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Cankr-Ilerep6ypra or 15.01.2020 Ne 5-p

1. Buectn B AAMUHHMCTpAaTHBHBIH periiameHT KoMHTeTa HMMYUIECTBEHHBIX OTHOILEHHIA
Cankr-IleTepbypra 1o NpeaOCTAaBIEHUIO TOCYAAPCTBEHHOM YCNYIH MO 3aKIIOYEHHIO OT HMEHH
Cankr-lleTepbypra moropopoe o mnepejause rocyaapcTBeHHoro wumymectsa Caukr-IletepGypra,
ABJIAIOIIETOCSA ABHKHUMBIM, B JOBEPHTEJIBHOE YIIpaBJIEHUE, YTBEPXKICHHBIH pacnopsxenneM Komurera
HUMYHIeCTBEHHBIX oOTHomeHud Cankt-IletepOypra (manee — Komurer) ot 15.01.2020 Ne S-p
(nanee — AIMHHUCTPATUBHBIN pET/IaMEHT), CNIEIYIONIHE W3MECHEHHU:

1.1. Pazpenet 1, I AAMHMHHCTPaTHBHOTO perjiaMeHTa H3J0KHTh B pEJAKUHHM COTJIACHO
NpUNoXKeHHI0 Ne 1 K HacTos1LEMY PacHOpSIKEHUIO.

1.2. B pasnen IIl AZIMHHHCTPaTHBHOIO perjiiaMeHTa BHECTH CJICAYIOINE H3MEHEHUS

1.2.1. B nynkre 3.1.2 AIMHUHHUCTPaTHBHOTO perjaMeHTa ab3aipl BTOPOM, TPETHH MCKITHOYHTE.

1.2.2. A63au BTOpO#i M nATHIM nyHkTa 3.1.2.1 AAMHHHCTPAaTUBHOIO perjiaMeHTa IOoC/e CIIOB
«PETHCTPUPYET 3asBJICHUE» NONMONHUTL coBaMH «B MAUC JI'Y ¢ npucBOeHHEM perucTpandoOHHOrO
HOMEDpay.

1.2.3. B ab3ane mectoM nynkra 3.1.2.1 AamMuHHCTpaTHBHOrO perjaMeHTa abOpeBHATypy
«YOYuPH TKY» 3amenuts crnoBamu «YmpaBicHHE IO OOECNEYEHHIO YYeTa U paclOpsKEHHs
nmyuectsoM ['KY «MmymectBo Cankr-IlerepSypra» (nanee — YOYuPU 'KVY)».

1.2.4. Ilynkr 3.2.2 AIMHHHCTpaTUBHOTO perjaMeHTa mocjie ab3ala MepBOro JOMOJHHTD
a03allaMy ClIeyIOUIEr0 COEePIKARMS:

«3.2.2.1. Cneunanuct YOYuPU I'KVY ocymecTtBisieT npoBepKy HaJIHUUsi OCHOBAHMIA ISl OTKa3a
B INpPHEME JOKYMEHTOB, HEOOXOAMMBIX [UIS MpeJOCTaBJICHHS TIOCyJapCTBEHHOH  yCIyrH,
NpeAyCMOTPEHHBIX MYHKTOM 2.9 HacTOAMmEro AZMMHHCTPATUBHOIO PETJIAMEHTA.

Ilpy HanMYMM OCHOBaHMH 1/ OTKa3a B [pUEME JOKYMEHTOB, HeOOXOAMMBIX
JUIL TpeAOCTaBIACHUA TOCYNApPCTBEHHOH YCJIYTH, NpPelyCMOTPEHHBIX NYHKTOM 2.9 Hacrosinero
AIMMHHCTPAaTHBHOTO DErJlaMEHTa, TOTOBHT INPOEKT YBEJOMJEHHS 00 OTKa3e B IpHeMe 3asiBICHHS,
obecneynpaer ero noanucaHWe HavaneHMkoM YOVYuPHU T'KY, HanpaBmser B8 O] TKY
JUIst PETHCTPAIlNK U HAaNpaBJICHUs 3aBUTEJIIO MTOCPEACTBOM MMOYTOBOMH CBS3H HA OYMaXXHOM HOCHTEIE.

B cnydae OTCYTCTBHS OCHOBaHMH JUId OTKa3a B [pHEME JOKYMEHTOB, HEOOXOIHUMBIX
Ul TIPEAOCTABJIEHUS. TOCYAApCTBEHHOM YCIYIH, NpeIyCMOTPEHHBIX NYHKTOM 2.9 HacTOALEro
AaMunMcTpatHBHOrO persamenTa, cneuuanuct YOVYuPU TKY  nepexoguT K BBITOJHEHHIO
aJAMUHHUCTPAaTHBHOMH npoueaypsl, NpelycMOTPEHHOM IYHKTOM 3222 HacTOAIIEro
AZIMHHHCTPAaTHBHOTO PeETJIAMEHTa).

1.2.5. B ab3aune BropoMm nyHkra 3.2.2 AIMMHHCTPAaTHBHOTO perjiiaMeHTa CJIOBO «B ciywaex
3aMeHUTH clnoBamMu «3.2.2.2. B cny4ae».

1.2.6. B nynxte 3.2.2.1 AAMMHUCTPAaTMBHOIO perjiaMeHTa clioBa «B ciywae oTcyTCcTBHA
OCHOBaHHS U1 NPHHATHA PEILIEHHS O MPHOCTAHOBJIEHHUH PACCMOTPEHHMA 3asBJICHHUS CIELHATUCT
YOVuPHU T'KY nepexoauT K BBINONHEHHIO aAMHMHUCTPaTHBHOH IIpOUENypHI, NpedyCMOTpeHHOMN
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NydKToM 3.3 HacTosmero AIMHHHCTPAaTHBHOIO perjlaMeHTa» 3aMEHHMTh CioBaMH «B ciyuae
OTCYTCTBHSl OCHOBAHHMA /IS TNPHHATHA peLIEHUs O TPUOCTAHOBIEHWM pAcCMOTPEHHS 3asABIIEHHS
cneunanuct YOYuPU T'KVY:

- HampasJisieT 3anpoc B Ot/en nposeeHus nonepbix odcnenopanuii [KVY (zanee — OIITO I'KY)
0 HeOOXOAHMMOCTH TIPOBEACHHUS MPOBEPKH (HaKTHUECKOTO HCIOJIb30BaHUS OOBEKTA M MPEACTABICHHH
B TeYeHHE ABYX paboyux JHeH akTa npoBepkH ¢ poTodukcanuei;

- IEPEXOJUT K BBHINOIHEHHIO aJIMHHUCTPATHBHON NpOLIEAYPhl, NPeAyCMOTPEHHOM NyHKTOM 3.3
HacTOsALIero AIMHUHUCTPATHBHOTO perjiaMeHTay.

1.2.7. Nynkter 3.2.2.3.2, 324 — 3.2.6 AJMUHHUCTPaTHBHOTO pEriaMeHTa IOCjE CJIOB
«IIPHOCTAHOBJIEHHS. PACCMOTPEHUS 3asBICHUSA» B COOTBETCTBYIOLIMX IaJIeXKaX AONOJIHUTh CIOBAMH
«, OTKa3a B MpHEME 3asBJICHUs» B COOTBETCTBYIOLIMX MAJEKaX.

1.2.8. Ilynkter 3.2.2.1 —3.2.2.3,3.2.2.3.1, 3.2.2.3.2 AAMHHUCTPATUBHOTO PETJIAMEHTA CUHUTATh
COOTBETCTBEHHO MyHKTamu 3.2.2.3-3.2.2.5,3.2.2.5.1,3.2.2.5.2.

1.2.9. Jononuute nyHKTH 3.1.5, 3.4.5, 3.5.5, 3.6.5 AIMUHHUCTpaTHBHOTO perjaMeHTa ab3auem
CIEYIOUIETr0 COAEPKAHUS:

«/HbOpMHpOBaHME 3asBUTENSA O PE3yJbTaTe aJAMHUHUCTPATHBHOH IPOUEXYPHI OCYLIECTBIAETCS
crocobaMu, IpeayCMOTPEHHBIMH MMyHKTOM 1.3.2 HacTosiiero AIMHHECTPATHBHOTO perjiaMeHTay.

1.2.10. Ilyukter  3.1.6, 3.2.6, 3.3.6, 3.4.6 AIMMHUCTPATMBHOIO pETJaMeHTa M3JI0XHUTh
COOTBETCTBEHHO B CNEAYIOLIEH pPeJaKIiu:

«3.1.6. CnocoboM buKcauuu pe3yibTaTa aAMUHUCTPAaTHBHON MPOUEAYPHI ABISETCS YCTAHOBKA
COOTBETCTBYIOLIEro cTaTyca 31eKTpoHHOro Jena B MAVC 31V »;

«3.2.6. CriocoboM ¢ukcauuu pesynbrara aJMHHUCTPATHBHON NPOLEAYPHI ABJISAETCS YCTAHOBKA
COOTBETCTBYIOLIETO cTaTyca 3eKTpoHHoro aena B MAUC DIV »;

«3.3.6. Cnocobom ¢ukcanun pesynbrata aJIMUHUCTPATHBHON MpOLEAYPbl SBAAETCS yCTAHOBKA
COOTBETCTBYIOLIEro cTaTyca 3/eKTpoHHoro Jena B MAUC D3IV »;

«3.4.6. Cnocobom ¢ukcauuu pe3ynbTara aIMHHHUCTPATUBHON HpoUeAyphl SBIAETCS YCTaHOBKA
COOTBETCTRYIOLIETO cTaTyca 3ieKTpoHHoro aena B MAVC DI'Y».

1.2.11. B ab63ane nsrom nyHkTa 3.2.2 AJIMHUHUCTPATUBHOIO PeriaMeHTa ClOBa «IMYyHKTOM 2.9.1»
3aMEHHTb CTOBaMH «ITyYHKTOM 2.10.1».

1.2.12. B nynxte 3.3.1 AJIMHHHCTPaTMBHOIO perinaMeHTa cJlIoBa «IyHKTe 2.9.1» 3aMeHMTb
cnoamu «nyHkre 2.10.1».

1.2.13. A63au geeHaauatbiit nyHKTa 3.3.2 AIMHHHCTPATHUBHOTO perjlaMeHTa UCKIIOYHTh.

1.2.14.B a63aue oxuHHaauaTtoM nyHKTa 3.3.2 AJMHHUCTPAaTHMBHOIO periiaMeHTa cJoBa
«5 paboumnx AHei» 3aMEHUTh CNOBaMH «2 pabounx JHI».

1.2.15.B a0zaue TtpuHaguatoM nyHkTa 3.3.2 AIMHUHHUCTPATHBHOTO perjaMeHTa CiloBa
«26 xaNeHJapHBIX JHEH» 3aMEHHUTH CIOBAMH «5 KaJeHapHBIX JHEH».

1.2.16. B nynkte 3.4.2.1.1 AAMHHHCTPAaTUBHOIO perjiaMeHTa CJIOBa «, B OTHOLWIEHUU KOTOPOro
3aMpaiidBaeTCs COrJIacHe Ha repeaaqy B apeHay/6e3803Me3IHOe MOJIB30BAHKE,» HCKITIOYHTS.

1.2.17. B nynkre 3.4.2.1.2 AZIMUHHCTPATUBHOTO pErjlaMeHTa CJoBa «B NyHKTe 2.9.2» 3aMEHHUTH
cnoBamMu «B ImyHKTe 2.10.2».

1.2.18.B nyukre 3.4.2.1.4 AxaMuHucTpaTMBHOro perinameHTa ab6peBuarypy «YPITIY»
3aMEHHUTH CJIOBaMH «YNpaBleHHA No paboTe ¢ rocy/1apcTBEHHBIMU MPEANPUATHUAMH U YUPEXKIECHUAMHU
(nanee — YPI'TIV)».

1.2.19.B nynkre 3.4.2.1.5 AIMHMHHCTpaTHMBHOro periameHTa abbpesuarypy «O2buMPy»
3aMEHUTH CJIOBaMH «YTIpaBIeHHEM 3KOHOMHUYECKOH Oe30NacHOCTHY.

1.2.20. [Iynkt 3.6.6 AJAMMHUCTPATHBHOIO perjaMeHTa JONOJHUTHL CJIOBaMH «, a TakKKe
yCTaHOBKA COOTBETCTBYIOLUETO CTAaTyca 3eKTpoHHoro aena B MAUC DIV »,

1.2.21. Pazgen 1lI AZIMMHHCTPaTUBHOTO perjiaMeHTa JOMOJHHUTh Mmoapa3fenoM 3.7 B pelakuuu
COTJIACHO MPHJIOXKEeHHI0 Ne 2 K HACTOSLIEMY PacOPSDKEHUIO.

1.3. B pasaen IV AAMHHUCTPAaTHBHOIQ PETJIAMEHTA BHECTH CJEAYIOLIME H3MEHEHHUA:

1.3.1. Ilynkt 4.4 AJAMHHHCTPaTMBHOIO periaMeHTa JONOJHHUTL ab3aueM cleaymoolero
COJIepXKaHHA:

«Pe3ynbpTaThl IUIAHOBBIX H BHEMIAHOBBIX INPOBEPOK O(GOPMISIIOTCS B BHAE aKTa, B KOTOPOM
OTMEYAITCA BbIABICHHBIC HEIOCTATKH U JAIOTCS NPEATOKECHUS MO HX YCTPAHEHHUION.

1.3.2. Pazmen IV AIMHHHCTPAaTHBHOrNO periamMeHTa AOMOJHHTBL MYHKTOM 4.5 cleaylollero
COJICpXKaHHUS:



«4.5. OTBETCTBEHHOCTH AOJDKHOCTHBIX JML KoMuTeTa, 3a pelienus u aeiicteus (Oe3meiicTue),
NpHHHMAaeMble (OCYLLIECTBIIsIEMBIE) B XO€ NIPEJIOCTAaBIECHHS rOCYJapCTBEHHOM YCIYTH.

HomxHocTHble 1Mua KomuTeTa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATEILCTBOM
Poccuiickoit ®enepanuu.

HanpaBnenue MeXBEIOMCTBEHHBIX 3allpOCOB O INPEACTABICHHH AOKYMEHTOB M HH(oOpMaluu
JUIS OCYUIECTBJIEHHMS JEATENBHOCTH, HE CBA3AHHOH C IPEJOCTaBIIEHHEM TOCYAApPCTBEHHOM YCIyTH,
He [JOIycKaercs, a JOKHOCTHbe JiMna KoMuTeTa, HampaBuBIIME  HEODOCHOBAHHEBIE
MEXBEJOMCTBCHHBIC 3alpoChl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEILCTBOM
Poccuiickoit Penepanui.

Henpencraenenue  (HecBOEBpEMEHHOE  NPEICTAaBIECHME) OpPraHoM WM  OpraHusauueit
N0 MEXBEIOMCTBEHHOMY 3alpocy JOKYMEHTOB M MHGOpPMalMH HE MOXET SBJIATBCH OCHOBAHHEM
Ul OTKa3a B TIPEIOCTABIEHHH 3asiBHUTENIO rocyaapcTBeHHOR yciyrd. JlomkHocTHble nuua WOTDB,
He TIpeJCTaBUBINME (HECBOEBPEMEHHO  MPEACTaBHBIUME) 3anNpoOLIEHHbIE W HaXoAdlIMecs
B PaclopsHXCHHH COOTBETCTBYIOIUMX OpraHa JM0O OpraHu3alMHd JOKYMEHT HIH HH(OpMAIHIO,
noAjexar axMHHUCTPAaTHMBHOH, AHMCLUHIUIMHAPHOM HIM MHOHW OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3aKkoHozarenbeTBOM Poccuiickoit ®enepauuuny.

1.3.3. [Ilyuxt 4.5 AAMMHMCTPAaTHBHOTO pETJIAMEHTA CYUTaTh NYHKTOM 4.6 W H3J0XKHTH
B CIIEAYIOLUEH peaaKLHH:

«4.6. llonoxenus, xapakrepusyomue TtpeOoBaHMs K MOpsaaky Hu  ¢opmaM  KOHTpos
3a NpPEeJOCTABIEHHEM TOCY/IApCTBEHHOH YCIYyTd, B TOM YHCIE CO CTOPOHBI TpaXkaaH, ux oObeAHHEHUH
U OpraHu3alui.

I'paxnane, wWx  0oObeIMHEHHs M OpraHM3aUMM  BIpaBe  OCYILUECTBIATH  KOHTPOJIb
3a INpeAOCTaBICHUEM TIOCYJApCTBEHHOH YCIyrH nyTeM HamnpasileHHs B KoMUTET npeanoxeHuit,
3alpoCcOB, ajJod C YKa3aHUEM KOHKPETHBIX HapyIUEeHHH, COBEPLIEHHBIX [O/DKHOCTHBIM JIHLIOM
IPH NMPEJOCTABICHHH MOCYJapCTBEHHON YCIyTH».

1.4. Paznen V AZIMHHHCTPaTHBHOIO PErNIAMEHTA U3JIOXKHTh B PEAKIIMH COTJIACHO MPHIIOKEHHIO
Ne 3 k HacTosLIEMY pacHOPSYKEHUIO.

1.5. Ilpunoxenns Ne 6, Ne 8 Kk AIMHHHCTPAaTUBHOMY PETTIAMEHTY HCKIIOYUTS.

2. VYnpaeneHuio MHpopMaTHU3aLMKW MU aBTOMatu3auuu (manee — YHMA) B TedeHue necatu
paboumx nHeil obecneunTh pa3MellicHHE HACTOSALIECTO pacnops)eHns Ha odpuumanbHoM caiite Komurera
B UH(OPMALIMOHHO-TENEKOMMYHHKAUMOHHON ceTh «VHTEepHET».

3. OpranuzaumoHHoMy yrpaeicHUO (ganree — OY) B TeueHUe AecATH pabo4UX AHEH AOBECTH
HACTOsIIEe  paclopsyKeHHWE  JO  CBEJEHUA  CTPYKTYpHBIX  moapasaeineHudt  Komureta
u ofecredyuTh HaNpaBjeHHE HACTOSILUETO paclnopskeHus B OOWEAOCTynHble 0a3bl NpPaBOBO#H
MHpOpMaLHH.

4. KoHTpo/ib 3a BBINOJHEHHWEM HACTOSIIETO pPACIMOPSHKEHHS BO3JIOXKUTh Ha 3aMECTHUTENCH
npeacenarenss KoMurera, HenocpeICTBEHHO KOOPAMHHUPYIOIIHX M KOHTPOIUPYIOLWMX JESTEIBHOCTD
VYmpasnenus no paboTe ¢ rocylapCTBEHHBIMH MNPEANpUATHAMH U yupexiaeHuamu, OY u YHA
10 NPUHAAJICIKHOCTH BOIIPOCOB.

Ilpeacenareas Komurera JI.B.Kynaxkos




IIpunoxenue Ne 1

K pacnopsoxenuro Komurera
UMYIIECTBEHHBIX OTHOLLEHHH
Cankr-Iletepbypra

or 20.10. 2023Ne g6 -P

«l. O0ume nmosoxKeHHn

1.1. TlpeameTom peryaupoBaHHsi HAcTOSIIETO AJMMHUCTPATHBHOTO peErjlaMeHTa ABJAIOTCA
OTHOUIEHHUS, BO3HHUKAIOIUKWE MEXAy 3asBUTENAMH M KOMHTETOM HMMYLIECTBEHHBIX OTHOIICHHH
Canxr-Iletepbypra (aanee — Komurer) B chepe HMyIIECTBEHHBIX OTHOLLEHUH 1 OU3HECa.

ITonosxxenus HacCTOSLIETO AJIMUHHCTPAaTUBHOT'O perinamMeHTa PacIpOCTPaHSIOTCS
Ha OTHOIIEHHMsA, CBA3aHHBIE C T§epejadedl rocyaapcTBeHHoro umymecrsa Cankr-Iletepbypra,
SBJIAIOLIETOCS ABUXKHMBIM, B JJOBEPHTEIBHOE YIIPABIEHUE B NOPSIKE NMPEIOCTABICHUS TOCY1aPCTBEHHOM
npegepeHLHH.

1.2.  3asBuTensaMM  SBJISIOTCA:  IOPHAMYECKHE  JIMUA,  SBISIOMHAECS  KOMMEPYECKHMMU
OpraHU3alMAMM, 32 HCKITIOYEHMEM YHHTAPHBIX NPEANPUATHI', N HHANBHIYyaTbHbIE NPeANPHHUMATEH.

IlpeactaBnaTh HHTEpECH! 3aABUTENA BIPaBE JIMIla, KOTOpBIE B CHITy 3aKOHA, HHOTO MPaBOBOr0 aKTa
WIH YYPEAUTENBHOIO AOKYMEHTA HOPHAHYECKOro JIMLA YIOJHOMOYEHBI BBICTYNATh OT €ro HMEHH,
a TaKXKe JIMNA, JACHCTBYIOIIME HAa OCHOBAHUHU JIOBEPEHHOCTH, OQOPMIECHHOH B COOTBETCTBUH
¢ 3aKoHojatenbcTBOM Poccuiickoil @enepaunu. Takke NOTHOMOYMUS NPEACTABUTEN MOTYT COACPXKAThCA
B JIOTOBOpE, B TOM YHCJIE B IOTOBOPE MEX1Y NIPEACTABUTENIEM U 3adBUTENIEM, JTHOO B peLIeHUH cOOpaHusl.

1.3. Tpe6GoBanust K nopsiiKy MHGOPMHPOBAHUS O TNMOPAAKE NPEJOCTABJICHHUS TOCYAApPCTBEHHOH
YCIIYTH.

1.3.1. Tlopspox mnonydyeHus HH(POPMAUMK 3aABUTENSIMH IO BONPOCaM IPeJOCTABIICHHS
rOCYAapCTBEHHOH YCIAYTH M YCIYL, KOTOpBIE SBISAIOTCA HEOOXOAMMBIMH M 00s3aTeNbHBIMH IS
IIpeoCTaBIeHUs rOCYAapCTBEHHOM YCIIyTH:

B HH}OPMALMOHHO-TENIEKOMMYHHKAMOHHOH cetn «MHTepHeT» (nanee - ceth «HHTepHET»)
Ha ounuansHoM caiite Komurera (qoMeHHOe uMs caiita B cetu «MHTEpHET» — commim.spb.ru);

Ha IToprane «["ocynapcTBeHHbBIE n MYHHILIMTaNbHbIE yCIyTH (byHkuun)
B Canxr-Iletepbypre» (nanee — [lopran) (nomeHHoe um4 caiita B cetn «MHTepHeT» — gu.spb.ru);

Ha o¢unuuanbHoM caiite Aamunuctpauuu Cankt-Ilerepbypra (noMeHHoe wuMs  caiita
B cetn «MHTepHeT» — gov.spb.ru);

B ¢(enepanbHoil  rocymapcTBeHHoW — MHGopMmauMoHHOH  cucteme  «EmuHbBiA  mopran
rOCYAApCTBEHHBIX W MYHHUMIAIBHBIX ycnyr (pyHkuuii)» (JoOMeHHOe UMsA caiita B ceTd «MHTepHeT» -
gosuslugi.ru) (nanee — ¢penepansubli [lopran);

B mobuibHoM  npunoxenun — «locymapctBeHHble  ycayru B Cankr-Ilerepbypre»
MesxBe1OMCTBEHHOM ABTOMATH3HPOBAHHOM HHPOPMAITMOHHOU CUCTEMBI MpeaoCTaBIeHHA
B Cankr-Ilerepbypre rocyaapcTBeHHBIX M MYHHLMNAJIBHBIX YCIYT B 3J€EKTPOHHOM  BHJE
(manee — MOOWIBHOE TIpUNIOXKEHHE) — B 4YacTH HMHpopManuu o0 opraHax (opraHd3alHsx)
B pazjene «Ilone3nas uagopMmanus;

HalpaBjieHHe 3allpocoB B MHCbMEHHOM BHIe mno azapecy Komutera, Canxr-IlerepOyprckoro
rocyapcTBEHHOro KaseHHoro yupexaeHus «MmymectBo Cankr-Iletrepbypra» (manee - T'KY
«MmymectBo Cankt-Ilerepbypra»), a takxe B 31eKTpOHHOH (opMe Mo aapecaMm 3IEKTPOHHOH IOYTHI
Komurera, 'KY «MmyniectBo Cankr-IlerepOypray;

[0 CHOpaBOYHBIM TeNehoHaM CTPYKTYpHBIX noapasaencHuii Komutera, TKY «Hmymecrso
Cankr-Ilerepbypray;

Ha CTeHJaX B MeCTaX MpeJOCTaBICHHUS roCcy/1apCTBEHHOH yCIIyrH.

1.3.2. CeneHnst 0 XoAe MpepOCTaBIEHUs FOCYAApCTBEHHOM YCIIYTH 3asBHTEIH MOTYT MOJNYYHTD
CJIEAYIOLIMMHU crIocoOaMH:

IyTEM  HampaBJIeHMs  3alpocOB B  NHCBMEHHOM  BHae 1o  azapecy  Komurera,

! [MynkT | cratsu 1015 I'paxaanckoro kongekca Poccuitckois ®enepauns.
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I'KY «HUmymectso Cankr-Iletepbypra», B 3/€KTPOHHOM BHjE NO aApecy O3JIEKTPOHHON IOYTHI
Komurera, FKY «MMywectBo Cankt-IletepOypray;

1o cnpaBo4HbIM Tenedonam Komurera, FKY «Mmymectso Caukr-Iletep6ypra;

Ha Iloptane 6e3 npoxoxzaenus asTopusanuu B pasaene «IIposepka craryca sanpoca» (JoMeHHOE
uMs caiiTa B ceTH «HTepHET» - gu.spb.ru) unu nocne aBropusauuu B «JIuunom kabuHeTe»;

B MOOMIIBHOM NpHJIOXEHWH 0e3 NpOXOXJIEHHS aBTOpH3alMH B pasaerne «[IpoBepka craryca
3anpoca» WIH I0CIe aBTopu3alMd B «JIMyHOM KaOuHeTe», a TakKe IOCPENCTBOM BCIIBIBAIOLIMX
yBeOMJICHHH (TpU BbIOOpE 3asBUTENIEM COOTBETCTBYIOLIETO C1ocoOa HHPOPMHUPOBAHHU);

IOCPEACTBOM YBEJIOMJICHHH, IMOCTYIHBIUMX IO 3JIEKTPOHHOH MouTe (mpH BHIOOpE 3asBHTENEM
COOTBETCTBYIOLLETO criocoba HHPOPMHUPOBAHHS ),

NOCPEACTBOM  yBeAOMIEHHH, mnocrynuBmmx nmo CMC  (npm  BeiGope  3asBHTENEM
COOTBETCTBYIOLIETO CIO0c00a HHPOPMUPOBAHH);

NOCPEACTBOM YBEJIOMIICHHH, IOCTYNTMBLIMX 4epe3 COIMAlIbHBIE CeTH (IpH BHIOOpE 3asBHTEIEM
COOTBETCTBYIOLIETO crioco6a uHGOpMUPOBaHUS )».

1.3.3. Tlopanok, ¢opma, MecTo pasMellleHHst U cnocoObl TIOYYEHUs CIPaBOYHOW HHPOpMALMH,
B TOM YMC/IE Ha CTEHJaX B MECTAaX NPEJOCTaBJIEHUs TOCYJapCTBEHHOH YCIYrH H yCIyr, KOTOpHIE
ABJIAIOTCA HEOOXOAMMBIMH U 0053aTeIbHBIMU IS IPEJOCTABIEHHS TOCY1apCTBEHHON YCyTH.

CnpaBoynas nHpopMauus (MecTo HaxoxaeHue u rpadpuk padotel Komurera, FKY «HMmymiecTtso
Cankr-IletepOypra», npeaocTaBIsIOIIErO FOCYJAPCTBEHHYIO YCIYTY, €ro CTPYKTYPHBIX MOJpa3AeneHui,
NPEeJOCTABSAIOIIHNX TOCYIapCTBEHHYIO YCIYry, CpaBouYHble TenedoHbl, aapeca odhUUHAIBHOrO caiira)
pasmelneda Ha oduunanbHoM caiite Komurera (nomeHHoe uMms caiita B cetn «MHTepHETY —
commim.spb.ru), [Toptane (tomeHHOE HMA caiiTa B ceTH «MHTepHeT» — gu.spb.ru).

I1. CranzapT npeaocraB/jeHHa rocyAapcTBEHHOM YCIyrd

2.1. HaumeHoBaHME TrOCYAapCTBEHHOH yciyru: 3akmodath oT umeHn Caukr-IlerepOypra
JOFOBOpHI O Mepejade rocyiaapcTBeHHoro umyinectsa Cankr-Ilerepbypra, SBIsSiONIErocs ABMXWUMBIM,
B IOBEPHTENILHOE yIIpaBJICHUE.

KpaTkoe HammeHOBaHME TOCyAapCTBEHHOH ycnyru: 3akmodath oT umeHu Caukrt-IletepGypra
JOTOBOPBI IOBEPHTEIBHOIO YIIPABIEHNUS B OTHOIIEHHH UMYILUECTBA, SABISIOMIErOCT ABHKHUMBIM.

2.2. TocynapctBeHHas ycnyra npegocrasisercs KoMuTeToM.

Opranbl ¥ OpraHu3alyy, y4acTBYIOIIHE B IIPEAOCTABIEHHH YCIYTH:

2.2.1. TKY «Mmymecteo Canxr-IletepOypray;

2.2.2. ®epepanbHasg Haorosas ciyxba (naree — @HC);

2.2.3. VYmupapnenue DepepanbHOH aHTHMOHONONBHOH cmyxOel 1o  Caunkr-TletepGypry
(nanee — YOAC).

HomxHocTHeM nuniaM KoMuTeTa 3anpelieHo TpeGoBaThk OT 3aABUTENA OCYIIECTBIEHUS AeMCTRUIH,
B TOM YHCJI€ COINIACOBAHHH, HEOOXOAMMEBIX OIS NMOMYYEHHs FOCYAApCTBEHHOH YCIYIH M CBS3aHHBIX
¢ obpalleHHeM B HHBIE TOCYAApPCTBEHHBIE OPTaHbl U OPraHU3ailiy, 3a UCKIIOUEHHEM NOJyYEHHS YCIYT,
BKIIIOYEHHBIX B IIEPEYEHbL YCIYI, KOTOphIE SBISIOTCS HEOOXOAMMBIMH M 00S3aTeNLHBIMH
JUlsl IPEJOCTABIEHHS FOCY AAPCTBEHHBIX YCIIYT, YTBepKACHHBIN [IpaButenscrBom Cankt-IleTepOypra.

2.3. PesynbTaToM NpeAocTaBleHNs rOCY/IapCTBEHHON YCIYTH ABJIAIOTCS:

IpUHATHE peleHus 0 nepenaye JBHXHMOTO HMYUIECTBA, Haxoaserocs
B rocyzapcTeeHHo# cobcTBeHHOCTH Cankr-IletepOypra (ganee — O6beKT), B JOBEPHTEIHHOE YIIPABICHHE
B IIOPsJKE NIpeOCTaBNEHUS NOCYIapCTBEHHOH npedepeHmy;

OpHHATHE pelleHHs 00 oTkasze B npenoctaBieHud OObexTa B JOBEPUTENBLHOE YIPABICHHE
B IIOPs/IKE NPEOCTABIECHUA rOCYAApCTBEHHOM NpedepeHumu.

®opMa pesyiipTaTa IpeIOCTaBIEHUS TOCYAAPCTBEHHOH YCIIyTH:

NPOEKT JIOTOBOPA JOBEPUTENLHOIO yINpaBleHUs 1o ¢opMe corjacHo mnpujioxennto Ne 3
K HacTosuieMy AJIMHHHCTPAaTHBHOMY perjiaMeHTy Ha OyMa)KHOM HOCHTEJIE;

yBeJoMJIeHHE 00 OTKasze B 3aKIIOYEHUH JOrOBOpa JOBEPUTENBHOrO yNpaBieHHs Mo ¢opme
cornacHo npuioxeHuio Ne 4 k HacTosnIeMy AJMUHUCTPATHBHOMY PErTIAMEHTY.

IIpenycMoTpeHBl  CHEAyIOIUME  CIOCOOBI  IOJIyY4EHMs — pe3ylbTIaTa  [PeAOCTaBIICHHS
rocy1apCTBEHHOH YCIYTH:

110 10YTe;

B 3JIEKTPOHHOH ¢opme nocpeactBoM [loprana (B 4acTH yBenoMIIeHHS 00 OTKA3€¢ B 3aKIIOUEHHH



JOroBOpa JOBEPUTENBLHOIO YIIPABJICHHUS).

['ocynapcteennas uHpopmannonnas cucreMa Canxr-Ilerepbypra u  (unn) dexepaibnas
roCy/lapcTBEHHAd MH(OPMAaLHOHHAs CHCTEMA, B KOTOPOH YYMTHIBAETCS DPE3YNbTAT IPEAOCTABICHHA
rOCyAapCTBEHHOH YCIYTH, OTCYTCTBYET.

2.4. Cpok npeaocTaBlleHUs TOCYAapCTBEHHOH YCIYTH.

2.4.1. MakcuManbHblii CPOK PacCMOTPEHMS 3asBICHHUA U NPUHATHS pelleHus - 37 KaJeHJapHbIX
auel (6e3 ydeTa cpoKa IPHOCTAHOB/IEHHS TIPEJOCTABIEHHS TOCYIaPCTBEHHOM yeyru ).

2.4.2. MaxcumanbpHbI CPOK TPHOCTAHOBIIEHHS IIPEJOCTABICHUS TOCYNAapCTBEHHOW YCIyru —
He 6onee 90 KaJleHNAPHBIX JHEH.

2.5. HopMaTHBHbIe IIpaBOBbIE aKTBhI, PErYIHPYIOLINE IIPEAOCTABIEHHE IOCYIAPCTBEHHON YCIYIH.

IlepeyeHr HOpPMATHBHBIX IPaBOBBIX AaKTOB pa3MellleH Ha oduuuanbHoM caiite Komutera
(nomeHHOe MM caliTa B ceTH «MHTepHEeT» - commim.spb.ru/Web/Documents/), ua [Toptane (moMmenHoe
uMs caiiTa B ceTH «MIHTepHeT» — gu.spb.ru) B pazjene onucaHus rocyAapcTBEHHOM yCIyru.

2.6. HcyepnblBaroumii  nepeyeHb  JOKYMEHTOB,  HEOOXOAMMBIX B COOTBETCTBHH
C HOPMaTHBHBIMHM [IPaBOBBIMM aKTaMH Ui TPEOCTABICHHS TOCYAAPCTBEHHOM YCIyry, MOIJEkKaIUX
NpeACTaBICHHUIO 3asiBUTENEM:

2.6.1. 3asBirenne o npenocraBleHMH OOBEKTOB B JOBEPUTENBHOE YIPABICHHE B MOPS/KE
NPEAOCTABIEHHS IrOCy1apCTBEHHOH npedepeHnH 1o GopMe cornacHo npunoxeruro Ne 2 x HacTosmemy
AZIMHHUCTPAaTUBHOMY PETrJIaMEHTY;

2.6.2. Konmsa [OOKYMEHTa, YAOCTOBEPSIOWIEr0 JIMYHOCTh JHLA, IOJMUCABIIErO 3asABJICHHE
(3asBUTENs MO0 NPEACTABUTENS 3asIBUTENS, €CJIU € 3as8BJIEHUEM oOpaliaeTcs NpeAcTaBUTE b 3asBUTENS ),
3aBEepCHHAA 3asdBUTENIEM: MacnopT rpaxiaaHuHa Poccuiickoil Penepauuu, BpEMEHHOE YIOCTOBEPEHUE
JMUYHOCTH rpaxzaaHuHa Poccuiicko  ®eaepauuu, AOKYMEHTHI, YAOCTOBEPAIOIIHE NHYHOCTD
WHOCTPAHHOTO IpaX(IaHWHA, THIa 0e3 rpakJaHCTBa, BKIOYAs BHJ HA JKUTEJIBCTBO M YIOCTOBEPEHHE
OexeHa M MHble JOKYMEHTBI, YAOCTOBEpSIOLIME JHUYHOCTb, B COOTBETCTBUH C JCHCTBYIOILMM
3aKOHO/AATELCTBOM);

2.6.3. B ciayyae oOpamieHusi IPEACTABUTENS 3aBUTENS JOMOIHUTENBHO MPeIbABISETCS KOIMHS
AOKYMEHTa, MOATBEP)KAAOLlas [TOJHOMOUYUS TpEeACTaBUTENs 3asBUTENs, 3aBEPEHHas 3asiBHTEJIEM
(1OBEpPEHHOCTH, AOTOBOP, COACPKALIMIA OJTHOMOYMS NIPEACTABUTENA, JOKYMEHT, COAepXKalluui yKazaHue
3aKoHa JIMOO aKTa YIOJHOMOYEHHOr0 Ha TO TIOCYJApCTBEHHOIO OpraHa WIH OpraHa MECTHOIO
caMoynpaBleHus );

2.6.4. [lepeyeHp BUIOB JEATENBHOCTH, OCYUIECTBISEMBIX H(HIIH) OCYLIECTRIABLIMXCSA 3asABUTEIEM
B TEYEHHE ABYX JIET, IPEAIIECTBYIOUIMX JlaTe N0auy 3asBJleHus, TM00 B T€YeHHE CPOKA OCYIIECTBICHUS
JeATeIbHOCTH, €CJIH OH COCTaBJISET MEHEE YEM JIBa IoJa, a TAK)KEe KOMUH JOKYMEHTOB, [IOATBEPKIAIOLIHX
(WIH) [OATBEPXAABUIMX IIPaBO HAa  OCYUIECTBJICHHE  YKa3aHHBIX  BHAOB  JCATEIBHOCTH,
€CJIM B COOTBETCTBHH C 3aKOHoAaTenbcTBOM Poccuiickoit Mexepauiuy Ui X OCyLIECTBIEHHS TPeOYIOTCS
1(unu) TpeGOBANHCH CIIEHATBLHBIE pa3pellEHHS;

2.6.5. CnpaBka O HaUMEHOBAaHMM BHJOB TOBapoB, o0ObeMEe TOBApOB, [POU3BEJCHHBIX
1(MIM) pealu30BaHHBIX 3agBUTEJIEM B TEYEHHE JABYX JIET, NMPEIIUECTBYIOLIUX AaTe MOJA4H 3asABJICHHA,
nubo B Te4eHHE CpoKa OCYMIECTBIIEHHS JEATENBHOCTH, €CIM OH COCTAaBISET MEHee 4YeM J[Ba roja,
€ YKa3aHHeM KOJIOB BHJIOB NPOAYKLHH;

2.6.6. byxrantepckuii OanaHc 3agBUTENS MO COCTOSHHIO Ha [IOCJIEOHIOK OTYETHYIO Jarty,
NpeAIECTRYIONLYIO JIaTe [10/Ia4M 3asABJIEHUS, B cllydae OTCYTCTBHS yKa3zaHHOro Oyxrantepckoro 6anaHca
B [OCYIapCTBeHHOM uWH(OpMaLMOHHOM pecypce Oyxranrepckoit ((puHAHCOBOH) OTYETHOCTH,
npeaycMoTpeHHoM  ctatbeit 18  DegepansHoro  3akoHa ot 06.12.2011 Ne  402-03
«O OyxranrepckoM ydeTe» (Aanee — rocyAapcTBEHHBIH HH(OPMAIMOHHBIA pecypc OyXrajaTepckoi
(¢unancopoii) OTYETHOCTH), mbo ecnu 3a9BUTENb HE OpeacTaBisieT
B HAJIOrOBBIE OpraHbl Oyxrantepckuil 6anaHc, HHas MpelycMOTpeHHas 3aKOHOJATENLCTBOM Poccuiickoit
®denepaunn o0 Haorax U cOopax AoKyMeHTauust (KOonusi ¢ OTMETKo#H opraHoB PeaepanbHOR HANOroBOH
Cy%6bl 0 IPUHATHH);

2 B cniyuae Henonyyenus oteeta v3 YDAC cpok NpeaoCTaBIeHHs FOCYapCTBEHHON YCIIyrH IPUOCTaHABNHBAETCA.

3 B cooteeTcTBMM ¢ nyHkToM 4 uacth 1 crateu 20 depepansuoro 3akowa orT 26.07.2006 Ne 135-03
«O 3amuTe KOHKypeHUuH» (nanee — deaepansHblii 3axod Ne 135-03) B cnywae, ecnu 3asBUTENb MPEACTABAAET FOAOBYIO
O6yxrantepckyio (PHMHAHCOBYIO) OTYETHOCTH B LERSX (OPMHPOBAHHA TOCYAAPCTBEHHOr0 WHGOPMALMOHHOIO pecypca
Oyxranrepckoit ((puHaHCOBOM) OTYETHOCTH, aHTMMOHOMNOMNbHBIA OpraH nonyuyaeT OyxranTepckuii GajaHC XO3AMCTBYIOLIETO
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2.6.7. Ilepeyens yun, BXOOSLUMX B OJHY IPYNIY JIUI C 3aABHTENEM, ¢ YKa3aHHEM OCHOBaHHUM
A BXOXKACHMA TaKMX JIMU B 3Ty rpynmy no dopme, ycraHoBieHHo#t npukazoM ®AC Poccuu
ot 20.11.2006 Ne 293 «OO6 yTtBep)aeHuH (GOpMBI NMpeACTABICHHSA IEPEYHsS JIML, BXOJSALIMX B OOHY
rpynny IMu» (IOKyMEHT NpPEACTaBisgeTcd Ha 6yMakKHOM HOCHTENIE U Ha 3eKTPOHHOM HOCHTENE OJHHM
daitnom B dopmare 3nekTpoHHOM TabIHIIED).

2.6.8. [Ins ropuAHUECKUX JIHIL:

2.6.8.1. HorapuansHO 3aBEPEHHBIE KOMHH YYPEAMUTENBHBIX NOKYMEHTOB FOPHAMYECKOrO IHMIIA
CO BCEMH 3aPETHCTPHPOBAHHBIMH W3MEHEHHUAMH U IOTIOIHEHHAMHU?,;

2.6.8.2. Konus 10KyMeHTa, NOATBEPXKIAIOLIETO OJHOMOYMS JINLA HA OCYIIECTBIIEHUE JEHCTBHI
OT MMEHH 3aiBUTENIA - IOPUAMYECKOTO JIHLa €3 JOBEPEHHOCTH (3aBEpEHHAS FOPUAUYCCKUM JIHIIOM KOIUS
pelleHHs O HA3HAYECHMH WM K30paHHH Ha JOKHOCTh, B COOTBETCTBHH C KOTOPHIM (DH3UYECKOE JIUIO
o0nafaeT npaBoM JEHCTBOBATh OT MMEHM 3asiBHTENA 6e3 JOBEpEeHHOCTH), MHOO Hamiexamum o0Gpa3oM
odopMiieHHas ROBEPEHHOCTh Ha OCYWIECTBIECHHE JCHCTBHH OT HMeHM 3asBUTENd (OpHIHMHAN
WY 3aBEPEHHAS IOPHINYECKUM JIHLOM KOIMHs), THO0 AOroBop.

Cornacue Ha 06pabOTKy IEepCOHANBHBIX JAHHBIX 3asBUTENs (NPEACTABUTENA), OOpATHBIIErOCs
3a TpefOCTaBJICHHEM TOCYAApCTBEHHBIX YCIYT, B COOTBETCTBHH C NYHKTOM 4 uactH 1 crtateu 6
®eaepanpHoro 3akona ot 27.07.2006 Ne 152-03 «O mepcoHaNbHBIX AAHHBIX» U 4acThlO 4 CTAaTbU 7
®enepanbhoro 3akona ot 27.07.2010 Ne 210-03 «O6 opraHu3auuu NpeAOCTaBICHHS IOCYIapCTBEHHBIX
H MyHHUMNANIbHBIX yenyr» (nanee — @enepanbublii 3akoH Ne 210-03) ne tpebyeTtcs.

B nmpeactaBiasdeMBIX JOKYMEHTaX He JIOIYCKAIOTCS HEYAOCTOBEPEHHbIE  HMCIPaBICHHA,
TIOBPEX/ICHHUS,, HEYUTAEMBIE YacTH TEKCTa JIMOO HeyuTaeMble OTTUCKM INTAMIIOB W IleyaTed, Hanuyue
KOTOPBIX HE MO3BOJIAET OXHO3HAYHO TOJIKOBATh MX COJIEPIKAHKE,

2.7. WcyepnbiBatoluMii NiepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBEIMH
MpaBOBBIMM  aKTaMH AN IPEJOCTABICHUR TOCYJAapCTBEHHOM  YCIyr#W, KOTOpbIE HAXOJATCH
B PacropsHK€HMH TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABIEHHS M HHBIX OPraHoB,
y4acTBYIOIINX B IPEJOCTABJICHUHN FOCYJapCTBEHHBIX YCIIYT, U KOTOPBIE 3a BUTEb BIIPaBe MPEACTABUTE.

27.1. B cunyyae npenocraBieHus OOBbEeKTa B JOBEpUTENbHOE YIPABICHHE B MOPSIKE
rocyJapcTBeHHO# NpedepeHLMH 6e3 yyacTHst 3asBUTENS 3aNpalIuBalOTCA CIIEAYIOIHE JOKYMEHTHL:

B ®HC -

A FOPUAMYECKUX JIMIL BBINMHMCKA W3 EJHHOro rocylapcTBEHHOro peecTpa IOpPUAMYECKHX JIMI]
(nanee — EI'PHOJI);

JUIA MHIMBHAYAIbHBIX [peANpHHUMATENCH: BbIMMCKa W3 EAMHOro rocyaapcTBeHHOro peectpa
MHAUBHAYaNbHBIX NIpeAnpuHuMareneii (nanee — EI'PUIT).

Henpencrapnenue  3asBUTENEM  yKa3aHHBIX  JIOKYMEHTOB HE  SBJIAETCHd  OCHOBAaHHEM
JUls OTKa3a 3asBUTEIIO B NIPEJOCTABICHUH FOCYJAPCTBEHHON YCIIYTH.

2.8. omxHocTHBIM uniaM KomuTtera 3anpelieHo TpeboBaTh OT 3assBUTENA:

NpeACTaBICHHA MOKYMEHTOB M HHGOPMAlLMM HIM OCYINECTBICHHMS ACHCTBHUI, NpeACTaBICHHE
HIM  OCYWIECTBIEHHE KOTOPBIX HE MNPEIdyCMOTPEHO HOPMATHMBHEIMH  NpPaBOBHIMH  aKTaMH,
PEryJHpYIOIIMMH OTHOLIEHHS, BO3HUKAIOLIME B CBSA3H € NIPEIOCTABICHUEM IrOCYapCTBEHHOM YCIYTH;

NpPEJICTABIEHUS] IOKYMEHTOB M HH(QOpMallUM, KOTOphlE B COOTBETCTBHH C HOPMATHBHEIMH
npasospiMM  aktamMu Poccwmiickoli  ®epepannd, HOPMAaTHBHBIMH NpaBOBBIMH aKTaMH CYOBEKTOB
Poccniickoit Penepauud ¥ MYHMUMNAIbHBIMM IIPABOBBIMH aKTaMH HaxoAATCs B PaCHOPSKCHHH
rocy/JapCTBEHHBIX OpPraHOB, NPEJOCTABJIAIOMUX TOCYAAPCTBEHHYIO YCIYTY, HHBIX TOCYAApCTBEHHEIX
OprasoB, OPraHOB MECTHOTO CaMOYIPABJICHUS M (MJIH) MOJBEIOMCTBEHHBIX FOCYAAPCTBEHHBIM OpraHam
M OpraHaM MeCTHOI'O CaMOYNpPABJIEHHS OpraHM3alui, y4YacTBYWOIIMX B  [PEIOCTABICHHH
rocyJapcTBEHHBIX WM MYHHLIMIAIBHBIX YCIYT, 3@ UCKIIOYEHHEM IOKYMEHTOB, YKA3aHHBIX B 4acTH 6
crated 7 ®egepansHoro 3akoHa Ne 210-03;

NPEACTABIEHUS JAOKYMEHTOB U UH(OPMAIMH, OTCYTCTBHE MU (MJIH) HEJOCTOBEPHOCTH KOTOPBIX
HE YKa3blBANHCh IMpPHU TMEPBOHAYATBHOM  OTKa3e B INpUeMe  JOKYMEHTOB, HEOOXOJUMBIX
U11 TpeROCTaBIEHUS TOCYJApCTBEHHON yCIyrd, MO0 B NPEAOCTABICHHH [OCYJAPCTBEHHON YCIIYIH,

3a HCKJIIOUEHHEM CIIy4aeB, MpPENYCMOTPEHHBIX B MyHKTe 4 vacTH 1 cratenm 7 DeaepaNbHOro 3akoHa
Ne 210-@3.

cybBbeKTa 13 3TOT0 rocy1apCTBEHHOrO HHPOPMALHOKHOTO PECYPCa € UCTIONL30OBAHHEM eIMHOM CHCTEMbl MEXKBEAOMCTBEHHOTO
3NIEKTPOHROr0 B3aUMOAEHCTBHA.
4 B cooTseTcTBHHU € MyHKTOM | cTaThu 20 ®enepansHoro 3akoxa Ne 135-D3,



2.9. McyepneiBarollvii nepevyeHs OCHOBAHMH IS OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX
JUTA [IpeloCcTaBleHUs TOCYIapCTBEHHOMN YCIYyTH:

B 3adBJICHUM HE yKa3aHbl HAVMEHOBAaHHME  3asiBUTENS, HANPABUBIUETO  3asBJICHHE,
Y NIOYTOBBIH aJipec, 0 KOTOPOMY JOMKEH OBbITh HallpaBileH OTBET;

B 3aSBJIEHHH COJIEPKATCA HEUEH3ypHBlE JTNOO OCKOPOWTENbHbIE BBIPAKEHHS, YIPO3bl JKM3HH,
3JOPOBBIO U HMYILECTBY JOJDKHOCTHOTO JIMLIA, @ TAK)KE YJIEHOB €r0 CEMbH,

TEKCT 3asBJICHHS HE [IOJAETCsA NPOYTEHHUIO;

NpPEJACTABIEHBl HE BCE JOKYMEHTBI, YKa3aHHBIE B MyHKTEe 2.6 HacTosllero AJMHHHCTPATHBHOIO
periaMeHTa.

2.10. MHcuepnblBalomMd nepedeHb OCHOBAHUH ANA  TNIPHOCTAHOBJICHHS MJIH  OTKasa
B IIPEJOCTABJIEHHHU I'OCY/IAPCTBEHHON YCIIYTH.

2.10.1. HcuepnelBaloluMii IepeyeHb OCHOBaHHE JJIS TPUOCTAHOBJICHUA MNPEIOCTABIEHHUS
roCyIapCTBEHHOH YCIIYTH:

HalIM4ue HanpaBleHHOro 3assieHuss B YOAC o pjaye corsnacus Ha INpeaocTaBieHHe
rocyzapcTBeHHolt mnpedepeHuny B GopMe NpeROCTaBleHHs YKa3aHHOro B 3asBieHUH OObekTa
B IOBEPUTENIHLHOE YIIPABJIEHUE 110 PAHEE NTOCTYITUBIIEMY 3asABICHHIO.

PaccMoTpeHuMe — 3asBieHMst  NpPUOCTaHaB/MBaeTcs A0  MOMeHTa  npuHatus  YOAC
COOTBETCTBYIOLIErO PEICHUS Ha CPOK He 6onee 90 KaneHaapHbIX AHei .

2.10.2. UcyepneiBalomui nepe4yeHb OCHOBAHUI IS OTKa3a B NPEAOCTaBIEHUM I'OCYIapCTBEHHOM
YCIIYTH:

2.10.2.1. 3asBuTeNb HE COOTBETCTBYET TpeOOBaHHAM 3aKOHOAaTeNbCTBa Poccuiickoi Penepaunn
u Cankr-lleTepOypra, npeabsBAsSeMbIM K JMly, KOTOPOMY MOXeET OBITb IperocTasieHa
rocy/lapcTBEHHAA yCIIyra;

2.10.2.2. IlpaBoBbiMH akTamu Poccuitckolt ®enepauun uau Cankrt-Ilerepbypra ycraHoBneHbl
OIpaHHYEHHS Ha PACTIOPSHKEHHE JAHHBIM HMYIIECTBOM;

2.10.2.3. [Ipunsatue pewenrus o6 oTKase B 3aKJIIOYEHHH [OTOBOPA B CBS3U C NPUHATHEM pPELICHHA
00 UHOM crnocobe pacrnopsKeHHsI UMYLLIECTBOM;

2.10.2.4. Otkaz YOAC B npeaocTaBieHHMH rocy/1IapcTBEHHON NpedepeHIInH;

2.10.2.5. Pewrenue cyna, BCTynuBlIee B 3aKOHHYIO CHIy, [IpelyCMaTpHBalollee WHOH MOPSI0K
pacnopseHUs JaHHBIM HMYILECTBOM;

2.10.2.6. Umy1ecTBO HAXOAUTCA B 3aKOHHOM I10JIb30BAHAM HHOTO JIHI1IA;

2.10.2.7. OrtcyrctBue B Ka3He CaHkrt-lletepOypra OOBEKTOB, OTBEHAIOLIMX KPHUTEPHAM,
YKa3aHHbBIM B 3asBICHHH;

2.10.2.8. Hannuue undopMauuu o 3asiBUTENC B NYOIMUHOM peecTpe JOJDKHHKOB, BEJICHHE
KOTOpPOTO  OCYLUECTBJISETCS B  IIOpPsAKe, YCTAHOBJIEHHOM [oOcTaHOBIeHHeM [lpaBuTenscTBa
Canxr-IleTepbypra ot 28.06.2021 Ne 426 «O6 yrsepxaenun Ilopsiaka BeneHust nyOaMyHOro peectpa
JOJKHUKOBY, Ha AaTy MO0Ja4yd 3asiBJICHHUS;

2.10.2.9. Hamuue pemenus YPAC o jgade corznacusi Ha NpeoCTaBI€HHE TOCyJapCTBEHHOM
npedepeHudd B ¢opMe TNpeJOCTaBJeHUs YKa3aHHOTO B 3afABJ€HHH JIBUKHUMOTO HMMYINECTBA
B IOBEPUTENbHOE YIIPABJICHHE 10 paHEE NOCTYITHBIIEMY 3asBIICHUIO.

2.11. Ilepeyenr ycmyr, KOTOpBIE SBISAIOTCA  HEOOXOAUMBIMM W 00s3aTeTLHBIMH
11 IpeJOCTaBICHHS rOCYAapCTBEHHOM YCIyTH.

Yenyru, xotopble SBIAIOTCS HEOOXOAMMBIMM M 00s3aTeNbHBIMM VIS NIPEJOCTABJICHUSA
rocyJapcTBEHHOR yCAyrd, OTCYTCTBYIOT.

2.12. T'ocynapcTBeHHas MOIIMHA WM HHAS MIaTa 32 NpeAOCTaBICHHE TOCYAapCTBEHHOM YCIyTrH

> B cooTBeTcTBHM ¢ uacThio 2 crathi 20 DenepanbHoro 3akona Ne 135-®3 VDAC paccMaTpuBaeT MOJaHHbIE
3afABJIEHHE O Ja4e COTIacHsA Ha NpeloCTaB/eHUe rocyAapCTBEHHOH npedepeHUHH, IO0KyMEHTHI B MPHHHMAET PElLeHHe B CPOK,
He NPEeBLIAIOILHI OHOTO MECALA C JaThl NOJYUEHHUS TAKKX 3asBICHUS W NOKYMEHTOB.

VOAC no pesynbraTaM pacCMOTPEHHS BIpaBe MNMpPHUHATL pPelleHHe © NPOLIEHMH CPOKa PacCMOTPEHHA 3TOro
3afBNEHHUA, €CNH B XoJe ero paccMoTpeHna Y®MAC mpuaet K BHIBOAAM O TOM, YTO MpefocTaBleHHe Takod mpedepeHUUN
MOXET MPHBECTH K YCTPAHEHMIO WM HENOMyLICHHIO KOHKYPEHLUHMH, n#b0 o TOM, 4TO Takas npedepeHLHs, BO3MOXKHO,
He COOTBETCTBYeT LENAM, YyKalaHHbM B 4actTH | cratbu 19  @epepanbHoro 3akoHa Ne  135-03,
¥ HeoOXOAMMO MOMYYHTh AOMONHHTENBHYKO HWH(POPMAalUMIO AN NPHHATHA pelleHHs, MpeayCMOTpPeHHOro myHktamu 1, 3
unu 4 yactn 3 ctatey 20 denepansuoro 3akona Ne 135-d3. [lo ykazaHHOMY peLIEHHIO CPOK PacCMOTPERHA 3TOTO 3aABIEHMA
MOXeT ObITb TPOAJIEH He BoJsiee YeM Ha /1Ba MecsLa.



HE B3MMAETCH.

2.13. Tlopsmok, pazMep H OCHOBaHHA B3WMaHHs IUIATHI 32 IPEJOCTABICHHE YCIYT, HEOOXOIMMBIX
U 00A3aTeNIbHBIX IS NPEeJOCTaBIEHUS TOCyJapCTBEHHOMH YCIyrH, BKIO4Yas HHPOPMALUIO 0 METOJUKAX
pacueTa pa3mepa TaKoii IaaThl.

Ilnara 3a mpegocTaBieHHe rOCYAAPCTBEHHOMN YCIYTH HE B3UMAETCSI.

2.14.  MakcumanbHblif  CpPOK  OXHAAHMS B OuYepelM  IpH  [oJaye  3ampoca
0  TIPeJOCTAaBIEHMHM  FOCYAApCTBEHHOH  yclIyrM,  YCIYIM  OpraHu3aldd,  y4acTBYHOLuei
B MPeOCTaBJICHHH IOCYapCTBEHHOM YCIYTH, M NpH IMOJIlyYEeHHH pe3yibraTta MPedoCTaBIeHHS YCIYTH —
OTCYTCTBYET.

2.15. Cpok M NOpsAAOK PEruCTpaliik 3anpoca 3asBUTENS O INMPEAOCTABIEHUH TOCYJapCTBEHHOM
YCJIyTH, YCIYTH OpraHu3alMHy, y4acTBYIOLIEH B NPeJOCTABIEHUH TOCYAaPCTBEHHOH YCIYTH, B TOM UYHCie
B 3JICKTPOHHOH ¢opMme.

[1pu noctynnenun 3aspnenust B Komurer niuu 'KY «MMmymectBo Cankr-Ilerepbypra» 3asaBienue
PETHCTpUpYETCsT B TeueHHE Tpex KajleHJapHeIX JHell crnenmammctoM OTaena AenonpoU3BOJACTBA
opranuszaunonHoro ympasineHus ['KY «MmymectBo Caukrt-lIlerepdbypran (manee — OJ T'KY)
wi OpraHu3alMoHHBIM ynpaBineHueM (aatee — OY) B MeXBeJOMCTBEHHOH aBTOMATH3MPOBaHHOM
uHpopMalMoHHOH cucTeme npeaoctasieHus B Cankr-IlerepOypre rocy1apcTBEHHBIX M MYHHLUIIATBHBIX
ycayr B aieKTpoHHOM BHIE (Aanee — MAUC DI'Y) ¢ npucBoeHHEM perucTpalluOHHOTO HOMEpA.

2.16. TpeGoBaHus K TOMELIEHHUSM, B KOTOPBIX IIPEAOCTABIAETCA FOCYAAPCTBEHHAA YCIyra, K 3al1y
0XMOAHUA, MecTaM JJA 3aMOJHECHUA 3alpocoB O MpeJOCTaBJEHHH TIOCYJAapCTBEHHOH YCIYTH,
HHPOPMALMOHHBIM CTeHJaM ¢ 0o0pa3suamMu HX 3alOJHEHHS W IepeyHeM JOKYMEHTOB, HeoOXOIMMEIX
JUIS TIPEOCTABJIECHUS KaX/JOH TOCyJapCTBEHHOH YCIyrH, pa3MEIEHHI0O K OGOPMIICHHIO BH3yalbHOH,
TEKCTOBOH M MYIbTHUMEIMHHOH HHGOPMaUMM O MOPAAKE MPENOCTaBIEHHS TAaKHX YCIYTr, B TOM YHCIE
K ofecnieyeHMIO JOCTYNHOCTH JUIi  HMHBAIMIOB  YKa3aHHBIX OOBEKTOB B  COOTBETCTBHMH
¢ 3aKoHoaTenscTBOM Poccuiickoii ®eaepanuu o couMaibHOR 3alMTE MHBATH/IOB.

2.16.1. Ilomewenus KomureTra ROKHBI MMETh IUIOWIAIAM, [PEAYCMOTPEHHBIE CAaHHTAPHBIMHU
HOpMaMu U TpeGoBaHUSAMH K pabouuM (oduCHBIM) HOMELIEHUsSM, rae o0opyaoBaHbl pabouue MecTa
C HUCINONB30BAHMEM MEPCOHATBHBIX KOMITBIOTCPOB M KONHPOBAJIBHON TEXHHKH, M MecTa JUIS [pHeMa
MOCETUTENEH, a TakXke AODKHBI OBITH OOOpPYAOBaHBI CTYJBAMH M CTOJAMH, CTEHAAMM, Ha KOTOPBIX
aoypkHa OBITH pazMemeHa uHgopmauus, yka3aHHas B nmyHkTe 1.3.3 Hactosuiero AIJMHHHCTPaTHBHOTO
perjaMeHTa, IO/KHBI HMETh TNHCYHE NPUHAANCKHOCTH (ONaHKM 3anpocoB, aBTOPY4YKH, Oymary)
N 3aNOJIHEHHS 3an0poca O IPEeJOCTaBIEHUMM TOCYJApCTBEHHOH YCIYIH M MPOH3BOACTBY
BCIIOMOTATENBHBIX 3alMCEH (aMTOK, [IOSCHEHMI).

2.16.2. Bxon B 3ganue KoMuTera, B KOTOpPOM INpeAOCTaBISAIOTCS TOCYJAPCTBEHHBIE YCIIYTH
(nanee — 3manue), qomkeH ObITH 000pynOBaH MHGOpManHOHHOH Tabauuko# (BBIBECKOI), coaepxariei
HHOOPMALMIO O HaWMEHOBaHHM M pexume paborl Komurtera, yuacTByromero B IpeAoCTaBjICHHH
rocyJapcTBEHHOH YCIYFH, a TakxkKe TaKTHIBHOM cxeMoH (Tabmuukoil), ayOnupymowefi AaHHYIO
HHPOPMALIHIO.

Jns nun ¢ HapylleHUeM (yHKUMH 3peHHs BXOX B 3A4aHHe 0003Ha4aeTcs ¢ HOMOLIBIO U3MEHEHHS
¢$axkTypbl HA3¢MHOTO MOKPBITHA.

JomxHoctHele muua KoMutera, yuyacTBylollde B NpPeJOCTABIEHHH TOCYJApCTBEHHOH YCIIYTH,
OCYILECTBIAIOT, IpH HEOOXOAMMOCTH, MOMOLUL HHBAIWIAM W UHBIM MalOMOOMJIBHBIM Ipyniam
HaceJICHHs TIPH UX NEepeJIBHKEHHH TI0 IOMEIIEHUAM, B TOM YHCIIE IPH BXOJAE B 3JaHHE U BBIXOJE U3 HEro,
B NOJIyYeHHUHU B AOCTYIHOH i HUX popme uHPOpMalK O MOpAAKE NPeSOCTABIEHHS TOCYAapCTBEHHOM
yCAyrd, Bkmouas OQOpMIEeHHE HEOOXOMHUMBIX JOKYMEHTOB, O COBEPIICHHUH [IPYrHX HEOOXOIMMBIX
ANS TIONYYEHHS TOCYJApCTBEHHOU YCIYrH JeHCTBHiM, a Takoke oOecrneyeHHe MOCaAKH B TPaHCIOPTHOE
CPEACTBO  BHICAJKU U3 HErO, B TOM YHCIIE C HCIOJIb30BAaHHEM Kpec/a-KOJACKH.

JInunelii yxox 3a monywarejeM TOCY/JApPCTBEHHOH YCHYrM M3 YHCIA HMHBAIMIOB WM HHBIX
MaJIOMOOHJIBHBIX I'PYINI HaceJleHUs (MEIUIIMHCKHUE MPOLeyphl, TOMOIb B PUHATUH MUK H TEKapCTB,
B BBIIOJIHEHHMHU CAaHUTAPHO-TUTMEHHYECKUX Npoluenyp) obecrneuynBaeTcs HHBAIMAOM CaMOCTOSTEIIBHO
100 NMPH MOMOIIM CONPOBOXKIAOIIUX JIHIL.

2.16.3. llomewmenns Komurtera, B KOTOpBIX MNPEAOCTABJISETCS TFOCYAApCTBEHHas Ycnuyra
(nanee — noMeueHus), obopyayrorcs HHGOPMALMOHHBIMH CTEHAAMH KM TEPMHHAIAMH, COAEPKALUMMH
CBEJCHUA, yKa3zaHHble B NyHKTe 1.3.3 HacTosllero AIMMHUCTPATUBHOIO pErjlaMEHTa, B BH3YyalbHOH,
TeKcTOBOM M (unu) MynbTuMeadidHod — dopmax. OdopMmneHue  BU3yalbHOH,  TEKCTOBOM
M (MmM) MyIbTHUMEAMHHOH MHGQOpMalMH JAO0IDKHO COOTBETCTBOBATH ONTUMAIBHOMY 3pPHTEILHOMY



H CJIYXOBOMY BOCIIPHSATHIO 3TOH MHGOPMAUHH rpaXKIaHaMH.

ITomeltenns nomkHel ObITH 00OpPYAOBaHBl YCTpOMCTBAMH [JIi O3BYYMBAHHA BHM3YAILHOM,
TEKCTOBOH MH(OpMAUKH, OCHALLEHB! 3HaKaMH, BbIIOJHEHHbIMH pelbedHO-TOYeYHBIM MmipudTOM Bpaitns
B COOTBETCTBHH C AEHCTBYIOUIMMH CTaHAApTaMH BBIMOMHEHUS W Pa3MEUICHUS TaKMX 3HAKOB, a TAKKE
BU3yalbHBIMH MHJMKATOpaMH, NpeoOpa3ylolMMH 3BYKOBHIE CHTHaIbl B CBETOBBIE, PEYEBLIC CHTHAJbI
B TEKCTOBYIO OEry1yIO CTPOKY.

2.16.4. [loMeLueHNA, B TOM YUCNIE BXOJ W NYTH MEPEABMKEHUS 110 TIOMEUICHHSM, JODKHBI ObITH
o0opynoBaHbl MaHAycamH, M(TaMu (IpU HEOOXOOUMOCTH), CAHUTAPHO-TEXHUYECKHMHU MOMEILICHHAMHM
(DOCTYNHBIMM Ul  MHBAJIMAOB), pPacUIMPEHHBIMH  [POXOJAMHM, IO3BOJNAIOIIMMHM  00ECTIEYHTH
OecrnpenaTCTREHHbIH JOCTYM MHBAIMAOB W HHBIX MAJOMOOMIBHBIX TIpYyNN HAaceIeHHSd, a Takxke
CHELHAILHBIMA  OOBEMHBIMM  TAKTWJIBHBIMM IUIMTKAMH ¥ TIOKPBITHAMH. O0O3HAYAXOUIMMH MYTH
JBHXXCHHS, IOBOPOTHI U NMPENATCTBHA (NIEPEKPECTKHU, CTYHEHHU, IECTHHUIIBL, ABEPH).

JlBepy B TNOMEUIEHHSX, B  KOTOPBIX IIPEJOCTaBIfETCS TOCYAapCTBEHHAs  YCIyra,
HE JOJDKHBI MMEThb NOPOroB, MPEINATCTBYIOIMX JBUKEHHUIO HHBAIMJIOB U UHBIX MaloMOOMIBHBIX IpyIn
HaceJICHHS.

B nomemeHnsx, B KOTOPBIX IIpeJOCTaBISETCs TOCYJapCTBEHHas YCAOyra, JO/DKHO OBITh
obecrieyeHO OECNpENATCTBEHHOE MNEPEABHIKEHHE M Pa3BOPOT KPECEN-KOIACOK, pa3MELCHHE CTOJIOB
B CTOPOHE OT BX0/1a C yueTOM OecnpensaTCTBEHHOr0 NMOABE3a U MOBOPOTA KPECEI-KOISCOK.

2.16.5. C uenpio MpaBHILHONH M 0€30MacHOi OpPUEHTALMH HHBATHIOB U APYTHX MAIOMOOHM/IBHBIX
TPyNIl HacejleHUss B TOMEUIEHHSAX Ha BHMIHBIX MECTax JO/DKHBI ObITh pa3MELICHBl TaKTHJIbHBIE
MHEMOCXEeMbl, OTOOpaXKaloLKe IUIaH pa3MEIUEHUs [JaHHBIX TMOMELUEHHMH, a TaKXKe IUIaH 3BaKyalldH
rpax<iad B cllydae rnoxapa.

B nomelneHusx JjoibkHa ObITH IIpeycMOTpeHa cHucTeMa (yCTaHOBKA) OINOBCLICHUA JrOAcH
0 noxape.

Bxox u BeIX0A U3 NOMeEWEHUs 000pyayIOTCS COOTBETCTBYIOIIMMH YKA3aTelIMH C aBTOHOMHBIMH
MCTOYHHKAMH OecriepeOOHHOro MUTAHUS.

2.16.6. Ha nyTtax [ABWKCHUS MHBAJIUAOB M HHBIX MAJIOMOOWJIBHBIX TIPYIN HaceleHHs B
MOMELUEHUAX, T NPEIOCTABISETCS rOCYAapCTBEHHAS YC/Iyra, J0DKHBI ObITh NPEeAYCMOTPEHbI CMEXHbIe
C HHMHM MecTa OT[bIXa H OXHAaHHA. B MecTtax oOXulaHMs JOIDKHO OBITH NpPeAyCMOTPEHO
He MeHee OZHOro MecTa [UId MHBAJIKIA, HEPEIBUIaIOLIErocs Ha Kpecie-KOMsICKe WM NOJb3YHLerocs
KOCTBUIAMHU (TPOCTBIO), a TAKKE JUIA €r0 COMPOBOXKIAIOLLETO.

2.16.7. Tepputopud, Npuieramouias K MeCTOHaxoxaeHUlo KoMurera, mnpenocraBisiomero
rocyAapcTBEHHYIO yCnyry, obopyayercs, 1o BO3MOXHOCTH, MECTAaMH JUIS NTAPKOBKH aBTOTPAHCIIOPTHBIX
CPEACTB, BKJIOYast ABTOTPAHCIIOPTHBIE CPEACTBA HHBAIHOB.

Ha TeppuTOpHH Ha OCHOBHBIX NMYTAX ABH)XEHHS K 3[aHHIO JODKHBI OBITH MPEnycMOTpPEHb! MecTa
OTAbIXa, JOCTYNHbIE JUIA MHBAIMAOB U MHBIX MaJIOMOOWIBHBIX TIpyNN HacejleHus, 00opyaoBaHHbIE
CKaMeHKaMH, yKa3aTelliMH, HaBeCaMH U OMO3HaBaeMbIC C MOMOLIbIO M3MeHeHUs (aKTypbl HA3EMHOTO
NOKPBITHSL.

2.16.8. Ilpencenarenem Komutera obecnieyuBaeTcs CO3aHME MHBAIMAM CIEAYIOIUX YCIOBHH
JOCTYNHOCTH OOBEKTOB B COOTBETCTBHHU € TpeOOBAHHAMHU, YCTAHOBJICHHBIMH 3aKOHOJATE/IbHBIMH
¥ UHBIMH HOPMaTHBHBIMH [IPABOBLIMH aKTAMHU:

a) BO3MOXXHOCTH OeCIpenITCTBEHHOTO BX0/1a B 00bEKThI H BBIX0/1a U3 HHX;

6) BO3MOXHOCTb CaMOCTOSATEJILHOTO NMEPEABUIKEHUA MO TEPPUTOPHH OOBEKTa B LiENdx JOCTyna
K MECTY NPeJOCTABICHNA NOCYAApCTBEHHOH YCIIyTH, B TOM 4YHCJE ¢ IOMOIIBIO paGOTHHKOB OOBEKTa,
NPEAOCTABIAIOIIMX FOCYIapCTBEHHbIE YCIYTH, aCCUCTUBHBIX U BCIIOMOTraTeNbHBIX TEXHOJIOTHI, a TaKkxke
CMEHHOTO Kpecia-KOJIACKHU;

B) BO3MOXKHOCTE HOCAIKU B TPAHCIIOPTHOE CPEJCTBO M BBICAAKH M3 HETO Iepel BXOJOM B OOBEKT,
B TOM YHCJIE€ € HCIOJB30BAHUEM KPEC/a-KOSICKH M, IIPH HEOOXOAMMOCTH, C IOMOUIBIO PabOTHHKOB
o0BeKTa;

I) CONpOBOXJEHHE MHBAIMAOB, MMEIOUIMX CTOHKHE HapylleHus (YHKUAH 3peHUs |
CaMOCTOSTENBHOTO MEPEBHKEHUS, 10 TEPPHTOPHH 00BEKTA;

1) coaedcTBUE MHBAIMIY NPH BXOoJe B OOBEKT M BBIXOAE W3 HEro, HHGPOPMUpPOBaHHE HHBaIMIA
0 JOCTYIHBIX MaplIpyTax 00LIeCTBEHHOIO TPAHCIIOPTA;

€) Haauexailee pa3MelleHHe HocuTened HHopMauun, HeoOxoauMoH 1ns odecneueHus
OecnpensATCTBEHHOTO JOCTyNa HHBAIMJIOB K O0BEKTaM M TrOCY/JapCTBEHHBIM YciyraMm, € Y4eToM
OTpAaHMYEHMH  MX  OJKM3HEAEATENBHOCTH, B  TOM  4Huciae  OyOnupoBaHHe — HeoOXOaUMOM



JUI TIOSIyHEHHs TOCYAapCTBEHHOH YCIyrH 3BYKOBOH M 3pUTENbHOM HHGOpMaiuu, a TakKe HaIIMCEH,
3HAKOB U MHOH TEKCTOBOH M rpaduyeckoil HHGOPMALIUH 3HAKAMHU, BBITOJIHEHHBIMH PeTbeHO-TOUCYHBIM
wprdrom bpaitnsg u Ha KOHTpacTHOM (oHeE;

k) obecnieueHHe IONMycKa Ha OOBEKT, B KOTOPOM IpPEeNOCTAaBIAETCS FOCYJapCTBEHHAs yCiyra,
co0aku-MpoBOAHMKA [pPH HAJIUYMU JIOKYMEHTa, IOATBEPKAAOUIEIO €€ ClelHalbHoe o0yd4eHue,
BBIJAHHOTO MO0 (OpMe M B NOPAAKE, YTBEPXKICHHOM NpHKa3oM MHHHCTEPCTBa TpyAa H COLHAIbHOM
saiuTel HaceneHus Poccuiickont ®enepanun ot 22.06.2015 Ne 386H «O06 yrBepkaeHHH opMbl
JOKYMEHTa, OJATBEPXKAAIOUIETO CrielHaIbHOe 00yUyeHne co0aKH-TPOBOAHHKA, U MTOPS/IKA €r0 BBLIAYH ».

2.16.9. IlpencenareneM Komutera obecrneunBaeTcs co3AaHHe HHBAIMIAM CICAYIOMUX YCIOBHi
JOCTYIMHOCTH YCIYT B COOTBETCTBHH C TpeDOBaHMSAMM, YCTAHOBJICHHBIMM HOPMATHBHBIMH IPABOBBIMH
AKTaMH:

a) OKa3aHHME MHBAIMIaM [OMOILM, HEOOXOAUMOMN I MOJIYHEeHHst B AOCTYNHOH 1A HUX ¢opme
MHGOpPMalMK O TpaBHJaX NPEAOCTaBIEHHUS TOCYNApCTBEHHOH YyCIYIH, B TOM uucie o6 odopmieHHH
HEOOXOMMBIX JUisl TIOMYUEHHs TIOCYJapCTBEHHOM YCIyrH JOKYMEHTOB, O COBCPUICHWM HMH JPYIHX
HEOOXOJUMBIX [UIA MONYUYEHHS YCIYTH JeHCTBUH,

6) npenocTaBieHME HMHBaNMJaM MO CIyXy, NpH HeOOXOAMMOCTH, FOCYAApPCTBEHHOM YCIYTH
C  HCOOABb30BAHMEM  PYCCKOTO  JKECTOBOIO  sA3bIKa,  BKJIWOYas  obecmeyeHHe  JOMycka
Ha 00BEKT CypaonepeBoAUNKa, THPIOCYPAONEPEBOIYHKA;

B) OKazaHMe pabOTHHKaMM OpPraHOB M OpraHU3aldi, IPeJOCTaBNAIOUIMX TOCYJapCTBEHHBIE
YCIYTH B YCTAHOBJIEHHBIX cdepax AeATeNbHOCTH, HHOH HeobxoauMoii uHBaiMaaM nomoun Komurera,
B IPe0J0JIeHHH OapbepoB, MELLAIOIIKX MMOTYYSHHIO UMH YCIIYT HapaBHE ¢ JPYTHMM JIHIIAMH;

r) Hald4ue KONHMH JOKYMEHTOB, OOBSBIEHMH, HMHCTPYKIHH O TOpAAKE MpeROCTaBlICHHUS
rocyapCTBEHHOH ycnyrd (B TOM 4Hcle Ha WHPOPMALMOHHOM CTEHAE), BBINOJHEHHBIX peiabedHO-
TO4YeYHLIM 1pUGTOM bpaitis U Ha KoOHTpacTHOM (oHe, a TaKKe ayIHOKOHTYpa B MECTax OXHAaHHs
U IpreMa 3asaBUTEICH.

2.17. Iloka3aTenn AOCTYNMHOCTH H Ka4ecTBa roCyAapCTBEHHOM yCayTH.

2.17.1.  KonuyectBOo  B3aMMOAEHCTBHH  3asBUTENS  C  JO/DKHOCTHBIMH  JIHLAMH
NPH [PEJOCTABIEHHH rOCY/1apCTBEHHO#M yeuyru - 0.

2.17.2. IlpoaomxuTenpHOCTh B3aUMOACHCTBUH — 0 MHHYT.

2.17.3. TlpenycMoTpeHo MHGOPMUPOBAHUE 3a8BUTENS O XO[€ MPEAOCTABICHHSA TOCY1apCTBEHHOM
YCIyTH, B TOM 4YHCJe C HCMONIB30BaHMEM HMH(POPMALMOHHBIX TEXHOJOTUH — ma (Mo BCeM cTaTycam
peleHuni).

2.17.4. CuocoOsl IpeAocTaBIEHHS TOCYAAPCTBEHHOMN YCIYTH 3aSBUTEIO:

10 [10YTe;

B WIEKTpoHHOH ¢opme nocpeactsoM [loprana (B 4acTH BbIJAYM yBEIOMJICHHS 00 OTKaze
B 3aKUIIOYEHUH JIOTOBOpA JOBEPUTEILHOIO YIIPABIEHHS).

2.18. Huble TpeboBaHMA, B TOM 4YHMCIIE YYHTBIBAIOIIME OCOOEHHOCTH NPEJOCTaBICHUS
rocyJapcTBEHHOH YCAYIH IO JKCTEPPUTOPHAIILHOMY INPHHUMIY H OCOOEHHOCTH NpeaoCTaBIeHUs
rocyJapcTBEHHOM yCIIyru B 3NeKTPOHHO# dopme.

2.18.1. OcobeHHOCTH NpeJoCTaBJICHUS TOCYAAPCTBEHHOH YCIYIH MO SKCTeppPHUTOPHATILHOMY
NPUHLIHANY — OTCYTCTBYIOT.

2.18.2. OcobeHHoCTU NMpeloCcTaBIeHUs FOCYAAPCTBEHHOH YCIYTH B 3IEKTPOHHOI (opme.

3agBuTENb MOXET NONYYHTh MHGOpPMALMIO O MOpSIKE INPeJOCTaBIEHUS [OCYAapCTBEHHOMN
YCIYTH, B TOM YHCIIE B 3J1eKTPOHHOM dopme, Ha [TopTane (www.gu.spb.ru).

Hoctyn K cBexeHussM O cnocobax TMpeloCTaBleHUs TOCYJapCTBEHHOH YCIYrd, MOPAAKY
Npe0CTaBJIeHUst TOCYAAPCTBEHHOM YCIYTH, B TOM YMCIIE B 3JIEKTPOHHOH ¢opMe, NepeyHi0 He0OX0UMBIX
JUIS TpeJOCTABIIEHHs TOCYJApPCTBEHHOH YCJIYrM AOKYMEHTOB, K ¢opMe 3asBieHHs U (GopMaM HHBIX
JOKYMEHTOR BBIMTOJTHACTCS oe3 npeBapUTEILHOM aBTOpH3alNH 3asABUTENA
Ha [Toprane. 3asgBUTe/Ib MOXET O3HAKOMHTECS ¢ (POPMOH 3adBICHUSA U UHBIX JOKYMEHTOB, HEOOXOAUMBIX
AN TONYyYEHHS TrocydapcTBeHHoM ycnyrd, Ha [loprane, npu HeoOGXOOUMOCTH COXPaHHUTH
HX Ha KOMITBIOTEPE».



ITpunoxenue Ne 2
K pacnopsnkeHuio Komutera
HUMYILECTBEHHBIX OTHOLIEHHU

Cankr-lletepbypra
ot20.10. 0B N 9 6 -P

«3.7. UcnpaBaeHie J0NYIEHHBIX ONeYaTOK H OIIHOOK
B BBLIAHHBIX B pe3y.ibTaTe NPeA0cTABIeHUS ToCyI1aPCTBEHHOMR YCJIYrH J0KYMEHTaX

3.7.1. OcHoBaHMeM [1s Hayaja BBIMOJHEHUS AJMUHHCTPATHUBHON MpOLEAYpPHl SBJISIETCH
NOCTYIUIEHHE 3asBNCHUA 3asiBUTeNss B KoMuUTeT 00 HCnpaBieHUM JOIMYNIEHHBIX OIEYaTOK/OMIMOOK
B BbIJ@HHBIX B pe3ylbTaTe NpeA0CTaBAEHUS rOCy/1apCTBEHHON YCIIYTH JOKyMeHTax (aanee — 3asBjeHHe
00 ucIpaBIeHUHU ONEYaTOK/OLINOOK).

3.7.2. CogepxaHne agMHHUCTPATHBHBIX JEHCTBHH, BXOJALIMX B COCTaB aJMHHHCTPATHBHOM
npouesypsl, IPOACIKUTEABHOCTS H(MJIH) MAKCUMAJIbHBIR CPOK UX BBITOJTHEHHS.

3.7.2.1. 3asBneHne 00 MCNpaBiICHUH onedaTok/owubok momaercsi B KOMHTET clieayroumm
crnocobom:

OYTOBBIM OTnpaBneHneM no aapecy Komwurera: HoBropoackas yia., a. 20, numrtepa A,
Caukr-Iletepbypr, 191144.

3.7.2.2. Cneunamuct OV BBINOJIHSAET CHEAYIOLINE MEPONIPUATHA:

- ofecneynBaeT TpHEM, PErHUCTPalMIO M CKAHHPOBaHWE 3asBleHHA 00 HCHIpaBieHHH
oneyarox/ommdox B EC3/1/] B aeHb ero noctymienus B Komurer;

- obecrieynBaeT nepeaayy 3aperuiCTpUPOBAHHOIO 3asABJICHHs 00 UCIIpaB/IeHHH ONeYaTOK/OmHO0K
BI'KYVY.

3.72.3. Cnemvanucr OA IKY npu  nocrynnenun w3  Komutera  3aspieHus
00 HCHpaBIeHHUH ONEYaTOK/OMMOOK BBIOIHAET CIIEAYIOLIHE MEPONIPUATHA:

- 1nepenaer 3asBneHue 00  MCOpaBIeHMM — ONE4aTroK/OWHOOK ANA  pacCMOTpeHHs
B YOYuPU I'KVY.

3.7.2.4. Coneuuamuct YOYuPU T'KY npu nocrynnenun 3asBiaeHus o0 HCIHpaBIeHHH
oneyaTok/omubOK B JIOTOBOPE JOBEPHUTEIILHOIO YIpaBieHHs B TedeHHe TpeX pabouyux aHei
OCYLUECTBISET MNPOBEPKY HATUYHUA/OTCYTCTBHS OCHOBAHHMH [/ BHECEHUs TIpaBOK B BBHIJIAHHBIH
B pe3yJbTaTe INPeAOCTABIEHHUS TOCYJAPCTBEHHOH YCIYrH JOrOBOP JOBEPHTEIBHOrO YIpaBieHHs
1 obecrneunBaer:

NOATOTOBKY INMPOEKTa JOTOBOpa JOBEPHUTEIBHOIO YIIPABJICHUS ¢ BHECEHHBIMH HCIpAaBIECHHAMHU
JIONYLICHHBIX ONEYaTOK/OHOOK B TPeX 3K3eMiLspax (IIpU HAIWYUH OCHOBAHUH);

NOATrOTOBKY  TNpOeKTa OTBETa  3ajABUTENIO, [POEKTa  CONPOBOJMTEIBHOTO  NHCHMa
B aapec KomuTera.

3.7.2.5. Coeumnanuct YPI'TIY npu noctynnenun uz YOYuPU I'KY npoekra oTBeTa 3asBUTENIO
C [POEKTOM JIOTOBOpA JIOBEPUTENHHOrO YIpaBNeHHs C BHECEHHBIMH HCIPABICHUSIMH XOTYIIECHHBIX
OMeYyaToK/oMHO0K B TpeX JK3eMIUIApax B TedeHHMe Tpex paboumx AHeH obecneuyuBaeT corjacoBaHHE
u noanucanue HavanbHukoM YPITIY noaroroBnennoro YOVYuPHU 'KV npoekrta otBeTa 3asButeno
C IPOEKTOM JOroBOpa JOBEPUTENBHOIO YNPABNEHUS C BHECEHHBIMM HCIPABIEHHSAMH JONMYIICHHBIX
oneyarok/ommboK B TpeX 3K3eMIUISpax H HanpasisieT B OV JUIs perucTpaiuu ¥ BblJIaud 3asBHTENO.

3.7.2.6. Cnemnanuct OY B TeueHue oaHoro pabGodero JAHS ¢ MOMCHTa IOJyueHHs MaKeTa
JOKYMEHTOB, mnoarotoBieHHoro YPITIY, ocylecTBaser perucTpaudio oOTBeTa Ha 3asBleHHE
06 wucnpaeieHun onedatox/omwnbok B ECOJUI ¥ HampaBiasfeT nakeT IOKYMEHTOB 3asABHUTEIIIO
10 1oYTe, a TaKXkKe pa3Mellaer OTBET Ha 3asgBieHue 00 HCIpPaBICHUHM ONEYaTOK/OWNO0K
8 MAUC D3I'Y® nna nocneayiomero otoGpaxenus pe3ynbTaTa MPEAOCTaBACHHS TOCYapCTBEHHOMN
ycayru B «JluyHoMm kabunete» 3asBuTens Ha [loprane.

MakcuMalibHBI CPOK BBIMOJIHEHHWS aAMHUHUCTPAaTHBHOM npoueayps! - 10 pabounx nHei.

3.7.2.7. Coneumanmucr YOVuPU TKY npu nocrynnennmu 3asiBieHdss 00 WCOpaBieHHH
ONeYyaToK/OINO0K B yBEJOMIICHMH 00 OTKa3e B 3aKJIIOYEHHUHM JOTOBOPA TOBEPUTENILHOIO YIpPaBICHHS
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B TEYCHHUE TpeX paboyMX AHEH OCYIECTBIISET NPOBEPKY HAJIMYMSA/OTCYTCTBHS OCHOBAHHI I BHECEHHUS
npaBoOK B yBelAoMiIeHHe o0 oOTKaze B 3aKIIOYEHHH JOTOBOpa JAOBEPUTEIBHOIO YIIPABJICHUS
1 obecneurBaet:

NOJArOTOBKY IIPOEKTa YBEJOMJEHHS 00 OTKa3e B 3aK/IIOYEHHH JOTOBOpAa JOBEPHTENIBLHOIO
yIpaBleHHss C BHECEHHBIMH MCIPABICHHAMH JONYLIEHHBIX ONEYaTOK/OuMO0K (MpH HAIHYHH
OCHOBaHHH);

NOArOTOBKY IIPOEKTa OTBETA 3asBUTEIIIO;

IIOATOTOBKY NIPOEKTA CONPOBOAUTENLHOrO NMUchbMa B agpec Komurera.

3.7.2.8. Cneunanuct YPI'TIY npu nocrynnenun u3z YOVYWPU I'KY npoekra yBegoMieHus
00 oTKase B 3aKJIIOYEHUH JOTOBOpA JOBEPUTEIBLHOIO YNPABIEHMS C BHECEHHBIMH HCIPABICHUAMM
JONYIIEHHBIX ONEYaTOK/OMUOOK € MPOEKTOM OTBETA 3ASIBUTENIO B TEYECHHE Tpex paboyux IHEH
obecneynBacT corlacOBaHHe M NOANUCaHUE 3aMecTuTeNleM npescenarens KoMUTeTa NOATOTOBIEHHOIO
YOYuPU TKY npoekra yBeaomieHuss o0 oTKase B 3aKIIOYEHMH JOrOBOpa JOBEPHTEILHOTO
yIPaBIEHHs C BHECEHHBIMH HMCIIPABICHHMAMM JIONMYIIEHHBIX ONEYaTOK/OIHMOOK C NPOEKTOM OTBETa
3asABUTENMO U HarpaBiseT B OY 114 perucTpauuy 1 BbIJIauH 3asiBUTEIIO.

3.7.29. Cneunanuct OY B TeueHHe OJHOro pabouyero JHA C MOMEHTA NOJY4YEHHsS MaKeTa
JOKyMeHTOB, noarotopiaeHHoro YPITIY, ocymectBasier peructpaumio oTBeTa Ha 3asBlIEHHE
00 ucnpapnexnuu onevyarok/omnook B EC3/1J1 1 HanpaBisteT nakeT JOKyYMEHTOB 3asBHTEIO MO MOUTE,
a TaKKe pasMellaeT OTBeT Ha 3asBleHMe 00 MCOpaBleHMH oneyaTok/oumbok B MAWC 2TV’
U1 Tocieaylouero orobpaxkeHus pe3ynbTara [peloCTaBIeHUs TOCYAapCTBEHHOH yCayrd B «JIH4HOM
kabuHeTe» 3aaBUTENs Ha [lopTane.

MakcUMaJIBHBIH CPOK BBINOJIHEHUS aAMHHUCTPATUBHOM Mpoueaypsl - 10 pabouux aHei.

3.7.3. CeeaeHus O NODKHOCTHOM JIMLIE, OTBETCTBEHHOM 3a BBIIIOJIHEHHE aJIMHHHCTPATHBHOTO
JEeHCTBUA, BXOAAILETO B COCTAB aAMUHUCTPATHBHON NpOLIE LY phI.

JIM1OM, OTBETCTBEHHBIM 32 BHIIOJIHEHHE a/IMHHUCTPATUBHOU NPOLEAYPbI, ABNSETCS CHECLUATHCT
O TKY, cneunamuct YOYuPH I'KY, cnienuanuct OV, cnenmanuct YPITIVY.

3.7.4. KpurepueM NpHUHATHS peEUICHUS IIpH BBLIOJHEHHH AJMHHHCTPAaTHBHON Mnpoueaypsl
ABJISETCH HAJIMYME OCHOBAaHMH 111 BHECEHMs NPaBOK B BblaHHbiE B pe3yjbTaTe MPeIOCTaBIICHUS
rocyJ1apcTBEHHOH yCl1yrud AIOKYMEHTHI.

3.7.5. Pe3ynbTaTOM BBINOJIHEHUS AAMMHUCTPATHBHOH MpOLEAypbl SABIACTCS HalpaBleHUE
3a4BHTENIK0  IIPOEKTa  JOrOBOpAa  JOBEPUTENBHOrO  YNpaBlieHHs/YBEJOMIEHHS 00  OTKaze
B 3aK/JIIOUCHUHU JOroBOpa JOBEPUTEIBHOIO YIIPaBJICHHs H(HJIH) OTBETA 3aBUTENIO.

3.7.6. CnocoboM ¢uxcauunm BHIIOJHEHUSt AJAMUHUCTPATHBHOH Tpouleaypbl sBIsSeTCA
perucTpauus OTBETa Ha 3asaBlieHHe 00 HcnpaBneHuHU onevyarok/omubok B ECOJIJI.

7an HaNHM4YUH TEXHHYECKOH BO3MOXKHOCTH
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K pacnopsbxennio Komurera
HMYIICCTBEHHBIX OTHOLIECHUH
Cankr-Ilerepbypra

or20. 10, 08N 9 6 -P

«V. locynednbiii (BHecyaeOHb1i) MOPSIA0OK 00:KaN0BAHHA PEIIEHRI M JeACTBUIMA
(6e3peiicTBus) Komurera/TKY «Mmymecrro Caukt-Ilerepoypra»,
NMPeAOCTABIAIUIEr0 FOCYAAPCTBEHHY IO YCIYTY,
a Takuke 10.KHOCTHRIX JIHI KomuTtera/TKY «Mmymectso Cankr-Ilerepoypra»

5.1. Uudopmauus ans 3adBHTENA O €ro InpaBe nojaTh xKanoOy Ha HapylieHHe MOpsaKa
IIpeIOCTaBJIEHMsI NOCYIapCTBEHHOM yCIIyrH (Jajee — kanoba).

Jocynebnsiii (BHecyAeOHBIA) NOpAAOK 00KaIOBaHUA HE HCKIIIOUYAET BO3IMOKHOCTH 00XaJOBaHUA
pewieHH W AelicTBUA (Oe3meHCTBHSA), NPHHATHIX (OCYHIECTBISEMBIX) B XOAE NpeAOCTaBICHHS
rocyJ1apcTBeHHOH ycnyry, B cyaebHoM nopszake. JocyneOHbiit (BHecyaeOHBIN) NOpSaoK 00XanoBaHus
HE SBJISI€TCS IS 3asBHTENA 00A3aTETBHBIM.

5.1.1. 3asBuTeNnb MOXET IOAATH XKao0y, B TOM YUCIIE B CAEAYIOIHX Clydasx:

HapyUIEHHE CpOKa PETUCTPAINH 3a1lpoca O NPeAOCTaBICHHH MOCy1apCTBEHHON YCIIYTH;

HapylleHHe cpoKa NpeaocTaBIeHHs TOCY/JapCTBEHHOU yCIyTH;

TpeOoBaHHe Yy 3afABUTENS AOKYMEHTOB WIH HHbopMauud 5u00 OCYLIECTBICHHS AeHCTBMIA,
NPEACTABIICHHE HIIH OCYIIECTBJICHHE KOTOPBIX HE IPEeJAyCMOTPEHO HOPMATUBHBIMU NPABOBLIMH aKTaMH
Poccuiickoit denepauyu. HOPMaTHBHBIMH NIpaBOBBIMH aKTaMH Cankr-IletepOypra
JUIS MpeJocTaBIcHUA rocy1apCTBEHHO# YCIyIH;

O0TKa3 B TIpHEME Y 3asBUTENS JOKYMEHTOB, [MpPEICTaBle€HHE KOTOPHIX MPEAYCMOTPEHO
HOPDMAaTUBHBIMH NpaBoBBIMH aktaMu Poccuiickoit ®enepanny, HOPMAaTHBHBIMH TpPaBOBLIMH AKTAMH
Canxr-lIleTepOypra ans npenocTaBiieHNss TOCYAapCTBEHHOM yciayrd (B cllydae eclv OCHOBaHHS
Juis  oTka3da B  NpUEME  JIOKYMEHTOB HE  IPEAYCMOTpEHBl  ¢eaepanbHbIMH  3aKOHAMH
M NPUHATBIMH B COOTBETCTBHHM € HHUMHM HHbIMH HOPMATHBHBIMH INPAaBOBBIMM akTamMH Poccuiickoii
®enepauny, 3aKOHAMH ¥ HHBIMM HOPMATHBHBIMY NpaBOBbIMU akTaMu CaHkT-I1leTepOypra);

0TKa3 B MpeJOCTaBIEHUU TOCyJapCTBEHHOM YCIyrH, €Clld OCHOBaHHS OTKa3a He MpeayCMOTpPEeHbI
tbenepanbHBIMU 3aKOHAMH M NMPHHATHIMH B COOTBETCTBMM C HUMH MHBIMH HOPMATHBHBLIMH [PABOBHIMH
aktaMu Poccmiickoii  denepanun, 3aKkoHaMM M HHbIE HOPMATHBHBIMM [PABOBLIMM  AKTaMHM
Cankr-Ilerepbypra;

TpeOOBaHHE C 3adBUTENS] NIpU NPEAOCTABIECHHH TOCYJAPCTBEHHOM YCJIYrd MJarhl, He
NpeAyCMOTPEHHON HOPMATHBHBIMM IPAaBOBBIMH akTamu Poccuiickoit ®egepalny, HOPMAaTHBHBIMH
npaBoBbIMU akTamu CaHkT-IleTepOypra;

otka3 Komutera, nomkHocTHOro nuna Komurera, rocyapcTBEHHOrO MpakKAaHCKOro CIyXauiero
Komurera, IKY  «MmywectBo  Cankrt-Ilerepbypra», corpyanuka [I'KY  «Mmymectso
Cankr-lletepbypra» B HMCOpaBlIEHHH AONYIUEHHBIX ONEYAaTOK H OWMOOK B BBIJAHHBIX B pe3yJbTaTe
NpeA0CTaBIECHUS rOCYJapCTBEHHON YCIYTH JOKYMEHTaX MO0 HapylEHHE YCTaHOBJIEHHOrO CPOKa TaKHX
UCIIpaBIICHHU;

HapylIeHHe CpOKa HIM [OpsAKa BbUIA4UM JOKYMEHTOB IO pe3yJbTaTaM NpeAoCTaBIeHHsA
rocyJapcTBEHHOH YCIIYTH;

NMPHOCTAHOBJIEHHE TIPEOCTABIICHUS INOCYAapPCTBCHHON YCIYTH, €CJIH OCHOBAHUS NMPUOCTAHOBJIEHHUS
He MNpeaycMOTpeHbl ¢eaepalbHBIMH 3aKOHAMH M NPUHATBIMH B COOTBETCTBHM C HHMH HHBIMH
HOPMaTHBHBIMH IIpaBOBBIMM axkTaMH Poccuiickodi ®Penepaunu, 3aKOHaMH M MHBIMH HOPMAaTHBHBIMH
npaBoBbIMU akTaMu CankT-IletepOypra;

TpeboBaHUe Yy 3ajdBUTENS IIPU [PEAOCTABIEHNH TIOCYAApPCTBEHHOH YCIYIH JOKYMEHTOB WM
uHpOpMaIuH, OTCYTCTBHE 3 (unu) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH
ApH [EpPBOHAYAJIbBHOM OTKa3¢ B TNpHEeME JOKYMEHTOB, HEOOXOJMMBIX /I NpPeJOCTaBJICHUS
rOCyJapCTBEHHOH yciyry, MO0 B npeoCcTaBIeHUH TOCYIapCTBEHHOH YCIIYTH, 32 HCKJIIOYEHHEM CI1y4aeB,
NpeAyCMOTPeHHBIX MYHKTOM 4 yacTd 1 cratbu 7 QeaepansHoro 3akona Ne 210-P3.
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5.1.2. B cnyuae ecnum xanoba mojgaercs yepes NpeacTaBUTENs, TAKXKE MPeACTaBISETCS HOKYMEHT,
NOATBEPXKAAOLHMHA II0JJHOMOYMS Ha OCYLUECTBIEHME AECHCTBHH OT HMMEHH 3asBHTeN. B KauecTse
JOKYMEHTA, NIOATBEPXKAAIOLIETO NOJTHOMOYMS Ha OCYLIECTBIECHUE JEHCTBUI OT UMEHM 3aABHUTENS, MOXKET
OBITh NpeACTaBlICHA:

oopMIIeHHAs B COOTBETCTBMM C 3aKOHOZAATeNbCTBOM Poccuiickoii depepaunu aoBepeHHOCTH
(ans pu3nYecKUX IUL);

o(hopMIIEHHAs B COOTBETCTBHM € 3aKOHOJaTenbcTBOM Poccuiickoit Penepalvu OOBEPEHHOCTH,
3aBepeHHas MeYaThiO 3assBUTENA (IPH HAIMYMHK NEYaTH) U NOJMHCAHHAs PYKOBOAUTENEM IOPHAHYECKOTO
JHLA HITH YIIOJIHOMOYEHHBIM 3THM PYKOBOAUTENEM JNHUOM (IS FOPUIHYECKUX JTHIL);

KOMHUSA peLIeHus o Ha3Ha4YeHUHU 170431 06 u30paHuu nmbo NpHKa3a
O Ha3Ha4eHUH (PU3HHYECKOTO JIMIA Ha JODKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (hH3MUYCCKOE JIULL0
obnanaer npaBoM JeHCTBOBATH OT UMEHH 3asBUTelNs 6€3 JOBEPEHHOCTH.

5.2. [IpeamerT xanoObl.

Kanoba nomkHa cogepxarts:

HaumeHoBaHue Komutera wumu I'KY  «Mmywmecteo  Caukrt-lleTtepOypra»,  I0JKHOCTB
1 haMUIIHIO, UM, OTHECTBO (IIOCNeAHEe — NIPH HAJTMYMH) JODKHOCTHOTO JHIa MO0 rocyaapcTBEHHOTO
rpaxaasckoro ciayxamero Komurera, corpyanuka I'KY «MmymectBo Cankr-Ilerepbypra», pemenus
U aeicTBUs (Oe3neicTBHE) KOTOPBIX 00XKaTYIOTCS;

baMHIHIO, MM, OTYECTRO (TTOCIIEAHEE - IPH HATMYHH), CBEACHUSA O MeCTe XKUTEJILCTBA 3aABHTENS -
¢u3nyeckoro ysuua 1Mb60 HaMMEHOBaHHE, CBE/ICHUSI O MECTE HAXOXACHHUS 3aABHTEIA - IOPHIMUYECKOIO
aMLa, a Takke HoMmep (HOMepa) KOHTakTHoro teiedoHa, aapec (aapeca) 3JIEKTPOHHOH TMOYTHI
(nipy HAMMYKHU) ¥ TIOYTOBBIM aJIpec, MO KOTOPbIM JOJIKEH OBITh HAMIPABJIEH OTBET 3aSBUTENIO;

cBeieHus 00 obxanyeMsIx peleHUsAX U AedctBusax (be3gelicteun) KoMureTa, 10/KHOCTHOrO HLA
KoMmutera nub0 rocygapcTBeHHOTO TrpaxaaHckoro ciuyxaimero Komurera, corpyanuka I'KY

«UmymiectBo Cankt-Iletepbypra» — BHA HapyuleHusl, yKa3zaHHbIE B nyHkKTe 5.1.1 HacTosiuero
AJZIMHHMCTPAaTHBHOIO PErIaMEHTa;
JOBOABI, = Ha  OCHOBAaHMM  KOTOPBIX  3asBUTENb  HE  COMJIACEH C  peIIeHHEM

n JeiicteueM (6esneiictBuem) Komutera, aomxHoctHoro nuua Komurera nubo rocyaapcTBEHHOro
rpaxaaHckoro cayxawero Komwurtera, cotpyanuka CII6 I'KY «Mmymecrso Cankr-IletepGyprar.
3agBUTENEM MOryT OBITh MNpPEACTaBIECHbl JOKYMEHTH (IPH HAJIWYMH), MOATBEPXKAAOLIUE JTOBOJBI
3asBUTENISA, TUOO HX KOIMHH.

5.3. UcnonHuTeNbHBIC OPraHbl M YIIOJHOMOYEHHBIC Ha paCCMOTPEHUE KanoObl JOKHOCTHBIE JIHLA,
KOTOpPBIM MOXeT ObITh NI0/1aHa xanoba B JocyieOHOM (BHeCy1eO0HOM) nopske.

Kanoba nonaerca B KoMurer, npeaocTaBiIsIOLINA rocy1apCTBEHHYIO YCIYTY.

XKanoba Taroxke mMoxer ObITh mnoaaHa Buue-rydbepHaropy Cankt-IleTepOypra, HemocpeacTBeHHO
KOOPAMHHPYIOIUIEMY U KOHTPOJIHMPYIOIIEMY AEATENbHOCTh KOMHTETAa B COOTBETCTBHH € PaclOpsKEHHEM
['ybepuaropa Cankt-Iletepbypra ot 12.11.2014 Ne 14-pr «O pacnpeneneHuu oOsi3aHHOCTEH MEKIY
Buue-ryoepuatopamu Cankt-IletepOypra» (nanee — pacnopsokenue Nel4-pr).

Kanoba Ha pemeHus u pgedctBus (OezneiictBue) npenacenarens Komutera nojaercs
BuLe-rybepHatopy Cankr-Iletepbypra.

5.4. CniocoObl mogayu M pacCMOTPEHHS HKATOOBI

5.4.1. XXanoba MoxeT ObITH MOJaHA:

B 3JIEKTPOHHO# opme;

B NMCbMEHHOH (opMe Ha OymMa)kKHOM HOCUTENE.

5.4.1.1. Ilogaua xanodsl B nMCbMEHHOH hopMe Ha OyMa)KHOM HOCHUTENIE OCYILECTBISAETCS:

110 MoYTeE.

B anextponHo#  dopme  Moryr  ObITB  IpeAcTaBleHBl  JIOKYMEHTBI,  YKa3aHHBIE
B NMyHKTe 5.1.2 HacToAlero AIMHHHUCTPATUBHOTO PETIAMEHTa, NPH 3TOM JOKYMEHT, YAOCTOBEPAIOILHUH
NMMYHOCTH 3aABUTENA, HE TpebyeTcs.

5.4.1.2. Tlogaua xanoObl B 3MEKTPOHHOH (OpMe OCYIUECTBISETCA C HCIOJIB30BAHHEM CETH
«HMHTepHeT» nocpeacTBoM odunuansHoro caiita Komurera no aapecy: www.commim.spb.ru.

5.4.2. [lopaxox pacCMOTPEHUA XKaJlOOkI.

XKanoba nHa pemenuss u jeiictBust (Oe3zeiictBue) Kommrera, €ro JODKHOCTHBIX JIHI H
rOCyIapCTBEHHBIX MPAX/IaHCKHUX CNY>KalllMX paccMarpuBaeTcss KoMurteToM.

XKanoba Ha corpyaumka I'KY «MmymectBo Caukt-lletepbypra» nubo Ha mopsamok oka3aHus
yenyru ['KY «HMmymectso Cankr-Iletepbypra» paccmarpuBaetcs KoMuTeTOM, B BEJIeHHH KOTOPOTO



Haxoautes 'KY «MmymectBo Canxr-Iletepbyprar.

Kanoba na pemenus n aeiicreusa (GespeiicTBue) pykoBoaurtens Komurtera paccMmaTpuBaeTcs
BBIIIECTOSILIIUM OPraHOM.

B cnyuyae ecnu kanoba mojaHa 3asBUTENIEM B Oprad, B KOMHETEHUHIO KOTOPOrO HE BXOIUT
NPHHATHE PEIIEHHs [10 Xanode, B Te4eHHe TpexX paboyux JHEH co JHS €€ perucTpaluy yKa3aHHBIH oprad
HanpaBigeT Xado0y B YIOJHOMOYEHHBII Ha €€ pacCMOTPEHHE OpraH H B MNHCHMEHHOH (opme
MHPOPMHUpYET 3asiBHTENA O nepeHanparieHud >xanoOpl. Ilpu 3TOoM cpok paccMoTpeHus xanoObi
HCUHCIIAETCA CO AHS PerucTpaluy xajaobsl B yHOJHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

B ciydae eci B OTHOMIEHHHM NOCTYNHBLIEH XaloObl ¢eepalbHbIM 3aKOHOM YCTAHOBJIEH MHOM
nopsanoK (npoueaypa) IOAaYd M pacCMOTPEHHsS O Kalo0, IMOJIOXKEHHs HACTOAUIEro pasaena
HE NMPUMEHSAIOTCS, U 3asBHUTE/b YBEJOMIAETCA O TOM, 4TO ero xauoba OyaeT paccMOTpeHa B NOPAJKE
H CPOKH, IIpeXyCMOTPEHHBIE (eepanbHBIM 3aKOHOM.

KoMurtet BripaBe ocTaBUTh jxanodby 6e3 oTBeTa B CAEAYIOIIUX ClIydasX:

HaIM4yMe B Kanobc HeUEeH3YpHBIX THO0 OCKOPOMTENbHBIX BBIPAXEHHH, YIPO3 KHM3HHU, 310POBBIO
M HMYILIECTBY JAobkHOCTHoro nuua Komutera, corpyanuka I'KY «MmywectBo Canxrt-IletepOypra,
a TaKXKe YJIEHOB €ro CEMbH;

OTCYTCTBHE BO3MOXXHOCTH IIPOYMTATh  KakKylo-TMOO 4YacTb TekcTa xanoObl, (HaMHIHIO, HMS,
0T4eCTBO (IIpY HanMuuu) M (MJIK) IOYTOBBIH ajipec 3asBUTENA, YKa3aHHbIE B xanobe &,

B cnyuae ocraBnenus xanobbl 6e3 orBera Komurer B TedeHue Tpex paboumx aHeilt co aHs
perucTpauiy kanobsl coobmaer 06 3TOM rpakAaHWHY, HAMpaBHBLIEMY Xajody, eciu ero daMuiIus
¥ NIOYTOBBIA aApeC MOAAIOTCA NPOYTEHHIO.

5.5. Cpoxu paccMOTpeHHS KaloObl.

Cpok paccMOTpeHHs Kan00bl MCHUCISETCS CO IHA perucTpauuu xanobel B Komurere.

Kanoba, NOCTYNHBLIAA B Komurer, I'KY «ImymecTBo Cankr-Ilerepbypra»
aubo BBILECTOSIUMH oOpraH, MNOMJIEKUT pPErucTpalMd He IM03AHee cieaymouero pabodero aHA
co AHA ee noctymieHus. JKanoba MOMIEXHT pPacCMOTPEHHIO OOMKHOCTHBIM JIMLOM, PabOTHHKOM,
HaJe/leHHBIM TIOJIHOMOYHMAMHU 110 PACCMOTPEHHIO Xajlod, B TeyeHUe MsATHaaTH pabodux aHel co aHs
€€ PEruCcTpaLuy, eciii 6oee KOPOTKHE CPOKH pacCMOTPEHHS XanoObl He ycTaHOBIeHbl KoMuTeTOM.

B cnyuae obxanoanus orkaza Komurera, I'KY «Mmymectso Cankr-Iletepbypra»
B NpHeME JOKYMEHTOB Y 3asBUTENs MO0 B MCOpPaBIECHUM AOMYIUEHHBIX ONe4aroK M (WiH) OmHUOOK
WM B cilydae oOaloBaHHS HAapyUIEHHs YCTAaHOBJIEHHOTO CpoKa TaKHX WCHpaBicHUi ‘kanoba
paccMaTpHBaeTCs B TEUEHHE NATH pabouux HE# co JHA ee perucTpalui.

5.6. Pe3ynbTar pacCMOTpPEHHS KaJloObI.

[lo pesynsTatam paccMoTpeHHus xanobel KoMUTET NpHHUMAET OJHO U3 CNEYIOIUX PeIICHHH:

xkanoba ynoBIETBOpAETCA, B TOM 4Hcie B GOpME OTMEHBI NPHUHATOTO DELICHUs, UCHPABICHUS
JONYUICHHBIX ONEYaTOK M OMNOOK B BHIAHHBIX B pe3yNbTaTe MPeJOCTAaBICHHUS MOCYJapCTBEHHOM YCayru
JIOKYMEHTax, BO3BpaTa 3asiBUTENIO OCHEXKHBIX CpPEACTB, B3HMMaHHE KOTOPBIX HE IIPEIyCMOTPEHO
HOPMAaTHBHBIMHM NPaBOBBIMH akTaMH Poccuiickoil Penepauny, HOPMATHBHBIMM IPAaBOBBIMH aKTaMU
Cankrt-IletepOypra;

B YZIOBJIETBOPEHHH aJ100bl OTKa3bIBaeTC.

Vxa3aHHoe pelieHue npuHUMaeTca B gopme akta Komurera. Tunosas ¢opma akra ycraHOBIeHa
npunoxeHueM Ne 7 x HacToseMy AJMUHHUCTPATUBHOMY PErIaMEHTY.

[lo pe3synbTaTaM MpoBEpKH NpU OTCYTCTBHH B ajobe TOBOAOB, MOATBEPKIAIOIUMX HATIMYHE
YKa3aHHOTO 3asBUTENEM BHJAa HapyLIEHUs NOpAAKA IIPEAOCTABIEHHS YCIYTH, AOJDKHOCTHOE JIMLO,
OTBETCTBEHHOE 32 PacCMOTpPEHHE XaloObl, MPUHHUMAET pellleHHe 00 OTKa3ze B pPacCMOTPEHHH XanoObl
MO CYIIECTBY B CBsS3M C HECOOTBETCTBHMEM CBEACHUH, W3IO0XEHHBIX B >Xanobe, yKa3aHHOMY BHIY
HapyIIEHUSs.

KoMmuTer oTka3bIBacT B yAOBJIETBOPEHHH Kal00bl B CIIEAYIOIIMX CIydasX:

HaJMYHe BCTYNHUBILUETO B 3aKOHHYIO CHJIy peElIeHHS cylda, apOMTpaxkHOro cyaa mno xanobe
O TOM K€ NIPEIMETE H 110 TEM )K€ OCHOBAHUSIM;

nojaya >kajo0bl JHLOM, NMOJHOMOYHMS KOTOPOTO HE MOJATBEPKACHBI B MOPAIKE, YCTAHOBIEHHOM
3aKOHOZaTebCcTBOM Poccuiickoit deaepauuu;

HaJIM4UE pEIIEHHs MO »kanobe, NPHHATOr0 paHee B COOTBETCTBHUHM C TpeOOBAaHUSMHM HACTOSILIETO
AJMUHHCTPATUBHOTO PErjlaMeHTa B OTHOILICHHH TOTO K€ 3asABUTEJIS U 110 TOMY XKe IPeaMETY Kalo0bl.

8 [Ton OTCYTCTBHEM BO3MOXHOCTH NPOYHTATH MOHMMAETCS CTydait, TPH KOTOPOM YacTh TekcTa kanobsl 11 (nar) PHO
1 (M1M) MOYTOBbIH aApec 3ajABUTENS HE NOAJAIOTCA NPOUTEHHIO.
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B cnydae ycTaHOBIEHHS B XO/€ MJIM IO pe3y/bTaTaM PaccMOTPEHHs XKaloObl NPU3HAKOB COCTABa
aJMHHHMCTPATUBHOIO [PABOHAPYIIECHUS HWJIH TpPECTyIUIEHHS AODKHOCTHOE JIMLO, HAJeleHHOe
IIOJIHOMOYHAMH 110 DacCMOTPEHHIO Xalo0, HE3aMEUIMTENIbHO HANpaBiIseT HMMEIOLIHECS MaTepHAThbl
B OpraHsl POKYpaTypBhl.

5.7. Tlopsaaox uHGOPMUPOBAHHUS 3aSIBUTEJIA O PE3yJIbTaTaX PaCCMOTPEHHS XKaloObl.

Ipu ynosnersopenun xanobst Komurer umn ['KY «MmymecrBo Caukt-IletepGypra» npunuMaeT
HCYEpNbIBAlOIIME  Mepbl 10  YCTPAaHEHMIO  BBIABICHHBIX  HApYWIEHW#H, B  TOM  4YHCIE
M0 BbIaYe 3asABHUTENIO pe3yNbTaTa TOCYJApCTBEHHOH YCIyrd, He IO3JHee NSTH paboyux Hed
CO JIHs MPUHATHS PELIEHHS, €CIIM HHOE HE YCTAHOBJIEHO 3aKOHOAaTenscTBOM Poccuiickoit ®eneparuu.

He nmosaHee  nHs, cneaymomero  3a  JHEM  TPHUHATHS — PEIIEHHMA,  3adBHTENIO
B MIMCHbMEHHOM opMe U MO KeTaHHIO 3aSBUTENS B IEKTPOHHOH hopMe HaMpaBISeTCS MOTHBHPOBAHHbII
OTBET O pe3yabTaTax pacCMOTPEHHS KaJlOObL.

B oTBeTe no pe3ynbTaTaM paccMOTpeHHS XKalloOBl YKa3bIBAIOTCSA:

HauMeHoBanue KoMuTera, JOMKHOCTh, GaMUIMs, UMS, OTHECTBO (NPH HATMYHM) JODKHOCTHOTO
ML, MPUHABILIETO peuIeHue fo xanobe;

HOMep, AaTa, MECTO NPHHSATHS PELIEHHUs, BKIKOYasi CBEJAECHHS O JODKHOCTHOM e, paGOTHHKE,
peleHne UK aeictBre (6e3aeficTBIE) KOTOPOTO OOXKalyeTcs;

baMuIns, UMA. OTYECTBO (IIPU HATMYHH) UM HAUMEHOBAHUE 3aSBUTENS;

OCHOBAHUs VIS IPUHSATHS PELIEHUS O XKaN00e;

NpPHHATOE MO Xalobe peleHue;

B Ciy4ae ecsi xanoba npuzHaHa 0O0CHOBaHHOH — CPOKH yCTpaHEHMs BBISBICHHBIX HapylUCHHH,
B TOM YHCJIE CPOK NMPEIOCTABIEHUA pe3yIbTaTa rocy/JapcTBEHHOM YCIIyTH;

B ciyudae ecnu >xanoba TNpH3HaHa He OOOCHOBAHHOHW — apryMEHTHPOBaHHBIC Pa3bACHECHHSA O
MPUYHMHAX NPUHATOTO PElleHHUs, a TaK)Ke HHpopMaLus 0 nopaake 00XXalOBaHUS NIPUHATOTO PeLICHUS.

Taxxxe B oTBeTE 0 pe3ysibTaTax pacCMOTPEHHUs XKanoObl NPUHOCATCS W3BUHEHHS 3a JIOCTABJICHHBIE
Heyno0cTBa U yKa3zbiBaeTcs HHGOPMALHMA O JalbHERIIMX NEHCTBHAX, KOTOPHIE HEOOXOAUMO COBEPILHTH
3aABHTEIO B Lle/IAX [10JIyUYeHHs roCy1apCTBEHHON YCIYTH.

OtBeT mnoO pe3yabTaTaM pacCMOTPEHHS] KaJIoObl TNOAMUCHIBAETCS  YNOJHOMOYEHHBIM Ha
paccMOTpeHHe KaloObl JOJDKHOCTHBIM — JiMuoM Komutera, HajgelneHHbIM [OJHOMOUYHAMH TO
pPaccMOTPEHUIO XKalod.

[To xenanunio 3agBUTENSA OTBET MO pe3yJbTaTaM PacCMOTPEHUS KalloObl MOXKeT ObITH PEJACTABIICH
He [o3/1Hee JAHA, CIEAYIOUIEro 3a JHEM MpPUHATHUS peuleHHs, B (OpPME 3NIECKTPOHHOTO IOKYMEHTA,
NO/IIUCAHHOTO 31E€KTPOHHOH MOANMCHIO YNOJIHOMOYEHHONO Ha PacCMOTPEHHE XalnoObl JOIKHOCTHOTO
nuua Komutera, BUJ KOTOpOH yCTaHOBJIEH 3aKkoHoAaTeIbcTBOM Poccutickoit ®enepaunu.

5.8. llopsanok obOxanoBaHHA peLICHHS 1O Xalobe.

Pemlenne, npunsTO€ IO pe3ynbTaTaM pacCMOTPEHHs XanoObl, MoOXeT ObITh 00XanoBaHO
Buule-rybepHatopy Cankr-IletepOypra, HemocpeICTBEHHO KOOPAMHUPYIOLIEMY M KOHTpPOJIMPYIOLEMY
ageatenbHocTh  Komutera (CMonmbHbIE  mpoe3n, na.l1, nurepa b, Cankrt-IletepOypr, 191060),
B IlpaButensctBo Cankt-IletepOypra, a Takxe B CyJ B IOpSJAKE MU CPOKH, NPEAyCMOTPEHHbIE
JEeHCTBYIOUIMM 3aKOHO/1aTeTbCTBOM.

5.9. 3asBuTenb MMeEET MNpaBO Ha INOJydYeHHe HHQOpMALMH H JOKYMEHTOB, HEOOXOXUMBIX
11 000OCHOBAHUSA W PACCMOTPEHHS XKAIOOHI.

5.10. UndopmupoBaHue 3asgBUTENCH O NOPAAKE MOAAYN H PACCMOTPEHHUS KaoObl OCYLIECTBIISETCS
MoCpeaCTBOM pa3MelleHusa nHopMmauuu Ha Iloprane.

Hudopmuposanue 3asiBUTENIEH 0 nopsake 00>xanoBaHus pelieHuH
U JAeHcTBHH (be3neitcTBUA) OCyIUECTBIIgETCA TaKxe npH obparneHuu 3asIBUTEA
no Tenegonam, ajzpecaM EKTPOHHOH IMOYTHI.

5.11. TlonoxxeHUs HAcTOALIErO pa3jena, YCTAaHABIMBAIOLME MOPAAOK NOJAuYd M PacCMOTPEHHUsS
Xajno0 3asBuUTeNed Ha HapyIlIeHUs MX TIpaB [pH [PEAOCTABJIEHMM TOCYJIAPCTBEHHBIX YCJIYT,
HE paclpoCTPaHSAIOTCS Ha OTHOINEHMsA, perynupyeMmsle @enepanbHeiM 3akoHOM «O  mopsake
paccMoTpeHust oOpalieHuil rpaxaad Poccniickoit @eaepaunn» (nanee — @eaepanbHblii 3akoH Ne 59-D3).

XKanobwl 3asBuUTeNeld Ha OpPraHM3aLMIO IPEJOCTABIEHHs roCylapcTBeHHBIX ycnyr B Komutere
MOJalOTCS U pacCMaTPUBAIOTCA B MOPSAJKE, IpeaycMoTpeHHOM PenepanbHbiM 3aKk0HOM Ne 59-D3».



