APXMBHAS CJIYKBA
JYTAHCKOU HAPOJHOM PECITYBJIUKH
(APXUBHAS CJIYKBA JIHP)

[TPUKA3

30 mromst 2024 1. Ne 64
r. JIlyranck

3aperucTpupoBaHo B MUHUCTEPCTBE FOCTULIUH
Jlyranckoit Hapoanoit PecriyGnuku
08.08.2024 3a Ne 109/289

O BeIOMCTBEeHHBIX Harpagax ApxuBHoi cayx0sbl1 Jlyranckoii Hapognoii
Pecny6anku

C uenbto noBBIMICHUS A((EKTUBHOCTH pabOThl U UCMOIHUTEIBHON
JUCHUIUIMHBL B HArpajHod monuTHke ApxuBHON ciyxObl Jlyranckoii Haponmoii
Pecny6iiuku, HarpaxacHus pabOTHUKOB M KOJIJICKTUBOB YITOJHOMOYCHHBIX OPraHOB
UCTIOTHUTENbHON BiacTH cyObekToB Poccuiickoit denepaumu B cdepe apXHBHOTO
Jiena, pabOTHUKOB U KOJUICKTHBOB TOCYAAPCTBCHHBIX M MYHHIIMIIAIBHBIX apXUBOB,
a TakKe TpaxnaH MW opranuzanui Pocculickorn @enepanuu, OKa3bIBAIOIUX
COJCHCTBHE B PEILIECHWH 3334, BO3JOXKEHHBIX Ha ApXuBHYIO ciyxOy Jlyranckoii
Hapoanoit Pecniybnuku, pyKoBOACTBYACH IyHKTOM 4.19 pazgena IV, noanyHKTOM
5.2.14 nyukra 5.2 pasgena V Ilonoxenus o0 ApxuBHoi cuyx0e Jlyranckoit
Haponnoit PecnyOnuku, yrBepkaeHHoro Ykazom ['maewl Jlyranckoit Hapoanoit
Pecniy6auku ot 19.06.2023 Ne VI'-93/23 npu k a3 bl B a10:

1. YupenuTh BEIOMCTBEHHBIC Harpaabl ApXUBHONU cCiyxObl Jlyranckoit

Hapoanoit Peciybmuku:
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bnarogaprnocts ApxuBHoi ciy:x0b1 JIyranckoit Hapoamnoit PecriyOnuku;

I'pamoTta ApxuBHoit cityx0s1 JIyranckoit Hapoanoit Pecny6auku;

[Touernas rpamota Apxusnoit cayx6s! Jlyranckoit Hapoanoit Pecrybnuku.

2. YTBEPIUTE:

ITonoxeHHE O TOOUIPEHWM M HArPAXKICHUM BEJAOMCTBEHHBIMHM Harpajiamu
ApxuBHoi ciy:x0b1 JIyranckoit Hapognoii Peciy6nuku (mpunoxkenne Ne 1).

Onucanrie 1 00pa3ibl BEAOMCTBEHHBIX Harpag ApXuBHOM ciyxObl Jlyranckou
Hapopgnoit Pecriyonuku (mpunoskeHue Ne 2).

bnank narpagsoro aucta (npunoxenve Ne 3).

3. [lpu3naTh yTpaTUBIIUM CHIly npuka3 ['ocynapcTBEHHOM apXHMBHOM CITyKOBbI
Jlyranckoit Haponnoit Pecny6iauku ot 10.03.2021 Ne 9 «O BegoMCTBEHHBIX
Harpagax [ocynmapcTBeHHOM  apxuMBHOM  ciyxOnl  Jlyranckoit Hapoanon
PeciyOmmkwn», 3apernctpupoBaHHblidi B MwuHucTepcTBe focTuimH  JIyranckoi
Hapopanoit Pecriyonuku 02.04.2021 3a Ne 172/3833.

4. Otaeny npaBoBoro odecrneuenns ApxuBHOHU cayk0bl JIyranckoit Haponnoit
PecniyOnukn mopate HacTOSMIMM MpPUKa3 HA TOCYAAPCTBEHHYIO PErHCTPALMIO B
MununctepcTBO roctuniuu Jlyranckoit Hapoano# Pecry6nuku.

5. Otneny opraHu3alii U KOOPJIUHAIIMU apXHBHOTO JiEna, JIEJIOMPOU3BOCTBA
W CHCTEMHOTO aJIMHUHHCTpUpOBaHUS ApxuBHOU ciyxObl Jlyranckoit HapomgHoit
PecniyOniuku omyOMuKoBaTh JaHHBIM TpuUKa3 Ha oduIHalIbHOM caiiTe ApPXUBHOM
ciryx6s1 JIyranckoit Hapoanoit PecriyOnuku.

6. Hacrosmuii npukas BCTymaeT B CUily no ucreueHnu 10 aHen mocie nHs ero
o(pUIHMaTBEHOTO OMYOIMKOBAHUS.

7. KOHTpOab 32 MCIOJIHEHUEM HACTOAILETO MPHUKA3a BO3JIOKHUTH HA MIEPBOTO
3aMECTUTEIIS PYKOBOJUTEINS ApXUBHOU ciry>k0bl1 JIyranckoit HapogHoit Pecniyonuku

Bypnayuxyio FO.1O.

PykxoBonurens
ApPXUBHOM CITyKOBI
Jlyranckoit Hapoanoit PecriyOinku A.1O. TogopoBa



ITpunoxenue Ne 1

K MIpUKa3zy ApXUBHOU CITyKObI
Jlyrauckoit Hapoanoii Pecnyonuku
oT «30» uronsg 2024 Ne 64

HOJOKEHHUE
0 NMOOIIPEHUH U HATPAKIEHUM BeIOMCTBEHHBIMM HATPA1aMU
ApxuBHoii cayx0b1 JIyranckoint Hapoanoii Pecny6anku

1. O01mue NoJI0KeHUs

1.1. Hacrosmee IlonoxxeHne 0 NOOIIPEHUHN W HATPAKICHUHU BETOMCTBEHHBIMU
HarpagamMu ApxuBHOM ciayxObl Jlyranckoil Haponnoit PecnyOmuku (masiee —
[lonoxeHue) pa3paboTaHO B COOTBETCTBUU C TpeOoBaHUsIMHU TpymoBoro kojekca
Poccuiickoit @enepannu, 3akona Jlyranckoil Hapoanoii Pecriybnuku ot 28.04.2023
Ne 343-III «O rocynapcTBeHHO TrpaxnaHckoil ciyx0e Jlyranckoir Haponnoit
PeciyOmmku» (¢ w3menenwusmu), llomoxkennst 060 ApxuBHOU cioyx0e Jlyranckoii
Haponnoit PecnyOnuku, yrBepkaeHHoro Yka3zom ['nmaeel Jlyranckoit Hapognoii
PeciyObnukn ot 19.06.2023 Ne VI'-93/23, wu ycTanaBiMBaeT MeEXaHH3M
OCYILECTBJIIEHUSI ITOOIIPEHUS M HArPAKICHHUS TOCYAAPCTBEHHBIX TI'PAKIAHCKUX
CIyXallUX W UHLIX paboTHUKOB ApxuBHOM ciyx0bl Jlyranckoit Hapoanoit
Pecnybnuku (nanee — ApxuBHas ciyx6a JIHP), paGoTHHMKOB MyHHUIMIAIBHBIX
apXMBHBIX OpraHoB U yupexkaeHuit Jlyranckoit Hapoanoit Pecny6iukw,
IpeIcTaBUTENICH OOIICCTBCHHBIX OPraHU3aluii, a TAK)KE HMHBIX JIHI], OKa3bIBAIOIIUX
COJICHICTBUE B Pa3BUTUH APXHBHOTO JI€JIa, OpPraHU3allui XPaHECHUS, KOMIUICKTOBAHUS,
ydyeTa M MCHONb30BAHMS APXUBHBIX JIOKYMCHTOB, 3a 0COOBIC 3aciIyrd TpH
BBITIOJIHCHUN  (DYHKIMOHAJIBHBIX O00A3aHHOCTEH, MHOTOJETHHH J10OPOCOBCCTHBIN
TPy, BBICOKHE MPO(PECCHOHANBHBIE JOCTHKEHUS, UHbIE 3HAYHMBIE 3aCIYTH, B CBA3U
¢ TpoeCCUOHATILHBIMY Mpa3JHUKAMH, 3HAMEHATEIbHBIMU U IOOWICHHBIMU JaTaMu U
omnpenensieT HarpaXxJIeHHe BEJIOMCTBEHHBIMHU HarpajaMu (najmee — Harpaabl):
IloyetHolt rpamoToii ApxuBHOM cayxObl Jlyranckoi Hapoanoii Pecmy0iuku,
I'pamoToil ApxuBHoi cayx0bl Jlyranckoii Haponnoit PecnyOnukum, oObsBIAET
bnaronapHocts ApxuBHOH ciyx0bl JIyranckoi Haponnoit PecriyOnukmu.

1.2. Tlouetnass rpamora ApxuBHoil cuyx0bl JIHP, I'pamora ApxuBHoit
cnyx6s1 JIHP, barogapHocts ApxuBHoi ciyx0bl JIHP sBNsitoTCST BeTOMCTBEHHBIMU
HarpagaMu ApxuBHou cnyxk0w1 JIHP (nanee — BegoMcTBeHHBIC HAarpaabl) U Gopmoit
MTOOTIIPEHMUS.

1.3. BenomcTBeHHBIMH HarpajgamMu ApXuBHO# ciyxOs1 JIHP HarpaxkmaroTcs
rOCyapCTBCHHBIC TPAXIAHCKUC CIYXKaIUC, WHbIC paOOTHUKA  ApPXUBHOU
cinyx06b1 JIHP, paGoTHUKH U PYKOBOIUTENM MOABEAOMCTBCHHBIX U HaXOASIIUXCA
B cdepe BeaeHUS NPEANPUATUH, OpraHu3auuid, YYpexKACHWH, paOOTHHUKHU
U PYKOBOJIWTENW HCHIOJHHUTENIBHBIX OPraHOB TOCYJAapPCTBEHHOW BIACTH, OPTAHOB
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MECTHOTO CaMOYITpaBJICHUS1, TIPEICTABUTEIIN OOIIIECTBCHHBIX OPTaHU3aIlui, UHBIC
JU1A, TPYAOBBIC KOJJICKTHBHI 32 0COOBIC 3aCIyTU B chepe apXUBHOTO JieTa.

1.4. Harpaxaenue BeIOMCTBEHHLIMU Harpagamu ApxuBHOW ciyxObl JIHP
IPOU3BOINTCS 34

- 0coObIC 3acilyTM, 3HAYMTENBHBIA BKJIAJ, BBICOKUH MNpodecCHoHATNU3M
IIPY BBIMOJTHEHUH JTOKHOCTHBIX 00SI3aHHOCTEH;

- 0e3yInpeyHyIo U 3(PPEKTUBHYIO TOCYTAPCTBEHHYIO MPAKIAHCKYIO CITYXKOY;

- PETYJSIPHYIO M aKTHUBHYIO TMOMOIIb B PEIICHUU 3a/ad, BO3JIOKEHHBIX
Ha ApxuBHyto cnyx0y JIHP;

- TOOPOCOBECTHBIN U TJIOIOTBOPHBIN TPy, O€3yNpedHyto padoTy;

- 3aCITyTH, TOCTUKEHNS, NHOE.

1.5. HarpaxkaeHue BeOMCTBCHHBIMU HarpagaMu ApxuBHOH ciyx0sr JIHP
MIPUYPOUYUBACTCS:

- K TOABEJICHUIO UTOTOB PabOTHI (3a IO U (MJIM) UHBIC ICPUO/IBI);

- K TOCYZapCTBEHHBIM U MPOo(hecCHOHANIbHBIM TPa3AHUKAM;

-K  TPa3sgHOBAHHIO npodeccnoHanbHbIX MPa3IHUKOB, MaMSITHBIX
u 100ueiHpx gat ApxuBHoi ciayxO0wl JIHP (5 ner m kaxnpie mocmenyromme 5 net
CO JIHS OCHOBaHHUs ApxuBHOU ciiyx0bl JIHP);

- K OWICHHBIM JaTaM co JHS poxkjacHusi padotHukoB (50, 60, 70 ner
U Kaxable MNOCIHCAYIONIME 5 JIET €O JHSA POXACHUSI) U K HOOWICHHBIM JaTtam
opranuzanuii (opranoB) (10 jer u xaxjasie mnocieaytmme 10 ner co  AHsA
OCHOBAaHHS);

- K IaMSATHBIM ¥ 3HAKOBBIM coObITHAM Jlyranckoit Hapoanoit PecniyOnuku;

- K JOCTHKCHHUIO TIPEJACIIbHOTO BO3pacTa MNpeObIBaHUS Ha TpaXaaHCKOM
cinyxoe.

HarpaxaeHue MOXET OCYIIECTBIATBCA TaKke 1O JIMYHOW WHUIIMATHUBE
pykoBoauTenss ApxuBnoi cinyxosl JIHP (nanee — PykoBoaurens).

1.6. Pemienue o HarpakJaeHUU BEAOMCTBEHHBIMHU HarpajamMy MPUHHUMAETCS
PykoBoauTenem, 1100 JIUIIOM, €0 3aMEUIAIOITIUM.

1.7. HarpaxneHue BEJOMCTBECHHBIMH Harpajgamu oQhOpMIIeTCS MPUKA30M
ApxuBHoit ciyx6s1 JIHP mo ocHOBHOM AeATEIBHOCTH.

1.8. JIu110, OTBETCTBECHHOE 3a BEJICHUE KaJIPOBOM pabOThl B ApXUBHOM cITy»k0e
JIHP, rOTOBUT NpOCKT MpHKa3a O HArpaxJacHUH, TU00 apryMCHTUPOBAHHBIN OTKa3 B
HarpaxjacHuU.

1.9. Harpaxnenve BeAOMCTBEHHBIMM HarpagaMu OQOPMISIETCS MpUKa3aMu
ApxuBno#t cnyxOb1 JIHP mo muunomy coctaBy ¥ NmpOM3BOAUTCS HE TO3AHEE HEM
yepes 6 MecsALeB ¢O AHA U3LAHUS TAKOTO IpUKa3a.

1.10. Harpaxxnenme BEeAOMCTBEHHBIMH HAarpajgaMyd MOXKET OCYLIECTBISATHCS
COBMECTHO ¢ Mpocoro3HbIMU opranu3anusamu Jlyranckoit Hapoanoi PecnyOnukw,
4TO 0TOOpaXaeTcsl B BEAOMCTBEHHOM Harpase.

1.11. BemoMcTBEHHBIC Harpajbsl BpY4aloTCs B TOPKCCTBCHHOW OOCTaHOBKE
PykoBoaurenem nim ynomHoMO4eHHBIM UM JIMIOM. [1o mopyuenuro PykoBoaurens u
OT €ro UMEHU BEAOMCTBEHHbIE Harpajabl ApxuBHOU cayxObl JIHP moryTt Bpy4ars:



MEepPBBIN 3aMeCTUTENb PYKOBOAUTENS; 3aMeCTUTENb PYKOBOIUTENS; PYKOBOJIMUTEIN
CTPYKTYPHBIX TIOJIpasicineHnii ApxuBHol ciyxosl JIHP.

1.12. 3anuch O HarpaxJeHUM BEJOMCTBEHHBIMM Harpagamu ApXUBHOU
cityk0b1 JIHP BHOCHTCS B TpYJOBYIO KHUKKY U JIMYHOE €10 HarpaXkIeHHOI O JINLA.

I1. IToompenue U HArpaxaeHue BEAOMCTBEHHBIMH HATPaJaMH
rOCyIapCTBEHHBIX MPAKAAHCKUX CJIY/KAIUX U PA0OTHUKOB
ApxuBHo# cay:x0b1 JIHP

2.1. 3a 3acmyru, npenycMOTpeHHble B mojanyHktax 1.4, 1.5 wacrosmero
[Tonoxenus, roCyJIapCTBEHHBIM TPaKIaHCKUM CITy KalllIM ApXUBHOI
ciyx6b1 JIHP MoryT Bpy4yaThcsi BETOMCTBCHHBIC HATPA/IBI.

2.2. 'ocynapCTBEHHBIE TPaXXJAaHCKHUE CITyKAllIME, UMEIOIINE TUCIUIUINHAPHBIC
B3BbICKAHUS, HE NOJJIEKAT TMOOIIPEHUIO (HArpaXACHUIO), COTJACHO HACTOSLIEMY
Ilonoxenuto, B TOM ciydae, €CIM PEIIEHHWE O COOTBETCTBYIOIIEM IOOLIPEHUN
(HarpakIeHUH) MPUHATO TO WTOraM pPabOThI 3a MECSAI, B KOTOPOM MM OOBSBICHO
JUCLHUTUIMHAPHOE B3BICKAHHKE.

2.3. XomataiicTBO O HarpaXaeHun OGOpMITACTCS TOKJIQJAHOMW 3alHiCKOM Ha
uMs PykoBoauTens, NOANMCAHHOM NEPBBIM 3aMecTuTeneM PykoBomutens wumm
PYKOBOJHTENIEM CTPYKTYPHOrO noapasaencHus ApxuBHoi ciyxOsl JIHP.

2.4. XonaTtaiiCTBO O HArpaxJCHUM JOJDKHO  COJIep’KaThb CBEJCHUSI O
KOHKPETHBIX 3aciayrax Wi NpodecCHOHaTbHBIX JOCTHKEHUSIX MPU PEHICHUN 3a]ad,
BO3JIOXKEHHBIX Ha ApxuBnyro ciuyx0y JIHP (nmpeanpusitue, opranusaiuio,
YUPEXKICHUE), a TaKkKe Apyrue HeoOXoaumble HH(OPMALMOHHBIE U CIPABOYHBIC
MaTepHUabl.

2.5. Harpaxnenue 3amectureneit ApxuBHon ciayxOsl JIHP mpowsBomutcs Ha
OCHOBaHWH pereHns PykoBoaurerns.

2.6. XoparaiictTBa O  HarpaxJICHUM  PYKOBOAUTENEH  CTPYKTYPHBIX
noapasneneHuii ApxuBHol ciyx0b1 JIHP nonatores 3amecturenamu PykoBoaurens,
COIrJacHO pacnpeneJeHuI0 UX 00A3aHHOCTEN.

X0JaTaicTBa O HAarpKICHUH PYKOBOAMUTENEH CTPYKTYPHBIX NMOAPA3ACICHUN
ApxuBHO# ciyk0b1 JIHP, nedarenbHOCTh KOTOPBIX KOOPAWHHUPYET U KOHTPOJIUPYET
HEMOCPEACTBEHHO PykoBOAMTEND, TOIAIOTCA EPBBIM 3aMeCTUTENIEM PykoBoauTes.

2.77. XoparaiicTBa O  HarpaXJICHWH  TOCYJApCTBEHHBIX  Tpa)XJIaHCKHUX
CIIy’allliX, UHBIX paOOTHUKOB ApxuBHOH ciyx0bl JIHP nongaiotcs pykoBoauTEnIMU
CTPYKTYpHBIX mojapazfaencHuii ApxuBHod cinyx0bl JIHP mno cormacoBanuio
¢ 3amectureneM PykoBoauTens, OCYMIECTBIAIOIIMM KOOPAMHALMIO W KOHTPOJIb
JNEATENIBHOCTH TAaHHOTO CTPYKTYPHOIO OAPA3AEICHUS.

2.8. HenocpencrBenubli PYKOBOAUTEND HECET NIEPCOHAIBHYIO
OTBETCTBCHHOCTh 332 OOBEKTUBHOCTH OIICHKH JS(QPEKTUBHOCTH JCATCIBHOCTU
M KadecTBa BBINOJHCHUS CIY)KCOHBIX OOSA3aHHOCTCH MOJYUMHCHHBIMH €My
rOCYapCTBCHHBIMU TPAKIAHCKUMHU CIYXKAlIUMH M pabOTHUKaMU ApPXUBHOI
cinyx6s1 JIHP.
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I11. [Toompenue U HArpaKAeHHE BEIOMCTBEHHBIMHU HATPAAaMu
PadOTHUKOB MOJABEAOMCTBEHHBIX NPEeANPUATHI, OPTraHU3aINil, yUpeKIeHU,
Pa0OTHUKOB U PYKOBOAHWTEJ/IE€Il HCIIOJTHUTEIbHBIX OPTAHOB IOCYAAPCTBEHHOM
BJIACTH, OPraHOB MECTHOT0 CaMOYIPaBJIeHNs], IPeACTABUTeEJIEl 001eCTBEHHBIX

OpraHu3auuii, TPyA0BbIX KOJLIEKTUBOB

3.1. XogaratictBa O  HarpaxaeHud paOOTHUKOB  TOABEIOMCTBEHHBIX
NPEANPUITANH, OpPraHU3alKM, YUYPESKIACHUH W NOPEANPUATHN, OpraHUA3aLui,
yUpexRACHUH, HaXoaamuxcs B cepe BeaeHus ApxuBHoit ciyx0s1 JIHP, pabotHukoB
U PYKOBOJIUTEJIEU HCIIOJHUTEIBHBIX OPTaHOB T'OCYIApCTBEHHOM BIACTH, OpPraHOB
MECTHOTO caMOyTpaBJICHUS, OOIIECTBCHHBIX OpTaHHU3alHI NOJIA0TCA
PYKOBOJIUTEIISIMU JTAHHBIX IPEANPUATHH, OpraHU3alUN, YUPEKICHUNH. X04aTaluCTBO
paccMmaTpuBaeTcs 3aMecTHTENsIMH PykoBoautens, PykoBomguTeneM, B pe3yJbTare
4Yero MNPUHUMACTCS PEIICHHE O HarpakJCHUU Wi o0 OTKaze B HarpaxJacHUU
pabOTHUKOR.

3.2. XomatauctBa O  HArpaXACHWH  PYKOBOAUTENIECH  NPEeANpPUATHIL,
OpraHu3alvi, YYPEKICHUN MOJAKTCS KAAPOBBIM MOJAPA3ACICHUEM NPEANPUATHH,
OpraHu3auui, YyuypexaeHud. XOoIaTauCTBO PacCMaTPUBAECTCA  3aMECTUTEISIMH
PykoBoagurens, PykoBoauTeneM, B pe3yJbTaTe YEro MNPUHUMACTCS PELICHHE
O HarpaxJI€HUHU UM 00 OTKa3€ B HarpakA€HUN PYKOBOIHUTEIIS.

3.3. OOHOBpEMEHHO € XOJAaTalilCTBOM O HarpaxiaeHUd paOOTHUKOB U
PYKOBOJUTENEH  TPEANPHUATHNA, PYKOBOJMUTEIEH  MCIOJHUTENBHBIX  OPraHoOB
rocyJJapCTBEHHOM BJIACTH, OPTraHOB MECTHOTO CaMOYIPAaBJICHUS, MpEICTaBUTEIIEH
OOIIECTBEHHBIX OpTaHM3aIliii, WHBIX JIHI], TPYAOBBIX KOJUICKTMBOB OpTaHW3aIlui
oopMIISIETCS HarpajHOW JHUCT Ha KaXIO0ro pabdOTHHUKA, TIPENCTaABIIEMOTO
K HarpaxiaeHuIo.

Harpagnoii  nuMcT  NOANMCHIBAETCS  PYKOBOJAUTENEM  NPEANpPUSTHS,
npeacenareneM MNpodCOIO3HOTO  KOMHTETa  OpraHm3anuu  (Mpyu  HaJTu4IUH)
U 3aBepsAETCs eYaThbio OpraHu3auuu (Ipy HATHYKK ).

HarpanHolt nMcT  3amlofHSACTCA  MAIIMHONMCHBIM —~ YETKUM  HIPpUPTOM
0¢3 HCIpaBJICHUIA.

damunus, MM, OTUCCTBO W JaTa pPOXICHUS pabOTHUKA OpraHU3aldy,
MPEACTABIIAEMOr0 K HarpaXJEHWIO, YKa3blBa€TCi B CTPOTOM COOTBETCTBUH
C JOKYMEHTOM, yIOCTOBEPSAIOIINAM €r0 JUYHOCTD.

3.4. XolatalicTBO 0 HArpaXJCHWW W HarpajHble JHUCTHI pabOTHUKOB
NpEeANPUATAA B CBA3M C TPa3JHOBAHHUEM MPOQPECCHOHATBHBIX IPa3IHUKOB,
IOOMJIEHHBIX AT OpraHu3anMidi U paOOTHUKOB HAMpPaBISIOTCS B ApPXHUBHYIO
cnyx0y JIHP B cpok HEe MeHee 4eM 3a Mecsll 10 JaThl mpa3aHoBaHus. JJOKyMeHTHI,
MIOCTYNIMBIIAE C HAPYLMICHHMEM  BBIIEYKA3aHHBIX  CPOKOB,  PAaCCMOTPEHUIO
HE MTOJIEKAT.

3.5. Kanaunatel Ha HarpaXxaeHUE BEIOMCTBEHHBIMH Harpaaamu ApXUBHOM
ciyx6b1 JIHP 10mKHBI OTHOBPEMEHHO COOTBETCTBOBATH CIICAYIOIITUM TPEOOBAHUSAM:

3.5.1. Hanuune craxa paboThI:



He MecHee 10 jer B oTpacnu, B TOM 4YHCIE S5 JeT B MpeACTaBiIstoICH
K HarpaxjeHuio opranuzauuu (oprame) - nias Harpaxaenus IlodeTtHoil rpamoTtoit
Apxusnoit ciyx0s1 JIHP;

HE MEHEe 5 JeT B OTpaciad, B TOM 4HCIE€ 3 roja B IPEACTaBISIOLICH
K HarpaxJIeHHIO opraHuzanuu (oprame) - ajs Harpaxzienus ['pamoTtoil ApxuBHOMH
ciryx0s1 JIHP;

TpeGoBaHMs K CTaxy padOThl KaHAMUIATA, MPEACTABISIEMOr0 K HarpaXaeHuio
baaroapHoCThIO, HE IPEABABIASIOTCS.

B cnydae gukBupanmu - (ynpa3gHEHHUS) OpraHu3aliud - (OpraHa) WM
peopraHu3alii OpraHnu3aiuy (Oprana) ¢ nepeaaven nmpas u o0s3aHHOCTEN (HYHKIIHIMA
U [IOJIHOMOYMI) IPYyroMy KOPUANYECKOMY JUMLY CTaX padoThl (Cay:KObl) KaHAUAATA
JUIsl HarpaKJeHWs COXPAaHSETCS M CUYUTAETCS HENPEPBIBHBIM MPHU ONPEAEICHHUU
COOTBETCTBUS €ro TpeOOBaHUAM K CTaXy paboTHI (ciryx0b1)
B Opranu3aiuu (oprate), OpeIcTaBiIsIoNnied X01aTaicTBo.

3.5.2. OTcyTCTBHE HE CHATOM WM HE IOTalleHHOW B YCTaHOBJIEHHOM
(dbenepalbHBIM 3aKOHOM MOPSIJIKE CYIUMOCTH.

3.5.3. OTcyTCcTBHE HE CHATOTO IUCIUILUIMHAPHOTO B3bICKAHUS.

3.6. K xoparaiictey o0 Harpaxaenun IlouetHoir I'pamotoii, I'pamoron
KOJUICKTHUBA OpraHu3alliM (OpraHa) NpuiaraloTcs:

COpaBKa O AESITEIbHOCTH OpraHu3alry (OpraHa) i JOCTHKEHHSIX KOJUIEKTUBA;

UCTOpUYECKasi  CIIpaBKa, cojepsKamas CBCACHUS O  peopraHuzalusx,
NEPEMMEHOBAHUAX C YKa3aHMEM HW3MEHEHUH OpraHu3alMOHHO-NPABOBOM (POPMBI
opraHu3anuy (OpraHa) B XpOHOJIOTMYECKOM MOPSIKE CO CChUIKAMH Ha OCHOBAHMS —
HOPMATHBHbBIE TPABOBBIE TOKYMEHTHI;

KOIHUS JIOKYMEHTA O TOCYAapCTBEHHON PErUCTpallMU FOPUAUICCKOTO JIUIIA.

3.7. XopmaraiicTBa O  HarpaXJAeHHMM  BEJOMCTBEHHBIMH  HarpajiaMmu
HanpasistoTca Ha UM PykoBoauTens ApxuBHoi ciayx0b1 JIHP.

3.8. Opranuzanusi pabOThl 10 HATPAKIACHUIO BEAOMCTBEHHBIMHM Harpagamu
OCYHICCTBIISICTCS. OT/ACIOM TI0 BOIPOCaM TOCYJApPCTBEHHOM TPa)KTaHCKOHN CIIyXObl U
KaJpoB ApxuBHoH ciyx6s1 JIHP.

3.9. B npoliecce paccMOTpeHHUs] HArpajHbIX MaTepuajoB ApXHUBHas ciyk0a
JIHP wumeeT mpaBo 3ampamiuBaTh JIOMOJHUTCIBHBIC JOKYMEHTBI (MaTepHalbl) y
opraHu3auuy (OpraHa), MpeACTaBHUBILErO0 XOJAaTaWCTBO, C LENbI0 KOHKPETHU3aUWUU
uHOpMaIuH 1 3aCIIyT KaHauaaTa.

3.10. IlocTtynuBmme B OTAEN MO BOMPOCAM TOCYNAPCTBEHHOM TIpa)KIaHCKOU
cyx0bl W KaapoB ApxuBHoil cayxObl JIHP xopartalicTBa Ha HHBIX JIMII,
OKa3bIBAIOIIMX COJCHCTBHE B PEILICHHUH 3a/1a4, BO3JOKEHHBIX HA APXUBHYIO CIYXO0y
JIHP, HampaBmstoTcsi Ha COIJIaCOBAaHHE B 3aMHTEPECOBAHHBIE CTPYKTYPHBIE
MOJIPA3IEIEHUS ApXHUBHOU CITYKObI JIHP B COOTBETCTBUU
C XapaKTEPOM JESITEIBHOCTH JIUIIA, IPEACTABIEHHOTO K HATPAXKICHHUIO.
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T1V. 3akawuyureabHbIC MOJOKEHUSA

4.1. Harpaxnaenue braromapHocTsio ApXUBHOU CITYKOBI JIHP
OCYILIECTBIISIETCS BHE 3aBUCHUMOCTH OT CPOKA MPEABITYLIETO HArPaXKICHUS.

4.2. lMloptopHoe  HarpaxjaeHue [loueTHoWl rpamMoTOll U OOBIBICHUC
biarogapHOCTH IO OJHOMY OCHOBAaHHIO HE JIOMYCKAETCS.

4.3. llocnenyroniee  NOpeACTaBIECHWE K  HArpaXXJIE€HHUIO  BEJOMCTBEHHOMU
Harpajoi IpPOU3BOJINTCS HE paHee YeM 4Yepe3 TpU TojAa TIOociae NPEablIyIIEro
HarpaJICHUs1 BEJIOMCTBCHHBIMH HATrpaIaMu.

B UCKNIOUHUTENBHBIX Ciydasx MO pelicHui — PykoBoauTens  ApXHBHOU
cnyx0b6l  JIHP 3a ocoOble JAMYHBIE 3acAyrd W JOCTHXKEHHUA HArpaxIeHHE
BEJIOMCTBEHHBIMH HarpajgaMd MOKET OCYLIECTBISATbCA O€3 yuera Cpoka IOCHe
MPEABIAYIIEr0 HAMPAXKACHHUS, HATMYUS Yy TPEACTABICHHOIO K HArpXACHUIO APYTHUX
BEJIOMCTBEHHBIX Harpaj, a Takxke cTaxka padoTshl (CiayxObl), YKa3aHHOro B
MOJIOKEHHWH O BEJOMCTBEHHBIX Harpajax.

4.4. B cnmy4yae yCTaHOBJIEHHS HENOCTOBEPHOCTH CBEACHUM, COAEPKALIMXCS
B JIOKYMCHTAaX, MPEJCTABICHHBIX Ha HArpakJacMoO€ BEJIOMCTBCHHON HArpajou JIUIo,
u31aeTcs mpuKa3 00 OTMEHE NpuKas3a (0 BHCCCHUM U3MCHEHUHN B MIpHKa3) APXUBHOI
cny0b1 JIHP o0 HarpaxkieHUM BEJJOMCTBEHHOUM Harpajioil B OTHONICHUW HAa3BAHHOTO
JMLA, @ BpYUEHHAasi EMy BEIOMCTBEHHAs Harpaja IoJIJIe)KUT BO3BPaTy.

4.5. lokyMeHTBl O HarpaxjacHuu IloueTHoill rpamoToii, I'pamotoii u 006
oOBsBIIEHNH brarogapHocTH, MNpPEACTaBIsSEeMble ¢ HAPYIICHUSMU HACTOSIIIETO
MOJIOKEHHUS], HE MPUHUMAIOTCS JTUOO0 BO3BPAILLAIOTCA MHUIIMATOPAM HArPaKICHHUSI.

4.6. JlyOnukaTel BEJOMCTBEHHBIX Harpaj He BbaloTCa. B ciaywae yrepwm
BEJOMCTBEHHBIX  HArpaj, IO  XOJAaTaliCTBY pPYKOBOAUTENS  CTPYKTYPHOIO
noapasneneHuss  ApxuBnHoit  ciayx0sl  JIHP  (pykoBommtens  mpemampusiTus,
OpraHu3allid, YUPEXKACHHUS ), B KOTOPOM paboTaeT(-J10) HAarpaXX ACHHOE JIUIIO0, 4 TAKKE
[0 3asBJICHUIO CAMOI0O HArpaXJEHHOTO JIMIA BBIJAETCS BBIMCKA W3 TIPUKa3a
ApxuBHo#i ciy:x6s1 JIHP o HarpaxaeHun.

PykoBoaurens
ApXHUBHOH CITyXObI
Jlyrauckoit Hapoanoii PecriyOnuku A.1O. TonopoBa
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Onucanne 6.1anka [lovyeTHOH rpaMoThI
ApxuBHoii cay:x0b1 JIyranckoin Hapoanoii Pecny6anku

IToueTHast TpaMoTa MpeACTaBIAET COOON NUCT TUIOTHOM Oymaru gopmarta A4
(210 na 297 mm).

O6uuit  ¢oun  IlouetHoM  rpamoTel  Oemoro  1BeTa,  OOpaMJICHHBIN
10 TIEPUMETPY TPOHHOMN IBETHOW paMKOM MMpHHOH 3 MM, 10 MM, 3 Mm.

B Bepxueli wactu Onanka [lodyeTHON TpaMoOThl, MO IEHTPY, Ha (oHE
Pa3BEBAIOLICHCA TPEXUBETHOW JIEHTBI, M3 TPEX PABHOBEIMKHX T'OPU3OHTAIBHBIX
MOJIOC: BEpXHEW — Troy0oro, CpelHEe — CHHErO0 W HUXKHEH — KpacHOTro IIBETa,
pacnoioxeHo u3oOpaxenue 3aaHus ApxuBHoM cayxObl Jlyranckoit Haponmoii
PecnyOnuku, oOpamiienHoe JaBpOBBIM BEHKOM M Pa3BEPHYTOTO CBUTKA Ha KHUTE
C JaToil 00pazoBaHus apXUBHOW CIyxObl JIyraHmmuel.

[lox 3HaKoM, IO LEHTPY, pa3MeEIAacTCs HAAINCh B JBE CTPOKU: «ApXHUBHas
ciyx0a», «Jlyranckoit Hapognoii PecnyOnukm».

Hwxe, o 1neHTpy, pacronaraercss Haanuch B Tpu cTpoku: «[IOUETHASI»,
«I'PAMOTAY, «HarpaxxaaeTcs».

Ilox HagnUCHIO HA CBOOOAHOM MOJIE BIIMCHIBAIOTCS CBEIEHHS O JIHMLE, KOTOPOE
Harpaxxaaercs: (pamuins, UMs, OTYECTBO, 3aHMMAeMasl JOKHOCTb, MECTO pPadOThI
WM HAaWMCHOBAaHUE TOCYJApCTBEHHOIO OpraHa, MpEaNpUATHS, YUYPEXKICHUS,
opraHuzanuu u dadyna.

[loueTHast rpaMoTa MOIUCHIBACTCS PYKOBOIUTEIEM ApXUBHON cnyxObl JIHP
U 3aBepgeTcs repboBoit neyaThio ApxuBHOM ciyx0b1 JIHP.

B 51eBOM HIDKHEM YIUIy YKa3bIBa€TCs 1aTa U HOMEp MpUKa3a O HarpaKICHUH.
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Onucanue 61aHka I'paMoTBI ApXMBHOM CTYKOBI
Jlyranckoii Hapoanoii Pecniy0iinku

I'pamota mpencraBnsier co0OOMl JmMcT TUIOTHOM — Oymarm  Qopmara
A4 (210 Ha 297 mm).

O6mwmit ¢on I'pamoTel Genoro 1BeTa, OOPAMIICHHBIN MO MEPUMETPY HBETHON
paMKOl IIMPUHON 5 MM, B BEPXHHX yIJIaX KOTOPOM PACIOJIOKEHBI JAEKOPAaTHBHBIC
YTOJIKU B (DOpPME JIaBPOBBIX BETBEH.

B Bepxne#t wactu Onmanka ['pamMoThl, Mo IEHTPY, Ha (OHE pa3BeBalONICICS
TPEXIBETHOU JIEHTHI, U3 TPEX PABHOBEIUKUX TOPU30HTAJIBHBIX IOJIOC: BEPXHEH —
rogy0oro, cpeiHe — CHHETO0 W HIDKHCH — KpAacHOTO IIBETa, PACIOIOKEHO
n3o0paxkeHue 3JaHus ApxuBHOM ciyKObl Jlyranckoit Hapogwoit Pecny6iuku,
oOpaMJIeHHOE JaBPOBBIM BEHKOM ¢ pa3BEpHYTOr0 CBHUTKA Ha KHWATE C JaTOU
00pa3oBaHUsI apXUBHOM CITyKObI JIyraHIIHUHBbIL.

Ilon 3HaKOM, MO LEHTPY, pasMELAaeTCd HAANUCh B JIBE CTPOKHU: «APXUBHAS
ciy:k0a», «Jlyranckoit Hapoanoit Pecyonukmy.

Hwxe, mo meHTpy, pacmonaraetcs Haamuch B ABE CTpoku: «['PAMOTAY,
«HATPAKJIACTCS.

[lox Hagnuckio HA CBOOOIHOM ITOJIC BIIMCHIBAIOTCS CBEIICHUS O JHIIE, KOTOPOC
Harpaxnaercs: (aMuiaus, UMs, OTYECTBO, 3aHMUMaeMas TOJDKHOCTb, MECTO PadOTHI
WM HAauMEHOBAHME TOCYINApPCTBEHHOIO OpraHa, NPEANpPHIATHS, YUPEKIACHUS,
opranuzanuu 1 dadyna.

I'pamMoTa moamuchIBaeTcs pykoBoauTeneM ApxuBHOH  ciyxOel  JIHP
1 3aBepsieTcs repOoBoit neuaThio ApxuBHo ciry»0b1 JIHP.

Huxe mno ueHTpy mnudpamMu yKas3blBaeTcs JlaTa COOBITUS, K KOTOPOMY
MIPUYPOYEHO HArPAXKJICHHUE.



Oobpazen 6;1anka I'paMoThI APXUBHOM CJTYKOBI
JIyranckoii Hapoanoii Pecny0siuku

ApxuesHas cay>xkba
JlyzaHckou HapodHou Pecnybauxku

I'PAMOTA

HATPAKDAEIIICA



Onucanue 61anka biaarogapaocrtu
ApxuBHoii cayx0b1 JIyranckoin Hapoanoii Pecny0anku

brnaromapHocth mpeAcTaBiIseT COO0OM JHCT TUIOTHOW Oymaru ¢opmara
A4 (210 na 297 MM) ¢ n300paXeHHEM MO LIEHTPY JUCTA K HU3Y B BUJAE MOIJIOXKKH
KOHTYpOB 37aHusi ApxuBHOM cnyx0bl Jlyranckoit Hapomgnoit Pecrybmuku,
oOpamMJICHHOE JIaBpPOBBIM BCHKOM M pPa3BEpHYTOrO CBUTKAa Ha KHUTE C JaTOd
0o0pa3oBaHus apXUBHOM cITy:KObI JIyraHIIUHEI.

Ilo mepumerpy IBeTHass pamka mupuHON 20 MM, MO yrjlaM KOTOpPOH
PaCIIONI0KEHBI JEKOPATHBHBIE YTOJIKH.

B Bepxueit wactu Omanka ['paMoThl, IO HEHTPY, Ha (POHE pa3BeBarOIIEHCS
TPEXLBETHOW JIEHTHI, U3 TPEX PABHOBEIMKUX TOPU3OHTAIBHBIX IOJOC: BEPXHEU —
roiry0oro, cpegHeil — CHMHEro M HIKHEHW — KpacHOro IB€Ta, pPacHOJI0XKEHO
n3o0paxenue 3manus ApxuBHOW cmyxObl Jlyranckoit Haponmoit PecmyOmmkw,
oOpaMJIeHHOE JaBPOBBIM BEHKOM ¢ pa3BepHYTOr0 CBHUTKA Ha KHHTE C JaTOU
00pa3oBaHUsI apXUBHOM CITy:KObI JIyraHIums!.

Ilox 3HaKoM, MO LEHTPY PAa3MEIIAETCAs HAANKNCh B JABE CTPOKU: «ApXHUBHaA
cnyx6a», «Jlyranckoit Hapoanoit PeciyGiaukuy.

Hwuxe, o nenTpy, pacrnonaraercs HaAIMUCh «baarogapHoCTby.

[lox Hagnuckio HA CBOOOIHOM ITOJIC BIIMCHIBAIOTCS CBEIICHUS O JHIIE, KOTOPOC
Harpaxjgacrcs: (pamuins, UM, 0TYECTBO, 3aHUMacMas JOJDKHOCTb, MECTO PabOThHI
WIN HAauMCHOBAaHUE TOCYJAapCTBEHHOIO OpraHa, MpEaNpUATHS, YUYPEKICHUS,
opranuzanuu u ¢gaodyia.

brnarogapHocTs moANUCHIBacTCS pykKoBoauTeiaeM ApxupHO#W ciyxObr JIHP
U 3aBepsieTcs repOoBoit neuaTeio ApxuBHoi ciy»0b1 JIHP.

Huxe no uentpy uudpamu ykaspiBaeTcs Toj 100 AaTta COOBITHS, K KOTOPOMY
IIPUYPOYEHO HATPAKICHHUE.
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HATPAJTHOU JIUCT
K HarpaX<IeHu10 B€JOMCTBEHHBIMUY HAarpagaMu
ApxuBHo# ciyk0b1 JIyranckoit Hapoanoii Pecniy6nuku

1. ®amuns

UM, OTYECTBO

2. MecTto paboThl, TOKHOCTh
(TouHOe HauMEeHOBaHUE OpraHU3aluU (IPeNPUITUS,
YUpEKJIEHUS ) ¢ YKa3aHUeM OpraHU3allMOHHO-TIPaBOBOM (popMBI U TOKHOCTH)

3. Ilon 4. laTa poxaeHus
(4ucio, Mecsll, ro)

5. Mecrto poxaenus
6. ObpazoBanue

(HauMeHoBaHUe 00pa30BaTeILHON OpraHu3aliy (YUpeKIeHU),
roja okoH4aHus, N JUIUIOMa, CTICIIUATbHOCTh)

7. Yuenas cTeneHb, yueHOE 3BaHUE

8. Kakumu Harpagamu HarpaxaeH(a) U JaThl HarpaxaeHUH

9. Mecto KUTCIIBCTBA, peTUCTPAllUH, KOHTAaKTHBIC TCJ'IG(pOHBI

10. O6uuit crax
11. Ctax paboThl B oTpaciiu
12. Ctax paboThl B 1OKHOCTH

(a1 pyKoBOISAUINX PabOTHUKOB)
13. B3pickanus

(BUJ B3bICKAaHUS, 1aTa BHIHECEHUS)
(Cenenus B myHKTax 1-13 coOoTBETCTBYIOT JaHHBIM MaclopTa (MacoOPTHOIO TOKYMEHTa),
TPYZOBOU KHMXXKKH, AUIJIOMA O TIOIy4E€HUU 00pa3oBaHUs U BOEHHOTO Ouiera.)
14. XapakTepucTHKa C YKa3aHHeM KOHKPETHBIX 3aclyr MpeAcTaBIseMOro K HarpaxkAeHHUIO

O0opoTHasi CTOpOHA HATPAJHOTO JIHCTA!

Kangunatypa PEKOMEHIOBAHA
(pamuivs, HHUIMATBL HATPaXK1aeMoro)
K HaTpaKACHUIO

(HaI/IMeHOBaHI/IC NnoompeHud, Hana,I[BI)

PyKOBOI[I/ITCJ'IL KaapoBOI'o moApasaeJICHuA



(Ha3BaHUe KaApoBoOro oTAena) ((pamMunus, UHULMAIbI)  (TIOJIUCH)
" " 20_ r.
Pykoonutens UOI'B/mpennpusitus

(IOMKHOCTL pyKoBoauTeNs)  (dhaMuiIusi, MHULIUANBI)  (TIOAMMUCH)

M.IL
" " 20_ r.




