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IIPABUTEJIBCTBO CAHKT-IIETEPBYPTA
KOMUTET 110 KYJIbTYPE CAHKT-NIETEPBYPIA
PACITOPAXEHMHUE ova 0251221
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OO0 yTBep:KIeHHH aIMHHHUCTPATHBHOLO
peraamenTa KoMuTera no KyJanType
Canxr-Ilerepdypra no npexocrab.IeHH 0
rocyXapCTBEHHOMH yCJIYTH MO MPeI0CTABIEHHIO
AOMOTHUTEILHOH MEPbI COUHAILHOMH NMOJIEP:KKH
paboOTHHKAM rocyaapcTBeHHBIX
00pa3oBaTeJbHBIX YUPEKIECHHI,
noase1oMcTBeHHbIX KoMHTeTY Mo KyIbType
Cankr-IlerepOypra, B BH/1€e A€HEKHOIM
KOMIIEHCALKHH 3aTPAT A/l OPraHH3alMH oTabIXa
H 0310pOBJIeHHS B pa3Mepe 2,5 6230B0H eJHHHUBI
OJMH pa3 B 5 JeT 3a cyeT cpeacTB 0I0XKeTa
Cankr-IlerepOypra nexarorudeckum

H MEeJHIHHCKHM pa0OTHHKAM rocy apcTBeHHbIX
00pa3zoBaTeJbHBIX yUpeKIeHM

B coorBerctBuu ¢ nocraHoBnenHeM IlpaButennctsa Cankt-IletepGypra ot 25.07.2011
Ne 1037 «O [Tlopsake pa3paboTKkd ©  YTBEPXKICHHS WCIIOJHUTENBHBIMH  OpraHaMu
roCyJapcTBEHHOM BJIACTH Canxr-Ilerepbypra aZIMHHUCTPATUBHbIX periaMeHToB
IIPEJOCTABIIEHUS TOCY JaPCTBEHHBIX YCIIYI»:

1. YTBepauth AIMUHHCTPATHUBHBIH periamMeHT Komurera  no KYJIBTYpe
Cankr-IleTepOypra 10 TpENOCTaBICHHIO TOCYJApCTBEHHOH YCIyrH MO TNPEJOCTABICHHIO
JONIOJIHUTENbHOM ~ MepBl  COUM@IBHON  MOAAEpPXXKH  pabOTHHKAM  IOCYJapCTBEHHbIX
0o0pa3zoBaTeNbHBIX YUpEKACHUH, MOABEIOMCTBEHHBIX Komurerty no KyJIbType
Cankr-IletepOypra, B BHAC MA€HEKHOH KOMIIEHCAIMH 3aTpaT JUlsi OPraHM3alldd  OTIbIXa
M 0310pOBJICHHs B pasMmepe 2,5 6a30BoH eIMHHLBI OJUH pa3 B 5 JIET 3a CYET CpesICTB OI0/KETa
Cankr-TlerepOypra memarorMyecKMM M MEIMUMHCKMM  paOOTHHKaM  roCyAapcTBEHHbIX
00pa30BaTeNIbHBIX YUPEXKICHHM B HOBOH peIaKiliH.

2.1lpu3Hath  yTpaTHBIIMM CHIy pacnopspkeHHe Komurera no  KyaeType
Caukr-TlerepGypra ot 12.03.2019 Ne 101 «O6 yTBepKIeHHH aIMHHHCTPATHBHOIO pEraMeHTa
Komurera mo kynerype Cankt-IleTepGypra mo npeaocTaBIeHHIO IOCYAApCTBEHHOH YCIyru
0 TPEJOCTABIIEHHIO [JONOJHHUTENBHOH Mephbl COLUAIBHOM TOUIEPKKH pabOTHHKaM
TOCYJApCTBEHHBIX  YUYPEXKAEHHH, IOABEIOMCTBeHHbIX ~ KoMuTery  mo  KyjibType
Cankr-Tletepbypra, B BHIE [CHEKHOH KOMIIEHCAUMH 3aTpaT JUI OpraHu3alldM OTAbIXa
H O030POBJICHUs B pa3Mepe 2,5 0a30BOH eIWHUIBI OAUH pa3 B 5 JIeT 3a CUeT CPeACTB OromKeTa
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Caukr-Tlerepbypra mnemaroruyeCKiM ©  MEAMIMHCKAM paGOTHHKAM TIoOCYJapCTBEHHBIX
00pa3zoBaTEIbHBIX YUPEKACHHIMY.
3. KoHTpoIb 32 BHIIOIHEHHEM PACIIOPSKEHHS OCTaB/kI0 3a cOGOM.

IIpeaceaarennr Komurera
no KyJbType Cankr-Ilerepéypra o®.A.boaTnn
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YTBEPXAEH

Pacnopsoxenuem KoMurera
no Kynprype Cankr-IletepOypra
OT 01.04. 2024 Ne 57

AJMUHUCTPATHUBHBIN PETJIAMEHT
Komurera no kyanType Cankr-IlerepOypra
N0 NPEA0CTAB/IEHHI0 FOCYAAPCTBEHHOM YCJAYyrK
MO NPeI0CTABJICHHIO X0NOJIHHTEILHONH Mepbl COHANbLHON MoAep:KKH padoTHHKAM
rocyaapcTBeHHbIX 00pa3oBaTe IbHbIX YUPeKIeHHH, moaABe1oMcTBeHHbIX KomMuTeTy
no Ky.abType Cankr-IleTepOypra, B Bie NeHE)KHOH KOMIEHCALIMH 3aTPaT AJs
OpraHH3allMM OTABIXAa H 0310POBJICHHS B pa3Mmepe 2,5 6a30B0H eIMHHMIbI OJIHH pa3
B [IFTDb JIeT 3a cueT cpeacTs O10akera Cankr-Ilerepdypra negarornueckum
H MEIHIHHCKHM Pa00THHKAM rocy1apcTBeHHBIX 00pa3oBaTe/ILHBIX YIPeKAeHHH
(YHHKAILHBII peecTpoBbIil HOMep rocyaapcrsenHoit yeayru 7800000000162038618)

1. O0uue mooKeHUs

1.1. IlpeameroM perynupoBaHust HACTOALIEr0 AIMUHHUCTPATUBHOTO PErJIAMEHTA ABJISIOTCH
OTHOLIEHHUS, BO3HUKAIOLIME MeXy 3asButelsMu B KomuTeToM o kyneType Cankr-IleTepbypra
(zanee — KomureT) B chepe cOUMaNbHOTO 0OCITYKUBaHUSL.

1.2. 3asButensiMu  sBisOTCA  rpaxkaaHe  Poccuiickoit  (enepaumu, — ABISIOLIMECH
[€JArOTHYECKUMH WM MEAHMLMHCKUMH padOTHHKAMH, OCHOBHBIM MECTOM pabOTBI KOTOPBIX
SBISIOTCS TOCYJApCTBEHHblE O00pa3oBATENbHBIE YUPEXKACHHUS, HAXOMAIIHECS B BEACHUU
KomuteTta (ganee — rocyaapcTBeHHBIE 00pa30BaTEIbHEIE yUPEKACHHS).

[IpeacTaBnsTes HHTEpECHl 3afBUTENIA BIIpaBe: JMIlA Ha OCHOBAHMH JIOBEPCHHOCTH,
coJepXKaleil ykazaHHe Ha HOJHOMOYHMS JOBEPEHHOIO JMLa IO NPEACTABICHHIO 3asiBHTENS
IpH TIPEJOCTABICHHUH TOCY/JAPCTBEHHOMN YCIyTH (1anee — MpeCTaBUTENb).

[TomHOMOYHE TPEACTABUTENS MOXET BO3HHKATh y JMIa Ha OCHOBAaHWM JAOBEPEHHOCTH,
JIOTOBOpA WK PCUICHUs COOpaHUs, COACPKALIMX YKa3aHME HA I0JIHOMOYHS NOBEPEHHOTO JIMUA
10 [pPeACTABJICHHIO 3asBUTENsS IPH IPEJOCTaBI€HHH TOCYIapCTBCHHOW YCIYTH, yKa3aHHs
3aKOHa MO0 aKTa YMOJHOMOHYEHHOrO Ha TO IOCYAapCTBEHHOr0 OpraHa Wid opraHa MeCTHOrO
CaMOYTIpaBJIEHHS ).

1.3. Tpe6GoBanuss K MOPAAKY WH(OPMUPOBAHHS O MPENOCTABIEHHH TOCYNAapCTBEHHON
YCIyTH.

1.3.1. ITopsinok mony4eHdss HHGOpPMALUH 3asBUTEISIMH 110 BONPOCAM IPEOCTaBICHHS
rOCYJIapCTBEHHON YCIYTH M YCIYT, KOTOpbIe SBJISIOTCS HEOOXOAMMBIMH M 00S3aTeNbHbIMH
JULSL IPEJOCTABIIEHUS rOCY1apCTBEHHOM YCIYTH:

B MHQOPMAIHOHHO-TEIEKOMMYHHKAMOHHOR ceTH  «MuTepHeT» (manmee —  ceThb
«WnTepuer») Ha o¢uuuansHoM caiite Aamunuctpauud Cankrt-IletepOypra B paszene
Komurera (noMeHHOe UMs caifta B ceTh «uTepHeT» —gov.spb.ru/gov/otrasl/c_culture/);

na Tloprane  «locynapcTBeHHble M MyHHLHUNANbHBlE  yclnyrn  (QyHKIwH)
B Cankr-Ilerep6ypre» (nanee — [Topran) (zoMeHHOE UM caiiTa B ceTH «VIHTepHET» — gu.spb.ru);

B (enepanbHONM TOCYNApCTBEHHOM HHGOpMAlMOHHOH cucTeMe «EauHbI nopTan
TOCYNApCTBEHHBIX M MYyHWIHMIANBHBIX YCIYr (QyHKuumil)» (IOMEHHOe HMs caiiTa B CeTH
«utepueT» — gosuslugi.ru) (ranee — peaepansubiii [TopTan);

B CTPYKTYPHBIX mozpazfeneHusx CaHkt-IleTepOyprckoro rocyaapcTBEHHOrO Ka3eHROIo
yupexaenuss  «MHOTOQYHKIHOHAIBHBIH  HEHTp  NPEJOCTaBIICHHS  TOCYAapCTBEHHBIX
1 MyHHUMOATLHBIX yeayr» (manee — M®L[), B ToM umcne npu oOpalleHHH K HHpoMaTam
(uudoxurockaM, UHOOMYHKTAM), pa3MeLIEHHbIM B NOMEIEHUAX CTPYKTYPHBIX IOJpa3s/eeHUui
ML
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B MoOwibHOM mnpunoxenun «locynapcteennbie  yemyrm B Cankt-IletepGyprex
MeXBeAOMCTBEHHOH aBTOMATH3UPOBAHHON HH(POPMAIIMOHHON CHMCTEMBI IIPEIOCTABIICHHS
B Caukr-IletepGypre rocynapcTBEHHBIX M MYyHHMUHMNATBHBIX YCIYT B JNEKTPOHHOM BHIE
(nanee — MOOWNBHOE NPUIOKEHHE) — B 4YACTH uHpopManun 06 opraHax (opraHuzalLUaX)
B pasznene «lloneznas undopmanus»;

HaNpaBJICHUE 3aPOCOB B NMCBMEHHOM BHIE N0 aapecy KoMuTETa, B 2J1eKTPOHHOM (PopMe
0 aapecy NEKTPORHON noursl KomuTtera;

B llenTpe Tenedonnoro obenyxusanns M®LL: (812) 573-90-00 (nanee — LITO);

10 crpaBouHBIM Tenehonam Komurera;

Npy JIHYHOM oOpallleHuH Ha IpueM k creuuanuctaM KoMurera (B [HM M 4acel IpHema,
€CJIH YCTAHOBIICHEI);

Ha CTCHAX B MECTaX NPENOCTaBICHUS MOCY1apCTBEHHON YCITYTH.

1.3.2. CBeneHuss o Xopme NPENOCTABACHHS TOCYIAPCTBEHHOM YCIYrH 3asgBUTENH MOTYT
MIOJIYUHTE CIIERYIOLIMMH CIIOCo0aMH (B ClIeyIOLEM TOPSIKE):

[IyT€M HaNpaBJe€HHs 3alpocoB B MHUCBMEHHOM BHIe Mmo aapecy Kowmwurera,
B 3JIEKTPOHHOM BHJIE I10 aApecy 3EeKTPOHHOIM mouTsl KoMuTeTa;

II0 CNpaBOYHEIM TenedoHaM cnenuanuctoB KoMmurera;

IIpH JINYHOM OOpallleHUH Ha IpUeM K crenuatuctaM Komurera (dacel npueMa Komurera —
BTOpHHUK ¢ 9:00 10 11:00, geTBepr ¢ 16:00 mo 18:00);

B L{TO (B cyuae ecny 3anpoc noxan nocpeacrsom MOILI);

Ha [loprane 6e3 mpoxoxacHus aBTOpuU3alMH B pasnene «lIpoBepka craryca 3ampoca»
(nomeHHOe uMs caiita B cetd «MHTepHeT» — gu.spb.ru) uaM nocie aBTopuzanuu B «JInunoM
kabuHere» (B clydae eclM 3anpoc nojan nocpeactsoM [loprana wiu M®L);

B MOOHUIbHOM TpHIOXEHHM Oe3 INpOXOKAECHHS aBTopu3auuu B pasaene «lIposepka
CTaTyca 3ampoca» WM [OC/ie aBTOpU3alMH B «JIMYHOM xaOuHETe», a Takke I[OCPENCTBOM
BCIUTBIBAIOIINX yBeAOMIIEHMH (B Cilyyae ecnu 3ampoc nogad nocpeactsoM IMoprana wim MOLI —
npu BbIOOpE 3asiBUTENIEM COOTBETCTBYIOLIETO Criocoba MHGDOPMUPOBAHU);

MOCPEACTBOM YBEIOMIIEHKH, TOCTYIHBLIKX 10 3JCKTPOHHOH 1o4Te (B CIy4ae €Ciu 3anpoc
nojan nocpeacrtsom Iloprana wiu MOL[ — npu BeIOOpe 3asdBUTENEM COOTBETCTBYIOLIETO
cnoco6a MHPOPMUPOBAHUA);

NOCPENCTBOM yBeJOMiIeHH#, nmoctynuBmux no CMC (B ciydae ecnd 3anpoc INojaH
nocpeactsoM Iloprana wiam MOL] — npu BeIGOpe 3asdBHTENEM COOTBETCTBYIOILETO Crocoba
uHQOpPMHUPOBaHUS );

MOCPEACTBOM YBEIOMIICHHH, MOCTYMMBIIMX Yepe3 COLMUAIbHBIE CETH (B CIydae €cCiu
3anpoc nojax nocpeacrsoM Iloprana unu MOI] — npu BeIOOpe 3a9BUTENEM COOTBETCTBYIOIIETO
crnioco6a HHGOPMUPOBaKKS ).

1.3.3. [lopsgaok, ¢opMa, MeCTO pa3MEUIEHHs H CIOCOObl IOJAYYeHHs CIpaBOYHOM
HHPOpPMALIHU, B TOM YHMCJE HA CTEHZAX B MECTaX NPENOCTaBICHHSA IOCyAapCTBEHHOM yCHyrH
U YCIYr, KOTOpble SBJSAIOTCH HEOOXOOUMBIMH U 00s3aTenbHBIMH I IPEAOCTABIICHAS
rocy1apcTBEHHOM ycnyru, u B MOLL

CuopaBounas wuHdopMmanus (MecTto HaxoxaeHne u rpadpuk pabotel  Kommrera,
NpPeAOCTAaBISIOLIEr0 TOCYNapCTBEHHYIO — YCIYI'Y, ero  CTPYKTYPHBIX  IIOJpa3lelICHHH,
IPEJIOCTABISIOWUX OCYAapcTBeHHYI0 yciayry, MO®ILI, uHBIX OpraHoB H OpraHd3aUHi,
crpaBouHble TeiaedoHBI, aapeca OQHULUMANIBHOrO caiiTa) pa3MelleHa Ha OQUUUAIBHOM CcaiTe
Anmunucrpaumu Cankt-IlerepOypra B pasmene Komurera (noMeHHOe HMMs caiiTa B CCTH
«VHTepHeT» —gov.spb.ru/gov/otrasl/c_culture/), Ha Iloprane (gomMeHHOE HMMs caHTa B CETH
«MHTEepHETY — gu.spb.ru), B ToM uncie B pasjene «MOPL».
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I1. CranaapT npeocTaB 1eHHs rOCYyAAPCTBEHHOMH YCIyrH

2.1. HanmeHOBanne TrocylapcTBEHHOM YCIlyrH: NpPEfOCTABIATH JOHONHHTEIBHYIO MEpY
COLMATIBHON MOMNEPKKM PpabOTHHKAM TOCYAapCTBEHHBIX OOGPA30BAaTENBHBIX YUPEKIECHHI,
noxsenoMcTBeHHBIX KomuteTy mno kynstype Caukr-TlerepGypra, B BHAE I€HEXHOI
KOMIICHCAllUM 3aTpaT JUIS OpraHU3aldd OTAbIXa M O3/J0POBICHHA B pasMmepe 2,5 0Ga3zoBoi
€IHMHHIBl OJUH pa3 B MATH JIET 3a cYeT cpeacTB Orpkera CaHkT-[leTepOypra mexaroruyeckum
Y MEJIULUHHCKUM pabOTHHUKAM IOCYAapCTBEHHLIX 00Pa30BATE/IbHEIX YUPEKACHHIH.

Kpatkoe HauMMeHOBaHME TIOCYAZAapCTBEHHOM YCIAyrM: MPEJOCTaBIEHHE JAEHEXKHOM
KOMIICHCAIMH 3aTpaT i OPraHu3aliM OT/1bIXa U 03J0POBIEHHS PabOTHHUKAM IOCY1apCTBEHHBIX
obpa3zoBaTesIbHbIX YUpexJICHUHA, noaBeOMCTBeHHBIX  Komurety no KyJIBTYpE
Cankr-Ilerepbypra.

2.2. T'ocynapcreeHHas yciyra npezocrasisiercs KomureTom.

Opranbl 4 OpPraHu3aLiy, YYacTBYIOIIKE B IPEAOCTARICHHH YCIYTH:

[NocynapcTBeHHble 06pa3oBaTeNbHbIE YUPEHICHH,

Cankt-IleTepOyprckoe  rocyzapcTBeHHOE — Ka3zeHHOe  yupexaeHue  «Iopoackas
LECHTpaiM30BaHHas Oyxrantepus OIOMXKeTHbIX yupexacHud Komuteta mo  KyabType
Canxr-IlerepOypra» (nanee — CII6 KV «'LUBBY»);

MOLIL

HomxHocTHeIM NiuamM KoMurera 3anpelieHo TpeGoBaTh OT 3asBHTENSA OCYLIECTBICHHUS
JEHCTBUH, B TOM YHCJIE COIIaCOBaHMM, HEOOXOMMBIX Ui NOJYYEHHS FOCYAapCTBEHHOM YCIyri
W CBS3aHHBIX ¢ oOOpalllecHHeM B HHBIE TOCYIApCTBEHHBIE OpraHbl H  OpraHH3allkH,
3a HCKIIIOYEHUEM IMIOJIyYEHHUs YCIYT, BKIIOYEHHBIX B TEpEYeHb YCIYr, KOTOPHIE SBIIAIOTCA
HEOOXOMUMBIMM U 00sA3aTeNIbHBIMU Ul [PEJOCTAaBICHHS TOCYAApCTBEHHBIX — YCIYT,
yTBep)kacHHbIX [IpaButenbctBoM CankT-IleTepOypra.

2.3. PegynpTaToM npeaocTaBiACHHS rOCy JapCTBEHHON YCIYTH ABIACTCA:

pellieHUe O NPeAOCTABICHHH ACHEKHON KOMIICHCAIMK Ha OTABIX B OpME pacniopsKeHUS
KomuTtera corylacHo mpuiokeHnto No 2 K HacTosiieMy AJAMHUHUCTPATUBHOMY pErJIaMEHTY.
3agBUTENIO HANPABJIAETCS [TMCHMO-YBEJIOMJIEHHE O IPEOCTABICHHH JACHEKHOH KOMIICHCAIIUH
HA OTABIX COTJIACHO MpUIoKeHuio Ne 3 K HacTosieMy AIMHHUCTPATUBHOMY PETIIAMEHTY;

pelliCHHE O IMPUOCTAHOBJICHHMM MPEAOCTABICHUS JEHEXHOH KOMIIEHCAllMH 3asBUTEIIO
B ¢opme pacnopsxedus Komurera cornacHo mnpuioxeHuto Ne 4 K HacTosiemy
AJMUHUCTPATUBHOMY  PEIrJIAMEHTY.  3asBMTEII0  HANpaBJIAETCA  KONMA  yKa3aHHOro
pacrnopsiKeHus;

pelleHde 00 OTKaze B INPENOCTABICHHM AEHEXHOH KOMICHCAlMM B (GoOpMe MHChMa-
YyBEAOMJIEHMS C YKa3aHWEM [pHYMHBI OTKa3a M MOpsiAKa ero o0XKaloBaHHS COTJIACHO
npunoxeHno Ne 5 x HacTofleMy AJIMHHHCTPaTHBHOMY PErJIAMEHTY.

[MpenycMoTpensl  clieayiomde crocoObl  MOTyHEHHs pE3yNbTara  (IpeIOCTaBIICHHUS
rocyapCTBEHHON yCHyTH:

B CTPYKTYpPHOM MoapazaencHud MOL;

B OJeKTpoHHOH ¢opme nocpeactsom Iloprana (B ciyyae mnonayd 3asBJICHHUS
B 2JIeKTpOHHOM Gopme uepes [Topran mudo nocpeacrsoM MOII);

IOCPEACTBOM  IIOYTOBOH CBSI3M B  4YaCTH TOIYYEHUS  KOMMH  PacIopsDKEHHS
O NPUOCTAHOBJICHUH NIPEOCTABIICHUS ACHEXHOH KOMIIEHCALIMH.

BenoMcTBeHHas uHGOpMalMOHHAs cHCTEMa UL Yy4eTa pe3yJibTaTa MNpeJoCTaBICHHS
rocyaapcTBeHHOH yciyru B KoMureTe OTCYyTCTBYET.

2.4. Cpok mpenocTaBIeHUs TOCYIAPCTBEHHOM YCIIYTH COCTAaBIAeT ABaALATh ATk pabounx
JTHEM.

2.4.1. PemieHHe O  TpPEAOCTABICHHYM  JICHEKHOW  KOMMeHcauuu Jubo  OTKa3
B IPEAOCTaBICHHH JEHEKHOM KOMIIEHCAlMM Ha OTAbIX MpHHHMaeTcs KOMHTETOM B TeUCHHE
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Jecatd paboumx JHedl co OHS INOJAYM  3aSBIEHHA C TPUIOKEHHEM JIOKYMEHTORB
B Komurer.

Ilpu obHapyXeHur OOCTOATENBCTB WM NOKYMEHTOB, OIPOBEPTAIONIHX JOCTOBEPHOCTE
NPEACTABJICHHBIX 3asBUTENEM CBEIACHUH B MOATBEPXKACHHE IpaBa Ha MNpPeJOCTaBICHHUE
ACHE)KHOH KOMIOCHCAUMH Ha OTHBIX, CPOK TNPHHATHS pEUICHHS O IPEAOCTABICHUH
JOTIOJIHUTENBHONW MEPhI COLMATBHOR NOAAEPKKH MM 00 OTKa3e B MPEIOCTABIEHHH YKA3aHHOM
MEPbI [TPOJUIEBAETCS HA IECATH pabouux QHEH.

[lpy npemocTaBleHHH TrOCYJapCTBEHHONM ycnyrw nocpeactsom M®L] ¢ mepenmaueit
JOKYMCHTOB 3aSBHTE/II Ha OyMa)KHBIX HOCHUTENSNX, CPOK MPEIOCTAaBJICHUS [OCYJApCTBEHHON
YCIIYTH YBETHUMBAETCS HA BpeMsl, He0OX0AUMOe JUTA epeJayn JOKYMEHTOB:

CPOK mepenayd JOKYMeHTOB B M®IL] nyig Bbigaum pe3ynbTara 3asBHUTENIO — OO0 TpeX
pabo4ux OHEH CO JAHA NPUHATHUS PEUICHHS O NPENOCTABIEHMM (OTKa3e B NPENOCTABIECHHH)
3aABHTEINO ACHEKHON KOMIICHCAIUH HA OTIBIX.

O npuHsaToM pemenny Komuter HHGOpMUpPYET 3asBUTENIS B TEUYCHHUE IIATH pabovnX IHEH
CO JHS TIPHHATHS PEIleHus.

KoMuTeT Ha OCHOBaHUM pacnopsKeHHs W MOATBEPKIAIOIMX NOKYMEHTOB (opMmupyer
JUYHBIC Jejla Iojydaresiel M HampaBlsIET MX B TOCYAApCTBEHHBIE 00pa3oBaTelbHBIE
YVUpeXAEHUS He TMo3gHee Tpex pabouux HOHeH CO JOHA H3JaHHA PACIOPSIKCHUS IIyTeM
(dhopMHpOBaHHS peecTpa NoJlydaTelel AEHEXHOH KOMIIEHCAIIMM Ha OTABIX.

ITepeuncnenye eHeXHOM KOMIIEHCAIIMM HA CUET 3asiBUTENSl OCYILUECTBISAETCS B TCUEHHE
Jecatd pabodux JHEH CO JHA MOMY4YEeHHUS TOCYIapCTBEHHBIM O0pa3oBATENIBHBIM YUPEKICHHEM
JIHYHBIX JI€]T 3a9BUTEICH.

2.4.2. PemieHue 0 IpUOCTAHOBIIEHHH IIPEIOCTABICHHUS ICHEKHON KOMIEHCALMH HA OTIBIX
npuHuMaeTcess Komurerom B teueHue Tpex pabouux aHe# co aHs nonydeHHs Komurerom
IpUKa3a TOCYAAPCTBEHHOr0 00pa3oBaTe€IbHOIO  YUPEXAEHHsS, COAEPXKalIEro CBEACHUSA
O BPEMEHHOM [epeBoJe 3asBUTENA Ha paboTy He IpeAyCMaTpHBAIOLUYIO NPEIOCTaBICHUE
JOTIOTHUTENIBHON MEph! COLHANIBHOH MOACPKKH.

I'ocynapctBenHoe obpa3oBaTeNbHOE yUpeKIeHHE uHpopMupyeT Komurer
O BPEMECHHOM II€PEBOJIE MOJydYaTels AEHEXKHOW KOMIEHCAlMH Ha Jpyrylo pabory myTeM
HaIlpaBJICHUS COOTBETCTBYIOLIETO MIPHKa3a He N031Hee TpeX paboyMx JHEH CO JHS U3JAHUA.

Brinnarta JeHeXHOM KOMIIEHCALMH 3asBUTEIIO PHOCTAHABINBACTCS HA CPOK, YKA3aHHbIH
B pacriopsbxeHHH KoMuTeTa 0 NpHOCTaHOBJICHHH NPENOCTABICHHS ICHEXHON KOMIICHCAIUH.

O npunstoM pemernd Komuter uHGopMHpYyeT mosiyyarens, a TaKKe rocyaapCTBEHHOE
0o0pa3zoBaTesIbHOE YYPEIKACHHE B TEUEHHE TpeX pabounX JHEH CO AHA H3JaHUA PaCOPHKCHHUS.

2.4.3. Ilpu ofpaLeHuu 3a NpeAOCTaBACHUEM JIEHEKHOR KOMIICHCAllMH
Ha orabix nocpeacrsoM Iloprama unn M®L] ¢uxcauus uadpopManuy o NPUHATOM pEIIEHHU
OCYUIECTBIISIETCS B MEXBEJOMCTBEHHON aBTOMATU3HPOBAHHOW WH(OPMALMOHHON CHCTEME
npenoctaBnenus B Cankt-IletepOypre rocynapcTBEHHBIX M MYHHIMIATBHBIX  YCIIYT
B 2NeKTpoHHOM BHAE (nanee — MAMC 3I'Y) B neHb HampaBleBus 3asdBUTEIIO pPeEIllCHUS
0 npeaocTaBieHuu (00 OTKa3e B IIPeAOCTABICHMH) JEHEXKHOM KOMIIEHCAMH HA OTABIX.

2.5. HopMaTHBHBIE NIPABOBBIE AKTBI, PErYIHPYIOUIHE NPENOCTABIEHHE I'OCYIApCTBEHHOH
YCIyTH.

[lepedyeHr HOPMATHBHBIX [IPABOBBIX aKTOB pa3MeIleH Ha OQUUHAILHOM CcaiTe
Anvunnctpanuu  Cankr-IlerepOypra B pasnene Komurtera (noMeHHoe wuMs — caita
B cetd «HHTepheT» — gov.spb.ru/gov/otrasl/c_culture/) n Ha Iloprane (1oMecHHOe uUMs caliTa
B ceTu «MHTEpHET» — gu.Sspb.ru) B paszaene omucanus rocy1apcTBEHHON YCIIYTH.

2.6. UcuepnpiBarolvii  nepeYeHb  JOKYMEHTOB, HEOOXOIOMMBIX B  COOTBETCTBHH
C HOPMATHBHBIMH [TPABOBLIMU aKTaMH JUISl NPEIOCTABICHUS FOCYAapCTBEHHOM YCIYIH U YCIyT,
KOTOphIE SBJAOTCA HEOOXOAMMBIMU M 00S3aTENBHBIMH AJI% NPENOCTaBIEHHS IOCY1apCTBEHHOM
YCIYTH, NOANEIKAIIUX NPEICTaBICHHIO 3aABUTEIICM:
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3adBJIEHHE IO (OpMe COTacHo NpuiIoKeHHio No 1 K HacTosmieMy AJMHHMCTPaTHBHOMY
pErJIaMeHTy,

JOKYMCHT, yJOCTOBEPSIOUIMH [HUYHOCTL 3asABUTENA: MAclOpT rpakaaHuHa Poccuiickoit
®enepanyy UM BPEMEHHOE YIOCTOBEPEHHE JTHYHOCTH, BBIIAHHOE HA IIEPHOJ €T0 3aMCHBL.

Ilpy obpanieHHn 3a TpeNoOCTABICHHEM TOCYJApCTBEHHOHM YCHYrHM IpeCTaBHTENs
3asBUTENS NPENOCTABISIOTCS  JOKYMEHT, yAOCTOBEDSIOMMH JHYHOCTE ¥ JOKYMEHT,
NOATBEPIKIAIOIIHI OTHOMOUHS .

JIOKYMEHTEI, puIaraeMsle K 3asBJICHHIO, TIOCIE CKAHMPOBAHUS BO3BPALIAIOTCS 3aABHTEIIO
(npeacTaBUTENIO).

[Ipn noxaue 3anpoca o NpeaOCTaBICHHU FOCYAAPCTBEHHOM YCIIYTH B 3IEKTPOHHON (GopMe
HEOOXOAMMOCTE (OPMHUPOBAHUS U BBILPY3KH 3ampoca ¢ Iloprana Ha GyMaXKHOM HOCHTENE
OTCYTCTBYET, a TAKKE MPEACTABICHHE CKaH-00pa3a JOKYMEHTa, YAOCTOBEPSIOLIErO JIUMHOCTD
3assBUTENl WJIH IPEACTaBUTENA, aBTopu3oBaBlierocs Ha Iloprane nocpeactBom ECHUA,
He Tpebyercs.

DNEKTPOHHBIH  3alpoC M JOKYMEHTHI (CKaH-00passl IOKYMEHTOB, 3JIEKTPOHHBIE
JIOKYMEHTBI, MOANUCAHHBIE YCHNEHHOH KBaNU(GHUIMPOBAHHOH 3JICKTPOHHOM MOAMHCHIO JIHIA,
BBLIABIIEIO JOKYMEHT) B JJICKTPOHHOH (OpMe MpeaoCTaBsAOTCA 3a4BHTEIEM B COOTBETCTBHH
C MOPAAKOM, YKa3aHHBIM B YHKTE 3-1.2 AZMHUHUCTPAaTUBHOIO periamenTa, 6e3 HeoOXoaUMOCTH
IOCIIEAYIOIIETO IPEABABIEHUS HX OPUTHHAIOB.

Cornacue Ha 00paGOTKy MEepCOHANBHBIX [AHHBIX 3a9BUTENs  (UpeICTaBUTENN),
obpaTuBIIETOCS 33  MPEHOCTABICHHEM  T[OCYJApCTBEHHBIX  YCIYr, B  COOTBETCTBHH
¢ nyHKTOM 4 vactu 1 ctathu 6 PenepanbHoro 3akoHa «O NEpCOHANBHBIX NaHHBIX» U 4acThio 4
crateu 7 DenepanbHoro 3akoHa «OO0 oOpraHu3aliMd IPEJOCTABIEHMS TOCYJapCTBEHHBIX
1 MyHUUUNATbHBIX yeuyr» (nanee — Oenepannubiii 3akoH Ne 210-D3) He Tpebyercs.

! B kauecTBe 0KYMEHTA, YI0CTOBEPSIOMIETO JINYHOCTh, NPeACTABIAIOTCS:

nacnopT rpaxkaanuHa Pocculickoit denepauMn WIM BPEMEHHOE YLOCTOBEPEHHE JIMYHOCTH TpaKAaHWHA
Poccuiickoli enepaumy, BblgaBacMoe Ha Mepuon OGOPMIEHMA NAcNopTa, NPENYCMOTPEHHOE ITyHKTOM 125
aAMUHHCTPATUBHOTO periiaMeHTa MuHHCTepCTBA BHYTpeHHUX Aen Poccuiickoii deaepaumy no nperocTapieHuio
roCyAapcTBEHHON yCyrH IO BbLIAYE M 3aMeHe [IacnopTa rpaxaaHuHa Poccuiickoi denepauuy, yI0CTOBEPSIOWETO
JMYHOCTh TpaxkaaHuHa Poccuiickoii ®enepaunu Ha Tteppuropud Poccuiickori Penepauuy, YTBEPKACHHOrO
npukazoM MuHHCTepcTBa BHYTpeHHHUX aen Poceuiickoit @enepanu ot 16.11.2020 Ne 773;

NACNOPT UHOCTPAaHHOrO rpaxcaaHnHa (¢ HOTapHaNIbHO yAOCTOBEPEHHBIM MEPEBOAOM HA PYCCKHH A3bIK), BHA
Ha OKUTENbCTBO, pa3pellleHHe Ha BPEeMEHHOE [IPOXKMBAHKE, BPEMEHHOE YIOCTOBEPEHME JIMMHOCTM JMUA
0e3 rpaxnancrea B Poccuiickoii denepauun — JOKYMEHT, BbUIAHHBIH HHOCTPAHHOMY TIPaXAaHUHY HIH JIHITY
6e3 rpagaHCTBa B NOATBEPXKJICHME MX IpaBa Ha IOCTOAHHOE npoxusanue B Poccuiickor Penepaumu
B cooTBeTcTBMU ¢ (DenepanbHbiM 3akoHOM OT 25.07.2002 Ne 115-®3 «O npaBoBOM MONOXKEHUHW HHOCTPAHHbIX
rpaxaaH B Poccuiickoit Denepaunu»;

yAOCTOBepeHHe OexeHla — AOKYMEHT, BbIIAHHbIA NHlly, NPU3HAHHOMY O€KCHLEM B COOTBETCTBHH
¢ denepanbHbM 3akOHOM 0T 19.02.1993 Ne 4528-1 «O bexeHuax».

2 B kauecTBe JOKYMEHTA, [IOATBEPKAAIOLIEr0 MOJHOMOUYHA MPENCTABUTENS, NPEABABIAETCS NOBEPEHHOCTD
B MpPOCTO NMHCBMEHHON ¢opMe, DOroBOp WIH pellieHde COOpaHHUs, COZEPKaIlMe YKa3aHHE Ha MOJHOMOYHA
JIOBEPEHHOTO JIMU@ MO NPEACTABIECHHIO 3asABUTENA NP NPeJOCTaBICHHH TOCYNApPCTBEHHOM YCIYTH, yKa3zaHus
3aKOHa IMGO aKTa YNOJTHOMOYEHHOTO Ha TO rOCY AAPCTBEHHOTO OPraHa WM OpPraHa MECTHOIO CaMOYINPABJIEHHA.

’ Ipn o6palleHny 3a IONYUESHHUEM FOCYAAPCTBEHHON YCIYrH, NpeIyCMaTPHBAIOLIEH JTHUHOE MPUCYTCTBHE
3aABUTENS Ha MOOOM W3 3TAanoB MONYYECHHUS TAKOM YCIYrd npu UCnoib30BaHUN ¢elAepalbHONH ToCyAapcTBEHHOM
uHPOpMAUUOHHON cHucTeMbl «Eauuas cucteMa udaeHTHQHKALUMM ¥ ayTeHTH(UKAUMKW B HHOPACTPYKType,
obecnednBaomeii HHPOPMaLHOHHO-TEXHONOTHYECKOE B3aUMOAEHCTBUE HHOOPMALUOHHBIX CHCTEM, NCTIONbL3YEMBEX
IUIA  TPEROCTABICHHUS TOCYJAPCTBEHHbIX M MYHMUMDATIBHBIX YCOYr B 3JI€KTPOHHOH (opMme», NOKYMEHT,
YIOCTOREPAIOIIMM JIMUHOCTb, CUMTAETCA IPELbABIEHHBIM B COOTBETCTBHM ¢ TpeGoBaBMAMH K denepanbhoit
rocymapcrBeHHOH uMHGOpPMANMOHHOM cHCTeMe «EauHas cucreMa MAeHTHOHKAUMH #  ayTeHTH(UKAUUW
B HHGpacTpykType, obecneuusaiomieii WHPOPMaLMOHHO-TEXHONOMHYECKOES B3aMMOAEHCTBHE HH(POPMAUHOHHBIX
CHCTEM, MCMONb3YEMbIX [JIA MPEAOCTABIEHHA FOCYJAPCTBEHHBIX M MYHULMIANLHbIX YCITYT B 3JIEKTPOHHON dopme»
(nocraHoBnenue [pasurensctsa Poccuiickoit denepauun ot 28.11.2011 Ne 977).
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B npeacTaBiseMbIX JOKYMEHTaxX HE JONYCKAKOTCS HEYAOCTOBEPEHHBIC HCIHPABICHHS,
NOBPEXKACHHS, HEYNTAEMBIE YAaCTH TEKCTAa JMOO HEYHTAaeMble OTTHCKHM INTAMIIOB M TedaTei,
HaJIM4He KOTOPBIX HE MO3BOJAET OJHO3HAYHO TOJIKOBATh UX CONEPKAHUE.

2.7. UcuepnbiBaromuii  nepedeHb  IOKYMEHTOB, HEOOXOOUMBIX B  COOTBETCTBHM
€ HOPMATHBHBIMH NIPAaBOBBIMH aKTaMH JUIS [TPEJIOCTABICHUS MOCyJapCTBEHHOM YCIIyrH, KOTOPLIE
HaXOJATCSl B PAclOPSHKEHMH TOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNpPaBJICHHA
M HHBIX OpraHOB, YYAacTBYIOIIUX B IIPEJOCTABICHUH TOCYAapCTBEHHBIX YCIYr, M KOTOpbIE
3asBUTEJIb BIIPABE MPEJCTABUTH:

copaBka ¢ Mecta paboTel  (TocyJapcTBEHHOro  0Opa3oBaTeNbHOTO  YUPEXKICHHS)
€ YKa3aHHUEM TOro, YTO MecTO paboThl SBIASETCS OCHOBHBIM) HO (OPME COTNIACHO NPHIIOKEHHIO
Ne 7 k HacTosIeMy AAMUHHCTPATUBHOMY perjaMeHTy.

HenpexncraBnenue 3asBUTENEM YKa3aHHOTO JOKYMEHTA HE SBJIETCS OCHOBaHHEM
JUIs OTKa3a 3aABUTENIO B IPEJOCTABICHUH IOCYIaPCTBEHHON YCIYTH.

2.8. JlomxkHOCTHBIM JH1aM KomuTeTa 3anpelieHo TpeboBaTh OT 3asiBUTENS !

IIPEACTABNICHUS JOKYMEHTOB M HHGOpPMallMd MM  OCYIIECTBJCHUA  AECHCTBHH,
IPEeICTABICHHE WM OCYLIECTBIEHHE KOTOPBIX HE MPeIyCMOTPEHO HOPMATHBHBIMH TPABOBLIMU
aKTaMM, pEryJMpyIOIUMH OTHOIIECHUS, BO3HUKAOIME B CBA3UM € IIPEJOCTABICHHEM
roCyAapCTBEHHON yCIyry;

NpeJCTaBICHUS TOKYMEHTOB U MHGOPMAIUU, KOTOPblE B COOTBETCTBHH C HOPMATHBHBIMHU
IpaBOBBLIMH akTaMH Poccuiickoit Peaepanuu, HOPpMATUBHBIME [IPaBOBBIMM aKTaMU CYOBEKTOB
Poccuiickoii ®enepaniii ¥ MYHHIIMNAIbHBIMYA [IPABOBBIMH AKTaMH HAXOMATCH B PAcnopsiKeHHH
TOCYAapCTBEHHBIX  OpraHoB,  MpPeJOCTaBIAIOIUMX  TFOCYJApCTBEHHYIO  YCIyry,  HHBIX
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYNPAaBlIeHHUS M (MJIM) MOABEIOMCTBEHHBIX
TOCYJapCTBEHHBIM OpraHaM W OpraHaM MECTHOrO  caMOyIpaBJIeHMs  OpraHu3aului,
YUACTBYIOIIMX B  IIPEJOCTABJIEHHH TOCYAapCTBEHHBIX MJIH MYHHLMNAILHBIX  YCIyT,
32 MCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 craten 7 OeiepanbHOro 3akoHa
Ne 210-03;

NpPEACTABICHUS JOKYMEHTOB M HH(OpMalUH, OTCYTCTBHE M (MJIH) HEIZOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIKMCH [PH IIEPBOHAYAILBHOM OTKa3e B NPHEME JOKYMEHTOB, HEOOXOMUMBIX
IS TIPEAOCTABJIEHHs TOCYAAPCTBEHHOM YyCIyru, JIUOO B NMPENOCTaBICHHWH TOCYIapCTBEHHON
YCIIYTH, 3a HCKJIIOYEHHMEM CJIy4aeB, IpPeIyCMOTPEHHBIX B NyHkTe 4 uyacTh 1 crateu 7
®enepanbHoro 3akouna Ne 210-3.

2.9. UcyepnbiBaloluMii NepedyeHb OCHOBAaHHHM I8 OTKasa B IIPHEME JIOKYMEHTOB,
HEOOXOMMBIX [UTA IpelOCTaBICHHS Iocy1apCTBeHHOM yeayru B ML

HENpEACTaBJIeHUE 3asiBUTENEM  (MPEACTABHTENEM) JOKYMEHT4, YIOCTOBEPSAIOLICTO
JUYHOCTb, WM NIPEACTABIIEHHE JOKYMEHTA, YAOCTOBEPSIOLIETO JIHYHOCTD, ¢ HCTEKIIMM CPOKOM
JENCTBUA WIH HeACHCTBUTEILHOTO TOKYMEHTA, YAOCTOBEPSIOIIETO THYHOCTD,

HETIPECTAB/ICHUE NIPEICTaBUTEIEM JOKYMEHTOB, MOATBEPXKAAIOIIMX €70 MOJHOMOYHS.

WHBIX  OCHOBaHWiA Ui OTKaza B  [pPHEME  JIOKYMEHTOB,  HEOOXOIMMBIX
A8 TpeJOCTaBlIEHHsA TOCYJapCTBEHHOH  YyCIyrd, JCMCTBYIOLUMM  3aKOHOAATEIbCTBOM
Poccuiickoit ®enepauun u Canxr-Ilerep6ypra He mpeaycMOTpeHO.

2.10. UcuepnpiBaroluuit nepeyeHb OCHOBAaHUM JUIS IIPUOCTAHOBJICHMS HJIM  OTKasa
B IIPEIOCTABJICHUH TOCYJapCTBCHHOHN YCIYTH.

2.10.1 OcHoBanus A/ NPUOCTAHOBIECHHUS IIPEIOCTABICHNS TOCYAaPCTBEHHOM yCIyTH:

BpEMEHHBIH TepeBOJ 3asgBUTENS B NOPAAKE M Ha YCIOBHSX, YCTAHOBJICHHBIX TPYIOBBIM
3aKOHOJATENbCTBOM, Ha pabory, He MpeJyCMaTPUBAIOIIYI0 IpeROCTABICHUE AEHEXKHOM
KOMIIEHCAlMH.

IlpyocTaHoBlieHHE  NpPENOCTABIEHUS  JEHE)KHOM  KOMIICHCALMH  OCYLIECTBIIAETCS
JI0 MOMEHTA €€ NIEPEUUCIICHHS 3aABUTEIIO.
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2.10.2. OcHoBaHus AJs OTKa3a B MpeJOCTABIEHUH I'OCYAAPCTBEHHOH YCIYTH: 3asBUTEINb
He MMeeT 3aKOHHBIX OCHOBAHHMH Ha MONYy4YeHHE TOCYJapCTBEHHOH YCIYTH, HE COOTBETCTBYET
TpeOOBaHMAM, yKa3aHHBIM B IIyHKTe 1.2 HacTOALIero AJIMUHHCTPATUBHOTO perlaMeHTa.

2.11. TlepedeHp ycnyr, KOTOpble SBJASAIOTCA HEOOXOJUMBIMH M OO0S3aTeJIBHBIMU A
APENOCTABJICHUS] TOCYNapcTBEHHONW  YCJIIyrH: OTCYTCIBYIOT. Ilepex  mpeIocTaBle€HHEM
rocylapCTBEHHOM YCJIYTH 3asBHUTENsM He TpeOyeTcss NONOJIHUTENbHBIX OOpaulleHHl B HHBIE
HCIIOJIHMTENBHBIE OPraHbl rocyaapcTBeHHoM BnacTu Cankr-IletepGypra v oprasH3aluy.

2.12. 'ocynapcTBeHHas NOILIIMHAE MM HHas I71aTa 3a NMpeAoCcTaBlIeHHE IOCyAapCTBEHHOM
YCIYTH HE B3UMAETCH.

2.13. Tlopsimok, pasMep W OCHOBAHHSA B3UMaHWs IUIATBl 3d MPEJOCTABICHHE YCIYT,
HEOOXOOMMBIX K O0S3aTENBHBIX IUIS [PEJIOCTaBICHHS TOCYJapCTBEHHOH YCIYyFrH, BKjIOuas
nHGOPMaUMIO 0 METOAMKAX pacyeTa pa3Mepa Tako# IIaThl, ISHCTBYIOUIMM 3aKOHOAATEIbCTBOM
HE NPEAYCMOTPEHBL.

2.14. MakcuManbHBIf  CPOK  OXHIAHMS B  OdYepead [Opu  IHojade  3ampoca
0 TMpeJOCTaBICHWH TOCYAAPCTBEHHOW YCIYrH, YCIYTH OpraHM3allMd, Y4acTBYIOLIEH
B NpPEeJOCTaBICHUH FOCYAApCTBEHHOH YCAYTH, M TIPU MOJYYEHUH pe3yJbTaTa MpPeAOoCTaBICHHS
YCIIyTH.

B MO®I] cpok oxuaaHHs B ouepeau IpH nojaye ([OJYyYEHHH) NOKYMEHTOB 3afiBUTENIEM
COCTaBiIsET He Oonee 15 MUHYT.

2.15.Cpok u TDOpAIOK pErucTpalliki 3ampoca 3asgBUTEAS O IIPEAOCTABJICHUU
rOCyJapCTBEHHOH yCNyrd, YCIyTM OpraHM3allid, Y4YacTBYIOLUEH B  IPEAOCTABICHHH
roCyZapCTBEHHO# YCIyrd, B TOM YHCJE B YIEKTPOHHOH opme.

[lpu momaue  3asABIEHUS O  INPEAOCTABIECHHH  TOCYNApCTBEHHOH  YCIYrH
B 3JIEKTPOHHOM popMe mocpeactsoM [Toprana peructpanus 3anpoca ocyuectsisiercs B MAUC
JI'Y B TeyeHune ognoro pabo4ero AHsA ¢ MOMEHTA OO palleHuUA.

Wndopmauus o cpoke M TMOPAJKE pETUCTpallMM 3anpoca O TPEAOCTaBICHHH
rocyaapcTBeHHON ycayru mocpeactBom ML ykaseiBaetcs B pasaene VI «OcobenHoctH
BBITNIOJTHEHHS QJIMUHHACTPATURHBIX Mpoueayp (aeitcteuii) B MOL».

2.16. TpeGoBaHus K TOMEIEHHAM, B KOTOPBIX NPEJOCTABISETCS roCy 1apCTBEHHAs YCIyTa,
K 3y OXXHAAHHA, MEeCTaM IS 3aIOJIHEHHS 3alpOCOB O INPeAOCTaBICHHHM TOCYIApCTBEHHOH
yCIIyTd, WHGOPMALMOHHBIM CTEHAaM C¢ o0pa3laMu UX 3aIll0JIHEHHMS M IepeUHeM NOKYMEHTOB,
HEOOXOMUMBIX IS TPEIOCTABJIICHHS KAKIOH TIOCYJapCTBEHHOW YCIYTH, pPa3sMELICHHUIO
¥ Oo(OpMJIEHHMIO  BH3yaIbHOH, TEKCTOBOM M MynsTHMenuiiHol  uHdopmauuu
O MOpsiZIKe TPEAOCTAaBICHHS TaKHX YCJIYr, B TOM HHCAE K OOECNedeHHIo JOCTYIHOCTH
JUIi MHBATHIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoi
®denepanuy 0 CONUAIBHON 3alIMTE MHBAINIOB.

2.16.1. TloMewmeHus CTPYKTYpHBIX mnoJpasaeneHuit M®PI[ 10mwKHBI  OTBeHaTh
TpeGOBaHUAM, NpeIyCMOTPEHHBIM [TpaBuiamu OpraHu3aluu JIEATEIBHOCTH
MHOTMO()YHKUMOHANBHBIX 1LIEHTPOB HPENOCTABJIEHUS TOCYJAapCTBEHHBIX H MYHHMUHIAIBHBIX
YCIYr, YTBEPXKACHHBIMH IOcTaHOBNeHHeM [lpaButenbctBa Poccuiickoit  Denepauuu
or 22.12.2012 Ne 1376, a Taxke HHBIM TpeOOBaHHAM, MPEAyCMOTPEHHBIM JACHCTBYIOLINM
3aKOHOJATENBCTBOM.

2.17. Iloka3zarenu JOCTYMHOCTH M KayeCTBA rOCy1apCTBEHHOMN YCIyTH.

2.17.1. KonuuectBo  B3auMozeHCTBHH  3asBUTENS C  JOJDKHOCTHEIMH  JIMLIAMH
TIpU NpeAOCTaBIEHUH rOCYAapCTBEHHOH yeayry — 0;

2.17.2. [1IpomomKUTENbHOCTh B3aUMOAEHCTBHI — 15 MUHYT;

2.17.3. Tlpenyecmotpeno  UHPOpMHpOBaHME 3asBHTEIS O XOJ€  IPENOCTABJIECHHUS
rOCYJapCTBCHHON YCIyTH, B TOM 4YHCJIE C HCIIONB30BAaHUEM HHQOPMALUMOHHBIX CHCTEM —
Ja (110 BCeM cTaTycaM pelleHuil, 0 NOCTYNIeHHN J0KyMeHToB B MDLI),

2.17.4. Cnocobbl nipe1ocTaBIeHUs TOCYAapPCTBEHHOH YCIIYTH 3a9BUTEIIO!

B JJIEKTPOHHOH ¢opme nocpeactsom [loprana;
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B 3JIEKTPOHHOM (opMe mocpeacTBoM ¢enepansHoro Iloprana (¢ MOMEHTa TEXHUYECKOH
peanuzauuu),

HHBIM COCOOOM, NO3BOJIAIOIIMM MepeaTh 3asiBiIeHUe B GopMe MeKTPOHHOro JOKYMEHTa
(1a anekTpoHHY10 nouty Komurera);

B CTPYKTYpPHOM noapasaeneHun MOLL

2.18. Uinnle TpebGoBaHHs, B TOM 4YHCJE YYMTHIBAIOIIHE OCOOEHHOCTH IIpeIOCTaBJICHHSA
rOCyJapCTBEHHOM  yCIYrd 1O  3KCTEPPUTOPUAbLHOMY  TNPHHLUMINY M OCOOEHHOCTH
NpeOCTaBJIeHUs TOCYAapCTBEHHOM YCIYry B DJIEKTpoHHOM dopMme.

2.18.1. OcobGeHHOCTH TIpeI0CTaBICHUS rocyaapcTBeHHOH YCIIYTH
10 SKCTEPPUTOPHAILHOMY NPHHLIUITY.

3agBieHHe O TIPEJOCTaBIECHUH rocyJapCTBEHHOM YCIyTH nojaercs B Moboe CTPyKTypHOeE
noapasgeieane M®PIL| BHe 3aBHCUMOCTM OT MeCTa JKHUTENbCTBA (MpeOBIBaHMSA) 3asiBUTENS,
a TaK)Ke MeCTa HaxXOXKICHHS IoCyJapCTBEHHOTO 00pa3oBaTeNBLHOIO YUpex ACHHs, HaXoAA1erocs
B BeeHuH Komurera.

2.18.2. Oco0eHHOCTH IPeaOCTABICHHS TOCYIAPCTBEHHOM YCIYTd B 3JIEKTPOHHO#H fopme.

Jns  obecneueHHs  BO3MOXHOCTM IOJadd B JJIEKTPOHHOH  QopMe  3ampoca
H JOKYMEHTOB, HEOOXOOMMBIX A IPeAOCTABICHHS TOCYJApCTBCHHOH YCIYrH, 3asBHUTENb
JOJDKEH HMeTh KJIHOY IPOCTOM 3JIeKTpoHHON noamucu. J{nd moiaydeHHs Kioda INpOoCTol
ICKTPOHHOK MOANMUCH (Janee — MpOCTas INEKTPOHHAS INOAMKUCH) 3agBUTENIO HEOOX0AMMO
MPOUTH MpoLeaAypYy perucTpauuu B peaepaibHON rocyqapcTBeHHOM MHGOPMaLMOHHON CHCTEME
«EnuHas cuctema uaeHTHUKALMKE U ayTeHTH(UKAUKMH B HHQPACTPYKTYype, 00ecreyuBaroEH
HHPOPMALMOHHO-TEXHOJIOTHYECKOE B3aUMOJeHCTBHE HH(OpMaLIMOHHBIX CHCTEM,
HCIOJNB3YEMBIX  JUIS  TIPEAOCTABIIEHUST TOCYJApPCTBEHHBIX W MYHHUMIAIBHBIX  YCIyT
B JIEKTPOHHOH ¢opme» (manee — ECHUA). Uudopmarus o ciocobax ¥ MNOpsAKE PETHCTPALMH
B ECHUA npencraBnena Ha Iloprane (momennoe wums cadita B cetn «MHTepHer» -
gu.spb.ru/about-reg) unu Ha ¢eaepansHoM Iloprane. OwunaitH-dopMa IpeaBapHTENbHOM
peructpauud B ECUA pasmeinena Ha caiite B ceti «HTepHET» (IOMEHHOE UMS CalTa B CETH
«MHTepHeT» — esia.gosuslugi.ru/registration).

Mocne npoxoxaenuss npoueaypsl peructpauun B ECHA (xak ¢u3Hueckoro nuua)
3asBUTENL — (DU3HUECKOE JIMLIO JOJ/DKEH aBTOpH3oBarhes Ha [loprane wim Ha QeaepanbHOM
[Toprane, HCHOIL3YS MPOCTYIO IIEKTPOHHYIO [TOAINHUCH;

3agBUTEMIO, TMpPH YCJOBHM AaBTOPHU3ALWH, IMPEAOCTABIAETCA BO3MOXHOCTH IOAATh
B JJIEKTPOHHOH ¢opMe 3anpoc U cKaH-00pasbl ZlOKyMeHTOB4 (rpaduueckue ¢ainiel), a TaKKe
NMEKTPOHHBIE IOKYMEHTBI, IOJIMUCAHHBIE YCHJICHHOW KBaTU(QHUUHUPOBAHHON 3JICKTPOHHOH
NOJAMKUCHIO JTMLA, BBUIABLIETO JOKYMEHT, HEOOXOAUMBIE Ul MPEAOCTaBACHHs FOCYAapCTBEHHOH
YCIyTH.

3a9BUTENIO WM €rO NPeACTABUTENIO MPU NoAaYe 3asBEHHUS yYepe3 3JIEKTPOHHYIO MOYTY
KomuTtera He TpeOyeTcs MPOXOIUTh NPOLEAYPY PErHCTpauuu B GeaepaibHON rocy1apCcTBEHHOM
uHpopmanronHoit cucteme ECUA.

III. CocTaB, Noc/1€10BATEILHOCTh H CPOKH BbINIOJTHEHHSA
aAMHHHCTPATHBHBLIX Npouenyp (aeiicreuii), TpeGoBaHUA K NOPAAKY
HX BbINOJIHEHHN, B TOM YHCJIe 0CO00eHHOCTH BbINOJTHEHHS AAMHHUCTPATHBHBIX NIpoNEaAyp
(aeiicTBHI) B 3 1eKTpOHHOH dopMme

[Ipy mpenocTaBleHUH TOCYAAPCTBEHHOH YCIYTH  OCYLLECTBJSIOTCS  CIIECAYIOIIME
aAMUHHUCTPATHUBHbIE [IPOLIEYPHI (AeHCTBU):
[pyUeM, NPOBEepKa IOJHOTHI MPEACTABIEHHBIX CBEACHUH (IOKYMEHTOB) M PETHCTpALMs

* Ckan-o6pa3s 10KyMeHTa — (aill, NONyueHHbI Ha CKAaHEepe WM UMGPOBOM (OToaNnNaparte, sBAAIOWHICA
pe3yJbTaTOM CKaHUPOBaHUA WK GoTOrpapupoBaHHA OPUTrHHANA JOKYMEHTA.
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3asiBJICHUS] U IOKYMEHTOB;

IIOArOTOBKA U HallpaB/ieHUE MEXBEJIOMCTBEHHOTO 3allpoca B WHOH OpraH (OpraHu3alHio)
O TMpPeNOoCTAaBJICHUH JOKYMEHTOB (MHGbOpPMalMu), HEOOXOMMMBIX AT IPeJOCTaBIECHUS
roCyAapCcTBEHHON YCIyru,

NMPHOCTAHOBJIEHUE IIPOLIECCA IPEAOCTABICHUS IOCY IapCTBEHHOM YCIYTH;

pacCMOTpEHME 3asABICHUS W  [JOKYMEHTOB, HEOOXOAMMBIX JUISi MpPeNOCTaBJICHUS
TOCYJapCTBEHHON yciyru, U NpuHATHE pemeHus KoMmuTera o nperocrasieHuu anbo o6 oTkase
B IIPEIOCTABIEHHU JICHEXKHOW KOMITEHCALIUY;

YBEIOMJICHHE 3asBUTENIS O PE3y/IbTaTe NMPEIOCTABICHHS TOCYAaPCTBEHHOM YCIYTH,

UCOpaBlieHHEe JIONMYHICHHBIX ONEYaTOK M OMHOOK B BBIIAHHBIX B  pe3yJbTare
MPEAOCTABJIEHUS FOCY 1apCTBEHHOH YCIYyTH JOKYMEHTax.

3.1. Ilpuem, npoBepka MNOJHOTHI TMNPEACTABJICHHBLIX CBeleHHH (IOKYMEHTOB)
H PErHCTPALHS 3a9B/JACHHS H A0KYMEHTOB

3.1.1. OcHoBaHueM Ui Hauayia aJIMHHHCTPATHBHON HPOLEAYPHI ABIACTCA MOCTYIUICHHE
B Komurer nocpeacteom Iloprana, ¢enepansHoro Ioprana, anekTponHod moursl mimm MOL]
3asIBJICHUSI O MPEJOCTARJICHUH JNEHEHKHOW KOMIIEHCAIIMHA ¢ KOMIUIEKTOM JOKYMEHTOB, II€peUeHb
KOTOPBIX OIIpeeNeH MYHKTOM 2.6 AIMUHUCTPAaTUBHOIO periaMeHTa.

B cioyuae npunstus KomuteTom 3nexTpoHHOro mena c Iloprama unu denepansHoro
[loprana, mubo MocTywieHus 3asiBIeHHS B GopMe 3JIEKTPOHHOTO AOKYMEHTa Ha OQHIHANbHBIA
agpec 3MEKTPOHHOM mourhl KoMmuTeTa ero perucrparus SBASETCS HAYAIOM MPENOCTABIICHHS
roCy1apCTBEHHOM YCIIYTH.

IlpuHsTHE OT 3ad4BUTENSE JOKYMEHTOB B 2JIEKTPOHHOH (opMe B COCTABE 3JIEKTPOHHOTO
Jea UCKIIoYaeT HeOOXOAMMOCTh HMX IMOBTOPHOTO IPEJCTABICHUS Ha OyMaXHOM HOCHTEINE,
3a MCKIIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B cTaThe 7 DenepanbHoro 3axoHa Ne 210-D3.

3.1.1.1.  CopepxaHHe  aIMHUHHCTPAaTHBHBIX  JI€MCTBHH, BXONAIMX B  COCTaB
aMUHUCTPATUBHOM MpOUEHYpPH, MNPOIOJKHTEIBHOCT K (WIH) MaKkCHMadbHBIA  CPOK
MX BBINIOJTHEHUS.

Crnemmamuct cekropa oOpasoBaHuss B cdepe KynbTypel Komurera (namee — CeKTop
oOpazoBaHusd) B cilydae [OJIydYeHHs 3asBieHus ¥ gokyMeHToB w3 MOI[ u Iloprana
B DJIEKTPOHHOM BHJ€E (B COCTaBE MAKETOB 3ICKTPOHHBIX JI€N) OCYLIECTBIAET NPHEM JOKYMEHTOB,
YKa3aHHBIX B INyHKTe 2.6 Hacrosiuero AIMHUHHCTPAaTUBHOIO perjaMeHTa, M IHepenaer
HUX Ha PACCMOTPEHHE OTBETCTBCHHOMY CIICLIMAJIMCTY.

MakcuMaibHBIA CPOK BBIITOMHEHUS ACHCTBUH B paMkKax aIMHHHCTPATHBHOM IPOLEAYPBI
COCTaBJISET OJINH pabouuil NeHb.

3.1.2. OTBeTCTBCHHBIM 33 HCIOJIHEHHE AQIMUHHCTPATUBHOH IIpoLENypHl ABJIACTCH
CIEIHATTKCT ceKTopa obpa3oBaHus.

3.1.3. KputepusiMu NpHHATUA pELICHUH B pamMKaX aJMHHUCTPATHMBHOH TPOLERAYPHI
SIBIISIETCS.  COOTBETCTBHE  3asBEHUS M JOKYMEHTOB  TpeOOBaHUAM, YCTAHOBJIEHHBIM
IIYHKTOM 2.6 AJIMUHHCTPAaTUBHOFO PETJIaMEHTa.

3.1.4. Pe3ynbTaToM aJMUHHUCTPATHBHOH NpOLEAYphl SABIAETCS PETHCTPALIHS 3asBIICHHUS
H [epejiaya ero Ha paCCMOTPEHHE OTBETCTBEHHOMY CIELIUAIIUCTY.

NndopMmupoBanue  3asBHTENA O  pe3yabTaTe  aJAMHHHCTPATHBHOM  IPOLEAYpPbI
OCYIIECTBIIACTCS Crmoco0aMH, yYKa3aHHBIMH B IyHKTe 1.3.2 HacTosuero AIMHHUCTPATUBHOTO
PErNaMeHTa.

3.1.5. Cmoco® dukcanuu pe3yabTara BHINOTHEHHSA aJMMHUCTPATHBHOM [POLEAYPHI
SIBJISIETCS. YCTAHOBKA CTaTyca NpeOCTaBIEHHs IOCY AapCTBEHHON yCIYTH CIELHATHCTOM CEKTOpa
obpazoBanus B MAHUC OI'Y,
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3.2. [ToaroroBka M HanpaB/ieHHe MeXBeJIOMCTBEHHOr0 3ampoca B HHOH opran
(opranmzanuio) o0 npeacTaBJIeHHH J0KyMeHTOB (HH{popmanmu), HeoOX0AHMMBIX
JJISl TIPeI0CTABJICHUS IOCYyIaPCTBEHHOMH YCJIYTH

3.2.1. OcuoBanueM I Hayalda aJMHHUCTPATHBHON MpPOUEAYpHI SBISETCS YCTaHOBIEHUE
HEOOXOIMMOCTH  HANpaBICHUS  MEXBEJOMCTBEHHOTO  3almpoca B FOCYJApCTBEHHOE
o0pa3oBaTeNbHOE  yupeXKOEHHE TIpU [IpUeMe JOKYMEHTOB 3asBUTENS, HEOOXOMXMMBIX
JUls  TIPENOCTABIEHWS TOCYAapCTBEHHOW YCAYrH, CHEIMaJUCTOM ceKTopa o0pa3oBaHus,
OTBETCTBEHHBIM 3a IOJATOTOBKY, HalpaBicHHE MEXBEAOMCTBEHHBIX 3allpOCOB U IIOJYYEHHUE
OTBETOB Ha HUX.

3.22. CoaepxaHde  aJIMHHUCTPATHBHBIX  JOEUCTBHH,  BXOJAIIMX B  COCTaB
4IMMHUCTPATUBHOH POLEAYPHI, NPOJODKHUTEIBHOCTE M (M) MAaKCHMaJbHBIH  CpPOK
¥X BBITIOJTHEHHS.

B paMkax aaMUHUCTpPAaTHBHOM OpoUEdypbl CICLHMAIKCT CeKTopa o00pa3oBaHuA,
OTBETCTBEHHBI 3a IOATOTOBKY, HAIPABICHHUE MEXBEIOMCTBEHHBIX 3allpOCOB U [OJTYYECHHE
OTBETOB Ha HHX:

ONpEAEIsACT  COCTaB  JAOKYMEHTOB  (uHbopMmanuu), NOMNISKAUUX  MOTYUYCHHIO
110 MEXBEAOMCTBEHHEIM 3alIpocaM;

MO/JrOTAB/IMBAET IPOEKTBl MEKBECIOMCTBEHHBIX 3alpocoB, B TOM 4uciae B ¢opme
JIEKTPOHHOTO JOKYMEHTA,

[IPENCTABIAET  IIPOEKTBl  MEXBEIOMCTBEHHBIX  3alpOCOB Ha  IOANHCH  JIMILY,
YIIOJIHOMOYCHHOMY  HOJAINKCHIBATE  MEXBEJOMCTBEHHBIE  3alpockl, B  TOM  YHCIE
€ MCIIOJI30BAHHEM 3J1EKTPOHHOM NOJIMCH;

HaAIpaB/II€T MEXBEJOMCTIBCHHBIE 3alpochl B TIOCYJapCTBEHHOE 00pa3oBaTelbHOE
YUPEXICHUE;

IIOJIy4aeT OTBETHI HA MEXBEIOMCTBEHHBIE 3allPOCHL;

AHATM3HPYET JOKYMEHTH! (MHQopMaluio), MoJyyeHHbIE B paMKaX MEXBEIOMCTBEHHOIO
B3aUMOJICHCTBHS (OTBETHl HA MEXKBEIOMCTBEHHBIE 3aMPOCHI), HA COOTBETCTBHE HAIPABIEHHOMY
MEXBEIOMCTBEHHOMY 3aIlpocy;

NIepesacT NOJIYYEHHbIE JOKYMEHTH! (MH(OpMaLUIo) CIeNUaliicTy cekTopa oOpa3oBaHHUs,
OTBETCTBEHHOMY 3a IOATOTOBKY I[IPOEKTA pPEINEHMS O HPEJOCTABIEHMM IOCYJapCTBEHHOMH
YCJIYTH.

MesxBenOMCTBEHHBIH 3aNPOC HATIPABIACTCS:

IO ANEKTPOHHOH MOYTE;

UHBIMH CITOCOOAaMH, HE IIPOTHBOPEYAILIMMH 3aKOHOAATENbCTRY.

JlaToil HanpaBieHUs] MEXBEJOMCTBEHHOTO 3aIpoca CUMTAETCs JaTa OTHPaBKHU JOKYMEHTa
C MEXKBEJOMCTBEHHBIM 3alpocoM IO JJIEKTPOHHO#M moure. B ciyyae HampaBlIeHHS
MEKBEIOMCTBEHHOTO 3allpoca HWHBIMH CIIOCOOAMH, MPEeIyCMOTPEHHBIMH 3aKOHOIATEbCTBOM,
JTHEM HAIpaBJICHHS MEXBEJOMCTBEHHOTO 3aIIpoca CUUTAETCA AAaTa [IOUTOBOTO OTIIPABJICHUS.

[TporomKUTETPHOCTS AAMUHUCTPATHBHOMN NIPOLIETY P! COCTABIIACT IECTh PAOOUNX THEN.

CpoK NOATOTOBKY U HalpaBIeHHS MEXBEIOMCTBEHHbIX 3alIPOCOB — OAUH pabounii ACHb.

Cpok HOArOTOBKM ¥  HANpaBICHHS OTBETA HAa  MEXBEJOMCTBEHHBI  3ampoc
HE MOXCT NpPEBbILIATh IATH pabo4uX AHEH Hocne MOCTYIUICHUS MEXBEJOMCTBEHHOIO 3ampoca
B IrOCYIapCTBEHHOE 00pa30BaTEeNbHOE YUPSKICHHUE.

MaxcumainbHbIi CPOK BbINOJHEHUS NCHCTBHH B paMKaX aAMHHHCTPATHBHOH IIpoOLExypbI
COCTaBJIIeT IIeCTh paboduX MHEH CO AHS HACTYIUICHHS OOCTOATENLCTB, YKa3aHHBIX B IIYHKTE
3.2.1 nacrosAmero AIMUHUCTPATUBHOTO perlaMeHTa.

3.2.3. AMMHWCTpaTHBHas IHpOLEAypa OCYIIECTBIACTCS CHCIHAIUCTOM CEKTopa
0o0pa3oBaHus, OTBETCTBEHHBIM 3a INOAFOTOBKY, HalpaBleHHE MEXBEIOMCTBEHHBIX 3allpOCOB
U TIOJIyYeHHE OTBETOB HA HHUX.
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3.2.4. KpurepueM NPUHATHS PEIICHAS B paMKaX aJIMUHHCTPAaTHBHOMN IIPOLEYPbI ABIISETCH
OTCYTCTBHE B  INPEACTABICHHOM  3asBUTEIEM  KOMIUIEKTE JIOKyMEHTOB, YKa3aHHBIX
B IIyHKTE 2.7 HAacTOs1Iero AAMUHUCTPATUBHOTO PErIaMEHTA.

3.2.5. Pe3ynpTaToM agMHHHCTPATHUBHOM MPOLENYPHI ABISETCS MOJYYEHHE AOKYMEHTOB
1 HHGOpMAlMH, KOTOpble HAXOISTCS B PAaClOPSKEHMH TOCYIApCTBEHHOTO 00pa30BaTENBHOTO
YUYPEXACHHUS, NOoABEAOMCTBeHHOr0 KOMHTETy, M KOTOpBIE 3asBUTENb BIPaBE MPEACTaBUTD,
yKa3aHHBIX B yHKTe 2.7 HACTOSIET0 AJMUHUCTPATHBHOTO PErJIaMEHTa.

HUndopmupoBande 3asBuTeNis O  pe3yibTaTe  aIMHHHCTPATHBHOM  IpOLEAYPHI
OCYLHECTBIISETCA cIoco0aMu, yKa3aHHeIMM B nyHKTe [.3.2 Hactosiuero AJMHHHCTPaTHBHOTO
periaMeHTa.

3.2.6. CrnocoboM ¢ukcailiy pe3ynbTara BBIMOJIHEHUS AJMUHUCTPATUBHOM MpOLEIyphI
SBJIETCS. PErHCTpalMd 3ampoca U OTBETa Ha 3alpoc B roCyNapcTBEHHON HHGPOPMalUOHHON
cucteMe  Cankr-TlerepOypra «EaguHas cucteMa  3JIEKTPOHHOTO — XOKYMEHTO0OOpOTa
1 AENONPON3BOACTBA MCIIONHUTEIBHBIX OpraHoB rocyaapcTBeHHol Binactu Cankr-IletepOyprax»
(manee — EC3J1/1). B cayyae nmpenocTaBiieHHs IOCyAapcTBEHHOH yciyru nocpeactsoM MPI]
6o Ioprana cmocoboM ¢uKcalMH pe3ynbTaTa BBIIONHEHHS aIMHHHUCTPATHBHOU NPOLERYPHI
SIBJIAETCS YCTAHOBKA CTATyCA MPEJOCTABJICHUS TOCY1aPCTBEHHON YCIYIH CIELIHATHCTOM CEKTOpa
obpaszoBanus 8 MAKC OTI'Y.

3.3 IlpuocTaHoB/ieHHe NpoLecca NPeA0CTABICHHS I'OCYAaPCTBEHHOM YCayrn

3.3.1. OcHoBaHKHeM JUIS Hayajla aJMHHUCTPATHBHOH NIpOLEAYPHI SABMAIOTCS OCHOBAaHHA,
ykasaHHble B myHkTe 2.10.1 HacTosAmero AIMUHHCTPATUBHOTO PErIaMeHTa.

IMonyuene KomureToM uHPOpMaAUK OF TOCYJapCTBEHHOIO 0Opa30oBATENBHOIO
YUPEXKACHUS O HACTYIJICHUHM OOCTOATENBLCTB, BJIEKYUIMX IPHOCTAHOBICHHE INPEAOCTABICHHS
(BBIIIATEI) NE€HEXHOH KOMIIEHCAIIMM HA OT/BIX 3aABUTENMO (MONy4aTesio) NyTeM HanpaBleHHS
npuKa3a TOCYAApCTBEHHOro o00pa3oBaTEIbHOTO YYpEXICHMA O BPEMEHHOM MEpeBoac
NoJTyyaTess Ha ApYyryro paboTy (Jaiee — NpHKa3) He Mo31Hee TPeX AHeH Mocie u3/1aHus NpuKasa
WM [pUKa3a o0pa3oBaTe/bHOrO YUPEXIEHHS O IpeKpallleHHH (pacTOPKEHHMH) TpPYyROBOIO
Jorosopa ¢ pabOTHHKOM (MoJyuaTeneM Mep NMOJAEPXKKH) (nanee — MpHKa3) HE MO3AHEE MATH
JHEe#H 1ocie u3jaHus rp1uKasa.

[IpuoctaHoBIcHHE  MPEOOCTABICHUSA  JIEHE)KHOH  KOMIIEHCAlMH  OCYIIECTBILETCS
IO MOMEHTA €€ NIepeYrCcIIeHUs 3asBUTENIO.

3.3.2. Conepxande  aIMUHHCTPAaTUBHOrO  JACHCTBHSA, BXOJMLIETO0 B COCTaB
aIMUHHCTPATHBHOM  TIPOLEAYPH, NPOJAODKHTEIBHOCTE M(MIM)  MaKCHMAalbHBIH  CpOK
€ro BBIMOSTHEHHUS:

CHEHHATUCT CceKTopa o00pa3oBaHUA, OTBETCTBEHHBIA 3a IOArOTOBKY  IPOEKTa
pacmopsikeHUss O  MPHOCTAHOBJIEHWM  TNPEJOCTABICHHS  JCHEKHOH  KOMIICHCAIUH
Ha OTABIX:

a) M3y4aeT NpEJCTABIEHHbIE TIOCYJAapCTBEHHBIM 00pa3oBaTe/IbHBIM  YUPEKICHUEM
AOKYMEHTBI;

6) mpoBepsieT HaJMYME OCHOBAHWMN IS MPHOCTAHOBICHHS MNPEROCTABICHHS ACHEXKHOH
KOMIICHCAIIMM Ha OTABIX;

B)B Clly4ae [JOKYMEHTAIBLHOTO I[IOATBEPXKAEHHMS YyKa3zaHHbIX B nyHkte 2.10.1
AJMHHHCTPATHBHOIO perjlaMeHTa OOCTOSTE/NBLCTB IO COIIACOBAHHIO € HAYaJILHUKOM CEKTOpa
o0pa3oBaHus:

FOTOBHT TPOEKT PACHOPSIKEHHS O [PHOCTAHOBJICHHM IPEAOCTABICHHS ACHEXHOH
KOMIIEHCAIlMKH Ha OTABIX C yKa3aHWeM IPUYMH M CPOKa MPHOCTAHOBJICHHUS MNPEIOCTABIICHHS
JEHEKHOH KOMIICHCAIlMH Ha OTABIX;

T) HampapJSeT [OATOTOBJCHHBIM IPOEKT PacNOpPsKEHHS Ha COIVIACOBAHHE HAYAIBHHKY
cekTopa 00Opa3oBaHHSf, B OTAEN MpPaBOBOro OOECIEUECHHS, 3aMECTHTENO IIpe/ceaareis
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KomureTa, B nopsiake, npexycMoTpeHHOM Pernamentom Komurera;

A) NpeJCTaBseT COIVIACOBAHHBIA NPOEKT pacnopsbkeHus mpenaceaaremo Komurera
JUtd IOJIIIHCAHUS;

€) Iocne MOANHCAHMS ITIPOEKTa pacmlopsikeHUs npeacenarenem Komutera mnepenaer
NOANMMCAHHOE PACHOPSHKEHHWE B OpraHW3alMOHHBIA OTIEN AJA PETHCTPAlMM ([IPUCBOCHHS
HOMeEpa, 1aThl);

) HaNpap/sdeT KOIMIO paclopsiKE€HHMS O [PUOCTAHOBJICHHH NPEJOCTABICHUS ACHEXKHON
KOMIICHCAUMM Ha OTIBIX 3asBUTETIO U B IOCYAAapCTBEHHOE OOpa3oBaTENbHOE YUPEKICHHE
B TEYCHHE TpeX pabouuX AHEH CO OHA U3aHHS PACIIOPKEHHS;

MakcuMaibHbIi  CPOK MPUHATHS peLIeHHs O [IPHOCTAHOBICHHH IIPENOCTABICHHS
JCHE)KHOH KOMIIEHCALlMM Ha OTJABIX — TpH pabouyMX JAHA CO JAHS IIOJYYEHHs IpHKa3a
TOCY/IapCTBEHHOTO 00pa30BaTENbHOIO YUYPEXKACHHS O BPEMEHHOM [EPEBOJE 3asBUTENS
(mony4aress) Ha paboTy, He NpelyCMaTpUBAIOLIYIO MPENOCTaBlIeHHE ACHEKHOM KOMIECHCALNH
Ha OTIBIX.

3.3.3. JIOJOKHOCTHBIMHM JIMIIAMH, OTBETCTBEHHBLIMH 32 BBINOJIHCHHEC aIMHHHCTPATUBHOTO
JEHCTBHSA, BXO/LILIENO B COCTAB aIMUHUCTPATHBHOMN 1POLE/LYPhI, SBIAKOTCS:

CIIELMAlIUCT CEKTOpa OOpa3OBaHMs, OTBETCTBEHHBIN 3a NOJATOTOBKY NpPOEKTa DPECIICHHS
KomuTeTa 0 npuocTaHOBIEHNH NIPEJOCTABICHUS IEHEXKHOH KOMITEHCAIMHY Ha OTAbIX;

CIELHATUCT OPraHU3allMOHHOIO OTAeNa, OTBETCTBEHHBIM 3a PETHCTPALMIO IPABOBBIX
aktoB KoMmurera;

PYKOBOOHTENH M  CHELHHAIMCTBI CTPYKTYPHBIX TOApPA3cICHHH, OTBETCTBCHHBIC
3a COIVIACOBaHHE MPOEKTa PaCOPIIKEHHUS;

3amecTuTeNb Npeaceaaress Komurera, npencenarens Komurera.

3.3.4. Kputepuem NpuHATHS pellleHHH B paMKaX aIMUHHCTPAaTUBHOH MPOLCIYPHI ABISETCA
HQJINYHE WIH OTCYTCTBHE TPABOBBIX OCHOBAHUN JUIA IPUOCTAHOBJICHHS MPEAOCTABICHUS
JOEHEeXHOW KOMIEHCAllMW Ha OTABIX, yKazaHHeIX B nNyHkre 2.10.1  Hacroswero
AJIMUHUCTPAaTUBHOT'O perjiaMeHTa.

3.3.5. PesynbraToM aIMHHUCTPATHBHOH NPOLEAYpPHl SABISIOTCH HAIMpaBICHUE KOIHHU
PacnopsDKeHHUS B TOCYAApCTBEHHOE 00pa30oBaTe/IbHOE YYPEXKIEHHE M HANPABJICHHE KOMHUHU
pacropsDKEHUS 3aIBUTEIO T10 NIOYTE.

WudpopmupoBanue  3asBUTENsS O  pe3yibIaTe  AIMHMHUCTPAaTHBHOM  IPOLEIYpPbI
OCyLIECTBIsgeTCA crnoco6aMu, yKa3aHHBIMH B nyHKTe 1.3.2 Hactosmiero AJZMHHHUCTPaTMBHOTO
perjlaMeHTa.

3.3.6. Cnocob ¢ukcauuu pe3ynpraTa aAMHHHCTPATHBHOH MPOLEAYPHIL:

NoAMMCaHHOE  TpeacenateneM  KoMuTera  pacnopsbkeHME O [IPHOCTaHOBJICHUM
IIPEOCTABAEHUS JICHEXKHON KOMIEHCALHM Ha OTABIX MO (opMe COINacHO NpuaokeHuo Ne 4
K AJIMUHHCTPATHBHOMY PEIIIAMEHTY;

COOTBETCTBYIOLUME OTMETKH B JKYpPHAJIe PETHCTPAIMHU, B TOM YHCIIE B JIEKTPOHHOH (opme,
B ECOIL.

34. PaccanpeHue 3afiIBJICHHA H NOKYMEHTOB, HeOoOXOAMMBIX JIst NnpeaoCcTABJICHHSA
rocyuapcnsem{oifl YCIYri, H [{IpHHATHC PCUHICHUA KomuTtera o NnpeIoCcTABJICHHH
aubo 00 orkaze B npeaocTraBjJcHHH JCHE/KHOH KOMINEHCALIUH

3.4.1. OcHoBaHMEM I Hayajla aAMUHUCTPATHUBHON NPOUEAYPHI, ABIACTCA MOCTYIUICHUE
3apETHCTPUPOBAHHOIO 3asBJCHUS W JOKYMEHTOB, HEOOXOAMMBIX [UIS NPEIAOCTaBJICHUS
rOCYJapCTBEHHOH YC/IYTH, B CEKTOpP 00pa3oBaHHUA.

3.4.2. Conepxanue aIMHHUCTPAaTHBHBIX NelCTBUH, BXOISIIMX B COCTaB
aJMUHUCTPATHUBHON NOpOLEaypsl, MPOJOKHUTIEABHOCTE M (MJIH) MAaKCHMAIbHBIA  CpPOK
MX BBITOTHEHUS.
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CrneunamucT cektopa oOpa3oBaHHUS, OTBETCTBEHHEBIM 3a INOAIOTOBKY NPOEKTa pPELICHUs
Komurera o mpexoctaBnennu (M o0 OTKaze B IPENOCTABICHHM) NEHEKHOH KOMIEHCALUH
HA OTABIX:

a) [MpoBepseT [OJHOTY MW JOCTOBEPHOCTh MaKeTa JOKYMEHTOB TpeOOBaHMSM,
YCTAHOBJIEHHBIM IIyHKTaMU 2.6 U 2.7 HacTOsAEero AIMUHUCTPATUBHOTO PETIaMEHTa;

6) mpoBepsieT CBENEHMS, COJACPXKAILHECS B 3asBJICHHUU H TNPEACTABJICHHBIX 3asBUTENIEM
JMOKYMEHTaX, a TaKKe JOKYMEHTax, [IOJIyYEHHBIX B [OPSJIKE MEXBEIOMCTBEHHOIO
B3aUMO/ICHCTBHS,

B) paccMarpMBacT KOMIIIEKT JOKYMEHTOB HEOOXOAMMBIX Ul IIPHHATHS pELUEHHS
O Ha3HAYEHUH JEHE)KHOH KOMIICHCALMK MO0 OTKa3e B €€ HA3HAUCHUH;

IIpu obHapyXeHHH OOCTOSTENBCTB WM JOKYMEHTOB, ONPOBEPTalOIIUX JOCTOBEPHOCTH
IPEACTABICHHBIX 3adBUTENEM CBEACHUH B NOATBEPIKICHME MpaBa Ha IPEAOCTABICHHE
JOMOJHUTENBHBIX MEP COLUANBHOH MOJIEPXKKH, CPOK NPUHATUS PELICHHSA O NPEAOCTAaBICHHU
JIOTIOJIHUTENBHBIX MEpP COIMATIBHOM TOJUIEPKKH WIH 00 OTKa3e B MPEJOCTABIEHNUH YKa3aHHBIX
Mep NIPO/IEBACTCS Ha ASCATH pabodnx JHeH.

I) [0 pe3yjbTaTaM pacCMOTPEHHS KOMIUICKTAa JOKYMEHTOB (110 COIJIACOBaHHIO
C Ha4aJILHUKOM CEKTOpa 00pa3oBaHHus):

B Clly4a€ IIpHUHSATHS PELICHUA O IPEJOCTaBICHUHM JCHEXKHOH  KOMIEHCALMU
Ha OTOBIX TIOTOBHT WPOEKT pacnopspkeHuss KoMuTeTa 0 1peaocTaBieHMM JAEHEXKHOH
KOMIICHCAIIMH ¢ YKa3aHUEM BHJIa M pa3Mepa BBIILIATHI (Jajiee — MPOEKT PaclopsKEHUA) H TPOCKT
IHCbMa 3ajiBUTENI0 O INPUHATOM peuleHud KoMuTeETa O NpPeAoCTaBICHHH JCHEXHOU
KOMIIEHCAINHU (Jayiee — MUCbMEHHOE YBEAOMIIEHHE);

B Cllydac IpPUHATUS pelleHUss o0 OTKaze B MPEeJOCTABICHHUH ACHEXKHOH KOMIIEHCALMU
TOTOBHT TNpOeKT muceMa (yBemomuenus) Komurtera B aapec 3asButens o0 oTkase
B NPEJOCTaBJICHUH JEHEXXHOH KOMIIEHCAIlMM C YKa3aHHEM IpPHYMHBl OTKa3a U TNOopsiaKa
ero o0XKaJJoBaHus,

Jl) HalpapiseT MOATOTOBJICHHBIM TPOEKT pacloOps)KEHHs Ha COIIaCOBaHHE HAYalbHHKY
cekTopa 00pa3oBaHMs, B OTAEN IpaBOBOro o0ecredeHHs, 3aMECTHTENIO Mpeaceaareis
Komurera, B nopszake, npeaycmorpeHHoM Pernmamentom Komurera 1o  KyaeType
Cankr-IletepOypra, ytBepkneHHsIM mpukazoM Komurera ot 20.01.2005 Ne 8
«0O6 yrBepxxnenun Permamenra Komurtera mo kymsrype IIpasurensctBa Cankr-IlerepOypra»
(nanee — Pernament Komurtera);

€) MNpeAacTaBiseT COIMJIACOBaHHBIH NPOCKT pachnopsikeHHus npeacenarenro Komurera
JU1S TOAMTUCAHUS,

k) TIOC/Ie TMOANMCAHMS IIPOEKTA paclopsbKeHus npejaceaartesieM Komutera nepenaer
HOJNKCAHHOE pPACHOPSKEHWE B OPraHHU3ALUOHHBIA OTAEN UIi PErucTpanu (IpHUCBOEHUA
HOMEDA, J1aThl);

3) nepeJaer IMpOeKT NMCBMEHHOrO YBEeJOMIJIeHHs, NuchMa (yBeAOMJICHHS) 00 OTKase
B [PEIOCTABICHUU JCHEKHOH KOMIICHCAMM HA OTABIX, &JPECOBAHHOIO 3asABUTEIIIO,
Juis noAnucanus npexcenaremo Komurera (3aMectutento npeaceaarens Komurera);

M) HAa OCHOBAHMM DPACTIOPSIKCHHS ¥ IOATBEPKIAIOLIMX JIOKYMEHTOB (GOpMUPYET JIHYHBIE
Jena 3asBUTENCH W HampasiseT HX B TOCYAapcTBEHHOE 00pa3oBaTENbHOE YUPEKACHUE
He no3aHee 3 pabodux AHEH CO JHS U3AaHUA PACIOPSKEHUS;

MaxkcuManbHBIiH CpOK BBLITOJHEHHS aIMUHHCTPATUBHON mpouenypsl — 13 pabouux qHEH.

3.4.3. JIoMmKHOCTHBIMH JIMI[aMH, OTBETCTBEHHBIMH 3a BBUIOJHEHUE aAMHHHUCTPATHBHBIX
ANeMCTBUH, BXOASAIIMX B COCTaB aAMHHUCTPATUBHON NPOLEIYPhI, SBIAIOTCS:

CHELMAIUCT CeKTOopa OOpa3oBaHMsi, OTBETCTBEHHBIH 3a MOATOTOBKY NPOEKTA pELICHHS
Komutera o mpeaocrtasinenun (WM o6 oTkasze B IIPEAOCTABJICHHH) ICHEXKHOH KOMIICHCAIMH
HA OTJIBIX;

CHCLHATHCT OPraHU3allMOHHOTO OT/EJIa, OTBETCTBEHHBIH 3a PErHCTPALMIO IIPABOBBIX
aktoB KomurterTa;



1201025/2024-88(2)
14

PYKOBOAMTEIN M  CHEUMANMCTBEl CTPYKTYPHBIX MOApa3ACNeHHM, OTBETCTBEHHBIE
3a COTJIaCOBAHME [TPOEKTA PACIIOPSHKEHUS;

3aMeCTHTEND Npeacenarens Komureta, npeacenarens Komurera.

3.4.4. KpuTepussMM DNpHHATHA peIHIEHM B paMKax aJIMHHHCTPATHBHOH MpONEIYpbI
SBJSACTCA HAJIMYWE HIM OTCYTCTBUE IIPABOBBIX OCHOBAaHUHM I MPEIOCTABIEHHS JIECHEXKHOM
KOMHACHCALINH, YKa3aHHBIX B MyHKTe 2.10.2 HacTosIero AMUHHCTPATHBHOTO PETIaMEHTa.

3.4.5. PesynnraToM ajMHHHCTPATHBHON MNPOLEAYPHI SBIAETCA HM3JAHME PACTIOPSIKCHHA
KomuteTa 0 npemocraBieHHH OeHEeXHOH KOMIEHCAUMM, YBEAOMIEHHE O IpEeIOCTABICHHH
(00 oTKaze B INpPENOCTABICHMH) OCHE)KHOW KOMIEHCALIMM HA OTABIX, (POPMHPOBAHUE
¥ HATIPABJICHHE JMYHOTO JIENa 3adBHTEIS B TOCYapCTBEHHOE 00pa3oBaTeIBHOE YUPEXKICHHES .

HudopMmupoBanue  3asBUTENST O  pe3ylbTaTe€  aJMHHHUCTPAaTHBHOH  IIPOLEIYpPHI
OCYIIECTBISETCS crocobamy, yKa3aHHBIMH B NyHKTe 1.3.2 Hacrosero AJAMHHHMCTPATHBHOIO
periaMeHra.

3.4.6. Cnoco6 ¢uxcauuu pe3ynbraTa aAMUHUCTPATHBHON TIPOIIELYPHL:

NoJANMcaHHOe npejacenarenieM Komurtera pacmopsbkeHHe 1o ¢opMe  COIIacHO
npuioxkeHuto Ne 2 K HacTosIeMy AQMUHUCTPATHBHOMY periaMeHTy;

nojnucaHHoe mnpexaceaateneM Komutera (3amectureneM npexacenatens KomwMrera)
MMCBMEHHOE YBEIOMJICHHEC 3asBHTEIIO O NPHHATOM pemeHud KoMuTeTa O IpenoCTaBiIeHHMH
JICHe)KHOH KOMIIeHCallud Ha OTABIX No (opMe cornacHo HpuiokeHuo Ne 3 K HacTosmeMy
AJIMHUHUCTPAaTUBHOMY PETJIAMEHTY;

noanucanHoe mnpeacenatenem Komurera (3amectuteneM mpexcenartens Kowmmurera)
nucbMO (yBeZOMIIEHHE) 00 OTKase B INPENOCTABICHHH AEHE)KHOW KOMIICHCAUMM Mo GopMe
coryiacHo mpusioxeHuto Ne 5 k HacToseMy AIMHHUCTPATHBHOMY PETIIAMEHTY;

Croco6 ¢ukcaiuy pe3ybTaTa BBINOJHEHHS AJAMHHHMCTPATHBHOH MPOUEAYPHI SBJIETCA
YCTAaHOBKA CTaTyca IIPEAOCTaBIEHHs TOCYJAGPCTBEHHOW YCHYrH CHELHAIACTOM CEeKTopa
obpasoranus 8 MAUC OI'Y.

3.5. YBegomiieHHe 3asBHTEIsl O pe3yJbTaTe MNPEAOCTaBJCHHS ToOCyAapPCTBeHHOM
yCIyra

3.5.1. OcHoBaHyeM JIsl Hayasia aAMHHACTPATHBHON NPOUECAYPHI ABNACTCA!

HOANHMCAHHE MHCHMEHHOrO VBEIOMIICHHS WIM NHCbMa (YBEAOMJEHHMS) O pe3yJbTare
TIPEJ0CTABJIEHHS TOCYIAPCTBEHHOM YCIYTH YIONHOMOYEHHBIM TioM KoMuTeTa.

3.5.2. CopxepxaHHe  aIMMHUCTPAaTHBHOIO  OEHCTBHA,  BXOASAIIEro B COCTaB
QIMHHHCTPATHBHOM HPOIEAYPH], NPOAOKHUTENLHOCTh H(MIM) MaKCUMAIBHBIA CPOK  €ro
BBITNIOJIHEHHUA!

Cnenmamier cektopa oOpasoBanus nepegaet B M®L] B TeyeHue onHOro pabovero JHs
CO JHS TPHHSTHSA PEIleHHs O NMPENOCTaBICHHU TOCYNapCTBEHHOH YCIyrd pelyibTaTa B BHIE
MHCBMEHHOTO YBEAOMIEHHsS 00 yBeZOMIeHHS 00 OTKase B IPENOCTABJIEHHH ICHEKHOH
KOMIEHCAlMM B  BHJAE  JJIEKTPOHHOTO  JOKYMEHTa,  IOJMHCAHHOTO  YCHIICHHOM
KBATH(GUIMPOBAHHOM MOANKMCHEO OTBETCTBEHHOI'O JODKHOCTHOrO jiuna Komurera.

MakcUManbHBIH CPOK BBHINOJNHEHHS ACHCTBUH B paMKax agMHMHHCTPAaTHBHOM NpOLCAYPHI
cocTaBseT 5 pabouux AHEH.

3.5.3. JIOJOKHOCTHBIMM JIMIAMH, OTBETCTBEHHBIMH 3a BBINOJHCHHE AJIMMHHCTPATHBHOIO
JNEeUCTBHS, BXOJSAINErO B COCTAB aAMUHUCTPATHBHOMN IIPOLIEAYPbI, SBJIAIOTCS:

° CnenManucTsl  GYXraliTepuM  FOCYJAApCTBEHHOro  OOpa3OBaTeNbHOrO  YUPEHIEHMs, CHELMATHUCTDbI
CII6 I'KY «I'LIBBY», OTBETCTBEHHBIE 34 NIEPEHUCICHHE NEHEKHBIX CPEACTB 3asBUTEIIAM!:

B Te€4eHHE AeCATU pabouMx AHEN B COOTBETCTBHMHM C JIOKANbHbIM HOPMATHBHBIM 2KTOM rOCYAAapCTBCHHOIrO
06pa3zoBaTeNILHOTO YUPEXAEHUA OCYILECTBIAIOT IepeuHclerde NEHEXKHBIX CPeACTB Ha CueTa 3asBUTeNeH
B KPEAUTHYK) OPraHU3alMIO, B OpraHu3auio GelepaibHOi NoOUTOBOH CBA3H.
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CHELHAIIMCT CeKTopa oOpa3oBaHHMd, OTBETCTBEHHbIA 3a Tepelady  pesynibrara
IIPEJOCTABICHUS IT'OCYAaPCTBCHHOM YCIYTH.

3.5.4. KputepueM NpHUHSTHS pelIeHUs B paMKaX JaHHOH aJMUHHCTPATMBHOW IMPOLEAYPHI
SBJISICTCS IIOCTYIUIEHHE B CeKTOp 00pa3oBaHHs MMOANHCAHHOTO ITMCBMEHHOIO YBEIOMIICHHUS
O NpPEeAOCTABICHHH IEHEKHOM KOMIIEHCAUMH Ha OTABIX MJIM MUChMa (YBEAOMIIEHHMS) 00 OTKase
B IIPEJOCTABJICHUH JECHE)KHOH KOMITIEHCAlK HAa OTABIX B aJpec 3asdBHTENS.

3.5.5. Pe3ynpTaTtoM ajMUHUCTPATHBHON NpOLEXYpHl SBISCTCS HAINPABICHHE 3aABHTENIO
yBEJIOMIIEHUST O TpeAocTaBieHnu (00 OTKase B INPEJOCTABJICHHH) JIEHEKHOH KOMIEHCALHH
nocpeactsoM M®LI unu [loprana.

WudopmupoBanrue  3adBUTENA O  pe3ynbrare  aJMHHHUCTPATHBHOH  IPOLENYDBI
OCYIIECTBISAETCS crocobaMM, yKasaHHBIMH B myHKTe 1.3.2 Hacroslero AIMMHHCTPATHBHOIO
perjIaMeHTa.

3.5.6. CrocoGoM ¢(uKcanuy pe3yabTara BBUIOJIHEHHA aJMWUHHCTPATHBHOM IIPOLENYPbI
sBJISIeTCA peructpauus ysegomnenus 8 ECOJ1/I.

B cnydae mpepocrablieHHs TOCYAApCTBeHHOMH ycinyrd nocpeactsoM M®L] mubo [Hoprana
cnocoboM (UKcallMM Ppe3y/bTaTa BBIMOJIHEHHA AIMUHUCTPATHBHOM MPOUEAYPBI SABJISCTCA
yCTaHOBKa cTaTyca UpPEAOCTABICHHS TOCYAApCTBEHHOH YCNIyIH CHELHAJHCTOM CEKTopa
obpazosanus B MAUC DI'Y.

3.6. UcnpasJieHHe JONMYyHIEHHBIX ONEYATOK H OMHOOK B BBIAAHHBIX B pe3yabTaTe
NMpeJoCTABACHHS IOCyAaPCTBEHHO YyCJIYTH J0KYMEHTax

3.6.1. OcHoBaHWeM Havajga BbUIONHEHUS aAMMHUCTPATUBHOM IpOLEAYPHl SABISAETCS
oOpaunieHHe 3asBuTeNs mocpeacTBoM MOI[ ¢  3asBienHeM B NPOM3BOIBHOH  dopme
00 HCIpaBiICHUH ZOMYIIEHHBIX ONEYAaTOK M OIIMOOK B BBIIAHHBIX B PE3ynbTaTe MPEIOCTABICHHS
TrOCYJApCTBEHHON YCJIYIH JOKYMEHTaX C IPWIOKEHUEM JOKYMEHTOB, IOATBEPXKIANOMIUX
OTNEYaTKH U OMIUOKH.

B cnyuyae oOpaiieHnss ¢ 3asBicHHEM 00 HCIOpaBICHHM ONEYaTOK ¥ OMIHOOK
B JIOKYMEHTAX, BEIAHHBIX mocpeactBoM M®ILI, npuem u nepenaya Takux 3asBjeHUH, BbAYa
pesynpratTa WX  paccMoTpeHds B MOILl  ocymectBiasgeTcs B COOTBETCTBUH
¢ pazzenoM VI HacTosmero AJMUHHCTPATUBHOTO PETJIAMEHTa.

3.6.2. Copxepxasme  aIMMHUCTPAaTHBHBIX  JEHCTBHH,  BXOMAIIMX B COCTaB
aIMUHUCTPATHBHON TPONENYPbl, NPOJOKHTEIBHOCTh M (MJIH) MaKCUMAIBHBIA  CPOK
UX BBIIOJIHEHUSL.

OTBETCTBEHHOE JODKHOCTHOE U0 KOMHUTETA ClICHUATHCT ceKTOpa 00pa3oBaHusL:

OCYIIECTBIISIET [IOBTOPHYIO MPOBEPKY JIMYHOTO JIeJIa 3asBUTENS,

B Cly4ae [pPUHATHS  pelleHHs 00  HCIOpaBileHHH  JOIYIIEHHBIX  ONEYaToK
U OHOOK B BBIJAHHBIX B Pe3yJIbTaTe MPEJOCTABICHUS IOCYIapCTBEHHOM YCJIYTH JOKYMEHTax
FOTOBHT pacropsiKeHue Komurera, KOTOPBIM BHOCATCSI U3MCHEHHUS
B JIOKYMEHT, SIBJISIOMIAMCS PE3yJITATOM IPEAOCTABICHUS MOCYAapCTBEHHOM YCIYr¥ M MHCHMO
3asBUTENIO OO0 MCIpaBJIeHHH MOIYIIEHHBIX OINEYaTOK M OMMOOK B BBIJIAHHBIX B PE3YNIbTATE
HPEIOCTABIIEHUS TOCYAAPCTBEHHOM YCIYTH JOKYMEHTAX;

nepeaaeT pacnopsKEHUe W TIHCHMO Ha IToIKcanue npeaceaateno Komurera;

HAOpPaBIsSeT NUCbMO 00  HCOpPABACHHH  JIONYIUEHHBIX  ONEYaTOK M OIHOOK
B BBIIAHHBIX B pe3yJIbTaTe MPeJOCTaBICHUS TOCyJIapCTBEHHON YCIYTH NOKYMEHTaX 3asBUTEIIO
CII0CO0OM, YKa3aHHBIM B 3asBJICHUM,

Ilpu OTCYTCTBMH HaIM4YHMs ONEYaTOK W (MJIM) OmMMOOK B BBLIAHHEIX B pe3ynbTare
NpeAOCTaBlIeHUs TOCYAApCTBEHHON YCIYTH AOKYMEHTaX OTBETCTBEHHOE JIODKHOCTHOE JIMIIO
CHIELHANINCT CEKTOpa o0pazoBaHus (GOpMHPYET B CBOOOMHONM (opMme IHCBEMO (YBEAOMIIEHHE)
B ajipec 3as1BUTeNS 00 OTCYTCTBHH HAJIMYMS OIEYaTOK M (MIH) OIMGOK B BBLIAHHBIX
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B pe3yJibTaTe NPeJOCTaBICHUSA [OCYJApCTBEHHOH YCIYrH JIOKYMEHTaX M 0OecnevdBacT
€r0 HallpaBJiCHHE 3aABUTENIIO CIIOCOOOM, YKa3aHHBIM B 3a4BJICHUU.

Cpok DNpOXOXACHHS aIMMHUCTPATHBHOM MNpoHEAypH HE JAOIDKEH NpeBBINATh MSTH
pabouux aHEH C Jarbl PEerucTpaudd OOpalleHHs 00 WCHPABJICHHUH JAOIYIIEHHBIX ONEYaTOK
1 OLIMOOK B BEIAHHKIX B PE3YJILTATE NPEOCTABIEHUS FOCYAAPCTBEHHON YCIyTH JOKYMEHTAX.

3.6.3.Ceeniennss 0  JO/DKHOCTHOM  JIMIIE, OTBETCTBEHHOM 33  BBIOJIHEHHE
aZIMHUHUCTPATUBHOTO AEHCTBHSA, BXOAALIETO B COCTAaB aIMHHHUCTPATUBHOM TPOLIEAY B

JIOMKHOCTHEIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJNHEHWE AJMHHHUCTPATHBHOIO AEHCTBHI,
SABJISETCS CICIHATACT CEKTOpa 00pa3oBaHuA.

3.6.4. Kputepuu npuHATHS PELICHUH B paMKaX aJIMUHUCTPATHBHOM NPOLIEAYPHL.

KpurepueM nOpUHATHS peUleHUs JOJDKHOCTHBIM JHMIOM KoMutera, OTBETCTBEHHBIM
3a NPeNOCTaBICHHE TOCYAApCTBEHHON yciyrd, o0 HCNpaBieHHMH OIIMOOK SBJIACTCS HANH4Me
WIH OTCYTCTBHE TAKUX OUIMOOK.

3.6.5. Pesynbrar aIMUHUCTPATUBHOM NMpOLIEAYpbl U NIOPANOK NEPEAaYy pe3ynbTara.

PesynpraroM ajMHUHHCTPaTHBHOH TpOUEAypbl SABNACTCA HUCIPABICHUE HIOMYUIEHHBIX
Ore4aTok ¥ OHOOK B BBIIAHHBIX B pe3yibTaTe IpefOCTaBJICHUS TOCYJIapCTBEHHOH YCIIyru
JOKYMEHTaX.

UudopmupoBaHue  3asBUTENs O  pe3yabTaTe  aIMHHHCTPAaTHBHON  IPOLIENYpPBI
OCYILECTBISETCS CIIOCO0OM, YKa3aHHBIM B 3asBJICHHH 00 HCIIPABJICHUH ONEUaTOK U OIIHOOK.

B cnyuae mopmauu 3asBNeHHS OO WCIPAaBACHMM ONEYAaTOK M OmMMOOK B BBIAAHHBIX
NoKyMeHTax — mocpeactBom  M®I[  cmocoGoM  (mkcaumMu  pesynbrara  BBINOJIHEHHS
aIMHHHUCTPATHBHOM  IpoUEAypbl  SBISETCS  YCTAHOBKAa  CTaTyca  MpPeJOCTaBJICHUS
rOCYIapCTBEHHOM YCIyTH CHeuanincTomM cektopa obpasosanus B MAMC DOU'Y (npu Hanuguu
TEXHUYECKOH BO3MOXHOCTH).

3.6.6. Crioco6 ukcanuu pe3yapTaTa BhIIOJHCHUS aIMUHUCTPATUBHON IIPOLIENYPHI.

CrniocoGoM ¢uKcanuu pe3ynbTara BEIIOIHEHHS aIMHHHCTPATHBHON MpoueAyphl ABIACTCS
PETHCTPALIMS PAaCIIOpsSKEHUss W NHCbMa (YBEIOMIICHHS) B ajpec 3asBMTEIs OO0 HCIpaBICHUH
OIEeYaToK M OMHUOOK B BHIJAHHBIX B pe3yJbTaTe NPEIOCTABICHUS TOCYIAapCTBECHHOH YCiyrH
JOKYMeHTax 00 MUChbMa (YBEIOMIICHHS) B aJpec 3asBUTeNS 00 OTCYTCTBHH HAIHYHS ONEYaTOK
1 (wm) ommGOK B BLIAAHHBIX B pE3YJbTAaTe MpPEJOCTABICHHA TOCYAapCTBCHHOM YCIyrH
JOKYMEHTaX.

3-1. OcoGeHHOCTH NPEIOCTABICHHS rOCYAAPCTBEHHON YCJIYTH B 31eKTPOHHOI dopme

IIpu mpeOCTaBIeHHH rOCYJAPCTBEHHON YCIIYTH B 3JIEKTPOHHOH (GopMeE OCYILECTBIAIOTCS
CIIeIYIOIINE aAMHHHCTPATUBHBIE IPOLIEAYPHI (IEHCTBHS):

TIpeIOCTaBlIeHHE B YCTAHOBICHHOM IOps/Ke MHbOpMAlMKM 3asBHTEIAM M obecreyeHne
JOCTYTa 3asBUTENCH K CBEICHUSAM O rOCYJapCTBEHHOH YCIIyTe,

mojaya 3ampoca M WHBIX JOKYMEHTOB, HEOOXOOMMBIX Jisd IpEJOCTaBlIeHUs
rOCYapCTBEHHOM YCIIyTH, U IIPUEM TAKUX 3asIBJIEHUN H TOKYMEHTOB,

MIOJYYCHHUE 3asBHTEIEM CBEICHUH O XOJ€ BBIIOJHEHHs 3alpoca O MPEeIOCTaBIeHUH
rOCYZapCTBEHHOM YCIIyTH;

B3aMMOCHCTBHE MCIOJHUTENBHOTO OpraHa, IpeJOCTaB/IfIolET0 OCYAapCTBEHHYIO
yCIYry, ¢ UHBIMH OpraHaMH roCyJapCTBEHHOHM BIAacTH, OpraHaMH MECTHOIO CaMOYIpaBJICHHS
W OpraHu3allisaMH, YYacTBYIOIIMMH B IIPEJOCTABIEHHH IOCYJAapPCTBEHHBIX YCIYT, B TOM YHCIIC
NIOPSAOK U YCIOBHS TaKOTO B3aUMOAENHCTBUS;

HOJIyYEHHE 3aABUTEIIEM Pe3yJIbTaTa [IPeIOCTABIEHHS IOCYIapCTBEHHOM YCIyTrH, €CJIi HHOE
HE YCTAHOBIEHO (penepalibHbIM 3aKOHOM;

HHBIE 1EHCTBHUSA, HEOOXOAUMBIE ISl IPEIOCTABACHHUS IOCY AapCTBEHHON YCIIYTH.

3-1.1. IlpemocTaBieHde B  YCTAHOBJIGHHOM INOpSAKE HHGOPMALUH  3aIBHTEISM
U obecrieyeHrne AOCTyNA 3asBUTENCH K CBEIeHUAM O FOCYIapCTBEHHOM YCITyTe.
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3adaBuTENh MOXET MONYYNTh HHPOPMALMIO O IOPS/IKE IPEAOCTABIICHHUS TOCYAaPCTBEHHOM
YCIIyTH, B TOM YHCJI€ B 3J1€KTpOHHOH ¢opMe, Ha deaepansHoM [loprane (moMeHHOE UMsl caiiTa
B cetu «HMuTepuer» — gosuslugi.ru), Ha Iloprane (noMeHHOe MM caiita B ceTH «HHTepHeT» —
gu.spb.ru).

JlocTyn x cBeJileHHsIM O crocofax MPeNOCTaBlIeHHUs OCYAapCTBEHHOM YCIIYIH, MOPSAKY
NPEJOCTaB/IEHHs] TOCYAAPCTBEHHOM YCIYrH, B TOM YHCIE B 3JE€KTPOHHOU ¢(opme, NEpEUHIO
HeOOXOAMMBIX 1Sl IPEAOCTABIICHHS TOCYJapCTBEHHOM yCiyr¥ JOKYMEHTOB, K (opme 3ampoca
¥ (GopMaM HHBIX JOKYMEHTOB BLINOJNHSETCS 0€3 MpeIBapHTEIbHON ABTOPH3ALHM 3asBUTEIS
Ha [loprane u Ha denepansHoM IlopTane. 3asBuUTENs MOXET O3HAKOMUTBCA ¢ (opmoil 3anpoca
U MHBIX JOKYMEHTOB, HEOOXOAMUMBIX I MOJYYEHHs rOCYAapCTBEHHO#M yciyrd, Ha [loprane
u Ha penepansroM IlopTane, npu HEOOXOANMOCTH COXPaHHUTD HX Ha KOMIIBIOTEPE.

3-1.2. [lopaua 3ampoca ¥ HHBIX [JOKYMEHTOB, HEOOXOAMMBIX /Ul MNPEAOCTABJACHUS
rOCyapCTBEHHOM yCIYTH, ¥ IIPHEM TaKUX 3allPOCOB U TOKYMEHTOB.

3-1.2.1. Ilopaya 3ampoca M MHBIX JOKYMEHTOB, HEOOXOQUMBIX U HPEAOCTaBIEHUS
rOCYAapCTBEHHOM YCIIyTH.

GopMmupoBaHHE 3afBUTEIEM 3alMpoca O MNPEJOCTABICHHUH TOCYJapCTBEHHOW YCIyTrd
OCYILECTBISETCS B (pOpMEe 3IEKTPOHHOrO TOKYMEHTa (3MEKTpOHHOro 3ampoca) Ha Iloprane
w  ¢enepansHoMm [loprane B cooTBeTcTBMM ¢ mNyHKToM 5 [IpaBui ocyuiecTBiIeHHMs
B3aMMOJCHCTBUA B 3JIGKTPOHHOH ¢Qopme rpaxaaH ((PU3HYECKHX /ML) M OpraHH3auMi
C oOpraHaMd  rocy[apcTBeHHOH  BJacTH, OpraHaMH  MECTHOrO  CaMOYNpaBJIEHMS,
C OpraHH3alUsAMH, OCYLIECTBASIOIIUMH B COOTBETCTBUH C (peiepasIbHBIMU 3aKOHAMH OTAEIbHbIE
nyOIMyHbIE MNONHOMOYMA, YTBEP)KICHHBIX nocTaHoBieHueM IlpasutenscTBa Poccuickon
Denepaunn ot 09.06.2016 Ne516. Ilocae mogauu 3NEKTPOHHOrO 3ampoca He Tpedyercs
dopMupoBaHue OyMa)XKHOTO 3arpoca.

Jas nopaun 3anpoca Ha [loprane unu deaepancHoM [loprane 3aaBuTeNs (MPEACTABUTEND)
BBIMOJIHSET cleyIolye AeficTBUS:

u3yyaer HMHGOPMALMIO O TOPAAKE NPENOCTABAEHHA TOCYAAPCTBEHHOM  yCIyrH
B 3JEKTpOHHOW (opMme, pasMellleHHylo Ha [loprane munu Ha denepanshom Iloprane
B COOTBETCTBYIOLIEM pazjere;

BBIIIOJIHAET apropuszauuio  Ha  lloprane  mnm  QeaepanbHOM [loprane.
IlIpu stoM aBrOpH3auys (PU3MYECKOTO JHIA NPOU3BOJHTCS IOJIydaTeIeM ToCyNapCTBEHHOH
YCIYyTH CaMOCTOSITENIBHO;

OTKpbIBAET GOPMY JIEKTPOHHOrO 3arnpoca Ha [Toprane unu denepaisHoM Iloprane (zanee
— ¢popma IEKTPOHHOTO 3a1poca);

3aMoJTHACT tbopmy 3JIEKTPOHHOTO 3anpoca, BKJIIOYAIOLIYIO CBEJICHHS,
HeOOXOHUMBIE U 00g3aTeIbHbIE T [IPeOCTABIECHHUS rOCY 1apCTBEHHOM YCIIyIH;

NPUKPEIUISET CKaH-00pa3bl MOKYMEHTOB, 3JCKTPOHHBIE JOKYMEHTBI, IIOANHUCAHHbIC
YCUJICHHOH KBTMQUUHUPOBAHHOH 3NEKTPOHHOH MNOANMCHIO JIMLA, BLIJABUIETO JOKYMEHT,
K (opmMe deKTpoHHOro 3anpoca (mpu HeoOxomumocti)®. TIpH Tonade 3NEKTPOHHOTO 3ampoca
3a9BATEIIO  (MpeACTaBHTEN0) He  TpeOyeTcs  mpuiaraTb — CKaH-00pa3  IOKyMEHTa,
yIOCTOBEPSIOLIEr0O JIHYHOCTD, IPH Henoib3oBaHun ECHA;

OATBEPKIAET JOCTOBEPHOCTD COOOIIEHHBIX CBEJICHUH (ycraHaBiauBaeT
COOTBETCTBYIOLLYIO OTMETKY B HOpME NIEKTPOHHOTO 3a1poca);

OTIIPABJIAET 3aMOJTHEHHOE UIEKTPOHHBIA 3alpoc (HAXMMAeT COOTBETCTBYIOIIYIO KHOIKY
B (popMe 3neKTpoHHOro 3ampoca);

BBIOUpAET Croco0 MOy4eHHsl YBEJOMICHHH O X0Je NMpeNoCTaBJICHHs TOCYIapCTBEHHOH
yCIIyTH;

¢ 3asBuTeN0 obecmeueHa BO3IMOXHOCTb He MpeACTaBIATE MAOKYMEHTBl, MNOAIEXKAUIHE MNOMYYCHHKO
no KaHanaMm MEXKBECIAOMCTBECHHOTC HHQ)OpMal.LHOHHOI'O B3aUMONEHCTBUSA B paMKax NpeaoCTaBICHUAA
roCyapCTBEHHOM YCITYTH.
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NEKTPOHHBIA  3allpoC  BMECTE C [PUKPEIUIEHHBIMH CKkaH-00pa3aMH JOKYMEHTOB,
EKTPOHHLIMU JTOKYMEHTaMM, NOANUCAHHBIMH YCHICHHOH KBaTU(UIMPOBAHHOH 3JIEKTPOHHON
MNOANKCHIO JIHIA, BBIIABILEr0 JOKYMEHT, NOJIMMCHIBAETCS ([IPOCTOH 3JIEKTPOHHON MNOAMUCHIO)
B cooTBeTcTBHM ¢ TpeGoBanmsmu @PenepanbHoro 3akoHa ot 06.04.2011 Ne 63-@3
«0O06 anexTpoHHOM noanucu» U tpedboBanusmu deaepansHoro 3akoxa Ne 210-D3;

noiayuaet yseaomienue B «Jluunom xabunete» Ha [loprane, denepansroMm Iloprane
¥ B MOOHIBHOM NPHWIOMNEHHH, YBEJIOMJIEHHE II0 3JICKTPOHHOH IOYTe, MOATBEpIKAaloliee,
4o 3ampoc ornpasieH (npuHsTo B MAUC DI'Y), B TOM 4HC/Ie B YBEAOMIIEHHH YKa3bIBAIOTCH
UICHTU(UKAIMOHHBIN HOMEP U J1aTa NOAa4YH SJIEeKTPOHHOTO 3aMpoca;

NOJIyyaeT YBEAOMIIEHHE O IIpHEME 3JIEKTpOHHOro 3ampoca B Komurer M 0 Hayane
OpPOLEAYPHI IPENOCTABNEHUS YCIYTH;

3-1.2.2. TlpueM 3asBI€HHN ¥ HOKYMEHTOB, HEOOXOAUMBIX [UIS HpPEAOCTABICHUS
roCyJapCTBEHHOHR YCIYTH.

OnekTpoHHoe faeno, coxpaHeHHoe B MAUC DI'Y, craHOBUTCS  JOCTYIHBIM
Ul YIIOJTHOMOYEHHOTO JIMHA, OTBETCTBEHHOIO 3a MPHUHATHE PpEHICHHS O IPEeJOCTaBICHUH
(oTkasze B mpenocTasi€HMH) TOCYAAPCTBEHHOH YCIyru (fajgee — YINOJIHOMOYEHHOE JIHLO),
B nnoacucteme DKJIJI.

YnonHoMouerHoe nuno KoMuTeTra ¢ UCHONB30BAHUEM YCHJIEHHOH KBaIU(HUUPOBaHHOH
9JICKTPOHHON IMOATIUCH:

[IPOBEPSET HANMUHE 3MEKTPOHHBIX Ael, nocTynuBmkx ¢ [loprana, He pexxe 0gHOrO pasza
B pabounii AeHs;

H3Yy4aeT IOCTYNHBLIME SJeKTPOHHBbIE J€jia, B TOM YHUCIE MPUIIOKCHHBIE 3asBHUTEIIEM
CKaH-00pa3bl JIOKYMEHTOB (rpaduueckue ¢aiybl, a Takke INCKTPOHHBIE JOKYMEHTBI,
IOAIKUCAHHBIE YCWIEHHON KBAIMQHUHPOBAHHON BJIEKTPOHHON NOANKMCHLIO JHMILA, BBIAABLIETO
JOKYMEHT);

NIPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTD NIPHIIOXKEHHBIX 3asBUTENIEM JOKYMEHTOB, 8 TaKxXe
3NIEKTPOHHBIE JOKYMEHTBI, IOAIUCAHHBIE YCHJICHHOH KBAIM(UIIMPOBAHHON 3JICKTPOHHOM
IIOANKCHIO JIMLIA, BBIAABUICTO JOKYMEHT;

IIPOU3BOJUT ACHCTBUS B COOTBETCTBUH ¢ pazaenoM Il HacTosimero AAMUHHCTPaTHBHOTO
periaMeHTa, B TOM YHCIIe MPON3BOAUT YCTAHOBKY CTATYCOB 3JIEKTPOHHOTO Aeia, (PUKCHPYIOLIHMX
XOJ IPEeAOCTABICHUs rocyaapcTBeHHo#H yenyru 8 MAUC BOI'Y;

NMpd HeoOXOJAMMOCTU HAINpaB/IsSET MEXKBEIOMCTBEHHBIE 3allpochl IS IONYyYEHHS
HEOOXOMMBIX HTOKYMEHTOB (CBEACHHH) W (MIM) NOATBEPKACHHS IOKYMEHTOB (CBEICHHUH),
KacaroLIUXCsl 3asBUTEIS,

UHPOPMHUpYET 3asiBUTENSl MOCPEIACTBOM YCTAaHOBKHM CTaTyCOB 3JIEKTPOHHOIO Jena
¥ (1pH HeoOXoauMocTH) GOPMUPOBAHHS KOMMEHTAPHEB:

0 XOJe NPEJOCTaBJICHHS FOCYJApCTBEHHON YCAYrH € yKazaHHEM JanbHEHIIHX NeHCTBUI
3adBUTENA (IIPU HEOOXOTUMOCTH);

O HamnpaBJICHHH MEXBEJOMCTBEHHBIX 3allpOCcOB (KPOME MEKBEIOMCTBEHHBIX 3allpOCOB,
CONEPXKALUX CBEICHHUS, JOCTYN K KOTOPBIM OIPaHMYEH B COOTBETCTBHHU C 3aKOHOAATEIbCTBOM
Poccuiickoii Penepanun), HaAUMEHOBaHHE TOCYJAAPCTBCHHBIX OpPraHOB MM OpraHM3auuii,
B KOTOPBIEC HAIIPaBJICHBI 3AIIPOCH], M CPOKE MPEOCTaBICHHUA OTRETA Ha 3aIpoc;

0 (akTe MoJIydeHHsI WIH HEMOIy4YEeHHs] OTBETOB HAa MEXBEIOMCTBEHHBIE 3alIpOCH! (Kpome
MEXBEIOMCTBEHHBIX 3allpOCOB, COAEPXALLUX CBEJEHUS, JIOCTYI K KOTOpPBIM OrpaHU4YeH
B COOTBETCTBHH C 3aKOHOAATeNnbCTBOM Poccuiickoi denepanun);

O BBIABJICHHBIX HEIOCTAaTKaX B IIPEJCTABIECHHBIX CBEACHUSAX M (WIM) JOKYMEHTax
H 0 HEOOXOAUMOCTH YCTpaHeHHs BBISIBIEHHBIX HEIOCTATKOB;

00 MHBIX NERCTBUSX, IPEAYCMOTPEHHBIX B pazzaene I Hacrosimero AAMHAHHCTPAaTHBHOIO
perjaMeHTa (B TOM 4YHCIIE B Cllyda€ €CIM B paMKax MpeJOCTaBlCHUS TOCYNapCTBEHHOH yCIyTH
NpelyCMOTPEHO  y4acTHe  HECKOJNBKHUX  TOCYIJApCTBEHHBIX  OpPraHoB  {opraHu3allui),
NOAPA3ACIICHUHA, KOMUCCHI, MHBIX KOJUIETHAIBHBIX OPTaHOB);
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O NIPUHATOM PEICHHH (TIPeIOCTaBICHUH UK 0TKa3€ B NPEIOCTABICHUH IOCYJapCTBCHHOM
yeIyru);

0 3aBEPLICHUY NMPOUERYPHI NPEIOCTaBICHUS FOCYyIapCTBEHHOH YCIyIH.

3-1.3. IlonydeHue 3asBUTENEM CBEICHUH O XOJE BHIMOIHEHUS 3allpoca O MPEeAOCTaBICHRU
rocyJapCTBEHHOHN YCIIYTH.

3adBUTEIL UMEET BO3MOXHOCTh MPOCMATPHBATEH CTATYC JEKTPOHHOTO 3alpoca, a TaKiKe
HHGOPMAIMIO O JATBHEHIINX AeUCTBUAX (IIPH HATHYHH):

Ha [loprane 6e3 mpoxoxaeHUs aBTopu3alliH B pasnene «lIposepka craTyca 3ampocar
(momenHoe ums caiita B cetn «VHTepHeT» — gu.spb.ru) win mocje aBTOpU3aLMM B «JIHUHOM
KabuHeTey;

B MOOMIBHOM TpHIOXEHHH Oe€3 MpoXoxnaeHus aBTopuzanud B pasgene «IIposepka
craTyca 3ampoca» WM [ocsie aBropu3anud B «JIuuHom xaGuHeTe», a TakXKe IMOCPEICTBOM
BCIUILIBAIOIIUX  YBENOMJEHHH (mpud BbIOOpE 3asBHTENEM COOTBETCTBYIOLIETO crocoda
UB(pOPMHPOBAHUS ),

MOCPEACTBOM YBEJOMIICHHH, IMOCTYNHMBLIMX [0 O3JIEKTPOHHOR mnoure (mpu BblOOpe
3asIBUTENIEM COOTBETCTBYIOLIEro criocoba HHPOPMUpPOBaHH);

HOCPeACTBOM  yBemoMieHH#, mnoctynuBumx mo CMC (npu  BbIOOpe 3asgBUTENEM
COOTBETCTBYIONIETO CIOCO0a HHOOPMHPOBaHMS );

MOCPEACTBOM YBEAOMJICHHHM, MOCTYIMHMBLIIMX 4Yepe3 COUHaNbHBIE ceTH (IpH BbIOOpE
3aBUTEJIEM COOTBETCTBYIOUIETO clIoco0a HHPOPMUPOBAHHS).

3-1.4. B3auMopeicTBie HCIIOJHUTEIBHOTO OPraHa, peJI0CTaBISIIOIIETO IT'OCYAAPCTBEHHYIO
YCIYTy, ¢ HHBIMHA OpraHaMH FOCYJapCTBEHHOH BIacTH, OpraHaMH MECTHOTO CaMOYNpaBNCHHS
W OpraHM3alMsMH, Yy4YacCTBYIOUIMMH B  IIPEJOCTABICHHM TOCYAAPCTBEHHBIX  YCIYT,
B TOM 4YHCJIE IOPSANOK U YCIOBHS TAKOTO B3aUMOJICHCTBHA.

Cnenmanuct cextopa o0Opa3oBaHHS  TNPOM3BOAMT  OCHCTBUS B COOTBETCTBHH
¢ MyHKTOM 3.2 HacToAUero AIMHHUCTPATUBHOTO PErylaMeHTa.

3-1.5. IlonyueHue 3asBUTENEM pe3yibTaTa INPEAOCTABICHHS TOCYIApCTBEHHOW YCIyr,
€CJIM HHOE HE YCTAHOBJICHO (esiepaabHbIM 3aKOHOM.

3asButens B «Jluunom kabunere» Ha Iloprane W B MOOGHIBHOM MPHIOKEHHH MOXET
03HAaKOMHTECS C IPUHATEIM KOMUTETOM pelieHneM.

Pemenue MoxeT OBITH NpPEJCTABICHO B BHJE JNICKTPOHHOTO JOKYMEHTA, IMOAIHCAHHOTO
YCHWICHHOH KBamu(UIMPOBaHHON 3JICKTPOHHOW TMOJAMUCHIO JIMIIA, BBUIABIIETO JOKYMEHT,
KOTOpBI SIBIISIETCS IKBUBAJICHTHBIM OPHTHHATY B COOTBETCTBUHU CO CcTaTkel 6 PenepanbHOro
3akoHa oT (06.04.2011 Ne 63 «O0 31eKTpOHHOH MOAIUCHY.

3asBUTEIb MOXKET MOJIYYUTEH pe3ybTaT FOCYNApCTBEHHOM YCIYTH B 3NEKTPOHHOH dopme
Ha [loprame, B m060e BpeMs MOXKET IMOJAYYUTH JOCTYN K pE3yJNbTaTy IIPEAOCTABICHUS
roCy/apCTBEHHOM YCJIYTH, MOJyYEHHOMY B 3JICKTPOHHOH (hopMe, ¥ COXPaHHTh €ro Ha CBOMX
TEXHHUYECKHX CPEICTBaX, a TaKXe MCIONb30BaTh IS IOCHCAYIOLIETO HANpaBCHHsS B HHBIE
roCy/1apCTBEHHBIE OPTaHbI M OPraHU3AllUH.

3asBUTENIL MOMKET IONYYHTH KOMHIO JOKYMEHT4, SBISIOMIErocs pe3ylbTaroM
IIPEAOCTABICHUS IOCYAapCTBEHHON YCIIYTI'H, Ha MarepuaibHOM HocuTesne B MPII.

3-1.6. Unsie aeiicTBUA, HEOOXOAUMBIE A/ IPENOCTABICHUSA TOCY1apCTBEHHON YCIYTH.

3-1.6.1. Ilpn npemocTaBleHMH TIOCYZApCTBEHHOH YCIYTH B 3JIGKTpOHHOH dopme
3adBUTENI0  oOecleuuBaeTCs  OCYIIECTBICHHE  ONEHKM  KadecTBa  INPEJOCTABICHHS
rOCYapCTBEHHOM yCIYTH IIOCPEACTBOM 3JIEKTPOHHOrO omnpoca Ha [lopraine.

3-1.6.2. 3asBUTEND MMEET NpaBo Ha JocyAeOHoe (BHecyAeOHOe) oOxaloBaHHE pEIUCHUMH
u neiictBuii (be3neiicTBrus) KoMuTeTa, npeocTaBIsgIoONnIero rocyAapcTBEHHYIO YCIYTy, a TaKKe
JIOJDKHOCTHBIX JIMI[ NIpU TIPEJOCTaBICHHH TOCYIapCTBEHHON YCIyrd. 3asBUTENb MPOU3BOIUT
JNeMCTBHS B COOTBETCTBHH C Pa3aesioM V HACTOAIIEr0 AJMHAHHCTPATHBHOIO PErIaMEHTa.
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V. d’Oprl KOHTPOJIA 324 HCHO.THEHHEM AAMHAHHUCTPATHBHOIO perjiaMeHTa
NnpeaoCTaBJACHHUA rocyzxachBeHHOﬁ YCOIYTH

4.1. Texyuuii KOHTPOJIb 3a COOIIOAEHHEM ITOCNIEN0BATEIBHOCTH ACHCTBUH, ONIPENCICHHBIX
aIMHHUCTPATHBHBIMH  NIpOLEAypaMH TI0 NpPeJOCTABIEHHUIO [OCYAapCTBEHHOH  YCNyrH,
OCYLIECTBIIIETCS HAYAIbHUKOM CEKTOpa 00pa3oBaHus (ajiee — NoApa3/IeieHue).

4.1.1. PykoBOauTENb NIOAPA3AENEHHS OCYIIECTRBIAECT KOHTPOJIb:

33 Ha/NeKaUuluM KCIIOJIHEHMEM HaCTOALIETO AJMUHUCTPAaTHBHOIO perjiaMeHTa U HHBIX
HOPMATHBHBIX TIPAaBOBBIX aKTOB, PETyIUPYIOLUINX NpPEJOCTABACHHE I'OCYJAapCTBEHHON YCIYTH,
paboTHHKAMH NOApa3/Ie/ICHUS;

3a 00ecneuyeHHEM COXPAHHOCTH NPHHATHIX OT 3asBUTEN JOKYMEHTOB U COOIIOAEHHEM
paboTHUKaMHU noapasfeneHus TpeboBaHMi K cOopy M 00paboTke NEpCOHANBHBIX AaHHBIX
3a4BUTEIA U UHBIX JIMIL.

4.1.2. PykoBoauTens mogpa3nciacHus U paGOTHUKH TMOAPA3IENICHUS, HENOCPEICTBEHHO
MpPeAOCTABISIOUINE T[OCYAAPCTBEHHYIO YCIYIY, HEeCYT [epCOHAJbHYI0 OTBETCTBEHHOCTH
3a coOMOACHHE CPOKOB M NOpsJAKAa INpHEMa IOKYMEHTOB, CBOCBPEMEHHOCTH OGOpMIIEHHS
M OTNPABJIEHUS MEXBEIOMCTBCHHBIX 3alpOCOB, COOTBETCTBHE DpE3YNbTATOB DPAacCMOTPECHUS
JOKYMEHTOB TpeOOBaHMSAM 3aKOHOJATENbCTBA, IIPHHATHE MEp [0 NPOBEPKE IPEACTABICHHEIX
JIOKYMEHTOB, COOJIIOJICHHE CPOKOB M IIOpSAKa NpedoCTaBiICHHUS TIOCYIapCTBEHHOH YCIYyrH,
NOArOTOBKM OTKa3a B [IPEJOCTABJIEHHU TOCYAAPCTBEHHOH YCIYTHM, BbUIAYM JOKYMEHTOB.
ITepconanbHas OTBETCTBEHHOCTh PYKOBOAMTENA NoApa3AesieHHs U paOOTHHKOB IOApa3CICHUs
3aKpeIUIsieTCsl B JIOJ/DKHOCTHBIX PErjiaMeHTax U JAOKHOCTHBIX HHCTPYKLHSX B COOTBETCTBHH
¢ TpeOOBaHUSMH 3aKOHOJATENbCTRA.

B yacTHOCTH, pabOTHUKH IOApA3/IEIeHHsI HECYT OTBETCTBEHHOCTD:

3a TpeOoBaHKE y 3asBUTENICH NOKYMEHTOB MJIM IUIAThl, HE NPEAyCMOTPEHHBIX HACTOAIIUM
AJIMUHHCTPaTUBHBIM PErIaMEHTOM;

3a OTKa3 B NpHeMe JOKYMEHTOB IO OCHOBAHHSM, HE MPEAYCMOTPEHHBIM HACTOSIIHUM
AIMHHUCTPATHBHEBIM PETJIAMEHTOM;

3a HApyIIEHHE CPOKOB PpEruCTpalldH 3alpocoB 3asBHTeNs O IPEROCTABJICHHH
roCyJapcTBEHHOH YCIyry;

3a HapYyLIeHUe cpoKa MpeJOCTaBICHHS FOCY1apCTBEHHON yCIYTH;

3a HalpaBJieHHe HeOOOCHOBAHHBIX MEXKBEIOMCTBEHHBIX 3aIIpOCOB;

3a HapyUICHHE CPOKOB TOATOTOBKH MEXBEIOMCTBEHHBIX 3allpOCOB M OTBETOB
Ha MEXXBEIOMCTBEHHBIE 3alIpOCEH];

32 HeOOOCHOBaHHOE HETPEACTABICHUE HHPOPMALIMK Ha MEXXBEIOMCTBEHHBIE 3aMPOCHL

4.1.3. PykoBoauTeNb CTPYKTypHOTro noapazienesuss MOLL ocyiecTBiseT KOHTPOIb:

33 HaJIeXalluM  UCIOJHEHHEM  HAcTOsero AIMHHHCTPAaTHBHOIO  PErIaMEHTa
pabOTHMKAMH CTPYKTYpHOTo noapasjaenenus M®L];

3a MOJNHOTOH MpPHHHUMAaeMBIX pabOTHHKAMHM CTPYKTYpHOro mnoapasaenesns MOI]
OT 3agBUTENf JOKYMEHTOB H KayecTBOM OGOpMIECHHBIX HOKYMEHTOB I [epeaadu
nx B Komurer;

3a CBOEBPEMEHHOCTHIO M IOJHOTOH mnepenaud B KOMHTET NPHHATBIX OT 3asBHTECIIA
IIOKYMEHTOB;

33 CBOEBPEMEHHOCTBIO M IIOJIHOTOM [OBEOCHHA MO 3asBHTENS HPHHATHIX oT Kommurera
HHOpMallMH M JOKYMEHTOB, SBISIOIIMXCS PE3yJIbTaTOM IPEJOCTABICHUS I'OCYJApCTBEHHON
yCJIYTH;

3a o0ecneyeHUeM COXpaHHOCTHU IMPHHATHIX OT 3aABUTE/IA NOKYMCHTOB H COﬁJIIOI[CHHeM
paGoOTHHKaMH CTpyKTypHOro mnoapasaenedus MOI[ tpeGopanmii k cbopy u obpaborke
NEPCOHANBHBIX JaHHBIX 3a8BUTENIS U UHBIX JIMIL
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IlepconanbHass OTBETCTBEHHOCTH PYKOBOAMUTENS CTPYKTYpHOro mnoapasaeneHus MOL]
U pabOTHHKOB CTPYKTYpHOro nonpaszaeneHuss MOPI] 3akperuisercs B JAODKHOCTHBIX
HHCTPYKIHSAX B COOTBETCTBHH ¢ TPeOOBAHUSMH 3aKOHOIATEIBCTBA.

Pa6otaukm cTpykTypHOro noapasaenenus M®I HecyT OTBETCTBEHHOCTD:

3a Ka4ecTBO NMPUEMA KOMILUIEKTa JOKYMEHTOB Y 3asBHUTEIIA B CIIy4ae, €CIIM HECOOTBETCTBHE
HpPE/JICTaBICHHbIX JOKYMEHTOB, YKa3aHHBIX B HacTOAIIEM AIMHHHUCTPATABHOM DEIJIaMEHTE,
SABUJIOCH OCHOBAaHHEM JJi OTKa3a 3asdBUTENIO0 B INPEJOCTABIIEHHH TOCYJAapCTBEHHOH YCIIYIH,
33 HCKJIFOYEHHEM KOMIUIEKTA JOKYMEHTOB IPUHATHIX 10 HACTOSIHUIO 3asiBUTENS,

3a CBOEBPEMEHHOCTH HMH(QOPMHUPOBaHHS 3asBUTENsT O pe3yjbTare MpPeIOCTaBIEHHS
rocyzapcTBeHHOH yenyru nocpeacrsom MAUC 3I'Y.

4.1.4. Oneparop Iloprana — Cankrt-IleTepOyprckoe rocyAapCTBEHHOIO YHHTApHOIO
NpEANPUATHS «Cankr-IletepOyprekuii UHpOPMALIHOHHO-AHATUTHYECKNH UEHTP»
(nanee — CI16 T'VII «CI16 MALl») — ocyiuecTBisieT KOHTPOJIb 3@ CBOEBPEMEHHOCTHIO JIOCTABKH
3JCKTPOHHBIX 3asBIEHHM HA aBTOMAaTU3UPOBaHHBlE paboune MecTa «DJIEKTPOHHOro KabuHeTa
JIOJDKHOCTHOTO JIMHA» COTPYIHHKOB Nojapa3aencHuit Komurer.

[lepconanbHas orBeTcTBeHHOCTh cneuuandcToB CII6 I'VII «CII6 MALl» 3akpenssercs
B JIOJDKHOCTHBIX MHCTPYKIIHSX B COOTBETCTBUY C TPeOOBaHUSMMHU 3aKOHOAaTeNbCcTBA Poccuiickoi
Depepanuy.

Cneuuamuctsr CII6 I'VII «CIT6 MALl» HecyT OTBETCTBEHHOCTE:

3a TexHOJIoTHYeckoe obecneyenue pabotsl [Toprana;

3a o0eceyeHne TeEXHUYECKOH MoUIepXKH 3asBUTeNieH 1o BonpocaM paboThl ¢ [lopranom.

4.2. B pamkax npeaocTaBiIeHHS TOCYAApCTBEHHOH YCIYTd OCYMIECTBIAIOTCA IUIAHOBBIC
U BHEIUIAaHOBBIE IPOBEPKH HOIHOTHI U KAYecTBa MPEJOCTABICHHS TOCYAapCTBEHHOM YCIIYTH.

Onepatop [loprana ocy1iecTBiaseT:

MOHMTOPHHI IIPOXOXASHHA 3NEKTPOBHBIX 3asBineHui uepes MAWC OI'Y, nanpasnenue
pe3ynbraToB aaHHoro mouutopunra B KMC mo 3ampocy.

Pe3ynbTaTel MIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK OQOPMIIIOTCA B BHIE aKTa, B KOTOPOM
OTMEYAIOTCS BBISIBIICHHBIE HEJTOCTATKU U JAIOTCS MPEIOKEHHA 110 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX T Komurera, MpeXOCTABISIOLIErO
rOCyAapCTBEHHYIO YCIYry, 3a pelleHus W JelicTBus (Oe3zmelicTBue), NpPUHUMAEMbIC
(ocymecTBnsieMBIe) B X0/I€ IPEOCTaBIEHHUS FOCY 1apCTBEHHON YCIyTH.

JomxkHocTHeie  juma  KOMHUTET  HeCyT  OTBETCTBEHHOCTh B COOTBETCTBUH
C 3aKOHOJIAaTEILCTBOM Poccuiickoit deaepanuu.

HanpaBneHne  MeXBEIOMCTBEHHBIX  3alpOCOB O  TIPEACTABICHHH  JOKYMEHTOB
¥ uHbOpPMAUK JUIS OCYLIECTBICHUS JESTENbHOCTH, HE CBA3AHHON C INPEeNOCTaBICHUEM
roCyAapCTBEHHOM YyCIIyrd, He JOMycKaeTcs, a IOJDKHOCTHhle nMua KomuTer, HanpaBHBIIHE
HeOOOCHOBAaHHbBIE MEXXBEIOMCTBEHHBIE 3alpOCH]l, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3aKoHOAaTeNbCTBOM Poccuiickoit denepanyi.

Henpesncrapnende (HECBOEBPEMEHHOE INPEACTABICHHE) OPraHOM MM OpraHH3aUHCH
10 MEXXBEJIOMCTBECHHOMY 3arpocy JOKYMEHTOB U HHPOPMALIUN HE MOXET SBJISTHCS OCHOBAHUEM
Ul OTKa3a B MPEIOCTABICHHH 3aABHTEII0 TOCyJapCTBEHHOM ycayrd. JlOMKHOCTHBIE NHila
KomureTa, He mnpeiacraBUBIIHE  (HECBOEBPEMEHHO  IIPEJACTaBHBINHE)  3aNPOILCHHbIC
U HaxOAsIIMECs B PACNOPSXKEHMH COOTBETCTBYIOLUIMX OpraHa jgM00 OpraHu3allid JOKYMEHT
wid  HHODOPMAIMIO, NOMICKAT  AJAMHHUCTPATUBHOM,  NWCIMIUIMHADHOW MM MHOH
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOIATENHCTBOM Poccuiickol ®enepanuu.

4.4, TTonoxeHns, XapakTepusymllHe TpeOOBaHHS K NOpAIKy U QopmaM KOHTpOJIS
3a TpeJOCTaBICHUEM TOCYJApCTBEHHOM YCIyrH, B TOM 4HCJIE CO CTOPOHBI TpaXJaH,
ux obbeMHeHuH 1 opraHu3alui.
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V. Jocyne6nbiii (BHecy1e0HbIIT) MOPAN0K 06:KaT0BAHUS PeLIeHHTE
U AeiicTBuii (0e3geiicTBus) KoMmuTeTa, npeaocTaB/igioilero rocyJapcTBEHHYIO YCIyTY,
AO/KHOCTHOrO una Komurera

5.1. Undopmanus Ui 3asBUTENS O €ro MpaBe IIOAaTh Xajlo0y Ha HapyIeHHE TNopsiaKa
IIpeIOCTaBJICHHS FOCYIaPCTBEHHOM yeayTH (Jatee — xanoba).

[Topsnok mogayu xanoObl B M®I] Ha pewenus u aekcreus (Oesaeiicteue) MOPI],
pabotHnkoB M®L] onucan B myHkTe 6.5 AIMHHUCTPATHBHOI'O PErIaMeHTa.

HocyneOupiii  (BHecyncOHBIH) NOPSAAOK OO0KaTIOBaHMS HE MCKIKOYAET BO3MOXHOCTH
o0XanoBaHus pelileHHil M JneiicTBuil (Oe3melicTBUsI), IPUHATHIX (OCYLIECTBISAEMBIX) B XOJe
IpeoCTaBIeH s TOCYAapCTBEHHOM YCIyrH, B cyneGHoM nopsiake. Jlocyne6Hplil (BHECY AeOHbIMH)
HOPSIOK 00XKATIOBAHUS HE SIBJIAETCS /71 3asBUTEN 00A3aTENIBHBIM.

5.1.1. 3asBUTETH MOXKET NOAATH Xano0y, B TOM YKCIIE B CIEAYIOIIMX CIyYasx:

HapyIICHHE CPOKa PETHCTPALIMY 3aIpoca O MPEAOCTABIEHHH IOCYAapCTBEHHOH YCIYIH,

HapyUICHHE CpOKa MPEeJOCTaBICHUSI FOCYy 1apCTBEHHOH YCIIYIH;

TpeGoBaHUE Y 3asABUTENS JOKYMEHTOB WM WHpOpMauK 1100 OCyIIEeCTBICHUS IeHCTBUH,
NIPEICTaBICHUE MM OCYIIECTBICHUE KOTOPLIX HE MPERYCMOTPEHO HOPMATUBHBIMH NPaBOBLIMH
akTamu Poccuiickoit @enepanuy, HOpMAaTUBHBIMH NPABOBBIMH aKTaMH CyOBeKTOB PoccHHCKoON
denepallui 1 NpeI0CTaBiRCHUS TOCY1apCTBEHHON YCIIYTH;

OTKa3 B IpUEME Yy 3asBUTENA NOKYMEHTOB, IpeACTaBI€HHEe KOTOPBIX IPEYyCMOTPEHO
HOPMAaTUBHBIMH MNpaBoBbIMH aktaMu Poccuiickolf ®Denmepanuy, HOPMATHBHBIMH IPAaBOBBIMU
akraMu Cankr-IlerepOypra m1s npeaocTaBleHHs TOCYIapCTBEHHOH ycounyru (B ciyudae
€CJIH OCHOBaHUS AN OTKa3a B IIpHeMe JOKYMEHTOB He IpedyCMOTpeHb! (enepaabHbIMH
3aKOHAMHU M NPHHATHIMU B COOTBETCTBHHM C HUMH HWHBLIMH HOPMATHBHBIMU NPABOBBIMH aKTaMHU
Poccuiickoit ®enmepauuu, 3aKoHaMM H WMHBIMH HOPMATHBHBIMH [PABOBBIMM  aKTaMU
Cankr-TletepGypra);

OTKa3 B I[PEJOCTABJICHHH TOCYJAapCTBEHHOH YCJIYTH, €ciAM OCHOBaHHA OTKasa
HE IpedycMOTpeHbl  (elepalbHBIMH  3aKOHAMH W TPUHATBIMA B COOTBETCTBHUH
C HUMH MHBEIMH HOPMaTHBHBIMH TPaBOBBIMHU akTamu Poccuiickoit Meaepanuu, 3aKOHaMHi U HHBIE
HOPMAaTHBHBIMM IIpaBOBBIMH akTaMu CankT-IlerepOypra;

TpeOOBaHHE C 3asBUTENIA I[PU INPEIOCTABJIEHHH TOCYIApCTBEHHON YCJIYrd IUIaThl,
HE TMpPEIyCMOTPEHHOH HOpMaTHBHBIMM NpaBOoBbIMH akTamMu Poccuiickoit ®exnepanun,
HOPMATHBHBIMH NIpaBOBBIMU akTaMH CankT-IletepOypra;

HapyHICHUE CPOKa HIIM MOPS/Ka BBIAAYM JIOKYMEHTOB IO pe3yibTaraM [OpPeNOCTaBICHHSA
FOCYIapCTBEHHON yCIIyTH;

MPHOCTAHOBJICHHE  IPENOCTABJICHUA TIOCYAApCTBEHHOH YCIYIM, €CAM  OCHOBaHHM
[IPHOCTAHOBJICHUSA HE MPEyCMOTPEHBI (elepaTbHBIMK 3aKOHAMH Y IPUHATBIMH B COOTBETCTBUU
¢ HAMM HHBIMH HOPMA4THBHBIMH IIDaBOBBIMM akTaMu Poccuiickoii Denepauuu, 3aKkoHaMH
4 HHBIMHM HOPDMAaTUBHBIMM NpaBoBbIMHU akTamu CankT-[letepOypra;

TpeOoBaHME y 3asBUTENS NPH NPEJOCTABICHHH [OCYAAPCTBEHHOM YCIYyTH JOKYMEHTOB
Wil uHQoOpMalMM, OTCYTCTBHME M (HIH) HEIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIHUCH
NpY TMEPBOHAYAIBHOM OTKa3¢ B IpUEME OOKYMEHTOB, HEOOXOJIMMBIX JUISl MPENOCTaBJICHHS
TOCYAApCTBEHHOM YCIIYTH, 1100 B NPEAOCTABICHUH FOCYJapCTBEHHOM YCIIYTH, 32 HCKIIOYEHNEM
CJIy4aeB, NPeIyCMOTPEHHBIX IIYHKTOM 4 yacTu 1 ctathu 7 @eaepanbHoro 3akona Ne 210-D3;

oTka3 Kowmwutera, momkHocTHOro juna KoMutera, rocyJAapcTBEHHOTO TIPaXKIAaHCKOTO
ciyxamero KoMuTera B HCIpaBlIeHHH AONYHIEHHBIX ONEYATOK M OIMHMOOK B BBLAAHHBIX
B pe3yibTaTe IIPElOCTaBICHUS TOCYJApPCTBEHHOM YCIyrd JOKyMEHTax /M0 HapylieHue
YCTaHOBIIEHHOTO CPOKa TaKUX HCHPABJICHUH.

5.1.2. B cny4ae ecau xanoba mopmaeTcs 4epe3 NPEICTABHTENS, TAKKE IIPEACTABISCTCS
JOKYMEHT, NNOATBEPKAAOMIMHA IOJTHOMOYHS HA OCYHIECTBIEHHE ACHCTBUHM OT IMEHH 3asBHTES.
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B kauyecTBe AOKYMEHTA, MOATBEPXKAAIONIET0 NOJMHOMOYMS Ha OCYIIECTBICHHE [ACHCTBUI
OT UMEHH 3aABUTEJISI, MOXKET OBITh IpeACTaBICHA:

opopmieHHas B COOTBETCTBUH C 3aKoHozaTenbcTBOM Poccuitckoif  Penepanun
JIOBEPEHHOCTD (U1 PU3NUECKUX JIHL);

obopMiIeHHas B COOTBETCTBHM C 3akoHojaaTenbcTBOM Poccuiickoit  ®exepaumu
JIOBEPEHHOCTb, 3aBEpeHHAas [eYaThIO 3asBAUTENA (mpum HAJTHYHUH IIeyaTH)
U [OJAIMCAHHAs PYKOBOIMTENEM IOPUINYECKOrO JIMIA MM YNOJHOMOYEHHBIM  OTHM
PYKOBOJMTENEM JIMIOM (Jisl KOPHIUYECKUX JIHIT);

KONHUSl PELICHUS O Ha3HaueHWH WM 00 u3dpanuM 1ub0 IpHKasa O Ha3HAUCHUH
du3uyeckoro nuua Ha AOJDKHOCTb, B COOTBETCTBMH C KOTOPHIM TaKoe (pU3HUecKoe IHULO
o0iajaet paBoM JeHCTBOBATH OT UMEHH 3asBUTENS O€3 TOBEPEHHOCTH.

5.2. Ilpenmer xano0sbl.

XKanoba nomxHa cogepxatb:

HauMeHoBaHue Komutera, AOKHOCTE M (aMUIMIO, MM$, OTYECTBO (MIOCHENHEE —
Opd HAINYMM) JODKHOCTHOIO JMLA JHOO TOCYZapCTBEHHOrO TIpakKIaHCKOro CHy’Kallero
Komurera, pelnenus u neficTeus (0e31€HCTBUE) KOTOPBIX O0XKATYIOTCS;

baMuIMIO, UMS, OTYECTBO ([IOCNEAHEe — MPH HAIMYUM), CBEICHUS O MECTE JKUTEIbCTBA
3aABUTENS — (DH3UUECKOTO JIMIA, a TaKxKe HOMep (HOMepa) KOHTaKTHOro tenedoHa, azpec
(ampeca) 31eKTPOHHOU MOYTHI (TIPH HATHYHH) ¥ MOYTOBBIH azpec, HO KOTOPBIM JIOJDKEH OBITH
HallpasJIeH OTBET 3aABUTEIIIO;

cBefieHUs 00 oOXalyeMpIX peleHHsX U JelcTBusx (Oesmeiicteuu) Kommurera,
nospKkHOCTHOro auua Komutera nnbo rocysapcTBEHHOrO rpaxaaHckoro ciayxainero Komurera,
B TOM uHhcle B ciydae nozavu >xano0el B M®L] umm uepez Ilopran — Buj HapyLUeHH,
yYKa3aHHBIH B TyHKTE 5.1.1 HacTosfllero AIMHHUCTPATHBHOTO PErjlaMeHTa;

JIOBOZbl, HA OCHOBAHMUH KOTOPBIX 3asiBHTEIb HE COIJIACEH C PpEIICHHEM M JACHCTBHEM
(6esneiictBuem) Komutera, nomksHoctHoro suua Komurtera 60 rocyaapcTBEHHORO
rpaxaaHckoro ciayxamero Komurera. 3asButeneM MoryT OBITh IpPEACTAaBIEHBI JOKYMEHTBI
(TIpy HATTMYKK), TOTBEPXKAAIOIHE AOBOABI 3aBUTENA, TUOO UX KOTIHH.

5.3. UcnonuuTenbHple  OpraHbl M YIOJHOMOYEHHBIE HAa PacCMOTPEHHE  KajoObl
JIOJDKHOCTHBIE JIMHA, KOTOPBIM MOXeT OBITh mofaHa xanofa B aocyneOHOM (BHecyneOHOM)
TIOpsi/IKE.

Kanoba monaercs B Komuter, npeocTaBiIsiomuii rocy 1apcTBEHHYIO YCIIYTY.

XKanoba Takxe MokeT ObITH IOJAaHAa B BHILECTOSILUI opraH — IlpaBuTenscTBO
Canxr-IletepGypra.

XKanoda Ha pemenus u paeiictsus (OesneiicTBue) pykooautens Komurtera nogaercs
BHLE-TYOEpHATOPY, KOOPAUHUPYIOUIEMY M KOHTpOJIMpYloleMy JesTenpHocTs KomuTeTa
B COOTBETCTBHM ¢ pacnopsukerueM [ybepnatopa Cankr-IletepOypra or 12.11.2013
Ne 14-pr «O pacnpenenennn o0s3aHHOCTEeH Mexay Bune-rybepHaropamu Cankrt-Iletepbypran.

5.4. CniocoObl mojjauy ¥ pacCCMOTPEHUS KaATOObI.

5.4.1. XKanoba moxet 6bITh MoaHa:

B 2JIEKTPOHHOHU (opMe;

B IMUCBMEHHOM (opMe Ha OyMa)KHOM HOCHUTeEe.

5.4.1.1. llopaya xan00sl B MUCBMEHHOH PopMe Ha OyMaKHOM HOCHUTEJIE OCYIIECTBISETCA:

IO I10YTE;

yepez MOPI;

[pH THYHOM IpuHeMe 3asutens B KoMureTe (B MECTE IpeOCTaBIEHUS TOCYAaPCTBEHHON
YCJIYIH, T.€. B MECTE, I'I€ 3agBUTENb NOJABaJl 3aIpoC Ha NONyYEHHE ITOCYAAPCTBEHHON yCIIyTH,
HapylWICHUE IIOpSOKa MpeIOCTaBleBHs KOTOpod obxamyercs, mu0o B MecTe, rIc 3asBHTENEM
NIOJIy4eH pe3yibTaT YKa3aHHOH rocy1apCTBEHHOM YCIyTH).
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IMpu nuuyHOM npHeMe 3asBUTENb B MNHCBMEHHOH ¢opMe Ha OyMaXKHOM HOCHTENE
NpEACTaBisgeT  AOKYMEHT,  YAOCTOBEPAIOIIMH  €ro  JHMYHOCT B COOTBETCTBUHM
¢ 3aKOHOaTeNbCTBOM Poccuiickoii Meepamn.

B oanextponHo# ¢opMe MoOryr ObITh NpEACTaBIECHBl JOKYMEHTBI, YKa3aHHbIC
B INyHkTe 5.1.2 Hactosumiero AJIMHHUCTPAaTHMBHOTO pErJIaMEHTa, IPH 3TOM JIOKYMEHT,
YAOCTOBEPAOLINH JTUYHOCTD 3asABUTENS, HE TpeOyeTcs.

5.4.1.2. Ilonaua KanoOsl B JIEKTPOHHOHN popme OCYILIECTBISAETCS
€ UCMOJb30BaHuEM ceTH «MIHTEepHET» mocpeacTBOM: pasaeia Komutera Ha opunuanbHOM caiite
Anmunncrpaiuu  Caskrt-Iletepbypra (moMenHoe wums caiita B cetd «MHtepHer» -
gov.spb.ruw/gov/otrasl/c_culture/), Tloprana (momenHoe wums caiita B cetn «MHTepHeT» —
gu.spb.ru).

3anoHEHHE 3anpoca O paccCMOTpeHUH XanoOsl Yepe3 [lopran mpou3BOAUTCS 3asBUTENIEM
JIMYHO TIPH YCIOBUHM aBTOpH3aLMU 3aaBUTeNs Ha loprane mocpeactsoM ECHA.

5.4.2. [lopsanok paccMOTpeHHMs KaTOObI.

XKanoba wa pemenus u gedcTBua (OesmeiictBue) KomuTeTa, €ro MOHKHOCTHBIX JIHIL
M FOCYJapCTBEHHBIX IPaXXIaHCKUX CITyXXalluX paccMarpusaeTcs Komurerom.

Kanoba Ha paGoTHMKa MOJBEAOMCTBEHHOr0 KOMHUTETY yupexaeHus (opraHusanuu) mbo
Ha NOPANOK OKa3aHWs YCIyru HOABEIOMCTBEHHBIM KoMmurery yupexaeHueM (opraHusaunuei)
paccmaTpuBaeTcss KoMUTETOM, B BeJICHHH KOTOPOro HaXOAUTCA COOTBETCTRBYIOIIEE YUPEKIAECHHE
(opranuzanus).

XKanoba wa peuwrenns u  fgeifctBua  (Oesxelicteue) pykoBomutens Komuterta
pacCMaTPUBAETCS BBHIMIECTOSIIHM OPTaHOM.

M®L], B cinydae nomaunm xanobbl depe3 MODL], obecneuuBacT nepenadyy >KajloObl
B KOMHTET B OpsI/IKE U CPOKH, KOTOpbIE YCTAHOBNEHBI COTTIALIEHEM O B3aUMOXEHCTBHM MEXIY
M®L{ u ykazaHHbIM KomuTeToM, HO HE MO3AHEe CleAyIOIIEro pabodero OHA CO JOHA
MIOCTYIUICHUS Kao0bl.

B cimydae ecnu xanoba nojaHa 3asiBUTEIEM B OpraH, B KOMIIETEHIIHUIO KOTOPOrO HE BXOAUT
NPUHATHE PEUICHHS HO »Kanobe, B TedeHHe Tpex pabouMx IHeH co AHS ee PEerucTpaluyu
YKa3aHHBIA OpraH HampasiseT Xajlol0y B YIOJHOMOYCHHBIH Ha €€ pacCMOTpeHHe OpraH
¥ B INCBMEHHOH (opMe HHPOpMUpPYET 3asBUTENS O MTepeHaNpaBiIcHHH ano0bl. [1pu 3ToM cpok
pacCMOTPEHUS JKaloObl HCUYHMCIAETCS CO [OHS PErncTpauuy >KaIoObl B YIIOJTHOMOYEHHOM
Ha €€ pacCMOTPEHHUE OpraHe.

B ciyyae ecnu B OTHOILICHHY MOCTYMHBLIEH Kalo0bl (eIEPATEHBIM 3aKOHOM YCTaHOBIICH
MHOM MOPAIOK (IIpoleaypa) NoJadd U pacCMOTPEHUS ka0, MOJOKEHHUS HACTOSILIETO pa3zaeia
HE IPUMEHAIOTCS, M 3asABUTENb YBEAOMIISETCS O TOM, YTO €ro xairoda Oyaer paccMoTpeHa
B IOPS/IKE U CPOKH, [TPEeyCMOTPEHHBIE ()eaepaIbHBIM 3aKOHOM.

B ciyuae ecny B COOTBETCTBUU ¢ DeAepaibHBIM 3aKOHOM YCTAHOBJIEH WHOW MOPSIOK
(mpouenypa) mofa4YM M PacCMOTPEHHs Kano0, B pasfene JODKHBI COXCPIKATBCS CIIENYIOIIHE
NOJpa3Aebl:

UH(pOpMalng AJs 3asiBUTENS O €ro MpaBe noAaTh Kanoly;

PeIMET KaIo0kI;

UCIIONIHUTENbHBIE OpraHbl, OPraHW3allii W YTNONHOMOYEHHBIE HAa PAcCMOTPEHHUE >KaloObl
JOJDKHOCTHBIC JIMLIA, KOTOPBIM MOXET OBITh IIOaHa Xanoba;

HOPAAOK MOJAUYH ¥ paCCMOTPEHHS KaNoObl;

CPOKH PacCMOTPEHHS XKaI00BI;

pe3ynbTaT pacCMOTPEHHUs XKanoOh;

nops0K HHOOPMHEPOBAHUS 3ASBUTEIIS O PE3YJIbTATaX PACCMOTPEHHS XKATOOBI;

IIOPSJ0K 00KaIOBaHUA PEeLIEHUS 10 kKanobe;

OpaBO 3adBUTEIA Ha [OJydYeHWe HHPOpMAUWH © JOKYMEHTOB, HEOO0XOIUMBIX
Juid 0OOCHOBaHUS M pacCMOTpPEHHS XKano0bl;

Cr10co0bl HHGOPMHUPOBAHUS 3aABUTEIIEH O MOPAAKE TOAaYH B PACCMOTPEHMS XKasoOblL.
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KoMurer Bipase ocTaBuTE xkamo0y O3 OTBETA B CJACAYIOUINX CIydYasx:

HaJIM4y¥e B XanoOe HeleH3YPHBIX JUOO0 OCKOPOUTENbHBIX BBIPAKEHWH, yrpo3 KU3HHY,
3I0POBBIO U HMYLIECTBY JOKHOCTHOTO JIMIIA, 4 TAK)KE WICHOB €r0 CEMbBH;

OTCYTCTBHE BO3MOXHOCTH MPOYNTATh KaKylO-THOO0 YacTh TEKCTa KanoObl, haMUITHIO, HMA.
0TYECTBO (IIPH HAJIMYMK) U (MJIK) TIOYTOBBIH aJpec 3asaBUTENA, YKa3aHHBIE B ajlole.

B ciyyae ocraBneHus xkanoObl Oe3 orBeta KomureTa B TeueHHe Tpex paboyux IHENH
CO [HS perucTpalyu kanoOul coobliaeT 06 3TOM rpaxIaHHHY, HallpaBUBLICMY kaioly, eCiu
ero aMuIIis ¥ IIOYTOBBIH azipec MOANAIOTCS TPOUTEHHIO.

5.5. Cpoxu paccMOTpeHHs K00kl

Cpoxk paccMOTpeHus KanoObl HCYUCASETCS CO THS perucTpalnuu xanoosl B Komurere.

XKanoba, nocrynupmas B KoMuteT MU00 BBHILIECTOSIIMH OpraH, NOIJIEKUT PErHCTpalvu
He MO3AHee cheaywoouero paboyero OHS co JAHA ee nocTymieHus. JKajmoba MOMIexuT
PacCMOTPEHHIO  IO/DKHOCTHBIM ~ JHMIIOM, paOOTHHUKOM,  HAJEJeHHbIM  IIOJIHOMOYHSMU
0 PAacCMOTPEHHUIO kajlol, B TEYEHUE NATHAALATH palbouMx AHEH CO JHS ee PErHCTpaLuw,
ecny Ooiee KOPOTKHE CPOKU paCCMOTPEHUS XKanoObl He ycTaHOBICHB! KoMuTeTom.

B ciaywsae oOxanoBaHusi orkaza KoMuTera B mnpHeMe JOKYMEHTOB Y 3asBHTENS
nubO B UCIPABIEHUH JAOMYUIEHHBIX OomeuyaTok W (WId) omuOOK UMM B ciay4yae 00xaloBaHUS
HapyLUCHUS YCTAHOBJIEHHOTO CPOKa TaKMX WCHpaBJIeHHH Xajoba paccMaTpHBacTCs B TCUEHHE
0T pabodnX JHEH co IHA ee perucTpaluu.

5.6. PesynbTaT paccCMOTPEHHS KATOOBL.

ITo pesynpTaram paccMOTpeHHsS XaTo0bl KOMHTET OpUHMMAeT OAHO M3 CIEAYHOIIMX
peLUEHMUI:

Xanoba yIOBIETBOpsieTCS, B TOM uucie B ¢opMe OTMEHBI TPHHATOrO pelleHus,
HCIIPaBIICHUS JONYIICHHBIX ONEYaTOK M OMMOOK B BBIJJAHHBIX B pe3ysbTaTe NMPEAOCTaBIEHHA
FOCYJapCTBEHHON YCIYTH AOKYMEHTaX, BO3BpaTa 3asiBUTENIO JEHEXKHBIX CPEJCTB, B3MMaHHE
KOTOPBIX HE IIPEAyCMOTPEHO HOPMAaTHBHBEIMH TNpaBOBbIMHM akTamu Poccuiickoii dexnepalus,
HOpMAaTHBHLIMM TpaBoBbIMHU akTamy Cankt-lleTepOypra;

B YIOBJIICTBOPEHHH KATOOB! OTKA3bIBACTCH.

YkasaHHOoe pemieHue npuHuMaercs B ¢opme akta Komutera. Tumosas ¢opma axta
YCTaHOBJIEHA NTpUIIOXKeHHEeM Ne 6 K HacTosLeMy AZIMHHUCTPAaTHBHOMY PErJIAMEHTY.

Ilo pesynpTaTaM NpOBEpKH INpU OTCYTCTBHH B XajnoOe IOBOAOB, MOATBEPKJAKOLINX
HaJliuhe YKa3aHHOTO 3asBUTENEM BHAA HapyLICHHs TOpsAKAa IPEAOCTABICHHS YCIIYyTH,
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 332 PAaCCMOTPEHHE KanoObl, IPHHIMAET PEIeHUE 00 OTKa3e
B PacCCMOTPEHHUH XKanoObl MO CYIUECTBY B CBSI3H C HECOOTBETCTBHEM CBEICHHI, W3JI0XKEHHBIX
B Xkanobe, yKazaHHOMY BUIY HapyLICHMUS.

KomuteT 0TKa3pIBaeT B yIOBJIETBOPEHNH JKAIOOH! B CICAYIOMIMX CIyYasX:

HaJIHYHEe BCTYIMBIUETO B 3aKOHHYIO CHIIy pPELUEHMS CyAa, apOUTPaXKHOro cyaa Io xainobde
0 TOM € NPEIMETE U 110 TEM e OCHOBAHUSAM;

nojaya >KaloObl JHIOM, MONHOMOYHMS KOTOPOTO HE TIOATBEPXKACHBI B IOPSIKE,
YCTaHOBIICHHOM 3aKOHOAATeNbcTBOM Poccuiickoit ®enepanuy;

HaIM4YME PCIICHUS 0 >XKajlobe, NPUHATOrO paHee B COOTBETCTBHH € TpeOOBaHHAMH
HaCTOSIIIEro AMUHUCTPAaTUBHOTO pErjlaMeHTa B OTHOLICHUH TOFO JKE 3asBUTEJNA H I10 TOMY XK€
[IPEAMETY KanoObl.

5.6.1. B cayuae ycTaHOBJIGHHSA B XOJ€ WIH IO pPEe3yJbTaTaM pacCMOTPEHHS >KanoObI
[PHU3HAKOB COCTaBa aJIMUHHCTPAaTHUBHOIO NPAaBOHAPYIICHHS WIH NPECTYIUICHUA AO/DKHOCTHOE
auuo, pabOTHHUK, HAJC/ICHHBIC ITOJHOMOYHSMH IO PACCMOTPEHHMIO JKalno® B COOTBETCTBUH
C IIYHKTOM 5.3 HACTOAINETrO aAMHUHUCTPATHBHOIO PEriiaMeHTa, HEe3aMCIJUTECIIBHO HalnpaBJIAOT
HUMEONIUECH MaTepHaNbl B OpraHbl IPOKypaTyphl.

5.7. ITopsinox MHGOPMUPOBAHMUS 3asBHTEIS O Pe3yIbTaTax PACCMOTPEHUS JKanoObl.

Ilpu ynmoBnerBopenuu xano6el KomuTer mNpHHUMaeT MCUEPNBIBAIOIIHE  MEPHI
[0 YCTPAaHEHMIO BBHISBJICHHBIX HapyUIEHHH, B TOM YHCIE IO BBIAAQYE 3asSBUTENIO DPE3yJbTaTa
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FOCYIApCTBEHHOM YCIyru, He Mo3[JHee MATH pabouuxX IOHEH cO [OHA NIPUHATHS peELICHHS,
€CJIM MHOE HE YCTaHOBIICHO 3aKOHOAaTenscTBoM Poccuiickoii denepanmu.

He nmno3mHee 1Hs, creayoomero 3a JHEM TIPUHSTHS — peilleHUs, 3asBHTENO
B IMCBMEHHOH (opMe M 1O JKEeNaHUIO 3asBUTENS B DJIEKTPOHHON (opMe Hampasisiercs
MOTHUBHPOBAHHBIH OTBET O PE3YJIHTATAX PACCMOTPEHHS KATOOBL.

B oTBeTe 1o pe3ynpTaTaM pacCMOTPEHHUS JKAITOOBI yKA3bIBAIOTCH:

HauMeHOBaHUe Komurera, MO/KHOCTH, (aMuiIus, HMs, OTYECTBO (TP HAIUYHHU)
JOJKHOCTHOTO JIMLIA, IPUHABIIETO PEUIEHHE 110 Kaode;

HOMEp, Aara, MeCTO INPUHATHS pEHICHHs, BKJIOYAs CBEAEHHUS O JODKHOCTHOM JIHUE,
paboTHHKe, peleHue WK aekcTue (Ge3neiicTBIE) KOTOPOTO 00XKaIyeTCs;

bamMuius, UM, OTYECTBO (IIPH HATHMYKH ),

OCHOBaHMS JUIs IPUHATHS PELLICHHS 110 Kanode;

TIPUHATOE IO XKanobe pelieHue;

B cly4dae eciu jkanoba mpusHaHa OOOCHOBAHHOM — CPOKM YCTPAHEHHS BBIIBJICHHBIX
HapyILEHWH, B TOM YHCIIe CPOK NPEAOCTABICHUS Pe3yJIbTaTa roCy AapCTBEHHOM YyCIyTH,

B Cllydae ecli kajgoda npu3HaHa He 000CHOBAHHOM — apryMEeHTUPOBAaHHbIC Pa3bICHECHUS
O NPUYHMHAX MPUHATOrO pEIleHHd, a Takke HHpopManusg o Nopsake 00KaJIoBaHUS MPUHATOTO
peLIEHHS.

Taxxke B oOTBeTe O pe3ynbTaTaX pacCMOTPEHHSA HKaloObl INPHUHOCATCA H3BHHCHHUSA
3a JOCTaB/ICHHBIE HEYIO0CTBA M YKA3bIBACTCSA WH(OPMAIKS O JAJbHEAIINX ACHCTBUAX, KOTOPbIE
HEOOXO0MMO COBEPIIUTH 3asBUTENIO B LIEMSIX TOJIYYEHHSI TOCYIapPCTBEHHON YCIIyTH.

OtBer mo pe3ynbTaTaM pacCMOTPEHHS KajloObl MNOANHCHIBAETCS YIOJIHOMOYCHHBIM
Ha PacCMOTPEHUE XaT0Obl JODKHOCTHBIM JuIoM Komurera, HafeNCHHBIM NOTHOMOYHAMH
TI0 PaCCMOTPEHUIO XKaso0.

ITo >xemaHWIO 3asBUTE]S OTBET IO Pe3yNbTaTaM pPacCMOTPEHMS XKanoOBl MOXKET OBITh
IOpEJCTaB/ieH He MO3JHee JOHsA, CHeAyKIlero 3a JHEM IIPUHATHA  DELICHHH,
B (hopMe 37eKTPOHHOTO JIOKYMEHTA, ITOIMIMCAHHOTO 3JIeKTPOHHOM MOAMUCHIO YIIOTHOMOUYEHHOTO
Ha pacCMOTpPEHHME >KanoObl JOKHOCTHOro Jjuna Kommurera, BHA KOTOPOH yCTaHOBIIEH
3aKoHOAATeNbCTBOM Poccuiickoit @enepanumu.

5.9. Tlopsinok o6xkanoBaHus peleHus 1o xanode.

Pemenue, npunsitoe no pesysbraraM pacCMOTPEHHS KanoObl, MOXeT OBITH 00XKaJIOBAaHO
BHLIE-TYOepHATOPY Canxr-TletepOypra, HETIOCPEACTBEHHO KOOPAMHUPYIOLIEMY
1 KOHTpOJIMpYIOUIeMy JAesTenbHOcTh Komurera (agpec: CmonbebIf mpoesfn, A. 1, nmrepa b,
Canxkr-TletepOypr, 191060, tenedoun: (812)576-66-95) B IlpaBurensctBo Cankt-IletepOypra,
a TaK)Ke B CY/I B OPSIZIKE U CPOKH, IPEYCMOTPEHHBIN ACHCTBYIOIIUM 3aKOHOAATEIECTBOM.

5.10. 3asBuTeENH UMEET MPABO HA NOJYYEHHE HHGOPMALMH ¥ JOKYMEHTOB, HEOOXOIMUMBIX
Juist OOOCHOBAHHUS H PACCMOTPEHHS XKATOOBL.

5.11. UudopmupoBanue 3asButTenefi o MOpAAKE MOJAYH M PacCMOTPEHHUS >KanoObi
OCYLIECTBISACTCS MOCPEACTBOM pa3MmenieHus uadopmanuu Ha [oprane.

WndopmupoBanue 3asBuTelnei o Nopsiake oOOXKanoBaHUA PCLUCHUM H  ACHCTBHH
(Oe3neiicTBHSA) OCYIIECTBISETCS TAKKe NpH OOpallleHdH 3asBHTEId M0 TenedoHaM, aapecam
3JIEKTPOHHOHN MMOYTHI, & TAKKE I[IPU JIUIHOM IIpUEME TI0 aJpecaM, YKa3aHHBIM Ha OQUIHUAIBHOM
caiite Komurera u na [loprane.

5.12. TlomoxeHus HACTOSALIEro pasfena, YCTaHABIHBAIOIIME IOPSAOK MOAAYH
W pacCMOTpeHUs Kano0 3asBUTENEd Ha HapyIIeHMS UX I[paB [pH NPEAOCTaBIECHHH
rOCYJApCTBEHHBIX YCIYT, HE PaCIIPOCTPAHSIIOTCS Ha OTHOIICHHS, peryiaupyeMbie ®enepaibHbIM
3ak0oHOM «O mopsaake paccMoTpenus oOpameHuit rpaxzaaH Pocculickoil ®enepauun»
(nanee — 3akon Ne 59-®3).

XKanoGel 3asBHUTENEH Ha OpraHH3alMI0 NPEIOCTABICHHS TOCYAAPCTBEHHBIX YCIYyT
B KoMureT nonarorcs 1 paccMaTpuBaroTCs B OpsAKe, IPEAyCMOTpeHHOM 3akoHoM Ne 59-03,
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V1. OcobenHocTH BbINOAHEHHS] 3 IMHHHCTPATHBHBIX IIpOLIEAYP
(neiicTBuii) B M®I{

[Tpu mpeaoCTaBieHUH TOCYAApPCTBEHHOM YCIYTH CTPYKTYpHBIe moapasienenus MOL]
OCYUIECTBISIIOT CJICAYIOUIME a/IMHHUCTPATUBHbBIE TPOLIEAYPHI (AEHCTBHA):

HHGOPMHUPOBAHHE 3adBUTEIICH O MOPSAKE NPEJOCTABICHUS TOCYJApCTBEHHOH YCIIYTH
B M®II, 0 X0/ie BBIMOIHEHUS 3amMpoca O MPEAOCTaBICHUU TOCYIapPCTBEHHON YCIYTH, 110 HHBIM
BOIPOCAM, CBSI3aHHBIM €  IIPEAOCTABICHHEM TIOCYAApCTBEHHOM  yCHyr#, a TaKxe
KOHCYJIbTUPOBAHUE 3asBUTENEH O NOPAAKE IPEAOCTABICHHUS FOCYIApCTBEHHOH YCIyTH;

IIPHEM 3aITPOCOB 3asBUTENEHN O IPEAOCTABICHUU TOCY 1aPCTBEHHOM YCIIYTH,

HarnpasJicHue B KOMHTET TOKyMEHTOB, NONMYy4EHHBIX OT 3aABUTENCH;

BbIIaya 3asBUTENISAM JOKYMEHTOB, TONYyYeHHBIX oOT KoMuTeTa, mno pe3yapTaram
NpeNOCTABIeHHs TOCY/JAPCTBEHHON YCIIYTH, COCTAB/ICHHUE, 3aBEpEHHe H BbUIada Ha OyMaXHOM
HOCHTEJIE  BBIIUCOK M3  HHPOPMALMOHHBIX CHCTEM  OPraHoB,  NPEAOCTABJIAIOLINX
rOCYJapCTBEHHBIE YCIYTHM, M JOKYMEHTOB, IOATBEPKAAIOMIMNX COACPKAHHE 3TICKTPOHHBIX
JIOKYMEHTOB, HanpaBieHHbIX B MOL] o pe3ynbraTtaM peoCTaBIeHUs rocyIapCTBEHHBIX YCIyT
B COOTBETCTBUH ¢ TPeOOBaHUSMHU, yCTaHOBIeHHBIMHU [IpaBuTenbcTBoM Poccuiickoi ®enepaunu.

6.1. UnpopMmupoBanme 3asSBUTENCH O MOPSAKE NPELOCTABIECHHUS I'OCYIapCTBEHHON YCIyTH
B M®II, 0 xoze BBINOIHEHHUS 3alpoca O MPEAOCTABICHUH TOCYJapCTBEHHON YCIyTrdd, IO UHBIM
BOIIPOCaM, CBSI3aHHBIM C  NPEINOCTaBICHHEM TOCYJAapCTBEHHOW  YCNyTH, a  Takxe
KOHCYJIbTUPOBAHHE 3aABUTENIEH O NOPsAAKE MPEOCTABICHHS FOCYAapCTBEHHOM yCIyTH.

6.1.1. UndopMupoBaHue 3assBUTENIA O NOPSIKE NPEIOCTABICHHUS IOCYI1apCTBEHHON YCIyrH
B M®LI, 0 x0a€ BHINONHEHUS 3a1Ipoca O [IPEIOCTABICHIH FOCY1apCTBEHHON YCITYTH.

6.1.1.1. OcHoBaHMEM IS Ha4ajia OCYIIECTBJICHUS HHPOPMHUPOBAHHS 3asBUTENS O MOPSIKE
IpefoCTaBIeHHs rocyaapcTBeHHOM yenyrd B MOL siBnsercs oOpallieHHe 3asgBUTENs JTMYHO
B MO®L] miu no tenedony B L[TO.

6.1.1.1.1. UadopMupoBaHie 3asBUTENS O MNOPSJKE IPEAOCTABICHHA TOCYAApCTBCHHOM
yeayru B MOL] ocymecrsnsiercs padotaukoM MOL unu padoraukom LHTO.

Taxoke 3a9BHTETE MOXKET CAMOCTOSTETBHO 00paTHThCs K pasMellieHHsM B MOLI:

HHpoMaTaM (HHPOKHOCKaM, HHPOMYHKTaM);

CTCHIaM, coJepXaliuM HHopMaLnIo, NpeaycMoTpesHyro IlpaBuiamu opraHU3alldy
JEATENbHOCTH MHOTOQYHKUMOHAJIBHBIX LIEHTPOB IPEJOCTABJECHUS TOCYJapCTBEHHBIX YCIYT,
YTBEP)KACHHBIMH TocTaHoBReHueM [IpasButensctBa Poccmiickoit ®enepanuu or 22.12.2012
Ne 1376.

6.1.1.1.2. Pabothuk =~ M®ILl wumu  pabotuuxk I[TO wundopmupyer  3agsurens
0 CJIEYIOUMM BOIIPOCaM:

pexuM paboTel U agpeca M®I[, Bpems npuema IOKyMEHTOB H BbLOAYH JOKYMEHTOB,
ABJISIOLIUXCS pe3y/IbTaTOM NPe0CTaBIeHUS YCIYTH;

HaUMEHOBaHHUE, MECTO HaXOXJeHUs, rpadguk paboTbl, KOHTAKTHbIE TeNe(QOHBl OPraHOB
roCyJapCTBEHHOM BJIACTH, YYPEKIECHHH H OpraHusainui, MNOpeAoCTaBIOWIMX YCIyrd
WIM y4aCTBYIOLIMX B MPEIOCTABICHUHN YCIIVT;

KpYT 3asiBUTEICH;

IIepeyYeHb JOKYMEHTOB, HEOOXOIUMBIX JJIS IPEIOCTABIICHHUS YCIYTH;

pe3ynbTar IpelOoCcTaBIeHUs YCIYTH;

CPOK NIpeXOCTAaBIIEHUS YCIIYTH;

OCHOBAHMS 11 OTKa3a B IpUEME JOKYMEHTOB U JUIA OTKa3a B IPEAOCTABICHUM YCIYIH,

obmas uHbopmanusg O pa3Mepax TOCYJapCTBEHHOH IIOLIIMHEL, HHBIX [UIATEKEH,
YyCTAHOBJICHHBIX  HOPMAaTUBHBIMHM  IIPaBOBBIMM  aKTaMH, YIUIAYMBAEMBIX  3asdBHTEIIEM
IpU NOJYUEHHH YCIYTH, U O NOPSIIKE HX YIUIAThI;

HOPMAaTHUBHBIE IIPABOBLIC AKThI, PErYIUPYIOLIUE MOPSIOK NPEI0OCTaBICHUS YCIYTH;
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nopsanoK obxanoBaHus AeicTBUM (0Oe3neiicTBHA) W pELLCHUH, OCYLIECTBIISIEMBIX
U IPMHAMAEMBIX OpraHaMH roCyIapCTBEHHOU BJIACTH, YUPEIKACHUSIMH U OpraHM3atMsIMHU B X0
IIPEIOCTABICHHUS YCIYTH.

6.1.1.2. OcHoBaHueM I Hayajla OCYIIECTBJIICHHS HHGOPMHPOBAaHHs 3asBUTENS O XOXAE
BBIIOJIHEHHSL 3anpoca O [PEeJOCTaBICHHM TOCYAApCTBEHHOH YCIyTH, B TOM YHCIE
0 MMOCTYILICHUM pe3yibTaTa NpeAocTapieHus yciayru B MOL], seinsercs:

obpateHue 3asBuTeNsd TuaHO B ML unu no tenedony B LITO;

obpawieHue 3asButens Ha [lopran 6e3 mpoxoxxaeHHs aBTopu3anuy B paszene «IIposepka
cTaryca 3anpoca» (IOMEHHOe MM caiita B cetd «VHTepHeT» — gu.spb.ru) unu nomydyenue
3asBUTENEM yBeOMIICHHI B «JIuuHOM KaOuHeTe» Ha [loprane HENMOCPEACTBEHHO IIOCIE
aBTOPH3ALNHN;

obpamenve 3asBUTENS B MOOHIBHOE MpHIOXKeHHE Oe3 NPOXOXKJIEHHUS aBTOPH3ALUH
B pazjiesnie «lIpoBepka cTatyca 3anmpocay WM MOJy4YeHHe 3asdBUTENIeM YBEAOMIICHHUH B «JIMuHOM
KabOHHeTe» B MOOMIBHOM IPUJIOXKEHHMH, a TAKXKE MOCPEACTBOM BCIUIBIBAIOIUX YBEIAOMJICHMH
HEMOCPEACTBEHHO NOCIe aBTOPH3ALIMH;

NIOCTYIUIEHHE 3asBUTENIO0 YBEAOMJICHHN 1O 3mekTpoHHOH moure, CMC-coobienuit
U (MJIM) YBEJOMJICHHI 4Yepe3 cOLMalbHble CETH (Ipu BhIOOpPE 3asIBHTEIEM COOTBETCTBYIOLIETO
crnocoda HHPOPMUPOBAHHS ).

MudopMupoBanue 3adBUTENS TOCPEACTBOM YBEIOMIICHHE II0 3IEKTPOHHOH TOdTE
wnn CMC-coolineHuil OCyIEeCTBISIETCS TONBKO B ¢Iydae yKa3aHus 3agBUTEIEM KOPPEKTHOIO
aZpeca JJIEKTPOHHOH IOYTHl M (MJIM) HOMepa TenehOHa B 3asABICHHH O INPEAOCTABICHHU
TOCYJIapCTBEHHOH YCIyru npu oOpamenuu B ML

WnbopmupoBaHue 3afBUTENs O XOJE BBITOJHEHHUS 3anpoca O IPeAOCTaBICHUHU
rOCyAapCTBEHHOM yCJIyrd, B TOM YHCJe O NOCTYIUIEHUH pe3yibraTa MpeJoCTaBICHUS YCIyrH,
TIOCPEACTBOM OCYINECTBIICHUS TeNeGOoHHOro 380HKa paboTHukoM M®IL] He ocyLecTBISETCS.

6.1.2. KoHcynbTHpOBaHHE 3asBHTEIA O [MOPSAJKE MPENOCTABIEHUS TOCYIApCTBEHHOH
yeayru B MOL.

6.1.2.1. OcHoBaHHWeM 1 Hayajda OCYLIECTBJICHHUS aJMHHUCTPATUBHOH IPOLELYpBI
aBisieTcs: oOpaleHue 3asputens 8 MOLI.

6.1.2.2. KoHcynpTHpOBaHUE 3aBUTENS OCyUIECTRIisieTes paboTHUKOM M®ILL.

6.1.2.3. Ilpu xOHCYIBTUPOBAHUH 3asdBUTES paboTHUK MODLI:

pa3bACHAET 3asABHTEIIO MOPSAAOK IPEeNOCTaBIE€HUS YCIyrn (HaWMEHOBaHHE Oprasa
rOCYyJapCTBEHHON BJIACTH, YYPESXICHUS, OpraHu3aluy, IpUHUMaollero(efl) peuieHue,
KaTeropuu 3asButenei, GopMy pe3ysbTaTa NpeJOCTaB/ICHUs YCIyrd, CpOK MpeAoCTaBICHHS
YCIyrh);

NPOBEPAET KOMINIEKTHOCTD (AOCTATOYHOCTh) NPEACTABIEHHBIX 3asiBUTENEM JOKYMEHTOB;

IIPOBEPSIECT HAMYHE B JOKYMEHTaxX CBEACHUH, HEOOXOIUMBIX IS PEOCTABICHHS YCIYTH;

BBISBIIIET B JOKYMEHTaX HEYJOCTOBEPECHHBbIE HCIPABJICHUS, MOBPEKICHHUS, HEUHTACMBIC
4acTH TeKcTa JUO0 HeyuTaeMmble OTTUCKH [ITAMIIOB, HAJIH4YUE KOTOPBIX HE IIO3BOJSAET
OJTHO3HAYHO TOJIKOBATh HX COJEpKAHUE;

pasbACHACT 3aigBHTENIO COACPXKAHME HEJOCTATKOB, BBIABICHHBIX B JIOKYMEHTax,
U [IpEeUIaraeT MPHHATh MePBI [0 UX YCTPAHEHHIO;

yKa3blBaeT 3asABUTENI0 HAa HajJMu4Me OCHOBAHHH JUIS OTKa3a B INpHEME IOKYMEHTOB
1160 NpeNoCTaBNeHUH YCIYTH;

pa3bACHAET INOPSAOK U CpPOK BbIAAYM JOKYMEHTOB, SIBASIOLIMXCA Ppe3yJIbTaTOM
NPEOCTABIEHUS YCIIYTH.

6.1.3. PesynbTaToM  aAMHHUCTPATHBHOW  INpOLEAYphl  ABJIACTCA  IIPENOCTABIICHHE
3aBUTENIO MOMHOH M NOHSATHOH HHGOpPMAlMH 1O BOIPOCaM, CBA3aHHBIM C IPEAOCTABICHHEM
rOCyapCTBEHHOU YCIYTU.,
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6.1.4. Cnmocobom ¢ukcanuu pesynbrata aJMHHHUCTPATUBHOH NIPOLEAYPBI SBISETCH
ycTaHoBneHue paboTHHKkoM M®PI[ mnu L[TO ¢axra OTCyTCTBUR y 3asBHTENsS BONPOCOB,
CBS3aHHBIX C MIPEIOCTABICHUEM IrOCYIaPCTBEHHOM YCIYTH.

6.2. [Ipuem 3ampoca 3asBHTEISI U [JOKYMEHTOB, HEOOXOMHMBIX IUIS IIPEAOCTABICHHS
roCyJapCTBEHHOMN YCITyTH.

6.2.1. OcHoBaHMeM 111 Hayajla AaAMHHUCTPATUBHON MPOLECAYPBl SBIACTCA JIMYHOE
obpanieHue 3asiBuTens (mpeacraButens) B MOPL[ ¢ goxkyMeHTaMy, yKa3aHHBIMU
B IIYHKTE 2.6 HACTOAIIECrO AIMUHUCTPATUBHOTO PETVIAMEHTA.

6.2.2. Ilpuem DOoKyMEHTOB OcyllecTBIseTCs paboTHHKOM MOIL

6.2.3. PabotHuk MOII, ocymecTBAfOmWMA OpHEM JXOKYMEHTOB, HPEACTaBICHHBIX
JUISL IOJTYYEHUS TOCYApCTBEHHOMN YCIIYTH, BBIIOJIHACT CACAyIOIUe JeHCTBUS:

6.2.3.1. YcTaHaBIMBaeT JNUYHOCTH 3aBHUTEJIA HA OCHOBAaHMH Taclopra H HHBIX
JIOKYMEHTOB, YJOCTOBEPSIOMIUX JMYHOCTH 3asBUTENS B COOTBETCTBHHM C 3aKOHOJATENBCTBOM
Poccuiickoit Peaepauuu.

Jns ynoctoBepeHust TMUHOCTH 3asiBUTeNs paboTHuk M®L] ycranasnusaer:

TOXIECTBEHHOCTb  3asBUTENS  (QoTorpadpuu, coaepkamueiics B  IPENbABICHHOM
UM  [acnopre, HMHOM JOKYMEHTe, YAOCTOBEPAIOLIEM JIMYHOCTE B COOTBETCTBHHU
¢ 3aKoHo/atesibeTBoM Poccunlickoit denepanun.

JEUCTBUTEILHOCTL MPEIBABIEHHOrO IMACopTa, CpOK AECHCTBHS Nacmopra IpaxkaaHHHA
Poccmiickoit ®emepanuu, yCTaHOBICHHBIH nNocTaHOBIeHHEM [IpaButenecTea Poccuickoin
Denepauun ot 08.07.1997 Ne 828 «O6 yrBepxaenuu IlonoxeHHs O NacmopTe rpaxIaHHHa
Poccuiickoit ®enepanun, obpasna GnaHka M OmMcaHHs [AcHopra rpaxianuHa Poccuiickon
depepaunn», CPOK JEHCTBUS HHOIO TOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD (€CIIH TAKO#H CPOK
yKa3aH B JOKYMEHTE).

6.2.3.2. YcraHaBIMBaeT IOJHOMOYME IPEACTABUTENS] Ha OCHOBAHHH IIPEABABIEHHBIX
UM OPUTHHAJIOB JOKYMEHTOB, IOATBEP)KIAIONINX B YCTAHOBIIEHHOM IOPSJIKE €I'0 NTOJHOMOYKE.

6.2.3.3. Onpenensier mnpeaMeT oOpalieHUss M I[POBOJAUT HPOBEPKY COOTBETCTBHS
JOKYMEHTOB TpeGOBaHMAM, YKa3aHHBIM B IIyHKTe 2.6 HacTosero AJAMMHHUCTPATHBHOIO
periaMeHTa.

B cnyuyae npeAcTaBlcHHS 3asBHUTENEM HENONHOLO KOMIUIEKTAa IOKYMEHTOB JIHOO
HECOOTBETCTBUS NpeACTaBICHHBIX JIOKYMEHTOB TpeOGOBaHUIM, YCTaHOBJIEHHBIM
IYHKTOM 2.6 HacTosiero AIMHHHCTPATHBHOTO perjiaMeHTa (Jajgee — HECOOTBETCTBYHOMIMM
KOMILIEKT JAOKYMEHTOB), pa0OTHMK CTPYKTYpHoro noapasaencHus MOL], ocyumiecTsnsiomui
pHeM JOKYMEHTOB, pa3bsCHAET 3asiBUTCIIO COAEPXKAaHHE HEAOCTAaTKOB, BBIABJIEHHBIX
B JOKYMEHTax, Ipe/laraeT HpPUHATH MeEpbl [0 HX YCTPaHEHHIO H  00paTUTbCA
3a IPEAOCTABJICHMEM IOCY/IapCTBEHHOH yCIIyTH IIOBTOPHO.

B cioyyae, xoraa 3asgBHTeNb HACTaMBAET HAa NPHEME HECOOTBETCTBYIOIETO KOMIIICKTA
JOKYMEHTOB, paGOTHMK CTpYKTypHOro mnoapasgenenus MOL], ocymecTBasiomyi NpHEM
JOKYMEHTOB, IpemiaraeT 3agBUTCIIO COOCTBEHHOPYYHO CHEIaTh COOTBETCTBYIOIIYIO 3aIMCh
Ha 3asIBJICHMH WJIH 3aMI0JIHUTH COMPOBOAUTEILHOE MTUCEMO K KOMILIEKTY HJOKYMEHTOB;

6.2.3.4. ®opMupyer 3anpoc 0 IpeTOCTABICHUH rocyaapcTeeHHON yeiayru B MAMC OI'Y.

B cioyyae ecnu rocymapcTBEHHas yciyra IMpeAOCTaBlIfeTCs B paMKax KOMIUIEKCHOTO
3anpoca, GopMHpPYET 3ampoc, ASHCTBYS OT MMEHH 3asBHTENs 0€3 JOBEPEHHOCTH.

6.2.3.5. OcyluecTBAsSET CKAHMPOBAHWE MPEJCTABICHHBIX JOKYMEHTOB, (oOpMHpyeT
3JIEKTPOHHOE Je70, Bce JOKYMEHThl KOTOPOTO CBS3BIBAIOTCS  €JMHBIM  YHHKAJbHBIM
WUICHTHPUKAIIMOHHBIM KOAOM, TMO3BOJIMIOLUIMM YCTAHOBHTH [PHHANJICKHOCTE JOKYMEHTOB
KOHKPETHOMY 3asBHTEJIIO M BH/ly OOpallleHHs 33 rOCyJapCTBEHHOH yC/IyroM.

[Mocne cxaHupoBaHHS INpeACTaBIEHHbIC JOKYMEHTBl BO3BPaUlalOTCA  3asABHTEJIO,
B TOM UHUCJIE 3a%BJICHHE.

6.2.3.6. BaBepsAeT  3JICKTPOHHOE OO0 CBOoed  YCHJIeHHOH  KBalM(PHUIUMPOBAHHOMH
IEKTPOHHOHU NMOAMHKCHIO.
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6.2.3.7.1lo oxoHwyanuu mnpuema JOKyMmMeHTOB paGoTHuk MO®ILl BbiaeT 3aiBUTETIO
pacnucKy B IpHUEME JIOKYMEHTOB.

6.2.4. Ecnu 3asBuTenb noTpedoBan 0T3bIB 00palleHus TIOCe OTHPABICHHS 3JIEKTPOHHOTO
nena B Komuter, paboTHHK cTpykTypHOro mnogpaszaeneHus MOL], ocymecTBIsIOMKHE MpHeEM
JOKYMEHTOB, IIpejularaeT 3asBUTENIO HaNHcaTh 3asBlIEeHHE Ha OT3hIB OOpallcHUs U 3abHpaeT
pacnvcky y 3aiBuUTend (B chnyuae ee Hanuuus). [lpu 3rom paboOTHHK CTPYKTYpPHOIO
noxpasaenenus MOL[ ycraHaBnmMBaeT COOTBETCTBYIOUIMH CTaTyc NIEKTPOHHOTO Jeina
B MAUC 2TV,

6.2.5. Pe3ynpTaToM agAMHUHHCTPATHBHON NMPOUCHYPHI ABAsSETCS NmpHeM paboTHHKoM MOL]
JOKYMEHTOB, IPEACTABICHHBIX 3a BUTEIICM.

6.2.6. Cnoco6oM ¢ukcauud pe3ynbTaTa aAMUHHCTPATHBHOW MpPOULEAYpPHl SABISETCS
o(hOopMIICHHE H BbIAaya 3asBUTENIO PACIIUCKH O NIPUEME JOKYMEHTOB.

6.3. Hantpapnenne B KoMUTET TOKYMEHTOB, [OJIy4YEHHBIX OT 3aABUTEIIS.

6.3.1. OcHoBanMeM Ui Ha4yajga AaJMHUHHCTPaTHBHOH MpOUEAYpHl SBISETCA IpUEM
u peructparus paboTHUkoM M®L] 1oKyMeHTOB, NpeaCTaBICHHBIX 3aABUTENS.

6.3.2. Ilepenaya B KomuTer HOKYMEHTOB, IOJYUYCHHBIX OT 3asiBHTEC/A, OCYLICCTBIACTCS
paboTHukOoM M®ILI,

6.3.3. Pabotauk M®I[ B cpok He NO34HEE CICAYIOMIETO pabovero IHA HalpaBlseT
chopMHpPOBaHHOE B COOTBETCTBHH C NYHKTOM 6.2.3.5 HacTogiiero AJAMHHHCTPaTHBHOIO
periaMeHTa 31eKTpoHHoe aeno B Komurer.

6.3.4. Pe3ynbTaToM aqMHUHHCTPATHBHOH IPOLIEAYDEI SABISAETCS HANpaBicHue PAOOTHHKOM
MOI] B KoMUTET NpUHATHIX OT 3aBUTENIS JOKYMEHTOR.

6.3.5. CiocoboM  (pukcauuu pe3ylabTara agMUHUCTPATHBHOM IPOLEAYPHl SBIAETCS
ycraHoBKa craryca B MAWC 3I'Y.

6.4. Belgaya JOKYMEHTOB, NOJIyYeHHBIX 0T KOMHTETa, 1o pe3ynbTaTaM NpeaoCTaBICHHS
TOCYapCTBEHHOMN yCIYT'H, COCTaBICHUE, 3aBEPEHHE U Bhllaya Ha OYMa)KHOM HOCHTEJNE BBIITHCOK
M3 HHOOPMALMOHHBIX CHCTEM OPraHOB, IPEJOCTABISIONIMX TIOCYAApPCTBEHHBIE YCIYIH,
H JOKYMEHTOB, MOATBEPXKAAIOIIMX COACPXKAHUE NIEKTPOHHBIX AOKYMEHTOB, HAIpaBICHHBIX
B MOL| no pesynbrataM @peIoOCTaBlieHHS TIOCYJApCTBEHHBIX YCIYT B COOTBETCTBUH
¢ TpeboBaHHAMH, ycTaHOBIeHHBIMU [IpaBuTenscTBOM Poccuiickoit deaepauuu.

6.4.1. OcHOBaHMEM 1N Ha4yalna aJAMHHHCTPATHBHOM NPOLEAYPHl SBISACTCA TNOIyYeHHE
M®I] or Komurera HOOKYMEHTOB, SBJSIOIIMXCS  pe3yJbTaTOM  INPEJAOCTABJICHUS
rOCyJapCTBEHHOM YCIyTrH, B popMe 3IEKTPOHHOrO JOKYMEHTA.

Bo3spat aokymeHnToB 3asButens Komurerom B ML Ge3 paccMOTpeHHs HE AONYCKAaeTCs.

6.4.2. Beinaua JIOKYMEHTOB, SBIAOLIUXCSA pe3yabTaToM TIpeOCTABIICHUSA
roCyJapCTBEHHOHN YCIYTH, B TOM YHCIIE IPH HAJTMYUH TEXHHYECKOH BO3MOXXHOCTH, COCTABICHHE,
3aBEpPEHME M BhiJaya Ha OYMaXHOM HOCHTEJIE BBIIMCOK U3 MH(OPMALMOHHBIX CHCTEM OPraHoB,
IPeAOCTABIIIOIUX IOCYAaPCTBEHHbIE YCIYrH, U JOKYMEHTOB, TIOATBEPHKIAIOIINX COACpXaHUE
JJICKTPOHHBIX JOKYMEHTOB, HalpaBieHHbIX B M®I[ mo pesynprataM IpenocTaBiIeHUS
rOCYAApCTBEHHBIX YCIYT B COOTBETCTBUM C TpeOOBaHUAMM, YCTaHOBJIEHHBIMH IpaBUTENbCTBOM
Poccuiickoit Denepaimn, ocymectBisieTcs paOboTHHKOM MODL], OTBETCTBEHHBIM 3a BHLIAYY
pe3yJbTaTta peloCTaBICHUS TOCYJapCTBEHHOH YCITYTH.

6.4.3. PaGotHuk M®LI, oTBeTCTBEHHBIH 32 BEIIady pe3yJibTaTa MPeJOCTABICHUS YCIYTH:

OCYIIECTB/ISET BBIJA4y pe3yidbTaTa I[peJOCTaBIIeHHs TOCYJapCTBEHHOH  YCIyrd
B COOTBETCTBMM C TpPeOOBAHUSIMH HOPMATUBHBLIX IIPAaBOBBIX AKTOB, PETYIHPYIOLINX MOPSIOK
NpeIOCTaBIEHUs TOCYAapCTBEHHOH YCIIyI'y;

yCTaHaBIMBaeT HeoOXomMbli ctatyc B MAVIC BI'Y.

6.4.4. Pe3ysibTaTOM aJIMHHUCTPATUBHOM mOpoOLEAypbl SBJIAETCH BblAaua 3asgBUTEIIO
pe3ynbTara NIpeAoCTaBISCHUA FOCyJapCTBEHHOHN YCIIyTH.
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6.4.5. CiocoboM ¢Qukcauuud pe3yipraTa aJIMHHUCTPATHBHOH IpPOIEAYpPHl SBIAETCA
[POCTABIEHNE OTMETKH B XYpHale BblJa4yM JOKYMEHTOB 1o ¢opme, yTBepikaeHHoiH B MPI],
U IpocTaBleHue Heobxoaumoro cratyca B MAVC BTV,

6.5. [lonaua xanobel B mopsiake aocyaedHoro (BHecyneOHOro) oGxajloBaHHs pEIIEHHH
u neticteui (6e3aeiicteus) M®L[ u pabotaukos MOII.

6.5.1. OcHOBaHMEM AJIs Hayasla OCYILECTBICHUS aAIMUHUCTPATUBHOH TIPOLIEAYPHI SBIIAETCS
nogada 3asgBureneM B MOI] ¢ kanobsl Ha pewenus u jeiictBus (6esneiicteue) MOILL,
pabotHHkoB M®I] (nanee — xxanoda na M®LI).

6.5.2. ITlogaua xano6s1 Ha MOI] ocyuiecTBnseTcs paboTHuky M®L],

6.5.3. Undopmanms nis 3asBUTENA O €ro NpaBe nojaTh xanody.

3asBUTENNb UMEET NIpaBo noaath xauody na MO B cnexyrommx ciyyasx:

HapyLIEHHE CPOKa PEerucTpalliy 3ampoca 3asBUTENA O MPEeIOCTaBIEHHH TOCY1apCTBEHHOM
YCIIYTH, KOMILIEKCHOTO 3arpoca;

TpeOOBaHME  IPEACTABICHUA  3asBUTEIEM  JOKYMEHTOB, HE  IPeIyCMOTPEHHBIX
HOPMATMBHBIMM TpaBOBbIMH aKTaMi Poccuiickol denepauuu i OpeSoCTaBIICHHS
TOCYJIapCTBEHHOH YCITyTH;

OTKa3 B IIpUEMe JOKYMEHTOB, NpeACTaBleHHe KOTOPBIX NPELyCMOTPEHO HOPMATUBHBIMH
npaBOBbIMHU akTaMH Poccuiickoit ®enepanuu 11 Npe0CTaBIeHUAS FOCYJapCTBEHHOHN YCIYTH;

TpeOOBaHUE BHECEHHS 3asBUTEIIEM NIPH NPEJOCTABIEHUH TOCYJapPCTBEHHOM YCIIyTH IUIATHI,
HE [IpelyCMOTPCHHOH HOPMAaTUBHBIMY NPaBOBbIMU akTaMu Poccuiickoit Peaepaumn.

XanoOel Ha HapylleHHWs CpOKa HJM NOpPS/Ka BHIAYH JOKYMEHTOB IO pe3yjbTaTaM
IOPENOCTAaBICHN] TOCYJapCTBEHHOH  ycnyrn npuHUMaloTes KoMHTeTOM B IOpAAKeE,
YCTaHOBJIEHHOM pa3fienoM V aqMHHUCTPATHBHOIO PerfiaMeHTa.

B cny4ae ecnu xamob6a Ha M®I] nogaercs uepes NpeacTaBUTENs, TAKXKE IPE/ICTABISIETCS
JOKYMEHT, IOATBEPXKAAFOINMI [TOJIHOMOUYHMS HA OCYLIECTBICHHE ACHCTBHI OT UMEHH 3asBUTEII.
Tpebopanus K JIOKYMEHTaM, HOATBEPKAAIOLIHM OJIHOMOYHS, yKa3aHbl
B IyHKTe 5.1.2 HacToA1mEero AAMUHHCTPATHBHOIO perjlaMeHTa.

6.5.4. [IpenmeT xanobsl Ha ML

XKanoba na M®IL] gomxua copepxars:

nauMmeHoBauue MOILl, ¢amunuo, ums, oryectBO (mociegHee — IMPH  HAJIHYHH)
¥ JOJDKHOCTh paboTHHka MOL, petrenus u neiicteus (O6e3AeHCTBHE) KOTOPBIX 00XKaTyIOTCH;

bamunaro, UM, OTYECTBO (IOCIENHEE — NPH HAIKHYMM), CBEACHUS O MECTE JKUTEILCTBA
3asBHTENA - (DU3MYECKOTO JMIA, a TaKkKe HOMep (HOMepa) KOHTakTHoro tenedoHa, aapec
(ampeca) aneKTPOHHOH MOYTH (IIpH HAIMYKM) U IOYTOBBHIA ajpec, M0 KOTOPHIM JOJDKEH OBITh
HaNpaBJIeH OTBET 3asBUTEJIIO;

cBeleHMs 00 obOxaltyemblx pemeHusix M aedctsusx (6esneiictsum) MOL, pabornuka
MOIl, B ToM wuucie BHA HapylleHHs, YyKa3aHHbBIH B myHkre 5.1.1 HacToswiero
AJMHHHCTPaTHBHOTO perjiaMeHTa;

JOBOIBl, Ha OCHOBAHMM KOTOPBIX 3asiBUTE]b HE COrNaceH C  PEUICHUEM
u aercrBueM (6e3neiicreuem) M®L, paGotuuka M®DLI. 3asBuTeneM MOTYT OBITH IIPE/ICTABICHEI
JOKYMEHTBHI (MpH HaJIMYMHK ), TOATBEPKAAIONIME JOBOIBI 3asBUTENS, THOO UX KOMHUH.

6.5.5. Cnoco6rl nofauy ¥ paccMOTpeHHUS xanobsl Ha MOLI.

6.5.5.1. )Kano6s1 Ha pemeHuss n peifcrBus (GezneiictBue) paborHuka MO®I] nomarorcs
pyxoBoauteo MPIL].

6.5.5.2. XKano6a na M®IL[ MoxeT ObITH HanpaBieHa:

IO NOYTE;

¢ HCIob30BaHueM ceTH «MHTepHeT» nocpeactBoM [lopTana;

[IpY JINYHOM IpHeMe 3asaButens 8 MOLI,

IIpy nu4HOM npHeMe 3asBUTENb B TNHCBEMEHHOH ¢opMe Ha OyMaKHOM HOCHTeNe
NpPEACTABAAECT  JOKYMEHT,  YAOCTOBEpAIOMIMiT  ero  JIMYHOCTH B COOTBETCTBHH
¢ 3aKoHoAaTenbeTBOM Poccutickoit @enepauun.
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IIpn nonade xanobsl Ha MOL] B anekTpoHHO#H hopme nocpeacTsoM [loprania MoryT 6bITh
IpeACTaBNeHbl JAOKYMEHTbI, yKa3zaHHble B IyHKTe 5.1.2 Hactosiero AJMHHHCTPAaTUBHOTO
periaMenTa, pY 3TOM JOKYMEHT, YAOCTOBEPSIOMINH JTHUHOCTD 3aABUTENS, HE TpeOyeTcs.

3anonHeHUe 3ampoca 0 pacCMOTPEHHUHU Xalo0bl yepes [lopTan npou3BoaUTCS 3asiBUTENEM
JIMYHO MpH YCIOBUM aBTOpH3auMHu 3asBuTe A Ha [lopTane nocpenctsom ECHUA.

6.5.5.3. Cpok paccMoTpeHust kanoOsl Ha MOIL] ucyHcigeTcs ¢o THA PErHCTPALHH KATOObI
B M®II. JKanob6a Ha M®L[ noanexuT pacCMOTPEHHIO B TEYEHME MATHAALATH pabounx JHEH
CO IHf €€ PEerucTpaulud, a B clyyae obxxanosaHus oTkaza MOIL] B npueme AOKYMEHTOB
Y 3asABUTENIA — B TEUEHHE NATH paboduX JHEH CO AHS ee perucTpaLuu.

Kano6a na M®I[ paccmarpusaetcs MPII.

XKanoba Ha pemieHus U AekcTBus (Oe3aeiicTBue) pykopoautens MO paccmaTtpusaercs
KoMmuTteToM no uH(pOpMaTH3aLMHA H CBA3H.

6.5.6. Pe3ynbTaT paccMoTpeHHus anoObr Ha MOLI.

ITo pesyapraram paccMoTpeHHst XanoOsl M®L] mpuHHMaeT OJHO U3 CIEAYIOIIHX
PELIEHHUI:

Xanoba yIOBIETBOPSAETCS, B TOM HHCHE B POPME OTMEHBI IPHHATOTO PELICHMS;

B YJOBJIETBOPEHUH XaT00b! OTKA3bIBAETCS.

VYka3zaHHOe pelieHHe mnpuHMMacTes B ¢opme akra MOL Tumosas ¢opma axra
yCTaHOBJICHA NpUIoxkeHHeM Ne 6 k HacTogLeMy AJIMHHHCTPATHBHOMY perjlaMeHTy.

M®I] oTka3piBaeT B yAOBIETBOPEHUH HKAaT00k! B CAEAYIOLIUX CIIydasX:

HaTM4He BCTYNHBILETO B 3aKOHHYIO CHITy PELUCHUSA CyJa, apOMTpaXHOro cyja no xanobe
O TOM XK€ INIPEAMETE H II0 TCM K€ OCHOBAHUAM;

mojavya JxkanoOsl JIMIIOM, TOJHOMOYMS KOTOPOTO HE TOATBEPXKAEHBI B MOPSJIKE,
YCTaHOBIIEHHOM 3aKoHoAaTenbcTBOM Poccuiickoil Penepanum;

HaJMYHe pelleHHs Mo xanobe, MPHHATOTO paHee B COOTBETCTBHH C TPeOOBAHHAMH
HacTOoALIEro AIMHUHUCTPATUBHOTO PETJIAMEHTA B OTHOLIEHUM TOTO )K€ 3asiBUTENS H MO TOMY XK€
OpeaMeTy KaJloObI.

6.5.7. Tlopsa0x MHGOPMHUPOBAHHS 3asBUTEIIS O Pe3yNbTaTaX paCCMOTPEHHS XKalo0Bl.

Ilpu  ynoBnetBopeHun kanodsl M®PL] npuHHMaeT  HCYEPNBIBAIOLIME  MEPEI
IO YCTPaHEHHUIO BBISBICHHBIX HApylCHUH He Mo3jaHee NATH pabouux AHEH O AHS NPUHATHA
pellIeHuUs], €CJIM HHOE HE YCTaHOBJIEHO 3aKOHOaTe1bcTBOM Poccuiickoi ®eaepanum.

He no3gHee 1Hs, cleaylollero 3a JHEM [PUHATHA  PEUIEHHs, 3aABHTENO
B IHCBMEHHOM (opMe H IO J>KEeJaHHIO 3asBUTENs B JJIEKTPOHHOH (OpME HalpaBiIseTcs
MOTHBUPOBaHHbIH OTBET O pe3yJNbTaTax pacCMOTPEHUS XKaJlo0bI.

B oTBeTe 1o pe3yabTaTaM pacCMOTPEHUS KaT0OB! YKa3bIBAIOTCA:

HaumeHoBanwe MOLl, goMWKHOCTb, (aMuiIus, HMA, OTYECTBO (IIPH HAIUYHH)
€F0 JOJKHOCTHOTO JIMLA, IPUHSABLIETO PelleHUe 110 xanode;

HOMEp, Jara, MeCTO NpPUHATHS pPEeLICHHs, BIUIIOYAs CBEJCHHS O JOJDKHOCTHOM JIMIE,
paloTHHKe, pelIeHUEe WM AelcTBre (Oe3eficTBIE) KOTOPOro 00XalyeTcs;

dbaMuIus, UMsI, OTYECTBO (IIPH HATHYHH);

OCHOBAHHS ISl MPUHATHS peLIEHHs 110 Kalobe;

MIPUHATOE MO Xaobe pelIeHHE;

B ciyyae eciu xanoba npu3HaHa OOOCHOBAaHHONM — CPOKH YCTPAHEHHS BbIABJICHHBIX
HapyIllIEeHWUH;

CBEICHHUS O NMOpAAKe 00KaTOBaHUA NPUHATOrO MO Xanode peeHus.

Takxke B OTBETE O pe3yjbTaTax pacCMOTPEHHUS JKal00bl IMPHHOCATCS HM3BHUHCHHUS
3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCsl MHPOpPMaLKs O JaIbHEHIIUX JEHCTBUAX, KOTOPhIC
HEOOXOIHMO COBEPILUTD 3aABUTEIIO B LIECIAX MOTY4YEHHUS FOCyJapCTBEHHOMN YCIyry.

OrBeT 10 pe3yjdbTaTaM pPacCMOTPEHHUS JKaloObl MNOMNHMCHIBAETCH YIOJHOMOYEHHBIM
Ha paccMOTpeHHe »KanoObl oM ML, HazeneHHBIM MOJHOMOUYHMAMH II0 PACCMOTPEHHIO
xanob.
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Tlo XenaHuio 3asBUTENs OTBET IO Pe3y/IbTaTaM PACCMOTPEHHs KanoObl MOXET ObITh
MPEICTABICH HE MO3/HEe IHS, CICAYIOILETO 3a JHEM IIPHHATHS PCUICHHS.

6.5.8. Ilopsanok obxanoBanus pererus 1o xanode sa MPLI,

Peinenye, MPUHATOE MO Pe3yJbTaraM PacCMOTPEHHUs Kanobbl, MOXET ObITH 0OXATOBAHO
BHUlle-TyOepHaTOpy Canxr-TletepGypra, HEIoCcpeICTBEHHO KOOPANHHUPYIOILEMY
M KOHTponupyioleMy aestenbHocth MO®I[ (191060, CmonsHbiit mpoesn, A. 1, qurtep. b,
Cankr-TletepOypr; (812) 576-6262; adm@gov.spb.ru), B IIpasurensctBo Canxr-Iletepbypra,
a TaKkXe B CY[ B NIOPAIKE U CPOKH, IPEAYCMOTPEHHEBIE JIEHCTBYIOMIMM 3aKOHOXATETbCTBOM.

6.5.9. 3a4BUTENIL HMEET HPABO Ha NoJTydeHHe HHPOPMAIMH U JOKYMEHTOB, HEOOXOAMMBIX
JUs 0GOCHOBAHMS U PACCMOTPEHNS KasloOBbl.

6.5.10. UndopmupoBanme 3asBUTENEH O TOpPAIKE MOJAa4M M PACCMOTPEHHS >KanoObl
OCYILIECTBIISETCS OCPEACTBOM pa3sMellleHHs HHpopmanuu Ha [loprane.

Wndopmupoanue 3asBuTenefl O MNopsake OOXKANOBAHHS peELIEHHH W JICHCTBUH
(6e3neiicTBEA) OCYLIECTBASETC TaKXke INpH OOpallleHHH 3asBUTENs IO TenedoHaM, aapecam
3/IEKTPOHHOH MOYTHI, a TaKXe NpH JHUYHOM IpUeMe To aapecaM, yka3aHHbIM Ha [loprane
B pasznene «M®I1ly.

6.5.11. IlonoxeHus HacTodllero pasdena, yCTaHaBIMBAIOIIME MNOPAAOK IOJA4YH
H DpacCMOTPEHHMA >Kano® 3asBUTENeH Ha HapyUIEHUWS HX TpaB [pH NpPEAOCTaBICHUH
TOCYNApCTBCHHBIX  YCIYr, HE  paclpoCTpaHSOTCS HA  OTHOIICHHUSA, peryjJupyemble
3akoHOM Ne 59-®3.

XKanoOrl 3asBUTENEH Ha OPraHU3ALHIO IPEAOCTABICHHS FOCYAAPCTBEHHBIX yeiIyr B MDIL]
NOJAKOTCA U pacCMaTpUBalOTCA B IOPAAKE, IpenycMOTpeHHOM 3akoHoM Ne 59-P3,

XKanoba 3asBUTeNs Ha OPraHU3AIMIO MPEAOCTABIEHHs TOCYAapCTBEHHBIX yCayr B ML,
nojxanHas 3assureneM B MOLI, paccmatpuBaetcs M®L] B cootBeTcTBHH ¢ 3akoHOM Ne 59-@3.



1201025/2024-88(2)

[Ipunoxenune Ne 1

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTy

Komurera o kynetype Cankr-IletepOypra

IO [IPEJOCTABICHUIO FOCYAAPCTBEHHOH yCIyTH

IO TIPEIOCTABJIEHHIO JOMOTHUTENBHON Mephl
COLIMATLHON NOUIEPXKHU paboTHUKAM
roCy1apCTBEHHBIX 00pa30BaTENbHbIX YUPEXKIACHUH,
NOJABEAOMCTBEHHBIX KoMuTeTy 1o Kynerype
Caukr-Iletepbypra, B Bue 1eHEKHOM KOMITEHCAIIMH
3aTpar /Ul OpraHu3aluy OTIbIXa U 03J0POBJICHUSA

B pasmepe 2,5 6a30B0M €AMHUIIBI OJJHH pa3 B MATh JIET
3a cyeT cpeacts Oromxera Cankr-IleTepOypra
MeJarori4eckuM ¥ MEAMLUMHCKIM pabOTHHKAM
rOCYapCTBEHHBIX 00pa30BaTEIbHbIX YUpEXKACHU N

B Komuret no kynsrype Cankr-IlerepGypra
oT

(pamnnua, ums, oTYECTBO (NPH HATMMHM) IPaKAAHUHA)
TIPOKNBAKOLIETO MO aApECy.

(anpec yka3biBaeTcs ¢ HHAECKCOM)

paboTatollemMy B:

(HauMeHoBaHHE YupexaeRus)
Ha JOKHOCTH
(HaHMCHOBaHHC JOTKHOCTH B8 COOTBETCTBHH CO LITATHLIM pacnucauueM)
Ne renedona: nom.
pab.
M00.

3AABJIEHUE
0 NPEOCTABICHUH JONOJIHHTENBHBIX MEP CONUANBEHOMN MOIICPIKKA
pabOTHHKOB rOCYAapCTBEHHBIX YUpeXICHH N

I[Iporry Ha3HAYUTE MHe

(BHA AOTIOJIHUTENLHOM MePbl COUMATILHON NOALIEPHKHU paGOTHUKOB IOCY 1apCTBEHHBIX YUPEXICHHH)

B COOTBETCTBUM ¢  nyHkToM _ ctatbn 45  3akona  Cankt-Ilerepbypra
oT 09.11.2011 Ne 728-132 «ConuanbHeIi KOJIEKC Cankr-Iletepbypra»
U [EPEeYHCIATEL €€

(HauMeHOBaHHE KpPEAMTHOM OpraHu3alku, HOMEp c4yera, HOMep oTaeneHus QenepaibHOM
TOYTOBOM CBS3H)

ITepeueHb NOKYMEHTOB, ITPUJIaraeMblX K 3asBJICHHIO:

1.

2.

3.

4.

[IpenynpexxnaeH, 4T0 B COOTBETCTBUH ¢ IlOpAIKOM NpenOCTaBICHUA NOMOIHUTEIBHBIX MEp
COHHANBHOH MOANEPXKH pabOTHHKOB TOCYJapCTBEHHBIX YHUPEKICHUH, YTBEP)KICHHBIM
nocra”opieHueM [IpasurtensctBa Caukr-lIletepbypra ot 10.10.2013 Ne 773, B ciydae
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BBIBJIEHHS HEJOCTOBEPHbIX CBEACHHH H JOKyMEHTOB, Ha OCHOBAHMH KOTODbIX OBLIH
HeOBGOCHOBAHHO JNHOO W3IMIIHE TpPENOCTABIEHB JONOJHHTENbHBIE MEPbl  COLHMAIbHOH
NOMIEPXKH pabOTHHUKOB TOCYAAPCTBEHHBIX YUYPEKICHHH (fajiee — NOTOTHHUTENbHBIE MEDHI
COLMAIBbHOM MOMIEPXKKH), 06513yI0Ch BO3BPATUTD M3JIMIIHE BHILIAYCHHbBIE ICHEXKHDIC CYMMBIL.

HHpopMupoBaHHE 0 XOI€ MPENOCTABJICHUS TOCYJapCTBEHHOH YCHYTH MPOILY OCYMIECTBIATH
(HY>KHOE OTMETHTB):

TIOCPEACTBOM YBEJOMIICHHH, HAIIPAB/IEHHBIX 110 JMIEKTPOHHON MOYTE;

nocpeactBoM CMC-onoselienni;

IIOCPEICTBOM BCILUIBIBAIOIIMX yBEJAOMIECHHH B MOOWIBHOM NpuioxeHuH «l'ocyzapcTBeHHBbIC
yenyrd B Cankt-IlerepOypre»;

HOCPEACTBOM YBEIOMJICHUH B COLMANBHBIX CETHX.

Cnoco0 nosiyueHus pe3yibrara:

B CII6 TKY «MuHoropyHKUHOHAIbHBIH LEHTP MNPEAOCTABJIEHUS TOCYAAapCTBEHHBIX
W MYHHLUMIQIBHBIX ycayr» (naitee — MOIL) paiioHa
Cankt-Iletepbypra (ykasbiBaeTcs, €CiIM 3asBieHMe mnojpaercs uepes MO®Il) no azmpecy:

-

B 2JIEKTpOHHOMH ¢opme mocpeacTBom lloprana «I'ocynapcTBeHHbIE H MYHHUHMNANBHBIE YCIYTH
(pyuxinn) B Cankrt-IleTepOypre» (yKasblBaeTcsi, €ciM 3asBieHue mnonaerca uepes llopran
iy yepez MOLI).

(moanuce) (pacumndpoBKa MOAITUCH)

(mara mogayu 3aABICHUS)
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[Mpunoxenue Ne 2

K AJIMUHHCTPATHBHOMY PEJIAMEHTY

Komurera no kynsrype Caukt-Ilerepbypra

10 IPEJOCTABICHUIO FOCYAaPCTBEHHOM YCIIyTH

10 IPEAOCTABIEHUIO JOTIOTHUTEIBHON MEPhI
COLHAIBHON NOAEPKKH pabOTHUKAM
roCy/apCTBEHHBIX 00pa30BaTe/IbHbIX YUPEKICHUH,
I0JIBEIOMCTBEHHBIX KOMHTETY IO KyJIBTYpE
Canxr-IleTepOypra, B Bue ACHEKHOW KOMIICHCALIMH
3aTpaT IS OpraHU3aliy OTAbIXa U 03/J0POBIICHHUS

B pazMepe 2,5 6a30Boit €IMHHULL] OJUH pa3 B MATH JIET
3a cyet cpeactB Oromketa CankT-Ilerepbypra
MeIaroru4ecKiM U MEJULUHCKIM pabOTHHKAM
roCyJapCTBEHHBIX 00Pa30BaTE/IbHBIX YUPEKICHHIH

IIPABUTEJIbCTBO CAHKT-IIETEPBYPI'A
KOMMUTET MO KYJIBTYPE CAHKT-IIETEPBYPT' A

PACIIOPA’)KEHHE

O npegocTaB/IeHHH 10NOJIHHTEILHOI
Mephl COUHANLHON MOAACPKKH

B cootBetcTBHU ¢ 3akoHoM Cankr-IletepOypra ot 09.11.2011 Ne 728-132 «ConnanbHbrii
kojekc CaHkr-IlerepGypra» (nanee — ColHanbHLINA KOAEKC), MOCTaHOBAeHMEM [IpaBuTeNbcTBa
Cankr-Ilerep6ypra ot 10.10.2013 Ne 773 «O mepax no peanusanuu riasbl 9 «JloNoHATETbHbIE
MEpbl COLMAIBHON IOANEPKKH pabOTHHKOB TroOCYJapCTBEHHBIX Y4pexAeHHit» 3akoHa
Cankr-lletepbypra «Conuansusrit kogeke CaHkT-IlerepGypran:

1. TlpemocTaBuTh NONONMHUTENBHYIO MEpPY COLMANBHOM NONNEPIKKH B BUAC ACHEKHOM
KOMIIEHCAIlUM 3aTpar g OpraHM3allMd OTAbIXa M O3AOPOBIEHMS B pasMepe 2,5 06a3oBoi
€MHHIIBI OJTUH Pa3 B ISATH JIET 3a cueT cpelcTB OromxkeTa CaHkT-IlerepOypra (ganee — qeHe)xHad
KOMIIEHCALMs) IeJarOrHYeCKUM pabOTHUKAM TOCY IapCTBEHHBIX 00pa30oBaTeNbHBIX YUPEXKIeHUN
H MEJUIMHCKUM pabOTHHKAM, OCHOBHBIM MECTOM pabOThl KOTOPBIX ABIAIOTCSA FOCYIapCTBCHHBIC
oOpa3oBaTeNnbHbIC Y4pEeKICHHS, [OJABEIOMCTBEHHBIE Komurety o KYJIBTYypE
Cankr-IletepOypra B COOTBETCTBHH C EPEYHEM COTTIACHO MPUIIOKEHHUIO.

2. JInpexTopy rocyaapcTBEHHOTO 00pa30BaTe/IbHOIO YUPEKIECHHS:

2.1. IlpousBecT: BBILIATY ICHEKHOHW KOMNEHCAUMW pabOTHMKaM B COOTBETCTBHH
¢ NIPUJIOXKEHUEM B IOpAAKE, onpeaencHHOM ColManbHBIM KOAEKCOM.

2.2. UudopmupoBats KoMHTET 0 HACTYIIEHHH OOCTOATENHCTB, BIEKYIIUX IpEKpalleHue
WIH [1IPHOCTAaHOBJICHHE IIPEIOCTABIEHUS IONOIHUTEILHON MEPHI COLUANBHOMN MOTEPKKH.

3. KoHTpoJib 3a BBINONHEHHEM PACTIOPSKCHHS BO3JIOKHTH Ha 3aMECTHTEN MpeACeaaTeNs
Komurera no kyasType Cankr-IlerepGypra

IIpeacenarennr Komurtera OUO



Ha 6manke Komurera
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[Ipunoxenue Ne 3

K AJIMMHUCTPaTUBHOMY PErJIAMEHTY

Komuteta no kynerype Cankt-IlerepOypra

N0 NPENOCTABAECHHIO FOCYAAPCTBEHHOM yCIyTH

110 NPEAOCTABJICHUIO JONIONHUTENBHOM MephI
COITMAIBHOH NMOAJEPKKH pabOTHHKAM
rocy1apCTBEHHBIX 00pa30BaTEAbHbIX YUPEKIECHUH,
NOABEAOMCTBEHHbBIX KOMUTETY 110 KyJabType
Cankr-IlerepOypra, B BUae ACHEKHOH KOMIICHCAIIH
3aTpart AJ1 OpraHU3aluH OTABIXA M 03JOPOBJIEHHS

B pazMepe 2,5 6a30B0ii eAUHHLB] OANH pa3 B IIATH JIET
3a cyet cpencts Owpkera Cankr-Iletepbypra
NeJaroriyeckuM U MeAULIMHCKUM paboTHUKaM
rocyJapCTBEHHBIX 00pa30BaTENbHEIX yUpexIeHUH

OHO 3agBuTeIH
Aapec 3agBUTE. I

YBEJAOMJIEHUE

B coorBerctBuuM ¢ nyHktoM 3.3 mocrtaHoBieHus IIpaButensctBa Cankr-IlerepGypra
ot 10.10.2013 Ne 773 «O mepax no peaau3aiuy raassl 9 «JONOTHHATEIEHEIE MEPHI COLHANBHOM

NOJZEPKKH  pabOTHHKOB

rOCYAApCTBEHHBIX  yupexaeHmil» 3akona Cankr-IlerepOypra

«Conmanbublif konexe Cankr-IlerepOypra» Komuter undopmupyer Bac o IpHHATOM pelICHUM
0 TMNpPCOOCTABICHUH [JONOJHUTEIBHONX MEphl COLMAIBHOM NOJIEPXKKK B BHAE JEHEXHOM
KOMIICHCAllMM 3aTpaT Ajis OpraHU3allid OTIbIXa W O3IOPOBJIEHHA B pazMepe 2,5 0a3oBoit
CIOHHKIBI OJIUH pa3 B [I4Th JIET 3a c4YeT cpeacTB OroxeTa Cankr-Iletepbypra.

Ilpeacenarenns Komurera

PHO

(3amecTuTenb npeacenarens Komurera)

HUcnonanTens
TenedoH
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ITpunoxxenne Ne 4

K AAMUHUCTPaTHBHOMY PETJIAMEHTY

Komurera o kynetype Cankr-IletepOypra

110 IPeJOCTaBICHHIO FOCYAAPCTBEHHOM yCIyry

110 TIPEJOCTABJICHUIO JOTIOTHUTEIbHOH Mephbi
CONMANBHON MOIEPKKU PabOTHHKAM
rocyaapcTBEHHBIX 00pa30BaTeNbHBIX YUPEXKIACHUH,
I10IBe;IOMCTBEHHbIX KOMUTETY 10 KyAbTYpE
Cankr-IletepOypra, B BHae ACHEKHOH KOMIIEHCALIMH
3aTpaT Ul OpraHU3alliy OTABIXA H 030POBIIEHHS

B pa3Mepe 2,5 6a30BOH € JUHHUIBI OJMH Pa3 B IATH JIET
3a cueT cpencts Oropxera Cankr-IletepOypra
NelaTOTHYEeCKUM U MEAULIMHCKUM pabOTHHKaM
rOCYAapCTBEHHBIX 00pa30BaTEeNbHBIX YUPEKACHUN

INPABUTEJ/ILCTBO CAHKT-IETEPBYPI'A
KOMUTET 10 KYJbTYPE CAHKT-IETEPBYPT'A

PACHHOPSAKEHHUE

O npuocCTaHOB/IEHHH
NpeaoCcTaBJIeHH TONOJNHUTENLHOH
MeEpPbI COHAIBLHOM NMOAAEPKKH

B coorBercTBHU ¢ 3akoHoMm Cankr-TletepGypra ot 09.11.2011 Ne 728-132 «CounanpHbiit
xozekc Cankr-IlerepOypra» (nanee — ConuasnbsHbii Koaekc), HocTaHoBAeHHeM [IpaBuTenbcTBa
Canxr-TletepGypra ot 10.10.2013 Ne 773 «O Mepax no peanu3aiiu riasbl 9 «JoNoJIHHTENBHBIE
MEpBl COLHANLHONH TNOMICPKKH padOTHUKOB TOCYHApCTBEHHBIX YUpEXKACHHWH» 3akoHa
Canxt-ITetepbypra «Counansubiii kogexc Cankr-IlerepGypran:

1. TIpHOCTaHOBUTL MpPEAOCTABICHHE JOMOJHHTEIBHOH MEpbl COLMAIBHOH NOANEPKKH
pabOTHHMKAM rocyAapCcTBEHHBIX 00pa3oBaTesIbHBIX YUpekKACHUH, moaBeaoMcTBeHHBIX KoMuTeTy
no kyabtype Cankr-lletepOypra, B BuAe JEHE)KHOH KOMIEHCALMM 3aTpaT Ul OpraHU3alldf
OT/bIXa M O3JIOPOBJIEHHS B pa3Mepe 2,5 6a30Bo# €IUHHLIBI OJMH pa3 B NATH JIET 3a CYET CPEACTB
6romxera Canxt-IletepOypra negarordyeckuM U MEIMLMHCKMM paOOTHHKAM roCy1apCTBEHHBIX
00pa3oBaTENbHBIX YUPEKICHHH (Ianee — AeHEeKHAs KOMIIEHCALHS),

B OTHOILEHUH

B CBSI3H €

Ha CpoK

2. lupeKTopy rocy1apCcTBEHHOIO 00pa30oBaTeIbHOIO YUPEKACHHUSA:

2.1. He BeInIaunBaTh JCHEXHYIO KOMIEHCALKIO B OTHOLICHHH.

3. KoHTpons 3a BBINOJHEHHEM paclOpsKEHHs BO3JIOKHUTH HA 3aMECTHTENS NpeaceaaTes
Komurera no xynetrype Cankr-Iletepbypra

IIpeacexarens Komurera OUO
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ITpunoxxenue Ne 5

K AZIIMUHHCTPAaTHUBHOMY pETJIaMEHTY

Komutera no kynetype Cauxr-Iletepbypra

TI0 NIPEOCTARIEHHIO FOCYAapCTBEHHOM yCIyTH

T10 IPEAOCTABICHUIO NONOIHUTEILHOH MEPLI

COLIHAJIbHO! TOLIEPKKH paboTHUKAM

rocy1apCTBEHHBIX 00pa3oBaTeNbHBIX YUPEKIACHHH,

N0JBEIOMCTBEHHbIX KOMUTETY 11O KyIBTYpE

Canxt-IletepOypra, B BU€ IEHEKHOH KOMIIEHCALIH

3aTpaT JUls OpraHU3alK OTAbIXAa H 03JOPOBICHHUS

B pa3Mepe 2,5 6a30BOi €JMHUIIBI OJIUH pa3 B NATh JieT

3a cueT cpeacts Oroxera Cankr-IletepOypra

1€J1arOrM49eCKHM U MEUUHHCKHUM paboTHHKAaM

rOCyAapCTBEHHBIX 00pa30BaTENbHbIX YUPEKACHUN
Ha 6nanke Komurera

OHO 3agBuTeIHN
Ajapec 3agBHTEIN

YBEJJOMJIEHUE

B coorBerctBuM ¢ nyHkTtoM 3.3 mocraHoBieHus IlpaButenncTBa CaHkT-IleTepOypra
or 10.10.2013 Ne 773 «O Mepax 1o peanu3auuu riaBbl 9 «J[OMONHUTENBHBIC MEPBI COLMATIBHOM
MOANEPKKH pabOTHMKOB roOCyJapCTBEHHBIX yupexacHuit» 3akona Cankt-IletepOypra
«Comuaneneiii konekc Cankr-IlerepSypra» Komuter nadopMupyet Bac o npuHATOM pelieHUu
00 0TKa3e B IIpeI0CTaBACHHH JIONOIHUTENBHOR MEPHI COLIUATIBHON MOATEPIKKY.

OcHoBaHue Ui OTKa3a:

[Topsnox obxanoBanus

IIpeacenarens Komurera PO
(3amecTuTens npeacenarenas Komurera)

HcnonHurtens
TenedoH
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[Npunoxenue Ne 6

K AAMHHUCTPAaTHBHOMY PETIIAMEHTY

Komureta no kynstype Cankt-llerepOypra

IO NPEAOCTABNECHUIO FOCYAAPCTBEHHOM YCIyTH

1O MPEJOCTABIEHUIO JONIONHUTEABHOH MEpHI
COLHANBHOH NOJIEPKKH paboTHHKAM
rocy1apCTBEHHBIX 00pa30BaTEIbHBIX YUPEKICHUH,
noABeJAOMCTBEeHHBIX KoMuTeTy 10 KyIBTYpE
Cankr-lleTepOypra, B BUIE A€HEKHON KOMITEHCALIUHK
3aTpar A OpraHM3aluHy OTABIXa U 03J0pPOBJICHHS

B pa3Mepe 2,5 6a30Boii e fMHULIBI OJHH pa3 B IIATH JIET
3a cueT cpeacts 6romkera Cankt-Iletepbypra
IIeIaTOTHYECKHM M MEAMIIMHCKHUM pabOTHUKAM
rocyIapCTBEHHBIX 00pa30BaTeNbHBIX YUpekKIeHUH

(HaHMeHOBaHHe opraHa, YIIOJTHOMOYCHHOI'0 Ha paCCMOTPCHUEC )I(aJ106bI)

AKT Ne
(nopAaKOBBIH HOMED aKTa)
0 PacCMOTpEHHH %a,100bI HA pelieHue, AelicTBHe (De3aelcTBHE)

AOTKHOCTHOTO JiHLA KoMitTeTa o KyasType CavkT-ITeTepOypra, rocy 1apcTBEHHOTO MP@KAAHCKOTO CIYKAIIEro KOMHTETA N0 KY.ILTYPe
CauxT-[letepbypra, paboTHrka noaseoMcTEeHHOr0 KoMurety no kynstype Cankr-IleTepGypra yupexaenus (Oprauusaiun),
ML, paGothiika MOL]

(MecTo COCTaBJIeHHS aKTa)

(bamunus, nHULKATE AODKHOCTHOTO uua Komurera mo kynbrype Caukr-Ilerepbypra,
rOCyJJapCTBEHHOTO TpaXkaaHcKoro ciyxatiero Komurera mo kynbtype Cankt-IletepOypra,
pabotHnka M®L], paccmoTpeBiero xanody)

110 pe3yJbTaTaM PacCMOTPEHUS KaloObl B COOTBETCTBUH C 4acTbiO 7 cTaThi 11.2 DenepanbHOro
3akoHa «O0 opraHd3zalud HPEAOCTaBJEHUS TOCYAApPCTBEHHBIX H MYHUUMMATIBHBIX YCIYT»

{damig, ums, 0THECTBO husmyecKoro aMua, o6paTHBILErocs ¢ ka1000H,

HaNMEHOBaHHE I0PHANYECKOr0 11U, OGPaTHBILEr0C ¢ %at060#, pamMuans, UHULHANLL, HOHKHOCTh ET0 MPEACTABUTENS)
Ha

(cyuiecTBO 00X)aTyeMoro pelicHus, AeicTBHS (Oe31eHCTBHSA),

nomkHocTHoe nuuo Komurera no kynbrype Cankr-IlerepGypra, rocyaapcTBeHHOTO
rpaxxaaHckoro ciayxkainero Komurera no xkynetype Cankr-Iletepbypra, paboTHnka

noaseaoMcTBeHHOro Komurety no kynerype Cankr-IlerepOypra
ydpexaeHus (opraausauuu), MOl paborauxa MOLL (PHO ykazaHHBIX JHI YKa3bIBaETCS
IIPY HAJIMMHKH), peLIeHHUe, JeitcTBUe (Oe3aeHcTBIE) KOTOPOro o0xamyeTcs)
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YCTAHOBUIIL:

(kpaTkoe coaepxaHue KanoOs!)

(1OBO/IB! H OCHOBAHUS IIPHHSATOrO PEIIEHUS CO CCBIIKAMH Ha HOPMATHBHbIE ITPABOBbIE AKTHI,
IIPH OTKAa3€ B PACCMOTPEHHH XaTOOBI B yNPOILEHHOM TOPSJIKE — IPUUHHBI OTKA3a)

PEILIMNII:

(pelueHHe, MPUHATOE B OTHOLIEHHH 00XXKAJIOBAHHOTO peLleHus, AeHCTBUSA (Oe3aeHCTBHIA):

[PAU3HATH [IPABOMEPHBIM HJIH HEMTPABOMEPHBIM [TOJHOCTBIO HIIH YaCTHYHO M (WJIH) OTMEHUTH
MOJHOCTBIO MIIH YaCTUYHO,

IIpA OCTABJICHUH *Kajio0bl 6€3 oTBETA — YKa3aTb IPpHYHHY OCTABJIICHHSA KanoOs1 6e3 OTBeTa)

2.
(pemieHue, IPUHATOE MO CYLIECTBY JKaN00hl, — YAOBIETBOPUTE HIIH HE YIOBJIETBOPUTH
[IOJHOCTBIO HITH YaCTHYHO)
3.
(pelenne mM60 Mephl, KOTOPBIE HEOOXOAUMO NPHHATh B LE/AX YCTPAHEHHS JOIYIICHHBIX
HapyuleHuH,
€CJIH OHM He ObLIHM NIPUHSATHI 10 BEIHECEHHS PELICHHUS IO Xaiobe)
(ROJKHOCTD JIHLA, IPHHSBIIErO pEUICHHE (oanuce) (uHHLMaNBL, QaMHITHS)

o xanobe)
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HacTosinee pemenue MoxeT ObITh 00XKaJIOBaHO B

(HauMeHOBaHUE H a/PeC BHILIECTOALIETO
oprasa)

mbo B

(HaUMEHOBAHHE U aJipec cyaa, apOUTPaKHOTO Cya)

AKT cocTaBjieH

(IOMKHOCTH NMLIA, IPUHSBIIETO PELICHUE (noamuce) (MHULHAND], GaMUITHSA)
IO Ka00e)
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[Tpunoxxenne Ne 7

K AIMHHUCTPaTUBHOMY peTJIaMEHTY

Komurtera no kynstype Cankt-Iletepbypra

IO NIPeI0CTABIEHHIO IOCYAaPCTBEHHOM yCIIyTH

IO NIPEAOCTABICHHIO OMONHUTENBHOH MEPBI
COLMATbHON NOAAEPKKH pabOTHUKAM
rocyJ1apCTBEHHBIX 00pa30BaTEIbHBIX YUPEXICHUH,
no71BeIOMCTBeHHBIX KoMuTeTy 10 KysbType
Cankr-IletepOypra, B BUIe NeHEKHOH KOMIIEHCAIUH
3aTpart Ui OpraHu3alyy OTAbIXAa U 0310POBJIEHHS

B pa3Mepe 2,5 6a30B0ii eTHHHUIIBI OJIUH pa3 B OTh JeT
3a cyeT cpects Oromketa Cankt-Ilerepbypra
I€/JarOTUYECKUM U METULIMHCKUM pabOTHHKAM
rocy1apcTBEHHBIX 00pa30BaTEIbHBIX YUPEXKICHUH

IlpumepHas ¢opma cnpaBKH ¢ MecTa padoThI
(rocyaapcTBeHHOro 00pa3oBaTeIbLHOI0 y4UpekIeHus),
NOATBEPAKAAIILEH, YTO MeCTO padoThl SIBJSETCH OCHOBHBIM

Ha 6nanke yupexaeHus
Hcx. Ne_ | nara

CITPABKA

Hana @D.HU.O., oama_poxcoeHus B TOM, 4r0 OH(OHA) JACHCTBHTENBHO paboraer
B HAUMEHOBAHUE 20CYOAPCMEEHHO20 00pA308ame.IbHO20 YYpescoeHus (YKa3uleaemces noaHoe
HauMeHoeanue) ¢ (Ilpukaz Ne_ or__ ) mno Hacrosiuee BpeMs
B JIOJDKHOCTH . JlanHO€ MecTO paboThl ABIAETCS OCHOBHBIM.

Henesicnan komnencayus sampam 018 0peanu3ayuy omobixa U 0300POSIEHUS 8 pasmepe
2,5 6a3060i1 edunuybl 00UH paz 6 name rem 3a cuem cpedcms biodxcema Canxm-Ilemepbypea
neoao2U4ecKkuUM U MEOUYUHCKUM  PAGOMHUKAM  20CYOAPCMBEHHBIX — 00pa306amelbHblx
YUPeXCOeHUll 6bINTAYUBANACL 8 200Y / He BbINIAYUBATACH PAHEeE.

PykoBoauTeanb yupexaenus O.1.0.
(noanucs)
M.IL




