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ITPABHTEJIBCTBO CAHKT-IIETEPEYPTA
KOMHTET IO TrPAJOCTPOUTEJIBCTBY H APXHTEKTYPE
PACIIOPAXEHMHUE

22 CEB 273 N_G-H

044795

06 yrBepxaeHHH

AaMHHHECTpaTHBHOTO pernamenta KoMurera
[0 TPafoOCTPOKTEALCTBY H ApXHTEKTYDE
[0 NMPEROCTABNEHHIO [OCYAApCTBEHHOMH
YCIYTH [0 OCYWECTBNEHHIO BHUIAYH
Koneptiors Gnaxka

B cooreercteHH ¢  noctaHoBneHueM Ilpasutennctea  Cankr-IlerepGypra
oT 25.07.2011 Ne 1037 «O [Topaake pazpaboTKu H yTBEpKAEHHA MCIIONHUTENBLHLIMH OpPraHaMH
rocyZapcTBeHHOH BIACTH Canxt-Ilerepbypra aZIMHHUCTPAaTHBHBIX perjiaMeHTOB
OPEOCTABNEHHA FOCYJAPCTBEHHBIX YCNYT M aAMHHHCTPAaTHBHBIX PEraaMeHTOB OCYUIECTBEHHsA
roCcyZapCcTBEHHOTO KOHTPOJA (Hagiopa)»:

1. ¥YTBEpAuT: AAMHHHCTPATHBHBIA pernaMeHT KoOMHTeTa no rpanoCTpoHTEALCTBY
B apXUTEKTYpe N0 NPeACCTAB/NEHHIO TOCYAAPCTBEHHOM YCNYrH MO OCYINECTBJIEHHIO BLIAAYM
konepHoro Grnaxka.

2. [IpH3HaTE YTPaTHBLIHMH CHITY:

pacnopsxenue KoMHTETa 0 rPagoCcTPONTENLCTBY W apxuTeKkType ot 03.05.2017 Ne 6-1
«O0 yTBepiAeHHH AAMHHHCTPAaTHBHOTO perjlameHra KOMHTETAa MO IpafOCTPOMTENLCTBY
K ApXHTEKTYpE [0 NMPENOCTABNEHHIC TOCYNAPCTBEHHOH YCNYrH 10 OCYIMECTBIEHHIO BhLAauM
KONepHOTo bnaukas;

pacnopsxenue KoMHTeTa 110 rpajocTpoHTenbCTBY H apxutekType ot 28.06.2018 Ne 9-u
«0O BHeCEHHH H3MeHeHHH B PACNOpAXKEHHE Komurera no rpaaoCTpOHTENBCTBY H apXHTEKTYpE
ot 03.05.2017 Ne 6-ax»;

pacnopsxkenne KoMHTETa RO [PanocTpPOMTENLCTBY H apxurektype ot 16.07.2018
Me 11-u «O BHECeHHH M3MEHeHHR B pacnopsikeHHe KoMuTera N0 IpagoCTpOHTENBCTBY
H apxuTexType ot 03.05.2017 Ne 6-n»;

nyukter 1, 1.1, 1.2 pacnopsxkenns KoMHTETa 10 rpafloCTPONTENLCTBY H apXHTEKTYpE
or 23.08.2018 Ne 13- «O mHeceHHW wu3MeHEHMIT B HeKoTophle pacnopsikeHHs Komutera
NO IPaJloCTPOHTENLCTBY H apXHTEKTYpe»;

nyHKTEl 1 - 1.12 pacnopmxenna Komurera no rpagocTpOHTENBCTBY H apXuTeKType
or 17.07.2019 Ne 5-n «O BHeceEMM H3MeHeHMIi B HeKoTOpble pacnopsikeHus Komurtera
[0 TPaAoCTPOHTENSCTRBY H APXHUTEKTYPEN.

3. OTgeny kouTpons YnpaslieHHA JENONpPOU3BOACTBA H KOHTPOJA NOBECTH HacTosllee
pacnopaxeHne A0 CBESSHNR CTPYKTYPHEIX noapasaenenuit Komurera.

4, KouTpoas 33 BRINORHEHHEM PacoOps)KCHUA OCTAaBNALO 3a coboi.

[Tpeaceparens Komutera FO.E. Kucenesa



YTBEPXJEH
pacnopsxenuem Komurtera
110 rPaflOCTPOHTENLCTBY H apXUTEKTYpe

or 22 CEH2023 N 6E-4

AJMHHHUCTPATHBHBIN PETJIAMEHT
KOMHUTETA ITO TPANOCTPOUTEJLCTBY U APXUTEKTYPE
IIO TIPEAOCTABJIEHHUIO TOCYAAPCTBEHHOM YCJOYIrH
IO OCYIW ECTBJEHHIO BBIIAYH KOJIEPHOI O BJIAHKA
(YHuKkaAbHbI# peecTpoBslii Homep 7800000000160684281)

I. O61mue nonoxeHus

1.1. Tlpeamerom perynupoBaHus HacTOALIEr0 AJMHHHUCTPATHBHOIO
pernaMeHTa ABJIAKTCA OTHOLIEHMS, BO3HHUKAIOUIME MEXAY 3asABHTESAMH
u KoMHTeTOM MO rpanocTpoUTeNnbCTBY H apxuTekType (Ranee - KomuteT) B chepe
6naroycrpoficTea.

1.2. 3agBHTenu - topuauueckue U OU3NYEeCKHE NHIA, B TOM UYHCIE
HHAMBHAYaNbHBIE NIPEANIPUHAMATEAH (Hasiee - 3aBUTENH).

[Ipencrasnsate MHTEpECBl  3asBUTENd  BIpaBe NpeACTaBUTENb,
JEACTRYIOWMH HA OCHOBAHMH AOKYMEHTA, [OATBEPXKIAIOIIEro €ro MOJTHOMOYUA
N0  M[PefOCTaBIEHUID  HHTEPECOB  3asiBUTENs  MpH  MpefoCTaBlieHHH
rocynapcTBEHHOH YCIYTd B COOTBETCTBHH C 3aKOHOZATeNsCTBOM Poccuiickoit
Mepepauu (panee - NpeacTaBHTENb).

IMonroMouHe NpeACTABHTENA MOXET BO3HHKATh Y JHLA Ha OCHOBaHHMH
DOBEPEHHOCTH, AOrOBOpa MM pewmekus cobpaHus, comepxallluX YyKazaHHe
Ha [MOJHOMOYMS  JOBEPEeHHOro JIMUAa 1O  IIPEACTaBIEHUIO  3asABUTENSA
IpH TpefOCTAaBIeHHH TOCYNAPCTBEHHOW YCHyrH, yKasaHHs 3aKkoHa subo akTa
YIMIHOMOYEHHOTO HAa TO TOCYAAapCTBEHHOTO OpraHa MM OpraHa MEcTHOro
CaMOyIpaBleHNs.

1.3. TpebOoBaHHa K nNOpAgKy HHPOPMHPOBAHUS O [peAOCTaBNEHUH
rocyLapcTBEHHOMH YCIYrH.

1.3.1. Tlopamok nonyvyeHHs HHPOpMaLHKH 3aidBHTENAMH TNO BoMpocam
NpefocTaBNeHns rocyAapCTBEHHOM yCnyrH:

Cnocobst HHG$OPMUPOBAHKA 3asABUTENA o FIpEAOCTaBIIEHHH
rocyapcTBeHHOI ycnyru:

B WH(POPMALNOHHO-TENEKOMMY HUKaUXOHHOH CEeTH «HHTepHeT»
(nanee - cete «liHTepHeT») Ha oduuMansHOM calite KomuTera (IOMeHHOE HMM#
caiita B ceru «Murepuer» - kgainfo.spb.ru) (namee - oduuManbHelH caiT
Komurera);

na Tloprane «[ocyzapcTeeHHble H MyHHLHOANbHbIE YClyrd (GyHKUHH)
B Caukr-Iletep6ypre» (aomeHHoe WMs caiita B cetd «MHTepHer» - gu.spb.ru)
{(nanee - [loptan);
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Ha nopraine rocyaapCcTBEHHOH HHpOPMAaIIHOHHOH CHCTEMBI
Cankr-Iletepbypra «Eaunas cucTeMa CTPOUTENBLHOIrO KOMILIeKca
Caukr-Iletep6ypra» (oMeHHOe ums caiita B cetn «HHTepHeT» - essk.gov.spb.ru)
(manee - ECCK);

B (defepanbHOil rocyaapcTBeHHONW HHPOpPMaLHOHHOM cucTeme «ERHHBIA
nopTaj roCyAapCTBEHHBIX H MYHHUHNANBHBIX ycuyr (QyHKUHE)» (HIOMEHHOe UM
caiita B cetn «MHTepHeT» - gosuslugi.ru) (nanee - dpenepansusiii [Topran);

Ha oduuMansHOM caiite AnmunucTpauuu Cauxt-IletepOypra (nomenHoe
uMA caiita B ceTd «MHTepHeT» - gov.spb.ru);

B MOOHIIBHOM TIPHIIOKEHHH «I"ocynapcTBeHHBIE yCIyTH
B Cankt-Iletepbypre» MexBenoOMCTBEHHO#H aBTOMAaTHU3HUpPOBaHHOMU
HH(OPMaLHOHHO#H CHCTEMBl  MpeAOoCTaBIEHHA B Cankr-Iletepbypre
FOCYJapCTBEHHBIX H  MYHHULHMNANBHBIX  YCAYr B 3JIEKTPOHHOM  BHJE
(nanee - MoGHIBHOE NMPUIOKEHHE) - B YacTH MH(opMauuu 06 opraHax B pasjese
«ITonesnas uHpopMays»;

HampapJIeHHe 3anpocoB B IHMCBMEHHOM BHAEe Mo ajpecy Kommurtera,
B 3JIEKTPOHHOH (hopMe no appecy 31ekTpoHHo#H noutkl KoMuTera;

o cripaBo4HbIM TenedonaM Komurera;

npd nuyHoM oOpamieHMH Ha npHeM K chneuwanucraM Komurera
(B IHM M yackl IpUEMa, ECTH YCTAHOBJIEHBI); '

Ha CTEHAAX B MecTax MPefoCTaBIeHH rocyJapCTBEHHOH YCIyru.

1.3.2. CgeneHnsa o Xome mNpemocTaBlieHHs ToOCyOapCTBEHHOH ycnyru
3asBUTENH MOTYT [OJIYYHTh CIEAYIOMIMMHU criocobaMu (B cleayloleM nopske):

NyTeM HanpaBieHUs 3allpOCOB B MHCBMEHHOM BHAE Mo agpecy Komurera,
B 3JIEKTPOHHOM BHJE IO afpecy 3/eKTpoHHoi# moutkl KomuTeTa;

I10 cripaBoYHBIM TenedoHaM crnennanictoB Komurera;

npd Ju4HoM ofpameHuH Ha npMemM K cneuvanuctaM Komurera
(B OHM U yachkl IIpHeMa, €C/I¥ YCTAaHOBJIEHBI);

Ha opuipansHoM caiite Komurera;

Ha [Toprae 6e3 npoxoxieHHs aBTopu3aluH B pasjene «IIposepka cratyca
3asBieHUs» (OOMeHHOe MM caiita B ceru «MutepHeT» - gu.spb.ru) unu mocne
aBTopu3auuu B «JInuHOM KabuHeTe;

nocjie aBTopusaiuu B «KKabusrerte 3aasurens» B ECCK;

B MOOHIBHOM npHIoXkeHur 6e3 MPOXOXKIAEHHs aBTOpH3allMM B pasjene
«IIpoBepka craTyca 3asBIEHHA» WIH NOCHE aBTopu3auuu B «JInuHOM kabuHete»,
a TaKKe MOCPEACTBOM BCIUIBIBAIOMINX YBeOOMIEHHWH (NpH BeIOOpe 3asBHTENEM
COOTBETCTBYHOLIEro cnocoba MHQOPMUPOBaHHS);

MOCPEACTBOM YBeNOMIEHHH, MNOCTYNHBIIMX I10 3JIEKTPOHHOH moyrte
(npu BEIGOpE 3asBUTENIEM COOTBETCTBYIOLLETO cnocoba HHGOPMHPOBaHHUS);

nocpeacTsoM ysenomienuit, noctymuBumx no CMC (mpu sbifope
3afBHTEJIEM COOTBETCTBYIOLLETO criocoba HHGOPMHPOBaHHUS);

NOCPEACTBOM YBEAOMJIEHHH, MOCTYNIMBIIMX 4epe3 COLHANBHBIE CeTH
(pu BBIGOpE 3aABUTENIEM COOTBETCTBYIOLIEro criocoba HHGOPMUPOBAHHS).
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1.3.3. Ilopsaok, dopma, MecTo pa3MelleHus H CHOco6BI MOSYYEeHHs
CNpaBoYHOH MHGOPMalLMH, B TOM YHCIE Ha CTEHAaX B MECTaX MpeAOCTaBIECHHS
rocyaapCTBEHHOH YCIIyTH.

CnpaBoyHas uHpopManus (MeCTO HaXxoxaeHMs H rpaduk paboTel
Komurera, ero CTPYKTYPHBIX noapaszeneHu#, NPeOoCTaBIAIOILINX
TOCYapCTBEHHYIO YCIYTy, clipaBo4Hble TenedoHBl, afpec OQHLHANLHOIO caiTa)
pasMmeliera Ha opuMansHoM caiite Komureta, Ha [TopTane, Ha noprane ECCK.

IL. Cranaapr npenocTaB/ieHHsI TOCyAapCTBEHHOM YCIIyra

2.1. HaumeHoBaHue rocyRapCTBEHHOH YCIYFH: OCYILECTBISATH BEIAaYy
KomnepHoro OnaHka.

KpaTkoe HauMeHOBaHHE TroCyQapCTBEHHOH YCNYrH: Bblada KOJEPHOrO
Hnanka.

2.2, TocynapcTBeHHas ycnyra npenocraeinfetcs Komurerom.

Opransl ¥ oOpraHu3alyH, YYacTBYIOLIHE B TpPeJOCTaBIEHHH YCIYyrH:
He NpexycMOTPEHO.

HomxHocTHeIM nHuaM Komurtera 3ampemeHo Tpe6oBaTh OT 3asBUTENS
OCYLHECTBJICHHS] AeHCTBMH, B TOM 4HCle COINIacoBaHWil, Heo6XoAMMbIX
JUIs [OJIyYeHHs ToCyJapCTBeHHON YCIYTH M CBA3aHHBIX C oOpallleHHEM B HHbIE
rocyAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYINpaBJ€HHSA H OpraHH3allH,
3a UCKJIIOYEHHEM MONY4YEeHHs YCIyr W MONy4YeHHA NOKYMEHTOB M HHpopMaium,
NPEAOCTABISIEMEIX B pe3ynbTaTe NpelOoCTaBlEeHHsA TaKHX YCHIYI, BKJIIOYEHHBIX
B MNepedYeHb YCIYT, KOTOpBIE SABIAIOTCA HeoOXOAMMBEIMM ¥ 06sA3aTeNbHBIMH
IUIS [IpEfOCTaBIEHUs IOCYyAapCTBEHHBIX YCIYT, YTBEP)KIAEHHBI MOCTAHOBIEHHEM
IlpaBurenscTBa Cankr-IleTepOypra.

2.3. PesynbraroM NpegoCTaBl€HHsA [OCYJApCTBEHHOH YCIYTH sBAseTCA
KOJIepHBIi Onank no d¢opMe cornacHo mnpunoxeHuio Ne 1 k Hactosuemy
AIMHHHCTPaTHBHOMY pErjlaMeHTy.

dopMa pesynbTaTa NpefoCcTaBleHNsA rOCy1apCTBEHHON YCIYTH:

KONepHBlif OJaHK B 3NeKTPOHHON ¢GopMe, TOANMCAHHBIH YCHJIEHHOMH
KBaTH(HUMPOBAaHHOH 3NIEKTPOHHOW TMOAMHCBI0 HAYalNbHWUKA  YTMpaBleHHA
TOPOJCKO# Cpensl.

[lpenycMOTpeHBl  cnegylomue  crnocoOBl  NOAyYeHHs  pe3ynbTata
NIPEeAOCTaBIeH!s FOCYAapCTBEHHOM yCIyTH:

B «JInuHOoM KaGuHete» Ha Iloprane, B «KabuHere 3asgBHTENA» Ha ropTaie
ECCK.

Pe3yneTar mnpenocTaBleHHs TOCYAapCTBEHHOR YCIYrH Y4YHTBIBAETCA
B  TOCYJapCTBEHHOH HHGQOpMaLIHOHHOH cucteMe Cankrt-Iletepbypra
«ABTOMAaTH3HpOBaHHas HH(pOpMaLHOHHas cucrema yIpaBieHHs
IPafoCTPOHTENBHOM aeATensHOCThIoN) (nanee - AVIC YITM).

2.4. Cpok npenocTaBleHHs rOCYAapCTBEHHOH YCAYrH - ABajLaTh BOCEMb
KaleHAapHBIX IHeH (Jajiee - AHei) co AHA mocTyryieHHs B KoMmuTeT 3aABieHHS
0 MpeAoCTaBIEHHH FOCYAapCTBEHHOM yCIIyTH;
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CPOK [OPHUHATHS pEIUeHHA O TNPeJOCTaBleHHH TOCYHAapCTBEHHOIH
ycnyrd - He Oonee ABaguaTH BOCBMH JHEH CO AHA NOCTYIUIEHHS B Kommurer
3asBJIEHHSA O MMPEAOCTABICHHH rOCyJapCTBEHHOH yCyrH;

cpok ¢ukcauun HHGopmauy o mpuHaTom peweHud B AUC VT'/I - necats
pabouux nHelt co AHA BEIAAYM pe3yNLTaTa FOCYAapPCTBEHHOMN YCIIYTH;

CPOK BBIIA4YM 3asBHTENIO PE3yNbTaTa NpeNOCTaBJeHHs roCyAapCTBEHHOI
YCIYTH - B JeHb IOANUCAHNUS KoNepHOro GnaHka;

CPOK  MNpHMHATHA  pEUIEHHA O  NpeKpalleHWH  [pexoCTaBIeHHS
FOCYAapCTBEHHO# YCIYIH - I€Hb OT3EIBA 3asBUTENIEM PaHee NMOJAaHHOrO 3asABJICHH
0 NpefoCTaBieHHH rocyapCTBeHHO yCIIyTH B COOTBETCTBUH
¢ myHKTOM 2.6-1 HacTosLero AJMHHHCTPaTHBHOrO PErjIaMEHTa;

CPOK  HanpaBlICHHs 3asfBUTENI0 YBEJOMIIEHHS O IIpeKpaLIeHHH
TpefOCTaB/IeHHs TOCYJapCTBEHHOH YCIYrH - HEHb OT3bIBa 3asBHUTENIEM paHee
NMOAAHHOrO  3asBJEHHS O  TpeJOCTaBIEHHH TOCYINapCTBEHHOH  yCIyrH
B COOTBETCTBHH C ITYHKTOM 2.6-1 HacToAlero AIMHHUCTPATHBHOTO PErjiaMeHTa;

¢ukcauus uHdopmauun o npunstom pewenud B ECCK ¢ nocnenyroweit
aBTOMaTHYeCKOH nepenadeii B MeXBeZOMCTBEHHYI0O aBTOMAaTH3HPOBAHHYIO
HHbOpMallMOHHYIO  cHcTeMy  mnpemocraBieHus B Cankr-Iletep6ypre
roCyJapCTBEHHBIX W  MYHHLUHMNANBHBIX YCOYr B  OJIGKTPOHHOM  BHIE
(manee - MAUC 3I'Y) ocyuiecTBAsSeTCA B MOMEHT NPHHATHA pELLEHHUA.

2.5. HopmaTtuBHBIe NpaBOBbIE aKTHl, peETyJHpYIOLHe NpefoCcTaBleHHe
rocyIapCTBEHHO! yCIIyTH.

IlepeueHr HOPMATHBHBIX NPaBOBEIX aKTOB pa3sMEILEH Ha OQHUHAIBHOM
caiite KomureTa u Ha [TopTane B pa3fene onMcaHHA rocy apCTBEHHOH YCNyrH.

2.6. HcuepnsiBaiomiMii  mepedeHb  HNOKYMEHTOB,  HeOGXOAHMMBIX
B COOTBETCTBHHM C HOPMAaTHBHLIMH MpPaBOBEIMH aKTaMH JAJA MpPeJOCTaBIEHHS
rOCyZapCTBEHHOM YCIYrH H YCIOYr, KOTOpble SBISIOTCA HEoOXOoAUMBIMM
U 00s3aTeNbHBIMU JUIS NPEeAOCTaBIEHUS FOCYAapCTBEHHON YCIYTH, MOMIEXAIIHX
NIpECTaBIIEHHUIO 3asBUTEINIEM:

2.6.1. 3asBneHne 0 NMpefOCTaBIEHHH IOCYAapCTBEHHOH ycnyr nmo dopme
cornacHo npunoxxeHuio Ne 2 x HacrosweMy AIMHHHCTPAaTHBHOMY pErjlameHTy
(manee - 3asBNEHUE).

TpHioxeHHEM K 3asBASHHIO ABIMIOTCA OTOMATEpHATIBI .

[Ipy momade 3ampoca O MNpeNOCTaBICHHH TOCYNapCTBEHHOH YCIyrH
B 3JIEKTpPOHHOI (opme HeoGxoauMocTs (GOPMHPOBaHMSA H BBIFPY3KH 3anpoca
c Iloprana Ha 6yMa)xHOM HOCHUTENE OTCYTCTBYET.

! l’lpenommwrca B useve. QOTomaTepuanu BBINONHAIOTCA B PBKYPCHLIX TOYKaX, pacnojoXkeHHbIX
HA MepekpecTKax, yMHUAX, CTBOPaX YAMU, € BKIIOMEHHEM OKPYXKaIOUIMX apXHTEXTYPHLIX o0fbexTos
(ne Menee 4 pakypcHIX ToYek); HIoOpaMeHHE NOJLKHO AOCTOBEPHO OTOOpakKaTh CYWECTBYIOIUIHE HA AAHHLIN
MOMeHT 0c0o0GeHHOCTH apXHTEeKTYPHO-rpaJoCTPOHTENBHOrO O6THKA 30aHuA, CTPOEHHSA, COOPYKEHNS, PaclioNokeHHe
00BeKTa OTHOCHTE/ILHO OKPYXKAIOWMX €ro apXWTeKTYPHHIX OOBLEKTOB, CTHMMCTHKY ApXMTEKTypHOro ofnekTa.
doToMaTepHansl JOMKELL GbITh BLINONHEHE! B CBET/IOC BPEMA CYTOK, B CYXYI0 MOrofty W skawouarts usofpaxenus
Beex dacanos 3panus (rhasHblil, TOpuessie, ABOPOBEIC, CTEHE! M MOTONOK BPOYHOrO APOE3A8, KPORMK, OTMOCTKY,
LOKOJL) H HMEIOWUXCA GPXUTEKTYPHBIX AeTtanell 1 JEMEHTOB, IEMEHTOB AeKOpa U uX HacTefl ¢ jetanusaumeil
(ne menee 30 useTHbIX dotorpaduil). PoToMaTepHalkl NPeJOCTABNAIOTCA B EKTPOHHOM BUae dopmaTta Jpeg unn
topmara Png (paspewenue ne Menee 15 meranuxkcenedl, pasmep dalina ve Gonee 6-7 M6, rayGuna usera - 24 bit).
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2.6.2. JlokyMeHT, OATBEPXIAIOLUMI TOTHOMOYHS IPENCTABHTENS:

B cnydae ofpallieHus NpPeACTaBHTENA (U3MYECKOro JIHLA NpedbABIsETCS
ZIOBEPEeHHOCTh, O(OpMiIeHHasd B COOTBETCTBHM ¢ TpeboBanusmu ['pacpaHckoro
kopexkca Poccuiickoii @epepaumu, B cnyyae ofpaleHus  3aKOHHOrO

NpeACTaBATENA - [JOOKYMEHTHI, MNOATBCPXHAIOIHE T[IOJHOMOYHA 3aKOHHOTO
NpeacTaBHTENA,

B Ccny4ae, KOrga [mOpeAcCTaBHTE/Ib OPHUAHYECKOrO JHLA IlCﬁCTByeT
o AOBCPEHHOCTH, NpEACTaB/IEeTCA AOBEPEHHOCTD, BhlJaHHas

B cooTBeTCTBMH C ['paxkaanckum konekcoM Poccuiickoit Penepaniu.

B npenocraBnseMslXx DOKyMEHTaX He AOIYCKAIOTCA HEeYNOCTOBEPEHHEIE
WCOpaBleHKA, MOBPEXACHHH, HEYATaeMble 4acTH TeKcTa aub0 HeuuTaeMsle
OTTHCKH WITAMIIOB M nNe4aTel, HaJIHUHe KOTOPHIX HE MO3BOJIET OXHO3HAYHO
TOJIKOBATh HX COAEPXKaHHeE.

Konuu  nmpeacTtaBiAeMblX  JHOKYMEHTOB  MOIYyT OBITh  3aBEpPEHBI
HOT&PHABHO, OPraHOoM, BEIAABINMM COOTBETCTBYIOLIH JOKYMEHT.

Cornmacue Ha  00paboTKy  NEepCOHaNBHBIX  JAHHBIX  3asBUTENA
{npeactasuTens), oOpaTHBLIEroCcs 3a NPELOCTABIEHHEM FOCYJAPCTBEHHOM YCIIYIH,
B COOTBETCTBHH C IIyHKTOM 4 wacTH 1 crareu 6 ®@efepanpHOro 3aKoHa
ot 27.07.2006 Ne 152-®3 «O [IEPCOHAIBHBIX JaHHBIX»
H uacteic 4 crarbm 7 PepepanpHoro 3akoHa ot 27.07.2010 Ne 210-93
«0O6 oprannsauuy npegocTaBlIEeHHs rOCYAapCTBEHHBIX H MYHHLIMITAJIBHBIX YCIYr»
He TpeDyeTca.

2.6-1. 3aspuTens HAM €ro IpeacTaBHTENb BIpaBe OTO3BaThb paHee
IojaHHoe MM 3adBA€HHE O MNpeAoCTaBleHMM TrOCYJapCTBEHHOH ycayru
110 NpeNoCTaBleHHA pe3ynbTaTa roCyAapCTBEHHOH yCIIyTH.

Or3piB paHee NMOAaHHOTO 3aXBJICHHA O NPENOCTaBICHHH roCyAapCTBEHHOH
YCIYTH ocyluecTpnserca 3ansuteneM B «JIluunom xabuuere» Ha [oprane.

INpenocTaBnenue rocyxapCcTBeHHOMH YCIyTH aBTOMAaTH4YEeCKH
NpeKpaaeTcs.

2.7. HcuepnuBatouimii  mnepevyeHb  JOKYMEHTOB,  HeoOXOAMMBIX
B COOTBEICTBHK C HOPMAaTHBHBIMH NpaBOBBIMH aKTaMH MOJii NPENOCTaBICHHA
TOCYA2pCTBEHHOH  YCIYrd,  KOTOpble  HaXomATCs B PacnopsKeHHH

rOCYJAapPCTBEHHBIX OpraHoB, OPraHOBR MECTHOIO CaMOYIpaBiieHUsA H HHBIX OpraHoB,
YYACTBYICIIHX B MPeAOCTaBNSHHH rOCyAapCTBEHHLIX YCIYT, H KOTOpPhIE 3agBHTENb
BIIpaBe IIpefCTaBHTE: OTCYTCTBYET.

2.8. JomxHocTHRM nHuam KoMuTeTa 3anpeieHo TpeboBaTe OT 3asBUTEN !

NpEACTABIEHHA HAOKYMEHTOB M WHGOpMAlMH HIM  OCYIIECTBJIEHHA
AeicTBHI, NpeAcTaBleHHE HAH OCYLIECTBJIEHHE KOTOPBIX HE IpelyCMOTPEHO
HOPMAaTHBHBIMKM  IIPAaBOBEIMH  aKTaMH{,  PETYJHPYIOIIMMH  OTHOLLEHHS,
BO3HHKAIOLIIHE B CBA3H ¢ MPEAOCTABICHHEM roCY XapCTBEHHOM yCIyr;

npeacTaBleHus AOKYMEHTOB M HHGOpPMalMH, KOTOpble B COOTBETCTBHH
C HOpPMAaTHBHBIMH NpaBoBBIMH akTaMH Poccuiickoit deaepauun, HOpMaTHBHBIMH
npaBoBbIMH axTaMH cyOeexToB Poccuiickoit ®epepaunn M MyHHUHNATBHBIMU
MpaBOBHIMH aKTaMH HaXoJATCA B PacNopsKEHHH rOCYJapCTBEHHBIX OpPraHoB,
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NPeAOCTaBRAAIOIINX TOCYAAPCTBEHHYIO YCIYTY, HHBIX TOCYIapCTBEHHBIX OpraHoB,
OpraHoB  MECTHOFO  CaMoynpaBReHHs W (MIM)  NOABENOMCTBEHHBIX
roCyAapCTBEHHBIM OpralaM M OpraHaM MECTHOrO CaMOYNpaBJIeHUsl OpraHH3aluii,
Y4YacTBYIOUIHX B IPEAOCTABNEHHH FOCYAAPCTBEHHBIX HIH MYHHLUHNAIBHBIX YCIYT,
3a HCKAKYEHHEM HNOKYMEHTOB, yKa3saHHBIX B 4acTH 6 crtatbu 7 PemepalibHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuMzanMd NpegoCTaBieHHA
FOCYRApCTBEHHBIX H MYRHIMNANSHBIX YCIIYT»;

OCYILECTBAEHHA NefiCTBHIA, B TOM YHCIIe COrjlacOBaHHH, HEOOXOAHMBIX 1A
NOYYeHHA COCYNAapCTBEHHON YCIYrH M CBS3aHHBIX C OOpallleHHeM B HHEIE
roCyNapCTBEHHEIE OpraHul, OPTraHbl MECTHOTO CaMOYIpaBJIEHUS, OpraHH3aLHH,
33 WICKIIOYEHHEM [ICNYYEHHA YCIYr M NOJY4YEeHHS NOKYMEHTOB H WHGpOpMalWH,
NpeAcTaB/lAeMbIX B pe3ynbTaTe NPEAOCTaBN€HHA TaKUX YCHYT, BKIIIOYEHHBIX
B IIEpeYH#, yKazaHHble B 4acTH 1 ctathn 9 PenepansHoro 3akoxa ot 27.07.2010
Mo 210-®3 «O6  opraHM3auMM  MPeZOCTABIEHHS  [OCYAAPCTBEHHBIX
H MYHHLUHNATBHBIX YCIYIr»;

MpeAoCTaBNeHHA JOKYMEHTOB M MHQOpMallMM, OTCYTICTBHE M (HIIH)
HELOCTOBEPHOCT: KOTOPBIX HE YKAs3BIBAJIMCh NpHM IepBOHA4YalnbHOM OTKase
B IipHeMe NOKYMEHTOB, HeoOXOAHMMBIX [UIS NpENOCTAaBIEHHA IOCYIapCTBEHHOMH
ycnyrd, nabc B NpeJOoCTaBI€HHH [OCYJAapCTBEHHOM YCIYTH, 332 MCKIIOYEHHEM
Cy4aeB, MpedyCMOTPEHHEIX YHKTOM 4 4acTH 1 craTten 7 QenepallbHOTO 3aKoHa
ot 27.07.2010 Ne 210-®3 «0O6 opranusauuy npegocTaBjieHUs OCyRapCTBEHHBIX
¥ MYHHLMIIAIBHEIX YCAYT».

2.9. UcuepneiBaronuif nepegeHb OCHOBAaHHH [ndA oOTKasa B [pHEME
JOKYMEHTOB, HeoOXOAHMBIX JUIA ITPEAOCTABICHHA roCy 1apCTBEHHOH YCiyru:

HEMpe/ICTABIEHHE JOKYMEHTOB, IEPEYHCICHHBIX B MYHKTE 2.6 HacTOAWETO
AJIMHHHCTPAaTHEHOIO pPeriaMeHTa.

2.10. HcuepnsiBaloluii mnepedyeHb OCHOBAaHWH s MPHOCTAHOB/IEHHA
HIH OTKa3a B IIPEAOCTABIEHYH IOCY/JApCTBEHHOH YCIIYIH.

OcHoBaHMA  ANA  NPHOCTAHOBJIEHHUS  TOCYJNApCTBEHHOH  yCIyrH
OTCYTCTBYIOT.

OcHOBaHHA IS O0TKa3a B MNpPEeJOCTaBIIEHWH rOCYJApCTBEHHOW YCIyru
OTCYTCTBYIOT.

2.11. TlepeweHs ycnyr, KOTOpHlE  ABIAIOTCA  HEOOXOAMMBIMU
W 00s13aTEeNEHEIMH OIS PeAcCTaBleHUs rocyJapCTBEHHOM YCIIYTH, OTCYTCTBYET.

2.12. TocynapcTBeHHas MOLUTHHA WIH HHas IUIaTa 3a MpenocTaBlieHHe
roCcyZapCTBEHHO YCIYTH HE B3XMAETCH.

2.13. TlopsAnok, pasMep H OCHOBaHHS B3UMaHMsA MNAThl 332 MPEJOCTaBJICHHE
yCIyTr, HeoOXOMHMBIX H 00f3aTeNbHBIX MIA NPEJOCTABIEHHS [OCYIapCTBEHHOH
YCOyTH, Bkmiouad MHGOPMaUUI® O METOAMKax pacyera TaKod rnuaThl:
HE NpeAycMOTPEHO.

2.14. MakcHmManbHbIH CPOK OXXHIAHUS B OYepesu MpH rojadve 3asBleHUA
0 TNpeAOCTaBNieHNH [OCYHAapcTBEHHOH  yCnyrd, YCIAYrM  OpraHH3alHy,
YYacTBYIOLUIell B IpeAOCTaBAEHHH IOCYJapCTBEHHON YCIYTrH, H NpPH MOJYYEHHH
pe3yNneTaTa [IPefOCTARICHUSA TAKHX YCIYT: HE MIPEAyCMOTPEHO.
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215. Cpox ¥ T1NOpPRJOK pErMCTPAlMH  3adBJIEHHS  3afABHUTENSA
O TNpedoCTaBlIeHHH  OCYRApPCTBEHHOHW  YCNMYrH, YCNYrH  OpraHM3aluy,
YYacTBYIOIeH B MpEJOCTABIEHHH TOCYJapCTBEHHON YCIyrH, B TOM 4HMCJE
B 3JIEKTpOHHOMH dopmMe.

PerucTpauus 3asBieHHR © NPEJOCTaBIEHMH TOCYAApPCTBEHHOH YCNyrH,
HalpaeNeHHOTO MmocpencTsoM Iloprana, a Takxke HHTerpupoBaHHO ¢ [TopTanom
ECCK, ocymecTsnserca aBTOMatHuyeckd B TedeHHe pabouero aHa nyTeM
®OPMHPOBaHHMA 3aNMCH B TrOCYJAapcTBEHHOH HHGMOPMALMOHHON CcHCTeMe
Cauxr-[lerep6ypra «EnuHas cucTeMy 3MeKTPOHHOro JOKyMeHToofGopoTa
H JEeNONpOU3BOACTBA MCIOMHHTENBHBIX OpPraHOB TOCYIapCTBEHHOHM BlacTH
Canxr-Ilerep6ypray» (nanee - EC3 ).

IIpy nonaue 3asBieHHS © MNPeNOCTaBIeHHMH TIOCYAapCTBEHHOH yCHAyru
B 3JIeKTpoHHOK (hopme nocpeactBoM [loprana perucrpanus 3arnpoca B MAWC
3AI'Y ¢ nocnemyroweid asromaTHyeckoii nepenadeit 8 ECCK ocyumectensercs
aBTOMaTHYECKH B TeYEHHE OHOTD pabotero JHA.

2.16. TpebGoBauma K T[OMEIUEHHAM, B KOTOPBIX IIpeNOCTABIAETCA
roCyfapCTBEHHAsA YCNyra, K 3aly OXHAAHHSA, MECTaM MJIA 3aloJIHEHHs 3alpocoB
0 MNpPeJOCTAaBNEHHH TOCYAApCTBEHHOH ycnyrd, HWH(OpPMAalLMOHHBIM CTEHJaM
¢ ofpasnamMM ¥X 3aMONHEHHA M IlepeYyHeM JOKYMEHTOB, HeOoOXOAHMBIX
INA  NpegocTaBAeHHs KAKAOK rocyRapCTBEHHOR  YCNyrH, pasMelleHHIo
H O(QOpMIEHHIO BHU3YaJbHOH, TEKCTOBOM H MyJbTHMeIuHHON HH(OpMaLUH
O TopAjKe TpeJOCTaBNeHHs TaKWX Ycnyr, B TOM 4Hcile K obecredeHuio
JOCTYIIHOCTH JUIA WHBaNMJOB YKa3aHHbIX OOBEKTOB B  COOTBETCTBHH
c 3aKkoHoAaTenbcTBOM PoccHiickoit Peaepauuy 0 cCOUMaNBHOM 3al{HTE HHBANWIOB:
HE NpeayCMOTpEHO.

2.17. TlokasaTenn AOCTYNHOCTH M Ka4ecTBa roCyAapCTBEHHOM yCIyrH.

2.17.1. KonmiecTtBo B3aUMOACHCTBUHA 3afgBHTENS C JOJDKHOCTHBIMH
AHLAMHY [IPH [IpeoCcTaBlIeHHH rocy AapcTBeHHOM yenyrH - 0.

2.17.2. TTpogomxuTensHOCTh B3auMoaeHcTBui - 0.

2.17.3. IlpegycMoTpeHo HHQOPMHUpOBaHHE 3asiBUTENA O  Xoje
NpeOCTaBJIeHHs TOCYAapCTBEHHOW YCIYyFH, B TOM 4HCI€ C MCNOJL30BaHHEM
HH(POPMAaLIMOHHO-KOMMYHHKAUMOHHEIX TEXHONOTHH - JIa.

2.17.4. Cnocobsl npenocTaBleHHs TOCYAapCTBEHHOH YCNyrd 3asgBUTENO:
B 3JIEKTPOHHO#H (opme nocpeactsom [loprana.

2.18. HHble TpeGoBaHus, B TOM 4UCIE YYMTHIBAIOMIME OCOOEHHOCTH
IIPeNOCTaBleHHs: TOCYRAPCTBEHHON YCIYTH MO 3KCTEPPHTOPHAIILHOMY MPHHLHUIY
H 0coBEHHOCTH NIPEeJOCTABNEH S FOCYJapCTBEHHOR YCIYTH B 3JIEKTPOHHOH dopMe.

2.18.1. OcobeHHOCTH IpemoCTaBleHHs TOCYHApCTBEHHOH  YCIyrd
¢ 3KCTEPPHTOPHANBLHOMY MIPHHLHITY: HE NPEAYCMOTPEHO.

2.18.2. OcofGeHHOCTH MpeNOCTaBNeHUs TIOCyAapCTBEHHOH  yclmyru
B 3NIeKTpOHHO}1 (popme.

Hns obecrneueHus BO3MOXKHOCTH nogavu yepe3 [Toptan
B 3MeKTpoHHOH diopMe 3ampoca M NOKYMEHTOB, HeOOXOAMMBIX  Ans
NpeqoCTaBlieHHA TOCYJApCTBEHHON YCNYTH, 3asBUTENb HO/MKEH HMETh KoY
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npoctoi  anexkTpoHHol nmoamuck  (obs3aTeneH  AnA BceX  KaTeropui
3afABMTENECH - (U3IMYECKMX JNHL, WHAWBUAYAIBHBIX TIpelNpHHHMATENEN,
NpeAcTaBUTENeH IOPHAKYECKOro NMHIA) M KIIOY YCHICHHOH KBalHGHLMPOBAaHHOM
SMEKTPOHHOH MOANHMCH, NOJY4YEHHBIH B OOHOM U3 cepTHGHUUMPOBAHHBIX
YIOCTOBEPAIOIMX LEHTpoB’ (o6A3aTeNeH B Cllydyae, eCM 3asBUTENb ABJIAETCS
PYKOBOZUTENEM HIHM MpeCTaBHTENEM OpHAMYecKoro nvua). ns moaydeHus
KIIO4a [POCTOH 3MEKTPOHHOR MoAnucH (fanee - mpocTas 3IEKTPOHHAA MOAMHCE)
3afABHTENO HeoOXoAMMO NpoiiTH mnpoueAypy peructpauud B ¢elepansHoil
rocyJapcTBeHHON WHOOPMALNOHHOIH CHCTEME «Enunas cucTteMa
MACHTHOMKAIIMY M  ayTeHTHHKAMH B UHOpacTpyKType, obecneynparolnei
HHOOPMALIMOKHO-TEXHONOTHYECKOe B3auMoieiicTBHe WH(OPMALMOHHEIX CHCTEM,
HCMONB3YEMBIX A [PeJoCTaBIeHUA rocyJapCTBEHHBIX U MYHUIMIIANEHAIX YCIYT
B anekTpolHoil dopmen (manee - ECHUA). Undopmauus o cnocobax u mopsake
peructpaunud 8 ECHA npeacrasnena Ha [Toptane (moMeHHOe uMs caiita B CETH
«MuTepreT» - pu.spb.rw/about-reg).  Onnaiin-popma  npenBapuTeNLHOM
perucrpanud B ECHA pa3sMewena Ha calite B ceTH «HTepHeT» (ZOMEHHOE UMS
cafita B ceTi «MHTepreT» - esia.gosuslugi.ru/registration).

[locne NpOXOXAeHHA  npouenypsl  perucrpauud B ECHUA
(kak dusHYecKOro JHLA) 3a9BUTEND - (PH3HYECKOE JIHLO NOJKEH aBTOPH30BaThCS
na IlopTrane, HCNONB3yA NPOCTYIO INMEKTPOHHYIO MOAIHKCE;

J2ABHTEIR - HHILHBHH}F&HBHBH‘:I npeanpuHUMAaTENb JOJIXKEH
NpeABapHUTENBHO CO3/IaTh YYeTHYIO 3anuch npeanpuHumarens B ECHA, 3arem
OOJDKeH aBTOpM30BaThcs Ha Jloprane, HCHOAB3YIO IIPOCTYIO 3JJIEKTPOHHYIO
MOATNCE;

3aABHTENb - lOpUAWYecKoe JNHUO (pPYKOBOAHTENb  OpraHU3alMH
HI¥ f§pejCTaBHTENh KOPHAHYECKOTO NHIA, HMEIOUMH npaBo JeHCTBOBaThb
OT MMeHH opraHusanuu Ge3 AOBEpEeHHOCTH), JOJKEH MpeABapHTENbHO CO3JaTh
YHMETHYIO 3anuch lopuanyeckoro nuua B ECHA, 3ateM A0o/KeH aBTOPH30BaThCA
na IToprane, UCIONBE3YA NPOCTYIO HIEKTPOHHYIO MOANMCH.

3agBHTENIO, NPH YCJIOBHH ABTOPH3aliMH, NpefoCTaBaseTCA BO3MOXHOCTB
TOZATh B MEKTPOHHOH (OpMe 3anpoc M CKaH-06pa3kl JOKyMEHTOB® (rpaduueckue
¢daiinel), a TaKKe 3NEKTPOHHBIE JOKYMEHTHl, MOJNUCaHHBIE YCHIEHHOMH
KBANH(UUMPOBAHHOK 3NEKTPOHHOM MOAMMCHIO JIMLA, BHIAABIUErO JOKYMEHT,
HeoOXoA¥MEIE M NPEAOCTABIEHNS FOCYJapCTBEHHOM yCIyTH.

? MlepeucHb axkpEeAMTOBAKHHIX YROCTOREPRIOWHX LEHTPOB omyGaukosaH Ha oduuManbHOM cafite
MHuEHCTEpCTREA IHGPOROID Pa3BHTHA, CBA3M M MACCOBBIX KOMMYHHUKauuii Poccuiickodt denepauni (10MeHHOE KMA
8 ceTH «HKTepreTy - digiial.gov.rw/ny).

¥ Ckan-o6pas nokymenTa - dalin, nogydenHbit Ha ckanepe Wi undpoBom hoToannapare, ABARIOWKACA
PE3YRLTATOM CKRHHPOBAHHKS UAH GoTOrpatdHpORAHHA OPHIHHANA A0KYMEHTa.
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H1L. Cocras, noc/efoBaTeNbHOCT H CPOKH BHINOJIHEHHSI AAMHHUCTPATHBHBLIX
npoueayp (aeHcrenn), TpeGOBaHHA K MOPAAKY MX BHINOJHEHHS,
B TOM YHcJjie 0COOEHHOCTH BbINOJHEHHA aAMHHHCTPATHBHBIX
npoueayp (aetcTsuii) B 3eKTPoHHOI dpopme

IIpy npenocTaBleHWH TOCYAAPCTBEHHOH YCNYTH  OCYLIECTBIISIOTCA
CleAyrolMe aAMUHHCTPAaTUBHEIE NPOLEAYPHI (eHCTBHA):

NPUEM U perucTpauns 3asBAeHHS;

PacCMOTpEHHe 3asBJIEHUs C INPHIIOXKEHHBIMH IOKYMEHTaMH, NOArOTOBKA
MpoeKTa KonepHoro biaHkKa;

HanpasieHHe (pa3MellieHne) pe3yabTaTa rocyAapCTBEHHON ycnyry;

HCMpaBlieHHe MOMYILEHHBIX one4yaTok M (WiH) OWMNOGOK B BBIAAHHBIX
B pe3y/bTaTe NpeAOCTaBICHUS rOCy1apCTBEHHON YCIYTH JOKyMEHTax.

3.1. Ilpuem u perucTpanus 3afuBJIeHHSA

3.1.1. OcHoBanueM a1 Havyala agMHHHUCTPAaTHBHOMH Ipoleayphl ABNAETCH
nocryrieHue B KoMuTer 3asBiieHUs C NPUIOKEHHEM LOKYMEHTOB, yKa3aHHbIX
B yHKTe 2.6 HacToAWero AMHHHCTPATHBHOIO periaMeHTa.

3asBneHHe C INPHIOKEHHBIMH JOKyMEHTaMu Hamnpasnsercs B Komurer
3agBUTeNeM (npeacraBurenemM) yepes [lopran.

3.1.2. JIomXHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a obecneueHue
BBI[IONIHEHUSI ~ aJAMMHUCTPAaTHBHON  FNpOLEAypbl,  SBJIAETCA  3aMECTHTEb
npeacenatens Komurera, B HenocpeACTBEHHOM MMOAYHHEHHH KOTOPOro HaXO[UTCA
oTAen HHGpOpMaTH3ALUH.

3.1.3. 3asBneHHe c TNPWIOKEHHBIMH AOKYMEHTAMH aBTOMAaTHYECKH
peructpupyercs B ECDJJ] u uanpasnsercs nocpeacteom EC3JJ] B cextop
KOMOPUCTHKH W TMNpHEeMKH (acafoB OTAeNna AapXHUTEKTYpPbl W HHXEHEPHOro
obopynoBanusa ¢acago (manee - CekTop) YnpaBneHHA TOPOACKOH cpeabl
(nanee - YI'C).

3.1.4. MaxcuManbHEIi  CPOK  BBITNIOJIHEHHS  aAMWHMCTPATHBHOM
npolenypsl - B TeUeHHE ogHoro pabouero aus.

3.1.5. KpurepHeMm NpHHATHA pelleHUss B paMKax aAMHHHCTPAaTHBHOH
npolenyphsl ABNseTcs rocrymieHne B Komuter 3adBieHHA C NPUNOKEHHBIMH
JOKYMEHTaMH.

3.1.6. PesynsTaToM agMHHUCTPAaTHBHO# MPOLIEAYPH! AB/ISETCS MPHCBOEHHE
3afABJIEHHIO BXOMALIEro peructpaurdolHoro Homepa B ECOJIL

HubopMmupoBanse 3asgBUTeNs O  pesyisTaTe  aAMHHUCTPATUBHOH
NpoLeaypsl OCyILeCTBAseTCS cnocobamu, npexyCMOTPEHHBIMU
nmyHkToM 1.3.2 HacTosero AIMHHHCTPATUBHOTO perjlaMeHTa.

3.1.7. Ilepemaya  pesyabraTa  aAMHHHCTPAaTHBHOH  TNpOUEAYypbI
OCYILECTBIAETCS TMyTeM HampasneHus nocpeactsom ECDJ  3asBiaenus
C NPHITOXKEHHBIMU AOKYMeHTaMH B CeKTop.
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3.1.8. Cnocobamn duKcalnH pe3yabTaTa BHITONHEHHS aAMHHHCTPaTUBHOM
NPOLEYPHl SABNAIOTCA NMPHCBOEHHE 3aABJIIEHHIO BXOMMILEro PEruCTPallKOHHOIO
Homepa B EC3J1]], ycTaHOBKa COOTBETCTBYIOLLErO CTATYCa JJIEKTPOHHOrO Aena
B ECCK ¢ mocnenyiomeit aBTomMaTnHueckoii nepeaaueit s MAVC OI'Y.

3.2. PaccmoTpenue 3asB/1eHNS ¢ NPHJI0KEHHBIMH JOKYMEHTAMH,
MOAroTOBKA NMPOEKTa KoJepHoro 6ianka

3.2.1. IOprauyeckuM dakroM, SBIAIOIIUMCH OCHOBaHHEM MJIS Hadasa
aAMMHHCTPAaTHBHONM  NpoLeayphl,  ABAfeTCA MOCTYIUNIGHHE  3asfBJICHHS
C TIPHIIOKEHHBIMH JoKyMeHTaMi B CeKkTop.

3.2.2, JomKHOCTHBIMM HAHL@AMH, OTBETCTBEHHBIMM 3a BBIIIOJIHEHHE
agMHHHCTPATHBHBIX JEHMCTBMH, BXONAUWIUX B COCTaB aJMHHHUCTPAaTHBHOMN
MpOLEAYPB], ABAAOTCA:

B CexrTope - BeAylIMH CNeUWaNHCT, [VIaBHBI CHELHAUCT, HadalbHHK
{nanee - cotpyanuk Cekropa),

HayaneHHK YI'C.

3.23. Begymui cneumanuct nubo rnaBHeIR cneuuanuct Cexrtopa
npoBepsieT  HajJM4YKHe  MJIK  OTCYTCTBHE  OCHOBaHMH  JIs  OTKasa
B [pHeMe JOKYMEHTOB, IpPeAYCMOTPEHHBIX ITyYHKTOM 2.9 HacTosiero
AJIMHHHCTPaTHBHOIO pernamMeHTa.

3.2.3.1. B cnyvae Hanu4yua OCHOBAHUH JMs1 OTKA3a B NpHEME AOKYMEHTOB,
NpeaycMOTPEHHBIX IMYHKTOM 2.9 HacToALlero AJIMHHHCTPAaTHBHOIO periaMeHTa:

MOETOTaBAMBAET TIPOEKT nuckMa o0 oOTkase B TNpHeMe [JOKYMEHTOB
¢ YKa3aHueM NpHYHH N0 (QopMe COrNacHO MpHiokeHHI0 Ne 3 Kk HactogueMy
AJMHHHUCTPATHBHOMY pernamMeHTy (Dasee - mnucbMO 00 oTkase B IpHeEMeE
AOKYMEHTOB);

Harpasnser nocpeacteomM ECIJJ] nmpoexkT mickMa 06 oTkase B Npueme
JOKYMEHTOB HavyansHUKy Cekropa Jis OpPOBEPKH M MOCNIEAYIOLIEro HanpaBieHus
HavyaNbBHKY Y1 C nis noAnKcaHus.

INoamucanHoe NMHCBEMO 00 OTKase B NPUEME JOKYMEHTOB aBTOMATHYECKH
peructpupyerca B EC3JII], pasMelnaercs B BHIE 3NEKTPOHHOIO JHOKYMEHTa
B «Kabunere wucnonuurens» B ECCK mia nocnenyromero pasMellueHHs
B «J/InuHoM xabunete» Ha [Toprane, B «Kabunerte 3assurens» B ECCK.

3.2.3.2. B cayyae OTCYTCTBHA OCHOBAaHUH I OTKasa B NpHeMe
AOKYMEHTOB, HPEAyCMOTPEHHBIX MyHKTOM 2.9 Hacrosiuero AXMHHHCTPaTUBHOTO
permaMeHTa:

NIOQrOTaBAUBAET MPOEKT KojiepHoro 6J1aHka;

HanpagnseT nocpeactsoM ECIJ] npoekT KonepHoro 6iaHka Ha4anbHUKY
CekTopa Jfs MpPOBEPKH H MOCAEAYIOIEro HampaBAeHHA HadanbHHKy YI'C s
NOAMHCAHHA.

3.2.4. MakcuMaNbHEII  CpPOK  BBINOJNIHEHHS  aJAMHHHCTPATHBHOM
NpoUeAypH! - ABAALATE BOCEME AHEH CO [HA PErHCTpaLUH 3asBIICHHA.
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3.2.5. KpnTepHaMH NpHHATHA peLIEHHs B paMKaX aJMHHHCTPaTHBHOII
npouenypel SBAAKOTCA: noctymeHHe B CeKTOp 3aperHCTPHPOBAHHOIO 3asBIEHHA
€ MPHNOXKEHHBIMH JOKYMEHTAMH, OTCYTCTBHE WIH HAIMYME OCHOBAaHHUI A/ OTKa3a
B IpHEMe [OOKYMEHTOB, [IpeAYCMOTPEHHBIX IYHKTOM 2.9 HacTOALIEro
AJIMMHHCTPaTHBHOTO perllaMeHTa, CoaepXxaHue goromarepuanos, apxus YI'C.

3.2.6. PeayneTaToM aJiMHMHHCTPaTHBHOM NMpOHENYpPHl SBNAETCH KONEPHBIH
Gnank nuGo mnHcEMO 06 OTkase B mpueMe OOKYMEHTOB, MNOANHCAHHBIE
HayansHUKOM YT'C ycuneHHoit kBanudUUHPOBaHHOM 3MEKTPOHHOMN MOAMKCHIO.

HudopumupoBanne 3asBHTENs O  pe3yabTarTe  aJMHHUCTPATUBHOMN

npoLexypsl OCYILECTBIACTCH cnocobaMmH, IIpelyCMOTPEHHEIMH
nydxToM 1.3.2 HacToALEero AXMUHNCTPAaTHBHOTO perjaMeHTa.
3.2.7. Ilepenaya  pesynwrata aAMHUHUCTPATHBHOM npoueaypsl

OCYIIECTBIAETCE NyTeM HanpaBneHuds nocpeacrsomM ECOIJ] noanucaHHOro
xojseprore Osanxa nubo nucbma 00 oOTkase B mnpHeMe JOOKYMEHTOB AJisl
PETHCTPALHK.

3.2.8. Cnocobamu drHKcaLUH pe3yNbTaTa BbIMOJIHEHHS afMHHUCTPAaTHBHOM
npoueaypsl SBNAIOTCE NOANHCaHHE KonepHoro 6naHka nnGo nuceMma 06 oTkase
B pHEME NOKYMEHTOB YCHIeHHOH KBAMM(QHUHPOBAHHON 3JEKTPOHHOH MOAMHUCEI0
B EC3IMI, ycTaHOBKa COOTBETCTBYIOLIEro craTyca ajekTpoHHoro jgena B ECCK
¢ nocneayollel apToMaTHIeckod nepeaaveit B MAVIC OI'Y.

3.3. Hanpasnensne (pasMelmlenie) pe3yjbTaTa rocyaapcTrBeHHON yejayru

3.3.1. OcHoBauHeM ANd Hadajlla agMHHHCTPATHBHOR MpoLEeAYpEl ABISCTCA
HANHYHe oAMHCAHHOre KoepHoro Gnanka.

3.3.2. JomKHOCTHEIM JIKIIOM, OTBETCTBEHHBIM 3a obecnedeHue
BBINOMHEHHA  AaIMHHHCTPAaTHUBHON  MpouLeayphl, ABISETCA  3aMECTHTENb
npencenarens KoMuTera, B HeNOCpeACTBEHHOM NMOAYMHEHHH KOTOPOr0 HaAXOAUTCH
oTAen “UHBOpMaTH3ALHH.

3.3.3. Konepusiii Onank aBsTOMaTHueckun peructpupyerca B EC3J],
ABTOMATHYECKH pasMelUaeTcs B BHAE 3/IEKTPOHHOro JokymeHra B «KaGunere
HCIIOJIHUTENS» B ECCK s MIOCNEAYIOLLEro pa3sMeLleHHUs
B «/IHuHOM xabuHeTe» Ha [lopTane, B «Kabunere 3assurens» B ECCK.

3.3.4. MakcuMaJbHEIK  CPOK  BBITOJIHEHMA  aOMHHMCTPATHBHOH
[pouenypel - AeHb MOAMHCaHHA KoAepHoro 6naHka.

3.3.5. KpurepHeM TMpHHATHA peLIEHHs B paMkKaX aJIMHHMCTpPaTHBHOMH
npoueayphl ABIAETCA HATHYHE 3aPETHCTPHPOBAHHOTO KONEpHOro 6aHka.

3.3.6. PesynpTaToM  aAMHHHCTPAaTHBHOH  MpoLEAypHl  ABIAETCS
HanpaBieHHe 3asBUTENIO (MPeACTaBHTENIO) 3apErHCTPHPOBAHHOIO KOJIEPHOro
6naHka.

Hudopmuposanne 3asBUTENs O  pe3dyabTaTe  aJAMHHHMCTPaTUBHOM
npoLemypsl OCYIIIECTBNAETCA crnocobam, IpeAyCMOTpPEHHBIMH
nyHkToM 1.3.2 HacToAUlero AAMHHHCTPAaTUBHOTO perjlaMeHTa.
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3.3.7. [lepenauza  pesyneTaTa aIMHUHHCTPAaTHBHOIA npoueaypsl
OCYILLECTRIASTCH nyTeM HanpaBleHUs  3afgBUTENO  (MpEeJCTaBHTENIO)
3aperHCTPHPOBaHHOrO KonepHoro 6manka B «Kabuuer 3zassurtens» B ECCK
1 B «JInunslil kaburer» Ha [TopTane.

3.3.8. CniocofaMu HKcalUMH pe3ynbTaTa BHITONHEHUs afMHHHCTPATHBHOM
npouenypsbl fanatca perucTpauds B ECI3JJI, ycrtaHOBKaZ COOTBETCTBYHOLIETO

cratyca osnextpoHHoro fdena B ECCK ¢ mnocnemyiowedi asToMaruyeckoti
nepenayeii B MAMC 3TV,

3.4. Ucnpassensie AONYLIEHHBIX ONMEYATOK B (HAH) onboK
B BBIIAHHBIX B pe3yJIbTaTe Npeg0CTABICHHS
rocyaapcTBeHHOM ycayru JOKYMeHTAaX

3.4.1. Ilpy BBIABNEHUH B BBHIAAHHOM KOJIEpPHOM OnaHke oneyatok u (MJIH)
oWHOOK 3aABHTENDb (NpECTABMTENB) MOXET NMOAATh 3asBlNeHHe 00 McrpaBleHHH
JONyHIeHHbIX oneyaTtok A (HAKH) oubok (Janee - 3asBiIeHUE).

3.4.2. 3aasnenre nogaerca no ¢opme, NpHUBeAEHHONH B npuioxeHuy Ne 4
K HacTosAmeMy AAMHHHCTPATHBHOMY periaMeHTy.

K 3aABIAEHHIO IpHIIaralTcs JOKYMEHTBHI, yKa3aHHbIe
B IyHkTe 2.6.2 HacToALLEero AAMHHHCTPATHBHOIO periaMeHTa.

3.4.3. 3anBnenue Hanpasnserca B Komuter yepes IMopran®.

3.4.4, Perucrtpauns 3aasnenus B ECO/] ocyumecTrnsieTcs aBToMaTHYECKH
B TeueHue 0fHoro pabouero gus.

3.4.5. 3assnenue Hanpasnaerca nocpeacrsoM EC3/J B Cekrop.

3.4.6. Pewuenne o6 ucrpaBjieHHH AOMYIIEHHBIX Oone4aTok ¥ (MiK) omubok
B BRIA2HHOM KOJIEpHOM OJsiaHke npuHuMaetcs coTpyaHukom Cekropa.

Mpy HanM4yuy¥ B BHIAAaHHOM KONlepHOM 6naHke onedatok M (MiaM) owu6oK
cotpyaHik CekTopa WCHpaBnseT HJaHHblE omnedyaTku H  (MaM)  OLMOKH;
HCMpasNeHHbi BapHaHT konepHoro OlaHKa HampaBlAETCA  3AABUTENIO
(npencTaBuTEN:O).

[lp¥ OTCYTCTBHH B BBIIAHHOM KoJlepHOM OnaHKe orneyaTok H (W)
ownbGok coTpyauux CeKkropa rOTOBHUT yBeJOMJIEHHE B NPOM3BOJBLHOH (opme
o6 oTcyTcTBHM onedarok M (HMIH) OWMOOK B BHIAAHHOM KojlepHOM OnaHKe,
KOTOpPOE HAMpaBNiAeTCH 3aABHTENIO (TIpeACTaBUTEIIO).

Hcnpasnenssiit  BapHaHT konepHoro 6naHka 1nubo ysenomiieHHe
06 orcyrcTBMM onedatrok H (MiH) omMGOK B BBIAAHHOM KojepHOM OnaHke
MoANMMCHIBAETCH  HavansHHkoM  YI'C  ycuneHHoit  KBaIHQUUHPOBAaHHOM
3NeXTPOHHOH NOANHCEIO,

Vka3zaHHbIE JOKYMEHTHI B TeueHHe OJHOro pabodero AHA aBTOMAaTHYECKH
perucrpupyiotcs B EC3JJ], pasmelnalorcs B BHAE 3JIEKTPOHHBIX JOKYMEHTOB

* [logaua 3asAmeHuA o6 HCNpaRieRKH QOMYWEHHLIX onedaTtok # (suUTH) ownGok B 3neKTPOHHON (opme
yepea TNopran, a Tawke warerpawitn MAHC 3TV u ECCK ocyuiecTsaseTca npH HATHYHH COOTBETCTBYIOWEH
TEXHHYCCKON BOIMOWHOCTH.
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B «Kabuuere wucrnonnutens» B ECCK mng nocnexyiomero pasmeLieHus
B «Jl#uHoM KabuHeTe» Ha [loprane, B «KaGuuere 3assurens» B ECCK.

34.7. MakcHManeHBIf  CPOK  BBITOJIHEHHS  AJAMHHUCTPATHBHOM
[pOLERYPE! - ceMb pabounx AHelH ¢ AaThl NOCTYIUIEHHs 3asBleHH .

3.4.8. KpuTepueM INpHHATHA pelleHUS B PpaMKax agMHHHUCTPATHBHOM
Mpouenypb! ABIACTCA HAIM4YHE HMAM OTCYTCTBHE OnevyaToKk M (Mad) omubox
B BEIAHHOM KONepHOM GriaHke.

3.4.9. Pe3ynbTaToM agMHHHCTPATHBHOM NIPOUEAYPHI ABAAIOTCA:

MCMpPaBJeHHBI{ BADHAHT KONEepHOro OnaHka;

yBenoMneHHe 06 oTcyTcTBUM omnevyaToK M (MIH) OIIMOOK B BHEIAAHHOM
xofepHom GiaHke.

3.4.10. Wn¢opmupoBaHHe 3adBUTENS O pe3ybTaTeé agMHHHCTPATHBHOMN
NpoLeaypbl OCYILECTBAAETCA crnioco6amy, NpexycMOTpPEHHBIMU
nyHkrom 1.3.2 HacTosmero AAMUHUCTPaTUBHOTO perjiaMeHTa.

34.11. Tlepemaua pe3ynsTaTa AaIMHHHCTPATHBHOH  NpoLEHYpbI
OCYUIECTBAAECTCH IyTeM HanpasJ/IeHHA 3a8BHTEINIO (mpexncraBuTeNio)
B «JInuublit xkabuner» Ha [Toprane, B «Kabuner 3aasurtens» B ECCK:

HCNIpaBAEHHOTC  BapHaHTa  KonepHoro  OnaHka,  IOANHCaHHOIO
HavanbHHKOM YI'C;

yBeIOMIIEHHS 00 OTCYTCTBHM OnevaTok H (MiM) omMOOK B BHIAAHHOM
KonepHoM OnaHKe, noanxcaHHOro HavanbHukoMm YI'C,

34.12. Cnoco6amu ukcauuu pe3ynbTara BBITIOJIHEHHS
aAMUHHCTPATHBHONH Npouexyps! apnsiorca peructpauus B ECOMJ, ycraHoBka
CODTBETCTBYIOWIEro craTyca 3nexTpoHHoro gena B ECCK ¢ mnocneayroueit
asTomMaTuyeckoii nepenaueii 8 MAMC OI'Y.

3-1. OcoGeHHOCTH NpeaocTaBIeHUS FOCY apCTBEHHOR yeayru
B 3/1eKTPOHHOH dopme

Ipu npenocTaBneHHH rocyAapcTBEHHOH YCHYTH B 3JIEKTPOHHOH tdopme
OCYLUECTBASIOTCH CleAyiOlIKe aAMHHHACTPAaTHBHBIE NPOLERYPEI (AeHCTBHA):

NpefocTaB/eHHe B YCTaHOBNEHHOM IopsAke HHGOPMAlHH 3asBHUTENAM
v ofecneyeHHe JOCTYA 3adABATENEH K CBEACHIAM O FOCYAapCTBEHHON yciyre;

noaaya 3anpoca H MHEIX JOKYMEHTOB, HEOOXOMUMBIX [UIS NpPENOCTaBICHHA
rocyfapCTBEHHOR YCIYTH, U NPHEM TaKUX 3allpOCOB H AOKYMEHTOB;

MOMyYyeHNe 3aABHTENEM CBEJGHMH O XOA€ BBINOJIHEHHS 3anpoca
0 NpefoCTaBAEHHH I'oCyAAapCTBEHHOH YCIYTH;

p3auMofeiicTere KoMHTeTa ¢ HHBIMH OpraHaMH rocyapCTBEHHOMN BacTH,
gpraHaM# MECTHOrO CaMOYMpaBleHHA M OpraHH3auMAMH, Y4acTBYIOLUHMH
B NMPEeAOCTABIEHHH TOCYJapCTBEHHBIX YCNYT, B TOM 4YHCJIe MOPANOK H YCNOBUA
TaKoro B3aHMOoAeHCTBUA;

MoTydeHde 3aABHUTENEM pe3yAbTara TIpeaoCTaBIeHHS rocyapCcTBEHHOH
YCIYTH;

uHble AeficTBHA, HeoBxofHMBIe [UIS MpeloOCTaBieHHs rOCYAapcTBEHHOM
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YCIyTH.

3-1.1. lIpeaocraBiienne B yCTAHOBAEHHOM nopaake HHgopmanun
3afiBHTEJISAM H obecneyeHHe JOCTyNa 3asiBHTeell K CBeIeHHAM
0 rocyAapcTBEHHOM ycayre

3adBUTENb MOXET MOMY4HTh WHGOPMAUMIO O MODSAKE MPEeOCTABIECHUS
FOCYZapCTBEHHOH yCIlyrH, B TOM 4HCIle B 3]I€KTPOHHOH (opMme, Ha (eepaisHOM
Iloprane, Ha Iloprane u Ha noprane ECCK.

Hoctyn k ceeneHusM o cnocobax mnpesocTaBiIeHHS rocyaapCTBEHHOI
YCIYTH, NOPAAKY MNpPENOCTaBIEHHA TOCYJapCTBEHHOH YCIYrd, B TOM uYHcie
B ONEKTPOHHOH (QopMe, NEpeyHI0 HEOGXOAMMBIX MNA  NpeJoCTABIEHHS
rOCyNapCcTBEHHOM yCNyrH HOKyMeHTOB, Kk (opme 3ampoca M (OpMaM HHBIX
AOKYMEHTOB BBINONHAETCA ©6e3 mpeABapHTeNbHON aBTOPM3ALUM  3asABHTENS
Ha Iloprane u Ha ¢enepanstom [Moprane u Ha noprane ECCK. 3aseutens Moxer
O3HAKOMHTBCS C (Qopmol 3anpoca M MHBEIX JOKYMEHTOB, HeOGXOMUMBIX
ANl MONy4EHHA rOCyAapcTBeHHOH ycnyru Ha I[loprane u Ha denepanbHoM
IopTane, npu HEO6XOAUMOCTH COXPAHUTb UX HA KOMITLIOTEpE.

3-1.2. Tlonaua 3anpoca # HHBIX JOKYMEHTOB, HEOGXOAHMBIX
AJIA NPeAOCTABJEHNs FOCYAapPCTBEHHOM YCIYrH, M npHeM
TAKHX 3aMPOCOB H ROKYMEHTOB

3-1.2.1. Tlogaua 3ampoca M MHBIX [JOKYMEHTOB, HEOGXOAMMBIX
AN OpefoCTaBJIeHHs FOCYJapCTBEHHOM YCIyrH.

®opMupoBaHHe 3aABUTENEM 3aMPOca O NPeJOCTABIEHHH FOCy1apCTBEHHOM
YCIYrH OCYILECTBASETCA B (opMe 3JeKTPOHHOrO AOKYMEHTa (3JIEKTPOHHOTO
sanpoca) Ha [loprane B coorBercTBMM ¢ nyHKTOM 5 IlpaBun ocyuiecTBieHus
B3aUMONCHCTBUA B ONEeKTPOHHOH ¢QopMe rpaxnan ((pusuyeckux JHL)
M OpraHMsauuii ¢ OpraHaMH rocCyJapCTBEHHOH BJIAaCTH, OpPraHaMH MECTHOrO
CaMOYTIpaBJIEHHS,, C OpPraHHU3alMsIMH, OCYIUECTBISIOUIMMH B COOTBETCTBHU
C (eflepanbHEIMU 3aKOHAMH OTAENBHEIE MYGIHYHbIE TIONHOMOYHUS, YTBEPHAEHHBIX
nocratosneHueM [lpasutensctBa Poccuiickoiit ®enepauuu ot 09.06.2016 Ne 516.
Ilocne noxaum anexTpoHHOro 3ampoca He Tpebyercs hopMHpOBaHHE GyMaXKHOro
3amnpoca.

Ans nonaun 3anpoca Ha [loprane 3asBuTens (IPeACTABUTEND) BHINOIHSAET
cieaymouye aeficTeu:

H3y4aeT HHQOpMAaUHUIO O NOpAAKE MPEeJOCTABJIEHHS TIOCYAApCTBEHHOl
YCIIyr B 3NeKTPOHHO# ¢dopme, pasMmewteHHyto Ha [TopTane unu Ha denepansHoM
[Toprane B cooTBeTCTBYIOIIEM pa3jiele;

BRIMONIHSAET aBTopu3auulo Ha Iloprame. Ilpu 3TOoM aBTOpH3auus
(u3Myeckoro nHUA NPOM3BOAMTCA TMONy4YaTeleM [OCYNapCTBEHHOH yCayr
CaMOCTOSITENIEHO;

OTKpbIBaET QOPMY 3JIEKTPOHHOro 3ampoca Ha [loprane (manee - dopwma
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NMEKTPOHHOTO 3arpoca);

3AMONHAST (OPMY 3INEKTPOHHOTO 3anpoca, BKIIOYAIOLIYIO CBEJEHHUS,
HeoGxoaumble M obs3aTensHble AN NPENOCTABNEHHS FOCYNapCTBEHHOT ycunyru
(manee Gyaer ocywectenen nepexon Ha noptan ECCK, npu atoMm aBTOpH3auus
8 ECCK npousofizer aBToMaTH4eCKH B XOJi€ 3aMOTHEHMA 3aMIpOca);

NpUKPEIIAET CKaH-OOpa3sl NOKYMEHTOB H 3NEKTPOHHBIE JOKYMEHTSI,
TIORAMHCAHHLIE YCHAEHHOH KBANH(DHLUMPOBAHHOH 3JEKTPOHHOH MOAMHCEIO NHIA,
BEIABLIErO JOKYMEHT, X (opMe 2/IEKTPOHHOro 3ampoca (NpH HeoGXOAMMOCTH).
[Ipu mogaue >nekTpoHHOrO 3ampoca 3aABHTENIO (nmpencraBuTemo) He TpebyeTcs
npwiaraTe  CKaH-o0pas  JOKYMEHTa, YZOCTOBEPSIOIIETO JIMYHOCTb, IpH
ucnone3opaHul ECHA;

NOATBEPHAAET NOCTOBEPHOCTE COOOIIEHHBIX CBEAEHHUH (YCTaHAaBNHBaeT
COOTBETCTBYICIUYIO OTMETKY B opMe 3NEKTPOHHOTO 3anpoca);

OTNpPAaBIAET 3aN0THEHH b 3MEKTPOHHBII 3arpoc (naxkmmaeTt
COOTBETCTBYIOILYIO KHOTIKY B hopMe 3eKTPOHHOrO 3anpoca);

BEIOHpaeT crocof nonmyueHHs YBeZOMIEHHil O XONe NpefoCTaBleHHs
rOCYAapCTBEHHOM YCIYTH;

3/IEKTPOHHBIH  3alIpoC  BMecTe C NPHUKPEIUIEHHBIMH CKaH-06pa3amu
AOKYMENTOB, 3JIEKTPOHHBIMK  AOKYMEHTaMH, MOANUCAHHLIMH  YCHJIEHHOI
KBANTH(PHIIHPOBAHHOH 3JIEKTPOHHOIA MOAMKCEIO nHuNa, BBIJABILErO
JOKYMEHT, NOANHCHIBAETCA (npocroii 3JIEKTPOHHOA MIOZMTUCEIO
¥ (unmu) ycuneHHO#t  KBaTHOHMUMPOBAHHOM  3NEKTPOHHOH  MOIMMCHIO)
B COOTBETCTBHH ¢ TpeboBanHamu DepepanbHoro 3axona ot 06.04.2011 Ne 63-@3
«O6 anexTponroii noamucu» u tpebopanuamu @enepansHoro 3akoHa Ne 210-®3.

[loanucanue 3amnpoca M CKaH-00pa30B NOKYMEHTOB KBAIH(HIHPOBAHHOM
SNMEKTPOHHON IMOANMCHIO OCYILUECTBAAETCA TOJNBKO IOPHAMYECKHMMH JIHLAMH.
B cnyyasx oOpamenns  ¢u3MYecKuX AHI  HMAM  MHAMBHAYAIBHBIX
npeaAnpHHUMAaTENe NPHMEHAETCA TONBKO IPOCTas 3JIEKTPOHHAS TIOATMCE;

nonydaer yeBeaoMmneHHe B «JIMuHom kabuHere» Ha [loprane
H B MOSHIEHOM NpHiIoieHHH, B «KabuHete 3asasurens» 8 ECCK, no anextponHoii
no4Te, IMOATBEPXAAIOMIEE, YTO 3anpoc OTHOpaBleH (MPHHAT CHCTEMOi),
B TOM YHUCJIE B YBEAOMJICHHH YKasBIBAIOTCA MAEHTH(UKALHOHHBIH HOMEp M naTa
ojayH 3MEKTPOHHOrC 3apoca;

NONy4aeT YBEJAOMIEHHE O MPHEME 3MeKTPOHHOro 3ampoca B Komwurere
H O Havale NpoLeAypsl IPeJOCTABICHHA YCITYTH;

B Ciydyaec HEOOXOAHMOCTH 3afBHTENb MOXET NOTpebOoBaTh OT3LIB
3JIEKTPOHHOMO 3anpoca.

3-1.2.2. Tlpuem 3asBNeHMH M [JOKYMEHTOB, HeOOXOZUMEIX [
[IPEA0CTABNEHHS rOCYIapCTBEHHOH YCAYTH.

DnexkTposHoe Aeno, coxpaHenHoe B MAHC OI'Y, cTaHOBHTCA JOCTYMHBIM
Ind  YNONHOMOYEHHOTO JMLA, OTBETCTBEHHOrO 3a [pPHUHATHE pelleHus
0 TpefoCTaBNeHHH TOCYRApPCTBEHHONR YCNyrH (Zajee - YIMONHOMOYEHHOE JIHLIO),
B «Kaburere ucnonuutens» 8 ECCK (nocne cooTBeTcTBYyIOlIEH Nepeaayy).
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YnonHoMoueHHEIi coTpyaHuk KoMuTera:

TIpOBEPACT HANNIHE INEKTPOHHBIX [, MOCTYNHBIIUX ¢ [TopTana, He pexe
OJHOrO pa3a B paboynii qeHb;

U3y4aeT NOCTYNHBLIHE J/ICKTPOHHBIE €A, B TOM YHCIE NPUIIOKEHHBIE
3afBUTENIEM CKaH-00pasbl [NOKyMeHTOB (rpaduyeckue daifmer), a Takke
JNIEKTPOHHEIC  IOKYMEHTEI, TMOANMCAHHBIE YCHICHHOH KBATH(HIHPOBAHHOIN
3/MEKTPOHHOMH MOANKCHIO JIKLA, BBIAABILErO JOKYMEHT;,

NPOBEPSET KOMILIEKTHOCTb, YHTAEMOCTH IPUJIOKEHHBIX 3aABHMTENeM
JIOKYMEHTOB;

MPOM3BOAUT NEHCTBHS B COOTBETCTBHM ¢ pasgenoM III HacTosmero
AIMHHHCTPaTHBHOTO PerjlaMeHTa, B TOM YHCIE IPOH3BOIHT YCTaHOBKY CTaTycCOB
3MEKTPOHHOro Jiena, (UKCHPYIOWMX XOJ NPEeAOCTAaBNEHHS TOCYHAPCTBEHHO!M
yeayrd, B ECCK ¢ nocneayroweii aBToMatnueckoit nepenaueii B MAVIC OT'Y;

MHQOPMMPYET  3afBHTENs  [OCPEACTBOM  YCTAHOBKH CTaTycoB
3EKTPOHHOrO JeNa u (NpH Heo6X0oaMMOCTH) GOPMHPOBAHUS KOMMEHTAPHEB;

O XOJle nNpEAOCTaBICHHS TOCYAapCTBEHHOH YCHyrH C yKasaHHeM
HanbHeHIINX NeHCTBUMH 3aABUTENA (NPH HEO6XOAUMOCTH);

O  BBIABJICHHBIX  HENOCTaTKaX B  MNpPEACTaBIEHHBIX  CBEJEHHAX
H (M/I1) JIOKYMEHTaX M 0 HeOGXOAMMOCTH YCTPaHEHH BBIABAEHHbIX HEZOCTATKOB;

06 MHBIX JeHcTBHAX, NpeXycMOTpeHHEIX B paszene Il HacTosmero
AIMHHMCTPaTMBHOrO periaMeHTa (B TOM 4YKMCiIe B Ciiydae, €CIM B paMKax
NpeAoCTaBjIeHUA roCyAapCTBEHHOR YCIYrd MNpeAyCMOTPEHO Y4acTHE HECKONbKHUX
roCyAapCTBEHHBIX OpraHoB (OpraHu3auuii), MoApasfeneHui, KOMHMCCHIi, HMHBIX
KOJUIETHANBHBIX OPraHoB);

O MNPHHATOM pelleHHH (MpeJOCTaBlIE€HHH TOCYAAapCTBEHHOM YCayru);
YBEAOMIIEHHE O IPHHATOM pPELIEHHH NOJDKHO COAEpXKaThb MPHIIOKEHHE B BHIC
ckaH-00pasa [NOKyMEHTa O MpHHATOM peueHHH (pacropskeHHe, BBINMKCKA
U3 pacrnopsbkeHHs, MHCbMO 06 oTka3e) U (M) TEKCT pelleHus;

0 3aBepIUIEHHH NpOLEAYPbl NPEAOCTABICHUA FOCYJapCTBEHHOMN YCIyrH.

YcTaHOBKAa  CTaTycCOB  SNEKTPOHHOrO  Jefa, (UKCHPYIOLUIHX  XOJ
NpenoCTaBIeHHsT TIOCyAapCTBEHHOW ycnyrH, ocywectsiagercs B ECCK
¢ nocnenyrouei aBToMaTuueckoii nepenaveii 8 MAVIC 3I'Y,

3-1.3. [Toyuenue 3anBHTe/IEM CBeJEHHIT O X0/1e BLINMOIHEHNA 3aMpoca
0 NpeaocTaB/AeHHH roCyAapCTBEHHONH YCAYTrH

3asBuTeNs HMEET BO3IMOXHOCTL IPOCMATPUBATh CTATYC 3NEKTPOHHOIO
3anpoca, a TaKke HHGOPMaLHIo 0 JaTbHeHIINX AeCTBHAX (NpH HATHYHK):

Ha [loprane 6e3 npoxoxneHus asTopu3auuy B pasgene «[Iposepka cratyca
3asBJIEHHA» WM MOCNE aBTOpU3alH B «JIHUHOM KaOuHeTe»;

B «Kabunere 3asButens» 8 ECCK;

B MOOMNBEHOM NpunoxkeHWH 6e3 NpOXOXAEHHS aBTOPU3AUMH B pasiene
«[IpoBepxa cTaTyca 3asiBeHHS» MM [TOC/Ie aBTOPH3aUMU B «JInuHOM KaGHHeTe»,
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a TaKKe MOCPeACTBOM BCILIBAIOWMX YBeJoMIleHMH (mpH BhIOOpe 3asBUTENEM
COOTBETCTBYIOWIErO criocoba HHGOPMHPOBAHHA);
NOCPEACTBOM YBEAOMIIEHHH, MOCTYNHBIIMX Yepe3 COLHAIbHbIE CEeTH
(ipu BeIfope 3aABHTENEM COOTBETCTBYIOLIETO criocoba HHYOPMHUpPOBaHKA);
MOCPeACTBOM YBEAOMIEHMH, MNOCTYNMBIUMX MO 3JIEKTPOHHOH noure
(npu BeIGOpe 3aABUTENEM COOTBETCTBYIOLIETO criocoba nHGopMupoBaHus);
oCpeAcTBOM  yBefomneHu#l, noctynuBwux no CMC (npu BrIGOpe
3as5BHTE/IEM COOTBETCTBYIOLLETO crocoba HHGOPMHPOBaHHA).

3-1.4. BzanmoneiicTeie KomuTeTa ¢ HHBIMH OpPraHaMH rocyAapcTBEHHON
BJIACTH, OPraHaMH MECTHOFO CaMOYNpaBJIeHHS H OPraHH3aAUHAMH,
Y4ACTBYIOLIHMH B MPENOCTABJAEHHH FOCyJapCTBEHHbIX YCJIYT,

B TOM YACNE NOPAAOK N YCIAOBHA TAKOro B3aHMO}IeﬁCTBHﬂ

He npenycmoTpeHo.

3-1.5. Hony4enue 3a9BATENEM Pe3yabTaTa NPeXOCTaBJACHHA
rocyapcTBEHHOH YCJIyrH

3asBuTene B «JlnuHoM kxabunere» Ha Iloprane, B MOOGHABHOM
npunoxkenud, B «Kabunere 3aseutena» B ECCK Moxer 03HaKOMHTBCS
C IPHHATHIM KoMHTETOM peleHHneM.

Pemenne MoxeT ObITh NMPEACTaBIEHO B BHIE 3JIEKTPOHHOIO JOKYMEHTa,
MOATTHCAHHOTO YCHAEHHOH KBanH(MUMPOBAHHOMR 3JIEKTPOHHOH NMOAIHCEHIO JIHLA,
BBIAABIIErO HOKYMEHT, KOTODBI ABINAETCA OSKBUBAJIEHTHBIM OPHUrUHaNy
B COOTBETCTBHHK cO crarheii 6 ®epepansHoro 3akoHa oT 06.04.2011 Ne 63-®3
«(O0 3AeKTpOHHOH NOAMHCH» H MOXET IIPefOCTaBJIATLCA 3afBHTENIEM [0 MECTY
TpeGoBanna.

3asBHTENh> MOXET TMOAYYHTh PpE3yNbTaT TOCYAAPCTBEHHOH YCNyru
B «/IyuHoM xa6Guuere» Ha [loprane, B «Kabunere 3asBurens» B ECCK, B nro6oe
BpeMs MOMET MOYYNTh JOCTYN K pe3yNbTaTy NpefoCTaBleHHs rocy1apCTBEHHOM
YCIyre, NONYy4YeHHOMY B 3JIEKTPOHHOH (opMe, W COXpaHHTh €ro Ha CBOMX
TeXHHYECKHX CPe[CcTBaX, a TAKX€e HCIONb30BaTh A/ MOC/IEAYIOLEro HanpaBieHu s
B HHBEIE FOCYAapCTBEHHbIE OPraHbl M OpraHH3alyH.

3-1.6. HHule geiicTBHA, HeoDXoaUMEBIE I NPexoCcTaB/IeHH A
rocyAapcTBEHHOH yciyry

3-1.6.1, [Tpu MpenoCTaBIEHHH rocyaapcTBEHHOM yCIyTH
B 37eKTpOHHOI opMe 3asBuTEemO obecneyrMBaeTCs OCYILECTBIEHHE OLEHKH
KauecTBa NMpPeACCTABASHHA FOCYAapCTBEHHON YCIYrH MOCPEACTBOM 3JIEKTPOHHOrO
onpoca Ha [Noprane.

3-1.6.2. 3asBuTens HMeeT npaBo Ha gocynebHoe (BHecynebHoe)
obxanosanue pemeHuii u peficrBui  (6GesmedicTBusa) Komutera, a Takxke
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AOTHKHOCTHBIX NHI NMPH NPefOCTaBleHHH roCyJapcTBEHHOHW yclyru. 3asBuTens
NPOM3BOANT HEHCTBHA B COOTBETCTBHH C  pasfeloM V  HacTosLIero
AAMHNHHUCTPaTHBHOIO PErNaMeHTa.

IV. ®opmbl KOHTPOIA 32 HCMOAHEHHEM aAMHHHCTPATHBHOTO PerJamMeHTa
npeJocTaBaeHHS FrocyAapCTBEHHOM YCIyrH

4.1, Texymuit XOHTpoN® 3a CoBMIIOAEHHEM TIOCIE0BATENFHOCTH AeHCTBHIA,
OMPEACNEHHbIX AIMHHHCTPATUBHBIMH TNpOLEAYPaMH 0O  [PeJOCTaBICHMIO
rOCyAapCTBEHHON YCIIYTH, OCYWECTBIAETCA npeaceaareneM Komurtera.

4.1.1. Ilpeacenatens KomuTeTa ocymecTsiser KOHTPOb:

3a  HamIexalliM  MCTOJHEHMEM  HAcTOAWero AJIMUHHCTPAaTHBHOIO
pernamMeHTa M HHBIX HOPMATHBHBIX TNPpPaBOBBIX aKTOB, PpEryJIUPYIOLIMX
NpefocTaBlIeHne rocy AapCTBERHON YCIyru;

3a ofecreyeHHEM COXPaHHOCTH NPHHATHIX OT 3asBHTENs AOKYMEHTOB
H cofironeHHeM TpeGoBaHuii K cBopy M 00paboTke MEPCOHANBHBIX AaHHBIX
3aABUTEAA M BHEBIX ANL.

4.1.2. Tlpencemarens KomuTeTa, rocygapCTBEHHBIE IpaKAaHCKHe
coyxauye Kommurera, npeiccraBasiomMe TOCYHAPCTBEHHYH) YCIYry, HeCyT
[IEPCOHANLHYI0 OTBETCTBEHHOCTh 3a coOniofieHHe CpPOKOB W NOpAgKa NpHema
HOKYMEHTOB,  COOTBETCTBHE  pe3yNbTaTOB  pPacCMOTPEHHA  JAOKYMEHTOB
TpeGoBaHNAM 3aKOHOZATENHECTBA, MPHHATHE MEp M0 MPOBEPKE NpeCTaBIEHHEIX
LOKYMEHTOB, cobntofenyde CpOKOB W MOpAZKa NPefA0CTaBleHUs rocyaapCTBEHHOM
YCIyry, BblAaud JoKyMeHToB. IlepcoHanbHas OTBETCTBEHHOCTh Ipejcenartens
Komurera, rocynapcTBeHHBIX MpaXIAaHCKHX criyxawmwmx KoMuTera sakperuisercs
B JOMKHOCTHBIX pErNaMeHTax M AOMKHOCTHBIX HHCTPYKUHAX B COOTBETCTBHMH
¢ TpebOBAHHAMK 3aKOHOJATENbCTRA.

B uacTHOCTH, rocyapcTBeHHBIe MpaKJaHCKHe ciyxauue Komurera HecyT
OTBETCTBEHHOCTE:

3a  Tpeboparue y  zamBUTeNed  JOKYMEHTOB  MJM AT,
HE [TpeIyCMOTPEHHBIX HACTOALUKMM AAMUHUCTPATHBHEIM pPerjlaMeHTOM;

38 0TKa3 B [p¥eMe JOKYMEHTOB MO OCHOBAHHUAM, HE MPEeLyCMOTPEHHEIM
HACTOAIMM AJXMHHHUCTPATHBHLIM PErNIAMEHTOM;

3a  HapylleHHe  CpOKOB  perucTpaludd  3aMpoCcoB  3asBHTEJA
0 MpefoCTaBIEHKH NOCYAapCTBEHHOM YCYIH;

3a HapyIllleHHe cpoKa NpeAocTaBNeHHA rocyJapcTBEHHOM yCIyTH.

4.1.3. Onepatop [loptana - Canxr-Tletep6yprckoe
rocyfapcTBeHHOE YHHTapHOE npeaAnpUsaTHe «Canxrt-Tletepbyprekuii
HHPOPMaITHOHHO-aHATHTHYECKHH LEHTp» (nanee - CII6 I'VII

«CIT6 HUAILl») - ocyluecTBNAEeT KOHTPOJIb 3a CBOEBPEMEHHBIM M KOPPEKTHBIM
HanpaeleHHeM MIeKTpoxHbIX 3anpocos B ECCK.

IMepconanbHas oteercTBeHHOCTH cneuuanucros CII6 T'VIT «CIT6 MAL»
3aKpennfseTcd B AOMKHOCTHBIX HHCTPYKUHMSAX B COOTBETCTBHMH C TpeGOBaHHAMHU
3akorofaTenscTBa Poccuiickoit Penepalliu.



19

Creuuanucter CIT6 I'VII «CIT6 MAL» HeCYT OTBETCTBEHHOCTS:

3a TeXHOJIOrHYecKoe obecneyenne pabotwl [Moprana;

3a ofecrnieuenne TexXHWYecKoll NMOANEPKKH 3asBUTENEd IO BOMpOCaMm
pabotst ¢ [Topranom.

42. B pamMKkax DpeNOCTAaBNIeHHS  TOCYNapCTBEHHOH  yCIyrH
OCYIWIECTRAAIOTCA TUIAHOBHIE M BHEIUIAHOBEIE NPOBEPKM ITOJHOTHI U KayecTsa
NpeIOCTaBNeHHsA roCyAapCTBEHHOM YCIYTrH,

[Ipencenarens KomiTera exeKBapTalbHO OCYLIECTBISET BBIGOPOUHbIE
NPOBEPKH JeN 3aABHTENEH roCyapCTBEHHON YCIYrH Ha NpeaMeT IIpaBHIbHOCTH
MPHAHATHS TOCYAAPCTBEHHBIMH TPAOXIAHCKHMH CIYXKAIIUMH pelleHHH, a TaKke
BHEIIAHOBBIE TIPOBEPKH B CNy4ae NOCTYIUIEHHS kano6 (npeTeH3uit) rpaxman
B paMkax rocyaebuoro obxanosanus.

Onepatop Iloprana  ocymecrsifeT MOHHTOPHHI  IIPOXOXHAEHHS
SNEKTPOHHEIX 32aBieHHH yepes MAUC OI'Y, nanpasneHne pe3ynsTaToB JaHHOIO
MOHHTOpPHHTa B KOMUTET 10 HHGOPMATH3aLHHU U CBS3H II0 3a1Ipocy.

PesynbTaTel MNaHOBEX H BHEMNAHOBLIX NPOBEPOK O(QOPMISAIOTCA B BHAE
aKTa, B KOTOPOM OTMEYalOTCH BBIABJICHHBIE HENOCTATKH M AAIOTCA NPEAJIOKEHHS
0 MX YCTpPaHEHHIO.

4.3. OTBeTCTBEHHOCTh MODKHOCTHBRIX JuMU KomuTera 3a perueHus
H peHcteus  (Be3gelicTBHe), npHHHMaeMsle (OCYLUECTBIsEMEIE) B  XOJe
NpenocTaBleHNA rocy AapCcTBEHHOMR yCIyTH.

HomxuocTHle jHua KomuTera HeCyT OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3akoHoAarenscTBoM Pocchiickoii Peaepannu.

4.4, Tlonoxenus, xapaxTepusyioue TpeGoBaHHA K MOPSOKY H (dopMmam
KOHTPONA 3a [PEeAOCTaBleHHeM TIOCYNapCTBEHHOH YCIyrH, B TOM YHCIe
CO CTOPOHBI FpakaaR, HX ofbeiHHeHHH H OpraHH3auui.

HcnonuurensHele oOpraHsl TOCYAapCTBEHHOR BIAcTH, Y4acTBYIOLIHE
B IMpeJOoCTaBIEHHH [OCYNapCTBEHHOH ycmyrd, B Uenax obecneyeHus Inpas
rpaxjaH, HX oO0beguHeHHHl 1 opraHusauMii AN OCYLIECTBIEHHMS KOHTPOJISA
33 NpenocTaBleHHEM COCYJApCTBEHHOM YCTYTM Ha OCHOBAaHHMHM ITMCBMEHHBIX
3aIpocoB  MOCHeAHHX o0A3aHBEl IIPefOCTaBAATh 3anpalliMBaeMble CBEJEHUN
B IIOpAAKEe H HA YCIOBHAX, YCTaHOBNEHHBIX DPenepansHeIM 3akoHoM oT 27.07.2006
Ne 149-®3 «O6 undopmainuyn, HHPOPMAUMOHHBEIX TEXHOJOTHAX M O 3aLUUTE
wHOopMaunu» u QDefepansHelM  3akoHOM oT  27.07.2006 Ne 152-03
«0 nepcoOHANBHBEIX JAaHHBIXY.
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V. locynebublii (BHecyneGHbIii) nopsaok o6xanoBanus
pewennii u AeficTBuii (Ge3xeiicTBHA) HCNOJHUTENLHOTO Oprana
rocynapcrBerHoit Biactn Cankr-Ilerep6ypra, npenocraBasiomero
FOCyAapCTBEHHYIO yCIIYrY, AOHKHOCTHOIO JIHIA HCMOJHHTEIBHOIO OPraHa
rocyaapcrBenHoi BaactH Cankr-IlerepGypra

5.1. WHpopmauus nnsa 3asBuTeNs O ero mpaBe NoAaTh xkanoby
Ha  HapylleHHe 1Opsiika MpefoCTaBlieHHs  TOCYJApCTBEHHOH  yCmyru
(nanee - xano6a).

Hocynebuelii  (BHecyneOHEIN) mnopsaok o06XanoBaHHS He MCKIIOYAeT
BO3MOXHOCTb OOXANOBaHMA pelleHHit M NefcTBuii (Ge3nefcTBUA), NPUHATHIX
(ocymecTBnsieMBIX) B XONe TpPEeAOCTABIEHMA TOCYHApPCTBEHHON  YCIyTH,
B cynebHoM nopaake. [ocyneGHbl (BHecyneGHEIN) MopsgoK o6XanoBaHHs
He ABIAETCA ANA 3aABUTENS 00S3aTeIbHEIM.

5.1.1. 3asButens MoxeT moAaaTth xanoly, B TOM YHCNE B CIEYIOLIHX
clyvasx:

HapylleHHe CpOKa  pericTpaldd  3anpoca O  NPeROCTaBIEHHH
roCyaapCTBEHHOH YCIIYTH;

HapylleHHe CPOKa NpeJoCTaBIeHHs roCyAapCTBEHHOM yCayrH;

TpeboBaHue y 3aABUTeNsd J[JOKYMEHTOB MIH HHbopMmauud 6o
OCYIIECTBNCHUs HEHCTBUH, MNpeACTaBIE€HHE HWIH OCYIUECTBJIEHHE KOTOPBIX
He NpeaycMOTPEHO HOPMAaTHBHBLIMH MPaBOBBIMH akTaMH Poccuiickoii denepauun,
HOpPMAaTHBHBIMHM MpaBoBeiMH akTaMH Caukt-IleTepbypra ans npegocrasneHus
rocyJapCTBEHHOM YCITyTH;

OTKa3 B IpHEME Y 3aABHTENA LOKYMEHTOB, NpeACTaBIE€HHE KOTOPBIX
NIpeAyCMOTPEHO HOPMATHBHBIMKM MpPaBOBLIMH axTaMu Poccuiickoit ®enmepauuu,
HOPMaTHBHEIMH I1paBoBbIMH aktamu Cankt-IlerepOypra mns npemocTaBneHus
rocyfapCTBeHHOH ycinyrd (B ciydae ecjii OCHOBaHHA Ui OTKa3a B MpHUeMe
JOKYMEHTOB H€ TIpeJycMOTpeHbl ¢enepanlbHBIMH 3aKOHAMH W NPHHATHEIMH
B COOTBETCTBMM C HHMH HHBIMH HOPMATUBHBIMH TIpAaBOBHIMH aKTaMH
Poccuiickoii ®Penepaunn, 3akoHaMH ¥ HHEIMH HOPMAaTUBHBLIMH [IPaBOBBIMH aKTaMH
Cankr-ITetep6ypra);

OTKa3 B MpeAoCTaBle€HUH TrOCYJapCTBEHHOH YCIYyrH, €ClM OCHOBaHHSA
OTKa3a He MNpelycMOTpeHBl ¢eAepalbHBIMM 3aKOHAMH M [PHHATBIMH
B COOTBETCTBMM C HHMHM HWHBIMM HODMAaTUBHBIMH TNPaBOBBIMH aKTaMH
Poccuiickoit Penepauuu, 3akOHaMH ¥ HHBIMH HOPMaTHBHBIMH [IPAaBOBBIMH aKTaMU
Cankr-IletepOypra;

Tpe6oBaHHE C 3aABUTENIS NIPH NpPEJOCTaBIEHHH rOCYIapCTBEHHOHR yCIyrH
IaTtel, HE  IpeAyCMOTPEeHHOHl  HOPMAaTUBHBIMM  MNpPaBOBBIMH  aKTaMH
Poccuiickoit Penepauuu, HOpPMaTHBHLIMU [IpaBOBbIMH aKTaMH
Cankr-IlerepOypra;

otkaz Komurera, pomkHoctHoro nuua KomuTteTa, rocynapcTtBeHHOro
rpaxaaHckoro ciyxawero KomuTeTa B HCnpaBieHHH NOMYHIEHHBIX OMNEYATOK
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H OHGOK B BBIAAHHEIX B PE3YJBTATE NPENOCTABEHUS TOCYNAPCTBEHHOM YCIyTH
JAoxyMeHTax AMb0 HapyllleHHe YCTaHOBJIEHHOIO CpOKa TaKMX HCIIPaBIIEeHHIA;

HapyllleHHe CpOKa WAd IOpAAKAa BbLJAYH NOKYMEHTOB IO pe3yJLTaTaM
NpefOCTaBREHHA NOCYAaPCTBEHHOMN YCIYIH;

NPHOCTAHOBICHHEe INPEROCTABICHHSA TOCYNapCTBEHHOH YCIyrH, echiu
OCHOBAHHA [MPHOCTAHOBNEHHA HE MNpPEAYCMOTPEHHl (eAepallbHBIMK 3aKOHAMH
¥ TPHHATBIMH B COOTBETCTBHH C HMMH HMHBIMH HOPMATHUBHBIMH MpPaBOBLIMH
axramy Poccuiickoli Pefepanyy, 3aK0HaMH ¥ HHBIMH HOPMaTHBHBIMU NTPAaBOBRIMH
aktamu Canxr-Tlerep6ypra;

TpefoBaKie y 3asBUTENS NPH MPEROCTABIEHHHM IOCYJapCTBEHHOM YCNyrH
AOKYMEHTOB WJIH HH(pOpMAallMK, OTCYTCTBHE H (MJIM) HEAOCTOBEPHOCTh KOTOPBIX
HE YKa3jelBanuCh IMpH MEPBOHAYallbHOM OTKa3e B IIpHeEMe JIOKYMEHTOB,
HEOOXOAHMBIX  INIA  TNpEeNOCTAaBAEHMA  IOCYJAPCTBEHHOH  ycilyrH, Jnubo
B MpPEIOCTaBIEHHN TOCYAAPCTBEHHOH YCHIYrH, 3a HCKIIOYEHHEM CJIydaes,
[pedyCMOTPEHHBIX ITYHKTOM 4 4acTH 1 crarbu 7 DegepansHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHuzalMH NpefOCTaBlIeHHs TOCYJapCTBEHHBIX
H MYHALMNATBHBIX YCIIYTY.

5.1.2. B cny4yae ecnu xanoba mojaercs 4depe3 INpeACTaBUTENs, TaKKe
MpeJCTaB/AETCA JOKYMEHT, NOATBEPHHAIOIUNA MOJHOMOYHUS Ha OCYINECTBIEHHUE
OeHCTBHH OT MMEHH 3ajiBHTeNd. B KayecTBe OOKyMeHTa, MOATBEPXAAOLIEro
MONHOMOYHA Ha OCYINECTBIECHHE AEHCTBUH OT MMEHH 3asBHUTENs, MOXET ObITh
npejicTaBNeHa:

odopmieHHas B COOTBETCTBHU c 3aKOHOJIATENBCTBOM
Poccuiickoil ®enepannn nosepeHHOCTs (U1 GU3HYECKHX JTHL);

odopmnerHas B COOTBETCTBHU C 3aKOHOJATENBCTBOM
Poccuiickoit Penepaunx JIOBEPEHHOCTb, 3aBepeHHas MeYaThio

3agBHTENA (MpH BaMWYMH NeYaTH) ¢ MOANMMCAaHHAsA  PYKOBOIHTEIEM
PHAMYECKOT0  NHLUA  HWAM  YHOJHOMOYEHHBIM  3THUM  PYKOBOOHTEJEM
nnuoM (I IpHANYECKHX THLT);

KOMWsA pelleHNs O HasHaueHWH Wi o0 wu3bpaHun nmubo mnpHkasa
0 HazHadeHMH (H3HYECKOTO AMLA Ha JO/DKHOCTh, B COOTBETCTBHH C KOTOPBIM
Takoe (pH3HYECKOE NKLO 08NaJaeT NpaBoM AeHCTBOBAThH OT HMEHHM 3asBuUTens 6e3
JOBEPEHHOCTH.

5.2. IpegmeT xancbsl.

Janoba qomikHa coaepxarh:

HapMmeHoBaHne KomureTa, AO/DKHOCTP W (amMHIHIO, HMs, OTYECTBO
(mocnegHee - IOpH  HaMMuMKM) RoDkHOocTHoro Juua Komurera  nmbo
rocyJapcTBEHHOTO rpakAaHckoro ciyxaiiero KoMurera, peleHus U HEHCTBHA
(6esneiicTaHe) KOTOPRIX 0OxanyloTCH;

damunuio, UM, oTyecTBO (NOCNEAHEE - MIPH HAIUYHH), CBEACHHA O MeCTe
KHTENECTBA 3AABHTEAA - {H3IHuyeckoro juua AHO60 HAWMEHOBaHHE, CBEAEHHA
O MEecTe HaXOKJEHHA 3aABMTEN - FOPUIMYECKOro JIMla, a Taioke Homep (HoMepa)
KOHTaKkTHOrO TenedoHa, aapec (agpeca) 3NMeKTPOHHOM MO4YTHl (NPH HANUYUH)
H [OYTOBBIA a/IpeC, 0 KOTOPEIM AOKEH OBITh HANpPaB/ieH OTBET 3aABHTENIO;
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CBeficHHA 00 of6xanyeMBIX pelleHHMAX M JeHcTBuAX (Ge3neicTBum)
Komutera, pmomxnoctHore nuua Komurera nmbo rocyAapCTBEHHOr0
TPAXIAHCKOrO chyxaumero Komurera, B TOM yHcne B Clydae nogaid uyepes
[lopran - BHA Hapyweuns, yKasaHHBIA B nyHkre S5.1.1 Hactosuero
AIMHHHCTPaTHBHOIO PErAAMEHTa;

AOBOJLI, HA OCHOBaHHH KOTOPEIX 3asBUTENb HE COIMaCeH C pelleHHEM
n peticreuem (GesgeiicteneM) Komutera, nomxHocTHoro nuua Komurera nu6o
TOCY[IapCTBCHHOTO rpaXAaHckoro chykawero Komurera. 3assuteneM moryt
ObiTe NpeAcTaBNEHHl AOKYMEHTHl (NPU HANMYMH), NOATBEPXKIAIOLIHE MOBOALI
3asBHTENS, JIHOO HX KONHH,

5.3. HcnomuurensHele OpraHbl M YIOJHOMOYEHHBIE Ha PacCMOTPEHHe
kanobel JOKHOCTHBIE NHLA, KOTOPEIM MOXeET OBITh MojaHa kajioba
B focyAebHOM (BHecyneOHOM) nopsake.

JKano6a momaercs B KomuTeT, mpepocTaBnflommil rocyaapcTBEHHYIO
yCnyry.

HKanoba TaKKe MOMET OBITH MnoJaHa BULle-ry6epHaTopy
Caukr-TlerepBypra, HemocpeACTBEHHO KOOPAMHHPYIOILEMY H KOHTPOJNHPYIOLIEMY
neAtentHocte KomuTeTa B CcOOTBETCTBMH c pacnopsbkeHHeM [y6GepHatopa
Carkrt-[Tetepbypra ot 12.11.2014 Ne 14-pr «O pacnpegenenun o6s3aHHOCTeN
mexzy BHue-rybepratopamu Caukr-Ilerepbypra» (manee - Buue-rybepHartopa
Canxr-ITetepbypra).

JXanoba Ha pertenus u nedicTeus (Geanefictane) npeacenatens Komurera
nopaercs Buue-rybepratopy Caukr-IletepGypra.

5.4. Cnioco6Bl NogaYH H pacCMOTPEHHS JKaIo0bI

5.4.1. XanoGa moxer GHITh NORAHA:

B ¥IEKTPOHHOH dopMe;

B ITHCbMEHHOH (hopme Ha HyMakHOM HOCHTeEJIE.

5.4.1.1. Tloaaua xanobe1 OCYIECTBASETCH:

[1O MOYTE;

NpH JHYHOM npueMe 3aasuTens B KoMurere (B MecTe NpenoCTaBieHHA
TrOCYAapCTBEHHOH YCNYTH, T.e. B MECTe, [[e 3asfBHTENb [OJaBajl 3alpoc
Ha [ONY4YeHHEe roCyAapCTBEHHOH ycnyrm, HapylleHWe mopsaka NpesoCTaBlIeHHs
KOoTOopoH ofxanyercs, nubo B MecTe, rhe 3asBUTENEM NONY4YeH pe3ynbTaT
YKa3aHHOH rocyfjapcTBEHHOH YCIIyTru).

[Ipn nuuHOM npHeme 3asBHUTENh B NMHUCBMEHHOH ¢(opMe Ha GyMaxkHOM
HOCHTENE IIpefCTaBNAeT AOKYMEHT, YAOCTOBEpAIOIIHH ero  JHYHOCTH
B COOTBETCTBHH C 3akoHoaaTenscTBOM Poccuiickoi ®eaepauuu.

B oanextponHolf ¢opme MoryT ObITh IpeACTaBIEHBl JOKYMEHTHI,
yKalaHHbele B NyHKTe 5.1.2 Racrosulero AZMHHHUCTPATHBHOIO peErjlaMeHTa, IpH
3TOM JOKYMEHT, YAOCTOBEpACILMI MTUYHOCTE 3asBUTENS, HE Tpebyercs.

5.4.1.2. Tlomaya xanobsl B D3NEKTPOHHON ¢oOpMe OCYINECTBIAETCA
¢ ucnoab3loBaHuem cetH «HMueTepHer» mDocpencTBoM: odHLUHanBEHOrO caiTa
Komutera, IToprana.
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3amonHes#ye 3anpoca © paccMOTpeHHMM kanobsl  uepes Ilopran
NPON3BONHTCA 3afBHTENEM JIMYHO [PU YCJIOBHY aBTOPH3allMU 3asABUTENs
Ha [loprane nocpencrsom ECHUA.

5.4.2. Ilopsaox pacCMOTpPEHKA XKaJoGkl.

HKanoba Ha peirenua W neiicrBua  (Ge3neiicrBue) Kommurera, ero
LOJDKHOCTHEIX  JHMIL W TOCYAapCTBEHHBIX  IpaXKOAHCKHX  CIyXKalMX
paccMmatpiBaetcs KoMmurerom.

XKanoba Ha paGotHuka noasemoMcTBeHHOro KoMuTeTy yupexaeuus
(opraHmzauKi) au60 Ha NOpPANOK OKasaHHA YCIYrH TIOJABEJOMCTBEHHBIM
Komutery yupexaenuweM (opraHusammed) paccMmaTpuBaercs Komurerom,
B BEICHHH KOTOPOr0 HAaXORUTCA COOTBETCTBYIONIEE yUpekeHHe (OpraHu3aLus).

Janoba Ha pewenus u nelicteus (GespeficTBue) pyxkoBoaurens Komutera
paccMaTpHBAaETCE BEILIECTOSLLHM OPraHOM.

B cmyyae ecnu xancba momaHa 3asBUTENEM B OpraH, B KOMMNETEHLIHIO
KOTOPOTO He BXOAMT NPUHATHE pelleHus 1o xauobe, B TeueHHe Tpex paboumx
AHeli co JHA ee PperncTpallMH yKa3saHHBIH OpraH HamnpabifeT Janoby
B YNOJNHOMOYEHHEI Ha €€ pacCMOTpPeHHE OpraH W B MHCBMEHHO#H QopmMe
HHQOpPMHpYeT 3afgBUTENA O IepeHanpaBleHHMH xanobel. I[Ipm 3TOM Cpok
pacCMOTpEHMA  Kanobbl  HCUMCAAETCA CO JHA  perucTpauMu  xanoOsl
B YIOJHOMOYEHHOM Ha €€ pacCMOTpEeHHMe OpraHe.

B cnyuyae ecnd B OTHOLIEHMH MOCTymuBIieH xanoOwl deaepanbHbIM
3aKOHOM YCTaHOBJIEH HHO MOPAMOK (Mpoueaypa) MoAa4YH H pacCMOTPEHHS Xkajob,
MONOXKEHH HAcTOALLEro paszesa He NMPHMEHSIOTCA, W 3agBHTENIb YBEAOMIIAETCS
0 TOM, 4YTO ero xanoba Oyjmer paccMoTpeHa B TNOPAAKE W CPOKH,
NpeayCMOTPEHHBIE QefiepanbHBIM 3aKOHOM.

KomureT BripaBe ocTasuTh xkanoby 6e3 oTBeTa B CIEAYIOLIHX ClIydasX:

HalUyHe B anobe HeLeH3YPHBIX MO0 OCKOPOHTENBHBIX BBIPAKEHHH,
Yrpo3 JKH3HY, 3XOPOBLI0 H HMYILECTBY AOMKHOCTHOrO JIHLA, @ TAKIKE YJIEHOB ero
CEMBH;

OTCYTCTBME BO3MOXHOCTH MPOYHTATH KaKylo-THOO 4acTh TEKCTa Kanobsl,
damMuIMIO, HMA, OTHECTBO (NpH HanM4YuM) H (MIM) TOYTOBBIA afgpec 3asiBHTENs,
yKa3zaHHEIE B xkasnobe.

B cnyyae ocraBnenus kano6el Oe3 orsera Komurer B TeyeHHe Tpex
pabounx AHe# co AHA perkcrpauuH xKanobsl coobuiaer o6 sTOM 3asBHTENIO,
HanpaBMBLIEMY anoly, ecnd ero ¢gamMuIuMs M TOYTOBEIA ajpec MNOIANAKOTCH
TPOMTEHHIO.

5.5. Cpoku paccMOTpeHHs XKanobbl.

Cpok paccMOTPEHHA XAN0Gl MCUMCIAETCA CO OHA PErHCTPalkK XKalobbl
B Komurerte.

¥ano6a, nocrynusmas 8 KoMuteT m160 BRILIECTOALUA Oprad, NOANEXHT
PErHCTpAaLlHH He IO3fAHee chemymoulero paboyero AHA CO AHS €€ MOCTYIUICHHA.
Wanoba noOMNEKMT PpPAcCMOTPEHHIO MAOKHOCTHBIM  JIHLOM, pabOTHHKOM,
HAJENeHHEIM [MOMHOMOYHAMH IO PacCMOTPEHHIO anob, B TeYeHHe NATHAALATH



24

pabounx nHeH cO JHA ee perucTpauHd, eciu Gojee KOPOTKHE CpOKH
paccMoTpeHHs )Kanobsl He ycraHoBlIeHbl KoMHTETOM.

B cnyuae o6xanosanus ortkaza KomuTera B MpHEME OOKYMEHTOB
Yy 3asaBHTe)Ns JMGO B HCTIPAaBICHMH JOMYIUEHHBIX ONE4aToK H (M) owHB0K umM
B CNy4ae 06kaloBaHHA HapYLIEHHs YCTAHOBIEHHOrO CPOKA TAKHMX WCIpaBieHHIA
xanoba paccMaTpHBaETCs B TeUEHHE NATH pabouux AHel CO IHA ee peruCTpaLyy.

5.6. PesynbTtat paccMoTpeHus Kano65.

Ilo pesyneratam paccMoTpenms xano6si KomuTer npuHMMaeT oaHo
U3 CIIeYIOIIMX PeLIeHHH:

*kanoba ynoBNETBOPAETCHA, B TOM 4MCHEe B (OPME OTMEHBI NPHHSTOrO
PELICHAA, HCIOPaBJICHHsA HONYIIEHHBIX OMNEYaTOK H OIMOG0K B BBIAGHHBIX
B pe3yNbTaTe NPEAOCTaBICHHUA rOCYNapCTBEHHON yCNMyr# JOKYMEHTax, BO3Bpara
3ajBUTENI0 JICHEXHBIX CPEACTB, B3UMAHHE KOTOPBIX He IpefyCMOTPEHO
HOpPMaTHBHBIMH NpaBOBBIMH akTamH Poccuiickoit ®exepauuu, HOpMaTHBHEIMH
npaBoBeIMH akTaMH CaHkT-IletepOypra;

B YOBJIETBOPEHHH KanoObl OTKAa3BIBAETCH.

YkazaHHOe pellleHHe NpHHHMaeTcs B ¢opMe akra Kommurera. Tunosas
gopMa  axTa  ycTaHOBNeHa NpHIOKeHHEM Ne 5 K HacTosIEMY
AJIMMHHCTPaTHUBHOMY perjlaMeHTy.

[lo pesyneTaTaM npoBepkH NpH OTCYTCTBHH B jkajobe OOBOAOB,
MOATBEPXJAIOLIMX HATHYHE YKa3aHHOrO 3asBHTENEM BHAAa HapylIeHHsA MOpAiKa
NpelOCTaBleHUsA YCNYrH, ACIDKHOCTHOE JHLIO, OTBETCTBEHHOE 3a PacCMOTpEeHHE
*KaNobkl, MpUHHMAaeT peieHne 06 oTkase B PaCCMOTPEHHH XkaJlobkl [0 CYILECTRY
B CBA3H C HECOOTBETCTBUEM CBEICHHH, H3IOXKEHHEIX B Xaobe, yKa3aHHOMY BHAY
HapyleHH.

KoMuTeT oTKa3EIBaeT B yJOBNETBOPEHHH XKANOGE! B CIEAYIOLIMX CIy4asX:

HajlMyHe BCTYNHBIUEro B 3aKOHHYIO CHIYy peLIeHHA cyaa, apOUTpaxKHOro
cyaa no xanobe o TOM JXe npeaMeTe U 10 TEM K€ OCHOBAHUIM;

nojaya >xanobbl JHLOM, TONHOMOYMS KOTOPOrO HeE IOLTBEPXKAEHE!
B nopsaKe, yCTaHOBIEHHOM 3aKOHOaTeNnscTBOM Poccuiickoit ®enepanuu;

HaJIH4YHe pelueHus no xkanobe, NPHHATOrO paHee B COOTBETCTBHH
¢ Tpe6OBaHMAMHM HACTOSIUEr0 AJMMHMCTPATUBHOTO PErNAMEHTa B OTHOLIEHHH
TOTO e 3a%BHUTENS H 10 TOMY e NpeAMeTy xKano0sbl.

B cnydae ycTaHOBNEHHS B XOA€ WM [0 Ppe3y/ibTaTaM PacCMOTPEHHS
xajobbl  NpPH3HAKOB  cOCTaBa  aJAMHHMCTPATUBHOIO  NPaBOHAPYLIEHHS
HIH  [MpPECTYMNEHHS  HOMKHOCTHOE  JMLO, HAaJelleHHOEe  IOJIHOMOYHSAMHU
I10 paCCMOTPEHHIO aiod, He3aMeATHTENbHO HAaNPaBIAET HMEIOILHECS MaTePHAITEI
B OpraHbl IPOKypaTypEI.

5.7. Tlopsnox MHGOPMUPOBAHUS 3aABUTENS O pe3yNETaTaXx PacCMOTPEHHUs
#anobsl.

Ilpn ynosnerBopeHuH >anob6sl KOMHTET NMpUHHMaeT HCYepHBIBAIOILHE
MEpHl [0 YCTPaHEHHIO BBIABJECHHBIX HapylUeHWH, B TOM 4ucie IO BblIa4Ye
3asBUTEJIIO pe3y/IbTaTa rocyAapCTBEHHOM YCIyTH, He Mo3aHee nATH pabounx aHeil
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CO JHA NMPHHATHR PELICHHsA, €CJIH HHOe He YCTaHOBJEHO 3aKOHOAATENbCTBOM
Poccuiickoit ®enepanun,

He nosaHee nHa, clenyioluero 3a AHEM NpPHHATHUA pelIeHMs, 3asiBUTENIO
B NHCbMEHHOH (OpMe M MO XeNaHWIO 3ajdBMTENd B 3JEKTPOHHOH dopme
HAMpPAaBMALTCA MOTHBHPOBZHHEIA OTBET O PE3YJIbTaTaX PpaCCMOTPEHHS XKanoOkl.

B oTBeTe 110 pe3synsTaTaM pacCMOTPEHMs XKaN06E! YKa3bIBAIOTCA:

HauMmeHoBaHHe KomuTera, HOMKHOCTB, (aMHIMs, HMS, OTYECTBO
{(NpH HaNMYNH) [OMKHOCTHOTO NKLA, PUHSBILETO PELIeHHE N0 Kanobe;

HOMEp, JaTa, M™ecTO INPHHATHA pelleHus, BKIIOYas CBEACHHS
0 [OMKHOCTHOM JHLe, paloTHMKe, pemeHHe wiH AeiictBue (GesnmelicTaue)
Kotoporo obxanyercs;

tbamunusa, KM, OTHECTBO (NPH HATMYKMK) UM HAUMEHOBAHUE 3aABUTEIS,

OCHOBAaHHA JJIs IPHHATHS pelleHus no xanobe;

MIPHHATOE O xajlobe pelleHue;

B cioydae ecnd kanoba npuiHaHa o6OCHOBAHHOM - CPOKHM yCTpaHeHHs
BHIABAEHHBIX HApyUIEHHWH, B TOM 4HCJe CPOK NpPENOCTaBIEeHUS pe3yabTara
rocylapcTBeHHOR YCIYIH;

B CNy4ae eCiH xanoba npHsHaHa He 060CHOBAaHHOI - apryMeHTHpPOBaHHEIE
pasbACHEHHA O NMPHYHHAX NPHHATOrO pellleHHs, a Takxe HHpopMalus o MopsaaKe
063anoBaHis MPUHATOrO PELIEHHA.

Taxxke B OTBETe O pe3yNbTaTaX PacCMOTPEHMS XKaloObl MPHHOCATCH
M3IBHHEHHA 32 JOCTaBjleHHble HeyaobcTBa W yKasbplBaeTcst HHGOpPMaLus
0 JaNbHERIINUX AEHCTBHAX, KOTOPhIE HEOGXOAUMO COBEPLUHTE 3aABUTENIO B LIEIAX
NoNy4YeHHs TOCYAAPCTBEHHOM YCIyrH.

OtBer mnO pe3yneTaTaM pacCMOTpPEHUA KamoOBl  MOAMHCHIBAETCS
YNOJHOMOYEHHEIM Ha paccMOTpeHHE XanoObl HoMKHOCTHBEIM nHUoM Komwurera,
HafeNeHHbIM IOHOMOMHAMM 10 PACCMOTPEHHIO Karnob.

ITo xenaHuIO 3aABUTENH OTBET IO Pe3yNsTaTaM PAacCMOTPEHHUSA Kanobol
MOXKET OBITe NpeAcTaBieH He NO3ZNHEe OHA, CIEAYIOMIETO 32 AHEM IPHUHATHA
pelleHus, B (OpME D3NEeKTPOHHOIO AOKYMEHTa, [OANHCAHHOI'O 3JIEKTPOHHOI
MOANMCEI0  YNOMHOMOYEHHOTO Ha pPacCMOTpeHHe KaJloOBl IOMKHOCTHOrO
THIA Komurera, BH] KOTOpOH  YCTaHOBJEH 3aKOHOAATEeIECTBOM
Pocculickoii degepaliuu.

5.8. [Topanok ofxanoBaHus pelleHus no xanobe.

Penrenne, NnpuHATOE f10 pe3yNbTaTaM pacCMOTpeHHs *#ayobbl, MoxeT 6bITh
obXxanopaHo uLe-rybepuatopy  Cankt-Iletep6ypra, HEeNoCpeACTBEHHO
KOOPAMHHUPYIOIIEMY M KOHTPOJHpPYIOIIEMY  JeATenbHOCTh  Komutera
(anpec: 191060, Cauxr-IleTep6ypr, CMoneHbId nipoe3n, 4. 1, nutep B, tenedon:
576-48-66), B IlpaButensctso Caukxt-lIleTepbypra, a Taxke B cyA B INOpsAKe
H CPOKY, IPelyCMOTPEHHbIE NefiCTBYIOIHM 3aKOHOAATENECTBOM.

5.9. 3anBUTENL MMEET NpaBO Ha NONy4eHHe MHGOPMALMH H JOKYMEHTOB,
HeOOXOIMMEIX 1A 060CHOBAHHA M PACCMOTPEHHS XKaNnoOEkl.

5.10. HiudopMupoBanue 3asBUTeNell 0 NOpAIKe MOAAaYH H pacCMOTPEHM
®anobEsl OcylLIeCTBARETCA IOCPEACTBOM pasMeiieHus HHbopMaluy Ha [TopTane.
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HMudopmupoBaHue 3agBuTenedl o mnopsgke oO0KanoOBaHHA pelleHuit
H paeictBuil (Ge3melicTBUA) OCYMECTBAAETCH TAKOKE NpPH OOpallleHWH 3aABHUTEIA
no tenedoHaMm, agpecaM 3JIEKTPOHHOH INOYTHI, a TAaKKe MpPH JIMYHOM MpHeMe
1o azpecam, yKasaHHBIM Ha ouupansHoM caiite Komurtera u Ha IToprane.

5.11. ITonmoxeHHs HAcTOAWIEro pasjena, YCTAHABIWBAKOIIUE MOPAAOK
MojNa4Yd W paccMOTpeHUs xanol 3asBUTENedl Ha HapYLIEHWs HX NpaB IpH
NpeNOCTaBIeHUH rocyJapCTBEHHBIX YCIIYT, HE paclpoCTPaHAIOTCA Ha OTHOLICHHS,
perynupyemsle ®enepansHbIM 3akoHOM «O mopsake paccMOTpeHHs obpatueHwuii
rpaxxnaH Poccuiickolt ®enepauun» (nanee - 3akoH Ne 59-03).

Xanobs! 3asBUTENEH Ha OPraHU3ALHIO [IPEAOCTaBIEHUS TOCYAapCTBEHHBIX
ycrnyr B KoMuTter nogarorcs M paccMaTpHBAIOTCS B MOPSAKE, NMPERYCMOTPEHHOM
3akoHOM Ne 59-@3.



TMpunoxenne Ne |

K AIMHHHCTPaTHBHOMY PETNaMeHTY

KomuteTa 110 rpaznocTpoutenkeTsy H apXHTeKTYpe
10 NpPEROCTABACHHIO roCy1apCTREHHON YCIyTH

N0 OCYUIECTBACHHIO BEIAAYH KOAEPHOro Gnanka

MPABHTENLCTBO CAHKT-TIETEPBYPTA

KOMHTET IIO TPAJOCTPOHTEJLCTRBY
H APXHTEKTYFPE

¥YNMIPABJIEHHE FOPOACKOH CPEALI

nn. Jomonocosa, 4 2, Cankr-[erepbypr, 191023
Ten.: (B12)5756-1600  daxc: (B12) 7104803
E-mail: kga@kga.govspb  Caitr: hiipoYwww kgainlo.spb.ru

Ne
Ha N or

KOJEPHDBIN BJIAHK ®ACANOB 3JAHHUS, COOPYXKEHHSI

Anpec:
PaiioH:
INonezosatens {CODCTBEHHHK, 3aKa34yHK):

OcHoBanne BbLha4il B COOTBETCTBHH C 3a8BJICHHEM.

Konep apxHuTeKTypHEIX AeTanel U KOHCTPYKTHBHEIX 3JIEMEHTOB, 3JIEMEHTOB
Jexopa dacanos 3maHUA:

[IpuMedaHKe:

Jlnneroii dacan:

Ortpenka dacaga:

ApPXHTEKTYpHble AeTaNH H KOHCTPYKTHBHEIE 3JIEMEHTHI:
KapHua:

Loxone:

Bxonsr:

BxoaHEle rpynmnsl:

OKHa:



OKOHHbBIE KOHCTPYKLHH:

MeTannoaekop:

Kposis:

Unele:

WnxeHepHoe 1 TexHU4ecKoe 06opyoBaHHeE:
JBopoBslie ¢acansr:

Otpenka Qacagpa:

ApXUTeKTYpHEIE IETAMH U KOHCTPYKTUBHBIE JIEMEHTBI:
Kapnus:

I{okons:

Bxongr:

Bxoguseie rpynmsr:

OxHa:

OKOHHBIE KOHCTPYKLHH:

MerTansiogekop:

Kposns:

%0213 CH

HmxkeHepHoe 1 TeXHHYECKoe obopyaoBaHue:!
Topuessie (6okoBbie) dacaisl:

Ortznenka dacaga:

ApXHUTEKTypHBIE JETANU H KOHCTPYKTHBHEIE DJIEMEHTBHIL:

Kapnus:



okons:

Bxozng::

Bxonuele rpymnis:
Oxna:

OxOHHBIE KOHCTPYKLHHN:
Merannoaexop:
Kpogis:

Husle:

HmxeHepHoe U TexHUYeCKoe 00opynoBaHKE:

HauansHHK YpaBleHHA ropoAckoil cpensl



[punoxenne Ne 2

K AAMHHHCTPaTHBHOMY PErAaMeHTY

KomuteTa no rpafocTpOHTENLCTBY H apXHTEKTYpe
110 NPEAOCTABNCHHIO OCYAAPCTBEHHOM yernyri

N0 OCYLIECTANCHHIO Bbiliatii KonepHoro Gnanka

[peacenaremo Komurera
I10 FPaJIOCTPOUTENLCTBY H aPXHTEKTYpe

®.1.0.

oT

(®.1.0. nuua, odOpaulaowerocs 3a shiaaded

KONepHOro Onanka - 3a8BUTENA WIH €r'0 NpeACTaBHTENA)

ASHCTBYIOLIErO OT HMEHH

(®.H.0. K HAaHMCHOBaHHE 3AABHTENA)
Ha OCHOBaHHH

(yKa3uiBalOTCR JaHHBIC ZOKYMEHTa, MOATECPKAAIOLUCTO

MOTHOMOUYHA HPEACTABHTENA)
KOHTAaKTHBIH Tenedon

aapec Ul KOpPECNIOHAEHIHHT

AJnpec aneKTpOHHOH NOUTHI:
3AABNEHUE
[Mpousy BBLIATH KOJIEpHBIi Gnauk Ha 3laHHe (coopyxeHue)

10 agpecy:
B CBA3H C (puISpaTs HyxHoE)

paspaboTkofi npoexta OnaroycTpo#icTBa 31eMeHTOB OnaroycTpolicTBa B paMKax
KaluTaNbHOrG peMOHTa {HCX. Ne oT )i

TpE KANKTANLHOM PEMOHTE Ha OCHOBABHHM nacnopta acanos 3AaHHA (ucx. nacnopra
Ne oT )

OpH  paIMelieHdH BneMeRToB OmaroyctpoiictBa  (HCX. Ne
oT %

[P [POBEACHMH TEKYUIEro PEMOHTA;
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npH paspaboTke nacnopra acanos 34aHHH, COOPYKEHHIA.

INpunosxenue: dotomatepnans:’'.

«_» 20__r.
(nara o6pauleHuA 3asABUTENA) (noanuce)

! Mpenocrasnmiorcs B upere. MOTOMATEPHANLI BHIMOMHAIOTCA B PAKYPCHBIX TOMKAX, PacriofiOMEHHbIX
Ha NEPEKPecTKAX, YAMLAX, CTBOPAX YAWU, C BKJAIOYEHHEM OKDYXRIOUIMX BPXHTEKTYPHhIX 00BEKTOB
(e menee 4 pakypcHeix TO4eK); wloGpaxeHuMe AOMKHO AOCTOBEpHO oTOGpakaTh CyUECTBYIOUIME Ha AaHHbIM
MOMEHT 0coeHHOCTH apXHUTEKTYPHO-TPalocTRONTENbHOTO 06NHKa 30aHUA, CTPOSHHA, COOPYKEHMA, PACNOAOKEHHE
00bEKTa OTHOCHTENLHO OKPYXAIOWMHX €ro BPXHTEKTYPHbIX 0GBEKTOB, CTHIHCTHKY apXHTeKTypHoro ofhekta.
doToMaTepuas! A0MKHb! GbiTh BEINOMHEHL B CBETIDE BPEMA CYTOK, B CyXYl0 Nnoroiay H BiIouars wiobpaxenus
Beex (acanos 3aanus (rnaBHbf, TOpUERLIE, ABOPOBLIE, CTCHE! W NOTONOK apOYHOro Mpoesaa, KPORAD, OTMOCTKY,
LIOKONL) H HMEIOMIMXCA APXHTEKTYPHBIX AcTanefl H 3/EMEHTOB, 3ACMEHTOB JEKOPa K HX Hactell ¢ Aetannlauued
(xie Menee 30 upeTHLIX GoTorpaduit). GoToMaTepHalbl MPEJOCTABNAIOTCA B ANEKTPOHHOM Buae dopmara Jpeg nan
dopmata Png (paipewienue ne Menee 15 meranukcesefi, pamep (aiina ve Gonee 6-7 M6, ry6una usera - 24 bit).



Mpunoxkeune Ne 3

K AAMHHHCTPATHBHOMY PErNaMeHTY

Komurera no rpaRoCTPOHTENLCTBY H apXKHTEXTYpe
M0 NPenoCTaBeHHIO rocyaapcTeeHHof yenyru

No OCYWIECTBNEHHIO BRIIAYH KoslepHoro fnanka

NMPABHTENLCTBO CAHKT-TIETEPBYPTA

KOMHTET IO FPAJOCTPOHTEILCTBY
H APXHTEKTYPE
an Jlomonocoss, & 2, Canxt-Terepbypr, 191023
Ten.: (B12)576-16-00  Daxc: (812) 710-48-03
E-mail; kga@kga.gov.sphuru  CafT: hop://www kgainfa spb.m

Ne
Ha Ne oT

Yeaxaemblii (-af}

Hacroamum  coobmale, uyrto Bam oTkazaHo B TpHeMeé  AOKYMEHTOB
ANA NPeJOCTABNEHIHS FOCYAAPCTBEHHOH YCAYTH 10 OCYIIECTBICHHIO BBIIAYH KONEPHOro GiaHKa
Ha 3aaHue (CoopyXeHHE) 10 agpecy: , B CBA3H C TEM, 4TO .

Hauaneeux analmemm I'OleIBKOﬁ Cpeanl NOANMHUChH

' Ykajusaerce ofocHoRanme OPHMMH  OTKasa OpHemMa  JIOKYMCHTOR B COOTBCTCTBHH
¢ nywkTom 2.9 anMUHWCTpaTHBHOre pernamenta KomuTeta 10 IpasoCTPOMTENLCTBY #H  8pXHTEKType
70 NPENOCTARNEHITO TOCYAAPCTBEHHON YCRYTH NG OCYWECTBAEHUIO BLUIAMH KOMEPHOro GAakka, YTBEpKAEHHOro
PACNOPAKEHHEM KoMuTeTR N0 IPaACCTPOHTEALCTBY W  apXuTexType oT
Ne




TMpunoxenue Ne 4

K AIMUHHCTPATHBHOMY PErNaMEHTY

KoM#TeTa no rpaloCTPOHTENLCTBY H APXHUTEKTYPE
110 PEIOCTaBACHHIO rocy AapCTBEHHOI ycayri

10 OCYUICCTBNEHHUIO BbIAAUH KojiepHoro 6naxka

Tpeacenatemo Komurera
110 IPafoOCTPONTENSCTBY H APXHTEKTYpe

®.1.0.

oT

®.M.0. 3asBuTeNs (MPeACTABUTENS 3aABUTEN),

anpec, KOHTaKTHbIH Tenedon, anpec aneKTPOHHOH
IOYTHI

3agBJeHHe 06 HenpaBaeHnH oneYaToK H (1K) omubok

[Mpowy HCMpPaBHTL NOMYIEHHYIO owHOKy (oneuarky)

B (yKa3biBaloTCH

PEKBH3HTEI  KonepHoro  GnaWka, B KOTCpOM  JonylieHa ownbxa  (oneuarka)), 3aAKJIIOYAIOLLYIOCA
B

{yxa3piBaeTca onucanue ownbky (onevaTku))

[Toznsick 3aABUTENA/ IPEACTABHTENA 3aABATENA:

Jlata obpaiiensq saABHTERA:



[MpunoxenHe Ne 5

K AIMHHHCTPATHBHOMY PErIaMeHTy

KomuteTa no rpagocTpouTeNbCTBY H apXUTEKTYpe
o NPEAOCTaBACHHIO rOCYRapCTBEHHOR YCRYTH

110 OCYLIECTRACHHIO BhIaYH KonepHoro Gnanka

Komurer no CpagoCTPOHTEJLCTBY B ApXHTEKTYpe

AKT Ne _ 00

(nopaakoBstii Homep akTa)
0 paccMOTPEHHH ¥anolbl Ha pemenne, nelicTBHe (Ge3geiicTeHe)

LOMEHOCTHO D KUA KoMiTeTa, roCyIapcTBEHHONO rpaXaaHckoro cnyxamero Komuterta

(13 " 2(} r.

(MecTo COCTaRNeHHA aKTa)

{thamuana, HHELHANL! AUTKHOCTHOrO AHLA KOMHTETa, rocyAapcTBEHHOTO rpa)caaHckoro cnyxauero Komurera,
paccMoTpeBtero xanofy)

N0 pe3yAbTATAM PACCMOTPEHHA XKanobbl B COOTBETCTBHH ¢ HacThio 7 cTaTh 11.2 denepanshoro
sakoHa «0O0 opraHu3auss NpejocTaBIeHHA TOCYNapPCTBEHHBIX M MYHHUHNAILHBIX YCHYr»

(hamunua, 5ima, oTHeCTBC hHIHYECKOro IHua, oGpaTHBuerocs ¢ xkanoGoit,

HAHMEHOBAHHE IOPHANYECKOrC Nuua, ofpaTuswerocs c xanobofl, hamMunna, HHKLURANEL,
AORAHOCTL ET0 NPCACTABHUTENR)

Ha
{cyuecTro ofxanyemoro pewenus, aefictans (6esnelicTaus),
?
ACMEHOCTHOMO NHLA KoMHTETE, roCYAApCTRERHOTO rpaxaaHcKkoro ciyxauero Komurera
{PHO yxa3aHHbLIX JIHL YKa3bIBAETCA
NpK Hanyyuuk), pewerne, aellcrsne (GeanelicTeue) koToporo obxanyercs)
YCTAHOBHIIL:

1.

(kpatxoe conepmxanne xanobsl)
2.

{noBOLK H OCHOBAHMA NPKUATOrD PEIIEHHA CO CCLUIKAMH Ha HOPMATHBHbIE NPABOBLIC aKThi, NP OTKase
B PACCMOTPEHHA ¥ano6bl — NPHHHHLI OTKa3a)




PEILNIT:

(peueHHe, NPHHATOE B OTHOIIEHUH OGXATOBAHHOTO pelens, aeficTaus (GesneficTBus):

NIpPK3HATE MPABOMEDHEIM HAH HENPaBOMECPHBIM NOAHOCTHIO HAH HECTHYHHO H (HJIH) OTMCHHTD IMOJTHOCTLIO
HITK Y2CTHYHO,

NpH ccTasneRHH Xanoba Ge3 0TBETA ~ YKA3aTh NPHYHHY OCTABEHHA Xanobs! 6e3 oTBeTa)

(pemenye, RPKHHATOS NG CYLIECTRY %aN056l, — YIORNETBOPHUTSL WAH HE YAGBJIETEOPHTL NOTHOCTHIO
HIIH YaCTHYHO)

(pewenne nuGo Mepk!, KOTOpsIe HEOGXOAHMO NPHHATL B LLENAX YCTPAHEHHA AOYLIEHHLIX HAPYILIEHHH,

€ClIE OHH He ObLUIK NPHHATRY 0 BLIHECEHHS pELleHHA NO xasobe)

(HONKHOCTL NHLA, NPKHABLIETC PEIEHHE (noanuce) (uHuunans:, pamunun)
no xanobe)

Hacroauiee pemenne mMoxer GBITL 06%anopato B

(HauMeHoBaHHE H AAPEC BRILICCTORLIETO Oprasa)
nebo B

{HaumeHoBARHE N aapec cyda, apouTpaxkHoro cyna)

AXT cocTaBlneH

{ A0MEHOCTE THLA, MPHHARLIErD pELLIEHNHEe (noanuce) (uHnunans!, pamMuana)
RO wanobe)



