VIIPABJIEHUE TPYJIA U 3AHSTOCTU HACEJIEHMS
TAMBOBCKOM OBJIACTU

IIPUKA3
Ca9.06 o7y - -
I Pe R r. Tam00B No 5897
06 YTBEPKAEHUH aIMHHHCTPATUBHOTO periamMeHTa [pEeIOCTaBIIEHUS

rocynapCTBEHHON yciyru «ConelcTBHE IpakaHaM B MOUCKe MOAXOAAIIEH paboThl,
a paboTozaTessAM B T0A00pe HEOOXOUMBIX PaGOTHUKOBY

B cooTtBercTBHM ¢ IpuKazoM MUHHCTEPCTBA TPYAa U COLMANBLHON 3aLLUTHI
Poccuiickol ®enepanyn ot 13.11.2012 Ne 5241 «OG yTBepKaeHHH (BeaepanibHOro
FOCYJJTapCTBEHHOI'0 CTaHAAapTa IOCYJapCTBEHHOM YCIYTH COICHCTBHUS TIpa)iaaHam
B TIOMCKE TMOAXOMAIIEH paboTel, a paboTomaresisM B MNOAOOpPE HEOOXOMUMBIX
pabotHukoB» (B pegakuuu ot 28.11.2017) u nocraHOBIEHHWEM aJIMHHHUCTPALUHK
obmactu ot 27.01.2011 Ne 38 «OG yrBepxumenuu Ilopsaka pa3paGoTKu u
YTBEPXKIEHUS] aJIMHUHHUCTPATUBHBIX PErJIAMEHTOB HCIIOJHEHUS TOCYNapCTBEHHBIX
(GyHKUMH ¥ aJMUHHCTPATHBHBIX PEIIAMEHTOB IPEJOCTABJIEHUs TOCYAAPCTBEHHBIX
YCIYTr  MCIOJIHMTENbHBIMA OpraHamMd TOCYHapCTBEHHOH  BJacTH  0OIacTH»
(c m3menenusmu) [TPUKA3BIBAIO:

1. YTBEepauThH aIMUHUCTPATUBHbIN periaMeHT NpeoCTaBICHHS
rocynapcteeHHo# yciyru «ConelcTBue rpaxkjaHaM B MOUCKE MOIXOAsIIEH paGoThl,
a paboromaTtensM B noabope  HEOOXOIMMBIX  pabOTHMKOBY»  (najnee -
aZIMUHUCTPATHUBHBIA PETJIaMEHT) COTIACHO IIPUJIOKEHHUIO K HACTOALIEMY PUKA3Yy.

2. HauanpHuky oTnena KoOpAMHALMH  paGoThl  MOJABEIOMCTBEHHbBIX
yupexnenui FO. M. JlaBeiioBy obecnieyuTh:

UCTIOJTHEHHE W JoBeneHue a0 TamMOOBCKHX OONACTHBIX TI'OCYHapCTBEHHBIX
Ka3eHHBIX YYPEXAEHUH LEHTPOB 3aHATOCTH HACEJEHHS aJMHHMUCTPATHBHOI'O
periameHTa, yTBEpKAEHHOTO HACTOSIIMM IPUKa30M;

OnyOJIMKOBAaHME HACTOSILIEro TMpHKa3a Ha calTe CeTeBOro W3NaHMS
«TamboBckas xu3Hb» (Www.tamlife.ru);

pasMmenieHue aJIMHUHHUCTPATUBHOIO pErjlaMeHTa, YTBEP)KIEHHOIO HaCTOSALIMM
pUKa3oMm, B pasjene «Peectp rocynapcTBeHHbIX yeiayr (dyHKIHi)» PernoHansHoro
peecTpa rocy1apCTBEHHBIX ¥ MyHUIMIIAIBHBIX yeIyr TamM00BCKo# o61acTy.

3. Havanenuky otaena HHOOPMaLMOHHBIX TEXHOJOTHH U IOKYMEHTOOB0pOTA
C.B. ApremoBy obecrneyuThb ony0JIMKOBaHHE HaCTOSALIEro npHKasa
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Ha «OduunaabHOM HHTEPHET-NOpTalle NPaBoBOH HH(OPMaLHKU» (WWW.pravo.gov.ru)
¥ Ha O(ULIMATEHOM CaiiTe yIpaBlieHUs TPy1a U 3aHSITOCTU HaceJeHHUs 00JIacTH.

4. Ilpu3HaTh yTpaTUBLIUMH CUILY:

MIPUKa3 YIpaBICHHUS TPyda M 3aHATOCTH HaceneHus obnactua or 27.10.2014
Ne 218-IT «O6 yTBepkIeHHUH aIMHHUCTPATHUBHOIO peIrjlaMeHTa MNpeaOCTaBIIEHHUs
rocyaapcTBeHHOH yenyru «ConeiicTBre rpax/iaHaMm B IIOUCKE MMOAXOAsLIEeH paboThl,
a paboTtonaresnsM B Moa00pe HeOOXOAUMBIX PaOOTHUKOBY;

NIpUKa3 YIIpaBJeHUsl Tpyda M 3aHATOCTH HaceyieHuss obsactu oT 06.06.2016
Ne  135-IT «O BHeceHUM M3MEHEHUW B aJMHUHUCTPATUBHBIA  pErlnaMeHT
MPEAOCTABIEHUS TOCYAAapCTBEHHOM yciyrn «ConedcTBhe TIpaXkJaHaMm B ITOUCKE
noAxoAse! padbotel, a paboTonaresnsiM B 10100pe HEOOXOAUMBIX PAOOTHHKOBY.

5. KoHTposs 32 HCroTHeHHeM HacTOSIIIero MpruKa3a OCTaBIIsO 3a COOOM.

’
HauanpHuk ynpasnesus ;7 < M.C. ®unuMoHOB




TMMPUJIOXKEHME
YTBEPXIEH
MpYKa30M YIIPaBJIEHHs TPYAa
¥ 3aHATOCTU HacesJeHHs 001acTH

ot 09 06. 204§ Ne 3557

AJAMHHHCTPATUBHbIH perjamMeHT
npenocTaBIeHus rocysapcreenHoii yeayru «CoaeficTBiue rpakiaHaM B MOHCKe
noaxoasimeii paboTel, a paGorogaTessM B Noa00pe HEOOXOAHMBIX pabOTHHKOB»

1. O0uue noJI0KeHus

1.1. AIMUHHUCTPAaTUBHBIN PErIAMEHT IIPEIOCTABNEHHS IOCYHAPCTBEHHOH yCIyTH
«CopelicTBHEe rpaXkaHaM B TIOMCKe Moaxosmell paboTsl, a paboTonare/iiM B nosnoope
HeOBXOIMMBIX PabOTHHKOB» pa3paboTaH B LeJX OOecledeHusl €IMHCTBA, MOJHOTEI,
KayecTBa MPeNOCTABNEHNs 1 PABHON JOCTYITHOCTH TOCYapCTBEHHOH YCIIYTH, CO3AaHNs
KOM(OPTHEIX yCIOBUH s 3asBUTENeHd (noy4aresnei rocyIapCTBEHHOU YCIIyIrd) |
onpesieIAeT CPOKH ¥ I0CJIe0BaTeNbHOCTh ACHCTBUH (aIMMHUCTPATUBHBIX npoueayp)
ITPU OCYILLECTBICHUH MOJTHOMOYMHI MO COACHCTBHIO TPAXKIAHaM B ITOHCKE MOAXOIALIEH
paboThl, a paboToNAaTENSIM B [10100pe HEOOXOANMbIX PaOOTHHKOB.

1.2. TocymapcrBennas ycimyra «ComeicTsre rpaxjaHaM B ITOUCKE NOAXOASLIEeH
paboTel, a paborojarelsM B TOAOOpe HEOOXOINMEIX pabOTHHKOB»  (Hayuee -
roCyIapCTBEHHas! yCIIyra) IpeaoCTaBISeTCs CIeYIOIHM 3asSBUTEIIM:

rpaxk[aHaM, 3apeTUCTPUPOBAHHBIM B LEJIAX IIOUCKA noaxonsiei padboTsl (najee -
rpacaaHe);

paboTojarensiM MM HMX  YNOJHOMOYEHHBIM  IIPEICTABUTENISIM (nanee -
paboToaTenn).

1.3. TpeGosanus K MOpAAKY HMH(GOPMHPOBaHHA O  IPENOCTABICHHH
roCyIapCTBEHHOMN YCIIyTIH.

MHdopMaLus 0 MecTax HaxOXIeHHus, rpaduxe (pexxume) paboOThI, KOHTAKTHBIX
teneonax, aapecax VIHTepHeT-calTOB M 3JIEKTPOHHOHM MOYTHI yNPAaBJICHUS TPyla M
3aHATOCTH HacejleHus: obnacty U TaMOOBCKUX OOJIACTHBIX FOCYAapCTBEHHBIX Ka3eHHbBIX
YUpeXJEHUH LIEHTPOB 3aHATOCTH HACENeHHs MPEACTaB/ieHa B MPHJIOKEHHH Ne ]
K HacTOsIeMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

CpeieHHS. O HOMEpaX CIPABOYHBIX TEJE(POHOB yMpPaBiIeHUS TPylda W 3aHATOCTH
HacesleHns 06IACTH pasMeLIaloTcs Ha caliTe ynpasieHus (zan.tambov.gov.ru).

MudopMupoBaHne O rocyIapCTBEHHOM yciyre M HOpsANKe €€ MpefoCTaBICHHs
OCYIIECTBIISETCS HENOCPEACTBEHHO B MOMELICHUAX YNPABICHUS TPyAa H 3aHATOCTH
HacesieHus obiacTy (nanee - ynpasienue) # TaMOOBCKUX 001aCTHBIX rOCY1apCTBEHHBIX
Ka3eHHBIX yYpeXIeHHIl [EeHTPOB 3aHATOCTH HacelleHHs (hayee - HEHTPhl 3aHATOCTH
HACeJICHHs), C HCIOb30BaHUEM CPEACTB MacCOBOM HH(OpMaIWH, 3JIEKTPOHHOW MK
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TenedOoHHON CBsI3H, BKJTIOYasi aBTOMH(OPMUPOBAHHUE, uH($OpPMaLIHOHHO-
TeJIEeKOMMYHHUKALMOHHON ceTH «VIHTepHeT», BKIoYas (elepalbHylo roCyIapCTBEHHYO
vH(pOPMAIHOHHYI0 cucteMy «EIMHBIA rmopTajl rocynapCTBEHHBIX M MyHHUHUNAIBHBIX
yenyr (Qynxuui)» (manee - Epunbii nopran) u Ilopran rocynapCTBEHHBIX H
MyHHIHMNAnbHBIX yeuyr (dynxuuni) TamGoBckod obnacTu (najnee - perHOHaNbHBIM
gopran), a Takke uepe3 MHOroQyHKIMOHaJbHBIE LEHTPbI IPEAOCTaBICHUS
rocylapCTBEHHBIX ¥ MYHUIMIAIBHBIX yeiIyT (nanee - M®L).

Paszgarounsie WHGOPMALMOHHBIE MaTepHallbl HaxOOATCS B  TMOMEILEHUIX,
peJHA3HAYEHHbIX U [IpHeMa 3asBUTesel, WHQOPMALMOHHBIX 3ajlaX, 3ajax
06CTyXKHBaHUs, pa3aloTCs B MecTax IpoBeleHUs HHGOPMAIOHHO-MaCCOBBIX
MEpOTIPHATHI, a TakKe Pa3MEILaloTCsi B HHBIX OpTraHaX M y4pexIeHusX (Harnpumep, B
TepPUTOPHANILHBIX Opranax (eJepalbHBIX OPraHOB UCIIOJHUTENBHON BIACTH, OpraHax
COLIMAIBHON 3allUThl HACeNeHHs, 00pa30BaTe/bHbIX U MEIULIMHCKHX YUPEKICHHUIAX,
opragax MeCTHOTO camoylpaBieHus, opraHax IlencuonHoro Qounna Poccuickon
depepalyu 4 T.4.).

Ha undopMaluHOHHBIX CTeHJaX, pasMELAEMBIX B MMOMEIICHHSIX YTPaBIECHUA H
LeHTPOB 3aHATOCTH Hacenenus, M®LI, Ha pervoHaJLHOM IIOpTale, Ha OQULHATBHOM
caiiTe ympaBieHWs W LEHTPOB 3aHATOCTH HACEJeHUs COACPKUTCA Cleayromas
uHbOpMaLYS:

MecTopacronoxenue, rpaduk (pexum) paboThl, HoMepa Tele(pOHOB, axpeca
WHTepHeT-calTOB U 3JIeKTPOHHOM [TOYTHI yIIPaBJIEHHUS U LICHTPOB 3aHATOCTH HACEJICHHU,

PEECTp roCyAapCTBEHHBIX YCIIYT B 00NACTH COMEUCTBYS 3aHATOCTH HACCIICHHUS,

TeKCT aIMMHUCTDATHBHOIO perVIaMeHTa IPENOCTaBIeH sl IOCYIapCTBeHHON
YCIYTH B aKTyaJlbHON pelakLiuy C IPUIIOKEHUSIMH;

HoMep TejiehoHa AJIS TIpeiBApUTENILHOM 3aIliCH Ha [IPUEM;

repedeHs 3asgBUTeNeH (mosryyaresield roCcy1apCTBEHHON yCIIyTH);

nepedeHs JOKYMEHTOB, HEOOXOIMMBIX NS NPENOCTABIEHHS TOCYIapCTBCHHOH
YCIIYTH, U TpeOOBaHUs, IPEeNbABIIEMbIE K 9TUM JOKYMEHTaM;

nepedeHh JOKYMEHTOB, HEOOXONMMBIX sl NPEeJOCTaBJEHHs OCYIapCTBEHHOM
yCIIyrd, KOTOpbIE HAaxOASTCS B PaclOpsHKEHHM IOCYIApCTBEHHBIX OPraHOB, OPraHoB
MECTHOTO CaMOYIIpaBJieHHss M MHBIX OpPraHOB, Y4YacCTBYIOIIMX B IPEeNOCTaBICHHH
rocyJapCTBEHHBIX WKW MYHHLHMATBHBIX YCIYT, KOTOPBIE MOTYT ObITb 3alpOLIeHBI
B TIOPsiJIKe MEXBEJOMCTBEHHOTO B3aUMOJIENCTBUS,;

o0pasipl  OQOpMIIEHHS JIOKYMEHTOB, HEOOXOAWMBIX [Jis IpPeAOCTaBICHHUSA
rOCyIapCTBEHHOM YCIYTH;

OCHOBAHHS JUIsl IPUOCTAHOBJIEHHUS TPEAOCTABIEH A TOCY JaPCTBEHHOH yCIIyTH;

OCHOBAHHS JJIs OTKA3a B IPEIOCTABICHUH IOCYAAPCTBEHHOM YCIyTH;

MOpANOK nocynebHoro (BHeCYneGHOro) 00XajloBaHMA 3asBUTENEM pCLICHHH H
npevictBuii  (Oe3neiicTBUs) OpraHa, IPeNOCTaBIAIOIICIO T[OCYIapCTBEHHYIO YCIyTY,
JIOJDKHOCTHOTO JIMLA OpraHa, MpeAoCTaB/IAIOIIErO roCy 1apCTBEHHYIO YCIYTY;
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MECTOpacIoNoXKenue, rpaduk (pexum) paboThl, HOMepa TeledOHOB, ajapeca
VIHTepHET-CAUTOB ¥ 3JIEKTPOHHOH IIOYTHI OpraHHU3alyH, NPeROCTABIAIOIMX YCIYIH,
ABJISIOIHECS ~ HEOOXOAMMBIMH M 00si3aTeNbHBIMH  [JIst  TPEJOCTaBJICHHS
roCyIapCTBEHHOM YCIIYTH;

cXxeMa pasMeIleHHs CTIEIMATKCTOB, OCYIIECTBIIOMMX TPHEM 3asBHUTEIEH 10
BOIIPOCAM IPeIOCTaBIEeHHs FOCY1apCTBEHHON YCITyTH;

HaUMEHOBaHue, afpec U TeJe(OH BBILIECTOAIIETO OpraHa.

[Ipu orBeTax Ha Tene(OHHBIE 3BOHKM M YCTHbBIE OOpaIlCHHs CHELHANUCTEI
MopoGHO U B BEXIMBOW (KOppeKTHOH) (opMe HHPOPMUPYIOT OOpaTHBLIMXCS IO
MHTEPECYIOIMM uX BompocaM. OTBeT Ha Tene(OHHbBIM 3BOHOK NOJDKEH HAUMHATLCH C
MHGOPMAIMH O HAHNMEHOBAHWM OpraHa, B KOTODBIN IO3BOHMJ TPXIAHUH, (QaMUINH,
MMEHHU, OTYECTBE U JOIDKHOCTH CIIELIMATHUCTa, IPUHSIBILETO Tele(OHHBIN 3BOHOK.

Bpems 11 KOHCYIBTal|H 110 TesiehOHy PeKOMEHIyeTCs B rpesenax 10 MuHyT.

IIpy HEBO3MOXXHOCTH CIELMAINCTa, IPHHSBIIErO 3BOHOK, CaMOCTOATEIBHO
OTBETHTH HA IIOCTABJICHHBIE BONPOCHI, TeNe(OHHBIH 3BOHOK JOJDKEH  OBITH
riepeasipecoBaH (MepeBeieH) Ha ApYyroro CrelnatrcTa.

2. CTanaapT npeaocTaB/IeHHs FOCyAapCTBEHHOM yCJIyTrH

2.1. HanmeHoBaHue rocyJapCTBEHHOMN YCIIYyTH.

CopeilicTBHe TpakJaHam B [OHCKe Moxxozsmiedl paborel, a paboromarelsim
B mo0ope HeoOXOAUMBIX PAOOTHHUKOB.

2.2. T'ocynapcTBEHHYIO YCIIyTy MpPeJIOCTaBIISIOT MTOABEIOMCTBEHHBIC YIIPABJIEHHIO
IIEHTPb! 3aHSITOCTU HACEJICHHUS.

ViipaBjieHue OpraHusyeT, 00ecreyrBaeT ¥ KOHTPOIUPYET AeATe/IbHOCTh LEHTPOB
3aHATOCTH HACEJIEHHs IO NIPeIOCTABICHUIO TOCY JapCTBEHHON YCIIyTH.
L{eHTpBl 3aHSATOCTH HACEJIECHUs MNPENOCTaBIIAIOT TOCYJapCTBEHHYIO YyCJIyry Ha
TEPPUTOPHUY MYHULIUITATBHBIX 00pa30BaHUM 10 MECTY CBOETO HaXOXKACHHUS.

JlomyckaeTcsl IPeI0CTaBjIeHHe YacTH FOCYIapCTBEHHON yCiIyru (He KacatolleHcs
BHECEHUS JAHHBEIX B PETUCTP MOJIydaTesell rocy1apcTBEHHBIX YCIYT B chepe 3aHATOCTH
HACeJIeHUs) TPUBJIEKaeMBIMU LIEHTPAMH 3aHSATOCTH HaceJeHMs Ha JOTOBOPHOHM OCHOBE
OpraHu3alliAMH, B TOM 4YHCJE COLMANBbHO OPHEHTHPOBAHHBIMHM HEKOMMEPYCCKHMHU
OpraHM3allisIMd - MCHONHHUTENAMH OOLIECTBEHHO [MOJIE3HBIX YCHIYr, KOTOpBIC
B YCTAaHOBJIEHHOM 3aKOHOAATelbCcTBOM Poccuiickoit ®Peneparyn TMOpPAAKE BIPABE
OKa3bIBaTh COOTBETCTBYIOLUE YCIIYTH.
B npeocTaBieHur rocyJapCTBEHHOM YCIIyTd MOTYT NPUHMMATh y4acTHE WHbIC
opranuszaiu, B ToM uncie MO®L[ B yacTu oOpalieHusi rpaxJaHHHa C 3asBlIEHUEM
O TIpeNOCTaBJIEHUH TOCYAapCTBEHHOH ycimyru. MHdopmauus 0 MeCTax HaXOXAEHHUS
M®I] npeacrasneda B mpuiaoxeHud Ne 2 Kk HacTosiieMy AJAMUHHCTPATHBHOMY
perIaMmeHTy.
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3anpenaercs TpeGOBATH OT 3asBUTENS OCYLIECTBIEHUS JCHCTBUH, B TOM 4HCIIE
COTJIACOBAaHUM, HEOOXOAUMBIX JJISl TOJIyUEHHs TOCY IapCTBEHHON YCIIYTU U CBA3AHHBIX C
oOpalleHdeM B HWHbIE IOCYyJapCTBEHHBIE OpraHbl M OpraHM3alMH, 3a HMCKIHOYCHHEM
TONYYEHHUS YCIIYT, BKIIOYEHHBIX B [IEPEYeHb YCIIyT, KOTOPBIE ABISIOTCS HEOOXOIUMBIMH
¥ 06s3aTeIbHBIMH JUIS NIPEJOCTABIICHHsS] TOCY[ApCTBEHHBIX YCIYT, YTBEPXKIECHHBIH
agMHUHHUCTpaluen 00JIacTy.

2.3. Pe3ynpTatr npefocTaBieH:s rocy 1apCcTBEHHOM YCITYTH.

2.3.1. Pe3ynpTaToM NpeNOCTaBIEeHHs FOCYJAPCTBEHHOM yCIIyrd B YaCTH CONCHCTBUSA
rpakJaHaM B TIOUCKE MOIXOASIIEH pabOThI ABJISIETCS BbIJaua rpaXKAaHnuHY

1) nanpasienust Ha paborty (mpmioxeHume Ne 8 k mpukasy MuHKCTEpCTBa Tpyna
¥ COUHMaNbHOH 3amuTel P® ot 26.02.2015 Ne 1251 «O6 yTBepxkaeHHH (GopM ONaHKOB
JMYHOrO Jela MoJydaTelisi FOCyJapCTBEHHBIX YCIyr B O0NacTH COACHCTBUS 3aHATOCTH
HACEJICHHU);

2) nepeyHs BapuaHTOB paboThI;

3) IpeanoxeHus O NPENOCTABIECHWH HHOW TrOCYJapCTBEHHOW yCIyrd B 001acTH
COJIEHCTBHS 3aHATOCTH HACEIEHUS;

4) TnpemsOKeHUs MPOWTH  mpodecCHoHalbHOEe O0yueHHe WM IONy4YUTh
JOTOJHATENbHOE MPodecCHOHaNbHOE 00pa3oBaHie IO HANpaBIEHHIO OPraHoB CITyXOBbI
3aHATOCTH JKEHINMHAM B IIEPHOJ OTIyCKa MO YXOXAy 3a peOEHKOM [0 JTOCTHXXECHHS UM
BO3pacTa TPEX JieT, He3aHAThIM IpakJaHaM, KOTOpbIM HasHayeHa CTpaxoBas ICHCHA IO
CTapOCTH ¥ KOTOPHIE CTPEMSATCA BO30OOHOBHUTDH TPYAOBYIO NEATEIbHOCTD.

IpemocraBiieHre rocyJapCTBEHHOM YCIYyI'M IIPEKpaliacTcsi B CBA3H CO CHATHEM
rpak[aH C PErdcTPalioOHHOTO YdYeTa B IEHTpax 3aHATOCTH HacejeHud B CllydasX,
TIpEeNyCMOTPEHHBIX ~ TocTanoBieHueM  I[IpaBurenbctBa — Poccumiickoit — Penepauuu
«O TIOpsAKE PErMCTPAlMU TPAKAAH B LEJSX MOMCKA NMOAXOAALIEH paboThl, perucTpanyy
6e3paboTHBIX MPaXKIaH U TpeGOBAHUSIX K TOAOOPY MOAXOAALIEH paboTh».

2.3.2. Pe3y/bTaToOM IpEAOCTaBIIEHHUs IOCY 1apCTBEHHOMN YCIyr B YaCTH COACHCTBHSA
paboTojaTensM B Nofdope HEOOXOAMMBIX PaOOTHHUKOB SIBJISCTCS BblIaua (HampaBJieHHE)
paboTONATENIO MEPEUHs CONEPIKALIMXCSA B PETHCTPE IMOJIyYaresied roCy1apCTBEHHbIX YCIIyT
B chepe 3aHATOCTH HACENICHUs KaHAUAATYP IPaX<IaH, CBEICHHs O KOTOPbIX COOTBETCTBYIOT
TpeGoBaHusAM paboTomarelss K KaHAUAAType pabOTHHMKa, (Jajee - NepeueHb KaHIHaaTyp
rpaxkaan) s moxdopa HeoOXOAUMBIX PAOOTHHUKOB.

INpemocraBieHue rocyAapCTBEHHOH yCIyTH paboToaaTe M MPEKPaIlaeTCs B CBA3U C
3aMelleHHeM COOTBETCTBYIOIMX CBOOOIHBIX pPabOYUX MeCT (BaKaHTHBIX MOJDKHOCTEH) IO
HAIPABJIGHUIO IIEHTPA 3aHATOCTH HaceJeHHs JubO Iocie MONy4YeHHs OT paboTomarens
CBeIEeHHH O CaMOCTOSITENIbHOM 3aMEIIEHHH COOTBETCTBYIOUINX CBOOOJHBIX paboymuX MecT
(BakaHTHBIX IOJDKHOCTEH) JIHOO B CBA3M C OTKa3oM paboronaresis OT MOCPEAHMYECTBA
[EHTpa 3aHATOCTU HACETICHUS.

2.4. CpoK IpeZioCcTaBI€H!sl rOCY JapCTBEHHOM YCITyTH.

2.4.1. Cpok INpenocTaBileHds TOCYIapCTBEHHOH YyCIyrH B YacTH COACHCTBHA
rpakJiaHaM B MOUCKE NOAXOAsAIEH pabOThI.
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Cpok HpefoCTaBileHWs TOCYJ@PCTBEHHOH YCIYrH —TrpakiaHaM, —BIICPBBIC
0GpATUBIIAMCS B LIEHTP 3aHATOCTU HACETIEHHs, HE JJOJDKCH TIPEBbILIAaTh 20 MUHYT.

CpoK IpefoCTaBlIeH s rpaxjaHaM roCyIapCTBEHHOM yCIIyrd IIPU TMOCTIEAYIOMINX
oGpalleHyAX IPaXK/IaH He JOJDKeH MPeBbiaTh 15 MUHYT.

2.4.2. Cpok INpeloCTaBieHHs IOCYJapCTBCHHOM YyCIyrd B HacTH conecTBus
paboToaaTensM B 110460pe HEOOXOIUMBIX PAOOTHHUKOB.

CpoK TIpeNOCTaBIEHHs] TOCYJApCTBEHHOH YCIIYTH paboTojaTensaM, BIEPBbIE
oGpaTHBIIMMCSA B LEHTD 3aHSTOCTH HaceleHus, 0e3 yueTa BpeMeHH bOpPMHUPOBAHUA U
HAIIPaBJIEHHs MEXBEAOMCTBEHHOTO 3apoca, He JOJDKEH NPEeBBIIATH 20 MUHYT.

CpoK TpeJOCTaBieHHs TOCYJapCTBEHHOH — yClIyrd —Mpu  MOCIEHyOMHX
obpalleHusx paboToaareliell He JOJKEH NPEBBILIATh 15 MUHYT.

2.5. TlepeueHb HOPMATHBHBIX IIPaBOBBIX aKTOB, PEryIMPYIOLIMX OTHOIICHHUAL,
BO3HUKAIOIME B CBA3H C IPEJOCTABIEHHEM TOCYIapCTBEHHON YCIIyTH:

3axoH Poccuiickoit ®enepanuu ot 19 anpenst 1991 r. Ne 1032-1 «O 3aHATOCTH
Hacenenus B Poccuiickoit ®enepauvn» (Bemomoctn Cbhe3na HapOAHBIX ACIYTaTOB
PCOCP u Bepxosnoro Cosera PCOCP, 1991, 2 Mmas, N18, c1.565);

DenepanbHbii 3aK0H 0T 24 HOAOPs 1995 1. Ne 181-®3 «O coLMaIbHON 3alIUTe
uHBAMIOB B Poccuiickoit ®enepanun» (CobpaHue 3aKOHOAATEIHCTBA Pocculickoi
denepanuy, 1995, 27 HosA6ps, N 438, CT. 4563);

Tpynosoit komekc Poccuiickoii ®enepauuu  (Cobpanue 3aKOHOAATENLCTBA
Poccuiickoit ®enepanuu, 2002, 7 ssuBaps, N1 (vactsb I),ct.3);

®enepanbHEI 3aK0oH oT 25 mons 2002 r. Ne 115-®3 «O mpaBOBOM I10JIO)KEHUHU
MHOCTpaHHBIX TpaxaaH B Poccuiickon Denepaunuu» (Cobpanue 3aKOHOAATENIBCTBA
Poccuiickoii Penepaunn, 2002, 29 mons, N30, cT.3032);

Oenepanpubiil 3akon ot 27 mons 2010 1. Ne 210-®3 «O6 opraHu3zaluu
MpeOCTAaBNIEHUsT  TOCYNApCTBEHHBIX M MYHUIMNAJIBHBIX  yCIYI» (Cobpanue
zaxoHonarenscrsa Poccuiickon Meneparyy, 2010, 2 aBrycra, N 31, ct. 4179);

DeepanbHblit 3akoH 0T 6 anpens 2011 r. Ne 63-D3 «O06 371eKTPOHHON MOATTUCHY
(Cobpanue 3akoHonatTebcTBa Pocentickoit Gezepanny, 2011, N15, ¢1.2036);

nocraHoBienre IlpasutenscTBa Poccuiickod @enepauuu  OT 07 cents0ps
2012 1. Ne 891 «O mopsiaxe pericrpaluyl IpaxzaaH B LCJAX TOHCKa noaXoAsLIeH
paboThl, PErHCTPaluy 0e3pabOTHBIX TPaXAaH U TpeGoBaHuAX K NMOAOOPY MOAXOMIIIEH
pabote (Cobpanne 3aKOHOIATENbCTBA Poccuiickoit ®enepamun, 2012, N 38, ¢1.5103);

nocranoBieHre IlpasurensctBa Poccuiickoit Penepauun  OT 16 asrycra
2012 . Ne 840 «O mopsijKe TIOiauy W PacCMOTPEHHS XKajiob Ha pelleHHs U OEHUCTBUSA
(6e3meiicTBre) (enepalbHBIX OPraHoOB MCIIOJHMTENBHOM BIACTH M HX NOJDKHOCTHBIX
uy, dbenepanbHBIX  FOCYyHAapCTBEHHBIX — CIyXamuX, — AODKHOCTHBIX — JIHIL
roCyIapCTBEHHBIX ~BHEOHOKETHBIX (OHA0B  PoccHiCKOH Qdenmepanyy, a TaKxke
rocylapCTBEHHBIX KOPIOpauui, KOTOpbie B COOTBETCTBUM C (benepalbHbIM 3aKOHOM
HajeNeHsl  TIOJHOMOUMSMM 10  TPENOCTAaBJICHHIO TOCYJapCTBEHHBIX — yCIyr B



YCTaHOBJIEHHOUW cdepe MesITeNbHOCTH, M MX JOMKHOCTHBIX Jsul» (Cobpanue
3akoHomaTe scTBa Poccuiickont @enepanvy, 2012, N 35, ct. 4829);

npuka3z MuHHCTEpCTBA Tpy/Ja U colranbHoN 3amuTel Poccuiickoi denepaiuu Ot
13 Hos6ps 2012 1. N 524 «OO6 yTBep)aeHUHU (enepaJbHOro rocyaapCcTBEHHOIO
CTaHIapTa TOCYJApCTBEHHOW YCIyrW CONEHCTBUs IpakJaHaM B IIOHMCKE IOAXOMALIeH
paboThl, a paboromarensiM B moadope HEOOXOAUMBIX paOOTHUKOB» (B pelakUUU
oT 28.11.2017) (3apeructpupoBan MuHucTepcTBOM ocTulnu Poccuiickoit denepauuu
29 nexabps 2012 r. N 26452; Poccuiickas raszera, 2013, 30 suBaps, N 18;
OduunanpHplii HHTEPHET-IOPTANl TpaBoBOM wuHpopmauuu (www.pravo.gov.ru), 4
okTs0ps, 18 nexabps 2017 r.);

npuka3 MuHucrtepcTBa TpyAa u couuanpHoM 3ammrel PO or 26.02.2015
Ne 1251 «O6 ytBepx)neHWH ¢opM OIaHKOB JMYHOrO Jejla  HoJiydaTess
rOCyJapCTBEHHBIX  YCOyr B  OOJacTH  CONEUCTBUS  3aHATOCTH  HACEJIEHUS»
(3apeructpupoBaH MuHroctoM Poccun 1 ampens 2015 r. N 36687; OduunanbHbIH
HHTEPHET-NOPTAJT MpaBoBoi HHDopManun (Www.pravo.gov.ru) 6 anpenst 2015 r.);

MIOCTAHOBJICHHE aJMHHMCTpauuu objactu ot 27 sHBaps 2011 r. Ne 38
«O6 yrBepxnaeHuu llopsaka pa3paboOTKM H  YTBEPXKIEHHA aIMUHUCTPATHBHBIX
periiaMeHTOB HCIOJHEHHUS TOCYJapCTBEHHBIX (YHKLIUH © aIMHUHHUCTPATUBHBIX
perlaMeHTOB MpPEeAOCTaBIEHUS] TOCYJaPCTBEHHBIX YCIYT UCIOJHUTEIBHBIMU OpraHamu
rocyapcTBeHHOM BiacT obyactu» ( B penakuuu ot 10.11.2017) (TamboBckas XKuU3Hb,
2011, Ne 9 (1091); 2012, Ne 49 (1281); calt cereBoro u3gaHusi « TamOOBCKast KU3HBY
(www.tamlife.ru), 28 mas 2013 r., 19 aBrycra 2014 r., 12 suBaps 2016 r., 14 HOa0ps
2017 r.);

TIOCTAaHOBJIGHHE TIJIaBbl aAMUHHUCTpauuu obnactu or 18 ampens 2012 r. Ne 23
«O6 yrBepxneHun [lonoxeHuss 00 ynpaBiAeHUU TpyJda U 3aHATOCTH HaCEIEHUs
Tambosckoii obnacti» (B penakuuu ot 04.04.2017) (TamboBckas xu3zub, 2012, Ne 30
(1262); cait cereBoro wm3gaHus «TamboBckas  Oku3Hb»  (www.tamlife.ru),
27 mapta 2014 r., 13 cenTsi6ps 2016 r., 05 anpens 2017 r.).

2.6. IlepeueHb  JOOKYMEHTOB,  HEOOXOOUMBIX  JUIsI  MpPEAOCTABIIEHUA
rocyJapCTBEHHOH YCIIyTH.

2.6.1. TlepeueHhr  JOKYMEHTOB, HEOOXONUMBIX JJI1  IPENOCTABICHHUS
rOCy/JapCTBEHHOW YCJIYTH B YacTH COJICUCTBUS TpaxKJaHaMm B MOWCKE IMOIAXOIALUEH
paboThI:

2.6.1.1. TlepeueHb [OKYMEHTOB, KOTOpbI€ 3asBUTENb JOJDKEH IPEIACTaBUTh
CaMOCTOSTENIBHO:

3asiBJICHHE O TMPEJOCTaBJIEHUH MOCY/IapCTBEHHON yCIIyTHM COLEHCTBUS IpaXiaaHaM
B TIIOUCKE MOJXOAsiel paboThl, comeprkaliee: paMHINIO, UMs, OTYECTBO (TIOCIEIHEE -
IIpY HaJIMYUH), aApec MecTa KUTeJIbCTBa (MpedbIBaHus ), JaHHbIE [1aCNIOPTa I'pakAaHWHa
Pocculickoit ®enepauuu WIUM JIOKYMEHTa, €ro 3aMeHSIoLIEero; [IOKyMEHTa,
YIOCTOBEPSIOIIEr0 JHYHOCTh WHOCTPAHHOIO TIpakIaHWHA, JuLa 0e3 TrpaxaaHCcTBa
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(cepusi, HOMEp, Korga M KeM BblJaH), HOMEp KOHTakTHOro TtenedoHa, ajpec
3NEKTPOHHOMN TOYTH! (IIpU HaJIM4UM), JaTy obpaienus (mpuioxeHue Ne 7 K rpukasy
Munucrepcrea Tpyga M couuanpHoM 3amutel PO ot 26.02.2015 Ne 125H
«O6 yTBepxkaeHun GopM OJaHKOB JTUUHOTO JieJla TOJyqaTeiss roCy1apCTBEHHbBIX YCIyT
B 00JIaCTH COREHCTBUSI 3aHATOCTH HACEIECHUS» );

acnopr rpaxxaanuHa Poccuiickoit @enepauyu WM JOKYMEHT, €ro 3aMeHSIOLINH];
JOKYMEHT, YIOCTOBEPSIOLIMH JMYHOCTh WHOCTPAHHOTO TPaXJaHWHa, Juia 0e3
TPaXKaHCTBA;

2.6.1.2. IlepeueHb HOKYMEHTOB, KOTOpbIE 3asBHTE]b BIIPABE MPEACTABUTH IO
COOCTBEHHON WHHUILIMATHBE, TaK Kak OHHU [OJJIEKAT NPEACTABIEHUIO B paMKax
MEXXBEIOMCTBEHHOT0 UH(GOPMAaLIMOHHOTO B3aUMO/I€HCTBHUS:

CTPaxOBOE€  CBHUIETEIBCTBO  OOS3aTENBHOTO  TIEHCHOHHOIO  CTPaXxOBaHHf,
cozepiKaliee CTpaxoBoOi HOMEP UHAMBUAYalbHOro nuleBoro cuera (CHUJIC);

WHAMBUAyalbHasd TporpaMMma peaOuIuTauuy MM aOWIWTAllud HHBATHA,
BbIaHHas B yCTaHOBIEHHOM mopsike (nainee - WITPA) (s rpaxnaH, OTHOCSLIHXCS
K KaTerOpyuHu MHBAIHIIOB).

2.6.2. llepeueHb  HOKYMEHTOB, HEOOXOOWUMBIX  IJI1  [PEJOCTaBIIEHHS
rOCyapCTBEHHONW YCIAYyrM B 4acTH cozelcTBus paboroaarensiMm B roadope
HEOOXOAUMBIX paOOTHUKOB:

2.6.2.1. IlepeueHp MOOKYMEHTOB, KOTOpBIE 3asiBUTENb JODKEH [PEACTABUTEH
CaMOCTOSITEJIBHO:

3asBJICHHE O TIPENOCTaBIEHUM paboTOHaTeNl0 TIOCydapCTBEHHOH — yCIyrd
CONEHCTBHA B moabope HEOOXOAMMBIX pabOTHHUKOB, colepXkailee: HaMMEHOBaHHE,
OpraHMU3alMOHHO-IPABOBYIO dopmy, UACHTU(DUKAITMOHHBIH HOMeEp
HaJIOroIiaTeIblIuKa, OCHOBHON TOCYNapCTBEHHBIA PErdCTpPallHOHHBIM HOMEp, MECTO
HaXOXKIEHHUsl, HOMEP KOHTaKTHOro TtejedoHa/akc, aapec 3JEKTPOHHOW MOuThl (Jis
IOpUINYECKOro nuua); GamMuins, HUMs, OT4ecTBO (IMOcjenHee - [pPH HaIUYWH),
MICHTHOUKAIUOHHBIH HOMEp HalorojareNibliMKa, aipec MeCTa  KHUTelbCTBa
(peObIBaHUA), HOMEpP KOHTaKTHOTO TeledoHa, aipec DJIEKTPOHHON  MOYTHI
(Ipy HaNWuuK) (U1 HHOWBUAYAJIBHOTO MPEeINpHHUMATENS WM (U3MUECKOro JIKLA),
naty oOpamenus (npuioxenue Ne 10 k mpukazy MUHHCTEPCTBA TPYAa U COLHANBHOM
samuTel PO or 26.02.2015 Ne 1258 «O6 yTBepkaeHUH (hopM OIaHKOB JTHYHOTO Jeja
TMOJIyYaTelIs FrOCy JapCTBEHHBIX yCIYT B 00JIaCTH CONEHCTBHUS 3aHATOCTH HACEIEHUNN);

nacmnopT rpaxaanuHa Poccutickoit enepaiviv Wik JOKYMEHT, €r0 3aMEeHSIOIIHIT;
JOKYMEHT, YIOCTOBEPSIOMIMA JIMYHOCTh HHOCTPAHHOTO TpaXKJaHWHaA, JHla 0e3
rpaXkJaHcTBa (NpU JIMYHOM OOpallleHHH BIepBbie s pabortomareneidl — (QpU3MUECKUX
UI);

3alloIHEHHBIA  OnaHk «CBeleHUs O TOTPeOHOCTH B pPabOTHHKAX, HAJIMYUH
CBOOOJHBIX pabO4YMX MeCT (BaKaHTHBIX IOJDKHOCTEH)», CoAepikalluii HauMeHOBaHue
IOPHINYECKOr0  JIMLA/MHAUBULYATBHOIO  NpEINpUHUMATENsI/GU3NYecKoro  JIMla,
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ceeneHus o0 azpece, crniocobe npoesfa, HAaMMEHOBaHUH MpodeccrH (CrennanbHOCTH),
JOOJDKHOCTH, KBaIM(QUKALUMM, HEOOXOAMMOM KOJHuecTBe pabOTHHUKOB, XapakTepe
paboTel (IOCTOSIHHAs, BpEeMEHHas, 110 COBMECTHUTENLCTBY, CE30HHAs, HaJIOMHasi),
pasmepe 3apaboTHOM IIaThl (noxona), pexuMe paboThl, MpodecCHOHATLHO-
KBAIM(QUKALIMOHHBIX TpPeOOBAHUSX, JOMOJNHUTENBHBIX HAaBBIKAX, OIbITE pPaboTHI,
JOTIOJTHUTEJIBHBIX NOXKEJIaHUSIX K KaHJuaaType paboTHHKa,
a TaKKe IIepeyeHb COLMAIBHBIX TapaHTUH (najnee - CBeJEHHUS O MNOTPEOHOCTH
B paboTHHKax) cornacHo mnpuioxeHunto Ne 11 k mpukasy MuHucTepCTBa Tpyjaa H
couuanbHo# 3amuThl PO ot 26.02.2015 Ne 125H «OG6 yTBepkaeHu#u (GopMm OJIaHKOB
JUYHOrO JeJia MosyyaTessl rocyJapCTBEHHbBIX YCIyr B 00JIACTH COAEHCTBUS 3aHATOCTH
HaceneHus» (ecaM paboTojarenb He pasMellan MpeaBapUTeNbHO CBENEHHS O
notpeOHOocTH B paboTHHUKaX B  HMH(DOPMAIMOHHO-AaHAIUTUYECKONM  CHCTEME
Obiuepoccuiickass 6aza BakaHcuid «Pabora B Poccum» (manee - uH(GOPMaLHMOHHO-
aHaJIMTHYECKasl CUCTEMA).

B cinyyae, ecnnm paboTomarenb Ha OCHOBaHMM HH(DOPMAIMM O BAKAHCUSX,
Pa3MEIIEHHBIX MM B HMH(OPMALMOHHO-aHANMTHYECKOH cHCTeMe, oOpaTHics C
MCII0JIb30BaHUEM MH(QOPMALHMOHHO-aHAIUTHYECKOH CHCTEMBI B OpPraHbl  CIYXObI
3aHATOCTH  3a  NPENOCTaBICHHEM  IOCYJApCTBEHHOW  yCiyrd,  uHbopMaius
0 paboTozmaTene, a TaKkXKe CBEICHHUS O MOTPEOHOCTH B pabOTHUKAX IOCTYNAOT
B aBTOMAaTHYECKOM DEXHME B PETHUCTD MOJydaTeslel rocyIapCTBEHHBIX YCIyT B cdepe
3aHSATOCTH HaCeJICHHUS.

2.6.2.2. IlepeueHp NOKyMEHTOB, KOTOpBIE 3asBUTENb BIIPABE MPEACTABUTL 110
COOCTBEHHON MHMIMATHBE, TaK KaK OHH [MOJJIEXaT MPEACTABIEHHIO B paMKax
MEXXBEAOMCTBEHHOTO HH(OPMAaIIMOHHOTO B3aNMOJIEHCTBHS:

KOIMUS  CBUJAETEIbCTBA O TIOCYNApCTBEHHON pErucTpaludyd HOPHIMYECKOro
NMUA/MHAVBUYalbHOTO — NIpPEATIpUHUMATENsE B EJUMHOM  peecTpe  FOPHAMYECKHX
JIML/MHAMBUAYaIbHBIX TIpeNNpHHUMaTeNel (JIucTa 3anuc EQMHOro rocynapcTBeHHOro
peecTpa IOpUANYECKHUX JUL/ UHAUBUAYAIbHBIX MPEIIpUHUMATENE), roCcyaapCTBEHHOMN
perucTpanuy  IOpUAMYECKOr0 JHUA WIM HWHIUBUAYAJIBHOTO  IpPEANIPUHAMATENS
(KpecTbsHCKOro ((hepMepcKoro) xo3siicTBa) WM yIOCTOBEPEHHAs B HOTAPUAIBHOM
MIOPSIKE ero KOmusl.

2.6.3. 3asBieHue 3aBepsieTCs JIMYHON HIIH MPOCTON 3JEKTPOHHON MOIIHKCHIO
3assBUTeJIEH B COOTBETCTBUU ¢ DeepanbHbIM 3aKkoHOM oT 06 ampenst 2011 r. Ne 63-D3
«O6 snextpoHHOH mnoamucu». ['paxkmanam oOGecrieunBaeTCs BO3MOXKHOCTB yKa3aHHs
CBCICGHHWH O corjlacuu/Hecornacud Ha o0paboTKy U mepeaady paboTOHATENsIM UX
NEepCOHANIBHBIX JaHHBIX B COOTBETCTBUU ¢ PenepalibHbIM 3akoHOM oT 27 utonst 2006 r.
No 152-03 «O nepcoHalbHBIX JaHHBIX». 3asSBUTENSIM OOECIIEYMBAETCS BO3MOXKHOCTH
BbIOOpa croco6a mojauu 3asBACHHS: MPH JIMYHOM OOpAleHMH B LEHTP 3aHATOCTH
HaceneHust Wik B ML, 1o4ToBOH CBA3BIO, C UCIIONB30BAHUEM CPENCTB (haKCUMHIIBHOM
CBSI3M MJIM B 3JICKTPOHHOM (popMe, B TOM 4McJjie ¢ UCnosnb3oBaHMeM ExuHOro moprana



WM PErMOHAIbHOIO IopTaja.

2.7. IlepeyeHb NOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBUM C HOPMaTHUBHBIMU
[IPAaBOBBIMM  aKTaMW Ul [PEJOCTABIEHUsS TOCYNAPCTBEHHOW YCIyIr'H, KOTOpBIE
HaxodATCA B  pacCIOpPSDKEHHHM TOCYJAapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOYIIPaBJICHHs] U UHBIX OPraHOB.

B cioyuae HenpenctaBieHHs CTPaxOBOrO  CBHIETENBCTBA  0053aTENIbHOTO
NEHCHOHHOTO CTPaxOBaHUs LEHTP 3aHATOCTH HACENIEHUs BIPaBe OCYILLECTBUTH 3aIpoc
CHMJIC c¢ ucnonp3oBaHUEM €IUHON CHCTEMbI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEHCTBUS B IOpSJKe, YCTAaHOBJIEHHOM B cyOwBekTe Poccuiickoit ®enepanuu
B coorBercTBUU ¢ DenmepanbHbiM 3akoHOM OT 27 wmrojas 2010 r. Ne 210-93
«O6 opraHuzaly IPeJOCTaBIEHUS TOCYAAPCTBEHHBIX ¥ MYHHUIIUIATBHBIX YCIyI».

IIpy OTCYTCTBUM B LEHTpe 3aHSATOCTU HaceieHws BbImuckd w3 WMITPA ueHtp
3aHATOCTH HACEJIEHHUs OCYILLECTBISET €€ 3anpoc y (pelepalibHOTO YUPEKISHHS MeIUKO-
COLIMAJIbHOM 3KCIEPTHU3bl, MPEACTABISIOIIET0 BBIIUCKY B JJIEKTPOHHOU (opme
C  HCIIOJB30BAHMEM  €IMHOM  CHCTEMBI  MEXBEIOMCTBEHHOIO  3JEKTPOHHOIO
B3aMMOJEHCTBUA B IOPSAKE, YCTAHOBJIEHHOM B cyOBekTe Poccuiickoit ®enepauun
B coorBeTrcTBUM ¢ DepepanbHbiM 3akoHOM «OO6 oOpraHuzaliud  pefoCTaBIEHHUs
roCcyJapCTBEHHBIX W MYHMIMIIAJIBHBIX YCIyr» U MpuKazamMu MuHucTepcTBa Tpyla U
couuanbHON 3amuThl Pocculickot @Penepaunn ot 16 Hos6ps 2015 r. Ne &72H
«O6 yreepxxnenuu Ilopska, GopMbl U CPOKOB OOMEHa CBEACHUSIMHU MEXIy OpraHaMu
ClykObl  3aHATOCTH U (enepalbHBIMU  YUPEXKISHUSIMH  MEIUKO-COIMAbHOM
skcnepTu3sl» U oT 13 uronst 2017 r. Ne 486n «O6 ytBepxaenuu [lopsinka pa3paboTky U
peaiM3aliyd UHIUBHIYAJIBHON NPOrpaMMbl peaOUuuTaluu Wik abUIdTaluuy UHBaJIUAA,
WHIMBUAYAJIBHON IIporpaMmbl peabuivTaudd WM abuwintauuu pebeHka-uHBaINW/A,
BBIJJaBaeMbIX (efepalibHBIMHU MOCYNIaPCTBEHHBIME YUPEXAEHUIMH MeIUKO-COLUATBHON
SKCIIEpPTH3Bl, U UX (popm». B cmyuae orcyrctBus B Beimucke u3 MITPA cBemeHuid s
nonbopa pPEeKOMEHAYeMBIX BHIOB TPYHOBOH M NpodeCCHOHATBHON IeATeTHHOCTH
MHBalMJa C y4eTOM HapyLIeHHbIX (YHKIMM opraHum3dMa H  OTrpaHUYeHUH
YKU3HEHEATEIIBHOCTH JIMOO MPU OTCYTCTBHUM Y OPraHOB CIYX OBl 3aHATOCTH JOCTYIa K
CHCTEME MEXBEJOMCTBEHHOTrO 3JIEKTPOHHOIO B3aUMOJIEHCTBHUS rpaXkaaHe, OTHOCSIIHECS
K KaTerOpyuy UHBAIKIOB, npeacrapisitoT UTTPA.

B cnydae HenpencraBiieHust yKa3aHHBIX B MOAMYHKTE 2.6.2.2 KOIMHH NOKYMEHTOB
LHEHTP 3aHATOCTH HACEIEHMs OCYILECTBJISET 3alpoc CBEAEHUH O TIOCyHAapCTBEHHOU
pEerucTpalyuy  IOPUAMYECKOrO JIMUA MWW  HWHAWBUAYAJIBHOTO  HNPEANPUHUMATES
(KpECTBSHCKOTO ((epMepcKoro) Xo3sicTBa) B 3JIEKTPOHHOM (GopMe ¢ HCIOIb30BAHHEM
€IUHONW CHCTEMBl MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aHUMOJCHCTBHUS B MOpPSAKE,
YyCTaHOBJIEHHOM B cyObekTe Poccuiickoit @enepauuu B coorBeTcTBUM ¢ DenepanbHbIM
3akoHoM oT 27 wuronsg 2010 r. Ne 210-®3 «OO6 opraHuzauuu MOpegoCTaBICHUS
rOCyJapCTBEHHBIX U MYHULIUITAIBHBIX YCIYT».

2.8. 3anpelaercs TpeOOBATh OT 3asBUTEJIS:
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[PeJOCTABAEHHS] JOKYMEHTOB M WH(GOpPMaLlUKd WIH OCYLIECTBIIEHHs IEHCTBUH,
NpeIOCTaBlIeHHe WK OCYIIECTBJIEHHE KOTOPBIX HE IPENyCMOTPEHO HOPMATHBHBIMHU
NPaBOBBIMU aKTaMH, PETYIMPYIOLIMMU OTHOLUEHUS, BO3HUKAIOLIME B CBA3M C
NpeAoCTaBIeHUeM [OCYJapCTBEHHON YCIIyTH;

MpeNoCTaBIeH:Hs] JIOKYMEHTOB U HH(OpMaluy, KOTOpble B COOTBETCTBUHU C
HOPMAaTHBHBIMHK MTPaBOBbIMU akTaMu Poccutickoit @enepannu u TamO0BCKOH 001aCcTH 1
MYHULIUTIATBHBIMH IPAaBOBBIMU aKTaMM HAXOJSTCS B paclOPsHKEHUU IOCYIapCTBEHHBIX
OpraHoB, IPEIOCTABIAIOIIMX TOCYJApPCTBEHHYIO  YCIYTY, OPraHOB  MECTHOIO
cCaMOYTIpaBlIeHUsI, OpraHu3alui, yYacTBYIOLIMX B MPEJOCTABIECHUU I'OCYIAPCTBEHHBIX
WIN MYHUUUIAIBHBIX YCIYT, WHBIX TOCYyAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyIIpaBlieHHus], U (WJIM) NOJABEAOMCTBEHHBIX OCYAapCTBEHHBIM OpraHaM M OopraHam
MECTHOTO  CaMOYIIpaBJIeHHs] OpraHu3aluii, Y4YacTBYIOLUMX B  I[IPENOCTaBJIEHHH
rOCyJapCTBEHHBIX WKW MYHULMOAIbHBIX YCIYTr, 33 HCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHBIX B YacTd 6 crtatbu 7 @DexepansHoro 3akoHa «OO opraHusaluu
IIPENOCTABIIEHMS TOCY IAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYD».

2.9. OcHoBanus JUis OTKa3za B IpuUeMe JIOKyMEHTOB, HEOOXOIHMBIX JId
IpeOCTaBIEHUS TOCY IapCTBEHHOM YCIYTrH, OTCYTCTBYIOT.

2.10. OcHoBaHWeM Ui OTKa3a B IPEAOCTaBIEHUM TOCYHAapCTBEHHOW YCIYrH
SBJISIETCSI OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B MyHkTax 2.6.1.1 n 2.6.2.1 Hacrosero
AJTMUHHCTPATUBHOIO PErVIAMEHTA.

OcHoBaHus AJi1 TIPUOCTAHOBJIEHUS IPEJOCTABIECHHs] OCYIapCTBEHHOM YCIIyru
OTCYTCTBYIOT.

2.11. Ycayrn, KOTOpble SBISIOTCS HEOOXOAUMBIMH U 0053aTEIbHBIMM IS
[IPEJOCTABIEHHUS T'OCY NapCTBEHHOM YCIIYT'H, OTCYTCTBYIOT.

2.12. T'ocynapcTBeHHas ycayra npeaocTaBiseTcs: 6ecriaTHoO.

2.13. Tlpu nuuHOM OOpaIleHWH 3asBUTENIel, BIiepBble OOPATUBLIMXCS B LIEHTP
3aHSTOCTH HACeJICHUs, MOCYIapCTBEHHAs yciyra NpeoCTaBlseTcs B NOPSIAKE OvYepenu.
Bpemst oxxuganus B ouepeau He JOJKHO MPeBbIaTh |5 MUHYT.

[Ipu HampaBieHUU 3asBJICHUS B LIGHTP 3aHSITOCTH HACEJIEHWsI MOYTOBOW CBS3bIO,
C HCIIOJIb30BaHUEM CpeACTB (HaKCHMMMJIBHON CBSI3W HIJIM B AJIEKTPOHHOH (hopme, B TOM
Yyucie C UCHOoJb30BaHMEM EauHOro mnopraja WIM PEerHOHAIBHOrO  I0pTaja,
obecrieyMBaeTCsi BO3MOXXHOCTb MPEABAPUTENIBHOA 3alMCH IS [IPEJOCTABIEHHS
rocyaapcteHHoi yenyru. CoriacoBaHue ¢ 3asBUTEJSIME JaThl U BpEMEHU 00pallleHus B
rOCyAapCTBEHHOE YUpeXIEeHHE CIYKObl 3aHATOCTH HACEJIEHUs] OCYILECTBISETCS C
UCIIONIB30BAHUEM CPENCTB TeNe(OHHONW WM JJIEKTPOHHOM CBSI3M, BKIIOYas CETh
VHTepHeT, MOYTOBOI CBS3BI0 He IIO3/IHEE Cleylollero pabodero JAHs CO  [JHSA
perucTpaluy 3asBieHus. Bpemsi 0xuIaHUs PENOCTABIEHUs IOCYJapCTBEHHON yCIIyru
B CJly4yae MpeIBapUTEIbHOTO COTJIACOBaHUs aThl M BpeMEHU 00pallleHHs 3asBUTENs He
JIOJDKHO TIPEBBILLIATE 5 MUHYT.

B nensx obecnedeHusi JOCTYNHOCTH YCHYTr JJIsi HHBAJIMAOB LIEHTPOM 3aHATOCTH
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Hace/IeHUs OJUKHA OBITH OpraHM30BaHa IPeBAPUTEIIbHAS 3AMUCh 3aMHTEPECOBAHHBIX
ML,  MO3BOJAIOWIAA = OOECTeYUTh MMOMOINb IPOBOAHUKOB M MPOMECCHOHATBHBIX
CYPAOIEPEBOAIMKOB B paMKax MPeJOCTaBICHUs YCIyTH. |

2.14. Cpox peructparuu 3anpoca 3asiBUTENIs, B TOM YHCIe B 3JIEKTPOHHON popme,
O TIpENIOCTaBJIEHUH TOCY AAPCTBEHHON YCIYTH - OJIUH pabouuii NeHb.

2.15. Ha Tepputopum, mnpmieraomei x UEHTPY 3aHATOCTH HacejleHus,
obopynyrorcst GecriaTHbIe MecTa IS TTapKOBKH aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM
HUCIIE MECTa TS ClIENHUANBHbBIX aBTOTPAHCIIOPTHBIX CPEJICTB HHBAIHIOB.

Bxox B 3namme ueHTpa 3aHATOCTH HaceneHHS NOKEH GbITh obopynoBan
CPCIACTBaMH, CO3LAIOIMMH YCJIOBHSl JUil OECNpeNsTCTBEHHOrO JOCTyNa HWHBAIMAAM
(BKIIFOYAS HHBAHMAOB, HCIIOIb3YFOIIMX KPECIa-KOIACKH 1 C00aK-IPOBOTHHUKOB).

Bxon B 31aHMe LEHTpa 3aHATOCTH HACENeHHS IOMKEeH ObITh obopynoBaH
MHQOPMaLMOHHOH TaGIMYKOH (BBIBECKOT), COZAEpIKaIlEH ClIeAYOLLYI0 HHDOPMAIHIO 06
OpraHe: HAMMEHOBaHHE; OYTOBBIN afpec; peXkuM paboThL.

Bxon 1 BbIX0a M3 30aHUsT 060PYAYIOTCS COOTBETCTBYIOIIMMH YKa3aTellIMHU.

IIpreM 3asBuTENEH ClIeqyeT OCYHIECTBIIATD B CIIEMHATBHO BbLICIEHHBIX JUISL 3THX
UEeNeH  MOMEWEHUAX M 3amax  OOCIyXKHBAHUS (IpUCYTCTBEHHBIX  MecTax),
000pYNOBaHHBIX st KOM(OPTHOrO mnpeBbiBaHHS B HUX HHBAJIUAOB (BKJIOYas
MHBAJIMI0B, UCIIONB3YIOIWIUX KPeCIa-KOJIACKH H cOOaK-IIPOBOIHUKOB).

[Tomemmenue s npepocTaBneHus rOCyapCTBEHHOM YCIYrd o0ecrieynBaeTcs
HEOOXOIMMBIMU [UISl TIPEfOCTABIECHHS FOCYJapCTBEHHOH yCIyrd 00OpyHOBaHUEM
CHCTEMaMH KOHIMIMOHUPOBAHHUS (OXJI@XIEHUs M HarpeBaHWs) BO3MyXa, CPeACTBAME
TMOMKApOTYIICHUS M ONOBELIEHHs O BO3HWKHOBEHMM UPE3BBIYAHHON CHTYaLHH.
B momemenusx mns npegocraBneHus rOCyAapCTBEHHOH YCIyrd Ha BHIHOM MecTe
pacrojlaratoTCs CXeMbl 3BaKyallMH IOCETUTeNeH M pabOTHUKOB LEHTPOB 3aHSATOCTH
HaceJIeHusl.

B Mecre npenocrasnenus yeayru:

JOJKeH OBITh TyalleT coO CBOGOIHBIM JOCTYIIOM K HeMy B pabouee BpeMs, B TOM
HHCJIE TyaJIeT, NpeAHa3HaYeHHbIH 111 HHBAIU/IOB,

B NEPHON C OKTAOpsl 1m0 Mal JomkeH paGoTaTh rapaepo6 iu6o pa3MeraThes
CIICLHAJIBHBIE HAIOJIbHbBIE U (MJIM) HACTCHHBIE BEIIAIKH A O /IbL.

Mecra oxuIaHuMsS NOMKHEI COOTBETCTBOBATH KOMMOPTHBIM  YCIIOBUAM IS
3asBUTENCH, B TOM HYHCIe HHBAIMAOB, HCHOJB3YIOLIMX KpECJIa-KOJISICKH, H
ONTHMAIBHBIM YCJIOBUSM pabOTHI CIIELUATHCTOB.

Mecra oxunganus HOMKHBI GBITH 0DOpY/NOBaHBl CHIAYUMH MECTaM# JUls
nocerurenert. KonuuectBo mecT oxumanus omnpenensercs McXoms U3 bakTU4eCcKoi
Harpysku ¥ BO3MOXHOCTEH Ui WX pa3sMeILeHHS B 3[aHHH, HO HE MOXET COCTARIISTEH
MeHee 2 MECT Ha KaXJI0T0 CIeLHaIuCTa, BeIyILero IIpPYEM TOKYMEHTOB.

Mecta s 3an0HeHUs 3asBIeHH O IpeIOCTABIEHHH rOCyIapCTBEHHOH yclyru
00OpYNYIOTCSL  CTYNBAMH, CTOJAMH (croiikamn) u obecrmeunBaroTCs  O6pasLaMH
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3aMONHEHMs JOKYMEHTOB, OlaHKaMK 3asABICHUH, pyIKaMu 1 Oymarom.

Pa6ourie Mecta pabOTHHKOB LIEHTPOB 3aHATOCTH HACC/ICHUS 000pyAYIOTCS
CpeACTBAMH  CHTHANM3alMK  (CTAlMOHAPHBIMU  «TPEBOXHBIMH KHOMNKaMu» WM
IePEHOCHBIMH MHOTO()YHKIIHOHAIEHBIMH 6penoKkaMu-KOMMYHHKaTOPaMH).

PaGoyee MecTO CIeluaiucTa oOOpyayeTcs MepCOHAIbHBIM KOMIIBIOTEPOM
¢ BO3MOKHOCTBIO [OCTYIAa K HEOOXOIMMBIM HH(OPMALHOHHBIM 6azaM JaHHBIX,
[IeYaTAIOUMM 1 CKAaHUPYIOIIKUM YCTPOUCTBAM.

CHelMaNyiCcThl,  OCYIIECTBSIOLIME  IIpHeM,  O0ecrneuuBaroOTCs  JIMYHBIMH
neHTHOUKATIOHHBIMU KapTOYKaMH U (MJIK) HAaCTOJbHBIMA TabJIUIKaMU.

MecTo Ui IIpHeMa 3asBUTeNell CHaGXaeTCsl CTYJIOM, JOJDKHO MMETh MECTO IJIA
NuCchbMa 1 pasMeleHus JOKyMEHTOB.

B nensix obecrnedenns KOHOUICHINATEHOCTH MIEPCOHANBHBIX NaHHBIX 3asBUTEI
OIHOBPEMEHHOE KOHCYIbTHpOBaHue ¥ (WiH) TpHEM ABYX H Golee 3asiBUTENIEN HE
JIOTTyCKaeTCsl.

2.16. Tlpu obOpalleHMH HHBalKAa 33 IOJTYyHUCHHEM rOCYJapCTBEHHOW YCIyTH
(BKJIOYAS MHBAIMNOB, WCIOJNB3YIOMHUX Kpecna-KOIACKH U co0aK-IIPOBOJIHUKOB)
obecrieyuBaeTCs:

BO3MOIKHOCT ITOCAIKH MHBAIMIOB B TPAHCIIOPTHOE CPELICTBO M BHICAIKHI U3 HET'O
repesi BXOJOM B ITOMeIIeHHe C TOMOLIBIO TEXHUHECKHX CPENCTB peabGuInTaly U (WIn)
C TIOMOIIBIO CIELMANNCTa LIEHTPa 3aHATOCTH HacesieHHus, OTBETCTBEHHOIO 34 paboty ¢
HWHBJIUIAMU,

cojleficTBUE MHBAJMAAM TIPU BXOZE B LEHTP 3aHSATOCTH HACEJCHHUS, U BHIXONS U3
HEro;

COIIPOBOJK/IEHHE MHBAIN/IOB, HMEIOLLMX CTOMKHE paccTpoicTBa QYHKLHY 3PEHHS
M CaAMOCTOSTENBLHOTO TepeABIKEHHs,  OKa3aHWe WM IIOMOLIA B [IEHTPE 3aHATOCTH
HACEJICHUS;

HajJlexalnee pasMelleHue o0opyHoBaHHA U HocuTenel  MH(pOpMaLUH,
HEOBXONUMBIX UIs obeciedeHus OeCrpersITCTBEHHOrO ROCTYNa UHBAIUIOB C yHETOM
OrpaHUuYeHUH UX XU3HEIEeSITEIbHOCTH,;

ny6nupoBaHie HEOOXOMMMOW Uil  HWHBAJIMIOB 3BYKOBOW U 3PUTENIBHOH
naGOpMalK, a TaKXkKe HaAHCeH, 3HAKOB H HHOM TEeKCTOBOM u rpadHuyecKon
uH(OpMalMyM 3HAKaMH, BbITOJHEHHBIMU penbedHO-TOYeYHBIM  pudToM bpaiis,
JOTMYCK CypIONIepeBOYNKa i TH(HIIOCYPAOTIEPEBOAYHIKA;

JOCTYII K IOMELIEHHIO, B KOTOPOM IIPEAOCTaBIIACTCS yCIyTa, c0o0aKu-IPOBOJHHUKA
[IpH HAIMYHH JOKYMEHTa, IIOATBEPKAAIOMIEro €€ CIICHHalbHOS 00y4EeHHE;

BO3MOXKHOCTh CAMOCTOSTEJIBHOTO II€peABMKEHHsS WHBAIWIOB, B TOM HHCIC
TepeIBUTAlOLIUXCS B KPEC/e-KOMACKe, B HENsX 10CTyNa K MECTy MpeI0CTaBICHUS
yCIyTH, B TOM 9HCIE C TIOMOLIBIO CHENMaNiCTa LEHTpa 3aHATOCTH HaCeJIeHHUS,
OTBETCTBEHHOTO 3a paboTy C MHBATUAAMY;

OKa3aHHe TOMOIIM WHBAJIWAAM B IPEOJOJIEHHH 0OapbepoB, MEIIaromuX
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MOJIYYEHHUIO UMHU FOCYJApCTBEHHON YCIIyI'd HapaBHe ¢ APYTrUMU JIKLaMH.

2.17. Iloka3zatenu AOCTYIHOCTH U Ka4ueCTBa IOCY1apCTBEHHOM YCIIyTH.

OCHOBHBIMHU I0Ka3aTEJISIMUA JOCTYITHOCTU FOCYAAaPCTBEHHON YCITYTH SIBJIAIOTC:

cobmoaenue rpaduka paboThl LIEHTpa 3aHATOCTH HACEJIEHHs IIpU IPETOCTaBICHUH
roCcyapCTBEHHON yCITyTH;

YHCJIEHHOCTh TIIOJIYYHBUIMX TOCYJApCTBEHHYIO YCIyTry 3asBUTeNied B OOIIeH
YHCJICHHOCTH 3asBUTeJIeH, OOpaTUBILIMXCS 3a IPEIOCTABIEHUEM I'OCYAaPCTBEHHON YCIIyTH.

OcHOBHBIMHU ITOKa3aTeNsIMU KauecTBa FOCYAapCTBEHHOMN YCIIyTH SIBJISIOTCS:

COOMIO/IEHNE CPOKOB M IOCHEAOBATEIBHOCTH aIMHHHUCTPATUBHBIX IPOLEAYP,
YCTaHOBJICHHBIX HACTOSIIIAM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

OTCYTCTBHE OOOCHOBaHHBIX OJKalo0 Ha pemeHus, naeiicteus (OesnelicTBue)
JOJIKHOCTHBIX JIMLl OPraHOB, IPEAOCTABIISIOLIUX FOCY/JapCTBEHHYO YCIIYTY.

2.18. MHbie TpeboBaHus, B TOM YHUCIIE YUYUTHIBAIOLIUE OCOOEHHOCTH MPEIOCTABIICHUS
rocynapcTBeHHOH yciyrd B M®L[ u 0coOEHHOCTH IMpeNoCTaBIEHUS TOCYIapCTBEHHOM
YCIIyTH B 3JIEKTPOHHOM (opme.

2.18.1. 3asgBuTenp HMEET BO3MOXHOCTH O3HAaKOMHUThCA Ha EnWHOM rmoprajie U
PETHOHAIIBHOM IIOpTajle ¢ UCIIOIB30BaHUEM MH(OPMALMOHHBIX TEXHOJIOTHH ¢ HACTOALIMM
AIMUHUCTPAaTUBHBIM PETJIAMEHTOM, [IOPSAKOM MPENOCTABIEHUs I'OCY 1apCTBEHHON YCIYTH,
NEPEYHEM JOKYMEHTOB, HEOOXOAMMBIX [JIsl IIPENOCTaBIEHMs FOCYJapCTBEHHON YCIYru, B
TOM YHUCJIE U B 2JIEKTPOHHOH (pOpME, CPOKOM NPEAOCTABIEHUS NOCYIapCTBEHHON YCIIYTH.
3asgBuTeN0 00€CIeunBaeTCs 3allyich Ha MPUEM B LIEHTP 3aHITOCTH HACEIEHUA Ul MOJauM
3arpoca O IMPENOCTaBJIEHUM TOCYNapCTBEHHOW ycimyru uepe3 ceTb MHrepHeT ¢
UCIIOJIb30BAaHUEM PETHOHAIBHOIO NOpTaa.

2.18.2. Ilpuem 3ampoca ¥ JOKYMEHTOB, HEOOXONMMBIX IJIsi IPENOCTaBIEHUs
rocyIapCTBEHHOH yCIyrH, (majgee - TpueM 3asBHUTeNeH) ocymectsisatores B MOL]
B COOTBETCTBHUHM C 3aKJIIOUEHHBIMHU COIVIALIEHUSIMHU O B3aUMOACHUCTBUU. B ciryyae nmpuema
3asBuTenedl pabotHukamMu MOL] B COOTBETCTBUM C 3aKJIIOUYEHHBIM COIJIALIEHHUEM O
B3aUMOJeHCcTBMU paboTHUKH MOL] BBINOIHAIOT aJIMUHUCTPATHUBHBIE JNEUCTBHUS IO
MHGOPMHUPOBAHHIO U KOHCYJIbTUPOBAHUIO 3asBUTEIEH IO BOIPOCaM INPENOCTaBIIEHUS
rOCYyIapCTBEHHOH YCJIyTH, MpHEMY 3asBJIE€HHUS W JOKYMEHTOB, HEOOXOOUMBIX IS
IpeaoCTaBiAeHUsl rocyqapcTBeHHOU yeinyru. B MOIL] ocyiiecTBisercs npuemM JOKYMEHTOB
TOJIBKO MPH JIUUHOM OOpAaIliEHUHU 3asiBUTEIIS.

2.18.3. B COOTBETCTBHMHM C COIJIALLIEHHEM O B3aWUMOJEHCTBUH IIPEIOCTABIIEHHUE
rocynapcTBeHHod ycimyrd B MOL] MOXeT OCyIIeCTBIATBCS HE3aBHCHUMO OT MeCTa
PETUCTPALIMY WIIK MeCTa MpeObIBaHUs 3asBUTENEH Ha TEPPUTOPUU 0OJIACTH.

YcnoBueM TMNpenoCTaBiI€HUs] TOCYHAapCTBEHHOM YCIyrM HE3aBUCUMO OT MecCTa
pErHCTpallMi Ha TEPPUTOPUU OONACTH SIBIISIETCS PErMCTpallsl 3asBUTENs B (enepajlbHOH
rocyapcTBEHHOM HHpOpManuoHHO# cucreme «EnumHas cuctemMa HAEHTUOHKALUU U
ayTEeHTU(UKaUKUU B UHPPACTPYKTYpeE, obecrieunBarolLeit UH(OPMaLMOHHO-
TEXHOJIOTHUECKOE B3aUMOJECUCTBHE MH(POPMALMOHHBIX CHCTEM, HCIOJIB3YEMBIX IS
IpefoCTaBIeHHs FOCYIapCTBEHHBIX U MYHUIMITATIBHBIX YCIYT B JIEKTPOHHOH (PopMey.
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3. Cocras, noc/jieN0BaTebHOCTh H CPOKH BbINMOJTHEHHSI AAMHHUCTPATHBHBIX
npoueayp (xefcTeuii) npu NpeAoCcTaB/JeHHH FOCYJaPCTBEHHOH yCaAyrd, B TOM
4yHcje 0cCOOeHHOCTH BbINOJIHEHHS AIMHHHCTPATHBHbIX NPOLEAYP B 3JIEKTPOHHOH
dopme, a Takke 0cOOEHHOCTH BHINOJHEHHS AIMHHHCTPATHBHBIX NPOUELyp
B MHOTropyHKIHOHAJIbHBIX HEeHTpax

3.1. OkxazaHue TrOCyIapCTBEHHOM YCIyrH ILEHTpaMH 3aHATOCTH HaceJleHUs
BKJIIOYAET CIEAYIOMNEe aIMUHUCTPATHBHEIE ITPOLIEIYPHI:

COACHCTBHE rpaklaHaM B ITOUCKE MOAXO0AsIIeH paboThl;

cozericTere paboToaarensaM B No10ope HeoOX0UMbIX paOOTHUKOB.

3.2. bnok-cxema, cozaepallas HarJISIAHOE ONMCAHWE I10CIe0BaTENbHOCTH
aAMUHHUCTPATUBHBIX AEHCTBUU MPEAOCTABIEHUS TOCYJaPCTBEHHON YCIYTH, IPUBOJUTCS
B npunoxxenuu Ne 3 x HacTosiieMy AIMUHUCTPATUBHOMY PErJIaMEHTY.

3.3. T'ocymapcTBeHHas yciyra B YacTH COJNEWCTBUS TIpakJaHaM B IIOHUCKE
IIOAXOASAUIEN paboThI BKIIIOYAET CEAYIOIIUEe aIMUHUCTPATHBHBIE AeUCTBUS:

1) Ananu3 cBeleHHH O rpaxJaHWHe, BHECEHHBIX B pErHCTp TNoJydaTesel
rOCyIapCTBEHHBIX YCIYT B cepe 3aHATOCTH HacelleHWs Ha OCHOBAHHUH [TOKYMEHTOB,
NPEABSIBICHHBIX TI'PAXIAHUHOM I[IpU PpErucTpalyyd B LENsAX IOWCKa M[MOAXOIsALLEeH
paboOThl, MW OIpelelieHHe IMOOXONAIIed I Hero paboTsl B  COOTBETCTBUHU
C 3aKOHOJATENBbCTBOM O 3aHSATOCTH HACEJeHUsl C y4eTOM HajlM4yusi WU OTCYTCTBHS
CBEJIEHUH 0O:

npogeccunt (CneuualbHOCTH ), JOJDKHOCTH, BUAA AeSITEILHOCTH;

YPOBHS NPO(QECCHOHATBHON MOArOTOBKM U KBajW(UKAIMK, ONbITA X HABBIKOB
paboTEI;

CpelHero 3apaboTKa, HCUMCIEHHOI'0 3a MOocleqHHe 3 Mecsla M0 IOoC/eHEMY
MecTy paboThl;

3aKJII0YEHUS] O PEKOMEHIYEMOM XapakTepe U YCIOBHUSX TPyHa, COACPIKALIUXCS B
UHAVBUyallbHON IporpaMMe peabIuTaI|y.

Cpoxk BBINIOJIHEHUS YKa3aHHOTO aIMUHUCTPATUBHOIO AEHCTBUS - 2 MUHYTHI.

2) UndopmupoBaHue rpaxJaHuHa O:

noJjiokeHussx cratbu 4 3akoHa Poccuiickoil @enepanuu ot 19 anpens 1991 r.
Ne 1032-1 «O 3ansitoctd Hacenenuss B Poccuiickoii Denepanun» U TpeOOBaHHIX K
nonbopy mNOAXOAsALed paboOThl, YTBEPXKIEHHBIX IOCTaHOBNeHWeM [IpaBUTenbCTBA
Poccuiickoit ®@enepauuu ot 7 ceHtsiops 2012 r. Ne 891 «O mopsiaxe peructpaluu
rpakJiad B LieJIX [TOMCKa MOoAXosIeld paboThl, peructpaunu 6e3paboTHBIX Mpak/iaH
TpeOOBaHUX K MOAO0PY MOAXOAsAIIEH paboTh;

IIPaBOBBIX IIOCIEACTBHSX B CiIydae O0TKasa IpaKJaHuHa OT MOJAXoAsed paboThl;

NOJIOXKEHUSIX TPYAOBOTO 3aKOHOMJATENIbCTBA, YCTAHABIMBAIOIIMX IMPABO Ha TPYL,
3arpenieHre NPpUHYAUTENIBHOTO Tpy1a U JUCKPUMHUHALUY B chepe Tpyaa.

CpOK BBINONHEHUS] YKa3aHHOTO aIMHUHUCTPATUBHOTO NEHCTBHSI - 2 MUHYTHI.

3) llonbGop rpaxpaHwuHy MOAXOASIEH pabOThl, MCXOAS W3 CBEJEHHUH O
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CBOOOJHBIX pabouMX MecTax W BaKaHTHBIX JOJDKHOCTSAX, COAEPIKALIUMXCS B perucrpe
IOJIydaTeslel roCyAapCTBEHHBIX YCIYT B cepe 3aHATOCTH HACEJICHHUS.

CpOK BBIIIOJIHEHHS yKa3aHHOIO aAMUHUCTPATUBHOTO AEUCTBUS - 2 MUHYTHI.

4) CornacoBaHue ¢ rpa)IJaHHHOM BapHaHTOB MOAXOAIIEeNH pabOThI.

CpoK BBINOJIHEHHS] yKa3aHHOTO aIMHHUCTPATUBHOIO AEeUCTBUS - | MUHYTA.

5) CornacoBanue ¢ paboToareneM KaHAUAATYPbI FPaXKIaHHHA.

CpoK BBINIONHEHUS YKa3aHHOT'O aIMUHUCTPATHBHOTO JAEMCTBUS - 3 MUHYTHI.

6) OdopmiieHre U Bbljaya rpakJaHUHY He 6osiee 2 HalpaBJieHUi Ha paboTy.

I'paxnanuH noxaTBepxaaeT (GakT MOJTYYEHHUs HampaBieHus Ha paboTry cBoei
IIOANKCEIO B COOTBETCTBYIOIIEM OJIaHKE YYETHOM JTOKYMEHTALIUH.

Cpox BBINOJIHEHUSI yKa3aHHOTO aAMUHUCTPATHBHOTO HEHUCTBUS - | MUHYTA,

7) UndopmupoBanme rpaxjaHiHA O HEOOXOJUMOCTH NPEACTABIEHUS BbIIAHHOIO
HaIlpaBJIeHHUs Ha paboTy C OTMETKOM paboTomaress.

Cpox BBINOJIHEHUS! YKa3aHHOIO aAMHHUCTPATHBHOIO NEHCTBHUSA - 1 MUHYTA.

8)  OdopmieHue B cilydae Hecorjacus rpaK[IaHWHA OTKa3a OT BapHaHTa
MOAXOAsIEeNd pabOTHI.

I'parknaHuH noATBEpXKAaeT (PakT OTKa3a OT BapuaHTa MOAXOsIeH paboThl CBOEH
MOJAIMKUCHIO B COOTBETCTBYIOIEM OJIaHKE YUETHOH IOKYMEHTAIHH.

CpOK BBIITONHEHHS YKa3aHHOTO aIMUHUCTPATUBHOTO HEHUCTBUS - | MHHYTA.

9) IlpennoxeHue B ciydyae OTCYTCTBHUS BAapHaHTOB MOAXOAsAUIEN paboOTHI
TPaXJaHUHY:

HampasjieHHs Ha paboTy MO CMEXHOU Npodeccuu (CIeHaTbHOCTH);

BApUaHTOB OIUIaYMBAaeMON paboThl, BKIIOUYas pabOTy BPEMEHHOIO XapakTepa,
TpeOyromel nubo He TpeOyrolel IpeaBapUTENFHON IMOArOTOBKY, OTBEYAIOIIEH
TpeOOBaHHUAM TPYJOBOIO 3aKOHOAATENBCTBA M MHBIX HOPMATHUBHBIX [IPABOBLIX 4AKTOB,
CONCPXKAIIMX HOPMBI TPYJOBOIO IIpaBa, COAEPXKAIIMXCS B perucTpe Iosy4dareseit
rOCYJIapCTBEHHBIX YCIyr B cdepe 3aHATOCTH HaceleHHUs, AJI1 CaMOCTOSITELHOIO
noceuleHus paboronaresneil (najuee - nepevyeHb BapHaHTOB paboThl);

[IPEJOCTaBIEHU MHBIX TOCYJapCTBEHHBIX YyCJIyr B O0JacTH COAEHCTBUS
3aHSATOCTU HACEJICHHUs, OIpelesIeHHbIX cTaThel 7.1-1 3akona Poccuiickoit denepanuu
«O 3amaTocTH HaceneHus B Poccuiickoit Menepauun» (najee - MpeaoCTaBIEHHE HHOM
roCyZapCTBEHHOU YCIyTH).

CpoK BBIMOJHEHHUS YKa3aHHOTO aIMHHUCTPATHBHOIO AeHCTBHUS - | MUHyTa.

10) Ilpennoxenue npoiitTh mnpodeccuoHanbHoe O0O0yYeHHE WM  [OTYYHUTh
JOTIOJIHUTENBEHOE NPOGECCHOHANIBHOE 00pa3oBaHye N0 HAMPaBIEHUI0 OPraHOB CIIyKObI
3aHATOCTH OKEHINMHAM, HaXOASIIMMCS B OTIyCKE II0 yXOAy 3a pebOeHKOM M0
JIOCTHDKCHHMSI MM BO3pacTa TpeX JIeT, HE3aHSThIM TIpaKJaHaM, KOTOPBbIM Ha3HadYeHa
CTpaxoBasl IIEHCHs IO CTAapOCTHM M KOTOpPbIE CTPEMSTCS BO30OHOBUTH TPYIOBYIO
JESATENbHOCTH;

CpoOK BBINOJIHEHH)S YKa3aHHOTO aIMUHUCTPATUBHOTO JEUCTBHUS - | MUHYTA.
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11) OdopmieHue U Bblaua rpaK JaHUHY NIPH ero COrJIachMm:

HaIpaBJieHus Ha paboTy M0 CMEXHOH Mpodeccut (CeuHalbHOCTH);

TepeyHsi BAPUAHTOB pabOTEI;

NpEUIOKEHHs O TPeJOCTABIEHHH HMHOM TOCyIapCTBEHHOHM yCIyrd B 00macty
COEUCTBUS 3aHIATOCTH HACEIICHHUS,

NPEIOKEHUsT  TpOWTH  npodeccHoHambHOE  OOydeHHe  WIM  TOTY4YHTb
JOTIONHUTENBHOE MPO(MECCHOHANBHOE OOpPa30BaHUE IO HAMPABICHHIO OPraHOB CJIyKObI
3aHATOCTH JKEHL[MHAaM B IIEPHOJ OTITyCKa IO YXOXy 3a PeDEHKOM [0 HOCTHXXEHHS HM
BO3pacTa TpeX JIET, He3aHsAThIM IpaXJaHaM, KOTOPHIM Ha3HaueHa CTpaxoBas MEHCUS IO
CTapOCTH U KOTOPbIE CTPEMSTCS BO30OHOBUTDH TPYAOBYIO AEATEIbHOCTE;

CpoK BBITIOJTHEHUS YKa3aHHOTO aIMHHUCTPAaTUBHOIO AEHCTBYS - | MUHYTA.

12) BHecenne pe3ynbTaToOB BbBINOJHEHHWsS AJMHUHHUCTPATHBHBIX MPOLEAYD
(neficTBHil) B perucTp MoONydaTeneil rocyJapCTBEHHBIX YCIYyT B CQepe 3aHsITOCTH
HaceJeHHs.

CpoOK BEITIOJIHEHUS YKa3aHHOTO aJMUHICTPAaTUBHOIO IE€UCTBUS - 4 MUHYTBI.

3.4. Tlpy nocnemyroux OOpalIeHUAX I'pakAaHWHA TCOCYJAapCTBEHHas YCIyra
B 4aCTH COJEWCTBMS PakJaHaM B MOMCKe MOAXOMAIIEH pabOThl BKIIOYAET ClIeyIOLHe
aJIMUHUCTpaTUBHBIE NEUCTBUS:

1) IpoBepka HamM4Ms JOKYMEHTOB, yKa3aHHbBIX B MOANMyHKTe 2.6.1 HacTosIero
AJIMUHUCTPATHUBHOTO periaMeHTa.

CpOK BBITIOJIHEHUS yKa3aHHOTO aJMUHICTPATUBHOIO AEUCTBUS - | MUHYTA.

2) O3HaKOMIJICHHE C OTMETKOM paGoTonaTelsi B HANpaBJeHUsAX Ha paboTy jubo ¢
uHpopManyell TpaxJaHHHA O pe3yJbTaTaxX IIOCELleHHsl paboTojaresied COIIaCHO
[IEPEYHIO BapHAHTOB PabOThl, BBIIAHHBIX TPAXKIAHHMHY [MPH MPeIbIIyllieM IOCEIeHNH
IIEeHTpa 3aHSATOCTH HACEJIEHUS.

CpOK BBITIOJIHEHUS YKa3aHHOTO aIMUHUCTPATUBHOIO IEHCTBUS - | MUHYTA.

3) VToyHeHME KPUTEPUEB MOUCKA MOAXOAsILeH paboThl C YYETOM CBEACHHUH,
CONEPXKAIIHMXCS B JOTNOJHUTENBHO NPECTABIEHHBIX IPaXIaHUHOM JOKYMEHTAX, W/UIH
pEe3yJIbTaTOB MPEJIOCTABICHUS HHON rOCY JapCTBEHHOM yCITyTH.

CpoOK BBLINOJIHEHHS YKA3aHHOTO aIMIHUCTPAaTUBHOIO JEHCTBUSA - | MUHYTA.

4)  OcyluecTBIeHWE  aIMHUHUCTPATUBHBIX  IIPOUEAYp, MPeyCMOTPEHHBIX
noanyHKTaMH 3-12 myHkra 3.3 HacToAwmero AIMUHUCTPATHBHOIO peryiaMeHTa.

CpOK BBIITOJIHEHHS YKA3aHHOTO aIMHHUCTPATUBHOIO JEHCTBHS - 12 MUHYT.

3.5. FocynapcTBeHHas yciyra B 4acTH COAeHCTBUs paboTojartensMm B noabope
HeO0OXOIUMBIX paOOTHHKOB BKIIIOYAET CIIEIYIOMINe aJMUHUCTPATUBHBIE IEHCTBUSL:

1) Asamu3 ceegeHuit o paGoromarene W TOTPeOHOCTH B pabOTHHKAX,
CoJiepIKaIlMXCs B IIPEACTaBICHHBIX paboToaaTeneM JOKyMEHTax.

CpOK BBINOJHEHHS YKa3aHHOTO aIMHUHUCTPATUBHOIO JEHCTBUSA -1 MUHYTA.

2) UadopmupoBanue paboToaTesns o:

nojoxenusx 3axkona Poccuitckoit Pepepanun «O 3aHATOCTH HACEJICHHS
B Poccuiickoii Menepalinmy», onpeaessioiX Npasa U 0013aHHOCTH paboToaaTeled npu



17

y4acTUY B 00ECIIEYeHHUH 3aHATOCTU HACETIEHUS;

MOJIOKEHUSAX TPYHOBOTO 3aKOHOJATENIbCTBA, YCTAHABIMBAIOIIMX MPaBO Ha TPYI,
3anpelleHre TPUHYAUTEIFHONO TpyAa U AMCKPUMMHALMKM B cdepe Tpyla, MpaBa H
00s13aHHOCTH paboTolareNsi MpH 3aK/OUYEHHH TPYIOBOIO JOroBopa ¢ pabOTHUKOM H
OTBETCTBEHHOCTh 3a HapylleHHe TPYJOBOIO 3aKOHOJATENbCTBA W HHBIX aKTOB,
coJepIKaliuX HOPMbI TPYAOBOrO IIpaBa.

CpoK BBITTOJIHEHHUS YKa3aHHOI'O 8 IMHHUCTPATUBHOTO AEUCTBUS - 2 MUHYTHIL.

3) CornacoBaHue ¢ paboronaTesnem crnocoba MpenCTaBlICHUs M pa3sMELIEHHUs B
perucTpe ImoJiyuatelied TOCYIApCTBEHHBIX YCIYyI B cdepe 3aHATOCTH HacejeHus
CBeIEHHH O MOTPeOHOCTH B pabOTHWKAX, HAJIWYMH CBOOOJHBIX pabodMx MeCT
(BakaHTHBIX  [OJDKHOCTEH), TpenocTaBlieHHWs  HHPOpMAMu O  pe3ynbrarax
cobeceloBaHMs C TpaXJaHaMK, HAIpaBIEHHLIMH LIEHTPOM 3aHSTOCTH HaCelIeHMS,
odopMIIeHUs BBIIAHHBIX IpaXKAaHaM HampaBieHUu# Ha paboTy ¢ yKa3aHHEM CBENECHUH O
IIpUeMe WM OTKa3e UM B IipHeMe Ha paboTy.

CpoK BBINONHEHUS YKA3aHHOTO aMUHHUCTPATHBHOTO JAEHCTBHUS - 2 MUHYTHL.

4) Buecenue cBeneHui %o paboTonmareiie W CBOOOJHBIX pabouux MecTax
(BAaKaHTHBIX JODKHOCTAX) B PETHCTp IONyuaTesnel rocydapcTBEHHBIX yCIyr B cdepe
3aHSITOCTH HACEJEHUs.

CpOK BBINONHEHHUS YKA3aHHOTO a[MHUHUCTPATUBHOTO NEHCTBHS - 3 MUHYTHL.

5)  Ilombop paboromaresro HEOOXOAMMBIX paOOTHUKOB C yu4e€TOM TpeOOBaHHi
K HCIOJNHEHUIO TpynoBod ¢yHkumu (paboTe IO OMNpEeNeseHHONH npodeccuu
(cneuManbHOCTH) WIIM JOJDKHOCTH), YPOBHIO MNpPO(MECCUOHAIBHOW ITOArOTOBKH U
KBaMQUKAMK, OMNBITY M HaBbIKaM palbOThl, COAEpXKAIUUMXCS B CBEAEHHAX O
noTpeOHOCTH B pabOTHUKAX, IPYU HAJIMYUU B PETUCTPE IMOJyvyaTeslel rocynapCTBEHHBIX
yCIIyT B cepe 3aHATOCTH HACEJIEHHUs CBeIeHUH O rpaXiAaHax, BEIPa3UBILKX COINIacHe Ha
nepenayvy CBOMX NMEPCOHATBHBIX JAHHBIX pabOTOJATEINO.

PaboTtonmarens moarBepkaaeT (GakT MOMyUYEeHHs MEepeqHsl KaHAWAATyp IpakIaH
Ju1st noadopa HeOOXOUMBIX pa6OTHHKOB CBOEH MOJITUCHIO B COOTBETCTBYIOLEM OIaHKe
YUETHOH JOKYyMEHTALMH.

CpoOK BBITIOJTHEHUS yKa3aHHoro aIMUHUCTPATUBHOIO AEHCTBUS - 3 MHUHYTBHIL.

6) CoryacoBanue ¢ paboTozareneM KaHAUAATYp IpakIaH.

CpoOK BBITIOJIHEHUS YKa3aHHOTO aIMUHUCTPATUBHOIO JEACTBUSA - 2 MUHYTHI.

7) TpennoxeHue pabOTOAATENIO MPU OTCYTCTBUM HEOOXOAMMbIX DPAOOTHHKOB
KaHIUAATYyp TPaXJaH, MMEIOLIMX CMeXHble Npodeccur (CHENUaNTbHOCTH) JIHBO
MPOXKUBAIOIUX B APYTrOi MECTHOCTH.

CpOK BBINOJNHEHUS YKA3aHHOTO aIMHHUCTPATUBHOTO AEHCTBHS - | MUHYTa.

8) IlpennoxeHue paboToAaTeNio NEpeyHs KaHAUAATYp I'paKIaH I IPOBENEHNs
CaMOCTOSITENIBHOTO 0TOOpa HEOOXOIUMBIX paOOTHUKOB.

CpoK BBINIOJHEHUS YKAa3aHHOTO aIMMHUCTPAaTUBHOIO AEUCTBUSA - 2 MUHYTHIL.

9) Tlpennoxenue paboTojaTeNto MPU OTCYTCTBUM HEOOXOAMMBIX PabOTHHKOB
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OpraHM30BaTh OIlJJaYMBacMble OOLIECTBEHHbIE PabOThl, BPEMEHHOE TPYAOYCTPOUCTBO
0e3pabOTHRIX TpaXAaH, HCHBITHIBAIONMX TPYAHOCTH B IOMCKE pabOThl, NPUHSTEH
ydacTHe B spMapKax BaKaHCHH U y4eOHBIX pabouux MecT.

CpoK BBINIONHEHHs YKa3aHHOTO aJIMUHUCTPATUBHOIO AEHCTBUS - 2 MUHYTHI.

10) BneceHue pe3ynbTaTOB BHINOJHEHHS AJMUHHUCTPATUBHBIX IPOLEAYP
(DeHCTBUM) B perucTp mnojydaresieil roCyJapCTBEHHBIX YCIYr B cdepe 3aHATOCTH
HaceJIeHHUs.

CpoK BBINOIHEHHUS YKa3aHHOT'O aJMHUHUCTPATHBHOTO JIEHCTBHS - 2 MUHYTEL.

3.6. Ilpu nocnenyromux obpaieHusx paboToparesisi rocy1apCTBEHHAs yCIyra B
4acTH COJAEHCTBHs paboromaressM B Hoabope HeOOXOAUMBIX pPabOTHUKOB BKJIHOUAET
cleAyrole agMAHUCTPATUBHBIE N1eHCTBUS:

1) IpoBepka HanU4uUs CBeCHUI O MOTPEOHOCTH B pabOTHHUKAX;

CpoOK BBITIOJIHEHHS YKa3aHHOTO aIMHHUCTPATHBHOTO JAEHCTBHS -1 MHUHYyTA.

2) OsnakoMJeHHe ¢ uHpopMalrei paboToaress o:

pe3yspTaTax pacCMOTPEHUS NEPEYHs KaHAUIATYp rPaKaaH;

coOece/IOBaHUH C FpakAaHaMH, HATIPABIIEHHBIMU LIEHTPOM 3aHATOCTH HACEJIEHHUS,

pPCeLICHWH OpraHM30BaTh OIlJIaYHBaeMble OOIECTBEHHBIE pabOThl, BPEMEHHOE
TPYOYCTPOHUCTBO 0€3pabOTHBIX TIpa’k[aH, UCIBITHIBAIOIINX TPYAHOCTH B ITOUCKE
paboThl, NPUHATH yYacTHe B SpMapKax BakaHCHU ¥ y4eGHBIX pabOoYUX MECT.

CpOK BBINIOJIHEHHS YKa3aHHOTO aJIMUHUCTPATHBHOIO AEHCTBUS - | MUHYTA.

3) Yrounenue kpurepueB 11oa60pa HEOOXOAUMBIX PaOOTHHKOB.

CpoK BBINOJIHEHHMS YKA3aHHOT'O aIMHHHUCTPATUBHOTO NEUCTBUS - | MUHYTA.

4) Buecenue cBefieHHI 0 MOTPEGHOCTH B pabOTHHMKAX B PETUCTpP MOJydaTeneh
roCy1apCTBEHHBIX YCIYT B cepe 3aHITOCTH HACEJIeHHUS.

Cpox BBIIOJTHEHHS YKa3aHHOT'O aIMUHHCTPATUBHOIO AeHCTBUS - | MUHYTA.

5) OcymecTBieHne aIMHUHUCTPATHUBHBIX IMpoueayp (aeicTBui), IperyCcMOTPEHHBIX
noamyHkraMu 5-10 mynkra 3.5 HacTosiiero A IMUHHUCTPATHBHOTO PErjIaMEHTa.

CpoK BBINOTHEHHS YKa3aHHOTO aIMUHHCTPATHBHOTO AEHCTBYS - 1 | MUHYT.

3.7. ®opMHMpOBaHHE M HAIlpaBIEHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OPraHEl
(opranmsalyu), y4acTBYIOUIME B IIPEJOCTABIEHHHM TI'OCYJapCTBEHHON yCIyrH (Oprael
®enepansHoi Hanorosoi cimyx6s1 Poccuiickoit ®enepanun).

3.7.1. OcHoBaHHEM Ui Hayala aAMUHHCTPATHBHON Npouexypbl GOPMHPOBAHUA U
HalrpaBJICHHST MEXBEIOMCTBEHHOIO 3aIlpoca SIBJIETCS] HETpeCTaBjieHne paboTogaTeieM
KOTIHU CBUIETENbCTBA O rOCyNapCTBEHHOM  perucrpaiuu IOPUANYECKOT0
NMLA/HHAMBULYAbHOTO  MpEANpPUHHMATENss B  EJMHOM  peecTpe  FOpPHUAMYECKHX
JUL/WHAMBUOYaNbHBIX TpEONIPUHUMAaTeNel (JdcTa 3anucd EAMHOTO rocyZapcTBEHHOTO
peecTpa HOPHIMYECKUX JML/ HWHIUBHIAYaJIbHBIX NpeNIIpHHUMAaTENeH), rocy1apcTBEHHON
perucTpalyid  IOPHIUYECKOro  JjMIa WIA  HWHAMBUAYAIBHOTO  IPEANPUHHMATEJIS
(kpecThsHCKOro  (epMepcKoro) XossicTBa) WM YAOCTOBEPEHHOM B HOTapHAILHOM
HOPSAAKE UX KOIUH.

3.7.2. MexXBeIOMCTBEHHBIH 3alpoC O MPEACTABICHUH [JOKYMEHTOB M (MJIM)
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MH(QOpMALMK  C  MCHONb30BAHHEM  MEXBEIOMCTBEHHOTO  MH(pOPMALIMOHHOIO
B3aWMOAEHCTBHS JOJIKEH COAEPHKATh:

HaMMCHOBAaHHE OpraHa WM OpraHU3alliy, HAIpPaBJIAIOIHX MEXBEIOMCTBEHHBIN
3arpoc;

HaUMEHOBaHWE OpraHa WJIM OpraHH3allMH, B aZpec KOTOPBIX HAalpaBiseTcs
MEXBEIOMCTBEHHBIN 3aIpoc;

HaMMCHOBaHME TIOCYJApCTBEHHOM YCIyTW, Ul IIPENOCTaBIEHHS KOTODOi
HEOOXOAMMO MpEJICTaBIeHHE JOKYMEHTA U (MIIH) HHPOPMALHH, & TAKKE, eCIIH uMeercs,
HOMEp (MAEHTUPHUKATOP) TAKOH YCILyTH B PEECTpPE FOCYIaPCTBEHHbIX YCIYT;

yKasaHHE Ha TIOJIOXKEHHS HOPMATHBHOIO IIPaBOBOIO  aKTa, KOTOPBIMH
YCTAHOBJICHO MPEJCTABACHUE MOKyMeHTa M (MiIM) HHGOpPMAUMM, HEOOXOAUMBIX IS
NIPEAOCTABJICHUA TOCYNapCTBEHHOW YCIyTH, M YyKa3aHHe Ha pEeKBU3UTHI JaHHOTO
HOPMAaTUBHOTI'O MPaBOBOI'0 aKTa;

CBEJICHHUS, HEOOXOAUMBIE [T NMPEACTABICHHS JOKYMeHTa U (MIH) HHDOpMALHHY,
YCTAHOBJICHHBIC AIMUHUCTPATHBHBIM PEIJIAMEHTOM IIPENOCTABIEHHS I'OCYAapCTBEHHOM
YCIIyId, a TakKe CBEACHHUS, [IPEeyCMOTPEHHBIE HOPMATHBHBIMH [IPABOBBIMU aKTaMU KaK
HEOOXO0IUMbIE JUTA NIPECTABICHH)S TAKUX JOKYMEeHTa ¥ (UIIH) MH(OpMaLMK;

KOHTaKTHYIO MH(OpPMAlMIO [JIsi HANpaBJIeHHs OTBETa Ha MeKBEJIOMCTBEHHABIH
3a1poc;

JaTy HalpaBJICHUS] MEXBEIOMCTBEHHOIO 3aIpoca;

(amMunuro, MM, OTYECTBO U JOKHOCTE JIULA, [I0ArOTOBUBIIETO U HaIlpaBUBILIETO
MEXBEIOMCTBEHHBIN 3alpoc, a TaKkKe HOMEp cnyxce6Horo Tene@oHa u (MIM) anpec
3JIEKTPOHHOM IIOYTHI JAHHOTO JIMLIA JUIsS CBA3HU.

HHOPMaLMIO O (aKTe IMOIYYEeHHs COTNIACHS, NPELYCMOTPEHHOIO YacTBIO S
cratb 7/ DenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 OpraHU3aluu
MPE/IOCTABJICHHUS IOCY 1apCTBEHHBIX M MYHHIHUITAIBHBIX YCILyT».

3.7.3. Pe3ynbTaTOM aAMHHHUCTPATHBHOM IIPOLIEIyPbI SBISETCS:

MOJIy9CHUE CBEICHUH O IOPHAMYECKOM JTULE/MHANBHIYaIbHOM [IPEANPUHUMATENTE
13 Enqunoro peectpa ropuauueckux JII/ILI/I/IH,HHBH,[[yaHLHBIX IpeAlIpUHUMATEEH.

3.7.4. AnMMHHCTpaTHBHAs MpoOLELypa ocymeCTBn;{eTc;I B TeyeHHe 5 pabouux
OHeH. |
3.8.  Tlpenoctanenne rocynapCTBEHHOH YCIYTH B 3JIEKTPOHHON WM HHOM

bopme.

3.8.1. I'paxxnanam, CBEIEHUSI O KOTOPHIX CO,Hep)KaTBCSI B perucTpe nojy4dareiei
FOCYIapCTBEHHBIX yCIIYT B C()epe 3aHATOCTH HacCelleHHs, 06eCIIeUnBAETCS BO3MOKHOCTh
MOYYEHUS C HCIONB30BAHHEM CPEACTB TeleOHHON WM OJIEKTPOHHOH CBS3H
MH(OPMALMK O MOCTYIIEHHH OT pafoTonaTeneil CBEAEHHH O HANMUMM CBOGOLHOTO
pabouero Mmecra (BaKaHTHON [OJKHOCTH) MpPH YCIOBHH COOTBETCTBUS YPOBHS
MPO(ECCHOHANBHON  TOArOTOBKH — TIpakAaHHHA —TpeGOBaHMAM paboronarenst K
MCIIOJIHCHUIO  TpyJOBOH  yHKuuHM (paboTe MO  OmpejeNeHHON  mpodeccuu
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(cneuuabHOCTH), KBaJM(UKALKUKM HIW JOJDKHOCTU) C MPEAJIOKEHHEM B TEYEHHH
3 pabouux AHEH NOCETUTh LIEHTP 3aHATOCTH HACEJICHMUS.

3.8.2. PabotomarensiM, CBEIEHHS O KOTOPBIX COIEpPXKAaTCsi B PETUCTpE
noJy4aresield roCyAapCTBEHHBIX yCIyr B cdepe 3aHATOCTH HACENeHHUs, oOecrneunBaeTcs
BO3MOXXHOCTBH IIOJJa4d CBEJEHHH O IMOTpeOHOCTH B pabOTHHMKAX IOCPEINCTBOM
HalpaBJIeHUs] TIOYTOBOW CBs3bl0, oOOpaileHdus 1o TeledoHy (C HOCIELYHOLIUM
NOJATBEpXXJeHMEM Ha OyMaXHOM  HOCHUTeNe), C  HUCIOJB30BaHHUEM  CPEJCTB
(akCUMUITBHOW CBSI3M WJIM B 3JIEKTPOHHOU (opMe, B TOM 4YHCIE C HCIOJIb30BaHHEM
EnuHoro mnoprana Wid pPErMOHajbHOTO IOpTajia, C IOATBEPXKACHUEM MPOCTON HIIM
YCUJICHHOH  KBaJlU(QUIUPOBAHHOW  DJEKTPOHHOM  MOANMCHIO B  COOTBETCTBHUH
¢ @enepanbHbIM 3aK0OHOM «OO0 3JI€KTPOHHOU MOAMKUCHY.

3.8.3.3asBUTENsIM B XOA€ IMPEAOCTABICHUsSI TOCYAApCTBEHHOH  yCIyId
obecrieunBaeTcs BO3MOXXHOCTh MPOBEACHUsI coOeceI0BaHMi MOCPEeICTBOM Tele(pOHHON
UJIH BUJIEO-CBSI3U C UCIIOIb30BaHUEM ceTu MHTepHeT.

3.9. OcymiecTBieHNE OTAEIBHBIX aIMUHUCTPaTUBHBIX rpouenyp B ML

B cnyyae oOpallieHus 3assBUTENS 32 NPEIOCTaBIEHUMEM I'OCY/1apCTBEHHON YCIIyTrH
B MO®IL[ pabotaHukom MOPL] ocymecTBiasercss HHOOPMUpPOBAHUE O MOPSAKE
NPEeAOCTABIEHUSI T'OCYIapCTBEHHON YCIYrH, KOHCYJhTHPOBaHHME U IIPHUEM 3asBIIEHUSA
Y JIOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEAOCTABJIEHHUS IrOCY AapCTBEHHON YCIIYTH.

[Tocne npuHATHA 3as1BI€HUS U JOKYMEHTOB, HEOOXOIUMBIX Ul IIPENOCTaBIICHUs
rocyJapCTBeHHON yciyru, padotHuk MOI] Bplgaer 3asBUTENIO PACIUCKYy B IpHUEME
3as1BJICHMUSL.

WNnbopmaunonHelii ooMern wMexay MOIL] u neHTpaMu 3aHITOCTH HaCEJIECHUS
OCYILIECTBIISIETCS ITIOCPEACTBOM Kyphepa (HapO4YHO) WM B 3JIEKTPOHHOM BHJE, B TOM
YuClie C HCIIOJNB30BaHMEM  aBTOMATU3WPOBAaHHON HHGOPMALMOHHON  CHUCTEMBI
MHOTO()YHKIIHOHAJIBHBIX [IEHTPOB.

4. (I)Oprl KOHTPOJIdA 32 IpeaAoCTaBJICHHEM FOCYHapCTBeHHOﬁ YCJIYIru

4.1. KoHTposib 3a npeaocTaBieHUEM TOCYAapCTBEHHOW YCJIYTM OCYLLECTBISETCS
B CJIEYIOIIUX PopMax:

TEKYLIUH KOHTPOJIb 3a [IPEIOCTaBIEHUEM IOCY1apCTBEHHOMN YCIIyTH;

KOHTPOJIb 32 00ecleuyeHneM rocy/1apCTBEHHBIX TapaHTUH B 00JacTH coneicTBUsA
3aHATOCTH HACeJeHHs B 4acTH OeCIUIaTHOIO COAEHMCTBUS TIpaxkaaHamM B Moadope
noaxonsied paboTel M TPYAOYCTPOMCTBE NpPH MOCPEJHUYECTBE OPraHOB CIy)KOBbl
3aHATOCTH (Hajiee - KOHTPOJIb 3a obecreueHrneM rocyJapCTBEHHBIX rapaHTHH B obyacTu
COIEHCTBUS 3aHATOCTH HACEJICHHUS ).

4.2. Texymui KOHTpPOJh 3a MPENOCTABIEHUEM TIOCYJAapCTBEHHOH YyCIyru
OCYILIECTBIISETCS JUPEKTOPOM LIEHTPA 3aHITOCTH HACEJIEHHUS WM €r0 3aMeCTUTENEM,
OTBETCTBEHHBIM 3a OpraHusauuio paboThl [0 MPEAOCTaBICHHUIO TOCYAapCTBEHHOH
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YCIIyTH.

43. Texkywyii KOHTPOJb 3@ IPENOCTABICHUEM TIOCYHAPCTBEHHOW YCIYTH
OCYILIECTBNISETCS IyTeM TPOBEJEHUS [POBEPOK COONIOJEHHss M HCIIOJHEHHUs
pabOTHHKAaMH LIEHTpa 3aHATOCTH HAaCeJeHUs aJMHUHHCTPATUBHOIO pErjaMeHTa 1o
IIPEIOCTABIEHUIO TOCYIapCTBEHHOM yciyTH, [Topsiaka BeieHus: perucTpoB MOyJaTeien
rOCYJAapCTBEHHBIX yCJIyr B cdepe 3aHSATOCTH HaceleHHs ((pU3WYECKUX JIML H
paboTonareneit), BKIIO4as MOPSIOK, CPOKH U (OopMy NpeACTaBICHUS B HUX CBEJIEHUH,
YTBEPXKJIESHHOI0 MpUKa3zoM MUHHUCTEPCTBA 3[PAaBOOXPAHEHUSI U COLMAIBHOIO Pa3BUTHS
Poccuiickoit @enepanuu or 08 HosOpst 2010 r. Ne 972H, TpeboBaHUHI K 3allOJHEHHIO,
BEACHUI0O W  XpaHeHHI0 OJAHKOB  Y4eTHOM  JOKyMEHTaluH  IoJyvaTesiel
rOCyIapCTBEHHOW YCIYTM M APYTMX JOKYMEHTOB, PErVIAMEHTHPYIOLIUX AEATEIbHOCTD
1O NMPEJOCTABICHUIO TOCYJaPCTBEHHOH YCIIYTH.

4.4, Koutponp 3a obecriedeHHEM TOCYHAapCTBEHHBIX TrapaHTHH B o0nacTy
COICHCTBHS 3aHATOCTH HaceJeHHUs OCYIUECTBISIET yIpaBJICHHWE B pPaMKax HCIIOJIHEHHUS
MOJTHOMOYHSI IO HAJ30py U KOHTPOJIO 32 obecrieueHrueM rocyJapCTBEHHBIX FapaHTHH B
obiacTy CONEHUCTBHS 3aHSATOCTH HaceJeHHUs, 32 HCKIIOYEHHEM TIOCYJapCTBEHHBIX
rapaHTuii B YacTH COLMAIBHON mnoanepXku Oe3paboTHbeiXx rpaxnan. KoHTpoib 3a
o0OecrieueHHeM TOCYNapCTBEHHBbIX TrapaHTHH B 001acTH COHEHCTBUS  3AHATOCTH
HaceNieHUsl  OCYLISCTBNSAETCS  IIyTeM  IPOBEACHUS  YIIPaBJI€HUEM  IUIAHOBBIX
(BHEIJIAaHOBBIX ) BBIE3/IHBIX (JIOKYMEHTapHBIX) IIPOBEPOK.

4.5. IlepedyeHp HODKHOCTHBIX JTUL, YIIOJHOMOYEHHBIX HA NPOBEIEHUE IIJIaHOBBIX
(BHEIUJIAHOBBIX) BBIE3AHBIX (IOKYMEHTApPHBIX) NMPOBEPOK, NMEPHUOAUYHOCTEL IPOBEACHHUS
MJIAHOBBIX  BBIE3OHBIX (JOKYMEHTApHBIX) MPOBEPOK OIPEHENSIeTCs YIpaBlIeHUEM
B YCTAHOBJIEHHOM I1OPSIIKE.

4.6. PesynbraThl IUIAHOBBIX (BHEIUTAHOBBIX) BBIC3JHBIX (JIOKYMEHTApHBIX)
NIPOBEPOK IMOJJIEKAT aHATHM3Y B LIEJISX BBISIBICHUS MPUYNH HAPYLICHUN U NPUHATHS Mep
M0 X YCTPAHEHUIO U HEJOMYIIEHHUIO.

4.7. OTBETCTBEHHOCTb JOJ/DKHOCTHBIX JIML 32 peuleHus U JAeHCTBUA
(6e3nelicTBre), TNpUHUMaeMble (OCYILIECTBsEMblE) HUMHU B XOJ€ IPEAOCTABIEHHUS
roCyJapCTBEHHOH yCIyTH.

JIOJDKHOCTHBIE JIMIIa 3a pelleHHs U JeicTBus (OesneiicTBUe), NMPUHUMAEMBIE
(ocymiecTBisieMble) B XOJ€ TNPEJOCTaBIE€HUS TOCYJAapCTBEHHOM YCJIYTH, HECYT
OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKoHoHaTesbcTBOM Poccuiickoii denepauuu U
3aKOHO/aTeIbCTBOM TaMOOBCKOH 0651acTH.

4.8. TlonoxeHusi, xapakTepusymolupe TpeOOBaHUS K TNOpsAKY U ¢dopmam
KOHTpOJISl 32 MPENOCTaBICHHEM OCYJapCTBEHHON YCIyr'H, B TOM YHUCJIE CO CTOPOHEI
rpaxcaiaH, UX oObeJUHEHUH U OpraHu3aLuil.

Kontpons 3a npenocTaBieHHEM FOCy JapCTBEHHOW YCIYTH CO CTOPOHBI IpaXKaaH,
uxX OOBeIMHEHWH W OpraHU3allMil SIBJISIETCS CaMOCTOSITENIbHON (OPMOM KOHTPOJIS U
OCYLLUECTBJISICTCS. IIyTeM HallpaBjieHus OOpallleHWH B LIEHTPBI 3aHSITOCTH HAaCeJIeHMs, a
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Taloke IMyTeM obxanoBaHusl ANeHCTBUH (0e3nelCTBUS) U pELICHHMH, OCYILLECTBISAEMbIX
(IpUHATBIX) B XOJ€ HCHOJIHEHUS HACTOSIILEro AIMUHHUCTPaTUBHOIO peErjlaMeHTa, B
ylpaBlieHUE TpyJa ¥ 3aHATOCTH HaceleHus 00JacTH.

I'paxknane, ux OObEeOUHEHUS M OpraHU3alMH BIIpaBe nonyanb HHpOpMaLUIO
O HWIMYUU B JEHCTBHUAX NOJDKHOCTHBIX JIML HAapylIEHUH IOJOXEHUH HaCTOSAIIErO
AJIMUHUCTPAaTUBHOIO perjaMeHTa U HMHBIX HOPMAaTUBHBIX IIPaBOBBIX  AaKTOB,
yCTaHaBIMBAIOIIUX TpeOOBaHUS K MPEIOCTABIECHUIO IOCYIapCTBEHHON yCIIyTH, a TaKkkKe
HaIlpaBJIATh 3aMEUaHUs W IPEUIOKEHUS M0 YIYULIeHHIO KauyecTBa U JOCTYIHOCTH
IIPEIOCTaBIEHUs FOCY JapCTBEHHOHN YCIIyTH.

KOHTpoJIb 32 INpenocTaBieHHEM TOCYJApCTBEHHON YCIyrd OCYIECTBISETCS
OO1IeCTBEHHBIM COBETOM MpPH YIPABJIEHHH TPyAa M 3aHSATOCTH HACEJIEHHS 00JacTH,
UHBIMM OpraHM3alMsMH M TrpaxzaaHamMd B (OpMe [POBEICHHSI IIPOBEICHHUS
OOLIECTBEHHOI'O MOHUTOPHUHTA. -

5. MocyneOHbIH (BHeCy1eOHbIH) NOPSAIOK 00KaT0BAHUS pPellleHHH U AeHCcTBHH
(Oe3nelicTBHA) OopraHa, NpexoCTABJAIOLIEr0 FOCYAapCTBEHHYIO YCJIYTY,
MHOTO()YHKIIMOHAJIBLHOIO LIEHTPA, a TAKXKe HX AOJUKHOCTHBIX JIHIL

5.1. 3asButenu BHpaBe oOkanoBaTh nAelcTBUsA (Oe3nelcTBUE) W peELIEHUS,
IIPUHATBIE B XOJ€ NMPEIOCTaBIEHHUS IOCY/IapCTBEHHON yCIYTd NOJDKHOCTHBIMHU JIMLIAMU
yIpaBlIEHUs, LEHTpa 3aHATOCTH HACENEHMs, MHOIO(QYHKLUOHAIBHOIO LEHTpa
B IOCyeOHOM (BHeCYy1eOHOM) MOpsIKeE.

5.2. 3agBuUTeNb MOXET OOpaTUTbCs C kajnob0oi Ha HapylIEHHE IIOpslKa
NpefOCTaBlIeHUsl TOCYJapCTBEHHOH yciayru (manee - xajnoba), B TOM YHUCJIE B
CIEeAYIOLIUX CIyYasx:

HapylLIeHUEe CpoKa PEerucTpaluy 3amnpoca O MPeJOCTaBICHUU OCyAapCTBEHHON
YCIIYTH;

HapylIEHue CpoKa MpelOCTaBIEHUs TOCYJapCTBEHHOM yciyru. B ykasaHHOM
ciaydae gocyneOHoe (BHecyneOHoe) oOkajioBaHHE 3asgBUTEEM pEIIeHUH U NEeUCTBUU
(6e3neiicTBUS) MHOTOQYHKLMOHAIBFHOTO HEHTpPa, paOOTHUKAa MHOTO(YHKLIHOHAJIBHOTO
LEHTpPa BO3MOXHO B Cllyuyae, €ClIM Ha MHOTO(DYHKIHMOHAIBHBIA LEHTP, PELIEeHUS U
nerictBusl  (Oe3meiicTBHE) KOTOpOro  OOXKaJIyrOTCS, BO3JIOXKE€Ha  (DYHKLHS MO
NPENOCTaBACHMIO COOTBETCTBYIOLLMX MOCY/IaPCTBEHHBIX YCIYT B [IOJIHOM 00BEME;

TpeboBaHMe y 3asBUTENSI JOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMATHMBHBIMU
IpaBOBbIMM  akTaMu  Poccuiickoiri  ®enepauuu, TamboBckod  obsiactd  JuId
IPeNOCTaBI€HNUs TOCY AapCTBEHHOHN YCIIyTH;

OTKa3 B IIpUeEME JOKYMEHTOB, IIPEJOCTABJICHHE KOTOPHIX MPELyCMOTPEHO
HOpMAaTHBHBIMH IIpaBOBBIMM akTamu Poccuiickoil ®enepanuu, TamOGoBckol obsactu
JUISL TIPEIOCTABJIEHUs TOCYIapCTBEHHOMN YCIIYTH, Y 3asiBUTEJIS;

OTKa3 B MPEJOCTaBIEHUN TOCYJapCTBEHHON YCIIYTH, €ClIi OCHOBaHMs OTKas3a He
IPEeIYyCMOTPEHbl HOPMAaTUBHBIMHU MpaBOBbIMHU akTaMu Poccuiickoir @Penepauuu u
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TamGoBcKkoi obsacTi. B ykazanHOM ciiydae pocyzneOHoe (BHecyaeOHoe) 00KaloBaHUE
3assBUTEJIEM penieHud u jgedcTBuil (Oe3necTBHsI) MHOIO(YHKLMOHAIBHOIO LEHTPA,
paboTHHKAa MHOTOQYHKUUOHAIBHOIO LE€HTpa BO3MOXHO B Cily4ae, €CJd Ha
MHOrO(QYHKIHOHAJIBHBIA LEHTp, pelleHuss U jeictBus (6e3neicTBUE) KOTOPOIo
O0XAJIyFOTCS, BO3JIOKEHA  (YHKUHMS [0 MHPEeIOCTAaBICHUIO  COOTBETCTBYIOLLUX
rOCyIapCTBEHHBIX YCJIYT B [TIOJIHOM 00beMe;

3aTpeboBaHHE C 3asgBUTENSI NPH NPEJOCTaBISHUH TIOCYJapCTBEHHOH YCIyIH
T1aThl, HE MPeJyCMOTPEHHOM HOPMATHUBHBIMH MNPABOBBIMU akTaMu Poccuiickon
®deneparuu, TamO0oBCKOH 001aCTH;

OTKa3 OpraHa, NPeJOCTaBJISIOLIEI0 T'OCYAapCTBEHHYIO YCIYry, AOJKHOCTHOIO
JHLa OpraHa, MpeJoCTaBIAIOIErO rOCyIapCTBEHHYIO YCIYTY, MHOTOQYHKLIHOHAJIBHOTO
LeHTpa, pabOTHHKa MHOTO(YHKIIMOHAJIBHOIO LEHTPa B HCIPABICHUM MNOIYyIIEHHBIX
OlleYaTOK W OMMOOK B BBIIAHHBIX B pe3yJbTaTe IPENOCTaBIEHHUS IOCYIapCTBEHHOH
YyCJIyrd JOKyMeHTax MO0 HapylleHHWe YCTaHOBJIEHHOIO CpOKa TaKUX HCIpaBiieHui. B
YKa3aHHOM ciy4ae jJocylebHoe (BHecyaeOHoe) o0rkajoBaHHUe 3asBUTENIEM PELIEHUA U
AeicTBUM (Oe3nelicTBHA) MHOT0()yHKIMOHAJIEHOIO LIEHTpA, paboTHUKa
MHOT'O()YHKIIMOHAJILHOTO LIEHTPa BO3MOXHO B CIIy4ae, €CIM Ha MHOTO(YHKLMOHAJIBHBIN
LEHTP, peleHus u JeidcTBus (Oe3neficTBME) KOTOPOTO OO0XKAIYIOTCS, BO3JIOXKEHA
GyHKIUS MO NPEAOCTaBICHUIO COOTBETCTBYIOLIMX I'OCYNapCTBEHHBIX YCJIyI B IIOJHOM
o0beMe;

HapylleHHE CpoKa WM [OpsAKa BbLIaYd [JOKYMEHTOB IO pe3yJibTaraM
[IPENOCTaBICHUS FOCYIapCTBEHHOMN YCIIyTH;

[IPUOCTAHOBJICHUE NPENOCTABICHUS IOCYIAPCTBEHHOM YCIIYTH, €CJIH OCHOBaHMUS
IIPUOCTAHOBJIEHUsT HE MpPEeAyCMOTPEHbl HOPMATUBHBIMU  IPAaBOBBIMU  aKTaMH
Poccuiickoli ®enepaunu u TamGoBckoit obnacTu. B ykazaHHOM ciydae nocyaebHoe
(BHecyzneOHOe) oO)kaJloBaHHE 3asBUTENIEM pelleHud u jaedcTtBuit  (Oe3neicTBUs)
MHOTOGYHKIIMOHANBHOTO  IIEHTPa, pabOTHHKAa MHOTOQYHKIMOHAJIBHOTO  LIEHTpa
BO3MOXXHO B ClIy4yae, €clid Ha MHOTO()YHKIMOHAIBHBIA HEHTp, PEIIeHUs] U JeHCTBUS
(6e3pelicTBHE) KOTOPOro OOXKATYIOTCS, BO3JIOKE€HA QYHKUHSA I10 MPeIOCTaBICHHIO
COOTBETCTBYIOUIMX I'OCYIapCTBEHHBIX WM MYyHHUIIMIAIBHBIX YCIYT B [IOJIHOM OOBEME.

5.3. JKanoba mopmaercs B NUCBMEHHOH (opme Ha OyMa)KHOM HOCHTeENe, B
anexkTpoHHOH ¢opme. Kamoba wmoxer ObITh HampaBieHa [0 [0YTe, Yepe3
MHOTO(YHKIIMOHATIbHBIH LIEHTp, C HCIIOJIb30BaHUEM MH(bOPMaALMOHHO-
TeJeKOMMyHuKalMoHHou cetu «UWurepuer», Iloprana [locynebHoro obGxanoBaHus,
EnuHOro mnu pernoHanbHOro MopTajia, a TaKkKe MOXKeT ObITh MPHUHITA Ha JIMYHOM
IpHeMe 3asiBUTEJIS.

5.4. Xanoba nomxHa coepxarb:

HAaUMEHOBaHUE OpraHa, MpPeJOCTAaBISAIOWIEr0 TIOCYyHapCTBEHHYIO  YCIYTy,
JNOJDKHOCTHOTO JIMI@a OpraHa, MpeNOoCTaBJSIIONIEr0 TOCYJapCTBEHHYIO YCIyry, JuOO
roCyAapCTBEHHOIO CIYXKallero, MHOITOMYHKLIUOHAIBHOrO LIEHTPa, €ro PYKOBOAUTENA U
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(unn) paboTHUKa peleHus U JeicTBus (6e3aeicTBIEe) KOTOPBIX 00KANYIOTCS;

(amMunnio, MMs, OT4ECTBO (IIOCIeIHee - IPU HAJIWYHM), CBEIEHUS O MECTe
)KUTENILCTBA 3aABUTENS-(DU3NUECKOrO JTULA JIMOO HauMEHOBAHME, CBEJIECHHS O MECTe
HaXOXJICHUs 3asIBUTEIISA-IOPHINYECKOro JIMLA, a Takke HOMep (HoMmepa) KOHTAaKTHOTO
Tenedona, aapec (ampeca) 3NEKTPOHHON HMOYTHI (P HAJIMYKK) M TIOYTOBBIHA anpec, 1o
KOTOPBIM JIOJDKEH OBITh HAlpaBJIeH OTBET 3asiBUTEIIIO;

cBelleHus 00 oOxkalyeMbIX pelleHusX M JedcTBusix (OesmeiicTBuM) oprasa,
NPeJOCTABNISAIONIEr0  IOCYJapCTBEHHYIO  yCJIyry, JOJDKHOCTHOTO JiMIla OpraHa,
NPEeOCTaBIISIOIIEr0 TOCYAAPCTBEHHYIO YCIyTy, JIMOO roCylapCTBEHHOIO CIIY)Kallero,
MHOT'OGYHKLHOHAIEHOTO LIEHTPa, pabOTHHKA MHOTO(YHKIMOHAIBHOIO LIEHTPA;

JAOBOJBI, Ha OCHOBAaHMM KOTOPBIX 3asBHUTENb HE COIJIaCeH C pelIeHHeM U
AercrBueM (Oes3lelicTBHEM) OpraHa, IMPEJIOCTABISIOIIETO0 TOCYAAPCTBEHHYIO YCIyTy,
JAOJDKHOCTHOTO JIML@ OpraHa, IPeJOCTaBISIOUIET0 TOCYHapCTBEHHYIO YCIyry, Iubo
rOCYJapCTBEHHOIO  CIyXKallero, MHOTrO(YHKIIMOHAJIBHOTO  LeHTpa, paboTHHKA
MHOTO(QYHKIIMOHAIBEHOTO [IEHTPA.

5.5. JKanoba noanexuT o0s3aTeNIbHON PerucTpaldi B TeYeHHe TpeX pabouux
JHEH ¢ MOMEHTA IOCTYTUICHHUS B YIIpaBJieHHE.

5.6. OcHoBaHMeM [UI1 Hayaja IpOLEAyphl Hocyae6Horo (BHeCyneGHOTO)
o0KajloBaHus JeHCTBHH (Oe3dedCTBHUI) NONKHOCTHBIX JIML, OTBETCTBEHHBIX 32
[IPe0CTaBIIEHNE MOCYIApCTBEHHOM YCIIYTH, SIBIASETCS MToAaya 3asiBUTEIEM KaJTOOEL.

5.7. 3asgBuTenh MMEET INpaBO Ha TMOJNydeHHe HHOOPMALM¥ M JOKYMEHTOB,
HEOOXOUMBIX [Tl 0OOCHOBAHHS U PACCMOTPEHHS XKAJIOOL.

3asgBuTeneM MOTyT OBITh TIPEACTABIEHBI JOKYMEHTHI (IpH  HaJIHYHM),
TIOATBEPIKIAOLIUE AOBOABI 3asIBUTEJIS, JIMOO WX KOITHH.

5.8. XKanoba 3asBuTens B nocyneGHOM MOPSAKE MOXKET OBIThH HAIIPABJIEHA:

Ha4yaabHHUKY YINpPaBIeHHs TPyJa U 3aHATOCTH HaceJeHHsi OOJIaCTH Ha pelleHHE,
AevictBue (Oe3nelicTBME) NOMMKHOCTHOIO JIMLA YIpaBleHWs, LEHTPAa 3aHATOCTH
HaceJeHUsl, OTBETCTBEHHOIO 3a NIPEIOCTABAEHHE [OCY IapCTBEHHOH YCIYTH;

rjaBe aIMUHUCTpallMM OOJNacTH — Ha pelleHHs, MNPHHATEIE HaYalbHUKOM
yIpaBJieHHs TpyZAa U 3aHITOCTH HaceJieHus 00J1acTH;

PYKOBOJIUTENF0 MHOTO(GYHKIMOHAJILHOTO ILIEHTPa - HA pElIeHHUs U JeHCTBHA
(Ge3neticTBHE) pabOTHHKA MHOTO(YHKIMOHAIBHOTO LEHTPA;

NOJAIOTCA  YyYPEAUTENI0 MHOIOQYHKIHMOHAJIBHOrO IIEHTpa - Ha peIieHHs Hu
nerctsus (Oe3nelcTBIE) MHOTOMYHKLIMOHAIBEHOTO LEHTpa

5.9. Ilpu obpamiennu 3asBuTesNei ¢ xanoboit B mucbMeHHON Gopme unn B hopme
3JIEKTPOHHOTO JOKYMEHTA, CPOK €€ PacCMOTPEHHsI He JIOJDKEH IMPEBBIIIATH MATHAALAT
pabouux [HEH CO NHA €e PEerucTpalyH, a B ciyvae OOXKalOBaHMSA OTKa3a OpraHa,
NPEAOCTaBIISAIOLIEr0  rOCYJapCTBEHHYIO  yCIyry, [JOJDKHOCTHOTO JIMIA OpraHa,
NPEOCTABIISIOLIETO IOCYIaPCTBEHHYIO YCIIyry, B IpHEMe JOKYMEHTOB Y 3asBHTEJIs
nubO B MCIPABIEHMH JOMYILIEHHBIX ONEYaTOK M OUIMOOK WM B CiIydae 00KaJoBaHHS
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HApyIHIEHHS yCTAaHOBJIEHHOIO CpPOKa TaKMX HCIPABICHUH - B TeYeHHE NATH paboumx
JHEH co JTHA ee perucTpaluu.

5.10. I'To pesyapTaTamM paccCMOTPEHUs KanoObl JOJKHOCTHOE JIULIO, HaJe/IeHHOe
TIOJTHOMOYHSMHE 110 PACCMOTPEHHUIO XKaj00, MPUHUMAET OIHO U3 CIEAYIOLINX PEILICHHH:

*ayioba yIOBJIeTBOPSETCs, B TOM YHC]E B (OpMe OTMEHBI NIPUHSATOIO pELIEHUS,
WCTIpaBleHUs] JOMYILIEHHBIX ONMeYaToK M OIIKMOOK B BBIJAHHBIX B pe3yjbTare
NpeoCTaBieHusT TIOCYyHapCTBEHHOHW YCIYrM JOKYMEHTax, BO3Bpara 3asBUTENIO
JNEHEXXHBIX CpEeJCTB, B3WMaHUE KOTOPLIX He IMPeLyCMOTPEHO HOPMATHUBHBIMU
IpaBOBBIMH akTamMu Poccuiickoit ®enepannu u TamOoBCcKoM o01acTy;

B YJIOBJIETBOPEHUH KaJIO0Obl OTKa3bIBAETCS.

5.11. He no3aHee aHS, CAEOYIOLIETO 3a JHEM [IPUHATUS PELICHM, 3aIBUTENIO B
MUCBMEHHON (JOpMe U TI0 JKEJIAaHUIO 3asBUTENs B 3JIEKTPOHHOHU (opme HaIpaBIseTcs
MOTHBHUPOBAHHBIA OTBET O Pe3yJIbTATAX PACCMOTPEHUS XKaIOOBbI.

5.12. B cny4yae ycTaHOBIEHUsI B XOJ€ WIM II0 DPE3yJbTaTaM pPacCMOTPEHUS
XKasoObl IPU3HAKOB COCTaBa afMUHUCTPATUBHOIO MIPaBOHAPYIIEHHUs UIIA NIPECTYIUIEHUS
JMOJDKHOCTHOE  JIMI[O0, HaJeJeHHOEe TOJHOMOYMSIMH TI0 PacCMOTPEHHUIO  Kajloo,
He3aMeJTUTEIbHO HaIlpaBiisieT HMMEIOLIMECss MaTepualbl B OpraHbl IIPOKYypaTypbl H B
OpraHbl, YNOJIHOMOYEHHBIE  COCTaBISITH  IIPOTOKON 00  aAMUHHCTPATHBHOM
MPaBOHAPYIIEHUH B COOTBETCTBHHM ¢ 3akoHOM obmactu OoT 29.10.2003 Ne 155-3 «O06
aJMUHHUCTPATUBHBIX NpaBoHapylIeHUsX B TamMOoBCcKoH obnacTu».
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K A,D,MI/IHP‘]CTpaTI/lBHOMy PEraaMeHTy NpeaocCTaBaACHHUs

rocyaapcreeHHoH ycayru «ConeficTBue rpaxkaaHaM B MOMCKE NOAXOAsILEH
paboTei, a paboToaarensm B noadope HeoOXOAUMbIX paOOTHHKOBY

Hndopmanmsa o mecTax HaxoxkaeHUs u rpaduke paGoTsl
yUpaBJjieHHs TPYJAa H 3aHATOCTH HaceJleHHs 00aacTa U TaMOOBCKHX 001aCTHBIX
rocyXapCcTBEHHBIX KA3€HHBIX YUPEXKASHHH HEHTPOB 3aHATOCTH HACEIEHHS

HaumenoBanue nosoknocru, ®©.1.0.

[ Homepa TesiedoHon [

Pesxxum padoThl

Yupasjenue Tpyia u 3aHATOCTH Haceaenusi TamGoBckoit o61acTu
392020, r.Tambo0B, yi1.30u KocmoaeMbsHCKO, 6

post@zan.tambov.gov.ru
http://zan.tambov.gov.ru

HauanpHux (4752) 78 28 00
PunaumonoB Muxauns Cepreesuy
IlepBrIit 3aMecTUTENb HAYATBHHKA (4752) 78 28 01
Iancuop TaTbsina Bnagumuposua
3aMecTHTENIb HauaJIbHUKa (4752) 78 28 02
Ily6un Anexcanap HukosiaeBny
3aMecTUTE)b HaYaIbHHKa (4752) 78 28 03
Yepnsikosa Ejiena AnexcanapoBHa

[Mouenenouuk-lIsrnuna:
8.30-17.30
[lepepwiB: 12.30-13.30

TamboBckoe 00.1acTHOE rocyJapcTBEHHOE KA3€HHOE YUPEKAEHHE
«leHTp 3aHATOCTH HacexeHus ropoaa TamGosa»
392003, TamboBckas obnacts, r. TamGoB, yi. Peuteesa, 1. 53B

czn_tmb@mail.ru
http://www.czn-tambov.ru

Hupexrop
Kupniummna Tarbsaua [IaBnosna

(4752) 58 1511

Iouenensuuk-I1aTauna:

8.30-17.30
IlepepsiB: 12.30-13.30

TamboBckoe 00/1acTHOE rocy1apCTBEHHOE KA3EHHOE YUPEKACHHE
«lleHTp 3aHsTOCTH HaceaeHus: Ne 1»
392000, TambGoBckas obnactp, r. Tam60B, yi. Oxra0pbekas, 1.31

trezn@mail.ru

http://www.trczn.ru

Jlupexrop
Maxkcumosa Jlapuca AHaToabeBHa

(4752) 47 67 50

ITouenensuuk-IIarauna:

8.30-17.30
Iepepeis: 12.30-13.30
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TamGoBcKoe 00/1aCTHOE IOCYIaPCTBEHHOE KA3€HHOE YUPekKAeHHE
«lenTp 3aHATOCTH HAaceJeHUs ropoa Ne 25
393773, TamboBckas 06nacThb, . MudypuHck, Jlunenkoe mocce, A. 113 kopm. 1A
michgczn@mail.ru
http://www.michczn.ru

Jupekrop (47545)2 3726 [TouenenpHuK-IIaTHHLA:
[HInpanxosa Haranus Baagumuposua 8.30-17.30
[MepepsniB: 12.30-13.30

TamGoBcKoO€e 00/1aCTHOE FOCYIAPCTBEHHOE Ka3eHHOe YUPeKAeHHe
«IleHTp 3aHATOCTH HaceaeHUst ropoaa Ne 3»
393250, TamboBckas o6nacts, r. Paccka3oro, yn. [lymikuna, 1.93
czngrass@mail.ru
http://www.czn3.tmbreg.ru

Jupexrop (47531)2 01 46 [TonenenpHUK-IIaTHULA:
Arpunckas HnHa AjlexcanapoBHa 8.30-17.30

I[lepepsis: 12.30-13.30

TamboBcKoe 06J1aCTHOE roCy1apCTBEHHOE Ka3eHHOe yYpekKIeHue
«IlenTp 3aHATOCTH HAceJeHHst Topoaa Ne 4»
393460, TamboBckas obaacTs, r. YBapoBo, nep. basapusiit 1-i, 1. 8
uvarovog@mail.ru
http://www.czn4.tmbreg.ru

Hupextop (47558)4 1905 [TonenenpHuk-IIaTHHLA:
Kucenésa Tarbana llerpoBHa 8.30-17.30

[TepepsiB: 12.30-13.30

Tam0oBcKoO€e 06/1aCTHOE roCyIaPCTBEHHOE Ka3€HHOE YUpeKIeHue
«leHTp 3aHATOCTH HaceJeHHs ropoga Ne 5»
393950, TamboBckas ob6acTs, r. Mopiasuck, yi. 3eneHas, A.10a
morshczn@mail.ru
http://morshczn.ru

Jupextop (47533) 4 81 56 Monenensruk-TaTHANA:
HaconoB Cepreit Bragumuposuy 8.30-17.30

[Tepepris: 12.30-13.30
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[Mpunoxkenue Ne 3
K AAMHHUCTPATHBHOMY PErITaMEHTY NpeloCTaB/IeHHUS

rocyaapcTBeHHoM ycyru «ConeiicTBie rpakaaHaM B MOMCKe NOAXOAsLEeH paboTbl,

a pabGotozarensm B noabope HeoOXoAUMbIX PaOOTHHKOBY

Baok-cxeMa moc/ie10BaTeJJLHOCTH NeHCTBHH
NpH COAeHCTBHY rPakAaHaM B MOHCKE MOAXOAAMEH padoThI

AHanu3 CBENEHUH 0 rpaJIaHKHE, BHECEHHBIX B PETUCTP NOJIyvareliel rocyaapcTBEHHBIX YCIIYT B
cepe 3aHIATOCTH HACeIeHHs Ha OCHOBAaHHMHU JOKYMEHTOB,IPENbABICHHBIX MPAXKIaHHHOM TPH
PETHCTPALME B [EJIAX MOMCKA NOAXOASIEH paboThl, X ONpeeIeHHUE UL HEro paboThl B
COOTBETCTBHH C 33aKOHOJATEIBCTBOM O 3aHSATOCTH HACEJIEHHs

2

WudopMupoBaHUe rpaxJaHiHa O:
HoNoKeHuAX crarbu 3axoHa P® ot 19 anpenis 1991 . Ne 1032-1 «O 3anaTocTi HaceleHus
B Poccuiickoit Menepanuuy u TpeGOBaHUAX K oA00pY NOAXOASIIEH pabOThl, yTBEPKAEHHBIX
nocranosienueM [IpaButenscra PO ot 7 centsdps Ne 891 «O nopsike perucTpauuy rpaxian
B LIEJISX NOMCKA MOAXOsMIEH paboTel, periucTpalvy 0e3paboTHBIX IpaXkJaH U TPeDOBAHUAX K
noabopy noaxopsiiel padboTe»;
IIPABOBBIX MOCJIEACTBHAX B Cilyyae OTKa3a rpaKAaHHHa OT NOAXOAIIeH paboThl,
TIOJIOXKEHHSIX TPYIOBOTO 3aKOHOATENBCTBA, yCTAHABIMBAIOLIUX IPABO HA TPYI,
3anpelieHye MPUHYANTEIBHOrO TPY/la H JUCKPUMUHALIUY B cdepe Tpyna

[Tox6op rpaxaaHuHy noaxosieit paboThl, HCXOMS U3 CBEACHUH 0 CBOOOIHEIX pabo4uX MeCTax
U BAaKAHTHBIX JOJDKHOCTSX, COAECPIKAIIMXCSE B PETUCTPE NOJyYaresiel roCy1apCTBEHHbBIX YCIyT B
cdepe 3aHITOCTH HaceJICHHUs

CoracoBanue ¢ I'pakJaHMHOM BapHaHTOB MMOAXOosell paboThbl

\

CornacoBaHue ¢ paboTojarTesieM KaHIWAaTypbl rpaXklaHuHa

\

[ OdopMmienne ¥ Bblaua rpakIaHiHy He GoJiee 2 HanpaBJIeHUH Ha paboTy

I/IHq)opMHpOBaHHe rpaxaaHuHa 0 HeOOXOAMMOCTH NPEICTABICHUS BBIIAHHOTO HANIPaBJIEHHs Ha
paboTy ¢ OTMETKO# padoTonares

\

% Odopmienne B cllyyae HECOIIACHS IPaXIaHMHa 0TKA3a OT BapHaHTa I10AXoAdIeH paboThl

\;

[Ipennoxenue B ciiyvae OTCYTCTBHsI BAPHAHTOB IMOAXOAALIEH PadOThI I'PaXKJaHUHY:
HalpaBlieHHs Ha paboTy Mo CMEXHOH npodeccunt (CIeUHanbHOCTH);

BApUAHTOB OIlJIAYMBAEMON paboTHI, BKIIOYas paboTy BpEMEHHOTO Xapakrepa, TpeOyromen
mibo He TpeOyroulel NpeaBapUTEIbHOH MOATOTOBKH, OTBEUarolleHd TpeOOBaHMSM TpPYAOBOTO
3aKOHONATENIECTBA U HHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, CONEPXKALUUX HOPMBbI TPYAOBOTO
paBa, COACPKALIMXCSA B PErHCTPE IMojydareneil rocylapCTBEHHBIX YCIyr B c(epe 3aHATOCTH
HaceJIeHus!, JUIsi caMOCTOSITENBHOIO IMOCeIIeHus: padoronaresnel (najee - nepeyeHb BapHaHTOB
paboThl);

NPEIOCTABIEHUS] HHBIX TOCYNApPCTBEHHBIX YCIyr B OONAacTH COHNEHCTBUS 3aHSTOCTH
HacelleHus, onpeleleHHbIx crarbeit 7.1-1 3akona Poccuiickoit ®enepanun «O 3aHATOCTH
Hacenenus B Poccuiickoit ®enepauuu» (najee - MPeIOCTaBICHHE WHOHW TIoOCYyIapCTBEHHOH
YCIYTH)




2

Y

Hpeﬂnomeﬂne HpOﬁTH HpO(l)CCCHOHaIIBHoe o6yquHe WM IIOJTYYUTH JONOJHUTEIIBHOC
HpO(i)eCCI/IOHaJIBHOG 06paBOBaHI/Ie ITIO HAIIpaBJICHHUIO OPraHOB CJIy)K6BI 3aHATOCTH XCHINHHAaM,
HaxooauuMCes B OTIIYCKE 110 YXOOy 3a pe6€HKOM JO JOCTHIXKCHUA UM BO3pacTa TPEX JICT,
HE3aHATHIM rpaxaHaM, KOTOPbIM Ha3Ha4YCHa CTpaxoBas IICHCHS I10 CTAPOCTH U KOTOPBIC
CTPEMSATCA BO30OHOBHTH TPYAOBYIO NEATCIBHOCTD

Odopmienue u BbIa4Ya rpaKJaHuHY IIPU €ro COrIacuu:
HarnpasJeHus Ha paboTy Mo cMeXXHOH npodeccuu (crnenuansHOCTH);
MEpEeYHs BApUaHTOB paboOThI;
NpPEeAIOKEHUS O IPEOCTABICHUH HHOH rOCY1apCTBEHHON YCIyTH B 00/1aCTH CONEHCTBHS
3aHSTOCTH HaceJIeHHUS,
IpeUIoKeHUs IpoiTH npodeccroHanpbHOe 00yUYeHNE UITH OIYYUTh JOMOJTHUTENBHOE
npodeccrHoHaNbHOEe 00pa3oBaHue MO HAMPABICHUIO OPraHOB CIIYKObI 3aHATOCTH YKECHIIMHAM
B IIEPHUOJ OTIIYCKA 10 YXOJy 38 peOEHKOM /10 JOCTHXKEHHUS] UM BO3pacTa Tpex JIeT

5

Baecenue pe3ynbTaToB BHIIONHEHUS aIMUHUCTPATUBHBIX NPOLEAYp (IeHCTBUI) B PETUCTP
noJryuyaresiedl rocyaapcTBEHHBIX YCIYT B cepe 3aHITOCTH HaCEJICHHUS

biaok-cxema mociexoBareJbHOCTH AeHCeTBHH
IIPH COACHCTBUHH IrPakIaHAM B IOHCKe MOAXOAsA e padoThl NPH MOCJaeay 0 IHX
o0pameHHAX rpaskiaH

[IpoBepka HATMYHS JOKYMEHTOB, YKa3aHHBIX B IIOAIYHKTE 2.6.1 HACTOSIIEro
AJIMUHHCTPaTUBHOI'O pEITIaMEHTa

O3zHakoMIIeHHE ¢ OTMETKOM paboToAaTelNs B HalpaBJIeHUIX Ha paboTy nubo ¢ nHpopmanuei
rpaXkIaHMHA O pe3yibTarax MocelieHus paboToaaresnei coracHo NEPEeUHIO BApUaHTOB paboThl,
BBLIAHHBIX MPKAAHUHY TIPH IPEbLAYIIEM [TOCEUIEHHH HEHTPA 3aHATOCTH HACEJICHHUS

5

YTOUHEHHE KPUTEPUEB NIOKUCKA MOAXOAsIEH paboThl C YYETOM CBEACHUH, CONEpIKAILUXCS B
JIOTIOTHUTENIBHO TIPEJICTABICHHBIX IPaXIaHUHOM AOKYMEHTAX, H/VWIH PE3yIbTaTOB
OpeIOCTaBICHHUS HHOU rOCYIapCTBEHHOMN YCIYTH

OcyluecTBIeHUE aAMUHUCTPATUBHBIX IPOLEAYD, IPEAYCMOTPEHHBIX NOANIYHKTaMH 3-12
nyHKTa 3.3 HacToAmero AJIMUHUCTPAaTUBHOTO PEMIaMEHTa




BJ10K-cXeMa noc/1e10BaTeJLHOCTH AeHcTBHIA
npu cofedcTBHU paboTofaTes M B nogdope He0OX0AUMBIX PAOOTHHKOB

AHanu3 cBeieHui 0 paboTtojaresie U NOTPeOHOCTH B paOOTHUKAX, COAEPIKAILUXCS B
NPEACTABICHHBIX pafoTomareseM JOKyMEeHTax

MdopMUpPOBaHKE ¥ HANIPABJIEHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHu3auyi),
YUYaCTBYIOIIME B NIPENOCTABIECHHH TOCYIapCTBEHHON yciyru (opranbl denepanbHOH HaJOroBOMH

ciyx0n1 Poccuiickodh Penepauuu)
J

Wudopmupopanue pabotonareiis o:
nonoxxeHusax 3akoHa PO «O 3ausroctu Hacenenus B Poccuiickoit denepauun»,
OTIpEeIENSIONUX paBa ¥ 00s13aHHOCTH paboTonareneil Npu y4acTHH B 00€CHEUEHHH 3aHATOCTH
HaCeJICHHS,

TIOJIOKEHHSIX TPYAOBOTO 3aKOHOIATENILCTBA, YCTAHABIMBAIOLIMX IPaBO Ha TPYI,
3anpelieHrne IPUHYIUTEBHOTO Tpya U AUCKPUMHHAIMY B cdepe TpyAa, IpaBa U 00S3aHHOCTH
paboTomares MpH 3aKTIOUYESHHH TPYIOBOr0 IOTOBOpa ¢ pabOTHUKOM H OTBETCTBEHHOCTS 32
HapylUICHHE TPYAOBOTO 3aKOHOJATEIBCTRA U MHBIX aKTOB, COJAEPKALIMX HOPMBI TPYIOBOIO NIpaBa

5

Cornacopanue ¢ padoTonareneM criocoda rMpeicTaBIeHus U pa3MELICHUs B PETUCTPE
noJyyaresel rocyJapCTBEHHBIX YCIYT B cdepe 3aHITOCTH HaceNICHHUst CBEACHUH 0 IIOTpeOHOCTH B
pabOTHHKAX, HATHYUK CBOOOIHBIX pabounx MeCT (BakaHTHBIX JTOJDKHOCTEH ), Ipe10CTaBICHUsS
uHGOpMaLMK O pe3ysbTarax cobeceoBaHus ¢ IpaXIaHaMH, HAIIPABICHHBIMU LEHTPOM
3aHATOCTH HacejeHus, 0hOpPMIIEHHS BBIIAHHBIX IpajkAaHaM HarpaBlieHUH Ha paboTy ¢

yKa3aHHeM CBEACHHH O IIpUeMe WJIM OTKa3e UM B IIpueMe Ha paboTy

\

Buecenue cBenennit o paboronarene ¥ CBOOOAHBIX paboUYMX MecTaX (BaKaHTHBIX JOJIKHOCTSX) B
PETUCTp IoJTyyaresied rocylaapcTBEHHBIX YCIIYT B chepe 3aHATOCTH HACEICHHUS

[Tonbop paboTomarento HEOOXOUMBIX PAGOTHHKOB C yueTOM TpeOOBaHHH K HCIIOIHEHHIO
TpyIoBo# GyHKIHH (pabGoTe Mo onpeneIeHHOM Mpodeccruy (CHeUalbHOCTH) UITH JO/KHOCTH),
YPOBHIO Npo(eCcCHOHATBHOM MOArOTOBKH U KBATU(UKALIMH, ONIBITY ¥ HaBbIKaM paboThI,
COZIEPIKaIINXCS B CBEJEHHUIX O MOTPEOHOCTH B paOOTHHKAX, IIPH HAJIMYUU B PETUCTPE
noJiyuaTesiel rocylapCTBeHHBIX YCIIYT B cepe 3aHITOCTH HACEJIEHU CBEACHUH O rpaklaHax,
BBIPA3HBIIKX COIVIACHE Ha N€peiady CBOMX MEPCOHANIBHBIX IaHHBIX paboTORATENIO

CornacoBaHue ¢ pa60To,uaTeneM KaHOUAaTyp rpaxjian

5

[Ipennoxenue paboTonaTesto px OTCYTCTBHH HEOOXOAUMBIX PaOOTHUKOB KaHAMIATYp IpakJaH,
MMEIOIINX CMEeXHBIE Mpodeccui (CenHalbHOCTH) JIM00 MPOXKUBAIOLINX B IPYTOH MECTHOCTH

Ipennoxenue paboToAaTeNo NepeyHst KaHUAATYp rPaXkKaaH ist IPOBEACHHS CaMOCTOATEIBLHOIO
oT0opa HEOOXOAMMBIX PaOOTHUKOB

3

[Mpemnoxenue paboTogaTeNo NPU OTCYTCTBHY HEOOXOMUMBIX paOOTHHKOB OPraHH30BaTh
OITaYrBaeMble 00IIECTBEHHbBIE PabOThI, BpEMEHHOE TPYI0yCTPOHCTBO 6€3pabOTHBIX IpakaaH,
HCIBITBIBAIOUIAX TPYAHOCTH B IOHUCKE PabOTHI, IPHHSATEH YUacTHE B spMapkax BaKaHCHH U




4

yueOHBIX pabOYUX MECT

1

BHeceHHe pe3y/ibTaToB BLIIONHEHHS aIMUHHCTPATHBHBIX IPOLERYD (ACHCTBUH) B PETHCTD
THoJIy4areliel rOCYIapCTBEHHBIX YCIYT B cepe 3aHATOCTH HACEJICHHS

BJIoK-cXeMa noc/1e0BaTeIbHOCTH AeHCTBHH
npH cojelicTBHE paboToaaresiamM B Hoadope HeoOXOAUMBIX PaOOTHUKOB
NpH NocaeAy0ImnX odpameHusax padorogare/s

IIpoBepKa HaIHuKsl CBEICHUH 0 NOTPeOHOCTH B pabOTHHKAX

5

Osunaxomsienue ¢ uHbopmalued paboroznarens o:
pe3yjbsTaTax pacCMOTPEHHSI IePeUHs KaHIAUAaTyp Ipax/iaH;
cobece0BaHNH C TpaXkJaHaMH, HallPaBJICHHBIMH LEHTPOM 3aHATOCTH HACEJICHHS,;
PEIIEHHH OPraHu30BaTh OMIAYMBaeMble 00IECTBEHHbBIE PabOThI, BDEMEHHOE TPYAOYCTPOHCTBO
6e3pabOTHBIX IPAXKIAH, HCTIBITHIBAIOIMX TPYIHOCTH B TIOMCKE PaOOThl, IPUHATH Y4aCTHE B
ApMapKax BakaHCHH B y4eOHBIX pabodux MeCT

5

Y TOYHEHHE KPUTEPHEB NOA00pa HEOOXOMUMBIX paOOTHHKOB

5

Buecenwne cBeaenuii 0 norpeGHOCTH B pabOTHHKAX B PETHCTP MOJIyYaTesIel rocyn1apCTBEHHbIX
yCIIyT B chepe 3aHATOCTH HACEJIECHUSA

OcyiecTBiieHiEe aAMHHICTPATHBHBIX NIPOLENYp (IEHCTBHIH), IPELyCMOTPEHHBIX
noanyHkramu 5-10 nyHkTa 3.5 HacTosero AAMHUHUCTPAaTHBHOIO periaMeHTa




Biiok-cxema moc1e10BaTeJIbHOCTH el CTBHI
NpU NPE0CTABIEHHH IOCYIaPCTBEHHOM YCJIYyTH B 3JIEKTPOHHOH HJIH MHOH ¢opme

YCIIYT B chepe 3aHATOCTH HACENIeHUs, 00ECIIeUNBAECTCS BOZMOXKHOCTD IIOJIyUEHHS C
UCIIONB30BAHUEM CPEICTB TeNe(OHHOM MK SITEKTPOHHON CBSI3H HH(POPMALKHU O NMOCTYIIEHHH OT
paborojaresneil cefeHui 0 Hanuuuu ¢cBOGOIHOTO paboyero Mecra (BaKaHTHOH JOJKHOCTH) NPH

YCJIOBHH COOTBETCTBHS YPOBHS MpodeCcCHOHATBHON TOArOTOBKY I'paXkIaHWHA TPEOOBAHUAM
paboTonaresis K HCIIONHEHHIO TPpyI0BO# ¢yHKuuH (paboTe 1o onpeneneHHol npodeccuu
(crienManbHOCTH), KBaTHHKAIIHE HITH TOJDKHOCTH) C MPETIOKEHHEM B TEYEHHH 3 JHEH MOCETUTD
IIEHTP 3aHITOCTH HACEIECHHUs

\

PaGoTtomaressM, CBEIEHHS O KOTOPBIX COIEpXKArcs B PETHCTPE IOJydaTelNeH
roCylapCTBEHHBIX YCIYyT B chepe 3aHATOCTH HACESIeHHUs, 00ECIIEYNBAETCS BO3MOXHOCTD [OJa4H
cBeieHud o mnoTpeOHOCTH B pabOTHUKaX IMOCPEACTBOM HAIIPABICHHS IIOYTOBOH CBS3BIO,
obpamenust o Tenedony (¢ IMOCIEAYIOIUMM IOATBEPKICHHEM Ha OyMa)KHOM HOCHTENE), €
HCITOJIb30BAHUEM CpeICTB (aKCHMHUIIBHOM CBS3UM WM B NIEKTPOHHOH (opMeE, B TOM YHCIE C
HCITONIb30BaHHeM EIUMHOTO MOpTasia MM PErHOHATIBHOTO MOpTaja, C MOATBEPKIAEHUEM MPOCTON
WM YCHJIEHHOW KBaTH(MHIIMPOBAHHOH SJIEKTPOHHOW IOANHUCEHIO B COOTBETCTBUH ¢ DenepalibHbIM

3ak0HOM «O0 2IEKTPOHHOM NOAITUCHY

3asBUTENsIM B XOJE IIPEIOCTABICHUS TOCYNapCTBEHHOHM YyCiIyru ofecrneunBaeTcs
BO3MOXKHOCTh IPOBEJEHHUS] coOecenoBaHUil MOCpeACTBOM Telne@OHHOH MM BHACO-CBA3H C
KCIIOIb30BaHHEM ceTH MHTepHeT

Biiok-cxeMa moc/ieoBaTe/ibHOCTH JeHcTBHi
NPy OCYIECTBJICHHH OTAEIbHbIX AXMHUHUCTPATHBHBIX npoueayp B M®PI

B ciyuae ofpalienust 3asiBUTENS 3a MPEAOCTABICHHEM rocyJapcTBeHHoH yeiayru B MOI]
pabotHukoM MO®Il ocymecTeiaseTcs UHQOPMUPOBAHHE O TNOPAAKE IPENOCTaBJICHUS
rOCYNApCTBEHHOMN YCIIYTH, KOHCYILTHPOBAHKE W MPHEM 3asIBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUIS1 TIPEIOCTABIICHUS FOCY1apPCTBEHHOH YCIYTH

\

[Tocne TIpuHSATHS 3adBlICHHAS W JOKYMEHTOB, HEOOXOOUMBIX JJIsl HpPeNOCTaBiIEHUS
roCyIapCTBEHHOH yCIIyrH, paboTHUK M®DL] BriaeT 3asBUTENIO PACIIHCKY B IPUEME 3asiBICHUS

\:

WNndpopmanmonsslit 006MeH Mexny MOl u wueHTpaMH 3aHATOCTH HACENICHHS
OCYLIECTBIAETCA IOCPEACTBOM Kyphepa (HApPOYHO) HJIM B JJIEKTPOHHOM BHJE, B TOM 4YHCIE
C WCHOJIB30BAHMEM aBTOMATH3UPOBAHHONH HMH(OPMALMOHHOH CHCTEMBI MHOTO(QYHKIHOHAIBHBIX
LIEHTPOB




