AETIAPTAMEHT 3AIIMCH AKTOB I'PAXXIAHCKOI'O COCTOAHUA
TOMCKOHU OBJIACTH
(AEITAPTAMEHT 3AI'C TOMCKOH OBJIACTH)

IIPUKA3

06.05.2020 Ne 4

ropoa Tomck

O06 yTBep>KIeHUH AIMUHUCTPATHBHOTO PETJIaMeHTa MPEeIOCTaBICHUS TOCYAapCTBEHHON YCIyTH
«IIpocTaBneHne anoCTUIS HA CBUAETENBCTBAX O TOCYIapCTBEHHON PErHCTPAllN aKTOB
TPaKJAHCKOTO COCTOSTHUS M MHBIX JTOKYMEHTAX, MOATBEP)KAAOIINX HATUYUE WA OTCYTCTBUE
(haKkTOB TOCYIAPCTBEHHON PETUCTPALIMY aKTOB TPAXKIAHCKOTO COCTOSTHUS, BBIJAHHBIX OpTaHaAMHU
3AT'C ToMckoit 001acTH ¥ MOIEKAIIUX BEIBO3Y 3a MpeAeIibl TeppuTopun Poccuiickoit
denepanum,

B cootBerctBuu ¢ ®enepanpHbiM 3akoHoM oT 27 wutong 2010 roma Ne 210-®3 «O6
OpraHM3aliy MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHULMNAIBHBIX YCIYr», MOCTAHOBJICHUEM
Anmvunuctpanun Tomckoit obmactu ot 28 suBaps 2011 roga Ne 18a «O mopsiake pa3paboTku u
YTBEPKACHUS AAMUHUCTPATUBHBIX PETJIAMEHTOB MIPEAOCTABICHHUS TOCYAAPCTBCHHBIX YCIYT»

ITPUKA3BIBAIO:

1. YTBepauTh AAMUHHUCTPATUBHBIN PErIaMEHT NPEIOCTABICHUS TOCYIAPCTBCHHON YCIYTH
«IIpocTaBneHne anocTWiIs Ha CBHJAETENbCTBAX O TOCYJApCTBEHHOW pETrMCTpaluu aKTOB
IPAKJAHCKOTO COCTOSIHMS W MHBIX JOKYMEHTAaX, MOATBEPKIAIOIIMX HaJW4YUe WIHM OTCYTCTBHE
(hakTOB TOCYNapCTBEHHOW PErHCTpallK aKTOB T'PaAXITAHCKOTO COCTOSIHUSI, BBIJAHHBIX OpraHaAMH
3AT'C Tomckoii obOnacTh W TOAJICKANIUX BBIBO3Y 32 TMPEACHBl TEPPUTOPHUU Pocchiickoi
denepaluu» COriIacHO MPUIOKEHHUIO K HACTOSIIIIEMY TPUKA3y.

2. [lpu3nars yTpaTUBHIMM CHIy Tpuka3 JlemapramenTta 3amucl akTOB TPaKIAHCKOTO
cocrosinust Tomckoit obmactu ot 25.05.2018 Ne 10 «OO0 yrBepkaennn AIMUHACTPATHBHOTO
periamMeHTa MpeaoCTaBiACHUA rocyaapcTBeHHOW ycnyru «lIpoctaBienuwe amocTuis Ha
CBUJIETENBCTBAX O TOCYAAPCTBEHHOW PETHCTpAIlMi aKTOB TPAXJTAHCKOTO COCTOSHUS M MHBIX
JOKYMECHTAaX, TOJATBEPXKIAIONIMX HAJIMYHEC WIM OTCYTCTBHE (DaKTOB TOCYAapCTBCHHOM
perucTpaIm akToOB TPaXIaHCKOTO cocToIHUS, BbiJanHbIX opranamu 3AI'C Tomckoii obiractu u
IOJICKAINMX BBIBO3Y 3a mpenenbl Tepputopuu Poccmiickoit ®epepanumn» (OdumuanbHbINT
UHTEpHET-TIOpTall «DJeKTpoHHass AaMuHUcTpauus Tomckoi oOmactu» https://tomsk.gov.ru,
25.05.2018).

3. KoHTponb 3a HCHOJHEHHEM HACTOALIETO IIPHKA:
HavansHuKa Jlenapramenta 3AI'C Tomckoit obnactu

BO3JI0KHUTh Ha 3aMCECTHUTCIIA

HagansHuk nenapramenTa FO.E.I'etmaneHko



[TpunoxeHnne

YTBEPXIEH

mpuka3oM JlemapraMeHTa 3anucH aKTOB TPAXKIAHCKOTO
cocrosuus ToMckoi obmacTu

ot 06.05.2020 Ne 4

AJIMUHUCTPATUBHBIN perjaMeHT NPel0CTaBICHUS rocy1apcTBEHHOM ycinyru «IIpocTaBieHue
AroOCTUIISL HA CBUJICTENBCTBAX O TOCYTAPCTBEHHON PETUCTPALMH AKTOB IPAKAAHCKOTO COCTOSHUSA
¥ MHBIX JOKYMCHTAaX, MOATBEPKIAOIMNX HATUYHC WM OTCYTCTBHE (PAKTOB TOCYAAPCTBECHHOM
PETHCTPAIIUN aKTOB TPAXKAAHCKOTO COCTOSHHUS, BhIIaHHBIX opranamMu 3AI'C Tomckoii obmactu n
NpeAHA3HAYCHHBIX A1 UCIIOJb30BAaHUA 3a MpeaeiaMu Tepputopun Poccutickon denepannm»

1. OO01He momTOXKEHUS

1. HacroAmuidi AAMUHUCTPATUBHBII pPErIaMEHT YCTAaHABIMBACT CTaHAAPT M MOPSIAOK
MpEeOCTaBIEHUsI TOCYdapCcTBeHHOM yciyru «IIpocTaBieHue amocTuias Ha CBHAETENBCTBAX O
TOCYAApCTBEHHOM PETUCTpAIlMU aKTOB TPAXJIAHCKOTO COCTOSHWS M MHBIX JOKyMEHTax,
MOATBEPKIAIOIIUX HAIWYUE HWIA OTCYTCTBHE (PAKTOB TOCYIAPCTBEHHOW PETUCTPALUU AKTOB
rpaxkIaHcKoro coctosinus, BejanHbix opranamu 3AI'C Tomckoii ob6nacty v npeTHaA3HAYCHHBIX
JUISL  WCTIONIB30BAaHUs 3a Mpenenamu Tepputopun Poccuiickoit ®enepaumm» (manee -
AJMUHHCTPAaTUBHBIM pErJaMeHT), YCTAHABIMBACT CTAaHAAPT M MOPSIAOK IPEAOCTABICHUSA
roCcygapCcTBEHHOW yciyru [lemapTaMeHTOM 3amuCH aKTOB TPaXJAaHCKOTO COCTOSHUS ToMCKOM
obsactu (mamee - JlemapTaMeHT) O MPOCTABJICHHIO allOCTHIIA.

2. Hactoammii ~ AAMHUHHCTpaTHBHBIM  perJaMeHT  pa3padoTaH U YTBEPXKACH
HenapramenToM Ha ocHoBanuu DeaepanbHoro 3akoHa oT 28 HosOpsa 2015 roga Ne 330-D3 «O
MIPOCTABJICHUN ATOCTUJIS Ha POCCHUUCKUX OQPHUIMAIBHBIX JOKYMEHTaX, MOJIekKAIIUX BBIBO3Y 3a
npenaensl  Tepputopun  Poccuiickoit  ®epepanumn», moctaHoBiacHus ['yoepuatopa Tomckoit
obnactu ot 22 oxtsaOpa 2012 roma Ne 133 «O6 yrBepknenuu Ilonoxenus o [emapramente
3allCH aKTOB TPAXKJAHCKOTO COCTOSHUS ToMcKol 00macTu», pacnopsbDKCHUS ATMUHUCTPaLUd
Tomckori obmactu ot 16 mas 2013 roma Ne 393-pa «OO0 yrBepxkaenuu Ilepeuns
TOCYAApPCTBEHHBIX YCIYT, MPEJOCTABISIEMBIX HCTOIHATEILHBIMI OPraHaMH TOCY/IapCTBEHHOM
BIacTd TOMCKOW 00JIacTH, W JAOMOJHUTEIBHOTO MEPEYHs YCIYT, OKa3blBaeMbIX B TOMCKOMH
obnact OOJACTHBIMU TOCYAAPCTBEHHBIMH YUpEXAeHUIMU ToMCKON 001IacTH, B KOTOPBIX
pa3Meliaercss TOCYIAapCTBEHHOE 3aJaHue (3aka3), NOAJeXallMX BKJIOYEHUI0 B PEecTp
rOCYAapCTBEHHBIX yCIIyT TOMCKOW 00J1acTH 1 TIPEAOCTABIIIEMBIX B DJIIEKTPOHHON (hopMeEY.

3. locymapcTBennas yciayra 1O TIPOCTaBIICHHWIO arlOCTHISI HAa CBUJIETEILCTBAX O
rOCYJapCTBEHHOM PpETUCTpalMyd AaKTOB TPaXXJaHCKOILO COCTOSHHS M MHBIX JOKYMEHTax,
MOATBEPKIAIONIUX HANUYMe WM OTCYTCTBHE (DAKTOB TOCYAAPCTBEHHOW pPETUCTPALlMU AaKTOB
IpaXIaHCKOro cocTosHUs, BhigaHHbIX opraHamMu 3AI'C Tomckol 0o61acTd U IpeIHA3HAYCHHBIX
JUIs.  HUCTOJB30BaHMS 3a npexenamu Teppuropur Poccuiickoit ®enepanuu (mamee —
roCylapCTBCHHAs yciyra), MPEJOCTaBNsScTCS (PU3MUCCKUM M OPUIWYCCKUM JHIaM (Janee —
3assBUTEIN).

3asBUTEISIMH SIBIISAIOTCA:

rpaxaane Poccuiickoit @enepannu;

WHOCTPAHHBIE TPAXKIAHE;

nuna 6e3 rpaXkaaHCTBa;

IOPUIMYECKHUE JIHIIA.



4. UaopmupoBanue © mOpolenype MNPeIoCTaBI€HHsS TOCYAapCTBEHHOW  YCIyTH
OCYIIECTBIISICTCSI:

C MICTIOJIb30BAaHUEM CPEICTB Tele(OHHOI CBA3M;

B (enepasbHOl TOCymapcTBeHHOM umH(opManmonnoi cucreme «Exmmbni  mopran
rOCYapCTBCHHBIX U MYHHUIMIAIbHBIX yCIyr (QyHkumii)» (www.gosuslugi.ru, nanee — Enunsiii
nopran);

Ha opunmanbHOM caiite Jlenapramenrta (www.zags.tomsk.gov.ru);

Ha UH(POPMAIIMOHHOM CTeH/ie JemapTamMenTa;

pabotHukamMu  TomMckoro  00JacTHOrO  MHOTOQYHKIHMOHAJIBHOTO  LEHTpa IO
MIPEIOCTABIEHUIO TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHEIX yeayT (ganee — MOILI);

B OTBETax Ha YCTHBIC W NHCHMCHHBIC OOpallcHHsA, a Takke Ha oOpamieHus B (opme
ANEKTPOHHOTO JOKYMEHTA.

Ha Enpwmaom moprane, odunuanpHOM caiTe JlemapraMeHTa pasMemaercs Cieayrolmas
uHdopmaus:

1) wucyepmbpIBAIOIMKM IEPEYeHb JOKYMEHTOB, HEOOXOJUMBIX i1 MPEAOCTaBICHUS
TOCY/IapCTBEHHOW YCIYyrH, TpeOOBaHHWS K O(POPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKKe
NepeyueHb JOKYMEHTOB, KOTOPBIC 3asiBUTEINb BIIpaBe MPEICTaBUTH MO0 COOCTBEHHOM NHUIIMATHRE;

2) KpyT 3a9BHUTEIIEH;

3) CpOK MpenoCTaBIeHUsI TOCYAAPCTBEHHOW YCIyTH;

4) pe3yabTaThl TNPEAOCTABICHHS TOCYAAPCTBEHHOW YCIYTH, MOPSJIOK MPEICTABICHUS
JOKYMEHTA, SIBJISIFOIIETOCS PE3yNbTaTOM NPEIOCTaBIEHHS TOCYIapCTBEHHON YCIyTH;

5) pazMep rocyaapCTBEHHO! MOIIIWHBI, B3UMACMOM 3a MPEOCTABICHUE TOCYIapCTBCHHOM
YCIIYTH;

6) UCUYCPHIBIBAIONIMI TEpPCYCHh OCHOBAaHWH JUIsI OTKasa B  IPCIOCTABICHUU
TOCYJIAPCTBEHHOM YCIIYTH;

7) mopsaok gocyne6Horo (BHeCyncOHOro) oOXKaloBaHHMS pEHICHHH U ACHCTBHI
(Oe3nelicTBUSI) OpraHa, MPEJOCTABISIONIETO TOCYJApPCTBEHHYIO VYCIYTYy, a TakXke ero
JOJKHOCTHBIX JIUII, TOCYapPCTBEHHBIX CIyKalnX, padoTHukoB M®DI];

8) (opmbl 3ampocoB, COCTaBICHHBIC B (popMe 3asBICHHUH (YBEAOMJICHUN, COOOILCHMIA),
UCTIONB3YyEMbIE TIPH MPEIOCTABICHUN TOCYAapCTBEHHOM YCITYTH.

Wudopmanus nHa EnmHom moprane, obunmanpbHOM caite [lemapraMeHTa O IMOPSAIKE H
CpOKax TPEIOCTABJICHUS TOCYJAPCTBEHHON YCIYTH HAa OCHOBAHHWH CBEJICHHIA, COACPKAIIUXCS B
denepanbHO  rocymapcTBEHHOW  HHGOpPMAaIMOHHOW  cucteme  «DeacpalbHBIi  PEeCTp
TOCYAApPCTBEHHBIX H MYHUIUNATBHBIX yCayr (QyHKIui)», OPesoCTaBIsIeTCs 3asBUTEIIO
OecmuiaTHoO.

Joctymn K nHGOpPMAIIMU O CPOKAX U MOPSAKE MPEAOCTABICHHS TOCYJAapPCTBCHHON YCIYTH
OCYIICCTBIISACTCS O€3 BBIMIOJIHCHUS 3adBUTCICM KaKuX-THOo TpeOOBaHUM, B TOM 4YHCIE Oe€3
HCIIOJIB30BAHUS MPOTPAMMHOI0 OOCCIICUCHUA, YCTAHOBKA KOTOPOTO HAa TEXHUYCCKUC CPEICTBA
3agBUTENS TPEOyeT 3aKIIOUCHHS JTHIICH3MOHHOTO WM MHOTO COTJIALICHHS C MpaBooOIagareieM
MPOrPaMMHOTO OOECIEUeHHs, TMPEAYCMATPUBAIOMIETO B3WMaHUE IUIATHI, PETHUCTPALUIO WU
aBTOPHU3ALIMIO 3asIBUTEISA WM MPEIOCTABICHUE UM MIEPCOHAIBHBIX JAHHBIX.

KoHcynbTallMoHHBIE YCIYTH TIO BONPOCAM MPENOCTABJICHUS TOCYNapCTBEHHOW YCIyTH
ocyIecTBIATCA Takke M®PI] Ha OCHOBaHHM COTJIAIIEHHUS O B3aMMOJEHCTBUH, 3aKIFOYEHHOTO C
JenmapramenTtom, no tenedony: 8-800-350-08-50 (3BoHOK OecIIaTHBIN).

MecTta uadopmupoBanus 000pyAyIOTCsS HHHOPMALMOHHBIMU CTEHIAMH.

Ha wndopmannoHHBIX CTeHJaX B IMOMeNIeHWH JlenapraMmenTa, TpeIHA3HAYCHHOM IS
MIPEIOCTABIICHUSA TOCYJAPCTBCHHOM YCIyTH, Pa3MEIACTCs CIACAYOMmas HHPOpMAaIIHs:



MOJIHOE HAaWMEHOBaHHE, ajapec, HoMep TenedoHa, agpec SNeKTPOHHONW MOYTH U Tpaduk
pabotel [lenapramenta w Komurera mo BompocaMm apxuBHOrO (DOH/IA, OTBEYAIOMIETO 32
IIPEIOCTABICHUE TOCYAapCTBEHHOM yeinyru (manee - Komurer);

W3BJICYCHHS 3 3aKOHO/IATEIBHBIX U UHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJIEPIKAIIUX
HOPMBI, PETYJIHUPYIOIINE ACITCIABHOCTD 10 MPEAOCTABICHUIO TOCYIaAPCTBCHHON YCIYTH;

TEKCT HACTOSAMIETO AJIMHHHCTPATUBHOTO PETIIAMEHTA;

oOpaszery 3ampoca B opMe 3adBICHUS O MPOCTABICHUU allOCTHJIS, COCTABICHHBIM B BUC
3asBIICHUS;

NEPEUCHb JOKYMCHTOB, HCOOXOAUMBIX ISl IPEAOCTABICHUS TOCYJAPCTBCHHON YCIyTH, U
TpeGoBaHUs, MPEABABISIEMbIE K ’TUM JTOKYMEHTAM;

MOPAJOK YIJIAThl U pa3Mep TOCYJAapCTBECHHON MOIUIMHBI 32 MPOCTABJICHHUC amoOCTHIIA, a
TaKXKe TIOPSIAO0K MPEAOCTaBICHHS JTBIOT MO YILIaTe TOCYIAPCTBEHHON TMOIUTHHEI;

CBEJCHHS O PEKBH3UTAX CUETOB, HA KOTOPBIC OCYILECTBISAETCS YyIUIaTa TOCyIapCTBEHHON
HOIIUIAHEI,

CPOKH IIPEIOCTABIICHNUS TOCYIaPCTBCHHON YCIYTH;

MOPSZIOK  JIocyAeOHOoTO  (BHECYAeOHOTO) O0XKalOBaHWS  PEHIeHWH ©  JACHCTBHI
(Oe3meiicTBUSI) oOpraHa, NPEIOCTABISIONICIO TOCYJAPCTBEHHYIO YCIYry, a TakkKe ero
JOJDKHOCTHBIX JIUIL, TOCYIAPCTBEHHBIX CIYXAIIHX, pA0OTHHKOB;

OCHOBaHUS [UISl OTKa3a B MpHEME AOKYMCHTOB W B MPEIOCTABICHUU TOCYAAPCTBCHHOM
YCITYTH.

Mecto HaxoxnaeHus Komutera, NpeIOCTaBIAIOMICIO TOCYJAPCTBCHHYIO — YCIYTY:
yn. P JTIrokcemOypr, 18a, r. Tomck, 634009.

Komuter ocyimecTBiasieT TmpHeM  3asgBUTENCH MO  BONPOCY  MPEAOCTaBICHUA
TOCYIapCTBEHHOM YCIYTH MO clenyroiieMy rpaduky: noHenenbHuK — natHumna ¢ 9.00 mo 18.00,
nepepsiB ¢ 12.30 go 13.30, BeIxoaHbIE THU - CyO00Ta, BOCKPECEHBE.

Crnpaounsiii Tenedon Komurera qiis koHcynbTauuii: (3822) 51-07-65.

AJlpec 3IEeKTPOHHOM NOYTHL: zags @tomsk.gov.ru.

[TuceMenHBIe OOpaIeHus 3agBUTENEH MO MpoIeype MPEAOCTaBICHHS TOCYIapCTBEHHON
YCIIyTH PETUCTPUPYETCS HE MO3AHEE OAHOIO paboyuero JHs, CACAYIOUICIO 33 JHEM IOCTYILICHUS B
HenapramenT u paccmarpuBatotrcs B Tederne 30 qHEH CO JHS WX PErUCTPAIlUH, €CIIM HHOE HE
IPEIyCMOTPEHO ACHCTBYIOIIUM 3aKOHO/IaTCIHCTBOM.

OTBET MOANMCHIBAETCS HadalbHUKOM JlemapraMeHTa W JIOJDKCH COJIepKarh (haMujIuio,
HMsI, OTYECTBO (ITOCICAHEE — IIPH HATUIUN) B HOMED Teac(OHa HCTIOTHUTEIIS.

[Tpu oTBeTax Ha TejneOHHBIE 3BOHKH U YCTHBIE OOpalIeHUs CIeHAIUCThI JlenmapraMmenta
UHGOPMUPYIOT OOpPAaTHUBIICTOCH TPaXKAAHUHA O MOPAAKE MPEAOCTABICHUS TOCYJapCTBCHHON
yCIIyTH, a Takke O (paMuIuu, WMEHHU, OTYecTBE (MOCNIeqHEe — NpU HATWYHH), TOJHKHOCTU
cnenuanucTa JlenapraMeHTa, IPUHABLICTO TeIC()OHHBIN 3BOHOK.

Bpems pasroBopa He JOJKHO TIpeBbIMIATE 1) MUHYT.

[Tpu HEOOXOAMMOCTH TPOBEPKH MPEACTABICHHOW 3asBUTENEM WH(OPMALUU COTPYIHUK
Ha3zHauaeT APYroe yaoOHOe A 3asBUTENs BpeMs IJId KOHCYJIBTAIlMH C YYETOM TOXKeTaHUi
3asgBUTEIIS.

2. CTaHaapT NpeaoCTaBIeHHs TOCYJapCTBEHHON YCIyTH
HaumenoBanue rocy/1apcTBEHHON yCIYTH

5. HaumeHnoBanue roCyJapCTBEHHOM  yCAyrd —  TPOCTABJICHHWE  amoCTHIS — Ha
CBHAETENBECTBAX O TOCYAAPCTBEHHOM PETUCTPAIIMU AKTOB TPAXKIAHCKOTO COCTOSHUS U HMHBIX
JIOKYMEHTaX, TIOATBEPKJIAIONIMX HAJW4YME WM OTCYTCTBHE (PAKTOB TOCY/IapCTBEHHON



PETHCTPAIMHA aKTOB TPaXKIAHCKOTO COCTOsIHUSI, BhIAaHHBIX opraHamMu 3AI'C ToMmckoi obmactu u
IpejiHa3HaveHHbIX JIIsl UCII0JIBL30BAHMS 3a TIpejiesiaMu Teppurtopun Poccuiickoit Dejiepaiuu.

Opran, 1pe1oCcTaBIsI0UIMN TOCYJaPCTBEHHYIO YCIAYTY
6. T'ocynapcTBeHHas yciryra nmpeocTaBisieTcs: JlernapraMenToM.
PesynbpTaT mpeaocraBiaeHns roCy1apCTBEHHOU YCIIYTH

7. Pe3ynbTaTaMu NpeoCTaBIeHUs TOCYAapCTBEHHON YCIYTH SBISAIOTCS:
IIPOCTABJICHHUEC alIOCTUJIS;
BbIjIaya YBEIOMJICHHUS OT OTKa3€e B MPOCTABIECHUH ATTOCTHIIA.

Cpok npeocTaBileHusd rOCyJapCTBEHHON yCIIyTH

8. Cpok MpeJIocTaBIICHUS! TOCYIapPCTBEHHON YCIIYTH COCTaBjsieT 5 pabounx JIHEH co JiHS
MOCTYIICHUS 3ampoca B (opMe 3agBICHUS O MPOCTABICHUH arlOCTHIIA.

[IpaBoBBIC OCHOBaHUA AJIS MPEIOCTABICHHUS IOCYJapCTBEHHON YCIYTH

9. IlpenocraBnenre TrOCYyapCTBEHHOM YCIYyTH OCYIIECTBIAECTCS B COOTBETCTBHH CO
CJICYIOIUMU HOPMATUBHBIMU [IPABOBHIMH AKTAMU:

1) KouBenuus, oTMeHsOIIass TpeOOBaHUE JICTANU3ALMH HMHOCTPAHHBIX O(UIIHATBHBIX
nokymeHToB (["aara, 5 oxTsa6ps 1961 roxa);

2) Hanorossiii kogekc Poccuiickoit ®denepaiuu (4actb BTOpas);

3) 3akon CCCP ot 24 wrons 1991 roma Ne 2261-1 «O nopsiake BbIBO3a, MEPECHUIKA U
UCTPeOOBaHMS JTMYHBIX TOKYMEHTOB COBETCKHX M MHOCTPAHHBIX TPaXAaH, UL Oe3 TpaXk1aHCTBa
n3 CCCP 3a rpanuny»;

4) ®enepanbHblil 3ak0H OT 15 HOs0ps 1997 roma No 143-D3 «O0 akTax TpakIaHCKOTO
COCTOSIHUSDY;

5) ®enepaneubiii 3akoH oT 27 wmioma 2010 toma Ne 210-®@3 «O06 opraHuzaiuu
MPENOCTABICHNA FOCYITaPCTBEHHBIX 1 MYHULUTTAJIbHBIX YCIYT»;

6) ®enepanbubliii 3ak0oH oT 6 anpens 2011 roga No 63-D3 «O0 A1eKTPOHHOM TOMHUCHY;

7) ®enepanbhblii 3ak0H OT 28 HOs10ps 2015 roma Ne 330-D3 «O mpocTaBlieHUN alOCTHIIS
Ha POCCHUMCKUX O(QULUHMAIBHBIX JOKYMEHTaX, MOUIEKAIMX BBIBO3Y 3a MpENeibl TEPPUTOPUN
Poccuniickon @enepannny;

8) nocranosiienne Bepxosnoro Cosera CCCP or 17 anpens 1991 roga Ne 2119-1 «O
npucoequnennn CCCP x Taarckoit konBeHuum 1961 roma, oTMeHstomed TpeGoBaHUe
JIETAN3aIMN HHOCTPAHHBIX O(UIIAATIBHBIX IOKYMEHTOBY;

9) nocranosnenue IIpaBurenscta Poccuiickon @enepannn ot 8 urosst 1997 roma Ne 828
«O06 yrBepxaenun llonoxenusi o macnopre Tpaxkjaanuaa Poccwmiickoit depeparnumn, obpasia
OnaHKa M onucaHus nacnopta rpaxkaanuHa Poccuiickoit denepanmn»;

10) mocranosnenue IIpaButensctBa Poccuiickoilt Penepauuu ot 30 mag 2016 rona Ne 479
«O KOMIIETEHTHBIX OpraHax, YHOJHOMOYEHHBIX Ha MPOCTABICHUE amocTwig B Poccuiickoi
denepannny;

11) npuka3z MunuctepcerBa octuinu Poccuiickoit @eaepanuu ot 24 nexadps 2007 rona
Ne 249 «OO6 yrBepxacHMUM MeTonuuecKnX peKOMEHIanui o0 opraHu3amuu padoTel IO



WCTIOJTHCHHIO MEXIYHAPOMHBIX 00s3aTenbcTB Poccmiickoit ®enepanmm B cdepe MpaBOBOH
IIOMOLI.

[lepeuens JOKYMEHTOB, HEOOXOAMMBIX JUTS MIPEIOCTABICHUS TOCYAAPCTBEHHONW YCIYTH

10. Ins  npejocraBieHUss TOCYAAPCTBEHHOM  yCIYyrM  3adBUTENb  IPEJAOCTABISET
CAMOCTOSTEIIBHO:

1) 3ampoc B hopMe 3asBIACHUSA O IIPOCTABICHHH allOCTHIIS;

2) CBHZIETENBCTBO O TOCYNAPCTBEHHON PETUCTPALMM aKTa TPAXKJAAHCKOTO COCTOSHUS WIIH
MHOM JOKYMEHT, MOATBEPKIAIINA HaIU4IMe WIH OTCYTCTBHE (PakTa TOCYAapCTBEHHOM
PETUCTpallMM aKTa TPAXAAHCKOTO COCTOsAHUSA, BhigaHHBIM opraHoMm 3AI'C Tomckoil obnactu, Ha
KOTOPBIHN CJIENYET MPOCTABUTH AIIOCTUIb (Jaliee — OPUITHATBHBINA JOKYMEHT).

OdunuanbHBIE TOKYMEHT AOMDKEH COAEP)KaTh PEKBU3UTHI, HATUYHE KOTOPBIX SBISETCS
00s13aTeNbHBIM (TIOITUCH W TIEYATD).

Od¢unuanbHBI JOKYMEHT JOJKEH OBITH 3allOJIHEH (HarevyaraH, HallicaH) YeTKO, MOAMUChH
JIOJDKHOCTHOTO JIML@ M OTTUCK II€YaTH, COJEpXKAIIMECSs Ha JOKYMEHTE, IIPEJACTABICHHOM Ha
MIPOCTABIIEHHE AITOCTHUIIS, TOJKHBI OBITH OTYETIMBBIMHU.

LenoctHOCTh OGHUIMAIBHOTO JTOKYMEHTA HE JIOJDKHA OBITH HapynieHa. JJanieril TOKyMEHT
HE JJOJIKEH OBITh CKJIEEHHBIM, 3aJJAMUHUPOBAHHBIM, HIMEIOIMM HCIPABIICHHUS, TOAYUCTKH, TISITHA,
HE JIAI0IIME BO3MOXHOCTh YCTAHOBUTB COJIEP)KAHUE JOKYMEHTA;

3) JOKYMEHT, YIOCTOBEPSIONINI TUUHOCTD 3aSBUTENS (TIPU MPEACTABICHUH OPUITHATBHBIX
JOKYMCHTOB  3afBMTCJCM @pU JUYHOM OOpallcHuM), B KaueCTBE KOTOPOTO MOKET
NIPEACTABIIATHCS:

nacnopt rpaxaanuHa Pocculickorn @enepanun, yi0CTOBEPAIOIINY JIMYHOCTh TPAXKAAHAHA
Poccniickont @enepannu Ha Teppuropun Poccutickoit @enepanuu;

macnopr  rpaxpannHa  Poccuiickon = @enepanuu, — SBIAIOMMUCA  JOKYMEHTOM,
YAOCTOBEPSIONIMM JTUYHOCTh TpakaaHnHa Poccuiickonn deaepaunu 3a npenenamu Poccuiickon
®enepaunu (s rpaxaan Poccuiickoit denepanyy, NOCTOSHHO MPOKUBAINUX 3a MpEacIaMH
Tepputopuu Poccuiickoii @enepanun);

WHBIE JJOKYMEHTBI, IPU3HABAEMBIE B COOTBETCTBUH C (Pe/IepaibHBIM 3aKOHOIATENHCTBOM,
JOKYMEHTaMU, YAOCTOBEPSIOIKUMH JIMYHOCTh Tpak1aHuHa Poccuiickon Penepanny;

MacrmopT HWHOCTPAHHOTO TpaXjanuHa JUO0 WHOW  JOKYMEHT, YCTAHOBJICHHBIN
denepanTbHBIM 3aKOHOAATEICTBOM WM MPU3HABAEMBIM B COOTBETCTBHHM C MEXIYHAPOAHBIM
norosopoM Poccuiickoii dejepaliui B KayecTBE JIOKYMEHTA, YJIOCTOBEPSIOUIEIO JIMYHOCTH
WHOCTPAHHOI'O TpaXAaHNHA;

JOKYMEHT, BbIIAHHBIA MHOCTPAHHBIM IOCYJAapCTBOM U NPU3HABACMBIN B COOTBETCTBHH C
MEXKAYHApPOOHBIM  AoroBopoMm  Poccmiickort ~ degepannu B KA4eCTBE  JIOKYMEHTA,
yIIOCTOBEPSIOLICTO JIHYHOCTD JHIa 0e3 rPpaK1aHCTBa;

paspelliecHHe Ha BpPEMEHHOE IPOKHUBAaHWE B BHIE JOKYMEHTa YCTAHOBICHHOW (HOPMBI,
BbIIaBACMOT0 JUIly 0€3 TpakJaHCTBa, HC HMCIOLIEMY JOKYMCHTA, YAOCTOBEPAIOLICIO €ro
JIMYHOCTH;

BU/I Ha KUTCIBCTBO (B OTHOILICHUY JiMlla 6e3 Tpak/1aHCTBa);

WHBIE JIOKyMEHTBI, MPEAYyCMOTpPEHHbIe (enepalibHbIM  3aKOHOJAATENbCTBOM  WIIH
II[PU3HABAEMbBIE B COOTBETCTBUM C MEXIYyHApPOJHBLIM JjioroBopoM Poccuiickoit ®dejiepaiuu B
KayeCcTBE TOKYMEHTOB, yIOCTOBEPSIOIINX TUYHOCTH KA Oe3 rpakJaHCTBa.

JIOKyMEHT, YZI0CTOBEPSIONIHNI JINYHOCTH 3aSIBUTEISI, JIOJDKEH OBITh JIEMCTBUTEIHHBIM;

4) NIOKyMEHT, TOATBEPKIAOIIMN TPAaBO HaA JBIMOTHl MNPU yIUIATE TOCYNAPCTBEHHOMU
HIOLUIMHBI;



5) IOKYMEHT, MOATBEPNKAAOUINI NOJHOMOYHNS NMPEACTABUTENS IOPUAUUECKOTO JIULA, €CIN
B KQ4€CTBE 3aABUTEIIA BHICTYAET IOPUANUECKOE JINIIO.

[IpenocTtaBieHue MAOKYMCHTOB 3asBUTCIIEM OCYIICCTBIACTCA C Y4YETOM TpeOOBaHUM
nosioxxenuit denepansroro 3axkona ot 27 wmions 2010 roma Ne 210-®3 «OO6 opranuzanum
IPENOCTABICHUSA FTOCYJAPCTBEHHBIX U MYHUIUITAIBHBIX YCIYI.

JIOKyMEHTBI TIPE/ICTABIAIOTCS 3adBUTENEM B /JlemapramenT HEMOCPEACTBEHHO WIIA
MOCPEACTBOM MOYTOBOU CBSI3U.

11. IoKyMEHTBI, KOTOpbIC 3asIBUTEIb [IPaBe MPEACTABUTH 10 COOCTBCHHOW MHUITUATHBC.

3asBUTEIb MOXET CAMOCTOATEIBHO MPEACTABUTh JOKYMEHT, MOATBEPKAAIOLIMN YIUIATY
rOCYAApCTBCHHON MOILIMHBI 32 IPOCTABICHUC allOCTHJIS.

B cnyyae HempeacTtaBieHHs 3asBHUTENEM JOKYMEHTA, IOATBEPKAAIOIIETO YIUIATy
rOCy/IapCTBCHHOW MOILUIMHBI 32 MPOCTABJICHHUE arocTWisd, JlemapTaMeHT 3ampaiiuBacT JaHHYIO
UHGOPMALIUIO MOCPEICTBOM MEKBEJOMCTBEHHOTO 3aIIpoOca.

IlepeyeHs OCHOBAaHMIA 711 OTKA3a B MpUEME TOKYMEHTOB, HEOOXOIUMBIX JIJIS TTPEIOCTABICHHUS
rocyapCTBEHHON YCIIYTH, @ TAKKE JIJISI TPUOCTAHOBJICHUS WJIA OTKA3a B IPEAO0CTABJICHUN
TOCYAApPCTBEHHOU YCIIYTH

12. OcHOBaHUSAMM IJIs1 OTKa3a B MMPUEME TOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABIEHUS
TOCYJAPCTBEHHOU YCIIYTH, SIBJISIOTCS:

1) orcyTcTBHE 3ampoca B popMe 3asBIEHUS O TIPOCTABIEHUHN alTOCTHIIS;

2) oTcyTCTBHE OPHUIIHATHHOTO TOKYMCHTA;

3) oOTCyTCTBHE  NOKYMEHTa, MOATBEPXKIAIOLIETO  MOJHOMOYHSA  NPEACTaBUTENS
IOPUIUYECKOTO JIMIA, €CJIA B KAUECTBE 3asBUTEIS BBICTYIIAET IOPUANYECKOE JIHLIO.

13. OTka3 B IpeA0CTaBIEHUH FOCYAAPCTBEHHON YCIyTH MPOU3BOAUTCS B CIydae, €CIH:

1) MOKyMEHThI, MpEACTaBICHHBIE O NPEAOCTABICHHA TOCYJapCTBEHHOM YCIyIH, HE
COOTBETCTBYIOT TpeOoBaHUAM NyHKTa 10 HacToAIIEero AIMUHUCTPATUBHOTO PErIaMeHTa;

2) opunManpHBIA JOKYMCHT MPEAHA3HAUCH JJISl MPCACTABICHUS B KOMIICTCHTHBIC OPTaHbI
rocyaapcTBa, KOTOPO€ He SIBASETCS y4acTHHKOM KOHBEeHLINH;

3) odunmanbHBIA JIOKYMEHT TpeaHa3sHa4eH IS TPEJICTABIICHHS B TOCYIAapCTBE, C
koTopeiM  Poccutickoit  ®enpeparnel 3akiOUeH  JOTOBOP (COTNAIICHHE), OTMEHSIOIIHHA
TpeboBanue 000T0 BU/IA JETAIN3aIii JJOKYMEHTOB;

4) odunmanbHBIA TOKYMEHT BBIJAH ApPYrUM cyObekToM Poccuiickoit ®enepanuu wiu
WHOCTPAHHBIM TOCYAapCTBOM;

5) noanmUchk AOIKHOCTHOTO JHIA U (MJIM) OTTUCK TIeYaTH Ha O(UIINATBEHOM JOKYMEHTE He
COOTBETCTBYIOT UMeIomuMcs B JlemaprameHTe o0pasuam;

6) MnoAMWUCh JOJKHOCTHOTO JMia W (WiIM) OTTHCK TedaTd, CoJCpKalluecss Ha
OQHUIMATEHOM JOKYMCHTE, HC SIBISIOTCS OTYCTJIMBHIMHU M MOJJAIOLMIMMMCS CPaBHCHUIO C
oOpasuamu, umerimumMucs B Jlenapramente;

7) copepKaHHE TPCACTABICHHOTO O(PHUIIMAIBHOTO [JOKYMCHTAa HE COOTBETCTBYCT
COZIEP>KaHHIO 3aIMCH aKTa TPAXKIAHCKOT'O COCTOSIHUS;

8) nmuuo, moamucaslice O(UUIMANBHBIA JTOKYMCHT, HEC 00JalacT MOJHOMOYHMEM Ha €ro
MOAMKUCAHUE;

9) He yIulaueHa rocy1apcTBEHHas! 1IOIILIMHA 32 [IPOCTABIIEHUE AIlOCTHUIIS.

14. OcHoBaHuUA 17151 TIPUOCTAHOBJIEHUS TOCYAAPCTBEHHON YCIAYTH OTCYTCTBYIOT.

Pa3mep mmaTel, B3MMaeMol ¢ 3asiBUTENS TIPH MPETOCTABICHUH TOCYIapCTBEHHON YCIIYTH, H
CIIOCOOBI €€ B3UMAHUS



15. 3a mpepocrasiienne TOCYAAPCTBEHHOM YCIIYTH C 3asgBUTENS, 3a MCKIIOYEHUEM JIHII,
yKa3aHHBIX B ab3alle TPEThEM HACTOSIICTO ITYHKTA, B3UMACTCS TOCYAApCTBCHHAS IONUIMHA B
pasMepe, yCTaHOBJIEHHOM moanynkroM 48 mynkra 1 cratem 333% Hajorosoro kojekca
Poccniickon @enepannu.

['ocymapcTBennas monuiMHa 3a TPOCTABICHUE aNOCTHIS YIUIAYWBAETCA 3asIBUTEIEM 10
IPOCTABJICHUS AalOCTHIS HAa OCHOBaHMM MOANMYHKTa 5 mynkra 1 cratem 333'® Hamorosoro
kogekca Poccniickon @enepanun.

JlunaM, ykaszanabiM B noamyektax 10, 11, 12 mynkra 1 crateu 333°° u moanmyukre 12
nyHkra 3 craten 333%° Hanorosoro xoxekca Poccuiickoit depepanuu, rocyIapcTBEHHAS yCIyra
MIPEIOCTABIIACTCA OSCIIaTHO.

MaxkcuMaIbHbIA CPOK OXKUIAAHUS B OUEPEIU IIPH NTOAYE 3anpoca O MPEeIOCTABICHUN
rOCY/IApCTBEHHOM YCIIYTY 1 IOJNYYEHHUH PE3YJIbTaTa €€ 1IPeAOCTaBICHUS

16. MakcumanbHBIN CPOK OKHJIAHUS B OUEPEIH JUISl T10/1a9u 3arpoca B GopMe 3asiBICHUS
0 TIPEJOCTaBIEHWH TOCYJApCTBEHHOM YCIyTH, a TaKXe MpH I[OJYy4YEHHH pPE3yJbTara
[IPEJIOCTABJICHUS TOCY1aPCTBEHHOM YCIIYTH COCTAaBIAET 15 Munyr.

Cpok perucrpaiiu 3amnpoca o IpeI0CTaBICHUH TOCY/IaPCTBEHHOMW YCIIYTH

17.3anpoc B ¢opme 3asgBICHHA O TMPCIOCTABICHUU TOCYIaPCTBCHHONW YCIYTH
pPETUCTPHUPYETCS HE TO3JHEE OJHOTO paboyero AHs, CIACAYIOIICTO 3a JTHEM MOCTYIUICHHS B
JlemapTaMeHT.

TpebGoBaHus K MOMEIIEHHUSIM, B KOTOPBIX MTPEAOCTABIIAECTCS TOCYIAPCTBEHHAS YCIyTa, K 3a1Iy
0XKUAAHUA, MECTaM JUIsl 3aMOJHEHMS 3apPOCOB O MPEAOCTABIEHUH TOCYAaPCTBEHHOM YCIIYTH,
WH()OPMAILITMOHHBIM CTEHIaM ¢ 00pa3aMu UX 3aIMIOJTHEHUS U IEPEYHEM JOKYMEHTOB,
HEOOXOJUMBIX AJISl IPEIOCTABIICHHUS TOCYAaPCTBEHHON yCIyTH

18. MecTtom miist mpegoCTaBiIeHUs] TOCYJAPCTBEHHOM yCiIyru B JlemapTaMeHTe sBIsETCS
nomelenue Komurera, npejiHazHa4€HHOE JUISL lIpUeMa MOCETUTENEH.

[Tomemnenne 00OpymyeTCs CHCTEMOM IPOTHUBOIOKAPHONW OE30MacHOCTH M CPEICTBaAMHU
IIPOTUBOIIOKAPHOM 3aIIUTBHI.

Mecra, mpenHa3HauCHHbIC [JJs1 O3HAKOMIICHHA MONydareicd  (3asdBUTENCH) C
HH(POPMAIIMOHHBIMU MaTepHalaMH, o0opyayroTCs nH(POPMAITUOHHBIM CTCHJIOM,
oOecrnieunBaroTCs OJaHKaMU 3arpocoB B (hopMe 3asBICHUNA K 00pa3laMu X 3al0JIHCHUS.

Mecta oxuganus B ouepenu oOOpyayroTcs MecTaMu st cuaeHus. KommuecTtBo MecT
OKUJAHUS OIpenensieTcss HMCXonsid U3 (akTHUecKOW HArpy3Kd U BO3MOXKHOCTEH IS HX
pa3MellICcHUS B 3JaHUU, HO COCTABJIAET HE MEHee 3 MECT.

IIpuem 3asgBUTENEH OCYIIECTBISIETCA B TNOPSAKE JKMBOM OYEPENM, a TAKKE MOMXKET
OCYILECTBIATHCS C HOMOIIBIO 3JIEKTPOHHOU CHCTEMBI YIIPABIEHUS OYEPEABIO TIPHU €€ HAJTUUUH.

PabGouee ™ecto gomkHOCTHOoro usmia KomuteTra, BeAyllero TMpuUeM 3asBUTENEH,
obopyayeTrcss uHpOpMaMOHHON TAOIWYKOW C yKa3anweMm ero (pamMuiuu, WMEHH, OTYECTBa
(mocnenHee — NPy HATMYKUK) U TOJKHOCTH.

B momemiennu [lemapramenTta 3asBUTEINM MOTYT BOCHOJIB30BATLCA TapjiepodoM u
TyaJeTOM.



Ha Teppuropun, npuneraromend K 3JaHUI0, B KOTOPOM pacnonokeH KoMuTeTr, TOmKHBI
MMETHCS MECTa IIapPKOBKH aBTOTPAHCIOPTHBIX CPEACTB, B TOM UHCIE JUIS [apPKOBKHU
aBTOTPAHCIIOPTHBIX CPECACTB HMHBAIMAOB. JlocTynm K IIapKOBOYHBIM MECTaM  SIBJISICTCS
OecCIUIaTHBIM.

JenapramMeHT oOeCIeYMBacT AOCTYIMHOCTh JJIs WHBAJWIOB TOMEIICHHHA, B KOTODPBIX
IIPEJIOCTABIISACTCSA TOCYAAapPCTBEHHAs] YCJIyra, MECT OXWaHWs, MECT JUJIs 3all0JIHEHMS 3a1poca,
WHOOPMAITMOHHBIX CTCHAOB C OOpa3laMyd WX 3aloJIHCHHS M TCPCYHEM JOKYMCHTOB,
HEOOXOJMMBIX IS TNPEAOCTABICHHS TOCYJAPCTBEHHOHW YCIYTH B COOTBETCTBHH  C
3aKOHOIATENBCTBOM Poccuiickon denepannu 0 CONUAIBHOMN 3alIUTE HHBAITUIOB.

[Tokazarenu TOCTYIIHOCTH U Ka4ECTBA MPEIOCTABICHUSA FOCYIapCTBEHHON YCIYTH

19. [TokazaTenssMu JOCTYIHOCTH NMPEIOCTABIEHUS TOCYAAPCTBEHHON YCIYTH SABIISIOTCS:

pacIojoKeHHOCTh JlenaprameHTta B 30HE JIOCTYIHOCTH K OCHOBHBIM TpPaHCIIOPTHBIM
MarucTpassiM;

HAJIMYHME TIOITHON ¥ MOHATHON MH(OPMAIIUU O MECTaX, MOPSAKE U CPOKAX MPEIOCTABICHHS
rOCYIapCTBCHHOM yCiayru B OOLICAOCTYNHBIX MecTax mnomeuieHuss [lemaprameHra B
nH(OpPMaMOHHO-TEJIEKOMMYHUKaonnoi cetu «Murepuer», na Exunom nopraire.

[lokazarenn KayecTBa NPEeAOCTABICHUS TOCYTAPCTBEHHON YCIYTH:

OTCYTCTBHE O4YEpE/IeH IPH NMPUEME U BbIJa4e JTOKYMEHTOB 3adBUTENSIM (HE Ooisiee IBYX
3agBUTEICH, OHOBPEMEHHO 0KUJAIOUINX B OUCPEIN);

OTCYTCTBHE yIOBJIETBOPEHHBIX Kamo0 Ha pemieHus, aelicTBusa (Oe3aeiicTBue)
JlemapramenTa, €ro JOHKHOCTHBIX JIUL, TOCYJAPCTBEHHBIX CITYKAIIUX.

3. CocTaB, NOCAEA0BATEIbHOCTh U CPOKH BBITTOTHEHUS AJIMUHUCTPATUBHBIX MPOLETYD,
TpeOOBAHUS K TIOPSJKY UX BBIITOJTHEHHUSI, B TOM YHCJIe OCOOEHHOCTH BBHITIOJTHEHUS
aIMUHUCTPATUBHBIX TIPOLEAYP B ICKTPOHHOU (hopMe, a TakKe OCOOCHHOCTH BBITIOTHSHHUS
AIMUHHUCTPATUBHBIX TIPOLIEAYP B MHOTO(YHKIIMOHATBHBIX IIEHTPax

20. [IpenocTaBiieErie  TOCYJAPCTBEHHOM  yCIIYIM BKJIIOYaeT B ceOs  Cleayronine
aAMUHHUCTPATUBHBIC TPOLEAYPHI:

1) npuem 3ampoca B (opme 3asiBIEHUS O TPETOCTABIICHHH TOCYJIapPCTBEHHOW YCIYTH,
dbopMHpOBaHHEC W HAIPaBICHUE MEKBEIOMCTBCHHOTO 3ampoca 00 oriaTe rocyaapCTBCHHON
MOTIUIMHBI 34 TIPEAOCTABIIEHUE TOCYIapPCTBEHHOM YCITYTH,

2) NPUHATHE PEIICHUS O MPOCTABICHUM aOCTHIISI WU HOJATOTOBKA MPOEKTA YBEIAOMIICHUS
00 oTKa3e B MPOCTABICHUM aTIOCTUIIS;

3) NpOCTaBJICHHUE allOCTUJISI MU OTKa3 B MPOCTABICHUM;

4) BpyueHHE pe3ybTaTa MpeoCTaBICHHUS TOCYIAPCTBEHHON YCITyTH.

21. I'ocynapctennas ycnyra yepe3 M®L] He npeagocTaBisercs.

[Tpuem 3anpoca B Gopme 3agBISHHS O IPEIOCTABICHUHU TOCYIAPCTBEHHON YCIYTH,
(hopMHpOBaHNE U HANpaBIEHNE MEKBEIOMCTBEHHOTO 3aIpoca 00 omaTe rocy1apCcTBEHHON
MOILLIMHBI 33 IPEIOCTABICHHUE FOCYAaPCTBEHHON YCIyru

22. OcHOBaHUEM [Ji Hayala aJAMUHUCTPATUBHON IPOLIEAYpPHI SIBJISCTCSA MOCTYIUICHHUE B
HemapramMmenT JOKyMeHTOB, YykazaHubiXx B nyHkre |0 wnacrosmero AJMHUHUACTPATHBHOTO
perjiaMeHTa.
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JIOMKHOCTHOE JIMI0, TpPUHUMAs OT 3asABUTENS 3ampoc B ¢GopMe 3asgBiCHHUS O
IIPEJAOCTABJIEHUH T'OCY/JapCTBEHHOW YCIyI'M, YCTaHABIMBAET HAJIWYME WM OTCYTCTBHE
OCHOBAaHMUH 1J1 OTKa3a B IPUEME TOKYMEHTOB.

Ilpy HaMuMM OCHOBAHUW JUIs OTKa3a B IIPUEME JIOKYMEHTOB JIOJKHOCTHOE JIHUIO
Komurera, OTBETCTBEHHOE 3a IIPUEM M PErUCTPALMIO  3alpoOCOB O IPEIOCTABICHUU
TrOCYAapCTBEHHOM YCIIYTH, IPUHUMAET penieHue 00 0TKa3e B MPHEME JOKYMEHTOB M BO3BpAIIaeT
IIPEACTABICHHBIC TOKYMEHTBI 3asIBUTEIIIO, YCTHO YBEAOMIICT 3asiBUTEIISL O HATUYNH MPEIATCTBUM
JUIS TIPUHATHS TOKYMEHTOB, OOBSCHSAET COJEpKaHHE BBISBICHHBIX HEJOCTATKOB W TpejIaraeT
NPUHATH MEPBl MO0 UX YCTPAHCHUIO, & TaKKE Pa3bACHACT MOPAJOK O0KamoBaHUS pEUICHHS 00
OTKa3e B IIpHEME JOKYMEHTOB.

3asBUTEN0 BbIAACTCA YBCAOMIICHHEC 00 OTKa3e B MpHEME JOKYMECHTOB, O()OPMIICHHOC B
COOTBETCTBHH C MTYHKTOM 26 HACTOAILIET0 AIMHHUCTPATHBHOIO PETJIAMEHTA.

IIpn oTCyTCTBMHM OCHOBaHMHM MJid OTKa3a B NPHEME JOKYMEHTOB [JOJDKHOCTHOE JIMLO
KomMurera, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMIO 3AlIPOCOB O IPEJOCTABIICHUH
rOCYJapCTBEHHOM YCIyTH, OCYINECTBISAET PErUCTPALIUIO 3alIPOCOB.

Ilpu 1npexacraBieHWH JOKYMEHTOB 3asBUTEJIEM HEIOCPEJICTBEHHO B JlenaprameHnT
BBIJIAECTCS PACIHCKA B ITOIYYECHUU JOKYMEHTOB.

Cpok perucrpauuu 3ampoca B (popMe 3asBICHUS O [IPOCTABICHUU AlOCTHUIISA COCTABIISIET
OJIMH paboyril ACHb, CACAYIONIHI 3a THEM NOCTYIUICHUA B JlemapTaMcHT.

23. B cirydae, eciu 3asiBUTEIb 110 COOCTBEHHOW MHHUIIMATHBE HE IPEI0CTAaBUI JIOKYMEHT,
MOATBEPKAAOIIMNA  YIUIATy TOCYJAPCTBEHHOM IONUIMHBI 33 MPOCTABICHUE  alOCTHIIA,
JOJLDKHOCTHOE Juuo KoMuTeTa, OTBETCTBEHHOE a 3a IIPUEM M PETUCTPALMIO0 3alpoCoOB O
NPEIOCTABICHUM TOCYIAPCTBCHHOM YCAYrd B TeucHHME | paboyero OHS CO JOHA MOIYyYCHUS
3arnpoca GOpMHPYET U HAIPABIIACT MEKBEIOMCTBCHHBIH 3apoc.

[Ipu nonmydaennu OTBETa HAa MEXKBEIOMCTBEHHBIN 3aIPOC OH MPUOONIAETCS K JIOKYMEHTaM
3a5BHUTEIIA.

24. Pe3yapTaToM BBIIIOJIHEHUs] aJIMHHUCTPATUBHOW WPOLEAYpHl ABJISETCA Iiepejlada
3apEruCTPUPOBAHHOTO 3amMpoca B (popMe 3asBICHUS O MPEIOCTABICHUH TOCYIapPCTBCHHON yCIyTH
U KOMIUICKTAa JOKYMCHTOB, BKIIOUas HH(QOpMALMIO 00 OIIaTe TroCyIapCTBCHHOW MOIILIMHBL,
JOJDKHOCTHOMY JIMIY, YIIOJTHOMOUYCHHOMY HA MPUHATUEC PEIICHUA O IPOCTABICHUY AIlOCTUJIA.

OOmuii CpoK BHIIOTHEHHS aIMUHUCTPATUBHON NPOLEAYpPhl HE JOKCH MPEBBILIATh CEMHU
pabounx nHEH co JHS MOCTYIUICHUS 3asBiIcHUA B JlenapTaMeHT.

[IpuHATHE pelIeHus 0 MPOCTABIEHHH ATIOCTHIIA
WK 00 MOATOTOBKE YBEAOMJICHUS 00 OTKa3¢ B IPOCTABJICHUU allOCTHIIS

25. OcHoBaHWEM Ul Hayaja aJMUHHUCTPATUBHOW HPOUEAYPHl SBJISETCS IOJIy4YEHUE
JIOJZKHOCTHBIM JIMLIOM, YIOJIHOMOYEHHBIM HAa IPOCTABJIEHHUE aAllOCTHIIA, 3apETHCTPHUPOBAHHOIO
3anpoca B (opme 3asBiIEHHUS O TPEIOCTABICHUM TOCYAAPCTBEHHOW YCIYyTH, M KOMILUIEKTa
JOKYMEHTOB, BKITI0UYasi HHPOpPMALKIO 00 OIUIaTe TOCYAapCTBEHHOM MOIUIHHBI.

JIOJBKHOCTHOE  JIMIIO,  YIIOJJHOMOYEHHOE Ha IIPOCTABJICHHUE AalOCTUJISA, C  IEJIBbI0
YCTAaHOBIICHHS TIPaBUJIBHOCTH CBEICHUMN, YKA3aHHBIX B NPENBIBICHHOM JOKYMEHTE, W €TO0
NOJJIMHHOCTH, IPOU3BOAUT CIWYEHHUE MPEABSABICHHOTO 3asBUTEIEM CBHUICTEIbCTBA O
rOCYJIapCTBEHHOM PETUCTPALIMM aKTa TPaKIaHCKOIO COCTOSTHUS WJIM CIIPABKH, IMOATBEPKIAOIIEN
(daKT TOCYAapCTBCHHOW PETHCTpPAllMK aKTa TPaKIaHCKOTO COCTOSHUS, C 3alHChi0 aKTa
IPaX/IAaHCKOI0 COCTOSIHMS, HaxXoJlIelicsl Ha XpaHeHuH B JlenapTtaMeHTe WM COJIEpIKallleiicss B
EauHoM rocymapCTBEHHOM peecTpe 3ammceil akTOB IpaxkaaHcKoro cocrosHus (maiaee - EIP
3ATC). Ilpm 3TOM JOHKHOCTHOE JIHIO OCYHIECTBISIET IPOBEPKY COOTBETCTBUS TOIIUCH
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JOJDKHOCTHOTO JIMIIa M OTTHCKAa TEeYaTH OpraHa Ha OQHIMAILHOM JOKYMEHTE HMEIOIIUMCS
oOpasiam, Haugus y Ha3BaAHHOTO JIHUIA TTOJIHOMOYHM Ha TPABO TOJIUCH MPEJACTaBICHHOTO Ha
MIPOCTABIICHUC AITOCTUIIS OPHUIIHATBHOTO TOKYMCHTA.

ITo pe3yibTaTaM HPOBEAECHHOKW IIPOBEPKU JIOJPKHOCTHOE JIMIIO, YIIOJHOMOYEHHOE Ha
IIPOCTABJICHNAE ANIOCTUIIS], IPUHUMAET PEIICHHE:

O IIPOCTAaBJIECHHUM AllOCTHIISI B CIIy4a€ OTCYTCTBUS OCHOBAHWM, yKa3aHHBIX B HyHKTE 12
HACTOSIIETO0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

00 0TKa3e B MPOCTABICHUN allOCTHJIS.

Cpok BBITIOJHCHUS AJMHUHUCTPATUBHOM TPOLEAYPHl COCTABJIACT OAUH padbOUMil JCHb,
CIEAYIOIIMH 32 THEM NOCTYIUIEHUS JOJKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY Ha MPOCTABIICHUE
amocTuis, 3ampoca B (opMe 3asBICHHA O TMPEAOCTABICHUM TOCYAAPCTBCHHOM YCIyrd, U
KOMIUIEKTA JOKYMEHTOB, BKIItOUast HH(POpMALHIO 00 OTUIaTe TOCYJapCTBEHHON MOLLIUHEI.

HpOCTaBJIeHI/IG allOCTHUJIA MJIM ITIOATOTOBKA OTBCTA 00 oTKa3e B IIPOCTABJIICHUHN aAllOCTHIIA

26. OcnoBanveM JJid Hadajda aJMUAHACTPATUBHOW TPOUEAYPHl SBISIETCS NPUHITHE
penIeHus TOKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha MPOCTABICHUE AllOCTUIIA, O IPOCTABICHUHN
aroCTHIIS HA TIPEJICTAaBIEHHOM O(UIIMAIBHOM JIOKYMEHTE JIMOO0 O 110JTr0TOBKE OTBETa 00 OTKa3e B
IIPEIOCTABICHUN TOCYAAPCTBEHHOM YCIYTH.

IIpocraBieHue anocTHiIs OCYIIECTBISIETCS IIyTEM IIPOCTaBIEHUS CIIENHNAIBLHOTO OTTHCKA
mraMna «Amoctuiib», ¢opma Kotoporo ompeacncHa KoHBeHnuel, oTMeHstomicii TpeOoBaHue
JeTanu3alid WHOCTPAHHBIX O(UIMaNbHbIX AokyMeHToB (['aara, 5 oktadps 1961 r.), ¢ ero
MOCJICYIOLIUM 3aI0THEHUEM.

ATOCTUITP TakKe MOXKET ObITh BBIMOJHEH METOIOM KOMITBIOTepHOTO Habopa. s
MOJTOTOBKU arOCTHIIA AOMYCKAETCsl MCIOJIb30BaHHE HH(POPMAIIHOHHBIX aBTOMATH3MPOBAHHBIX
CHCTEM.

ITocne npocTaBneHUs: U 3aNI0JHEHHS allOCTHISA JOJKHOCTHOE JINLO, YIIOTHOMOYEHHOE Ha
MPOCTABIICHUE AIMOCTWIIS, IepenaeT O(UUIHAIBHBIA JOKYMEHT C TPOCTAaBIEHHBIM AamnoCTUIEM
JOJIZKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY Ha €0 MOANUCaHUE.

JIOJDKHOCTHOE  JIMIIO, YIIOJHOMOYEHHOE HA IIOJIHMCAHME AalloCTWIS, I1O/IHMCHIBAET
anoCTW/Ib, 3aBEPSACT CBOCH IMOANMCHIO KOJIMYECTBO MPOIIUTHIX, I[POHYMEPOBAaHHBIX U
CKPEIUICHHBIX JIMCTOB Ha O(PUIIMATILHOM JOKYMEHTE, MMPOCTABIISIET OTTHCK repOOBOW T€daTH Ha
arloCTUIIE U IIEPENAET €r0 JOJDKHOCTHOMY JIUIY, YIIOJTHOMOYEHHOMY Ha IIPOCTABICHUE allOCTUILA.

[lpu momyyenunm ouUIMAIBHOTO JIOKYMEHTa C MOANHMCAHHBIM  AlOCTHIIEM U
MPOCTABJICHHBIM Ha HEM OTTHUCKOM TepOOBOI Me4aTH JOHKHOCTHOEC JUIO, YIOJHOMOYCHHOC Ha
MIPOCTABJICHUE AalOCTUIIS, BHOCUT 3alMCh O IMPOCTABJICHUH arlOCTHIIS B pPEeCTp amocTHIEeH H
nepenacT o(pUIMaIbHBIM JTOKYMCHT MJIi BPYUYCHHUS 3asBUTENIO (MPEICTABUTCIIO 3asBUTEISA)
JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY Ha BpYYEHHE pe3yjibTaTa IPEdOCTaBICHUS
TOCYapCTBEHHOM YCIYTH.

Peectp anocrtuneii Benercs B anekrpoHHoM Buae B EI'P 3ATC.

27. B cnyuyae npuHATHS perieHns o0 OTKa3e B NPeJOCTaBISHUH TOCYIapCTBEHHON YCIyTH
JOJDKHOCTHOE JIMIO, YIOJHOMOUYEHHOE Ha MPOCTABIECHUE allOCTUIISA, TOTOBUT MPOEKT OTKa3a U
NpEeNCTaBIAeT €ro Ha MOANHCh HavyanbHUKy J[lemapramenta. HawansHuk [lemapramenta
IIPOBEPAET NMPABWIBHOCTH OPOPMIICHHUS OTKa3a, IMOANMHUCHIBAET M TEPEIAET €ro JI0JKHOCTHOMY
JULY, YIOJTHOMOYEHHOMY Ha BPYYEHHE pe3ysibTaTa MpedoCTaBICHHUS TOCYIAPCTBEHHOW YCIIYTH,
JUTSL PETUCTPAIIMU ¥ BPYUEHUS 3asIBUTENIO, TIPEICTABUTEIIO 3asIBUTEIS.

IlucbMeHHBI OTKa3 B MPEJOCTAaBICHUH TOCYIApCTBEHHOM ycayru odopMisieTcs B
IPOU3BOJIBHON (hOpME, COACPKUT yKa3zanhe Ha NPUYMHBI OTKa3a M pa3bsCHEHHE TOpsJIKa
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MPEIOCTABICHUA TOCYJAPCTBEHHOW YCIYTH.

CpoK BBITIOJIHEHUSI 8 IMHHUCTPATHBHOM MPOIIEIYPHI COCTABISET OJWH pabouwii JIEHb CO
JHS TPUHATHSA PEHICHHUS O IMPOCTABICHHM aIlOCTHISA HIM O IMOATOTOBKE OTBETa 00 OTKase B
[IPOCTABJIEHUM ATIOCTUIISL.

Bpydenue pesyinbrarta Ipe1ocTaBiIeHus rocy1apCTBEHHOM yCayru

28. OcHOBaHMEM Jid Havala aJMUHUCTPATHUBHON TPOLEAYpHI SBISIETCA MOCTYIUIEHUE
OoQUIMATBPHOTO JAOKYMCHTAa C TPOCTABICHHBIM amocTuieM Jnaubo oOTBeTa 00 OTKa3e B
MPOCTABJACHUM aMOCTWISI ¢ TPUIOKEHUEM O(UITUATBLHOTO JOKYMEHTa OKHOCTHOMY JIMITY,
YIOJIHOMOYCHHOMY Ha €r0 BpYYCHHUE.

Bpyuenue pesynbraTa TpEeAOCTABICHUS TOCYAApPCTBEHHOW YCIYTH MPOU3BOJIUTCA
CIocO0OM, YKa3aHHBIM B 3aMpOcCe O MPEAOCTABICHUH TOCYIaPCTBEHHON YCIYTH.

B ciyuae, eciim 3anpoc B opme 3asBIEHUS O TPEJIOCTABICHUN TOCY/IapCTBEHHON YCIIYTH
MOCTYITHAJI TTIOCPEICTBOM ITOYTOBOM CBSI3H, H CTIOCOO TOJYICHUS JOKYMCHTA HE YKa3aH, Pe3yIbTaT
MPEOCTABIICHUS TOCYJIAPCTBEHHON YCIIYTM BPYYaeTcs TEM K€ CIOCO00M, KOTOPBIM TTOCTYIHI
3ampoc.

JIOJDKHOCTHOE  JIMIIO, YNOJIHOMOYEHHOE Ha BPYUYEHHE pe3ysibTaTa TOCYJIapCTBEHHOM
YCIIYTH, TIPOM3BOAUT 3aMKCh O BbiJade OPHUIIHATLHOTO JOKYMEHTA C MPOCTABICHHBIM allOCTHIICM
WM O HANPaBICHWM €ro 10 T[0YTE B >KypHaAJ€ BBJAYU JIOKYMEHTOB C MPOCTaBJICHHBIM
amoCTHIICM, JTUOO PETHCTPUPYET OTBET 00 OTKa3e B MPOCTABICHUM AaIlOCTHIS B >KypHAJIC
UCXOJIANIEH KOPPECTIOHACHIIMM HE TO3JHEEC OXHOTO pabodyero OHS CO AHS MOCTYIUICHHS
pe3yabTarta .

PesynbTaT mnpenocTaBlieHHs TOCYAAPCTBEHHOW YCIYTM HAMpaBISIETCs MNOCPEICTBOM
MOYTOBOH CBS3M 10 aApeCy MecCTa JKATEIbCTBA 3asABHUTENS, YKa3aHHOMY B 3ampoce B dopme
3asSBJICHUS O TIPOCTABIEHUHU anocTuis, ubo B oprad 3AI'C mo MecTy )XUTENLCTBA 3asBUTENS HE
no3aHee pabodero THA, CIASAYIOIMETro 3a THEM PETHCTpANH OTBeTa 00 OTKa3e B MPOCTaBICHUU
anmoCTuIs MO0 BHECEHUS 3alUCH B KYPHAJ BbIJIAYN JOKYMEHTOB C MPOCTABICHHBIM aIOCTHIIEM.
B ciydae nanmpaBieHus opUIMAIBHOTO TOKYMEHTA C IPOCTABICHHBIM anocTriieM B opran 3AI'C
[0 MECTY J>KHUTEIIbCTBA 3asBUTENIS CHEIUAIUCT WHOOPMHUPYET 3asBHUTENSI O HANPaBICHUHU
pesyabrara B oprad 3AI'C.

Boijaua  pesynabrara TPEAOCTaBIEHHS  TOCY/AAPCTBEHHOW — YCIIYTH  3asIBUTENIO,
MPEACTABUTENIO 3a4BUTES HEMOCPEACTBEHHO MPOU3BOAUTCS IPU MPEIBABICHUU UM JIOKYMEHTA,
YIOCTOBEPSIONIETO TUIHOCTD, JOKYMEHTA, TTOJITBEPK/IAFOIIETO MIOJTHOMOYHS TTPEICTABUTEIIS.

3asBUTEIb, TPEACTABUTCIL 3afBUTCIIA PACHUCHIBACTCA B TOJYYCHHH O(QUIIMATBHBIX
JOKYMEHTOB C MPOCTABIEHHBIM alOCTHIEM B XypHAJIE BhIJAYM JOKYMEHTOB C MPOCTABIECHHBIM
anoctwieM. [Ipu monydeHnn oTKaza B MPOCTABJICHUH AIIOCTUIIS C MPUIIOKCHUEM OQHUITAATIBEHOTO
JOKYMEHTA 3asBUTENb, NPEACTABUTEIb 3asSBUTENS PACTHUCHIBACTCS B MX MOJYUYEHUU HA BTOPOM
3K3EeMIUISIpe 0TKAa3a B IPOCTABICHUM allOCTHIIS.

OO1uit CpoK BBITTOTHEHUS aAMUHUCTPATUBHON TIPOIIEAYPHI COCTABIIAET JIBa pabouuX JHS
CO JHS TMOCTYIUICHUS pe3yibTara MPEeAOCTaBICHHUS TOCYNAPCTBEHHOW YCIYTHM AJiS BpPyYEHUS
3asBUTEITIO, TPEACTABUTEIIIO 3asIBUTEIIA.

4. q)OpMI)I KOHTPOJIS 3a UCITOJIHCHUECM a/IMUHUCTPATUBHOTI'O PCTIaMCHTA

29. KoHTpOJIb 332 HWCIIOJHCHUEM ajMUHUCTPATHUBHOTO PErjaMEHTa OCYIICCTBISETCS B
¢dbopMe TEKYIIEro U MOCACAYIOIETO KOHTPOJIA.
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30. Tekymuif KOHTPOJb OCYHIECTBISIETCS Ha TMOCTOSIHHOM OCHOBE IIpejceaaTeneM
Komurera, a Takke navanbHukoM JlemapraMenTa mpu MoIMCanuy Pe3yJibTaTa PeI0CTaBICHUS
rOCYAApPCTBEHHOW YCIIYTH.

31. Tlocneayrommii KOHTPOJIb OCYIIECTBISAETCS IIOCPEACTBOM IPOBEJICHUSI NPOBEPOK B
ciiydae moctymicHus B [lenaprameHnt undopmaiuu o paktax HapylmeHUs AOHKHOCTHBIM JIMIIOM
Komurera, OTBETCTBEHHBIM 33 IPEJOCTABIEHUE T'OCYAAPCTBEHHOM YCIYI'M, IIOJOKEHUMN
HACTOSIIETO AAMUHUCTPATUBHOTO PErJaMEHTA.

Jna mpoBeneHus mnposepku JlemapraMeHT (opMHpYyeT KOMHMCCHIO, COCTaB KOTOPOM
yTBEpKIaeTca pacnopskeHueM JlermapraMeHTa.

Ilo pe3ynpraraM HpOBEPKH COCTABIIAETCS CIpPaBKa. Pe3ynbTaTsl NPOBEPKH MOIJIEXKAT
aHaJIM3Y B LIEJIAX BBIABICHHUA PUYMH HAPYLWIEHUH U IPUHATHIX MEP MO UX YCTPAHEHUIO.

B ciyuae BBISBIEHUS HApyIIEHHH MpaB 3asgBUTENEH OCYIIECTBISIETCS MPHUBJICUYCHHE
BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOJATENBCTBOM Poccuiickoi
Oenepanum.

5. Hocynebnoe (BHecyie0HO0€) 00XKamOBaHKUE PEIICHUN 1 JIeHCTBUN (0€3/1eCTBYA)
HemapramenTa, M®II, a Takxke UX TOKHOCTHBIX JIML, TOCYAAPCTBEHHBIX CIYKAIIUX,
pabOTHUKOB

32. ObxanoBanune pemenui u aecteuii (6e3aeiictra) Jenapramenta, M®LI, a Taxxe nx
JOJHKHOCTHBIX JIMLL, TOCYIaPCTBCHHBIX CITY»KaIllUX, PpAOOTHHUKOB OCYIICCTBIISCTCSA B COOTBETCTBUU
¢ ®enepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-®3 «O6 opranuzanuu npegoCcTaBIeHHUS
rOCYAApCTBEHHBIX U MyHULIUIIATBHBIX YCIIYT).

XKanoba Ha pemenus u nedctBus (Oe3deiicTBhe) HauanbHHUKA JlemapTameHTa MOJAETCs
['yvoepnatopy Tomckoit oOmactu, 3amecturento ['yOepHatropa Tomckod oOmacth 10
TEPPUTOPHATBHOMY pa3BUTHIO TIO afpecy: 634050, Tomckas obnacts, . Tomck, . JleHuHa, 6.



