUUTAeTC s
IeHbh TIOZAud 3asB/IEHHS U JOKYMEHTOB, HeOOXOJWMBIX [jii IIpe/[OCTaB/IeHUs
TOCY/IapCTBEHHOH YC/IyTH, B yIIpaBjieHue CoLHaIbHON NomuTrkY, B M®L] mibo neHs ux
HampaB/ieHVsi B YIIpaB/ieHHe COLMaAbHOM TOAMTHKA [0 IouTe WIM B (popme
3JIeKTPOHHBIX JIOKYMEHTOB.

46. KputepyieM TIpUHATHS pelleHHUss O [pUeMe 3asBeHUs U [JOKYMEHTOB,
HeOOXOAUMEBIX i TIpe/IOCTaB/IeHus] TOCYapCTBEHHON YCJIYTH, SIB/SETCS OTCYTCTBHe
OCHOBaHMH /[yIsi OTKa3a B TIpHeMe 3asB/IeHHS M JOKYMEHTOB, HeoOXOAWMBIX
JUIS TIpeOCTaB/IEHUS I'OCY/JapCTBEHHOM YCIYTH.

KputepreM IIpHUHATHA peliieHust 00 0TKase B IpHeMe 3asiB/IeHUS U IOKyMEeHTOB,
HeoOXOAUMBIX I TIPefOCTaB/IeHHsI TOCyAAPCTBEHHOM YCIyIH, SB/LeTCs Haluuue
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OCHOBaHMM /i1 OTKa3a B IIpUeMe 3asB/IeHUS UM [IOKYMEHTOB, HeOOXOJUMBIX
JUISL TIPEAOCTaB/IeHus] TOCYAapCTBEHHOM YCIyTH.

47. Pe3yspTaTOM aJMHUHUCTDAaTUBHON IIpOLeyPhl SB/ISETCA OTKa3 B IIpHEMeE
3asBl€HUs U [OKYMEHTOB, HeOOXOAWUMBIX [l IIpeZ0CTaB/JeHHS TIOCYJapCTBEHHOM
yoayry, Jiib0  perucTpauus  3adB/eHUS U JOKYMEHTOB, He0ob6XOAHMMBIX
IUI TIPeAOCTABIeHUsI TOCYAapCTBEHHON yCyTH, B 2KypHae perucTpariviy 3asB/IeHHI.

48. CriocoboM  ¢uKcaiuy pe3yibTaTa BBIIIOJHEHHUS  aJMHHHCTPAaTHBHOI
TIpOIelyphl SIBJISIETCSI BHeCceHWe WH(OpMAl[UM O IpHeMe 3asB/IeHHs U JJOKYMEHTOB,
HeoOXOIUMBIX IJIs1 IpeJJoCTaB/IeHus] TOCYIapCTBEHHOU yCayTH, B JKypHasl perrcTparyu
3as1BJIeHUI TIpU OTCYTCTBUM OCHOBaHUH [I7I1 OTKa3a B IIpHeMe 3asIBJIEHHS M JOKYMEHTOB,
HeoOXOJUMBIX [/ IIpe/loCTaBeHus TOCY[apCTBEHHOM YCIyru. B oiyuae oTKaza
B IpueMe 3adB/ieHWSI U JOKYMEHTOB, He0oOXOAUMBIX [  IIPeAOCTaBJIEHUS
rOCyZapCTBEHHOHN YC/IyTH, — BHeCeHHe HWH¢popMaluu o0 OTKa3e B IIpHeMe 3asBJIEeHHT
Y IOKYMEHTOB, HeoOXOAWUMBIX [/Isi TIpeJJOCTaBieHUs TIOCYAAPCTBEHHON YC/IyTH,
B JKypHan ycTHoro mpuema 1o ¢opme, YTBEDP>KIEHHOM yIpaBjeHHEM COI[Ha/IbHON
TTOJIUTHKH.

PaccMoTpeHue 3aaB/IeHUs U JOKYMEeHTOB, He00X0AMMBIX /I PeA0CTaB/IeHIA
roCyapCTBEHHOH yC/IyTH, U IPUHATHE PellleHHs 0 BbIfaue y/[0CTOBepeHus
m60 06 0TKase B BbIjJjaye y/I0CTOBepeHUs

49. OcHoBaHHEeM JJi1 Havyaja aJAMHUHHCTDPATHBHOM IIPOL[eAypbl SIBJSIHOTCS
3apervCTpUpOBaHHbIe B YIIPaB/IeHUU COLMAIbHOM TIOJIMTHUKY 3asBJIeHHEe U IOKYMEHTHI,
HeoOXOoAUMEIe 7S TIPe/JOCTaB/IeHNs] TOCYapCTBEHHOM YCIYTH.

50.B cocrap aAMMHUCTPAaTMBHOM  IIpOLieiypbl  BXOJAT  CJIeAYIOLIe
aIMUHHCTPaTUBHbIE [eHCTBUS:

1) pacCcMOTpeHME 3asIB/IEHUS U IOKYMEHTOB, HeoOX0ANMBIX /1JIs1 Tpef0oCTaB/IeHHs]
rOCyAapCTBeHHON yCIIyTH;

2) IPUHSATHE DEIIeHHs O BbIZiaue YAOCTOBepeHMst /mibo 06 oTKase B Bblade
YAOCTOBEpPEeHNS;

3) HampaB/ieHHe KOITMM PeIIeHUs] O BbiJjaue yAOCTOBepeHMs b0 06 oTKase
B BbIZlaue y/IO0CTOBepeHHsl.

51. [Io/DKHOCTHOE JIMIO YTIpaB/eHWs1 COLIMAIbHOM IIO/IMTHKY, OTBETCTBEHHOE
34 BBIIIOJIHEHHE  aJMHHUCTDAaTUBHOrO  JelcTBus  «PaccMoTpeHue — 3asiB/IeHHUA
U JOKYMEHTOB, HeOoOXOAMMBIX [y TIpeJj0CTaBjeHus TIOCy[apCTBEHHOH YCIIyIU»,
OTIpe/ie/IsieTCsl B COOTBETCTBUU C JO/DKHOCTHLIMU perjiaMeHTaMHu.

52. JIOJDKHOCTHOE JIMLIO YTIpaB/ieHus COLIMANbHOM IIOJMTHKY, OTBETCTBEHHOE
3a BBIITOJIHEHHE  aJMUHHACTDATMBHOTO  JedicTBus  «PaccmoTpeHue  3asB/IeHUA
1 JOKYMEHTOB, HeOOXOJMMBIX /1711 IIpe0CTaB/IeHHs FOCYAaPCTBEHHOM YCIyTH»:

1) IpoBepsieT COOTBETCTBHE IIPe/CTaB/IeHHBIX 3asBIEHHUA M JIOKYMEHTOB,
HeoOXOMUMBIX [JI1 TIPEeJOCTAaB/eHHsI TOCYAADCTBEHHOM yCiayrd, TpeboBaHMAM
3aKOHOZATe/ILCTBA O NOPSiZAKe Mpe0CTaB/IeHHs FOCYAapCTBeHHON YCIyTH;

2) odopMIIsIeT TIPOEKT pellleHHs O BbIJade yJOCTOBepeHMsl b0 06 oTkase
B Bbl/laue y/JOCTOBEPEHNS;



19

3) mepeaeT MOTrOTOB/IEHHBIN MTPOEKT pelleHVs O Bbljaue yJOCTOBepeHus Jubo
00 oTKaze B Bbljlaue YJOCTOBEPEHUs [Jid TIPOBEPKH [JO/DKHOCTHOMY JIHILY,
OCYIIeCTB/ISIIOL[eMY KOHTPOJ/IbHBIE (DYHKI[HH;

4) nepejaeT JOKYMEHTEI, I10 KOTOPLIM OCYILIleCTB/IeH KOHTPOJIb, Ha PaCCMOTpPeHHe
HAYa/IbHUKY VIIPaBJieHHUs COLMAIbHON IIONIWTUKU [/I1 PacCMOTPEHUSI U BbIHECEeHMs
PeIlieHns 0 BelZjaue yJocToBepeHys 1160 06 oTKase B BblJjaue y/0CTOBepEHMSI.

53. AIMUHHCTPaTHMBHOE JelcTBUe «PacCMOTpeHHe 3asB/ieHUs] U JOKYMEHTOB,
HeOOXOAUMBIX /I TIPeAOCTaBlAeHUs TOCYJAapCTBEHHOM YC/AyTH»  BBIIOHIETCS
B TeueHWe OJHOro pabouero [JHS TOC/e TIOCTYIUIEHUWS B VTIpaB/IeHHe COLIUAIbHOM
IOJIMTUKKA  3aBJIEHHsT W JOKYMEHTOB, HeOOXOAMMBIX [UIS  TIPeJOCTaB/IEHUS
rOCYAApCTBeHHON YCIIYTH.

54. J10/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIO/HEHHe aiMUHHUCTPaTUBHOIO
nerictBus «IIpuHATHE pellieHUs O BbIJjadye yoCTOBepeHHs jubo 06 oTKasze B Bbifaue
YAOCTOBEpPEeHHsI», IB/eTCs HaualbHUK YIIpaB/IeHUs COLIMaIbHOM MOTUTHKU.

55. HauanbHUK yIipaBiieHusi COLIMaIbHOM MOMUTHKM:

1) paccmaTpyBaeT IIpefCTaB/leHHble [O/DKHOCTHBIM JIMLIOM  yIIpaBJieHUs
COIMaIbHOM TIOJIUTUKY, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aIMUHUCTPAaTUBHOTO 1€ CTBUS
«PaccMoTpeHHe 3asB/IeHUs U JOKYMEHTOB, HeoO0XOJUMBIX MJI1 TIpeAOCTaBRjeHUsI
rOCyZAapCTBEHHOH yCIyIy», JOKYMEHTHI;

2) TIPUHMMAET pellleHHe O BblJaue YAOCTOBepeHHs b0 00 OTKase B BbIgaue
YAOCTOBEPeHUs], UYTO CBHUJETENLCTBYETCS €ro IIOAIKMCHI0 B pelleHud U 3aBepsieTcs
T1evaThi0 YIIpaBJieHus COLMaIbHON IO TUKHY.

56. AgMYHHCTPaTUBHOE JlelicTBUe «IIpuHSaTHe pellleHus O Bbliaue Y0CTOBepeHHUs
aubo 00 OTKase B Bbljaue YAOCTOBEPEHUsS» BBIIONHSAETCA B JeHb Iiepejaud
Ha PaCCMOTpeHHe HaJya/lbHUKY YIIpaBjeHUs COLUAJbHOM IOJIUTHKY [POEKTa pelleHus
O BbiZjaue yJOCTOBepeHHs b0 00 OTKase B BbiJaue Y/OCTOBeDeHUs, 3asBJIeHHS U
JOKYMEHTOB, He0OXO/AMMBIX J1J1s1 IPef0CTaB/IeHHst TOCY/JapCTBEHHOH YCIIyTH.

IIpu mopjaue 3asB/ieHUs ¥ [JOKYMEHTOB, MOANKCAHHBIX IPOCTOM 3/1€KTPOHHOM
TIOATIMCHIO0, PellleHre O Bbljaue yA0CTOBepeHus IIPUHUMAaeTcsd He II03[Hee OJHOro
pabouero [OHs, C/IeAYIOMIEr0 3a [JHEM IIpe/iCTaBleHUs [JOKYMEeHTOB Ha OyMakHOM
HOCHUTeJIe B COOTBETCTBMM C 4YacTbK0 TpeThell MNyHKTa 16  HaCTOAIero
AMVHUCTPaTUBHOIO perjiaMeHTa.

57. [JO/DKHOCTHOE JMLIO VIIPAaB/IeHHs COLIMAIbHOM IONUTHKH, OTBETCTBEHHOE
3a BBLITIOJIHEHHWE aJMUHUCTpAaTHBHOrO JencTBusa «HampasieHue Komuul pelleHUst
O BBIZaue yJoCTOBepeHUs b0 00 oTKase B Bblfiaue YAOCTOBEpEHHS», OIpeZessieTcs
B COOTBETCTBUH C JJOJDKHOCTHBIM perjiaMeHTOM.

Komus pellleHdss O BblJaue yJOCTOBepeHHsl J/O0 00 OTKaze B Bblaue
y0CTOBEPEHUsI B TeUeHue II9TH JHel CO JHs ero NPUHATHS HallpaBiisieTCsl 3asBUTEIIO
wi B M®L] B cimyyae rioflauu 3assieHus yepes M®LI. B ciayvae ecimu corjanieHuemM
O B3aWMOJIeNMCTBUM, 3aK/IIOUeHHBIM Mexay MOI] u yrpaBneHHMeM COLAAILHOH
TIOIUTUKY, YCTaHOBTeH O6ojiee KODOTKWM CDOK HalpaBjieHWss KONMM pelleHUs
0 TIpeIoCTaB/IeHNH 00 00 OTKa3e B IpejoCTaBIeHNN IOCYapCTBEHHOM YCIYTH, KOIUA
peliieHuss O TpeJoCTaRjaeHHH b0 06 OTKase B IIpeOCTaB/eHHH TOCY/apCTBEHHOM
YCJIYTH HallpaBJsieTCsl B CPOK, OIpeie/ieHHbIN COoriallleHHeM.
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Kormsa pelenuss 0 Bblgaue yAocToBepeHus jumbo o6 oTkase B Bbljaue
YIOCTOBEpEHUs Halpae/sieTca 3asBuTemo aubo B M®ILI crnocoboM, Mo3BO/AIOMMM
Ho/ATBEpAUTH (aKT U ATy HarpasneHHs. OJHOBPeMeHHO C KOMHeil peleHus 06 oTKase
B BbIZiaue yJocToBepeHus 3asBuTemo (B ML) Harpas/IAoTCa TakKe Mpe/iCTaB/IeHHbIe
3asBUTe/IeM JJOKYMEHTEL.

58. KpurteprieM pacCMOTPeHHsl 3asBIeHHSI M JOKYMEHTOB, HeoOXOJWMBIX I
IPeJJOCTaB/IeHUsI TOCYJapCTBeHHOM YC/Iyrd, TIDUHATHA pelleHds O  Bhljgaue
yAOCTOBepeHUst MO0 006 OTKase B Bbijaue YZOCTOBEPEHMs, HalpaB/IeHUsA 3asABUTEII0
KOIIMM pellleHHs O BblJjaue yZocToBepeHUs MO0 06 OTKase B BblJjade y[OCTOBEPEHMs
ABJIAIOTCSA 3aPErvCTPHUPOBaHHbIE B VIPaBAeHWH COLMANbHOM IIOJMTUKM 3asB/ieHHE U
IOKYMEHTBI, He0OX0KMBIe IJis IPei0CTaB/IeHHs TOCY/JapCTBEHHOM YCIIYTH.

59. Pe3ysibTaToM ~ aAMHUHHCTPaTUBHOM  TPOLIEAYPHl  ABMAETCA  IIPUHATHE
Haya/IbHUKOM YTIPaB/IeHUs COLIMATBLHOM ITOJIMTHKY pellleHus O Bbifiaue Y[ 0CTOBepeHHs
m00 06 OTKase B Bbljjlaue Y[OCTOBEDeHWs, Harlpas/ieHHe 3asBUTE/II0 KOMHWK DelleHHs
0 BBIZiaue yI0CTOBepeHws b0 06 0TKase B Bblfjaue y/jOCTOBEpeHusI.

60. CriocoboM  ¢uKcaupu  pe3y/bTaTa  BBIIOJHEHHS  aJMHHHCTPaTHMBHOU
TIpOLieAyPHI SIB/ISIeTCS] BHECEHHE CBeIeHHH O TIPUHATOM pellleHHH B ZKypHal perucTpalyu
3asABJIEHUI, BHECEHHE B CUCTEMY [1e/IONPOU3BO/ICTBA YIIPaB/IeHUs COL{MA/IbHOM IOJIMTUKU
PErHUCTPAl[MOHHBIX JaHHBIX, TIOATBEP)KJAIOIMX Harpas/eHue 3agBUTe/0 Wid B M®I]
KOITHM PEILIeH:s O Bbljaue yA0CTOBepeHus 1100 06 oTKase B Bbijade yAOCTOBEPEHUs.

OdopMiieHHe U BbIjaua Y/ 0CTOBepeHus

61. OcHoBaHMEM /Ui Hauajla BBIIIOJIHEHUS aJMUHUCTPATHUBHOMU IIPOLieAYPEI
AB/IAETCSA TIPHHATHE DeIleHHs O BblJaue YAOCTOBepeHMs W obpalljeHue 3asgBUTeIs
B yTIpaBjieHHe COLMATLHOM ITOJIMTUKY 3a IO/Iy4YeHHeM YI0CTOBepeHH.

62. B cocrtaB aAMHHUCTPAaTABHOM TIPOLIEAYPbl BXOJAAT  CJIeAYIOIHe
aJIMHUHHCTPATHUBHbIE JeUCTBUSL:

1) odbopmiienne yjoCTOBEpEHNS;

2) Bblfjaua yA0CTOBEPEHH .

63. [To/DKHOCTHOE JMI0 YIIpaBIeHHs COLMaJLHOM IIOJIMTHKH, OTBETCTBEHHOE
3a BLIIOJIHEHME aJMHHHUCTpaTHBHOrO JelicTBusl «OdopmieHHe yA0CTOBEPEHU»,
OIpeie/IsieTCsl B COOTBETCTBUM C JO/DKHOCTHBIMM perjlaMeHTaMH.

64. JI0/DKHOCTHOe JIMLIO YIIpaB/eHWs COLIM&JIBHOM ITOJIMTHKH, OTBETCTBEHHOE
3a BBITIOJ/IHEHYE aJMUHHUCTPAaTUBHOIO AeiicTBus «OgopmiieHre yA0CTOBEDEeHUS» .

1) odopmuser G/laHK YAOCTOBEpEHWsS] B COOTBETCTBUHM C TpeGOBaHMAMY,
IpeJyCMOTPEHHLIMM  TTOCTaHOB/ieHMeM IlpaBuTensctBa CBepzIoBCcKOi — 061acTH
oT 14.06.2012 Ne 646-TIIT «O nopsiike oopM/IeHHS U BBIZAUH Y/JOCTOBEPEHHH, AaoIHX
NpaB0 Ha TIOJAyYeHHe Mep COLMAIbHOM IOoAJepKKM peabUIMTUPOBAHHBIM JIMIIaM
¥ JIUIaM, [TPU3HAHHLIM [TOCTPA/aBIIMMU OT ITOJIMTHYECKHUX PelpecCHi, IPOKHUBaIOIHM
Ha TeppuTopri CBEpPAJIOBCKOI 00/1acTh»;

2) TIOCpeCTBOM Tesle)OHHOM, 37eKTPOHHOH WM MOYTOBOM CBSI3U MH(OPMUDYET
3asBUTE/IS 0 HeOOXOJUMOCTH OYUEHHS Y[, 0CTOBEPEeHMUs.

ApvunuctpatiBHOe fedictBre «OQopmileHHe YAOCTOBEDEHHA» BBITIOTHSIETCS
He T03/[Hee JBYX pabourx AHel o AHA NMPUHATHSA DellleHHs O Bbljaue y/10CTOBEePEeHHS.
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65. [o/DKHOCTHOE JMI0 YIIpaB/IeHHs COLIMAIbHOH IIOWTHUKY, OTBETCTBEHHOE
3a BBITIOJIHEHWE  a/IMUHUCTPAaTUBHOIO  fAelctBus  «Bbljaua  yAoCTOBepeHHs»,
oripe/ienisieTCss B COOTBETCTBHH C JO/DKHOCTHBIMHU perjiaMeHTaMHu.

66. Jlo/DKHOCTHOE JIMI[0 VIIpaB/IeHWS COLIMAIbHOM IIOJIMTHKY, OTBETCTBEHHOE
3a BBITIOJTHEHWE aJMHHUCTPAaTUBHOIO JAeWUCTBUSA «BbiZjaua y[oCTOBEepeHUs», BbIJaeT
YAOCTOBEPeHHe 3asIBUTEJII0 IO/ POCIIMCH B BeJOMOCTH BbIIauMl Y/{OCTOBEPEHMM, AAFOIIHUX
TPABO Ha TOJyYeHHe Mep COLMANbHON MOJNep>KKU peabuINTHPOBaHHBIM JIUIAM H
JIA11aM, IPU3HaHHBIM I10CTPa/IaBIIMMHU OT OJIUTAYECKUX pelipeccuii (aiee — BeJOMOCTh
BBIZIaUM Y[ OCTOBepeHui) (mpunoxkenwe Ne 3 K HacTosurieMy AJMHUHHCTPaTUBHOMY
perjiaMeHTy), U B Kuure yuera yJ0CTOBepeHUM, [AIOIUX IPaBO Ha ITOJyuyeHHe Mep
COITMA/ILHON TIOAJIEP)KKA peabWIUTUPOBAHHBIM JIMI[aM Y JIWIIaM, TIPH3HAHHBIM
TIOCTPaJaBIMMU OT IOJIMTUYECKUX penpeccrii (Janee — Kaura yyera y0CTOBepeHHiA)
(npunoskenure Ne 4 K HacTosIeMy AZJMUHUCTPaTUBHOMY perjlaMeHTy).

IIpy monyyeHUM Y[OCTOBEPEHHs IIpe/CTaBUTe/]IeM 3asBUTe/IA B yKa3aHHbIE
BefioMocTh M KHUTY yuera y[OCTOBepeHMM BHOCATCS IIAaCHIOPTHbIE JaHHBIE
TIpe/ICTaBUTENA, a TakkKe JaHHble [OKYMeHTa, yAOCTOBEPSIOLIero ero IOJHOMOYMS.
B sToM c/iyuae B BeIOMOCTH BblIauM yOCTOBepeHuH U B KHure yueta y0CTOBepeHUM
PacCIrChIBaeTCs NpeiCTaBUTeNb 3asBUTEIS.

AgmMuHuCTpaTUBHOE  JelicTBUe «Bblgauya yAOCTOBEpeHHS»  BBIIOJIHAETCS
He T03Hee IByX pabourx JHel co AHS 0OpMIeHHs YAOCTOBEPEeHH.

67. O61HiT MaKCUMaJTbHBIM CPOK aiIMUHUCTPAaTUBHOM IpoLieAyps! «OdopmiieHue
M BblJladya YJOCTOBEPEHHS» COCTaB/isieT YeTblpe pabouMx AHA C JAaThl IPUHSATHA
Havya/IbHUKOM YTIpaBJieHHsI COLMaIbHOM TTOJIMTHUKY PellieHus O BblJaye Y0CTOBePEeHUsl.

B clyuae eci 3asB/IeHHE W JOKyMEHTBI, HeoOXOJUMBble AJis IpeJjoCTaBjIeHus
rOCy/IapCTBeHHON yC/IyTH, NIOAAHbI B (POPMe 3JIeEKTPOHHBIX JOKYMEHTOB, ITOANKMCAHHBIX
YCH/IEHHON KBaMM(UIIMPOBAaHHOM 371eKTPOHHOM IOAIIHCHIO, Y[ OCTOBEPEHHE BbIJAaeTcs
B YKa3aHHBIN CPOK IIPH YC/I0BUH MPe/IOCTaB/IeH A B yIIpaB/ieHHe COLMAaIbHOM ITOJIMTHKA
¢doTorpaduu 3agBuTes.

B ciyuae Hemnpe/CTaB/IeHUs B yIIpaBJieHUe COLMaJBHON IOJMTHUKU (poTorpadrm
3asIBUTEJIs B YCTAHOBJIEHHBIH CPOK Y[, 0CTOBepeHUe BbijaeTCs He Io3/Hee pabouero AH4,
C/IeYIOIIEro 3a JHeM NpefocTaB/ieHus (oTtorpaduu.

68. KpurepueM o¢opM/eHHs M BbIJAYd Y/OCTOBEDEHHUs SBAETCHA TIPUHATHE
Havya/IbHUKOM YTIpaBJeHHs COLIMaIbHOM ITOJIUTHUKHY PellieHus O Bbljaue YA0CTOBePEHNSI.

69. PesynpraroM  aJMUHUCTPAaTHBHOM  IpoLieAlypel  SB/ISIeTCd  Bblfaua
YAOCTOBEPeHNs 3aBUTEIIIO.

70. CrocoboM dmukcaiui pe3y/jbTaTa BbIIOJHEHUS aJMHUHHCTPaTUBHOU
TIPOLIeIyPHI SIBJISIETCS POCITHCH 3asiBUTEJI B BEJJOMOCTH BbIZIaYM YAOCTOBepeHui ¥ Kuure
yueTa yA0CTOBepeHMUH.

TTopsgoK oCyIecTB/IeHUsI aAMUHHCTPAaTHBHBIX IponeAyp (AeHCcTBHH)
B 3JICKTPOHHO# (popme, B TOM YHC/Ie ¢ HCIO/Ib30BaHneM Equnoro moprasa

71. AAMUHUCTpATUBHBIE  TIpoLlefyphl  (AeHCTBHSI) T1I0  IIPefOoCTaB/IEHHIO
rOCy/IapCTBEHHOM YCJIYTH TIPeJJOCTaB/SIOTCS B 37€KTPOHHOM ¢opMe, B TOM UHCTIe
C MCTI0/Ib30BaHKeM EuHOro noprasa, Ipy peaiv3alii TeXHUYeCKOU BO3MOKHOCTH.
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ITostyueHue naopManuy o Mopsiike H CPOKaX Mpe0CTaB/ICHUsI
rocy/lapCTBeHHOM yC/IyTH

72.Ha  EpuHoM  miopTase — pasMeliaeTcsi — Clefyroljas  MH(OpMaIus
O TIpe/I0CTaBJIeHHH rOCyJapCTBeHHOM YCIyTH:

1) ucueprIBIBaIOIMIL TTepeveHb JOKYMEHTOB, HeOOXOJUMBIX /IS ITPeJOCTaB/IeHUS
roCyAapCTBEHHOM yCIyTH;

2) KpyT 3asiBUTeJIeH;

3) CpOK Ipe/joCTaB/IeHus FOCyJapCTBeHHOM YCIyTH;

4) pe3ynbTaThl  IIPeJIOCTaBIe€HUs  TOCYHAAPCTBEHHOM  YCIyTH,  IIOPSIOK
Tpe/CTaB/JIeHUs]  JOKYMeHTa,  SIB/SIONIEroCs  pe3y/ibTaToOM  IIPe/IOCTaBJIeHUs
roCyZapCTBEHHOH YCIyTy;

5) pasMep TOCyJapCTBEHHOH IIOLUIMHBI, B3MMaeMOll 3a TIIpeJoCTaB/IeHHE
roCyAapCTBeHHO! yCIIyTy;

6) ucuepIbIBaIOIMN TepeyeHb OCHOBaHWM JJi1 NPHOCTAaHOBJEHHWS WIM OTKasa
B Ipe/{OCTaB/IeHHH I'OCyJapCTBEHHOMN YCIYTH;

7) o mpaBe 3asBHTENS Ha AocyAebHoe (BHecynebHOe) ob6rkajoBaHHE AEMCTBHH
(6e3melicTBUs) W pellleHU, NPUHATHIX (OCYIECTB/IsEMBbIX) B XOZe IIpeJOCTaB/IeHHUsA
rOCy/lapCTBEHHOM YCIIYTH;

8) bopma 3asByieHMs, HCIOIb3yeMas INpPU IIPefOCTaB/eHNM TOCYy[apCTBeHHOMH
YCIIYTH.

Wudopmanyiss Ha EauHOM 1mopTase O MOpsAKe U CPOKAaxX IIpefOCTaB/IeHUA
roCyJapCTBeHHON YCIyTW Ha OCHOBaHWHM CBeJleHWH, COJep’KallluXCs B perrOHaIbHOM
peecTpe, NPeJoCTaBR/ISIeTCs 3asBUTeNI0 GecIIaTHO.

Hoctyt K uHbOopMalMy 0 CPOKax U IOpsAKe MpeJoCTaBlIeHus roCyAapCTBeHHOH
VCAYTH OCyllecTeisieTcs: 0e3 BBINIONIHEHUs 3asBUTe/eM Kakux-mnubo TpeboBaHui,
B TOM umc/ie 6e3 HCIo/Ib30BaHus IIPOrpaMMHOr0 obecrieyeHys, yCTaHOBKAa KOTOPOTo Ha
TeXHWYECKHe CPEJICTBa 3asBUTe/s TpebyeT 3aKI0ueHHs JMLIEH3UOHHOIO WM HHOI'O
COTJIAIIIeHHs C TIPaBo0bIajaTesieM ITPOrpaMMHOr0 obecIieyeHus, IpeJyCMaTpPUBAOI{ero
B3MMaHMe IU1aThl, PErHCTPAIVIO0 WM aBTOPHU3aLIHIO 3asBUTeJIS, WIN [PeJ0CTaB/IeHre UM
TIEPCOHA/ILHBIX JJAHHBIX.

3anuch Ha MpHEM B ynipaB/ienue COI.[I/I&JII:HOﬁ INOJIMTHKH /1 o dY! 3aAB/I€HHUA

73. 3amuch Ha TIPHEM B YIIPaB/IeHHE COL[HAILHOMN MOIUTHUKH JIJIs TT0/JauH 3asIB/IeHUs
C WCIO/b30BaHHeM EJuMHOro roprama, oQHIMaJbHOTO CaliTa YIIPABJIeHUs] COLMATBHOM
TIOJTUTHKY B ceTH IHTEpHeT He OCyIIeCTBIIAETCS.

®opMupoBaHue 3asB/IeHHA

74. ®opMHpOBaHHe 3asB/IEHHS OCYILIECTB/IIETCS 3asBUTENIEM I10CPeJCTBOM
3aIT0/IHEHHS JIEKTPOHHOH (OPMEI 3asBiieHus Ha EnHoMm roprae 6e3 HeobXoauMOCTH
JTOTIOTHUTE/TLHOM T10/jauy 3asiB/IeHHs B KaKOW-m160 HHOM dopme.

Ha EguroM mopTtaje pasMemjaloTcst o6pasiibl 3aroiHeHUsT 3JIEKTPOHHOM (POpMBI
3asIBJIEHUSL.
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@dopmMaTHO-I0or4ecKas IpoBepKa C()OPMHPOBAHHOTO 3asIBJIEHHS OCYIIIECTBIISIETCS
aBTOMaTUUeCKH I10C/Ie 3al10/IHeHHs 3asBUTesIeM KaK0r'0 U3 [1071el 3/IeKTPOHHOH (OpPMEI
3asByeHys. [Ipy BBISIBJIEHWY HEKOPPEKTHO 3ariojIHEeHHOTO TOJisl 37IeKTPOHHOMN (OpMBI
3asB/IeHUs] 3asBUTE/F YBeJOMJISIETCS O XapaKTepe BBIIBIEHHOMN OMIMOKU M ITOpsKe
ee yCTpaHeHUs] TOCPeJCTBOM UH(OPMAIIMOHHOTO COOOILIeHHsI HEIOCPeJCTBEHHO
B 3/IEKTPOHHOU (POpMe 3asiBJIeHU.

[Ipu opMUpPOBAHMY 3asIB/IEHHS 3asIBUTEITIO 00ecIIeurBaeTCs:

BO3MOKHOCTb KOIMPOBAaHMA U COXpaHeHWs 3asABjieHHs U IOKYMEHTOB,
HeoOXOZMMBIX AJIS1 IIpeJOCTaB/IeHus TOCyIapCTBEHHOH YCIyTH;

BO3MOKHOCTh IIeYaTH Ha OyMa’kKHOM HOCHUTeNe KOMNHH 3JIEKTPOHHOH (OpMEI
3asBJIeHUS];

COXpaHeHHe paHee BBeJEeHHBIX B 371eKTPOHHYIO ()OpMY 3asiB/I€HMs] 3HAUeHHH
B F0O0M MOMEHT 10 KeJIaHHIO 3asiBUTe/Is, B TOM UKCJ/Ie TPY BO3HHKHOBEHHMM OINHMOOK
BBO/a ¥ BO3BpaTe [ijIs1 IOBTOPHOI'O BBO/A 3HAUEeHUH B 37IEKTPOHHYIO (OPMY 3asiBJIEHUS;

3ario/IHeHye ToJIel 3JIeKTPOHHOM (DOPMEI 3asiB/IeHHS /IO Havajia BBOJA CBe/eHHH
3asBHTE/IEeM C WCIIO/IBb30BaHWEM  CBe[eHWH, pa3MellleHHbIX B  (eaepanbHOM
rOCy[lapCTBeHHOM HWHQODMaI[IOHHON cucreme «EquHas cucTeMa WIeHTH(QUKAIIHN
U ayTeHTHUKAlMM B  HMH(QpacTpykType, obecneunBaromiedd  wH(OPMAIMOHHO-
TeXHOJIOTHYeCKOe B3avMO/IefiCTBHe WH(OPMALMOHHBIX CHUCTeM, HCIOJb3yeMbIX IS
TIpeOCTaB/IeHHsl TOCYAaPCTBEHHBIX ¥ MYHULIMIIAIBHBIX YCIYT B 3JIeKTPOHHOUN dopMme»
(Damee — epuHasg CHCTeMa WAEHTU(UKAIMM U ayTeHTU(UKALMK), H CBeIEeHHH,
ory6nuKoBaHHBIX Ha EpuHoM moprane, odurmanbHOM caiite MUHHCTEPCTBA
CcoLMa/IbHOM No/mMTHKY CBepIOBCKOM 061acTyl B ceTh IHTEpHET, B YaCTH, Kacarolercst
CBeZleHMH, OTCYTCTBYIOIUX B IMHOM CUCTeMe UeHTH(PHUKALUK U ayTeHTHHKALIUHY;

BO3MOXXHOCThL BEPHYTHCS Ha JIF000H M3 3TalloB 3ario/IHEHUs IEKTPOHHOM (OPMBI
3asB/ieHus 6e3 oTepH paHee BBeIEHHOM HHGOPMaIIHY;

BO3MOJKHOCThL JOCTyIa 3asgBuTenss Ha EawHOM mnopTajie K paHee IMOJaHHBIM
MM 3asiBJIEHUsIM B TeueHHe He MeHee OZHOTO rofa, a TaKKe YaCTUYHO C(hOPMUPOBAHHBIX
3as9BJIEHUMN — B TeueHHe He MeHee TPeX MeCsIieB.

CdopmupoBaHHOe U TIOJIMCaHHOe 3asBjieHWe M JOKYMEHTBI, He0OXOAUMEIE
[7IS1 TIpDelOCTaB/IeHusl TOCYJAPCTBEHHOW YCAYTH, HalpaB/sIOTCA B yIIpaBeHHe
COLMaTbHOM TIOIMTHUKY 110 MECTY JKUTeIbCTBa, [TOCPeACTBOM ETUHOrOo roprarna.

IlpueM H perucTpanus 3asiB/IEHHA U IOKYMEHTOB, HE00X0JHMBIX
AJISA MPe/I0CTaB/IeHHs FOCYAAPCTBEHHOH YC/TyTH, IH00 0TKa3 B MpHeMe 3asiB/IeHUs
H IOKyMEeHTOB, He00X0/{UMBIX /ISl IPe/{0CTaB/IeHAS FOCYAAPCTBEHHOH yC/TyT'H

75. JIO/DKHOCTHOe JIMII0 YTIpaBJIeHWs] COLUaJIbHOM IIOJIMTHKH, OTBETCTBEHHOE
3a BBITNIOJIHEHHWE aZMHUHHCTPATUBHOM mpouelyps! «lIpyem 3asBieHUs U [JOKYMEHTOB,
HeoOXOIUMBIX JIJIS1 TIPEAOCTABIEHHS TOCY/JAPCTBEHHOM YCIyTH, UX TTIEPBHYHAs ITPOBEPKa
W peructpanys b0 OTKa3 B IpPHEME 3asB/IEHHS U JOKYMEHTOB, HeOOXOJUMBIX IS
TIpeI0CTaBJIeHUsI IOCY/JapCTBEHHOM YCIyTU», TIPOBEPSIET:

HajMuye IPOCTOHN 3JIEKTPOHHOM TOAIINMCH WIN YCWIEHHOM KBaTU(UIIMPOBaHHOH
3JIEKTPOHHOM TOJIINCH 3asiBUTENIS B 3as1B/IEHUH;



24

Ha/IMuye YCUIeHHON KBaTM(PUI{POBAaHHON 3/1eKTPOHHOM MOJINCH B JOKYMEHTaX,
HeoOXOIUMBIX JIJIs TIPe/jOCTaB/IeHUs TOCYAapCTBEHHOH YCIIyTH;

eHCTBUTE/ILHOCT YCUIEHHOW KBa/IW(UIIMPOBAHHOM 3J/IEKTPOHHOM TIOZAIIHCH,
eCJTH 3asiBJIEHHE U JOKYMeHThI, HeoOX0AMbIe /IS TIpe/JOCTaB/IeHNsl TOCYAapCTBEHHOMH
YCJIYTH, TIOANHUCAHbI yCUIeHHON KBaTMQUIIMPOBAHHOM 3/1eKTPOHHON MOATHCHI;

Ha/IMure JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 15 HacToAlero A IMUHHUCTPaTUBHOTO
perjiameHTa.

[lokyMeHTBI, HeoOXOAWMEIe 7 IpejoCTaBleHus [OCYAapCTBEHHOH YCIyTH,
Tipe/ICTaB/IeHHble B (DOpMe 3/IeKTPOHHBIX AOKYMEHTOB U IOJIMICAHHbIE YCUIEHHOU
KBa/IM(UIMPDOBAaHHOM  /IEKTPDOHHOH  TOAIKCBHIO, IIPHU3HAIOTCS  3J1IeKTPOHHBIMU
JOKYMEHTaMH, PaBHO3HAUHBIMU JOKyMeHTaM Ha OyMa)KHOM HOCHUTeJe, U UCK/IIOYaloT
He0obX0UMOCTh UX IPeACTaBIeHUs B OyMa)KHOM BHJE.

76. IIpu HaMuMKM OCHOBAHWM ZJI1 OTKasa B IIpUeMe 3asB/I€HUS U JOKYMEHTOB,
HeoOXOAUMEIX [i1s TIpeJoCTaB/IeHus TOCYJapCTBEeHHOM YC/IyTH, YKa3aHHbBIX B IyHKTe 19
HacTosIero AJMUHHCTPAaTUBHOIO perjiaMeHTa, JOJ/DKHOCTHOe JIMI[0 VIIpaBJieHUs
COLIMANIbHOM TIOJIMTHKY, OTBEeTCTBEHHOE 3a IpheM 3asB/ieHHs W JOKYMEHTOB,
HeoOXOAUMBIX /i1 TpeioCTaBjeHHsl TOCyJapCTBEHHON YC/IyTH, B CPOK He I037Hee
pabouero JHs, CJeIYIOIIEro 3a JHEeM I10/1auH 3asB/ieHHsI U JOKYMEHTOB, He00X0/JUMbIX
JIISI TIpei0CTaB/IeH)sl TOCYAapCTBEHHON YC/IyTH, B YIIpaBjieHHe COLUaJIbHOM ITOJIUTHKY,
HarpaeJ/isieT 3JIEKTPOHHOe CcoobIieHne 00 0TKa3e B IMPUHITHY 3asIB/IeHUSI.

IIpy OTCYTCTBHMY OCHOBaHMWM [JI1 OTKasa B IpUeMe 3asB/IeHUS Y [JOKYMEHTOB,
He0OXOJHUMBIX /IS TIPeJOCTaB/IeHHS TOCYAapCTBEHHOH YC/IyTH, 3asBUTE/0 Coo0IIaeTcs
TIPUCBOEHHBIN 3asB/IEHHI0 B 3JIEKTPOHHOH (hOpMe YHMKa/IbHBIA HOMEp, 110 KOTOPOMY
B COOTBETCTBYIOIIeM pasziene ExuHoro mnoprtana 3asBuTemo OyzeT NpejcTaBiieHa
yHbOopMaIUs 0 X0/ie pACCMOTPEHHs YKa3aHHOI'O 3asiBJIeHUA.

[Tocse TIPUHATUSA 3asiB/IeHUs [O/DKHOCTHBIM JIMLIOM VIIpaBjieHHs COL{MaJbHON
IIOJIMTHKY CTaTyC 3asiBjieHHs B JMYHOM KabuHeTe Ha EjnuHOM moptane obHOBisieTcs
JIO0 CTaTyca «IIPHUHATO» (TIPH pea3aljiy TeXHUYECKOH BO3MOXKHOCTH).

77. PerucTpaliys 3asiB/IeHUS] OCYIIeCTB/SeTCs B IOpsifiKe, IpeflyCMOTPEHHOM
IIYHKTOM 43 HacTosIero A IMUHUCTPATUBHOI'O PerjlaMeHTa.

OmniaTa rocy/japCTBeHHOH NONIIMHEI 3a Mpe/jocTaB/ieHne rocy apCTBeHHoH
YC/Iyrd ¥ yIUlaTa HHBIX I/IaTe)Xel, B3MMaeMbIX B COOTBeTCTBHH
€ 3aKoHO/iaTeIbcTBOM Poccuiickoit ®epepanyun

78. T'ocyAapcTBeHHas MOLUIMHA 3a IpefoCTaB/ieHHe TOCYapCTBeHHOM YCIyTH
He B3MMaeTCs B COOTBETCTBHH C 3aKOHOAaTensCTBOM Poccuiickor ®epeparuu.

TTosryueHue 3asiBHTe/IeM CBeJieHHH 0 X0/ie Pe0CTaB/IeHUA
roCy/JapCTBeHHOM yCIyTH

79. 3agBuTelb MMEET BO3MOKHOCTH IIONy4YeHHSI UHQOpMal¥ O Xoje
NpeJoCTaBlIeH|ss TOCYyJApCTBEHHOH yoayru (IpH  peaM3alid  TeXHWYECKOH
BO3MO>KHOCTH).
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VudopMarpsi 0 Xofe IIpeJjocTaBlIeHns roCyapCTBeHHOM YC/IyTH HarpaB/seTcs
3asBUTEJIIO0 YIIPAB/IeHWEM COLMAJbHOM INOMUTHKU B CPOK, HE MPEBLIIIAIONINK OHOr0
pabouero [iHs 1IOC/Ie 3aBepIileHHs BBIIOTHEeH)s COOTBETCTBYIOIEro JeACTBYS, Ha aapec
57IeKTPOHHOM IIOUTBI WM C WCIOJb30BaHHeM CpefAcTB EjuHOro moprtana mo BeIGOpDY
3aABUTEIS.

Ilpy ImpefoCTaB/ieHHH TOCYZAapCTBEHHOM YCIYTM B 3JIEKTPDOHHOH (opme
3agBUTE/II0 HAIpaB/IAeTCs 3JIEKTPOHHOe COO0OIIeHHe O NPUHATHM 3asBlIeHus MO0
00 OTKase B IIPUHITHY 3asIBJIEHUS.

B3auMojelicTBHe YIIPAB/IEHHS] COLMATHHOH IOJIUTHKH C FOCyAapCTBEHHLIMH
opraHaMu (opraHu3anisMHM), y4acTBYOIIHUMH B NIpe0CTaB/IeHHH
roCyJapCTBeHHOH yC/IyTH, B TOM 4MC/Ie OPAAOK U YC/IOBHA TAKOr0
B3aUMO/IefiCTBHUA

80. B3auMo/eHCTBHE YIIPaBJeHUs COLMATbHOU MOJUTHUKMA C WHBIMU OpraHaMu
BJIaCTH, OpPraHaMH MeCTHOT'O CaMOYIIpaBJ/IeHUs ¥ OPraHU3alisaMH IIPH NpefioCTaB/IeHHH
rOCYJapCTBEHHOU YC/IYTU He OCYILeCTB/IAETCS.

Hanpag/ienue 3asiBUTE/TI0 KOIIHH PellleHHsi 0 Bbiiade Y/0CTOBepeHus
/100 00 0TKa3e B Bbljjaye y{0CTOBepPeHHUs

81. 3agBuTe/L BIIpaBe MOIYYUTh KOIHIO PEIleH s O BhlJaue YA0CTOBepeHHs b0
00 oTKa3e B BbIJjaue y/J0CTOBepeHus B (pOpMe 3/1eKTPOHHOIO JJOKYMEHTa WM JOKYMEHTa
Ha 6yMa)KHOM HOCHTere.

Korms pemeduss o0 Bbijaue ygocToBepeHHs Jjumbo 00 OTKase B Bhljaue
YZOCTOBEpeHUss B (opMe 3/1eKTPOHHOTO JIOKYMEHTa, IMOANMCaHHOTO HAYaJbHUKOM
yIIpaB/ieHWs1  COLMATbHOH  TIOJIMTHKH C  WCIIOJb30BaHMEM  YCUIEHHOH
KBaTM(MUIMPOBAHHOM 3/IEKTPOHHOM ITOATIMCH, pa3sMelliaeTcsi B JIMYHOM KabuHere
3asiBUTeNd Ha EquHOM roprase (TIpH peain3alid TeXHUUeCKOH BO3MOKHOCTH).

OcymiecTB/IeHHE OLIEHKY KaueCTBa MPe0CTaB/IeHHsA rocy apCTBeHHo# yUIyrH

82. 3agBuTeno 00ecrieUMBaeTCsT BO3MOXKHOCTD OL[€HUTH JOCTYITHOCTE M KaUeCTBO
rocyfapcTeHdoil yoryru Ha EguHoM moprane (IpH peav3aliid  TeXHMYECKOH
BO3MOYKHOCTH).

HWHble feiicTBAA, Heo0X0MMBbIE [/Is1 Pe0CTaB/IeHHsA roCyJapCTBeHHOH YC/IyTH,
B TOM YHC/Ie CBA3aHHBIE C IPOBEPKOH AeHCTBUTE/THLHOCTH YCH/IEHHOH
KBa/TM(PUIMPOBAHHON 3/IEKTPOHHOH MO/IICH 3asABHTE/IsA, HCII0/Ib30BAaHHOH
npH o6palieHny 3a NoTydeHHeM rocy/JapCTBeHHOH YOIy, a TaKKe
C YCTaHOBJ/ICHHEM [epeyHsi KJIACCOB CPe/ICTB Y/I0CTOBEPAIIINX eHTPOB, KOTOpbIe
JOIYCKAIOTCA /1A HCIO/IH30BAHHUA B Iie/IAX ofecreveHns YKa3aHHOH NPOBePKH
¥ ONpe/e/IAIOTCA Ha 0CHOBAHHH YTBep)KAaeMoH ¢ejiepaIbHbIM OPraHoM
HCIIO/IHUTe/IHLHOI BJIaCTH MO corjiacoBaHuio ¢ defepaibHOi CryK60H
GesonmacaocTu Poccuiickoi ®eepanyu Mo/je/id yrpo3 Ge3onacHocTH HHGOPMaLHH



26

B HH(OPMAIMOHHON CHCTeMe, HCII0/Ib3yeMoil B Ije/IfAX NpuemMa ofpammeHui
3a MoJ/TyYeHHEM roCyAapCTBeHHOH YC/TYTH M (W/IH) Npe/j0CTaB/IeHid TaKo! yCIyra

83. TIpoBepKa yCuIeHHO! KBaTM(PULIUPOBAHHOU 3/IeKTPOHHOM IOTIMCH 3asBUTeIS
MO’KeT OCYIIeCTB/SITbCS JO/DKHOCTHBIM JIML[OM VIIpaBjieHWs COLIMAIbHOM IOJMTHUKU
CaMOCTOSTeTbHO C HCII0/Nb30BaHNeM MMEIOIUXCST CPe/ICTB 3JIEKTPOHHOH MOAIIMCH WIH
cpeAcTB MH(OPMAI[IOHHON CHCTeMBI I'OJIOBHOI'O Y/IOCTOBEPSIOIEro LieHTpa, KOoTopas
BXOJUT B  COCTaB  HHOPAcCTPyKTypel, obecreunBaromieif  uHGOpPMaI[MOHHO-
TEXHOJIOTHYECKOe B3aUMO/IENCTBUE AEUCTBYIOIUX M CO37aBaeMbIXx MH()OPMAalIMOHHBIX
CHCTEM, UCIIOb3yeMbIX [JJIs IIpefocTaBieHusa ycoiayr. IIpoBepka —ycuieHHOH
KBUTH(UIUPOBAaHHOM  57IeKTPOHHOM TMOJIIMCH TakkKe MOJXKET OCYIeCTBISThCS
C UCIIO/Ib30BaHMEM  CpPeACTB  HMH(OPMALIMOHHOM  CHCTeMbl  aKKpeJWTOBAaHHOIO
y0CTOBEPSIOIIero LieHTpa.

ITopsAaoOK BHINOJ/IHEHHS a/[]MUHNCTPAaTUBHBIX nporeayp (aencrsuiil) M®PII,
B TOM 4YM(JIe QIMAHHCTPATHBHLIX NPoIeAyp (AeHCTBHM), BBITIO/THAEMbIX
M®II npu npejoCcTaB/IeHAH roCyJapCTBeHHOH YCIYyrH B IOJTHOM 00 beMe

U NIPH MPeAO0CTAB/IEHNH Ir'oCyJapCTBeHHOH YC/IYT'H IOCPeACTBOM
KOMILJIEKCHOI'0 3anpoca

84. Bo3MOKHOCTE [10/IyUeH s roCyAapCcTBeHHOH yoryru B M®II B mosiHOM 06beme
He IIpeJyCMOTpeHa.

HNudopMupoBaHHe 3assBUTe/IeH 0 NIOPA/JKe U X0/e NpeAoCTaB/IeHUA
rocyaapcrBerHHoi ycayru B M®II, mo uHBIM BonpocaMm, CBA3aHHBIM C
npe/I0CTaB/IeHHeM rocyAapCTBeHHOH YOIYrd, a TaKKe KOHCY/IbTHPOBaHHe
3agBHTE/IeH 0 MOPAJKe NpeJ0CTaB/1eHHus rocyAapCcTBeHHoN yciayru B MOI]

85. Mndopmalis 0 TpefocTaB/ieHMM TOCYJapCTBEHHOM YC/IYyTd pa3sMeliaeTcs
B COOTBETCTBMM C IIyHKTOM O HacTosAmero AJJMHWHUCTPAaTUBHOIO ' perjamMeHTa
Ha oduiambHoM cante M®IL] B cetm VIHTepHeT U IIpefOCTaB/IAETCS 3asiBUTEIIO
HecraTHO.

VHdopmupoBaHue 3asgBUTeNled O TIIOpAfAKe M XOfe  IIPeJOCTaBJIeHHs
rOCy/IapCTBeHHOU yCayry B M®L] MOKeT OCyILeCTBIATLCA:

IIpY JIAYHOM, ITMCBMEHHOM oOpalljeHWy 3asiBUTeNss WIHM IPU IOCTYIUIEHUH
oOpaiennii B M®II ¢ wucronb30BaHueM pecypcoB TeseOHHOM cetn ob1iero
T10/1b30BaHUs WM ceTu VHTepHeT;

C KCII0JIb30BaHeM MH(GOMATOB WK UHBIX IIPOrPaMMHO-aIapaTHhIX KOMILIEKCOB,
obecrieunBarOMMX JOCTYyn K HUH@OpMaluM O T[OCYZAapCTBeHHOM  YCIIyTe,
ripefgocrassisiemoii B M®L];

C UCTIO/Ib30BAaHUEM HHBIX CII0c000B MHGOPMUPOBaHYs, AOCTYITHEIX B M®II.

IIpneM 3d/IB/IEHUA A JOKYMEHTOB, HEOGXO,ZII/IMBIX AJIA TIpeJoCTaB/IeHuA
I‘OC}’JI&pCTBEHHOﬁ YC/Iyru, 1 HalpaBJ/ieHUe 3adAB/ICHUA H JOKYMEHTOB,
HEOGXOI[I/IMBIX JJIA IpeX0CTaB/ICHHUA FOCYﬂapCTBEHHOﬁ YOIyrg, B ynipaB/ieHHe
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COHI/I&HLHOﬁ MOJIATHKH JIH00 0TKa3 B npuemMe 3asAB/I€HUA U NOKYMEHTOB,
HEOGXO}II/IMLIX AJIA IIpeJoCTaB/ICHUsA I‘OCy,l{apCTBEHHOi/’I yaiyru

86. OcHoBaHKeM /[I/Is Haua/la aAMUHUCTPaTUBHOM IpoLjeAyps! «IIpyem 3asBieHus
W [JOKYMEHTOB, HEOOXOJAUMBIX [/l IIpefoCTaB/ieHHsl TOCYJapCTBEHHOHW YCIyTH,
Y HallpaB/ieHWe 3asB/IeHUss U [JOKYMEHTOB, HeoOXOJWMBIX [ TIpeoCTaB/IeHUs
rOCy/JapCTBEHHOH YCJIyTH, B yIIpaBieHHe COIManbHOM MOMUTHKY MO0 0TKa3 B IIpueMe
3asB/IeHUsT W JOKYMEHTOB, HeOOXOAMMBIX [/l IpefoCTaBeHHs TOCY[apCTBeHHOM
ycayru» sBisieTcs obpanjenue 3asBuTens B ML,

87. PaborHuk M®II:

1) nmpoBepsieT  JOKYMEHTBI, VZOCTOBepsiiOIe  JIMYHOCTH  3asiBUTeI,
CBH/IETETbCTBYET CBOEH MOJNMCHI0 NTPaBWILHOCTh BHECEHUS B 3asiB/IeHUe TaCIIOPTHBIX
MAaHHBIX 3agBUTENA. B Ciyyae mojauu 3asiB/ieHHs 4epe3 IIpeJCTaBUTesNsl 3asBUTes
B 3asIBJIEHMM yKas3blBAlOTCS (paMu/usi, MMs, OT4YECTBO, IIOYTOBBIM ajipeC MecTa
JKUTE/ILCTBA (MecTa mipeObIBaHMsl, (AKTUUECKOro TIPOKMBaHMsS) MpeACTaBUTeIs,
HaHMMeHOBaHHe U PeKBU3UTHI JOKYMEHTa, Y[,0CTOBEPSIOIIero MMYHOCTD IIpe/iCTaBUTes,
PEKBU3UTHI JOKYMEeHTa, ITOATBEPKIAIOIero IOJIHOMOUMS TIpe/iCTaBUTe sl YKasaHHbIe
CBeZIeHHs TIOATBEXKJAIOTCS TOAMMCHIO IMpeCTaBUTe/IsT 3asiBUTENA C [pOCTaBeHHeM
JaThl TIpeACTaBeHWs 3asBjleHHs. B cilydae eciad 3asBeHHe TMOZAHO JIMLIOM,
He UMEOIIMM Ha 3TO MOJIHOMOYMI, OTKasbiBaeT B IIpUeMe 3asBJleHUS] U JOKYMEHTOB,
HeoOXOAUMBIX [y IIpeJjoCTaBleHUsI T[OCYJapCTBeHHOM VCIYrHM, M BO3BpalljaeT
3asIBUTEJIIO 3asiBJIEHUE U JOKYMEHThI;

2) TIpOBepsieT KOMIUIEKTHOCTb JAOKYMEHTOB, IIPaBWILHOCTH OQOpMIIEHUS U
cofiepKaHue IIPeACTaBleHHbIX [OKYMEHTOB, COOTBETCTBHE CBeZleHHH, COZeprKalljuxcs
B PasHBIX JOKYMEHTaX;

3) TpUHMMAEeT 3aBepeHHble B YCTAHOB/IEHHOM IIOPSKe KONMM [OKYMEHTOB,
HeoOXOZUMBIX AJI1 TNpefoCTaBlAeHHs TIOCY[apCTBEHHOM YCIyTH, 3aBepseT KOIMU
JOKYMEHTOB, TIPWJIOKEHHBIX K 3asBJIEHHUIO, CBepsAs MX C MO/ IMHHHAKaMH;

4) TpH OTCYTCTBHUH OCHOBaHMM [/Is1 OTKa3a B pyeMe 3asBJjIeHUs U JOKYMEHTOB,
He0o0XOIUMBIX IS TIpe/JOCTaB/IeHUs TOCY/JapCTBeHHOM YC/IyTH, yKa3aHHbIX B ITyHKTe 19
HACTOAIIEro AZIMUHHUCTPATABHOIO perjlaMeHTa, (pOpMUpPYeT 3allpoC O MpefocTaB/eHuH
TOCyJapCTBEHHOM YCAyTH C TIOMOIIbH0 aBTOMAaTW3WPOBAaHHOW HH(POPMAIMIOHHOU
CHCTEMBI [IeSTeNIbHOCTH TOCY/JapCTBEHHOro OropKeTHOro yupexzeHus CBepoBCKOH
obnactn «MHOrodyHKIMOHA/NBHBI 1jeHTp» (mamee — AWC MOII). 3ampoc
O TIpeOCTaB/IeHHH T'OCy/apCTBEHHON YCIYTH pacliedyaTbiBaeTcs B JBYX 5K3eMIUIIpaXx,
B KOTOPBIX paboTHHK M®I] npocTap/isieT CBOIO MOAIMCEH, 03HAYa0IIyH0 IOATBEP)KeHNe
TIPUHSATHS ~ 3asB/IeHUS U JIOKYMEHTOB, HeoOXOAUMBIX [jig  TIpejoCTaBIeHHs
rocyjapctBeHHod ycayru. OpuH  3K3eMIUIp 3allpoca O  [IpefloCTaB/IeHUH
TOCy/IapCTBEHHOM YC/IyTH BBIZAeTCs 3asBUTEIO, APYIOH NOAJIEKUT XpaHeHH0 B MPIT;

5) IpuU HaJIMYMKM OCHOBAHUM JJi1 OTKasa B IIpHeMe 3asiBjeHHs U JJOKYMEHTOB,
HeoOXO0UMEBIX /IS TIPeIOCTaB/IeHHsI FOCY1apCTBeHHON YCIyTH, YKasaHHbIX B IIyHKTe 19
HaCTOAIEro AJMUHHCTPAaTUBHOIO perjaMeHTa, OTKasblBaeT B IIpHeMe 3asBJIeHMs
¥ BO3BpalljaeT 3asB/IeHUe 3asIBUTEIO.

88. MakcUMalbHBI CpPOK BBIIIOJHEHWS aJMUHHUCTDAaTUBHOM TIPOLie[ypbl
cocrasinsieT 10 MUHYT.
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89. Pe3ysbTaTOM afMMHHCTDAaTUBHOM MpPOLIEAYPHI SBJIAETCS TPUEM 3asiBIeHs
¥ IOKyMEHTOB, HEOOXOJZWMBIX [/ NpEAOCTaB/IeHHsl TOCYAapCTBeHHOW YC/IyTH,
Y VX HanpaBjieHHe B yIIpaBjieHWe COLMATBHOM TOMUTHKM MO0 OTKa3 B IIpHeMe
3asgB/ieHUss U JOKYMEHTOB, HeoOXOAWMBIX [UIsi TIPeOCTaB/eHHsl IOCYyJapCTBEHHOM
YCIIYTH.

90. M®I] ofecrieuuBaeT Tmepefady IPUHATEIX OT 3asABUTE/IS 3asABJIEHUA
U JIOKYMEHTOB, HeoOXOJWMBIX JJI1 TIpeJOCTaB/IeHHs TOCYapCTBEHHOH YC/IYyTH,
B yIIpaBJieHHe COLMaTIbHOM NOIMTHKHU B IOPAJKE U CPOKH, YCTAaHOBJ/IEHHBIE COTJIallleHHeM
0 B3aMMO/IENCTBUH.

91. CnocoboM ¢HKcaip pe3yibTaTa BBIIOJHEHWS aJMMHUCTPAaTUBHOM
npoLesypel B YacTH TpUeMa 3asB/IeHMs U [JOKYMEHTOB, HeoOXOJUMBIX
IS TIPe/IOCTAB/IeHHsT TOCYAApCTBEeHHON YC/IyTH, sBsgeTcs (HOPMUPOBaHME 3arpoca
0 TPeIOCTaBIEHUH TOCYJapCTBEeHHOH yCIyrH ¢ nomoipio AVIC M®LI,

Otka3 B IIpHeMe 3asB/I€HHS U JOKYMEHTOBR, HeOOXOAUMBIX AJIS IIPeAOCTaB/IeHHA
rocyJapCTBeHHON yciyrH, pukcupyercs B rporpamme AVMIC M®ILI KaK KOHCY/IbTals
3asBUTeJIA.

dopmuposanie # Hanpap/ieHHe M®I] Me)KBe0OMCTBEHHOI0 3aNpoca B OPraHel,
npe0CTaB/IAIOLIHe rOCyAapCTBeHHbIe YC/IYTH, B HHbIE roCyJapCTBeHHbIe OPraHbl
(opraHu3zanun), y4acTBYIOIIHe B IPeA0CTaB/IeHHH FOCyAapCTBeHHBIX YCIyr

92. dopmupoBaHue U HampasieHMe M®I] MeXBeJOMCTBEHHOIO 3arpoca
B OpraHbl, IPeJOCTaB/SIoIMe IOCy/JapCTBEHHbIe YC/IYTH, B HHBIE I'OCy/JapCTBEHHbIE
Opradbl (OpraHU3aliiM), Y4acTBYIOIMe B IIPEJOCTAaB/IEHHH IOCYAAPCTBEHHBIX YCIYT,
He OCYIIIeCTBJISIeTC.

Briaua 3asiBUTe/I0 KONIMH PelueHusi 0 Bbijaue y/[0cToBepeHns 160 00 oTkase
B BbIjaye y0CTOBEPEHHS, B TOM YHC/Ie BbIJjadya J0KyMeHTa Ha OyMakHOM
HOCHTe/Ie, [0 TBePIKAAIOIero coiep)KaHue 3/IeKTPOHHOr0 JOKyMeHTa,
HanpasJieHHoro B M®I] no pe3y/ipTaTaM npejocTaB/ieHHs FOCyAapCTBeHHOH
YC/Iyrd YIIpaBjieHNneM COL{Ha/IbHON MO/ THTUKH

93. OcHoBaHvieM [ Hayaja aAMUHHUCTPAaTHUBHON IIPOLeYPHl SBJISAETCH
HOCTYIJIEHHE KOIMM pellleHHs O Bbijaue YAOCTOBepeHMs MO0 06 OTKase B Bblmaue
YAOCTOBEpEHHs U3 YIIpaBJIeHHs COL{aIbHOM MOMNTHKY 1 obpairienye 3aasuresia B MOII,

94. PaGotuuk M®II, OTBeTCTBEHHBLI 3a BHIIOJHEHHWE aJMHHHCTPAaTUBHOU
TIpoLleIyphI:

BBIIaeT 3afBUTE/I0 KOIMIO PeIlleHHs O BblJaue y/oCToBepeHUs ubo 06 oTkase
B Bblaue Y/0CTOBEpEeHU;

OTMEUaeT B SK3eMIUIIPe 3arpoca O IpeoCTaBlIeHUH IoCy[apCTBEHHOM YCIIYTH,
xpansieMcs: B M®LI, peKBU3UTEI PelleHus O BbIjaue yAOCTOBepeHus ubo 06 oTkase
B Bbliaue yZ0CTOBepeHus], NojIy4yaeT IOANKCE 3aABUTe/IA, YIOCTOBEPSIONIYIO IToy4eHHe
KOITHH pellleHus, B 3K3eMIuIsape 3arpoca M®PII.

MakcUMaJIbHBIN CPOK BBITIOJIHEHUS aJJMUHHCTPAaTUBHOM NpOLIeAYPhI COCTaB/IsgeT
JlecsTb MUHYT.
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95. Crocobom (uKcallud pe3y/ibTaTa BBIIOAHEHUS aJMHUHHCTPATUBHOMN
TIpOLIeAyPHI siBJsieTcd oTMeTKa B porpamme AVIC M®I] o paTe BhIIauM KOIKH PeIlieHHS]
0 BbIZjaue y0CTOBepeHus b0 06 oTKase B Bbl/jaue YAOCTOBEpEHH.

HPEAOCTEIBJIEHI/IE FOCY,Z(apCTBEHHOﬁ YUIYTH NIOCPEACTEOM KOMIUVIEKCHOTO 3alIpocCa

96. IlpegocraBieHre TOCYJapCTBEHHOW VCIYTH BO3MOXKHO  I10CDe/ICTBOM
KOMILIEKCHOTO 3aripoca.

M®II ocymiecTp/isieT UHQOPMUPOBaHUe 3asBUTeJIeH O MOpsKe IpefoCTaB/IeHus
rOCy/JapCTBEHHBIX YC/IYT U (WIM) MYHULMIIAIBHEIX YCIYT TIOCPESCTBOM KOMILIEKCHOIO
3arpoca, O XO/e BBINOJIHEHWsI KOMIUIEKCHBIX 3alpOCOB, a TaKKe I10 MHBIM BOIIPOCAM,
CBSI3aHHBIM C IPeA0CTaB/IeHHeM rOCyapCTBeHHbIX Y (WIN) MyHULIMIIAIBHBIX YCIIYT.

ITpu oHOKpaTHOM obpartieHnu 3asBuTens B M®II c 3arpocoM Ha rostyueHye AByX
u Oosee TOCYJapCTBEHHBIX U (WIM) MYHULMNAIBHBIX YCIYT, 3asBIeHHe
O Ipe[oCTaBlIeHUH YCIyTH (OPMHDPYeTCsl YIOJIHOMOUYeHHBIM paborHukoM MOI] u
ckpervisieTcs nedatbio M®LI. IIpu s5TOM cocTaBeHre U MOANKCaHNe TaKUX 3asiBJIeHUN
3agpuTesieM He TpeOyercs. M®I] mepesaeT B yIpaB/jieHWe COLIMAIBHON ITOUTHKHU
odbopMIeHHOe 3asBleHHe U JOKYMeHThl, HeoOXoAuMble [JIi IIpefoCTaBlIeHUs
TOCYAAapPCTBEHHOM YC/IyTH, TpefCTaB/leHHbIe 3asiBUTeIeM, C PH/IOKeHHeM 3aBepPEeHHOH
M®I] xormy KOMIUIEKCHOTO 3arpoca B CPOK He I103[Hee OJHOTO pabodero AHS,
C/TeIyrOIIero 3a JHeM (JopMHpOBaHUA KOMILIEKCHOI'O 3arpoca.

Pe3ynbTaT  TIpPeAOCTaBleHMs  TOCYJAPCTBEHHOM  YCJIYIM — HalpaB/sgeTcs
yTIpaBJeHHeM COLMaIbHOM MOJIUTUKY B M®LI 171 BEIja4M 3asBUTEIIO.

HOPH,QOK HCOIpaB/IeHuA JONYIIICHHBIX OII€YATOK U OHIH00K B BbIJJdHHbBIX
B pe3y/jibTaTe HpeA0CTaB/ICHUsL I‘OC)’I(HPCTBEHHOFI YCUIYTH JOKYMEHTAX

97.B caydyae BhIIBJIEHWS [IONYIIEHHBIX OIeYaTok M (W) ommbok
B  YJOCTOBEPEeHHMHM [O/DKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a  BBIIOJHEHHE
a/IMMHHCTPAaTUBHOM Iponieypbl «OdopMiieHHe U Bbilayua YA0CTOBEPEHHS»

1) ChMChiBaeT W YHHUTOXKAeT B YCTAHOBJIEHHOM IIOPs/[Ke MCIIODYEHHBIA IIpH
3ario/THeHNH 6/1aHK y{OCTOBEPEeHU T10 aKTy, YTBepiK/IeHHOMY Haua/IbHUKOM YIIDaB/IeHUS
COIMa/IbHOM TIO/TUTHKY;

2) odopmiisieT 6/1aHK YAOCTOBEPEHNS U BbI/IaeT 3asiBUTEIIO B IOPA/Ke, YKa3aHHOM
B ITyHKTax 61-70 HacTosmero AZMUHHCTPATUBHOTO perjlaMeHTa.

98. Vcripag/ieHue [JOMYIIEHHBIX OITeYaToK U (M/I1) OIIMOOK B BBIIAHHOM DellIeHHH
0 TMpepocTapjieHud JUO0 00 OTKase B IpeJOCTaB/ieHHMH OCYJAPCTBEHHOM YCIyTH
OCYILIECTB/IIETCS 110 3asIBJIEHUIO 3asBHTe/Is B IIPDOU3BOJILHOM (opMe (fanee — 3asB/IeHHe
06 ucrpapeHHH onMOO0K).

3asBiieHrie 00 HCIpaB/IeHHH OMIMOOK PacCMaTpUBAETCsl [JOJDKHOCTHBIM JIML[OM
yIpaB/ieHUs  COLMAJLHOM  IOJIMTHKY, OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJMUHHCTpAaTUBHOrO  JeiictBua  «PaccMoTpeHvie  3asdB/ieHMS HW  JIOKYMEHTOB,
HeoOXOAMMBIX /IS IIpeJj0CTaB/IeHHs] TOCYAapCTBEHHOM YCIyru», B TeueHre 3 pabounx
JHel C JaThl perucTparyiy 3asBJIeHus.
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B ciyuae BbISBJEHHA [OMYyILEHHBIX OIMeYaTOK M (W) OUIMOOK yKa3aHHOe
JTIOJDKHOCTHOE JIML[O OCYILeCTB/IsIeT 3aMeHy pellleHUs O Bbljauye yAOCTOBepeHus bo
06 oTKa3se B BbJjaue yJOCTOBepeHMs1, KOITHIO pellleHus O BbiJjaue yA0CTOBepeHus JIH00 06
OTKa3se B BblJjaue yAOCTOBEPeHNs HallpaB/isieT 3asBUTEII0 B IIOpsJKe, IIpeyCMOTPEeHHOM
IIYHKTOM 57 HacTosiero AIMMHUCTPAaTUBHOIO perjiaMeHTa.

B ciiyuae oTCYyTCTBUS OIeyaTOK U (WIM) OMHOOK B PEHIEHUH O TPeA0CTaBIeHHH
nnbo 00 oTKase B IpeJOCTaBlIeHUH TOCYAApPCTBEHHOM YC/IYyTH 3asBUTE/b ITHCHMEHHO
yBeIoM/IsieTcsl 00 OTCYTCTBHM TaKWX OIeuaToK U (W) OnmboK.

Kormst penieHusi o BbiZjaue yAOCTOBepeHHs1 /b0 00 oTKase B BbIZaue
YAOCTOBEpEeHYsi, BblJjlaBaeMasi B pe3yJbTare IIpefoCTaB/IeHusI FOCYJapCTBEHHOM YCIyTH,
B KOTODPYIO BHECEHbI MCIIpaB/IeHUs], BPYUYaeTCsl 3asBUTENIO JIMUHO WIM HarpaB/seTcs
3aKa3HbIM [TOYTOBBIM OTIIpABJIEHHWEM C YBe[JOM/IEHHMEM O BPYUYeHHUH.

B oiyuae nopgaum 3agsieHusa uepes MOPII komust pemieHus 0 Bbljaue
yJocToBepeHHs1 MO0 00 OTKa3e B Bhbiaue yAOCTOBepeHWs HaripaBisiercsi B M®PL]
JUJIS1 BbIAAUX 3asIBUTEJIIO.

B ciyuae wHampap/ieHWs 3asBiieHuss 00 HCIIpaB/eHHMH OMIMOOK B ¢opme
3JIEKTPOHHOI'O [JOKyMeHTa IlocpefcTBOM ENUHOrO mnoprajia WCIIpaB/ieHHas KOIUs
pellleHusT O Bbifiaue yJoCTOBepeHUss /MO0 00 OTKasze B Bbljaue Y/JOCTOBEPEHHs
pa3MelaeTcs B TMYHOM KabuHeTe 3asBUTesis Ha EHOM nopTare.

Paspen 4. @opMbl KOHTPOJIA 3a Npe/joCTaB/IeHleM rocy/japCTBeHHO# yCITyru

TTopsA/ 0K 0CYLeCTB/IeHNA TeKYIIero KOHTPOJIA 3a co0/i0/ileHleM U HCII0/THeHHeM
OTBETCTBEHHBLIMH [J0/DKHOCTHBIMH JIMLAMH MM0JI0KeHHH per/iaMeHTa H HHBIX
HOPMAaTHBHBIX MPABOBbIX aKTOB, YCTAHAB/IMBAIOINX TPeOoBaHUA
K Ipe/j0CTaB/IeHHI0 FOCYy/JapCTBEHHOH YCIYTH, a TAK)Ke NPUHATHEM HMH pereHHuH

99. Tekymii KOHTPOJb 3a COOIOAeHHeM I10C/Ief0BaTe/IbHOCTA [eHCTBUH,
ONpefie/IeHHbIX ~ aAMUHHCTDaTWBHBIMM  IIpOLiefypaMH 10  IpefOCTaB/IeHUIO
rOCy/JapCTBEHHOMN YC/IyTH, OCYILECTBJISIETCS. PYKOBOAUTE/IEM Y [O/DKHOCTHBIMHU JIMLIAMH
yTIpaBjeHUss COLU&IbHOM TIOJMTHKH, OTBeTCTBEHHBIMHM 3a  IIpeJoCTaBjIeHHe
rOCy/IapCTBEHHOM  YCJIyTM, Ha ITOCTOSIHHOM OCHOBe, a TakKKe IIyTeM IIDOBeZeHNs
I/TAHOBBIX M BHEIIAHOBBIX IIPOBEPOK IO COOJIFO/IEHMI0 M HCHOJHEHHIO I0JIOJKeHHH
HacTosIIero AJMUHHCTPaTUBHOIO perylaMeHTa.

TTopsiAoK ¥ NEPHOAUYHOCTD OCYIeCTB/IeHH A IIAaHOBBIX H BHEI/IaHOBBIX
MPOBEPOK MOJTHOTHI M KAUeCTBa Ipe/j0CTaB/IeHNs TOCYyAaPCTBEeHHOH YC/IyTH,
B TOM 4Hc/ie NopAAoK B (GopMbI KOHTPOJIS 33 MOJTHOTOH H KaueCcTBOM
MpeJoCTaB/IeHNs TOCyJaPCTBeHHOH yC/TIyIrH

100. KoHTposb 3a IIOJHOTOH M KaueCTBOM IIpeAOCTaB/ieHHs TOCyAapCTBEHHOH
yCJIyTH BK/IIOYAeT B ce0st MpoBefieHre ITPOBEPOK, BhIAB/IEHHE 1 yCTPaHeHHe HapyIIeH i
mpaB 3asBUTejied, pAacCMOTpeHWe, IPUHATHE pelleHMH M IIOATOTOBKY OTBETOB
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Ha oOpallleHust 3asBUTeNIel, coepsKalie »kanobbl Ha JelicTBus (OesgeiicTeue)
JOJ/DKHOCTHBIX JIAI] YTIPaB/IeHNs COLMaIbHOM MOIMTHKY (fjanee — skanoba).

[TepuoAMYHOCTE OCYILleCTB/IEHHUSA ITPOBEPOK ITOTHOTHI M KauecTBa Ipe/loCTaB/IeHHs
rOCy/JapCTBEHHOM VCJIYI'M YCTaHaB/IMBAeTCs HauyaJbHMKOM YIIPABJIEHMS COLIMAIbHOU
TTOJTUTUKHU JTUOO YIIOJTHOMOUEHHBIM UM JIMLIOM, OTBETCTBEHHBIM 3a OPTraHU3alluio paboThl
IO MPeJ0CTaB/IeHHIO FOCYAapCTBEHHOH YCIYTH.

101. TTpoBepkH MOJHOTEI ¥ KAYeCTBa IPe/IOCTaB/IeHNA FOCY/JapCTBEHHOM YCIyTH
OCYII[ECTB/ISIFOTCS. Ha OCHOBaHMM WH/VBUAYAIbHBIX IIPaBOBBIX AKTOB (IIPHKAa30B),
13/]aBaeMbIX Haua/IbHUKOM YTIPaB/IeHHS COL{Ha/TEHOM TTOJIUTHKY JIMOO0 YTI0/THOMOUEHHBIM
UM JIALIOM, OTBETCTBEHHHIM 3a OpraHu3alii0 paboTbl 10 IIpeJoCTaB/IeHUIO
rOCyZapCTBEHHOH YCIIYTH.

[TeproAUYHOCTL TIPOBEJEHUSI IIPOBEPOK MOKET HOCUTH IUIAHOBBIM XapakTep
(OCyLIecTBAATECS HAa OCHOBAaHMM TIOJYTOJOBBIX WIM TOJAOBBIX IITaHOB paboTsI)
¥ BHEIJIAHOBBIHM XapakTep (110 KOHKPeTHOMY 0OpallleHUI0 3asBUTes).

Pe3ysbTaThl MPOBEPOK OGOpPMIIAIOTCS B BUJE aKTa, B KOTOPOM OTMevaroTcs
BLIsSIBJIEHHBIE HEJOCTAaTKU U JAl0TCA NpefiJIO’KeHUs 110 UX YCTPaHEeHUIO.

OTBeTCTBEHHOCTH JO/DKHOCTHBIX JIMI OPraHa, Mpe/j0CTaB/IAoIero
roCy/JapCTBeHHYI0 YCIYTY, 3a pellleHHsA | JeiicTBus (6e3jeiicTBie), NpHHUMaeMble
(ocymecTB/IfieMbIe) IMH B X0/ie IPe/I0CTaB/IeHHs rocy/JapCTBeHHOM YCIyTH

102. ITo pe3ynbTaTaM IpOBeeHHBIX IPOBEPOK B C/Iydyae BBIABICHUA HapyleHUH
TpaB TIpaKJaH BUHOBHBIE JIMI]A IIPHBJIEKAIOTCA K OTBETCTBEHHOCTH B IIOPSJKE,
yCTaHOBJIEHHOM 3aKOHOAATe/IbCTBOM Poccuiickoit @epepaliyiu.

103. [To/pKHOCTHBIE JIMLjA yTpaBAeHUs COLMAIbHOM ITOJIMTHKH, OTBETCTBEHHEBIE
3a OCylIIecTB/IeHHAe aZIMUHUCTPaTHUBHBIX TripoLieyp 1o Tpe/ioCTaB/IeHUIO
rOCYJapCTBEHHBIX YC/IYT, HECYT YCTaHOBJEHHYIO 3aKOHOZJATeIbCTBOM PoCCHMCKOH
defepalliii OTBETCTBEHHOCTD 3a pelleHHs U JedicTBus (6e3felicTBHe), IPUHIMaeMble
(ocymiecTBisieMble) B X0/l IIPe/iOCTaB/IeHNs TOCYJapCTBEHHOM YC/IYTH.

TTo/10)KeHns1, XapaKTepu3yoiye TpeboBanuA K NOPAJAKY U (hopMaM KOHTPOJIA
3a MpeJ0CTaB/IeHHEM IroCy/[apCTBEHHOH yC/IyTH, B TOM YHC/Ie CO CTOPOHBI
rpaXk/iaH, uX 00 beJNHeHHH U OpraHu3anun

104. KoHTpo/ik 3a MnpefiocTaBieHneM roCyAapCTBEHHOH yCIYTY OCYILeCTBIIAETC A
B hopMe KOHTPOJIA 3a COO/I0ZileHreM I0C/IefloBaTe/IbHOCTH JeHCTBHUH, OIpefie/eHHbIX
a/IMHHMCTPATHBHBIMK TIPOLIeAyPaMH IO TIpeioCTaBIeHHI0 I'OCYAapCTBEHHON YCIyIH,
U [IPHUHATHEM DeINeHHH JO/DKHOCTHBIMH JIMIIAMHM YIIpaB/IeHHs COLIMA/IbHOM TOTMTHKM
IIyTeM MPOBe/ieHUsI NPOBEPOK COOMIOAeHMA M HCIIOJIHEHMA [O/DKHOCTHBIMH JIMI[AMH
yIIpaBjieHus COLMATbHON IIOJIMTUKM HODMAaTUBHBIX IPaBOBLIX aKTOB, a TakKXkKe
T10JIOXKEHHUM HACTOAILEro AIMUHUCTPAaTUBHOIO perjlaMeHTa.

TTpoBepKM TakKe MOT'YT MPOBOAUTHCS 10 KOHKPETHOH jKanobe 3asgBUTe/Is.

KoHTpoJib 3a npefocTaBeHreM I'oCy/JapCTBeHHON YC/IyTH CO CTOPOHBI I'DayK/jaH,
UX oObeguHeHMWH ¢ OpraHu3aliii OCYIeCTBJISeTCA IIOCPeJCTBOM OTKDBLITOCTH
JesSTebHOCTA  yIIpaBjeHW{  COLManbHOM  TOMWTHUKM TPH  IPEJOCTaBJIeHHN
rOCyJapCTBEHHOH YyC/IyTH, IIOJydYeHWs IIOMHOM, aKTyaqbHOHM M [JOCTOBEpPHOH
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uH(OpMaLK 0 MOpsAKe IpefoCTaB/lIeHUs FOCYJapCTBeHHOH YC/IYIM M BO3MOKHOCTH
nmocyneOHOTO — paccMoTpeHust obpamieHuit  (bkanob6) B Iporjecce  IOMyYeHMs
TOCYAAapCTBEHHOMN YCIyTH.

Paspgein 5. JlocyeOHbIN (BHECYAeOHBII) NOPAJOK 00)Ka/I0BaHNS PeleHni
" JielicTBui (0e3/ielicTBHA) opraHa, NpejAoCTaB/IsIOLIero rocyAapCTBeHHYI0 YCIyTy,
€ro JJO/DKHOCTHBIX JIMI| ¥ FOCYAAPCTBEeHHBIX IPAX/JAaHCKHX CTy)KaliX, a TaKKe
peneHui u geiicteuii (be3peiicreusa) M®I], pabornukos M®I]

Hudopmanms /s 3aMHTEPeCOBAaHHBIX JIMIY 00 HX MpaBe Ha Jjocye0Hoe
(BHecy/ie0HOe) 00ka/IoBaHue JeHcTBuUi (0e3aelicTBUA) U (W/IN) pelleHHH,
OCYILeCTB/IAEMbIX (IPUHATHIX) B X0/e IPej0oCTaB/IeHHs rocy/jJapCTBeHHOH yCIyrH

105. 3agBuTent BIpaBe o00KajoBaTh pemneHus u gedctBus (Ge3jeiicTBue)
yIIpaBieHHs. COLMAaILHOM IIO/NIMTHKY, ero JO/DKHOCTHBIX JIML] M TOCY[apCTBeHHBIX
TPAKIAHCKMX CIyXKallUX, a Taike pemnieHus U jedictBus (6esgeiictBue) MOL],
pabotarkoe M®I] B focyze6HoM (BHecyAeOHOM) TmopsAKe B Clydas,
npegycMoTpeHHbIX craThed 11.1 PepepanbHoro 3akona or 27 wurong 2010 ropa
Ne 210-D3.

Oprasbl rocyjapCTBeHHOH BJIACTH, OPraHU3aL{iH U YII0/IHOMOYEHHbIE
Ha pacCMOTPeHHe )Ka/100b1 INIa, KOTOPHIM MOXKeT OBITh HanpasJ/ieHa
a006a 3aABUTe/IA B 10Cy/e0HOM (BHECYAe0DHOM) mopsa/Ke

106. XKanoba Ha yripaB/ieHHMe COIMATBHOM TIOMMTHKHA MOXKeT ObITh HarpaB/eHa
JJI1 pACCMOTPEHUsST B yIIpaB/ieHHe COLMaJbHOM TIOMMTHKYA B IIMCbMEHHOH (opme
Ha OyMa)KHOM HOCHTeJIe, B TOM UMCJie IIPH JIMYHOM IpHeMe 3asiBUTeIsd, B 3/IeKTPOHHON
dopme, 110 rioute Wiy yepes M®I].

Kanmoba Ha pemrenus u jedictBus (Oe3felicTBue) yIIpaBleHMs COLMa/ILHOM
TIOJIMTUKH MOXKeT OBITh rofiaHa B MUHHCTEPCTBO COLMATBbHOM NOMUTHKN CBepAJIOBCKOM
06/1aCTH, B MACHMEHHOH (opme Ha OymMaKHOM HOCHTesle, B TOM YHC/Ie TIPH JIMYHOM
TIpreMe 3asiBUTeJIs, B 3/IeKTPOHHOM (popMe, T10 riouTe M yepe3s MPII.

107. Kanoba na M®II moxkeT ObITh HarpaeieHa B M®L] B rmicbMeHHOHM Gopme
Ha 6yMa)kHOM HOCHTeJsie, B TOM YFHC/le TIDH JIMYHOM TIpHeMe 3aABHUTelIs, B 3/IeKTPOHHOM
dbopme, a TakKe I10 TI0UTe.

JKanoOy Ha pertteHus u fetictBus (6e3neticteue) M®L] Takke BO3MOKHO MOJAThH
B JTertaptraMeHT WH(OpMaTH3aluK U cBs13U CBep/TIOBCKOH 06/1acTy (fasiee — yupeAuTe/ib
M®II) B rrceEMeHHO# opMe Ha OyMaKHOM HOCHTeJIe, B TOM 4MC/Ie IIPY IMYHOM IIpHeMe
3asIBHTEJIsA, B 9JIEKTPOHHOM (popMe, a TakKe I10 I10YTe.

Crioco0n1 HH(pOPMHPOBaHUS 3asABHTe/IeH 0 MOPsAAKe NoAAYH H PACCMOTPEHHA
JKa/100b61, B TOM YHC/Ie C HCIo/Ib30BanueM EfuHoro noprana

108. MMHHCTePCTBO COLMaIbHOM momuTrKH CBep/I0BCKO# 06/1aCcTH, yIIpaBjieHHe
coLanbpHoM nomTtrky, M®L], a Takke yupegurens M®I] obecrieunBaror:
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1) uadopmupoBaHue 3asBUTee 0 MOpsi/ike 06)KaTOBaHUs PELIeHHH U JeHCTBIH
(6e3geiicTBUs) yOpaBlAeHUS COLMAIbHOW MOJMTHKH, €ro JO/DKHOCTHBIX —JIMII,
rOCyJapCTBeHHBIX TPOKAAHCKMX CayKamux, a Takke MO®Il u ero paboTHHKOB
IIOCPeICTBOM pasMelrleHus] THPOPMaLH:

Ha CTeHJax B MecTax [1pe/IoCTaBJIeHNs roCyJapCTBeHHBIX YCIIYT;

Ha oQUIMaTbHOM cailTe MUHUCTEpCTBA COLMAILHOW TTOMTHUKKA CBep/I0BCKOM
obmactu B cetu HMutepHer: https://msp.midural.ru/gosudarstvennye-uslugi/perechen-
gosudarstvennyh-uslug/gos-usluga-msp-28.html, ympaBneHuss coianbHOH TTOMTHKH,
M®ILI: https://mfc66.ru/ u yupegurens M®LI: http://dis.midural.ru/;

Ha EjvHoM moprane B pasgene «[lomonHuTensHas vHGOpPMAaLHsA» TIO afpecy:
https://www.gosuslugi.rw/347745/;

2) KOHCYJITUPOBaHHe 3asBUTeIel 0 MopsiiKe 00’Ka/IOBaHUA PelleH i 1 JeHACTBHH
(Ge3pelicTBUsA) yIpaBlAeHUS COLMANBHONM TIOJMTHKH, €ro JO/DKHOCTHBIX JIHII,
rOCy[lapCTBEHHBIX TPaKAAHCKUX CAyXKAalMX, a TakKe Ha pelleHus U [J[eHCTBUsA
(6e3petictBue) M®LI 11 ero paboTHHKOB, B TOM UHCJIe 110 Tesie)OHY, 37IEKTPOHHOM ITOUTe,
TIpY JIMYHOM IIpUeMe.

IlepeuyeHs HOPMATHBHBIX IPABOBHIX AKTOB, PEry/JTMPYIOLIMX OPAJOK
AocyjedHoro (BHecyeGHOro) o6)xaioBaHusA peleHuit u JeiicTeui (6e3geiicTBIA)
ynpap/ieHHs CONAATHHON MOJIHTHKH, ero /{0/DKHOCTHBIX JIMI H FOCYAapCTBEHHBIX

rPaX/JaHCKHX CJTy)KaIUX, a TAK)Ke perneHnil u feicreuii (0espeiicreusa) M®PI],
paboraukoB M®I]

109. TTopsigok mocynebHoro (BHeCy1e0HOr0) 00ka/I0OBaHMs PeIeHHH 1 eHCTBUI
(be3meiicTBUsA) ympaBieHWs COLMAJIbHOM TIOJMTHKY, €ro /JO/DKHOCTHBIX JIHI]
1 FOCY[ApCTBEHHBIX TPAKAAHCKUX C/IyKallluX, a TakKKe PpelleHHd U JIeMCTBUH
(6e3peiictBuss) M®LI, pabotHrkoB M®II perymmpyercs:

cTatbsimu 11.1-11.3 ®epnepanbHoro 3akoHa oT 27 mroid 2010 roga Ne 210-D3;

rioctaHoBjieHneM IlpaBurtenbctBa CBepgioBckod obmactu ot 22.11.2018
Ne 828-IIIT «O6 yrBepskaeHuu ITosoxenus 06 0coOeHHOCTSX IMOJa4uu ¥ PACCMOTPEHHUS
)kamo6 Ha pemeHds uW JeictBus  (Oe3melicTBHE) UCIIONHHUTENBHBIX  OPraHOB
roCyZapCTBEHHOU BJIACTH CBepJ/10BCKOH obsacty, TIpeAoCTaBIIAIONIMX
rOCyJapCTBeHHbIE YCIYTH, UX [AO/DKHOCTHBIX JIML, IOCYJapCTBEHHBIX I'Pa’KJaHCKHUX
CIy’KallIUX ~ MCTIOJIHWUTENIBHBIX OpraHOB TOCyJapcTBeHHOM BiacTd (CBep/jIOBCKOH
ob6nacTy, TIPeJOCTaB/IOIIUX TI'OCyJapCTBeHHbIe YCIAYTH, a TakKe Ha pelleHHs
u neticteus  (Oe3medicTBHe) MHOTOQYHKIMOHA/JIFHOTO  LIeHTpa  IIpefOCTaBJIeHUs
T'OCY/JapCTBEHHBIX ¥ MyHULMITATBHBIX YCIYT U ero paboTHUKOBY;

TIPUKa30M MHUHHCTEPCTBA COLMABbHON MOMUTHKH CBepJIOBCKOM 00/1acTH
ot 16.05.2019 Ne 164 «O6 opraHu3anuy UCIOHEHUs TTOCTaHOBAeHus [IpaBuTeNLCTBa
CeepgioBckoit obmacta ot 22.11.2018 Ne 828-IIIT «O6 yrBepkaeHuu ITosioskeHws
00 ocobGeHHOCTSIX TIOflaUM UM PpacCMOTPeHHsl Kajiod Ha pemeHus U JAeHCTBUS
(be3pelicTBHE) UCIIONIHUTE/NBLHBIX OPraHOB I'OCYAApCTBeHHOM Bnactu CBep/oBCKOH
obsacTy, TIPEAOCTAB/LIOUMX TOCYAAPCTBEHHBIE VCIYTH, WX JOJDKHOCTHBIX JIMII,
roCy[apCTBEHHBIX IPaKIaHCKHAX CIy>KallX HCTIO/THUTE/IbHBIX OpraHoB
roCcyZapCTBeHHON BJIACTH CBep/i/I0BCKOH obnacty, Tpe/I0CTaB/ISFOIIX
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rOCy[apCTBeHHBIE YCIYTH, a TakkKe Ha pelleHus u Jedcrsus  (6esgeiicTBue)
MHOT'0()YHKI{MOHA/IbHOT'O 1[eHTpa TIpe/loCTaB/IeHUs rOCYAApCTBEHHBIX
¥ MYHHULIUTIAJIBHBIX YCIYT ¥ eT0 PabOTHHKOB».

110. TlosnHasa wuHbOpMamus O TIOpPsSAKe TOJAYM W PacCMOTPEHHMH >KanoObl
Ha pelleHusi U JeiictBus (6e3zelicTBHe) YIIpaBieHHS COLMAIbHOM IIOJMTHKH, €ro
JOJDKHOCTHBIX JIUL] ¥ TOCY/AapCTBEHHBIX TDaKJAHCKUX CIyKalllUX, a TaKKe pelleHus
u gefictBust  (6e3pelicteue) MO®II, pabotHukoB M®IL] pasmemeHa B pasgene
«JonomHuTebHas MH(OpMALMA» (COOTBETCTBYIOLIEM TOCYZAPCTBEHHOH YC/IYIH)
Ha EquHoM mopTasie 1o azapecy: https://www.gosuslugi.ru/347745/.
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IIpunoxenwve Ne 1

K AJMUHUCTPAaTUBHOMY perjiaMeHTy
IIPe/I0CTaB/IeHHs 'OCy/JapCTBEHHON YCayTH
«OdopmeHue 1 BblZlaua YAOCTOBEPeHUH,
JarolyX IIpaBo Ha IIo/lyyeHue Mep
COLIMABHOMN O AepIKKA
peabrIUTHPOBAHHBIM JIMI[AM H JIAIIAM,
IIPU3HAHHBIM [10CTPa/aBIIMMU OT
TMOJIUTHYECKUX Perpeccri, MPOXKHUBArOIIM
Ha TeppuTopuy CBep//IOBCKOM 00/1acTi»

HaqaanHKy yIipaB/IeHUA COI.H/IaIIbHOI‘/JI IMOMUTHKH

3ASIBJIEHUE

(bamwmist, UMSL, OT9ECTBO /I3, HMEIOLLIero NPaBo Ha IIPe/{0CTaB/IEHst FOCYAPCTBEHHOH YCIyTH)

MecTto XuTesbcTBa
(TIOMTOBBI HHAEKC, patioH, ropoj, MHOH HaceseHHbIN TIYHKT, VML, HOMep oMa, KOpIIyca,

KBapTHPhI YKa3bIBaOTCA Ha OCHOBAHMH 3alIUCH B NACTIOPTe WIN NOKYMEHTE, IIOATBEPXKAaI0N[eM DETUCTPALUIO 110 MECTy

JKUTENBCTBA (€C/ TIPeTBSBISIETCS He TIaCToPT, a MHOH JIOKYMEHT, y/J0CTOBEpSIOIIHI JITUHOCTD))

JTOKYMEHT, YAOCTOBEPSIOLHI JTMUHOCTD:

Cepus, Ne I'paxxancTeo
Jara Beijaun Jara poxjenus
KeM BbiiaH Mecto poxaenus

CTpaxoBo¥ HOMED HHIUBHUYaILHOIO JUI[EBOTO CUeTa

Ceejjenvis1, YKasaHHbIE B 3asIBJIEHUN, COOTBETCTBYIOT JOKYMEHTY, YAOCTOBEPSIOIEMY JIMYHOCTb.

«_» 20__r.

(mogmmck CrieryanucTa)

Tlpomy BeIaTh YAOCTOBEDEHMe, fAatoljee IIPaBO Ha IIOJIyueHHe Mep COLMAILHON MOJepPiKKH
peabUIMTUPOBAHHBIM JIWIIaM U JIWIIaM, IPU3HAHHBIM TIOCTPaJaBIIMMH OT IOJIMTHYeCKUX PerpecCui,
NPOXKHUBAOLIUM He TeppuTopry CBepAIOBCKOM obnacTu.

PaHee yj0CTOBepeHNe He BbIABAIOCh.

K 3asB/ieHHIO IIpUiarato:

« » 20 T

(TIOATIHCE 3asBHTENIA)
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PACITMCKA-YBEJOMJIEHUE

3asiB/IeHHE U JAOKYMEHTRI I'D.

PerucTpalioHHbI HOMep KosmiuecTBO JOKyMEHTOB

ITpunsan [Harta ripuema
(mogmvick, ®.1.0. cerpanmicTa)

PACIIMCKA-YBEJJOMJIEHUE

3asiB/ieHre U JOKYMEHTHI I'p.

PerucTparioHHbI HOMEp KomiuecTBO JOKYMEHTOB

Ipunsn Hara ripuema
(noparmice, ©.1.0. crieryammcTa)

A

)

(avmst, UM, OTHECTBO 3asIBHTEIS)

a0 cornache B COOTBETCTBMM €O CTaThell 9 DefepasbHOTO 3ak0Ha oOT 27 wmons 2006 roga Ne 152-@3
«0O miepcoHaNLHBIX JAaHHBIX» Ha aBTOMATH3MPOBAHHYIO, a TAKKe He3 HCHo/B30BaHMs CPEJICTB aBToMaru3auu 06paboTky u
WCTIONb30BaHNe MOUX IePCOHANBHBIX JAHHBIX, COOEKAIMXCA B HacTOSIIEeM 3asBIeHUH U NPWIOKEHHBIX OKYMEHTaX, C
1jeNbl0 OpraHW3alliil y4eTa BBIJauM YAOCTOBEpEHMd, JAIOLero IpaB0 Ha MOJyueHHe Mep COIManbHOH IIOAepKKU
peabuIUTUPOBaHHbIM JIMIAM U JIWIaM, NIPH3HAHHBIM [I0CTPafaBHIMMUA OT TIOJIMTHYECKUX PepecCHi, MpPOXMBAIOIM He
TeppuToprr CBep/JIOBCKOMH 06/1acTH.

Hacrosijee 3asBreHye JelicTBYeT Ha I1eDHOJ [0 HCTeUeHMs CDOKOB XpaHeHWs COOTBETCTBYIOLIed mHboOpMalu
WIM JOKYMEHTOB, COZEPXKAIMX YKa3aHHYI0 WH(OPMAI[MIO, ONpejeiseMsIX B COOTBETCTBMM C 33aKOHOZATEILCTBOM
Poccuiickoit enepanym.

Pasperriaro MoH ItepcoHaIbHBIE [JAHHBIE, UMEIOLHeCs B YIIPAB/IeHUH COIMA/ILHOM TIO/IMTHKY, TIepefaBaTh TPeTbHM
JMIaM Tpu  yOIoBMM  coOMmofieHus  KOHQUAEHIMANBHOCTH  JaHHBIX € IeNbi0 pea3alid MOHMX TIpaB
Ha ToJIy4YeHu’e YAO0CTOBepeHH .

OT3bIB 3asBIEHNS OCYINECTBAAETCS B COOTBETCTBUH C 3aKOHOAATeNLCTBOM PoCCHHICKOR Penepalyu.

« » 20__r.

(noprmch 3asBUTeI)
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