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AamunucTpannsi HeHenlkoro aBTOHOMHOI0 OKpyra

IHOCTAHOBJIEHHE

ot 15 mas 2018 r. Ne 110-n
r. Happsa-Map

06 yrBepxkaennu UHCTpyKnuH
10 AeJIONPOH3BOACTBY B AIIMHHHCTPALHH
HeHenkoro aBTOHOMHOIO OKpyra H HHBIX
HCIOTHHTEIbHLIX OPraHax rocyJapcTBeHHOMH BJIACTH
Henenkoro aBTOHOMHOIO OKPYra M NpH3HAHUH
YTPATHBINHMH CHJIY OTAeJIbHBLIX NOCTAHOBJICHHH
Aamunucrpanui HeHenkoro aBTOHOMHOIo OKpyra

B memsix ycTraHOBIEHHs €NMHBIX TpeOOBaHWI K MOATOTOBKE, 00paboTke,
XPaHEHHIO W HMCIIOJIb30BaHMIO 00pa3yroIMXCsi B JeATEIbHOCTH AIMHHHMCTPaLUH
Henernkoro aBTOHOMHOro OKpyra M HMHBIX HCIOJHHUTENBHBIX  OpraHax
rOCyapCTBEHHON BiIacTd HeHenkoro aBTOHOMHOIO OKpyra JOKYMEHTOB,
COBEpIIEHCTBOBAHUS [EOMPOU3BOACTBA M TOBBIIIEHHS €ro 3pQeKTUBHOCTH
Apmunuctpanus Henenkoro asronomaoro okpyra [IIOCTAHOBJISIET:

1. VrBepauts HWHCTPYKLHIO MO JAENONPOU3BOACTBY B AIMHHHUCTpALHM
HeHeukoro aBTOHOMHOTO OKpyra M  HMHBIX HMCIOJHUTENBHBEIX  OpraHax
rocyiapctBeHHol BiactTd HeHenmkoro aBTOHOMHOIO  OKpyra  COITIaCHO
[ IpunoxxeHuIo.

2. Ilpu3HaTh yTpaTUBIIMUMU CUILY:

[IOCTaHOBJIEHHEe AJMUHHACTpauMd HeHenkoro aBTOHOMHOIO OKpyra
ot 27.05.2008 Ne 80-n «OO6 yrBepx)acHMM MHCTpyKLHMM IO AEJIONPOU3BOACTBY
B agMHHHCTpanuy HeHenkoro aBTOHOMHOTO OKpyra, anmapare AJIMHHHCTpaldd
Henerkoro aBTOHOMHOrO OKpyra M HHBIX OpraHax HCIIOJHMTEIBHOM BIIACTH
Henenkoro aBTOHOMHOT'O OKpyTay;

MOCTaHOBJIeHHe AnMuHHCTpanuun HeHenKoro aBTOHOMHOro OKpyra
oT 27.01.2009 Ne 2-m «O BHeceHuM u3MeHeHUs B HHcTpykuuio
I10 JEJONPOU3BOACTBY B AJMHHHUCTpauud HeHelkoro aBTOHOMHOIO OKpyra,
anmnapate AnMuHHCTpanui HeHenkoro aBTOHOMHOI'O OKpyra M HMHBIX OpraHax
UCIIOIHUTENHHOM BinacT HeHelkoro aBTOHOMHOI'O OKpyray;

[IOCTAHOBJIEHUEe AJMUHHCTpalud HeHelKOoro aBTOHOMHOIO OKpyra
ot 09.04.2010 Ne 53-n «O BHeceHMM u3MeHeHHd B HHCTpyKuuio



110 JENOMPON3BOACTBY B AAMHHHCTpauuu HeHEnKoro aBTOHOMHOIO OKpyra,
anmnapate AaMuHHCTpanuu HeHelkoro aBTOHOMHOIO OKpyra M HMHBIX OpraHax
HUCTIONMHUTENBHON BiacTH HeHerkoro aBTOHOMHOIO OKpyra ¥ IpH3HaHUHU
YTPaTHBIIMMH CHITy OTAEJIBHBIX aKTOB AJMUHHUCTpanuu HeHelkoro aBTOHOMHOIO
OKpyray;

IIOCTaHOBJeHUe AamuHucTpanuu HeHeukoro aBTOHOMHOIO OKpyra
or 15.07.2010 Ne 133-m «O BHeceHMHM u3MeHeHuUs B HHcTpykuuio
II0 JeJIONPOM3BOACTBY B AnMuHHMCTpauuu HeHeKoro aBTOHOMHOIO OKpyra,
anmnapate AIMHUHHCTpanu¥ HeHelKoro aBTOHOMHOIO OKpyra M MHBIX OpraHax
UCTIOTHUTENBHOM BiacTH HeHeIkoro aBTOHOMHOT'O OKPYyTay;

IIOCTaHOBNEHUE AAMHHHCTpallMd HeHeukoro aBTOHOMHOTO OKpyra
o1 03.08.2010 Ne 147-n «O BHeceHMHM U3MeHeHHWHA B HHCTpyKuuoo
10 IEJIONPON3BOACTBY B AaMuHHMCTpauu¥ HeEHEIKoro aBTOHOMHOIO OKpyra,
anmapate AaMHHHCTpanuy HeHemKoro aBTOHOMHOrO OKpyra M HMHBIX OpraHax
HCIIOJIHUTENBHOM BnacTH HeHerkoro aBTOHOMHOI'0 OKpyray.

3. Hacrosimee mocTaHOBIIEHHE BCTYIIAET B CHILy CO JHSA €r0 OQHIIHAIBHOIO
OITyOIIMKOBaHHS.
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BpeMeHHO ucmonHsoIii;
00S3aHHOCTH ry6é/pi{a’mpa
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ITpunoxenue

K MIOCTAHOBJICHUIO A IMUHHCTPaLIU
Henenkoro aBTOHOMHOI'0O OKpyra
ot 15.05.2018 Ne 110-n1

«O6 yrBepxaeHuu MHCTpyKIMN

110 IeTTOTIPOU3BOLICTBY

B AamunucTpanun Hernerikoro
ABTOHOMHOI'O OKpYyTa U MHBIX
HCITOJIHUTENIBHBIX OpraHax
rocyZlapcTBeHHoOM BiracTu Henerkoro
AQBTOHOMHOI'O OKpyTra ¥ IIpU3HaHUH
YTPAaTHBIIMMH CUILY OTAEIBHBIX
NIOCTaHOBIECHUH ATMHUHHCTPALUU
HeHenxoro aBTOHOMHOT'O OKpyTa»

HMucTpykuusa
IO 1eJIONPOM3BOACTBY B AJMHHHCTPALIHH
HeHennkoro aBTOHOMHOI0 OKpPYra H HHbIX
HCIOJIHUTEIbHBIX OPraHax rocyiapcTBeHHOH
BjaacTH HeHenlkoro aBTOHOMHOIO OKpyra

Pazpmen I
OO01mue NoJIoKeHHA

1. Hactosimas MHCTpyKIusT 1Mo [JeNONpPOM3BOACTBY B AJIMHHHCTpAIAH
Henemxoro aBTOHOMHOIO OKpyra M HHBIX HCIOJIHUTENBHBIX  OpraHax
rocyaapcTBeHHO#M BiiacTi HeHellkoro aBToHOMHOTO okpyra (aanee — MHCTpykums)
pa3paboTraHa B IeNsSX YCTAHOBJIEHHS €IWHBIX TpPeOOBaHMM K ITOITOTOBKE,
00paboTKe, XpaHEHWI0O W HCNOJb30BaHHIO OOpa3yIOIHUXCS B IEATEILHOCTH
ApmuaucTpanuu HeHernkoro aBTOHOMHOIO OKpyra (Jajee — AIMHHHCTPAIHA)
M MHBIX HCHOJIHHWTENBHBIX OpraHax TrocyJapcTBeHHOH BnactTH HeHeuxkoro
ABTOHOMHOI'O0 OKpyra (majee — HCIOJHHUTENbHBIE OpraHbsl TOCYIapCTBEHHOH
BJIACTH, OpraHel) IOKYMEHTOB, COBEpIIEHCTBOBAHHA  JIEJIONMPOH3BOJCTBA
U IIOBBIIEHUSA ero 3¢G@dEeKTHBHOCTH, W pErilaMeHTHPYET OpraHH3allMio
JCTIONPON3BOACTBA U PallMOHAIBHOI0 JOKyMEHTO000pOTa, MOPSAOK CO3MaHHA
1 o(QOpMIICHHS IOKyMEHTOB, MOPSIOK pabOTHI C JOKYMEHTaMH, OIpeIeseT
OCHOBHBIE INpaBHJIa IpUeMa, y4eTa, MOATOTOBKU, OGOpPMIIEHUS, KOMHPOBAHHS,
XpaHEHHUs, PpACCBUIKM JOKYMEHTOB, KOHTpPOJIE 32 HX [POXOXKICHHEM
W WCIOJNHEHHEM B  AJMUHUCTpallUd M  HUCIHOJNHUTEJIBHBIX  OpraHax

rOCyIapCTBEHHOM BJIacCTH B IPOLECCE OCYIIECTBICHHS BO3JOXEHHBIX Ha HUX
3a1a4 ¥ yHKIHIA.



2. UncTpyxkius pa3paboTraHa B COOTBETCTBHHA C HOPMaTHBHBIMU IIPaBOBBIMU
akramu Poccuiickoii @enepanun u Henernkoro aBTOHOMHOIO okpyra B cdepe
nHbOpMalMK, MJOKyYMEHTAIllMd U apXWBHOIO Jejla, a TakKe IONOXCHUIMHU
00 HCIONHUTENBHBIX OpraHax rOCYAapCTBEHHOHM BIACTH, PErTIAMEHTOM paboTsI
AIIMUHHCTpAllid, HOPMATHBHO-METONUYECKHMH JIOKYMEHTaMH (elepalbHOro
oprasa UCIOJHUTENILHOM BJIacTH B 00JIACTH apXUBHOTO J€ENa.

3. ITonmoxxerus: THCTPYKIIMK pacHpOCTPaHSIOTCS Ha OpraHU3alldio paboThI
C TOKYMEHTaMH HE3aBHCHMO OT BHAAa HOCUTENs, B TOM 4ucie B ¢opMe
3NEKTPOHHOTO JIOKyMEHTa, BKJIoYas IMOATOTOBKy, 00paboTKy, XpaHeHHe
U  WCHONb30BaHHE  JOKYMEHTOB, OCYIIECTBIIEMBIE C  IIPUMEHEHHEM
HH(OPMAIIMOHHBIX TEXHOJIOTHHA.

4. CucteMsl 3IEKTPOHHOTO IOOKyMEeHT0000poTa (cucTeMsl
aBTOMAaTH3HPOBAHHOM 00pabOTKHU TOKYMEHTOB), TpUMEHseMble B AIMMHHUCTpaLMU
U HCIIOJHHUTENBHBIX OpraHaX IOCYAapCTBEHHOM BIIacTH, HOJDKHBEI 0Decle4MBaTh
BHINONHEeHKe TpeboBaHuii MHCTpyKITiH.

HenomponsBoacTBO B AJMHMHHCTpallid M HCIOJHHUTENBHBIX OpraHax
rOCyapCTBEHHOHN BIaCTH OPraHU3YeTCs C UCIIOIB30BAHUEM CHCTEMBI JEKTPOHHOIO
nokymentoobopora « IEJIO» (mamee — COJ1 «AEJIO»).

CompoBoxxIeHHe mporpaMMHOro u uHGopMaioHHoro obecrieuenus C3J]
«AEJIO» B mporecce ee BSKCIUTyaTallid OCYILECTBIIET Ka3€HHOE YUpexIeHHE
Henenkoro aBtroHOMHOro okxpyra «HeHeukuii WH(OpMalMOHHO-aHAIMTHYECKUH
ueHTp» (ganee — KY HAO «HHUAL»).

5.1lonoxxennss  Hacrosamed  MHCTpyKIMHM  HE  paclpOCTPaHAIOTCH
Ha OpraHu3anuilo  paboTel €  JOKyMEHTaMH, COAEpXallUMHU  CBEHCHHI,
COCTaBJISIONIME roCyIapCTBeHHYO TaiHy. OcoOeHHOCTH PabOThI ¢ JOKYMEHTAMH,
COZIEPXKAIMMHA KOHGHASHIHANEHYIO HHGbOpMaIHio (CIyXKeOHyI0o U UHYIO TalHy,
NIepCOHAJIbHBIE [aHHBIE), PEryIHupYIOTCH CIELHAIBPHBIMH IIPAaBOBBIMH aKTaMH,
yTBEpKAaeMbIMH B YCTAHOBIIEHHOM MOPSIJIKE.

6. BommoniHenne TpeOoBaHuil Hactosmed MHCTpykiuu — obs3aTessHO
I BCEX COTPYAHHKOB AJIMHHHUCTpDallMd M HMCIONHHUTEIBHBIX OpPraHOB
roCyJIapCTBEHHOU BIACTH.

CoTpynHHUKM  HUCIIOTHUTENBHBIX OpraHOB TOCYJapCTBEHHOM  BIAcTH
HEe3aBHCHMO OT 3aHUMAeMBIX JOJDKHOCTEH HeCyT IEPCOHAIIEHYIO OTBETCTBEHHOCTh
3a  BBIIOIHEHHWE  TpeOoBaHWUit  HacTosimed  MIHCTpyKIIMM, COXpaHHOCTH
HaXOJAIUXCS Y HUX CHYXeOHBIX TOKYMEHTOB M HepasIJlallleHHe coJiepiKaliencs
B HUX HH(GOpMAaIUK.

7.OpraHu3anss H BeICHHE [EJIONPOU3BOACTBA B AJIMHUHHCTPALUU
Y HCIIOJIHHATENBHBIX ~ OpraHax TOCYJapCTBEHHOW BJIaCTH  OCYIIECTBIISIOTCH
CTPYKTYPHBIMH NOApa3eIeHHAMH, Ha KOTOPHIE BO3JI0XKEHB! GYHKIHUH 110 BEACHHUIO
IeJIONIPOU3BOACTBA, WIIH JIMLIaMK, OTBETCTBEHHBIMHU 3a BeICHHE J1eIONPOU3BO/ICTBA
(manee — ciy>x6a 1enonpon3BOACTEA).

Ipy HeO6XOAMMOCTH HENOCPeICTBEHHOE BeICHHE IeNONpOH3BOACTBA
B CTPYKTYPHBIX TOApa3eNeHUSX HCIIONHUTEIbHBIX OPraHOB TOCYAAapCTBEHHOM
BJIACTH OCYILIECTBISETCS COTPYAHUKOM COOTBETCTBYIOWIETO CTPYKTYPHOFO
noJpaszeneHus.



®yHKIUK, 3aadyd, INpaBa M  OTBETCTBEHHOCTh  CTPYKTYPHOIO
HoJpa3iefieHus], ABJIAIOIIETOCs CIy)K0OM HeIONpOU3BOJCTBa, PErIaMEHTUPYIOTCS
IIOJIOKEHHUEM O HEM, JOJDKHOCTHBIC 00s3aHHOCTH COTPYAHHUKOB CJI)’)K6BI
JIGJ’IOIIPOI/IBBOJZ[CTBa H JHL, OTBCTCTBCHHLIX 34 BCACHUC I[CJ'IOHpOI/I:iBOIICTBa
B HUCHOJHHUTENBHBIX OpraHax TIOCYJAapCTBEHHOM  BIACTH, CTPYKTYpPHBIX
nofipa3fiefleHusIX  HCIOMHHTENBHBIX  OpPraHOB  TIOCYJApCTBEHHON  BIACTH,
yCTaHABIIMBAIOTCA JOJDKHOCTHBEIMH periaMeHTaMHu (HOMKHOCTHBIMHU
UHCTPYKIUSMH).

8. KoopauHanuss W MeETOAMYECKOE COIMPOBOXIECHUE JEJIONPOU3BOJCTBA
B AIMUHUCTpAIlMK W MCIOJHHUTEIBHBIX OpraHaXx ToOCyIapCTBEHHOW BIacTH
OCYILIECTBISETCS OTAEJIOM JOKYMEHTO00OpOTa, [AEONpOU3BOJCTBA W PabOTHI
c obpaleHHssMH TpaxKaaH Armnmapara AJMHUHHCTpanuu HeHeukoro aBTOHOMHOIO
OKpyTa (Janee — OTAE] JOKyMEHTO000pOTa).

9. OTBETCTBEHHOCTh 3a OpPraHM3AlMI0 W COCTOSHHE JACIONPOM3BO/ACTBA
B AIMHHHCTpalliH, COOIOACHHE YCTaHOBICHHbIX HHcTpykimume#t mpasun
BO3JjiIaractCs Ha IEepBOro 3aMECTHTEA ry6epHaT0pa HeHeIIKOI"O ABTOHOMHOTI'O
OKpyra — pykoBomutens Amnmnapara Aamunuctpanuud HeHellkoro aBTOHOMHOIO
OKpyTa.

OTBETCTBEHHOCTh 3a OpraHW3alMIO JEIONPON3BOACTBA B UCMOJNHUTENBHBIX
OpraHax roCyAapCTBEHHOH BIACTH BO3JIaracTcs Ha X pyKOBOJAUTENEH.

10. TIpu BEIXOZE B OTITYCK, BBIE3/le B KOMaHAUPOBKY, Ha IIEpHOJ BpEeMEHHOM
HETPYIOCIIOCOOHOCTH, B Cllyuae VBOIBHEHHS, IlepeBofa WM IepeMelleHus
Ha JApYIyI0 JOODKHOCTE (paboTy) COTpynHMKH oOOsS3aHBl IepelaBaTh BCE
HaxXOIAIIMeCs Yy HHUX JIOKYMEHTBI COTPYJHHKY, OTBETCTBEHHOMY 3a BEJCHUE
IEeIONMPON3BOACTBA (B CIyX Oy AEJONpOU3BOACTBA), UIH JPYIOMY COTPYAHHKY ITO
YKa3aHHIO PYKOBOIHUTEIIA.

[Ipu yBOJNBHEHHH COTPYIOHHKA, €TO MIEPEBOJE UIIH NIEPEMEIICHHH Ha JPYTYIO
IOJKHOCTH (paboTy) nmepemada JOKyMEHTOB H JIEJT OCYIIECTBIAETCA MO aKTy.

Paznen 11
OO6mni nopsaaok odopmiieHH JOKYMEHTOB B AJMHHHCTPAIlHH
M NCNOJHHUTEIbHBIX OPraHaX rocy1apcTBeHHOH BJIACTH

11. JIokyMeHTHI, co37aBaeMble B AJMHHHCTpAllMM W HCIOJHUTENBHBIX
OpraHax TIOCyAapCTBEHHOH BJacTh, O(OPMISIOTCS Ha CTaHJApPTHBIX JIACTaxX
O6ymaru ¢opmara A4 (210x297 MM) 160 B GopMe AIIEKTPOHHOTO JOKYMEHTA.

Bymara d¢opmara A3, kKak mnpaBuiio, NpUMeHsETcs i O¢opMIIeHHUS
JOKYMEHTOB, TEKCTOBas COIEp)KaTelbHas 4YacTh KOTOPHIX OGOpMIIEHa B BHIE
TaOMMLIBI WITH CHIEIHAIBHOTO TpadaperTa.

Bymara d¢opmara A6 wucnomas3yercas i OQOPMIIEHHSA PE30JIIOLUHU
(mopy4eHus1) pyKOBOTUTEIIS.

12. Co3maHue [TOKYMEHTOB OCYIIECTBISAETCS C HCIOJIb30BAaHHEM OJIaHKOB
JOKYMEHTOB W/WMIH SJEKTPOHHBIX IabiIoHOB OJaHKOB, pasMmeleHHBIX B CO/I
«/JIEJIO», Ha OCHOBE YIJIOBOrO HJHM HPOAOJLHOIO BapUaHTa pPAaCIOIOKEHUS
PEKBU3UTOB (Hajliee — YyIJOBOM M MpOJOJbHbIN 6Gnank). [Ipu yrioBoMm BapuaHTe



PEeKBU3UTHI OlaHKa pacrioyiaraloTcs B BEepxHEM JjeBoM yruy. IIpu mpoponsHOM
BapHaHTe MOCEePEAHHE JIHCTA BAOJIb BEPXHETO MOJIS.

13. Ucnonp3ytoTcs clieqyromue OIaHku:

1) npoponenbiii  «'ybepratop  Henenmkoro  aBTOHOMHOro  OKpyra»
(B BeTHOM H300paxenun) cornacHo [ Ipunoxennio 1 k Uactpykiuu;

2) yrnoBoit  «AamuHHcTpanus  HeHenkoro aBTOHOMHOIO  OKpYyra»
(B ogHOLIBETHOM H300pakeHuu) cornacuo ITpunoxennto 2 k Uuctpykiuy;

3) yrioBoii ¢ HaUMEHOBaHUEM HCIIOTHHUTENILHOTO OpraHa rocyJapCTBEHHOM
BIAcTH (B OJHOLIBETHOM U300paxxeHuH ) cornacHo IIpunoxenuro 3 k MHCTpyKIuy;

4) yrmoBoit C  HaMMEHOBAaHHEM  CTPYKTYpHOIO  IIOApa3feleHHs
UCIIOJIHUTEIBHOTO OpraHa TOCyJapCTBEHHOM BIacTH (B OAHOLIBETHOM
nzobpaxxeHnn) cornacHo [Ipunoxennio 4 k MucTpyKummy;

5) mocraHoBlIeHHE AJIMUHUCTpanMAd HeHEenKoro aBTOHOMHOIO OKpyra
(mpomoNBHEIH, B OHHOIBETHOM H300paxkeHuu) coraacHo [IpunoxeHuro 5
K UHCTpyKIIHNY;

6) pacniopsokesre  AxgMuHHCTpauud HeHenkoro aBTOHOMHOIO OKpyra
(MpoXONBHBIA, B OXHOIBETHOM H300pakeHuH) coracHo IlpuimoxeHuro 6
Kk Uuctpyknuy;

7) mocranoBneHne rybepuaropa HeHeuxoro aBTOHOMHOIO  OKpyra
(IpOMONBHBIA, B OJHOIBETHOM H300pakeHHH) corjacHo [Ipunoxenuo 7
K MHCcTpyK1Iny;

8) pacriopsbkeHne  rybepHatopa HeHenmkoro aBTOHOMHOIO  OKpyra
(IpOIONBHEIN, B OIHOIBETHOM H300paxeHWH) corjdacHo Ilpunoxenuro 8
K MuCcTpy)iny;

9) mpuka3  WCHNOJHUTENIBHOTO  OpraHa  TIOCYJapCTBEHHOH  BIacTH
(mpomoNbHBIHA, B ONHOLBETHOM u300paxkeHHWH) cornacHo [lpunoxenuro 9
K UHCcTpyKITHUH;

10) pacriopsikeHHe HCNIONHATENLHOIO OpraHa TOCYJapCTBEHHON BIIacTH
(NIpOmONBHEIA, B OXHOLBETHOM H300paxeHun) cornacHo Ilpunoxenuo 10
K MuCcTpyK1INY;

11) noBepeHHOCTH (MPOJONBHBINA, B OJHOLBETHOM H300pa)keHHH) COTJIACHO
IMpunoxenuto 11 x Uactpykuum;

12) pezomouus (mopyueHue) (B LBETHOM H300pakeHHH) COIIACHO
IMpunoxennto 12 xk UHCTpyKIIUH.

14. Ha mnpomoneHeix Onankax «I'ybepHatop Henenxoro aBTOHOMHOrO
Ookpyra» OQOpMISIOTCS CHOyXeOHble MMHUCBMa 3a TOANHUCHI0 TrybGepHaTopa
HeHeLkoro aBTOHOMHOTO OKpyra; Ha YIJIOBBIX OnaHkax «AJIMUHHCTpaLus
Heneuxoro aBTOHOMHOTO OKpyra» — 3a TOANKCBEIO 3aMecTuTenei rybepHaropa
HeHeukoro aBTOHOMHOIO OKpyra M WHBIX YICHOB AJMHHHCTpallMH; Ha YIJIOBBIX
6n1aHkax ¢ HaHMeHoBaHHeM Anmapara AIMHHUCTpauuu HeHenkoro aBTOHOMHOIO
OKpyra — 3a TIIOANMCHIO I[epBOro 3aMecTuTens rybepHaropa Henemxoro
aBTOHOMHOI'O OKpyra — pykoBoauTens Amnmnapatra AgmuaucTpanuud Herenmkoro
ABTOHOMHOTO OKpyTa, 3aMeCTHUTeJIed pyKoBoaMTels Anmapara AJIMHHHCTPaLUA
Henenxoro aBTOHOMHOro OKpyra, CcoBeTHHKa rybepHaropa Herenxoro
aBTOHOMHOI'O OKpyTa, [IOMOLIHMKa Ir'y6epHaTopa HeHellkoro aBTOHOMHOTO OKpyTa;



Ha YIJIOBHIX OJlaHKax C HaWMMEHOBaHHEM WHBIX MCIIOJHHUTEIBHBIX OpraHOB
rOCYyZapCTBEHHON BJIAacTH — 3a IOANNCHI0 PYKOBOJIUTENEH HCHOJHUTENBHBIX
OpPraHOB T'OCYAApCTBEHHOH BJACTH M HMX 3aMECTUTENIeH; Ha YIJIOBBIX OaHKax
C HAQIMEHOBaHHEM CTPYKTYpPHBIX MOApPA3AeNICHUN HCIIOJHUTEIBHOIO OpraHa
rOCyJapCTBEHHOW BJACTH — 33 [IOANMCHI0O HAYaJbHUKOB  YKa3aHHBIX
oapa3aeIeHUum.

15.1lpu cocTtaBleHWH COBMECTHOIO JOKYMEHTa OH OgopMiIseTcs
He Ha 6I1aHKe, a IeyaTaeTcsl Ha CTaHIapTHBIX JUCTax Oymaru opmara A4.

16. YcranaBnMBarOTCA ClIeAyrOIIME Pa3Mephl NOJIEH HA JOKyMEHTE:

seBoe 1none — ot 30 MM 10 35 MM;

npaBoe — oT 10 MM 10 15 MM;

BepxHee — He MeHee 20 MM;

HIWKHee — He MeHee 20 MM.

17. Ilpu HeoOXOOMMOCTH HOITyCKaeTCs ABYCTOPOHHSAA Ie4aTb AOKYMEHTA.
B aToM cirydyae JOKyMEHT 1 ero 000pOTHasi CTOPOHA UMEET CIIEYFOIIHE TIOJIS:

neBoe — ot 10 mo 15 Mm;

mpaBoe — oT 30 MM 110 35 mm;

BepxHee — 20 MM;

HU>XHee — He MeHee 20 MM.

18. IIpn moaroroeke oxkymeHToB mpuMenseTcs mpudT Times New Roman
oOBIYHOrO HauepTaHus, pasMepoMm 14 nr. B cioydae, ecid TEeKCT HOKyMeHTa
HeOoOXOIMMO pa3MeCTHTh Ha OJHOW CTpaHMIle, HOMYCKAeTCA NMPUMEHATH IIPUPT
pasMepom 13 1.

Ilpu nmoaroroBke mMpaBOBBIX akTOB AIMHUHHCTpalud, TrybepHaTopa
Henernkoro aBTOHOMHOTO OKpyTra W UCHOJHHUTENBHBIX OPraHOB rOCYIapCTBEHHOM
BJlacTH npuMensetrcsa mpudt Times New Roman pasmepom 13—14 mr.

s opopmnienns Tabiun fomyckaercs pasmep mpudTa 10—12 mr.

He pomyckaercs mnpou3BosiibHOEe TIpadUieckoe BBIACIEHHE OTAEABHEIX
PEKBH3HTOB, CIIOB, a03alleB WM 9acTeH TEKCTa C MOMOLIBIO APYIMX HadyepTaHUH
(KypcHBa, MONyKHUPHOTO MIpH(Ta HIIM UX COYETaHHsI), H3MEHEHHs [[BeTa mpudra,
OTYEPKUBaHNs, HAMCAaHUA Bpa3psAIKy WIH APYTHUX TEKCTOBbIX 3¢ (eKToB.

19. Co3naBaeMble OOKYMEHTHI HAOJDKHEI MMETh YCTAHOBJEHHBIH COCTaB
PEKBHU3UTOB, O(OPMIEHHBIX B COOTBETCTBHH C TpPeOOBaHHAMH HACTOMIIEH
HNHCcTpykuum.

J{oxyMeHTHI AJIMUHHUCTpaIIMM U HCTIONTHUATENBHBIX OpraHoB
roCyJJapCTBEHHON BimacTH o¢opmisiiorcs ¢ yderom [OCT P 6.30-2003
«YHU(QUIMPOBaHHEIE CHCTEMBl JOKYMEHTalMH. YHH(UIUpOBaHHAd CHCTEMA
OpraHM3alMOHHO-PACTIOPAOUTENBHOM NOKYMEHTAaIHH. TpeboBaHus
K OQOPMIIEHHIO JOKyMEHTOB», IIPHHATHIM M BBEJACHHBIM B ICHCTBHE
noctaHoBieHueM I'occranmapra Poccun ot 03.03.2003 Ne 65-ct, ¢ npuMeHeHHEM
CIIEYIOILINX PEKBH3UTOB:

rep6 Henerkoro aBToHOMHOTO OKpyTa;

KOJl OpraHH3alliHy;

OCHOBHOH  TOCyJapCTBEHHBIM  perucrpauuoHHsiii Homep (OI'PH)
IOpUIMYECKOT0 JIHIIA;



UACHTU(QUKALMOHHEIE  HOMep  HAJOroIUIaTelblliMKa/KOA  IPUYUHBL
noctaHoBkH Ha yuet (MHH/KIII);

Ko (OopMBI JOKyMEHTa;

HaMeHOBaHHE OpraHa,

HaUMEHOBaHHUE CTPYKTYPHOI'O IIOApa3JelIeHUs;

HaHMEHOBaHHUe JOJDKHOCTH JIALA — aBTOpa IOKYMEHTA,;

CIpaBOYHEIE JaHHbIE 00 OpraHe;

HaUMEHOBaHHE BHIA TOKYMEHTA,

IaTa JOKyMEHTa;

PETUCTPAIMOHHBIN HOMEP JOKYMEHTa;

CCBUIKA Ha PETMCTPALMOHHBIN HOMED U JaTy JOKYMEHTa a/IpecaHTa;

MECTO COCTaBIeHHS (M3aHus) JOKYMEHTA;

ajpecar;

rpud yTBepKIeHUA JOKYMEHTa,;

PE30IIOLIUS;

3aroJIOBOK K TeKCTY JOKYMEHTA;

OTMETKa O KOHTPOIE;

TEKCT IOKyMEHTa;

OTMETKA O HATHYUH IIPHIIOKESHHS;

HOJIKCH;

OTMeTKa 00 3JIEKTPOHHOMH ITOATINCH;

rpud coriracoBaHMs JOKYMEHTA;

BH3BI COTJIACOBaHMA JOKYMEHTA;

11e4arsb;

OTMETKA O 3aBEPEHHHU KOITHHY;

OTME€TKa 00 UCTIOIHUTETIE;

OTMeTKa 00 MCIOJTHEHUH JOKYMEHTa U HAlpaBJIEHHUH €0 B [ENI0;

OTMETKa O [TOCTYIUICHHH JOKyMEHTa;

OTMETKa O KOH(DHIEHIIHAIBEHOCTH.

20.T'ep6 Heneuxoro aBTOHOMHOTO OKpyra pasMemiaercss Ha OnmaHkax
JOKYMEHTOB B COOTBETCTBHM C 3aKOHOM HeHEIKoro aBTOHOMHOIO OKpyra
o1 04.10.2007 Ne 121-03 «O repbe Henenrxoro aBTOHOMHOTO OKpYyTray.

Ha npomonsHOoM 6nanke «I'ybepHarop HeHenkoro aBTOHOMHOIO OKpyra»
pa3MelnaeTcss MonHbll repd HeHenkoro aBTOHOMHOrO OKpyra B MHOTOLIBETHOM
BapHaHTe.

Ha Gnankax AIMUHHCTpPALMH, UCTIOTHUTEIBHBIX OPTAaHOB I'OCYAapCTBEHHOH
BIIaCTH, CTPYKTYPHBIX noJpa3feneHui UCIIOJIHUTENBHBIX OpraHoB
rOCYJapCTBEHHOM BIacTH pasmelnaetrca repOoBbid IMT HeHelkoro aBTOHOMHOTO
OKpyra B OJHOIIBETHOM BapHaHTe.

21. Kox opraHusanyu NpOCTaBiAIOT B COOTBETCTBUH ¢ OOIIepocCUHCKUM
K1accuduxaTopoM npeanpustuil u oprauusamuii (OKIIO).

22. OcHOBHOM rocynapcTBeHHbI peructpamuonHsrii  HoMep (OI'PH)
IOPUIUYECKOTO JIUI]a MPOCTABISIOT B COOTBETCTBHUH C  JOKYMEHTaMH,
BbI/1aBa€MbIMH HaJIOTOBEIMHU OpTraHaMH.

23. UneHTUQUKALIMOHHBIH HOMEp HAJOroOIUIaTeNblIMKa/KOI  TPHYHHE



nocraHoBkH Ha yder (MHH/KIIIT) npocTaBisitoT B COOTBETCTBUH C JOKYMEHTaMH,
BbI/IaBa€MbIMH HAJIOTOBHIMH OpTaHaMH.

24. Kon <¢opMBl OOKyMeHTa mpocTaBisiioT mo O6mepoccuiickoMy
KnaccuukaTopy ynpasineHdeckoil nokymeHtauuu (OKY /).

25. PexBU3NTHI, yKa3aHHble B IyHKTax 21-24 Hacroswmest MHCTpykiuw,
BKJTIOYAIOTCS B JOKYMEHT NpH HeoOXomuMmocTd (Hampumep, B (UHAHCOBBIE
JOKYMEHTHI ).

26. ABTOopaMH  JOKyMeHTa MoryT OpvTh rybepHatop Henenxoro
aBTOHOMHOI'O OKpyTa, AIMUAHKCTpALNA, MCIIOJTHUTEbHBIE OpraHsl
rOCYyJapCTBEHHOH BIAacTH, CTPYKTYpHBIE TOApPAa3JCNeHHsI HCIOIHUTENBHBIX
OpraHoB rocyJapCTBEHHOM BJIaCTH.

HammenoBanue opraHa — aBTOpa IOKyMeHTa (TIOJIHOE W COKpAaIIeHHOE),
IIoMelIaeMoe Ha OJ1aHKax AJOKyMEHTOB, JOJDKHO COOTBETCTBOBAaTh HAMMEHOBAHHUIO,
YCTaHOBIEHHOMY  3aKOHOM, IIOJIOXKEHHEM 00 HCIOJNIHHUTEJIBHOM  OpraHe
roCyIapCTBEHHOMN BIACTH.

HauMmeHOBaHHE CTPYKTYpHOTO TIOApAa3/ieleHUss — aBTOpa JOKYMEHTa,
noMelaemMoe Ha OJjaHKax TOKYMEHTOB, YKa3bIBAETCS O] HAMMEHOBaHHEM OpraHa
B COOTBETCTBHM C TIOJIOXKEHHMEM O COOTBETCTBYIOIIEM CTPYKTYPHOM
noJipa3JieeHu .

HaumeHOBaHWe MJO/DKHOCTH JIMIIA — 4BTOpa JOKYMEHTa, IIOMEIaeMoe
Ha OnaHKax JOKYMEHTOB, YKA3BIBa€TCS B COOTBETCTBUM C HOPMATHBHBIMHU
IIPaBOBBIMH aKTaMH HeHenxoro aBTOHOMHOTO OKpyra.

CokpaleHHOe HaMMEHOBAHHE HCIIOJHUTEIHHOTO OpraHa rocyJapCTBEHHOM
BJIACTH YKa3BIBAa€TCS B TEX CIy4dasfx, KOTJa OHO 3aKpEeIUIEHO B MOIOXEHHHU 00 3TOM
oprase, ¥ oMemaercs B CKoOKax 1ol MOJIHBIM HAUMEHOBAHHUEM HJIH 32 HHM.

B rmpaBoBBIX akTax yKa3piBaeTCs IIOJHOE HAMMEHOBaHHE OpraHa
(OJIDKHOCTHOTO JIMLIA), IPUHABIIErO (M3ABIIErO) aKT.

27. CripaBo4HEIE JaHHBIE 00 OpraHe YKa3bIBAIOTCS B OJaHKaxX CIry)KeOHBIX
INHCEM M BKIIOYAIOT B ce0s: MOYTOBBIM anpec, HoMep TenedoHa, akca,
OQHIIMANBHBIA aApec 3JIEKTPOHHOM IMOYTHI, MHTEPHET-aApec M [pyrue CBeIEHHS
II0 YCMOTPEHHIO OpTraHa.

28. HauiMeHoBaHMe BHJa CO3[aBaeMOro JOKyMeHTa M  yKa3aHue
Ha Hero B OnaHKe [OKHO OBITH TPeNyCMOTpeHO Hacrosmieil WMHcTpykuueit
¥ COOTBETCTBOBAaTh BHJaM AOKYMEHTOB, nipeaycMoTpeHHEIM OKY 1.

B mpaBoBoM akTe B 00s3aTebHOM MOpSAIKE YKa3biBaeTCS BUJ NPaBOBOTO
aKTa.

29. Jlata OKyMeHTa SIBISETCS 00s3aTeNbHBIM PEKBU3ATOM I BCEX BHIOB
JOKyMeHTOB.  JlaToH  JOKyMeHTa  fBIsf€TCS  JaTa ero  IOJINHCaHHA
(pacnopsiIMTENbHBIE JAOKYMEHTHI, NHCbMA, CIy)KeOHBIE 3alMCKH, aKThl M Jp.),
YTBEPXKIEHH (periaMeHT, IUIaH, HHCTPYKLMS, IOJI0KEHNE, TPABHIIa, OTYET M JIp.)
UIHY COOBITHSA, 3adHUKCHPOBAHHOTO B JOKYMEHTE (IIPOTOKOII).

B npaBoBoM akTe yKa3bIBaeTCs OaTa MPUHATHS akTa (B OTHOIIEHHH 3aKOHOB
HeHelkoro aBTOHOMHOTO OKpyra — Tak)Ke JaTa MOANMCAHHUS NPHUHATHIX 3aKOHOB
ryGepHaTopoM HeHelkoro aBTOHOMHOIO OKpyra).

JlaTo¥i JOKyMeHTa, M3/1aBaeMOr0 COBMECTHO ABYMs WM GoOjiee OpraHaMH,



ABJIAeTCA JaTa Ooee mo3HeH MOMUCH.

Hlata nokymeHTa odopmisercs apabCkuMu IUpaMd B CleAylomen
NOCIIEOBATENIBHOCTH: [J€Hb Mecslla, MecdAl, roiA. JleHb Mecilla W MeCHI]
obopMAAIOTCS OBYMS TmapaMH apabckux LHOp, pPa3sdelieHHBIMM TOYKOM,
rox — 4YeTelpbMs apabckumu udpamu. Hampumep, nary 5 sHBaps 2014 roma
cnenyet odpopmiiats 05.01.2014.

B npaBoBBIX akTax jaTa JOKYMEHTa (fara IMPHHATHSA aKTa) O0QOpMIACTCS
clIoBeCHO-ITUGPOBBIM criocoboM, Harpumep: 08 despans 2016 r.

B muckMax ¥ Tabmuiax Hcmons3yercs IdpoBoi crnocod odopmieHus
JaThL.

MecTo mpocTaBleHHs OaThl Ha JOKyMEHTE 3aBUCHUT OT OnaHKa M BHJa
OOKyMeHTa. B mnpaBoBBIX aKTax naTta NMPUHATHA aKTa Ne4aTaeTcs LECHTPOBBIM
CIIOCOOOM M OTHSNAETCS OT HaWMEHOBaHHUA BHJAA IIPaBOBOIO aKTa JBYyMs
MEXCTPOYHBIMH HHTEPBAJIAMH.

30. PeructpanuoHHslii HOMEp AOKyMEHTa COCTOMT M3 €ro INOpAAKOBOIO
HOMEpa, KOTOPBIM [OMONHATCA HHAEKCOM Aena IO HOMEHKIAType MeJl, MOXET
IOTIOJTHATHCSA MHpOpMaLHel 0 KOPPECHOHIEHTE, UCIIOJIHUTENSIX U IpoYee.

PeruCTpaliioHHBIH HOMEp JOKYMEHTa, H3JaHHOIO COBMECTHO, COCTOMT
U3 pa3leNleHHBIX KOCOM 4YepTOil perucTpalldOHHBIX HOMEPOB, IPHCBOEHHBIX
OpraHM3alusMH —  aBTOpaMH  JOKyMEHTa — M PaCIOJIOXKEHHBIX
B IIOCJIEIOBATEIBHOCTH,  COOTBETCTBYIOLIEH  OOO3HAUYEHHIO  HAMMEHOBAaHHWH
OpraHu3alyii B 3aroJIOBOYHOM 4aCTH JOKYMEHTA.

PerucrpannoHHbIHA HOMED [IPACBANBACTCS OOKYMEHTY rocie
€ro noAnucanus (yTBepxACHHA ).

31. Cchulka Ha pErMCTpallHOHHBIA HOMEp W AaTy JOKyMEHTa aJpecaHTa
BKJIIOYAETCA B COCTaB PEKBH3UTOB OJlaHKa TOJNBKO TE€X JOKYMEHTOB, KOTODBIE
ABJIAIOTCS OTBETAMH Ha IIOCTYHNHUBIIMH JOKYMEHT aApecaHTa.

JlaHHBIH  peKBM3HT  pacriojiaraeTcsi  HIXKE  peKBU3HTOB  «JlaTa»
U «PerucrpalioHHbI HOMEp» [HOKYMEHTa M BKIIOYaeT B cebs HCXOOAIIuM
pPETHCTPAllAOHHBIA HOMEP U AaTy NOKYMEHTa, Ha KOTOPBIN JaceTcs OTBET.

Hanuuue »5>TOro pekBu3WTa HCKIIOYaeT HEOOXOAMMOCTh YINOMHHAaHHS
PETUCTPAIlAOHHOTO0 HOMepa M JaThl JOKYMEHTa aJpecaHTa B TEKCTe OTBeTa
Ha HETo.

32. MecTo cocTaBlieHHsA (M3JaHHA) AOKYMEHTAa yKa3bIBalOT B TOM Ciy4ae,
€ClIM 3aTpyJHEHO €ro oIlpenaeieHHe Mo pekBH3nTam «HauMeHoBaHME oOpraHa»
1 «CripaBo4HbIE JaHHBIE 00 OpraHe» WM, €CIIA JaHHbIE PEKBU3UThI OTCYTCTBYIOT.
MecTo M3IaHHs MOXET YKa3blBaThCS BO BCeX JNOKyMEHTaX, KpoMe CIry»eOGHBIX
IIHCEM, B KOTOPBIX 3Ta WHGpoOpMarms omemaerci B pekBusuTe «CrpaBodHBIE
JaHHEIE 00 opraHe».

B mpaBoBoM akTe B 0053aTe€bHOM HOpAJKE YKa3bIBAa€TCS MECTO IPHHATHSA
akta. JlaHHBIH pPEKBH3UT OTHENAECTCS OT JaThl IPHHATHA MPaBOBOIO aKTa
¥ PETHCTPAllHOHHOTO HOMEpa OJHMM MEXCTPOUHBIM WHTEPBAJIOM H O0(opMIIseTCs
LIEHTPOBAHHBIM CIIOCOOOM

33. PexBU3UT «Ajpecar» IeyaraeTcs OT LEHTpa TEKCTOBOIO IIOJIS 4epes
3—5 MEXCTPOUYHBIX MHTEPBAJIIOB HW)XE IPaHUIBI BEPXHEro Inois, 0e3 BhIAEICHHUs



HONMY>XKHUpHBIM mmpudToM. Bee cocraBHble YacTH PpPEKBH3UTA LEHTPUPYIOTCA
OTHOCUTEJILHO CaMOW JJIMHHOM CTPOKU, KOTOpasi OrpaHUYMBAETCS MIPaBBIM IOJIEM
IOKyMEHTA.

B kagecTBe agpecaTa MOTYT BBICTYNaTh I'OCYAAapCTBEHHBIE OpIaHbi, OPraHEI
MECTHOTO CaMOYIpaBIeHUs, OpraHu3alliM, HMX CTPYKTypHBIE MOApa3eleHHUs,
JOJDKHOCTHBIE JIMIA H TpaX</IaHe.

HaumeHOBaHME opraHa, OpraHW3alldd, CTPYKTYPHOrO IOApa3JeeHus,
a TakKe HaWMEHOBaHWE [OJDKHOCTH JIMIA, KOTOPOMY aIpecoBaH IOKyMEHT,
1Ie4aTaroTCs Yepe3 OJJMH MEXCTPOUHBIA MHTEPBAIl.

ITpu anpecoBaHHWH NOKYMEHTa B IOCYJapCTBEHHBIM OpraH, opraH MECTHOI'O
caMOYIIpaBlIeHHsl, OpPraHU3AIMIO WK CTPYKTYpHOE IoapasieieHue (6e3 ykasaHusa
OOJDKHOCTHOTO JIMLA) WX HAaUMEHOBAaHUA ITHINYTCA B MMEHHUTCIBHOM IAJexKe,
HanpuMep:

Amnmapat AxMUHUCTpall
Henerkoro aBTOHOMHOI'O OKpyTa

ApXUBHBIR OTAEN

Ilpu agpecoBaHuH JOKYMEHTA JODKHOCTHOMY  JIMI[y  HMHHUIHAJIBI
yKa3bIBaIOTCA Tiepen (paMuimer, MHUIKANE U (aMUIns NedaTaroTcs Yepes OAuH
MEXCTPOYHBIN HHTEPBAJ OT HAHMEHOBaHHS JOJDKHOCTH MPONHUCHBIMU OyKBaMHU.
JIOKHOCTE ¥ (AMHIIHIO JIMITa, KOTOPOMY aJApecoBaH NOKYMEHT, YKa3bIBalOT
B AaTeJbHOM majexe. HaWMeHOBaHHE OpraHa, OpraHW3alMH, CTPYKTYPHOIO
oJpa3ieicHis YKa3bIBaeTC B MMEHHUTEIHHOM I1aJieXe, HallpUMED:

Arnmnapat AIMHHUCTpaILuU
HeHeIkoro aBTOHOMHOTO OKpyTa

Ha‘-IaJ‘ILHI/IKy apXI/IBHOI“O oTAaclIa
.. UBAHOBOK
Ilpu appecoBaHWH AOKYMEHTa PYKOBOAUTENIO T'OCYyNAapCTBEHHOrO OpraHa,
opraHa MECCTHOIO CaMoyrIpaBJIeHI/ISI, OpI“aHI/I3aHI/II/I €ro HAaMME€HOBAaHHC BXOIUT

B COCTaB HAMMCHOBaHUA NOJAKHOCTH aapecara, HaAaIIpuMEP:

I'enepasibHOMY JUPEKTOPY
000 «Bo3poxaenue»

[LIL. ITIETPOBY

Ecnu mnmceMo  afpecyeTcs OpraHu3alliM, B pPeKBH3MTe «Azpecar»
yKa3bIBAaIOT €€ HaHMEHOBaHKe, 3aTeM ITOYTOBBIH ajpec, HallpUMeDp:
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I'BOY HAO
«Cpenmsa mkona Ne 1 r. Hapesas-Mapa
C YIIIyOJIeHHBIM H3y4€HUEM OTACIBHBIX IPEAMETOB»
yin. Jlenuna, g. 23b,

r. Hapesu-Map, 166000

Ilpy aapecoBaHHH IOKYMEHTa TIpaXJaHUHY YKa3blBalOT €ro (haMuiHio,
Mocjae KOTOpOM UHULMaNBL, a 3aTeM IMo4YTOBBIM azapec. IlouToBEIN anpec
neyaTaercs Yepe3 MeXXCTPOUHbIH MHTEpBaJ OT (haMUIIUM M MHULHAJIOB, HAI[PUMED:

MBAHOBOM K.C.

yn. Caposas, 1. 5, kB. 12,
r. Jlunku, KupeeBckuii p-H,
Tyneckas 06:., 301264

Ilpu oTmpaBKke MJOKyMeHTa IO OBJIeKTpOHHOH 1oure (6e3 Jochlla
Ha 6yMa)>kHOM HOCHTelIe) yKa3bIBaeTCs aJipec 3JIEKTPOHHOM [TOYTHI, HAIPUMEP:

IIETPOBY A.A.
apetrov(@yandex.ru

JIOKyMEHT He JOJDKEH colepkaTh Ooliee 4eThpex aJpecaToB (MCKIIOYEHHE
COCTABJIIIOT MCKOBBIE 3asABJIECHHUS, OT3BIBBI Ha HKCKH, COJEpXKalllue KOJIM4YECTBO
aZpecaToB IO YUCIY JHI, y9acTByIolUX B Aene). Cinoso «Komnus» nepen BTOPBIM,
TPEThUM, YETBEPTHIM afjpecaTaMy He yKa3bIBaloT.

IIpy xomuyecTBe anapecaroB Oonee 4YeTBIpEX [OKYMEHT paccChlIaeTcs
COITIaCHO CIHCKY pacChUIKHM, COCTaBJICHHOMY U MOANKHCAHHOMY HCIIOIHHTENIEM
DOKYMEHTA.

Ilpu agpecoBaHMHM [JOKYMEHTa JIMIAM, 3aMEIHAIOMIUM OXHOPOAHBIE
NOJDKHOCTH,  OOHOPOAHBIM  OpraHaM ¥ OpraHu3allisAIM  YKa3bIBaeTCsA
ux 06001eHHOe HalMEeHOBaHUE, HallpUMep:

I'maBam MyHULIMNIANBHBIX OOpa30BaHHI
HeHnenkoro aBTOHOMHOT'O OKpyra

IIpn HanucaHWu aJpeca clieyeT pyKOBOACTBOBaThCA [IpaBuiiaMy oka3aHUA
YyCIyr IIOYTOBOH CBfA3H, YTBEP)KIECHHBIMH IIpHKa3oM MHUHHCTEPCTBA CBA3U
M MacCOBBIX KoMMyHHMKanui Poccuiickoit ®depepaumm ot 31.07.2014 Ne 234,
B cootBercTBUM ¢ yKazaHHeIMH [lpaBmiaMB ycTaHaBIMBaeTCs CIEAYIOIMA
IIOPSIZIOK HAlMCaHWA MOYTOBOIO ajJipeca B PEKBU3UTE «AJpecar» (3TOT MOPAIOK
TAaKXKE paclpoCTpaHAETCs Ha HaIWCaHHe IIOYTOBOIO ajpeca B JOKYMEHTE
B pekBU3UTEe «CrnpaBoYHbIE TaHHBIE 00 OpraHe»):

JUIS IOPHUAMYECKOro JIMIA — TIOJHOe WIH COKpalleHHOe HAaWMEeHOBaHUE
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(mpy HAIMYKMHK), A TpaxZaHWHa — ¢(aMmwius, HMsI, OT4eCTBO (IIOciejHee
IpU HaJIHYHH);

O0aHKOBCKHE PEKBH3WTHI (Ui TOYTOBBIX MEPEBOJOB, HAaNpPaBIISIEMbIX
IOPHIUYECKOMY JIUIY WA IPUHUMAEMBIX OT IOPHIUYECKOro JIHLA);

Ha3BaHHe YJIUIIb], HOMEp 10Ma, HOMep KBapTHPHI;

Ha3BaHKe HacelleHHOTo MyHKTa (ropoja, mocenka u T.11.);

Ha3BaHUE paHoHa;

Ha3BaHWeE pecyOIMKH, Kpas, 0051acTH, aBTOHOMHOI'O OKpyra (obyactn);

Ha3BaHWe CTPaHBI (19 MeXXIYHAPOIHEIX ITOUTOBBIX OTIIPaBIECHU);

TTOYTOBBINA HHIEKC.

[TouToBEIH anpec He YKa3bIBAETCS B JOKYMEHTAaX, HAlpaBIseMbIX B BBICIIIHE
OpraHbl FOCyAapCTBEHHOH BIacTH, Apyrue (enepaibHbie OpraHbl UCIIOTHUTEIBHON
BJaCTH, TEPPHTOPHAIbHBEIE OpraHbl (emepajbHBIX OpPraHoB HCIOJHHUTEIBHOH
BIAaCTH, T'OCYJapCTBEHHbIE OpraHbl HeHelKkoro aBTOHOMHOIO OKpyra, OpraHsl
MECTHOTO CaMOYIIpPaBJIeHHMSI.

34.T'pud yrBepx)aeHHA oOQOopMIAETCA UNpPH YTBEPKACHHHM JOKYMEHTa
OOJDKHOCTHBIM JIMIIOM, K KOMIIETEHIIHH KOTOPOTO 3TO OTHOCHTCS.

['pud yTBepKIeHHs JOKyMEHTa pacliojiaraeTcsl B BEpXHeH 4acT IOKyMEHTa
cmpaBa Ha YpoBHe pekBu3MTa «HammeHoBaHMEe opraHa» — aBTOpa IOKYMEHTa
nmocine 40 mevyaTHHIX 3HAKOB OT Kpas JIeBOro MOJs JOKyMeHTa, 0e3 BblAeNeHUS
MOJTY>XKUPHBIM IIPUGPTOM, H LIEHTPUPYETCS OTHOCUTENIHLHO CaMOM JIJIMHHOM CTPOKH.

I'pud yTBepxkaeHHs mOOKyMeHTa cocTouT u3 cioBa Y TBEPXIAIO
(mponucHbIMH OykBaMM, Oe3 KaBbIUE€K), HAWMEHOBAaHHUS [OJDKHOCTH JIMILIA,
YTBEPXKAAIOIIETO JNOKYMEHT, €ro MOANKUCH, WHHUIMAJIOB, (GaMWIMH M JAaThl
YTBEpXKICHUSI, HATIpUMED:

YTBEPXIAIO
['ybepHarop
HeHelikoro aBTOHOMHOTO OKpyTa
JInyHas moANKMCh, MHALKAIIBL, (haMUJTH

22.01.2017

IIpy yTBepXkIEeHHU IOKYMEHTa HECKOJbLKMMH JODKHOCTHBEIMH JTHLI@MU
WX MOJATKCH PacIoiaraloTcs Ha OTHOM YPOBHE.

35. Pesomonuss COHEPKUT YyKa3aHWE IO HCTOJNHEHHIO JAOKyMEHTA.
Pezomonus odopmisieTcs Ha AOKyMeHTe (B 3arojOBOYHOM 4YacTH JOKYMEHTA
UI¥ Ha CBOOOIHOM OT TEKCTa MecCTe), Ha OJaHKe pe3oJroiud (IopydYeHHs)
WK BHOCUTCA HenocpeactBeHHo B COJL «JIEJIO».

Pesomonus Bxmovaer: ¢gpamMuiuy, MHHLHANB UCTIOIHHUTENEH, colepKaHHe
IOpy4eHus (Ipd HEOOXOAMMOCTH), CPOK HCIOJHEHHA (MPH HEOOXOIHUMOCTH),
HOANNCH PyKOBOIUTEINS U ATy, HAPUMED:
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[Tonosy B.C.

IIpornry noAroTOBHTH MPOEKT
norosopa k 05.10.2017

JIUYHadg IIOAIIUCh JaTa

PesomonMs He J[JODKHA colepXarhb (OpPMYIHMpPOBKH, JIOIyCKarollue
HEOJIHO3HAYHOE TOJIKOBaHHWE U3JI0KEHHBIX B HEH NIOPYYEHUH WM yKa3aHUH.

IlpH HaTH4YMM HECKOJIbKUX HCIOJHHUTENEH, OMpeAenaeTcs OTBETCTBECHHBIM
WCTIOJHATEh, KOTOPBIA YKa3blBaeTCs TMepBbIM. OTBETCTBCHHBIM HCIIOIHHUTEID
rotoput o0oOImaromuii OTBET ajApecaTy, COIJacoBblBag €ro ¢ ApYTHMH
HCTIOTHUTENIAMH. OTBETCTBEHHBIH HCIOJHUTEND B LE/X BEIpaOOTKH COBMECTHOI'O
pELICHUA IO HCIOJNHEHHIO IIOPYYCHHs, UMEET IpaBO CO3BIBaTh COIIACHUTENBHBIE
COBEILIaHUS C COMCIIOIHUTENISIMH, HANPaBJIATh UCIIOIHUTEISM 3alIpOCEHI.

36. 3aroJ0BOK K TEKCTY AOKYMEHTa BKJIIOYAET B ceOsi KpaTKoe COAepXKaHHe
nokyMeHTa. Hamuuue 3aronoBka COKpalaeT BpeMs INPOXOXAECHHS IOKYMEHTa
MpU PErHCTPAllii U MCIONHEHUH. 3arojioBOK K TEKCTY AOKYMEHTa COCTaBIIIETCS
aBTOPOM JOKyMeHTa. JlormyckaeTcsi OTCYyTCTBHE 3arojIOBKa K TEKCTY JOKYMEHTOB.

3aro0BOK K TEKCTY JOKYMEHTa OpOopMIIsSeTcs NMOJA peKBH3WTamMu OllaHKa
OT JIEBO# I'paHMIbl TeKcToBoro mons mpudrom Times New Roman pasmepa 12 ot
6e3 a63alHOro OTCTYIa, O3 BBINEIEHHA MONYXUPHBIM MPU(TOM, Ha PaCCTOSTHHH
He MeHee 90 MM OT BEpXHEro Kpas JIUCTa, C PONMCHOHA OyKBEIL.

3aro/IoBOK K TEKCTYy JOKYMEHTa MOXeT 3aHHMMaTh 4—5 cTpok mo 28-30
3HAKOB B CTPOKE.

3aroJloBOK K TEKCTy IOKYMEHTa, COCTOALUIMH M3 JABYX M Oonee CTpOK,
mevaraeTcs dyepe3 OOUH MEXCTPOYHBIH HHTepBail. JleJeHHe 3arojioBKa Ha CTPOKH
IOJDKHO BBITTOJHATECSH IO CMBICTY TaK, YTOOBI TECHO CBS3aHHBIC 3JIEMEHTHI
He OKa3bIBAJIHMCH B Pa3HBIX CTPOKaxX. ToUka B KOHIIE 3aT0OJJOBKa HE CTAaBUTCH.

B mpaBOBBIX aKTax BMECTO 3arojloBka K TE€KCTy AOKYMEHTa YKa3bIBaeTCH
HAaUMEHOBAaHHE TMpPABOBOr0 akTa, o0o03HAadarollee IpelMeT peryjJidpoBaHUs.
HawnMeHoBaHuMe mpaBoBoro akrta mnevaraerca wmpuprom Times New Roman
pasMepa 14 nT yepe3 OAMH MEXCTPOYHBIH HHTEpBAl II0 LIAPHHE CTPAHHUIIBI
HaJ TEKCTOM MPaBOBOI'O aKTa LIEHTPOBAaHHBIM CIIOCOOOM Ha pacCTOSHUH HE MEHEe
9 cM OT BepxHero Kpas JIUCTa, ¢ MPOMHUCHOW OYKBBI, BBIAECISCTCS IOIYKAPHBIM
mpudTOoM, TOYKa B KOHIE He craBuTcsa. Jlomyckaerca He  yKa3bIBaTh
HaWMEHOBaHHs IPABOBOTO akTa B IMPABOBBIX aKTax HCIOJIHHMTEIBHBIX OpPraHOB
rocyJJapCTBEeHHOH BIIaCTH HEHOPMaTHBHOI'O XapaKTepa.

3arojiIoBOK K TEKCTy AOKyMeHTa (HalMeHOBaHHE IIPaBOBOIO aKTa) JOJDKEH
ObITH COMIACOBaH C HAMMEHOBAHHEM BHZA JOKyMeHTa (BHAOM IIPaBOBOIO aKTa),
HanpuMmep:

IIpukas (o uem?) «O6 yrBepxkaenuu [lonoxeHus o 3anMTe NEPCOHANBHBIX
JaHHBIX MPAXAAHCKUX CITyx}KaIux ¥ paboTHHKOB MHCIIEKIUN».

IIpy perucTpanid [JOKyMEHTa 3aroJIOBOK K TEKCTY JOKyMEHTa
(HaMMEHOBaHHE IIPaBOBOTO aKTa) BHOCHUTCS B COOTBETCTBYIOIIIHE
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perucTpaloHHbIe GOPMEL: KapTOUKYy, 6a3y JaHHBIX, )KypHAI.

37.OTMeTKa O KOHTpOJIE HCIOJHEHUS JOKyMEHTa IpOCTaBIIIETCS
Ha JIOKyMeHTaX, TOCTABJIEHHBIX HAa KOHTpOdb, U OOo03Hayaercs OykBo# «K»,
CJIOBOM HJIH IITamiioM «KOHTpoib» Ha BEpXHEM I0JIe JOKYMEHTa CIIpaBa.

38. TekcT DOKyMeHTa JIOJKEH OBITh SCHBIM, JJAKOHWYHBIM U H3JI0OXKEHHBIM
B OQHIMAILHO-IEIOBOM  CTHIIE C coOmojeHdeM mpaBuil  opdorpadpuu
W IMYHKTyallik pPYCCKOTO s3blka. TEepMHMHOJIOrHd, HCIONb3yeMasi B TEKCTE
NOKYMEHTa, JOJDKHAa  COOTBETCTBOBATH  TEPMHUHOJIOTMH,  YCTaHOBIIEHHOH
COOTBETCTBYIOIIMMH 3aKOHOJATENIbHEIME M JIPYTMMHM HOPMAaTHBHBIMH aKTaMH.
K TepMuHaM, KOTOpble MOTYT OBITh HENOHATHBI aipecary, HO IIPHMCHEHHE
KOTOPHIX B TEKCTE AOKyMEHTa HEOOXOIHUMO, HOJDKHBI OBITH JaHBI Pa3bsICHEHHA
(B ckoOkax). Cnenyer m3berarh HeONpaBAaHHOTO YIOTpeOJIEHHs HWHOCTPaHHEBIX
CJIOB.

Texkct nOKyMeHTa, 3a HCKIIIOYEHHEM IIPAaBOBBIX 4KTOB, Ile4aTaeTCd
Ha pACCTOSHHH [JBYX MEXCTPOYHBIX  HHTEPBAIOB OT 3arojlOBKa K TEKCTY
nokymeHrta. [lepBas cTpoka ab3ama medaraercs ¢ ab3amHbpIM OTCTYNOM B 1,25 cM
OT JIEeBOW TpaHHIBl TeKCTOBOro monsi. B cTpoke Mexay cCloBaMH HallMYHE
60JpIIUX MPOoOEOB HE IOMyCKaeTcs.

Ilpr co3maHMM JOKyMeHTa Ha JABYX HM Oosnee CcTpaHHLax BTOpas
¥ TMOCJIEAYIOIIME CTPaHUIIBI Ha JIUIEBOM CTOpoHEe HyMepyrorcsa. Homepa crpaHuiy
MPOCTAaBJIAIOTCS TI0 LIEHTPY BEPXHETO HOJIA JIUCTa Ha pacCTOSHUM He MeHee 10 MM
OT BepxHero Kpas jucra apabckumu muppamu mpudrom Times New Roman
pasmepa 10 nT. BpigeneHne HoMepa CTpaHMIEBI ClI€Ba M CIpaBa C IIOMOIIBIO
Ie(HCOB ¥ APYTUX CUMBOJIOB HE IOIMyCKaeTCs.

TexcT HoKyMeHTa, KaK IPaBUII0, COCTOUT U3 ABYX YacCTEH.

B mepBoii (BBOAHOI, KOHCTaTHpYIOIIei) YacTH yKa3bIBalOTCA IIPHUYMHEL,
OCHOBaHU#, IIE]Id COCTaBJI€HHsS TOKyMeHTa. B 3ToH 4acTH mpu HeoOXOAUMOCTH
IOJKHA OBITH YCTAaHOBJIEHA B3aMMOCBS3b C paHee H3JaHHBIMM HOPMATHBHBIMH
aKTaMH WK JIPYTMMH TOKYMEHTaMH MO JaHHOMY BOIpOCY. B TeKCTe NOKyMEHTOB,
COep)KallliX CCHUIKM Ha MHBIE JOKYMEHTHI, YKa3bIBalOTCSl CIEAYIOINUE
PeXBH3UTHEI: HaWMeHOBaHWE BHIAa JOKyMeHTa, aBTOp, Jdara MJOKYMEHTa,
PeTHCTPAllMOHHBIH HOMeEp JOKyMEHTa, 3arojoBOK K TEKCTy JOKyMEHTa
WM HaMMEHOBaHHUE MPaBOBOro akTa (mpu HeobxoaumocTy). Hanpumep:

«B coorBercTBHM ¢ TrocTtaHoBieHueM IlpaBurtensctBa Poccuiickon
®Qenepamuu oT 14.03.1997 Ne 307 «O6 ytBepkaeHuu llomoxkeHns o BeoeHUH
roCyJJapCTBEHHOT'O MOHUTOPHHTA BOJHBIX OOBEKTOB...

Bo BrOpoi#i (pacnOpAOMTENBPHOHM) 4YacTH M3JIaraloTcsa IpeANHMCAHMA:
pelIeHHs], paCIOPsKEHH, BBIBOJBI, TPOCHOBI, TPEAI0KEHHS, peKOMEHJalliH.

Bo BHyTpeHHHX IOKyYMEHTaX, aJpecOBaHHBIX PYKOBOJICTBY, H3JIOXKEHHE
TeKCTa JODKHO HMATH OT MEPBOrO JMIIa €JUHCTBEHHOTO 4YHcia («Ipeniaraioy,
«IIPOLILY» ).

B nokyMeHTax, ycTaHaBIWBAIOIIMX MpaBa U OOS3aHHOCTU OpraHU3alui,
UX CTPYKTYPHBIX MOApa3felieHuit  (MOJNOoXXeHWe, HWHCTPYKIMs), a  TaKke
COJIepKaIlAX OMMCAaHUE, OLIEHKY (PaKTOB U BHIBOJOB (aKT, CIIpaBKa), UCIMONb3YIOT
GopMy  U3NOXEHMSA  TEKCTa  OT  TPeThero  Jjulia  €JUHCTBEHHOIO
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HJIH MHOXKECTBEHHOTO 4YHCIa («OTHEN OCYHIeCTBISET (PYHKIIMU», «B COCTaB
00BeIMHEHUS BXOIAT», KKOMHCCHS YCTAaHOBUIIA» ).

B mokyMeHTax KOJUIErHAJIBHBIX OPraHOB TEKCT U3JIaraeTcs OT TPEThero JIUIa
e IMHCTBEHHOTO YHCIa («ITOCTAHOBISAETY, «PEIIAI» U T.IL.).

B COBMECTHBIX pacCHOpSAMTENBHBIX JOKYMEHTaX TEKCT H3J1araeTcs
OT TI€PBOTO JIKIIa MHO)XXECTBEHHOTO YHUCIIA («PELIHIN», KIOCTAHOBWIN» U T.IL.).

B muceMax MCIONB3YIOT clieayronue GopMbl H3JI0XKEHHUS TEKCTa!

OT TEepBOro JIMIa MHOXECTBEHHOro 4Yucia («IpOCHM HalpaBUTbY,
«HaIIpaBJIIEM Ha PaCCMOTPEHHEY);

OT MEPBOTO JIKIIa €AUHCTBEHHOTO YHCIIa («CUUTAI0 HEOOXOUMBIMY, «IIPOLIY
BBIJICIIATEHY ),

OT TpEeThETO JIMIla eAWHCTBeHHOro uucna («AnMuHuctpauus Heneukoro
aBTOHOMHOI'O OKpYyIa He Bo3paxaeT», <K KOMHCCHSA cIuTaeT BOSMOXKHEIMY ).

B TekcTax HOPMATHBHEIX IIPABOBBIX AKTOB HUCIIONB3YIOTCS IJ1aronisl B popme
HACTOSALIEr0 BpPEMEHM, TNPHAAIOIHME TEKCTy NPEIIUCHIBAIOIINM  XapakTep,
HampuMep:

«Buza BKmIOYaeT B ceOf HAHMEHOBaHWE JOJKHOCTH pPYyKOBOIUTEIS
WM €0 3aMeCTHUTES M JIMYHYIO MOAIHUCH BU3UPYIOLIEro, paciM(ppOBKY MOIIUCH
U 1aTy.».

39. Ilpu HampaBlIeHHM JOKYMeHTa (CIy»XeOHOro NmuchMa, aHaIUTHYECKOH,
OOKJIATHOW WMITH CIIy’KeOHO# 3alUCKH) B aipeC KOHKPETHOTO JOJDKHOCTHOIO JIWIA,
KaK TMpaBHUJIO, HCHOJB3YIOTCA (pa3bl STUKETHOTO XapakTepa (MEpCOHAIBHOE
obpamieHue K aapecary), KOTOpble ITHITYTCSA B Hadasie JOKyMEHTa fepel] TEKCTOM.
B koH1e 06pallieHuss CTaBUTCS BOCKJIMIATENbHBIHN 3HaK, HAIPHUMED:

YBaxkaemslid Jimutpuii boprcoBuy!
YBaxaemas Mapuna Brnagumupopsa!

OTukeTHble  ¢pa3bl  mepeil  TEKCTOM  JOKYMEHTa  OTAENAIoTCA
OT MPENBIAYIIETO PEKBU3UTA ABYMSA NMYCTHIMH CTPOKaMH, a OT OCHOBHOI'O TEKCTa
JOKYMEHTA — OJTHOH IyCTOM CTPOKOI.

40. 3Haku mpenuHaHus (TOYKa, 3anATas, ABOETOUME, TOYKA C 3aMAToH,
MHOI'OTOYME, BOCKJIMIATENbHBIA M BOMNPOCUTENBHBIA 3HAKW) HE OTHAESIOTCS
IIpOOENOM OT NMPEAIIECTBYIOLINX CIIOB.

IlepeHoC 3HaKOB NpEeNMUHAHUAS Ha APYTYIO CTPOKY HE JOITyCKaeTCs.

KaBpiuky ¥ CKOOKH HE OTHENAIOTCS IIPOOEIOM OT 3aKIIIOUYEHHBIX B HHUX CIIOB,
3HaKH IIpeNMHaHUA HE OTAEAIOTCA OT NPEAIIECTBYIOMHUX CKOOOK M KaBbIUeEK.

41. Ins  odopmiileHHsT JOKYMEHTOB MCIIONB3YIOTCS TIapHBIE CHMBOJIBI
KaBblueKk  «enoukw». KaBblUKH  OoQOpMIAIOTCA TeM ke  IIpudToM,
YTO Y 3aKJIIOYECHHBIA B HUX TEKCT.

Ecnu BHYTpH CllOB, 3aKIIIOYE€HHBIX B KaBBIYKH, BCTPEYAIOTCS JPYTHE CIIOBA,
B CBOIO OYepelb 3aKIIOYEHHBIE B KaBBIYKH, TO B KOHIIE TEKCTA CTABHTCS OJHA
3aKpBIBAIOIAACS KaBbIuKa, HAIPUMeED:

I'BYK HAO «/lpopenr KynsTypel «ApKTHKa», 3akoH HeHelkoro
aBTOHOMHOro okpyra ot 02.02.2017 Ne 301-03 «O BHeceHUH W3MEHEHHUH B 3aKOH
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Henenkoro aBToHOMHOro okpyra «O ¢usnyeckoit KynbsType U cnopte B Henernkom
aBTOHOMHOM OKpYTe».

42. Ilpu odbopmiieHHH TOKYMEHTOB HCIIONIB3YETCSI CHMBOI «THPE» KaK 3HaK
IpeNUHaHus B TEKCTe JAOKyMeHTa. IIpuMeHeHue Tupe olpefensercs MpaBHiIaMH
pycckoi opdorpaduu U MyHKTyalHH.

Tupe, o6o3Hauaroilee nOuamna3oH 3Ha4YeHWH, I'paHULBl KOTOPOIo 3aJaHBbI
YyHciIaMy, IpobeniaMu He otaelisiercs, HanpuMep: 1941-1945, XVI-XVII.

B oCTaNBHBIX CTy4asx nepes ¥ [Ociie TUPE CTaBATCS IPOOeb.

43. lebuc oTHOocHTCS K HeOYKBEHHBIM oOpdorpapuyecKuM 3HaKam.
Hanucanue cnoB ¢ neducaMd onpenensercs MNpaBHIAMH PYCCKOIO s3BIKA.
[Ipo6enom ot crnoBa Jeduc He OTAENSAETCA, 3a HCKIIOYEHHEM ClIy4aeB
€ro ynorpeOJieHUs B CJIOXHBIX CJIOBax IIPH NEPEYUCICHUH YacTed JaHHBIX CIIOB,
Halpumep:

BETXHUE OJJHO- U ABYXITaXKHBIE I0Ma;

TeJie- U paJiuOBELIaHHe.

IIpu pa3spriBe B KOHLIE CTPOKH CIIOXHOIO CJIOBAa, KOTOpOE€ MHILETCS 4Yepes3
neduc, WIM PErHCTPallMOHHOIO HOMepa JOKYMEHTa, BKJIIOYAIOIIEero OIUH
HUIH HeCKONbKO HneducoB, HEoOXOAMMO HCIONB30BaTh CIELHAIBHBIA CHMBOI
«HEpa3pBIBHBIN Jeduc», He MO3BOJAIONIMA NporpaMMme pa3opBaTbh B 3TOM MeCTe
CTPOKY.

Jlnga obnerdeHns Habopa CHMBOJIA «HEPA3pHIBHBIA Ieduc» B TEKCTOBOM
penakTope Microsoft Word mnpeiycMOTpeHO cCHenuajibHOe COUYETaHHe KIIaBHIl
«Ctrl» + «Shift» + «-» («MHHYC» Ha OCHOBHO# KJIaBUAType).

44. Jlns HanucaHMWs YUCell B TEKCTE JOKYMEHTa MCIOJB3YIOTCS CIIEOyIOIHe
¢GopMEI: ClIOBeCHas (UeThIpe KOMITBIOTEPA, IATh MOHHTOPOB), IM(poBas
(4 xoMIIBIOTEPA, S MOHUTOPOB) U CIIOBECHO-ITH(PpOoBast (25-ThICAIHEIN).

CnoBecHo-uudpoBas  gopma  HamMcaHHMA  YHMCENl  PEKOMEHIYETCsA
s 0003HAaYeHUsT KPYNHBIX KPYIVIBIX YHCET B BHIE COYETAHUSA IUGDP
¢ cokpameHusMH — 50 TeIC. pyOieii.

Pumckumu  mudpamu  (6e3  HapameHMs — NAJEXHOTO  OKOHYAaHHA)
0003HaualOTCA BeKa, KBapTalbl, MOPSNKOBEIE HOMepa CBHE3NOB, KOH(epeHIHi,
KOHI'PECCOB, ME&XIYHAPOAHBIX 00beIMHEHUH, accaMOJiel, TOIOBLIUH, CIOPTUBHBIX
cocTsa3anuii, Hampumep: XX Bek, XX—-XXI Beka, I kBapran, IV xksaprai,
XX cnenuanbHas ceccust ['enepansuoit Accambinen OOH; XXII Onumnuiickue
3UMHHEE UTpsl B COYH.

CyuiecTBUTENEHOE NOCHE APOOHOr0 YHCla COrJlacyercss ¢ €ro apoOHOi
4aCThIO M IMHUIETCA B POJUTEIIBHOM MaJieXe eAWHCTBEHHOrO YHucia: «36,5 meTpay,
«108,2 meTpa», HO «36,5 TBIC. METPOBY.

CnoxHble CyImIecTBUTENBHBIE W IpHJIAraTelbHblE, HMEIOIIHE B CBOEM
COCTaBe YHCIHMTENBHBIE, NHUOIYTCA ClemyiommMm obpasoMm:  «90-netue»,
«B 3-MeCs4HBIH CpoK», «10-pOIIeHTHBIN pacTBOP», «3-IHEBHAs KOMAaHAMPOBKAY,
«6- B 7-CEeKIIHOHHBIE IOMAY.

3Haku HoMepa, maparpada, TpoleHTa, TIpalyca CTaBATCA TOJBKO
npy uudpax, K KOTOPSIM OHH OTHOCATCS, a TaK)Xe B 3aroloBkax rpag TaGiuil.
Korza nudps! numyTes cioBaMu, 3HaKd HOMepa, Maparpada, MpoIeHTa H TOMY
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OoXOOHOE TAaK)KEe IHUIIYTCH CIIOBaMHU.

3Hakd HOMepa, maparpada, MPOoLeHTa U TOMY MOJ0OHOe MPH HECKOIBKUX
ypciaX (TO €eCcTh KOrJga OHH 00O3HAa4YaloT COOTBETCTBYIOIIHME IIOHSATHSA
BO MHOXX€CTBEHHOM 4YHCJIe) HE y[IBaHBAIOTCS U CTaBATCA TOJBKO OAHMH pa3,
HanpaMmep: «Ne 1-5», «§ 1 u 2», «25-30 %o».

Hapanienne (OykBeHHOe TaJie)kHO€ OKOHYAHHME) HCIOJNB3YETCs B 3aIlUCH
IIOPSIAKOBEIX YHCIIMTENBHEIX: «COTPYAHUK |-ro oTHena», «3aHATh 2-€ MECTO»;
«B Hayaje 2000-x rogoBy, «411-if MapuipyT aBTOOyCa».

Hapanienue He UCIIONIb3yeTCS

IIpH 3alHUCH KOJNMYECTBEHHBIX YHCIHTENBHBIX: CIOBaph B 4 ToMax; paborta
2 COTPYAHHMKOB; MpOorpaMMa u3 12 MeponpUsITHi;

IpM 3aIUCH  KaJleHJApHbIX JaT  CJIOBECHO-UM(POBBEIM  CIOCOOOM:
1 anpens 2017 roza;

npu o0o3HaueHuH uucia pumckoir muppoit: XXII Onumnuitickue urpsl
IX xonrpecc, XXI Bek, JiomoBuk XIV;

B HOMEpax TOMOB, IJIaB, CTPaHHI], WUIIOCTpAIMi, TabIul, NMpUIOKEHUN
W TOMy TmOJA0OHOEe, eciu poJoBOoe CIIOBO (TOM, TIJiaBa) IIpEeAIIEeCTBYET
YHCIIUTEIHLHOMY: Ha ¢. 196, B T. 5, B Tabn. 11, B mpui. 1 (Ho: Ha 196-# cTpanuue,
B 5-M ToMe, B 11-it Tabmunie, B 1-M npHIOXKEHNH).

HapanieHvie B HOPSIKOBBIX YHCIHUTENBHBIX, O003HauUEHHBIX apabCKUMU
UG paMu, MOXKET OBITh 0JHOOYKBEHHBIM HMITH IBYXOYKBEHHBIM.

Hapamienne mOMKHO OBITH ONHOOYKBEHHBIM, €CIIM TMocieqHeilt Oykse
YHCJIMTEIBLHOTO MpeNIecTBYeT TIJacHbI 3BYK: S5-W jaeHb (NATBIH [JIeHb),
85-1 romoBIIMHA (BOCEMBAECIT IISITas IOAOBILNKHA), B 32-M U3JaHWH (B TPUALATh
BTOPOM M3JIaHHH), B 14-M psny (B YETHIPHAALIATOM PALY).

Hapamiende A0KHO OBITh JBYXOYKBEHHBIM, €CHM IocleAHed Oykse
NPEAIIECTBYET COTJAacCHBIA: S5-ro Co3biBa (MATOrO CO3bIBA), K 25-My CTyACHTY
(x ABagUATh MATOMY CTYJEHTY), W3 32-ro 3acefaHus (U3 TpUALATh BTOPOIO
3acelaHuA), U3 14-ro paga (U3 4eTHIpHAALATOIO PAAA).

Ecau noapsia CICAYHT ABa IIOPAAKOBBIX YHUCIIHTCIIBHBIX, Pasa€IICHHBIX
3amsATONM WMJIM COEJUHEHHBIX COIO30M, IafeKHOe OKOHYaHWE HapalluBaeTCs
y Ka)XJI0ro U3 HUX: 1-#, 2-H ydyacTHuK; 80-¢ u 90-e rogsi.

Ecnu moppsp cnemyioT 6ojiee OBYX TMOPSAKOBBIX  YHCIUTENbHBIX,
pa3deiieHHBIX 3amsiaTod, TOYKOM C 3arsiTod WIM COEOUHEHHBIX COIO30M,
TO NaJEKHOE OKOHUYaHHE HapalllMBAeTCs TOJNBKO y MOCIEOHEro YUCIUTEIBHOIO:
1, 2 u 3-# Baross1, 70, 80, 90-e roxsl.

Ecnu nBa mopsaKOBBIX YHCIHTEIBHBIX CIEAYIOT Y€pe3 THPE, TO MAIEKHOe
OKOHYaHHME HapalldBaeTCs:

TOJIBKO Y BTOPOTO YHCIHTENIBHOTO, €CNIH MaJekKHOE OKOHYaHHE y 000MX
YHCJIUTENBHBIX oauHaKoBoe: 50-60-e rogel, B 80-90-x rogax;

Yy KaXAOro 4YHCIWUTENBHOTO, €ClId Tafe)XHble OKOHYAHWSA pa3HbIe:
B 11-M—20-x psigax.

45. Jlng BanucaHus B TEKCTe JOKYMEHTa JAaThl, COCTOSIIEH M3 ITHS MecsIa
(umcnma), MecAlla W Trofa, HCMOJB3YIOTCA LH(MPOBOM M  ClIOBECHO-LU(DPOBOI
cioco6sl oopMITeHHS J1aT.



17

IMpu mmudpoBoM cmocobe naTy OOKyMEHTa 3alMCHIBAlIOT apabCKUMU
muppaMu B TOCIEOBATENBHOCTH: NEHb Mecsla, Mecdn, roia. [lems Mecsua
U Mecs1] oQOpMIISIIOT ABYMsI MapamMM apaOCKuxX LUQp, pa3lieeHHBIMH TOYKOW;
rol — 4eTelppMs apabckumu nu¢pamy, Hampumep: 10.08.2014, 05.03.2015,
IIPH 5TOM CJIOBO «T.», «TOJa» HE yKa3bIBaeTCsl.

[lpu cioBecHO-LMGppoBOM cnocobe fAaTy JOKyMeHTa OGOpPMILIIOT
ciexytommm obpaszoM: 10 aBrycra 2014 roga, 5 mapra 2015 roza.

Ecimm obo3HavyeHue OaTbl B TEKCT€ COCTOMT TOJIBKO M3 IO, CIIOBO «TOI»
MHUIETC MOJTHOCThIO: «['ocynapcTBeHHas mporpamma... Ha 2018 rom.

Ecnm mata B TEKCTE€ COCTOUT M3 MecAIla M rojia, KBapTajia ¥ roja, noJyroaus
¥ rojia, To ee oOopMIIOT CIeAYIOIIUM 00pa3oM:

«B Mae 2015 roga», «B III-1V kBapranax 2018 roga».

KBapran oGo3HauaeTcsi pUMCKOM IHQPOi, a MONyroare MUIIETCS CIIOBOM.
Ipu pumckux nudpax HapalleHHs: He UCITONB3YIoTCs: B I kBapTaie.

KasenpapHbsie CPOKH B JOKYMEHTax 000O3HA4YaroTCsA CIIEeLYIOHITUM OOpa3soM:
«3a 4 mecsna 2017 roga», «B 20142017 romax».

46. Ecnmu roponx sBNAETCS CTONMIEH rocyaapcTsa WM B €ro Ha3BaHHE
BXOJIUT CJIOBO, COOTBETCTBYIOIlEE CIIOBY «TOpOM» B PYCCKOM S3BIKE, TO CJIOBO
«ropol» UMM oOOO3HAaYeHHE «T.» IIepel ero Ha3BaHHEM He YyHoTpebsercs,
HanpuMmep: MockBa, Cankt-Iletep6ypr, Kamununrpan, Hoeropoz, Keiinrays,
Marne6ypr.

47.1lpu mnevaTaHWW JOKYMEHTOB ClielyeT BbIOMpaThb TakoW BapHaHT
pacCTaHOBKHM TEKCTOBBIX 3JIEMEHTOB M Takylo rpadudeckyro ¢opMy CIOB,
P KOTOPBIX BOCTIPHATHE TEKCTA ABJIAETCS ONTHMAIbHBIM.

He nomyckaercs B TeKCTe HOOKyMEHTa OTpBIBaTh Jpyr OT Jpyra
Y [IEPEHOCUTH Ha APYTYIO CTPOKY HJIM CTPaHHLLY:

3JIEMEHTHI JaThI;

HOMepa JOKYMEHTa, TP UCTIONIB30BaHUHU CCHUIOK B TEKCTE JOKYMEHTA;

1IMGPBI OTHOTO YHCIIA;

WHHUIYATB] 1 (aMUITHIO;

9UCIIO, €CIH OHO COoueTaeTcsi co cloBoM (Hampumep: 1 ceHTS0pd,
150 pyGneit);

3Hak# No, §, % nipu mmdpax, K KOTOPHIM OHH OTHOCSATCS,

CIOBa, pasaeneHHble AehucoM (Hanpumep: Cankt-IletepOypr).

He nomyckaercs B TeKcTe JOKyMEHTa OCTaBIIATh B KOHIIE CTPOKH IPEIJIOTH,
COIO3Bl, YaCTHIIbI (OHO-, IBYX- U TPEXOYKBEHHBIE).

He pexoMeHmyeTcs oOCTaBisAThL YacTh CJIOBa «HE» B Hayale CTPOKH
U OTpHIIaHHE «HE» B KOHIIE CTPOKH, HaIlpUMep:

MHOT'HE He

XOTHAT...

48. TekCTbl TOKYMEHTOB MOTYT O(OpMISATECS B BUAE aHKETHI, TaONHLEI,
CBS3HOI'O TEKCTa WJIU B BUJIE COSUHEHHUS ATHX CTPYKTYP.

Ilpy cocTaBneHMM TeKCTa B BHIE aHKEThl HAUMEHOBAaHUS NPU3IHAKOB
XapaKTepU3yeMOro o0beKTa JOJDKHEI ObITh BRIpXXEHBI UIMEHEM CYIIECTBUTENIEHBIM
B HMEHHUTEIIBHOM MaJeXE WM CIOBOCOYETAaHHEM C IJAroJIOM BTOPOIo JIHMIA
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MHO)XECTBEHHOTO YHKCJIa HACTOSIIEr0 HJIM NPOIICAIIEr0 BPEMEHH («HMEETe»,
«BIIageeTe» WIH «OBUIN», «HAXOOWIACH» U T.A.). XapaKTEPHUCTUKHU, BEIPAXKCHHBIC
CJIOBECHO, IOJDKHBI OBITH COTJIACOBAHEI ¢ HAUMEHOBAHUEM IIPU3HAKOB.

IIpu odopMieHUH TekcTa B BUAE TaOIHLIBL:

3aroJIOBKH U MOJ3aroJIoBKH rpad M CTPOK TaOJIHMIbI BBIPAXKAIOTCS MMEHEM
CYILLECTBUTEIFHBIM B IMEHUTEJIFHOM TaJiexe eIMHCTBEHHOT'O YUCIIA;

B KOHIlE 3arojiopka (IIOA3arojioBKa) TOYKa HE CTaBUTCS, AaXe e€Clu
OH He 3aKOHYEH (HampHMep, B KOHIIE CTOST CJIOBA «3a CUET», «B TOM HHUCIIE»);

3HaKW MpeNuHaHWs B TabJMIle CTaBATCS TOJIBKO BHYTPH IPENIOKEHHUS
(B KOHIIE NP IOKEHHNA 3HAKH TTPETTMHAHMS HE CTaBATCA);

nocne cnoB «toro», «Bcero» [BoeTOYHE HE CTABUTCS;

3arojlOBKM rpad M CTpPOK TaOJHIBI IMIOYTCA C MPOMUCHONH OYyKBEI,
a IOA3aroJIoBKM rpagp — co CTpo4yHOM OYKBEI, €CIH OHH COCTaBJLAIOT OOHO
HPeUIOKEHUE C 3arojIOBKOM, WIM C IMPONUCHOW OyKBEI, €CIM OHH HMEIOT
CaMOCTOSTEIFHOE 3HAYEHHUE;

CIIOBOCOYETAaHHS W MPEIJIOKEHUS BHIPaBHUBAIOTCA B rpadax TabIUIL!
IO JIEBOMY Kpaio, HH(PHI — O LEHTPY;

ecnd Tabnuma mevaraeTcs Goyiee yeM Ha OJHOW CTpaHMIE, rpadbl TaOIUIBI
HOJKHBl OBITh NPOHYMEPOBaHBI, HA CIENYIOIMX JUCTaxX IeYaTaloTCsl TOJBKO
HOMepa OTUX TIpad (BO3MOXKHO odopMiIeHHe TaOMUIBI C MOBTOPEHHEM
HalMEHOBaHHS 3ar0JIOBKOB U MOA3AroJ0BKOB I'pad) Ha KO CTpaHULIE).

49. Ciucku (mepedeHb (GaMminid, HaMMEHOBaHUA MJOJDKHOCTEH M T.IL.)
[I€YaTal0TCA Yepe3 OAUH MEXCTPOYHBIA HHTEPBAJL.

B TekcTe JOKyMeHTa HHUIMAJIBI PaciioyiaraloTcs nocie GpaMuivH.

®amunus, UMA ¥ OTYECTBO NI€9aTalOTCs OT JIEBOM rPaHUIIBI TEKCTOBOIO IOJIA
yepe3 OAWH MEXCTPOYHBIH HHTepBal. HamMeHoBaHWe MOJDKHOCTH II€4aTaeTCs
Ha ypoBHe (aMuinmu dYepe3 OAMH MEXCTPOUYHBIH UHTepBan. DamMunuu
pacrosaraiorcs 1o ajndaBUTy U OTAENMIOTCS ONHA OT Apyroi 1-1,5 MexCTpo4HBIM
HMHTEPBAJIOM, HallpUMep:

CocTaB
KoopanHaLIHOHHOIO COBETA.....

IIpeacenarenn
Tapacos —  3aMECTHUTEIb...
Cepreit bopucoBuu

3aMecTHTEL NpeacesaTeIs
HBanoBa —  PYKOBOAMTENb...
Onsra BnagumuporHa

Cexperapnb
IlerpoBa —  IJIaBHBIA KOHCYJIBTaHT. ..
Wuna Cepreesna
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Ynenbl coBera:

AnpnpeeB —  HavYaJlbHHUK...
WBan MBanoBuY

(1 manee B asipaBUTHOM ITOPSJIKE )

50. OTMeTKa O HAIWYHU TPUIOKEHHS HCIIONb3yeTcs IpH O(OpMICHUU
pa3HOro poja NMUCEM M NMPHUJIOKEHHH K MPaBOBHIM aKTaM, IIJIaHaM, IIPOrpaMMaM,
oT4yeTaM, JOroBOopaM, IIOJIOXKEHHUAM, [paBWiIaM, HHCTPYKUUSIM U APYTHM
JOKYMEHTaM.

OTMeTKa O HAIWYMH TPWIOKEHWS K IIMCBhMY, CIIy)KeOHOH 3alMCKe,
MOSICHUTEIBHOM 3amicKe OGOpPMIISETCS MIPUPTOM COOTBETCTBYIOIIMM IIpUPTY
OCHOBHOT'O TE€KCTa JOKyMEHTa, HH)KE€ TEKCTa JOKyMeHTa C a03allHbIM OTCTYIIOM
OT TpaHHIIbI JIEBOro nojA 1,25 cM U oTaensieTca OT TEKCTa OQHUM MEXKCTPOYHBIM
uaTepBasioM. CinoBo «IIpunoxkenne» He MOAYEPKUBAETCSA, MAMIETCS ¢ IIPONUCHON
OYKBBL

Ecnu npunoxeHue Ha3BaHO B TEKCTE, TO OTMETKA O HAIMYUU NPHIIOKEHUS
odopMIIsIeTCs ClIeIyIOIMMUM 00pa3oM:

IIpunoxenue: Ha 3 1. B 2 3K3.

Ecnu mokyMeHT uMeeT IIpUIIOKEeHHEe, He Ha3BaHHOE B TEKCTE, TO YKa3bIBAIOT
€ro HaMMEeHOBAHHUE C YKa3aHUeM KOJIMYECTBA JUCTOB U KOJIMYECTBA HK3EMILIAPOB,
HaIpuMep:

IIpunoxenue: 1. [TonoxkeHrne 0 KOMUCCHH Ha 2 J1. B 1 3K3.
2. CoctaB koMHccHH Ha 1 71. B 1 3Kk3.

Ecnn npunoxenue, B CBOIO 0Yepesib, TAKKE HMEET IPHIIOKEHHUA, TO OTMETKA
00 UX HaT4IuH 0GOPMIIAETCS CIEAYIOIMNUM 00pa3oM:

ITpunoxenue: [lorosop ot 31 Mapta 2004 r. Ne 17 u npuiiokeHUs K HEMY,
Bcero Ha 25 1. B 1 aKk3.

Ecnu npunoxeHus K JOKyMEHTY COpPOLIIOPOBaHEBI, TO YKAa3bIBAETCS TOJIBKO
KOJIMYECTBO 3K3EMIUIAPOB OAHMM H3 ABYX CIOCOOOB B  3aBHCHMOCTH OT TOTO,
HMEETCS CChUIKA Ha ITPUJIO)KEHHE B TEKCTE IOKYMEHTA HITH HET:

IMpunoxenue: B 3 k3.

AIH

ITpunoxenue: Texuuueckoe 3aganue Ha pa3paboTKy CHCTEMBI JJIEKTPOHHAL
KaHIEeIIpUs B 2 9K3.

Ecnu noxymMeHT HampaBiseTCs 1O HECKONBKHM afpecaM, a MPUIIOKEHHe —
TOJBKO IO OOHOMY ajapecy, TO OTMETKAa O HAJIUYUM [PUIOKEHUS HMEeT
CIIEOYIOIIUMA BUL;
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Ilpunoxenue: Ha 2 1. B 1 9K3. TOJIBKO B IIEPBBIH aapec.

[lpn HamH4YMK HECKONBKHX TMPHIOKEHHH WX HyMepyloT apabcKuMu
mudpamu 6e3 3HaKa «Noy.

Ha npunoxeHusx K TpaBOBBIM aKTaM I[IpaBUIaM, MHCTPYKIHSIM,
IIOJOXKEeHUSAM, IUIaHaM, nporpaMMaM, JOroBopaM U ApyIMM JOKyMEHTaM
Ha TIEPBOM JICTE B IIPaBOM BeEpXHEM YTy yKa3bIBaroTcsi CJIOBO «IIpunoxenue»
(6e3 xaBbIYeK, Oe3 BhIAENEHUS IONYXMPHBHIM MIpA(TOM) X HAUMEHOBaHUE BHJA
JOKyMeHTa (BHJ aKTa), €ro [aTa, periucCTpPallMOHHBIA HOMEP M HaWMEHOBAaHHE.
CTpOKH peKBHU3UTa BHIPABHHUBAIOTCSA O JIEBOMY Kpalo, HallpUMeEp:

[Ipunoxenue

K pactopsHKeHUI0 AIMHUHUACTpALuU
Henenkoro aBTOHOMHOI'O OKpyra
ot 14.01.2010 Ne 8-p

«O Oe3BO3MeE3THOM Nepenade
roCyJapCTBEHHOI'O UMYIIECTBa»

Ecnu npunoxxeHue ogHO, OHO He HyMepyercs. IIpH Hanv4uK HECKOJIBKHX
OPUWIOKEHUH K NpPaBOBOMY AaKTy MPHIOKEHUSM MPHCBAMBAIOTCSA IOPAIKOBBIE
HoMepa,  obo3Hayaemple  apabckumM  LUA(paMH,  Oepex  KOTOPHIMH
3HaK «No» He npuMeHsercs ([Tpunoxenue 1, [Tpunoxenue 2).

51.B coctaB pekBu3uTa «IloANMHMCH» BXOAWT HAaWUMEHOBAaHHUE AOKHOCTH
JIWIia, MOAMUCABIIIETO JOKYMEHT (TI0JHOE, €CIT TOKYMEHT OpopMIIeH He Ha OIaHke
JOKyMEHTa, M COKpallleHHOe Ha JIOKyMeHTe, oQopMiieHHOM Ha OmnaHke),
cOOCTBEHHOpYYHas MOANHKCH U ee paciIippoBka (MHUIHAIEL, HaMUIH).

Iloanuce otThmenseTcs OT TEKCTa JOKyMeHTa 2—3 MEeXCTPOYHBIMU
uHTepBajiamMu. HanMmeHoBaHHE IODKHOCTH II€4aTaeTCsi OT JIEBOM TIpaHMLBI
TEKCTOBOI'O TOJIS Yepe3 OJWH MEXCTPOUYHbIM WHTepBay, Oe3 ab3aliHoro orcryma,
03 BBIIEIIEHHUS NOXYKUPHBIM PUAGTOM.

PacmingpoBka TOANMHCH pacrlonaraeTcs Ha YpPOBHE MOCIENHEH CTPOKH
HAaMMEHOBaHHUS JODKHOCTH C mpodOesioM MexOy HHUIHanamMu u GdaMuiuei
(MHMIIMaNBl MMEHH M OTYeCTBA IeYaTaloTcsd Oe3 mpobena, MexXIy HHHIHaJIaMH
U paMuInet nenaetcd npoden), 6e3 BEIENEHHUS MONYXHPHEIM IIPHQPTOM.

Ilocnennsas GOykBa B pacmiMppoBKe TMOANKMCH OrPaHUYMUBAETCS TPABBIM
IIOJIEM, HaTIpHMeED:

Havanbauk
YpaBieHHs KyJIbTYPbI JIvuHas noAnuck N.0. Pammus

IIpu ucnonp3oBaHMH OTaHKA JOKYMEHTa TOT e PEKBH3UT OQOpMIIseTCS
CleAyIOMMM obpa3zoM:

HavaneHuk YnpasineHus JInuHas moanuch HN.0O. damunus
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IIpu noxmucaHuu JOKYMEHTOB Ha OilaHKe AOIDKHOCTHOIO JIMLA JAOKHOCTH
DOJIKCABIIEr0 HE YKA3hIBAETCs, 32 UCKIIOYEHNEM HOPMAaTHUBHBIX IIPaBOBEIX aKTOB
¥ pacTiOpSIUTENBHEIX JOKYyMEHTOB, HalpuMep (C UCTIONb30BaHUEM Oi1aHKa MUCHEMa
rybepHaropa HeHerxoro aBTOHOMHOTO OKpyra):

JInuHasg moAINucCh HN.0O. Odamunus
Ilpy mnogmUCaHMKM MOKYMEHTAa HECKOJIBKHMH MJOJDKHOCTHBIMH JIHLIAMH
WX TMONMHMCH paclojlaraloT OAHy I[OJ [Jpyrod B IIOCIEIOBATENBHOCTH,

COOTBETCTBYIOLIECH 3aHUMAEeMOM JOJDKHOCTH, HAaIIpUMeED:

Havansauk YnpasneHus

JOKYMEHTALIAOHHOr0 00eCeYeHUs JInyHasg noanucey E.B. CmupsoBa
Havansauk
OpraHM3aIMOHHOIO OT/ENIa JInyuas moanuce  O.B. CokonoBckas

I[OK}’MCHTBI KOJIJIETHAJIBHBIX OPraHoOB IIOAIMACBIBAIOTCA NpEACENATENIEM HIIH
mpeaceaTeIbCTBYIOIINM Ha 3aCCOIaHUH KOJUICTHAJIBHOI'O OpraHa ¥ CEKpETapeEM.

B JAOKYMEHTAX, COCTaBJICHHBIX KOMMCCHEMH, YKa3bIBalOT HE JOJDKHOCTH JIULL,
IMMOAINIUCBIBAIOINX JOKYMCHT, a HX 0053aHHOCTH B COCTaB€ KOMHCCHHU
B COOTBECTCTBHH C paCIIpEACICHHUEM, HAITPUMED!

IMpencenatens KOMUCCUHA JIndHasa NOAMUCH A.Jl IlerpoBa

3aMecTHTENh

IIpeaceaaTelsi KOMHUCCHH JIngHas moanmuch T.H. KoxeBHukoBa

Cexperaps KOMHCCHH JIngHas noanuce U.E. JlutBuHa

YieHsl KOMUCCHH: JInyHas noammuch A.B. Anekcees
JInyHas IoAIUCH b./1. boukun

HpI/I ITOAIMTUCAHHHN AJOKYMCHTAa HCCKOJIBKUMH JTHIIaMH paBHBIX JOKHOCTEH,
HO MNOPEACTaBIAIOIMMMH pa3HbI€ OpraHbl, HX IIOAIIMCH pacriojiararoT Ha OAJHOM
YPOBHE, HaIIpUMED:

Haganeauk Ynpasnenus puHaHCcOB HaganeHuk YnpasneHus KyJnbTyphl
JInunas mognucey  U.O. Gamunus JInyHas moamuck HN.0O. Oamunus
JIokyMeHT MOXeT OBITh MOANHCAH HCMIONHSAIOIMM  OOS3aHHOCTH

JOJDKHOCTHOTO JIMIA C YKa3aHWeM ero ()aKTHYECKOM MOJDKHOCTH U (aMunmmu
WY yKa3aHUEM, YTO OH BPEMEHHO UCIIONHAET OOS3aHHOCTH JOJKHOCTHOT'O JIHIIA.
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IIpy 3TOM He JAOMyCKaercs CTaBUTh MNpPEAJOr «3a», HANIUCh OT PYKH «3aM»
WM KOCYIO YepTy Nepes HAMMEHOBaHUEM JOIDKHOCTH.

He3aBucvMO OT 1ofla pPYKOBOJAWTENS, HCIOJNHAIOMETO OOA3aHHOCTH
PYKOBOJUTENA, HaWMMEHOBaHWE MOOJDKHOCTH YKa3blBAE€TCA B MYKCKOM pOJE,
HampuMep:

HUcnonasromuii 06513aHHOCTH
HavyaJlbHUKa Y IPaBJICHUSA O.B. Makaposa

PexoMeHIyeTcs MPOCTaBIATh NOANUCH PYYKOH C HAMOJHUTEIEM CHHEIO
(duoneroBoro) ugera.

®DakCUMUIBHOE BOCIPOW3BEICHHS TOANUCH (Hanee — (axcuMuie)
Ha TIOJUIMHHUKAX JOKYMEHTOB (paclopsSAMTENbHbIE NOKYMEHTHI, OQHIMAIbHBIE
NHACHMa, MOACHUTEJIBHBIE 3aITMCKH U JIp.) 3anpelaercs. Bo3MoxHO UCIONIb30BaHHE
bakcUMMIIE A7 HOAMHCAHUA OOJBIIOro KOJMYECTBA MPUIIIAIICHHH, U3BELICHHUH,
OTKPBITOK M T.II.

52. OrMerka 00 3JEKTPOHHOM MOAMMCH HCIONB3YeTCs NMpH BH3yalH3allMH
3JIEKTPOHHOT'O JOKYMEHTA, MOAIMHMCAHHOTIO BJIEKTPOHHOMN MIOITHCHIO,
C COOJTIIOIEHNEM CJIETYIONIUX TPeOOBaHHIA:

MECTO pa3MeIleHHuss OTMETKH 00 JJIeKTPOHHOHM TOANUCH JOJDKHO
COOTBETCTBOBATH MECTY pasMeIeHHs COOCTBEHHOPYYHOM MOAHACH
B aHAJIOTHYHOM JIOKyMEHTe Ha OYMajXHOM HOCHUTEIIE;

3JIEMEHTHI OTMETKH OO 3JIEKTPOHHOH NOJANHCH JIOJDKHBI OBITH BHAMMBIMH
W YUTAaEMBIMU IIPH 0TOOpaXXeHUH JOKyMEHTAa B HaTypajlbHOM pa3Mepe;

3JIEMEHTHl OTMETKH 00 3JIEKTPOHHOM NOMMKUCH HE NOJDKHBI MEPEKPBIBATHCS
WY HaKIIaObIBaThCA APYyT Ha ApYra;

9JIEMEHTBl OTMETKH 00 3JIEKTPOHHOHM NOAMMCH HE JOJDKHBI HEPEKpPHIBAaTh
DJIEMEHTBl TEKCTa NOKYMEHTa ¥ JApPyrde OTMETKH 00 DSJIeKTpOHHOH NOANHCH
(npu HATTUYHUH ).

OtmeTrka 00 3JIEKTPOHHOM MOAIKCHA B COOTBETCTBUM C 3aKOHOAATEIBCTBOM
Poccuiickoit @epepanuu BimovdaeT Ppasy «JoKyMEHT moamucad 3JIEKTPOHHOH
MOAIIMCHIO», HOMEP cepTU(hUKATa KIToYa 3JICKTPOHHOH NOAMUCH, GaMUITHIO, MM,
OTYECTBO BIaJeiblia ceprHdUKaTra, CpoKk HAeHCTBUA cepTUdHKaTa KIO4Ya
BNeKTpOHHOW moamucH. OrTMerka 00 3JIEKTPOHHOM TIOAMUCH  BKIIOYAET
n3o0paxxeHue repba HeHellkoro aBTOHOMHOTO OKpyra B COOTBETCTBHH
C 3aKOHOJaT€IbCTBOM.

IIpumep:
&, JOKYMEHT IOJITACAH
Hamverosarme | (B3 2/TEKTPOHHOM IO AMHUCHIO
HAOJDKHOCTH Cep££¢nxar 1a111aaa000000000011 A.B. Poxun
Brnapnenen Poxxun [IMutpuii Bacunsesuu
JetictBuTtenen ¢ 01.12.2017 mo 01.12.2019
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53.T'pud cormacoBaHusi AOKYMEHTa HCHONB3YEeTCs] IIpM  BHEIIHEM
COTJIACOBAaHHM IIPOEKTa JOKYMEHTa C APYTHMH OpraHaMM M OpraHM3alMsIMH,
HHTEPEeCHl KOTOPBIX B HEM 3arparuBaioTcs. lIpoeKT DoKyMeHTa MOXeT OBITh
COIVIacCOBaH  HEMOCPEACTBEHHO  JODKHOCTHBIM  JIHIIOM, IIPOTOKOJIOM
KOJUTETHAJILHOT'O OpraHa WiTH CIIyXeOHBIM ITUCBEMOM.

I'pud cormacoBamusa Bkmoyaer B cebs cnoBo COIJIACOBAHO
(Oe3 kaBEIYeK, ©e3 BBIJENCHHS TONYKHPHBIM MIPU(PTOM), HAUMEHOBaHHE
JODKHOCTH JIMIIa, C KOTOPBIM COTJIaCOBBIBAa€TCA JOKyMEHT (BKJIIOYas
HaMMEHOBaHWE oOpraHa WJIH OpraHW3allii), COOCTBEHHOPYYHYIO IIOAIKCE,
pacliM(pOBKY NOANUCH (MHHIHWANbl, (aMUIHg) ¥ JAaTy COINIacOBaHUA JIHOO
HaWMeHOBaHHEe JOKyMEHTa, [TOATBEPXKIAIOMIEr0 COIVIacOBaHHE, €ro Jary
¥ PETUCTPALIMOHHBIH HOMED.

I'pud cornacosanmsa odopmisiercss mox pekeusuToM «Iloamuce» Ommke
K HIDKHEMY TIONIO JOKYMEHTa WM Ha OOOpPOTHOH CTOPOHE MOCJIENHErO JIMCTa,
mpugToM pasmepa 12 nr.

Ecnu coriacoBaHue OCYIIECTBISIETCS HEMOCPEACTBEHHO JOJIKHOCTHBIM
JIMLIOM, JaHHBIHA PEKBU3UT OOPMIISETCS CIeIyIOIUM 06pa3oM:

COI'JIACOBAHO

Havaneauk Ymnpasienus oOpa3oBaHus
JInuHas NOANUCH A.A. HuxoHoB
09.02.2018

Ecnu cornacoBaHHe OCYILECTBIAETCS MHCHMOM, PEHICHHEM, IIPOTOKOJIOM,
aKTOM HJIM [APYTHM JIOKYMEHTOM, pekBH3HT «[ pud corimacoBaHHsS IOKYMEHTa»
odopMIILeTCs CIEAYIOUM 00pa3oM:

COI'TACOBAHO
ITucemo Yrnpapnenus obpa3oBaHus
ot 09.02.2018 Ne 456

Ecnu comepkanue HJOKyMEHTa 3aTparuBaeT MHTEPEChl HECKOIBKUX OPraHOB
WIM OpraHM3ainyii, Ipudbl COrjlacoBaHWUs JOKYMEHTa MOIYT pacIojlararhbes
Ha OTAENBHOM IJIHCTE CoOrjlacoBaHWsA. Ha OCHOBHOM JOKYMEHTE B MECTE,
IpeNyCMOTPEHHOM JIJIS pacloJIOKeHUsT TpudoB corinacoBaHMsl JAOKYMEHTa,
neyaeTcs oTMeTKa «JIHMCT coTiacoBaHMs MPUIIAracTcs».

JIuct cornmacoBanus oopMIIIeTCs CIIEAYIOIIUM 006pa3zoM:

JIACT COTI'JTACOBAHMA
Ilonoxenue o...

COI''TACOBAHO COI'JTACOBAHO

HavyansHuk YrpasieHus QUHAHCOB HavanpHUK IPaBOBOTO YNPaBICHHS
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JIlmanas nogmuces  A.A. HukoHOB JInunas nogmuce  HO.A. Illepbyxk
14.04.2018 14.04.2016

Bremnee cormacoBaHue NPOBOAMTCS IOC/E€ BHYTPEHHETO COITIaCOBaHHA,
KOTOpO€e 0hOpMIISIETC BU3OM.

54. Buzoif corjiacoBaHHMs JOKyMeHTa (Jajee — BH3a) OQOpMIISETCs
BHYTPEHHEE COIJIaCOBaHHME ITPOEKTa ITOKYMEHTa, KOTOpO€ IPOBOAMTICI Iepe,
BHEIIHUM COTJIaCOBaHMEM U TOANMCAaHWEM JOKyMeHTa. IIpoext nokxymenra
COrIaCOBBIBAe€TCA C 3aMHTEPECOBAHHBIMU CTPYKTYPHBIMH IIOJpa3leicHUIMH,
OTIENbHBIMU JOJHKHOCTHBIMH JTULaMH HCITOJIHUTEIBHOTO opraHa
roCyJapCTBEHHOH BIIaCTH.

CornacoBaHre HOOKyMeHTa OQOpPMIAIOT BH30M, KOTOpasd YyKa3bIBacT
Ha COrJIaCHe HJIM HecOrJlacHe JHIla, He SBIAIOLIETOCA aBTOPOM JOKYMEHTA,
C €ro COAEPKaHHEM.

Bu3za BKmouaeT B ceOS JIMYHYIO TOIKNCH, PacmHGpPOBKY IOJIHCH
(vHAOMANE, GaMunms) u gary. [Ipu Heo6X0AUMOCTH yKa3bpIBaeTCs HaUMEHOBaHHE
JOJDKHOCTH JIUIIA, BUSUPYIOIIETO JOKYMEHT. JIOMKHOCTE U pacHIM($poBKa MOAITHUCH
nevaraiorcs mpupToM Times New Roman pazmepa 12 ot (10 rit). Hampumep:

HavanbsHUK IpaBOBOroO yHpaBieHUs JInunas monnmuck  K.C. Koctposa
09.02.2018

[Ipy Hamu4MK 3aMevyaHHWH MO JOKYMEHTY BH3y OGOpPMISIOT CIIEAYIOIMM
obpazom:

3aMeuyaHus MpUIaraTcsa
Havansauk opraguzanuonHoro otaena Jluunas noamuce E.B. lypxuna
25.02.2018

3aMeuaHHWs UM3JATAlOTCA Ha OTHAEIBHOM JIUCTE C  00s3aTelbHBIM
MpPOCTaBIEHHEM JaThl (OT pPYKH HIH B [E€YaTHOM BHAE), ITOANHCHIBAIOTCS
M IIPUJIAraloTCs K IPOEKTY JOKyMEHTa.

Ha mpoexrax 3akOHOJATENBHBIX W WHBIX HOPMAaTHBHBIX IPAaBOBBIX AKTOB
BU3bl MPOCTABISIOTCS HA OOOPOTHOM CTOpPOHE MOCIEIHEro JIMCTa IEPBOro
9K3EeMIUISAPA MPOEKTa JOKYMEHTA.

Ha pmokymeHTax, TOIIMHHHKM KOTOPBIX IOMEILNAIOTCS B  JeNa
HCTIOJIHUTENIFHOTO OpraHa TOCYIJapCTBEHHOM BIACTH, BH3Bl IPOCTaBISIOTCA
B HIOKHe# yacTH 000POTHOM CTOPOHBI [TOCIIEIHErO TUCTA MOATMHHAKA JOKYMEHTa.

Ecii NMOAMTWHHUK NOKyMEHTA OTHPABISETCS W3 HMCIIOJHUTEIBHOTO OpraHa
roCyAapCTBEHHOHN BIACTH, BU3BI OOPMIISIOTCS Ha BTOPOM (BH30BOM) SK3EMILIApE
B HIDKHEH YacTU 0OOPOTHOM CTOPOHEI MOCIETHETO TUCTa JOKYMEHTA.

Horyckaercsi MOJIMCTHOE BU3MPOBaHHE TOKYMEHTa H €ro MPHJIOKEHUH.

Bo3moxHO odopMmiieHHe BH3 HAa OTAEIBHOM JIUCTE COIJIACOBaHUS.
Ilpu opopmieHHn BU3 Ha OTHEIBHOM JIMCTE YKa3bIBAaeTCA, K KaKOMY IPOEKTY
JOKYMEHTA 3TOT JIUCT OTHOCHUTCS (HAaUMEHOBAHHE, aBTOP [IPOEKTA AJOKYMEHTA).
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Ecnu B mpouecce BH3HUPOBaHHUS CTaHOBUTCS IOHATHBIM, YTO B HPOEKT
JOKyMeHTa HeOOXOIUMO BHOCHUTH CYLIECTBEHHbIE H3MEHEHHUS, OH I10CJI€ BHECEHNUS
COOTBETCTBYIOIMUX  HM3MEHEHHH  IOJUIEKUT  IMOBTOPHOMY  BH3HPOBAHHIO.
[loBTOpHOTO BH3WUpOBaHUS He Tpedyercs, eciM NpH J0paboTKe B IPOEKT
JOKyMEHTa BHECEHBl YTOYHEHMSI, He MEHSIOIIME €r0 CyTH.

Ha cornmacoBanue B mpaBoBOe YyripaBiieHHe Amnmapata AIMHUHHCTpalvH
HeHneuxoro aBTOHOMHOTO OKpyra IpOEKTHl JOKYMEHTOB HaIpaBisIOTCA IIOCIHE
IPOBEeNeHHUsT BHYTPEHHErO W BHELTHEr0 COIJIACOBAaHUA CO BCEMH JPYTHMH
3aMHTEPECOBAHHBIMUA JIMI[AMH, CTPYKTYpPHBIMH IIOJApa3/iC]ICHUsIMU, OpraHaMH
¥ OpTaHU3AI[ASMHU.

55. Ilevarp sBAsiETCS CHOCOOOM MOATBEPKICHWS MOIMHHOCTH IOAINHCH
IOOJDKHOCTHOI'O JIMIA Ha ToKyMmeHTe. [leyaTh CTaBUTCA Ha JOKyMEHTax B ClIydasx,
HIpEeNyCMOTPEHHBIX 3aKOHOAATENbHBIMI WIM WHBIMH HOPMATHBHBIMHU IIPaBOBBIMH
aKTaMH.

[lewatp ¢ w300paxkenuem [ocymapcrBeHHoro repba Poccuiickoi
®epepanun  (repba  HeHerxoro  aBTOHOMHOIO  OKpyra)  MCIIOJNb3Y€TCs
UCKIIIOUHTENBHO IS TOATBEPXKACHHS  (YOOCTOBEpPEHMS)  IOUIMHHOCTH
yIpaBlIeHYECKUX  JOKYMEHTOB, MONMUCAaHHBIX  JODKHOCTHBIMH  JIMIIaMH
AIMUHHUCTpAINH ¥ UCTIOJIHUTEIBLHBIX OPTraHOB rOCYJapCTBEHHON BIIACTH.

[Mopsamok BocmpousBeleHHS Ha Ieyarsx I ocyaapcTBeHHOro repba
Poccuiickoii ®enepanum periiaMeHTApyeTcs mNocTaHoBileHneM IlpaBuTenscTBa
Poccuiickoii @epepampu ot 27.12.1995 Ne 1268 «O6 ynopsamo4eHUU
M3rOTOBIICHHUS, HCIIONb30BaHUA, XpaHEHUss U YHUYTOXEHHWsS Ie4ared M OlaHKOB
¢ Bocrnpou3BeaeHueM I ocynapctBenHoro repba Poccuiickoi @enepanuim.

I'epboBoii medaThl0 3aBepsAeTCS TOJBKO MOANHCAHHBIA  JTOKYMEHT.
[IpocraBneHne OTTHCKOB rep0OBOi IMedaTH HEOOXOAMMO BO BCEX CIIydasx
yAOCTOBEpEHHs (MOATBEPKACHUA) NpaB (PU3MUECKUX H IOPUIWYECKHX JIHII,
IIpY CAHKIMOHUPOBAHUH pAaCXOJOBaHUSA ACHEXKHBIX CPEIACTB M MaTepHABHBIX
LIECHHOCTEH, a Takxke Ha APYruX AOKyMEHTax, yka3saHHBIX B lIpumoxkenum 13
K HacTosien MHcTpykym.

OrTuck meyaTH clefyeT MOpOCTaBIAThH TakUM oOpa3oM, 4YTOOHI
OH He 3aXBaThlBaJl COOCTBEHHOPDYYHOH MOJMKCH TOJDKHOCTHOro muna. Ileyats
MOXXET 3axBaTblBaTb 4YacTh HAaWMEHOBAaHHUS MOJDKHOCTH JIHIA, ITOIIIMCABIIEro
IOOKYMEHT.

B 1moxymenTax, mOArOTOBNEHHBIX Ha OCHOBE YHHU(HIIMPOBAHHBIX (GopM,
evarhb CTaBUTCs B MecTe, 0003Ha4eHHOM OTMeTKOH « MID» miny uHBIM 006pa3oM.

IlpocThle me4aTH OBIBAIOT pa3iUYHOM (OpPMBI: Kpyrjias, KBaapaTHaf,
TpPEyrollbHags H® npsMoyroiabHas. Ha Hux Her wu3obpaxeHus repbda,
a BOCTIPOM3BOJMTCA Ha3BaHHME OpraHa WM €ro CTPYKTypHOro IOApa3AeiieHHUs.
B vcnonHuTeNnbHEIX OpraHax IOCYyJapCTBEHHOM BIIACTH TaKHWX Iedareif MoXXeT
OBITH HECKOJBKO, MX OTTHCKH NPOCTABISIOTCS Ha CIpaBKax, IPOITyCKax, KOMHUAX
JOKYMEHTOB, HAlpaBIsAEMBIX 3a MIpeNeNbl OpraHW3allid, IPU ONedYaThIBaHUU
I1aKeTOB, GaHAeponel, mKkagoB U ABepei ceifdoB u T.1.

ITucema, BeINONHSEMBIe Ha OnaHkaX, KpOMe TapaHTHHHBIX, HE TpebyloT
yIOCTOBEPEHMSI [1€YATHIO.
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OTTHUCK NMPOCTaBIAEMO# IeYaTH JOKEH ObITh XOPOIIO YUTAEMBIM.

56. OT™MeTKa O 3aBEpEHWHM KONMH IIPOCTABISAETCS Ha KONHM AOKyMEHTa.
Komust moxymeHTa — MOKYMEHT, IOJIHOCTBHIO BOCIPOHM3BOAAIIUN HH(pOpMALMIO
MOAJTMHHOTO TOKYMEHTa U BCE ero BHEILIHUE NPU3HAKU UITH YacThb UX.

Konwus, co3ganHas B3aMeH yYTPadyE€HHOI'O WM IOBPEXIAEHHOIO NOKYMEHTA,
UMeEET IOPHINYECKYIO CHITy TIOIJHHHHKA U Ha3biBaeTcs AybGnukaroM. JlyOiukart,
KaK IpaBHIIO, BBIIAETCS 110 IIPOCE0e 3aHHTEPECOBAHHBIX OpPraHU3allUM, IpaXKaaH.

Ha xomusx [JOKyMeHTOB (BKIIOYAas KCEPOKOIUHU) Ml YAOCTOBEPEHHMS
WX COOTBETCTBHUS NTOIIMHHMKAM CTaBUTCS repOoBas rnevatb.

JomyckaeTcs 3aBepATh KOMMH pacChUIaEMBIX JOKYMEHTOB II€YaThio,
peJHA3HAYCHHOW Ui 3aBEpEeHHS pacChlIaeMBIX KONHWH, C HaWMEHOBaHHEM
CTPYKTYPHOTI'O MOJIPa3ACIICHUS.

Jlns  CBHIETENbCTBOBAHMSA BEPHOCTH KOMHHM JOKYMEHTa (BBIMCKH
U3 JTOKYMEHTA) MOJJUHHUKY JOKYMEHTa Ha IOCIEAHEM JIMCTE KOIMU JOKyMEHTa
(BBIMACKM M3 JOKYMEHTa), Ha CBOOOAHOM Mecte mof, pexBusuToM «llognmuce»
odopmisieTcss pekBH3HAT «OTMETKa O 3aBEPEHUHU KOIINN», BKIIOYAIOIIMMN: YKa3aHHe
Ha MECTO HaXOXJIEHWS TOJJIMHHHKA HOKYMEHTa, clIoBO «BepHo», HauMEeHOBaHHE
OOKHOCTH  JIMLIA, 3aBEPUBIIETO KOMMIO; COOCTBEHHOPYYHYIO  IIOAIMCE,
paciiupoBKy MOANMHCH (MHULUMANBL, (QaMuiIus), HNaTy 3aBEepeHHus, Ie4aThb
(mpu npencTaBieHWH KONMMHM WM BBIIMCKM M3 JOKYMEHTa B JpYIylo
OpTaHH3aIIHIO ), HAIpUMep:

ITonnuHHEUK JOKYMECHTA HaAaXOAUTCA B ACJIC

(HaMMeHOBaHME OpraHa) Ne 3a r.

BepHo

Benymmuit cnenmanuct Ioanuce N.0. damunusa
JlaTa Ileyats

B ciyvae co3maHus KOMMU C KOMHHM JOKyMEHTA JJIS €€ 3aBEPEHHUs ACIacTCA
otMmeTka «Komus ¢ kormum».

Ecnmu pokymeHT TpeGyeTcss cOpOLIIOpOBaTh, TO JIUCTBI MHOI'OCTPaHHYHOM
KOITMH JOKyMEHTa HyMepYIOTCS, Ha JIEBOM I0JIE AellaeTCs YeThIpe MPOKoa, Yepe3
KOTOpbIe MPOITyCKAETCH CKpeIuIaromuit MaTepuan (HUTh). KOHIBI CKPEIUISIIONIEro
MaTepyajia BBIBOJATCS Ha OOOPOTHYHO CTOPOHY IIOCIEIHErO JHCTa JOKYMEHTa
TaK, YTOOBl Ha HHX MOXHO OBLIO HaKJIEUTh JIKCT Oymard (IpHMMEPHO pasMEpPOM
5x6 CcM) C 3aBepUTEIBHON HAANMKMCBIO, KOTOpas 3aTeM CKpEIUISeTcs Ie4aThio,
HaIlpyMep:

B naHHOM JOKYMEHTE IIPOLIUTO

¥ IPOHYMEPOBaHO 6 (IIeCTh) JIUCTOB
Bepno

HavansHUK IPOTOKOJIBHOTO CEKTOPA
JInynas nognmuce  H.I'. JlaBpoBa
24 anpens 2018 r.
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Ecniu pokyMeHT He COpOLIIOPOBaH, TO 3aBepAeTCS KaXIBbIH JIUCT
MHOTOCTPaHUYHOMN KOIIUH JOKYMEHTA.

57. OtMeTka 00 wucnonHUTeNe odopMIseTCs Ha JIMIEBOM CTOpPOHE
TOCNIEIHEr0  JHCTA JOKyMeHTa OT TpaHHIbl JieBoro mous mpHdTOM
Times New Roman pasmepa 8 nr. CnoBo «Mcnomaurens» umu «Hcm.»
HE [1€YaTaeTCs.

Ormerka 006 HCHONHHTENE BKIIOYaeT (aMWIAIO, HMs, OTYECTBO
UCTIONHUTENS IOKyMEHTa U HOMEp €ro TeleqoHa, HapUMep:

ITetpoB Anekceit Anekcanaposud 8 (81853) 4-25-65

B 1gokymeHTax, MMEIOLIMX OTMETKY O KOH(UIEHIMAIBHOCTH, OTMETKa
00 HCIIOJIHUTENE MPOCTaB/AeTCs Ha o0opoTe IOCIEJHEro JHKCTa KaXIoro
3K3eMIIspa AOKyMeHTa M BKIIOYaeT B ceds: yKa3aHHE KOJIMYECTBA OTIEYATAHHBIX
3K3eMILISPOB, (GaMIIAIO, HMsl, OTHECTBO HCIIONHUTENS, (PaMHIIAIO, HMs, OTYECTBO
pabOTHHKa, M3TOTOBHUBILETO JAOKyMEHT (IIpH HEOOXOAUMOCTH), U HaTy IedYaTaHHsI
IOKYMEHTA.

Ha pmokyMmeHTax, HMEIOIIHX OTMETKY O KOHQHIECHIMAIBHOCTH, YKa3bIBaeTCs
HE TONIBKO KOJIMYECTBO SK3EMIUIIPOB, HO M aApeC HaIpaBICHHsS KaXI0ro
dK3eMIUIpa, JaTa IledyaTaHWs, YJYETHbIA HOMEp HOCHTENS, C KOTOPOro
IIpOM3Be/icHa N1e4aTh, HaIIpUMep:

Orm. 3 3k3.

C CMHMU Ne 5 [ICII

Ok3. Ne 1 — B agpec.

Ok3. Ne 2 —B oTzen Ne 1.
Ok3. Ne 3 — B otgen Ne 8.
CemeHoBa ['anmnna UBaHoBHa
8 (81853) 4-25-65
15.11.2017

Ha nmoxymenTe, MOATOTOBJIEHHOM IO MOPYYEHHIO PYKOBOAMTENS I'DYIIION
UCIIOJIHUTENIe,, B OTMeTKe 00 HUCIOJHHTENEe yKa3blBaeTcsd  (aMHIMs
OTBETCTBEHHOI'0 UCIIOJTHUATETIA.

58. OtmMeTka 00 HCHONHEHWMM [IOKYMEHTa U HaIlpaBJIEHHWM €ro B JIENo
COCTOMT H3 CJOB «B memo», yka3aHWs HMHACKCA Jejla [0 HOMEHKJIAType Iell,
B KOTOpOe IIOMEIaeTcs JOKYMEHT Ha XpaHEHHE, IOIANMCH HCIIOIHUTEN
WIA PyKOBOIUTENS CTPYKTYpPHOTO TIOApas3fielieHusl, B KOTOPOM HCIIOJIHEH
IOOKYMEHT, ¥ AaThl.

OtMeTka 00 HCIIONIHEHHH JOKYMEHTa MOXET AOHONHATHECA HHGpopManuei
006 0CODEHHOCTSIX UCTIONTHEHUS JOKYMEHTA.

59. OTMeTKa O TMOCTYIJIEHHH MOKYMEHTa B OpraH COJIEPXKHUT BXOAAIIHAN
PErHCTPAallMOHHBEIH  HOMep  JOKYMEHTa W JaTy  ero  MOCTYIUIEHHA
(11pu HEOOXOAMMOCTH — YaChl U MUHYTHI).

OTMeTKa MpOCTAaBJIAETCA C HUCMONB30BaHMEM INTaMIla B HIDKHEH 4YacTH
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JUILEBON CTOPOHEI IIEPBOTO JINCTA JOKyMEHTA.

60. OtMeTKa O KOH(QHUASHIMAIFHOCTH IPOCTABNAETCS HA JOKYMEHTax,
coJiepXaliux WHPOPMAIIHIO, OTHOCUMYIO K CIIyXeOHOH TaiiHe MJIM K HHOMY BUIY
KOHQUICHIUANbHOH HWHOGOpPMAllMM, BHUABI KOTOPOM YCTaHOBJICHBI YKa3oM
Ilpesunenta Poccuiickoit ®enepanuu ot 06.03.1997 Ne 188 «O6 yTBepkaeHHH
MepedHs CBeIeHUH KOHQUICHIIHAIBHOTO XapaKTepay.

OtMeTka O KOHPHUAEHITMAILHOCTH Ha JOKYMEHTaX, COAepXKaluX
UH(pOpMAILINIO, OTHOCHMYIO K CIykeOHO# TaiiHe, uMeeT BuA «Jlns cmyxkebGHOrO
I0JIb30BaHU.

OrMeTka mnpocTaBisieTcs B BEPXHEM I[IPaBOM YIJTIy IIEPBOTO JIHCTa
JOKYMEHTA U MOXKET JOIOJIHATHCA HOMEPOM IK3EMILIApa JOKYMEHTA.

61. CoctaB peKBU3HTOB KOHKPETHOIO JOKYMEHTa OIpPEENAETCS €r0 BUIOM
W HasHaueHWeM. [Ipy moAroToBKe IOKYMEHTOB M B mpoliecce paboTel ¢ HUMHU
MOI'YT HCHOJNB30BaThCi [pyrde pEeKBU3UTHl, Hanpumep, OTMeTKH «CpodHO»,
«OneparuBHO», «Ilognexxut BO3BpaTy» U ApyTHUeE.

62. CoctaB 00sA3aTeNbHBIX PEKBU3MTOB HOPMATUBHBIX IIPABOBBIX aKTOB
yCTaHaBIMBaeTCd 3akoHOoM HeHenkoro aBTOHOMHoOro okpyra ot 03.02.2006
Ne 673-03 «O HOpMaTUBHBIX IpPaBOBBIX akTax HeHerxoro aBTOHOMHOIo OKpyra»
(manee — 3axoH Ne 673-03). :

Pazpen 111
INopsaox NOAroTOBKH NMPOEKTOB NPAaBOBLIX AKTOB, ONy0JIHKOBAHHA
H HanpaBJ/IecHHA HOPMAaTHBHBIX [IPaBOBLIX AKTOB

63. McronHUTENbHBIMH opraHamu rocyJapCTBEHHOH BJIACTH,
CTPYKTYPHBIMH TIOpa3leJieHus] HMCIOJHUTENbHBIX OpPraHoB TOCYIapCTBEHHOM
BJIACTH OCYIIIECTBISETCS MOATOTOBKA IPOSKTOB NIPABOBEIX aKTOB B (hopMe:

3aKOHOB HeHelKoro aBTOHOMHOIO OKpyra;

IIOCTaHOBJICHUH U pacnopsHKeHUHA A IMUHUCTPALIUH;

IIOCTaHOBICHHH M pacmopsbkeHuH rybepHatopa HeHenkoro aBTOHOMHOIO
OKpyTa,

IPHKa30B U PaclOpsHKEHHH HCIIONHHUTENHHBIX OpPraHOB IOCYAapCTBEHHOM
BJACTH.

@dopma mnpaBOBOro akra, YykKasaHHas B a03amax BTOPOM, TPETheM
¥ YETBEPTOM HACTOSILErO IyHKTA, ONpEAeNseTCs UCHONHHUTENEM M MOXET OBITH
W3MEHECHa NPaBOBBIM yIpaBleHHeM Amnnapara AJaMUHHCTpanud Henenkoro
aBTOHOMHOI'O OKpyra B XOA€ IIpOBEACHHMs IPaBOBOH 3KCIEPTH3BI IIPOEKTA
IIPaBOBOIO aKTa.

64. [IpoekTsl HOpPMATHBHBIX TPABOBBIX aKTOB TIyOepHaTopa HeHeuxoro
aBTOHOMHOI'O OKpyra, AJMHUHHCTpalld¥, HWHBIX HCIOJHUTEIBHBIX OPraHoOB
TOCyJapCTBEHHOH BJAacTH HaMpaBsIOTCA pa3pabOTYUKOM B  INIPOKYpaTopy
HeHelnkoro aBTOHOMHOIO OKpYTra CaMOCTOSITENIBHO.

65.B wmenax o6ecrnedeHUss BO3MOXKHOCTH TIPOBEIEHHUs HE3aBHCHMOM
aHTHKOPPYIIIMOHHOM OKCIEPTH3bl, a TaKXe OOIIEeCTBEHHOro OOCYXIEeHUs
IIPOEKTOB  HOPMATUBHBIX TMPABOBBIX AaKTOB  MCIOJHUTENIBLHBIX  OpPraHOB



29

roCyapCTBEHHOH BIacTH pa3paboTUMKU IPOEKTOB HOPMAaTUBHBIX IIPABOBBIX AKTOB
B YCTAQHOBJICHHOM MOPSiAKE pa3MeMIaloT 3TH IpOeKTHl B HH(POPMalMOHHO-
TeJIEKOMMYHHKAITUOHHOU ceTH «IHTepHEeT».

66. Ilpoextsr 3akoHoB HeHelkoro aBTOHOMHOIO OKpyra (Jamee —
3aKOHONIPOEKTH) paspabaThiBaoTCA, odopmisitorcss U BHocstca B CobpaHue
nermytatoB Henenxoro aBTOHOMHOro okpyra (manee — CoOpaHue [emyTaToOB)
B MOpPSJIKE, YCTAHOBJIIEHHOM YCTaBoM HeHelkoro aBTOHOMHOI'O OKpyra, 3aKOHOM
Ne 673-03, Pernamentom Cobpanus aemyraroB HeHenkoro aBTOHOMHOI'O OKpyra,
YTBEP)KIEHHBIM mocTaHoBieHne CoOpanus aenyraToB HeHenkoro aBTOHOMHOI'O
okpyra oT 23.06.2011 Ne 153-cx, u IlopsnkoM odopmileHHs IPaBOBBIX aKTOB,
npuHuMaembeix CoOpanueM JemytaToB HeHeLKOro aBTOHOMHOIO OKpYTa,
yTBepKIeHHBIM nocTaHoBIeHHeM CoOpanus memyTtaToB ot 02.07.2014 Ne 214-cx.

KooparHaTopoM 3aKOHONIPOEKTHOH AEATENBHOCTH ABIISIETCS MPEACTaBUTEND
ryGepnaropa Henerkoro aBToHoMHOT0 0OKpyra B Cobpanuu aemyraros Henenkoro
aBTOHOMHOTI'O OKpYTa.

3aKOHOIPOEKTH, BHOCHMEIE TrybepHaropoM Henenkoro aBTOHOMHOTO
okpyra B CobpaHue femyTaToB, NpPEABApUTEIBHO  PaCCMaTPHBAIOTCA
Ha 3acelaHuAX AAMUHHCTpauud. Ilopsmok IpeACTaBICHHS 3aKOHONPOEKTOB
JUIS ©X PACCMOTPEHHS Ha 3aceaHUSIX AIMHMHHUCTpALMK yCTaHOBNIEH PermaMenTom
paboTel AamuHHCcTpanuu HeHenkoro aBTOHOMHOIO OKpyra, YTBEPXIEHHBIM
nocraHoBjieHHeM AnmuHucTpanuu ot 24.08.2015 Ne 266-n (manee — PermameHt
paboTEl A IMUHHUCTPAIIUH ).

PaccmoTpenHsldi Ha  3aceiaHMd  AJIMHMHUCTpallMM  3aKOHOIPOEKT
C MPUJIOKEHHUSIMH M TIPOEKTOM muchMa rybepHaTtopa HeHenkoro aBTOHOMHOIO
OKpyra o BHeCceHMH 3akoHompoekTta B CoOpaHue IeNMyTaToB B TEYEHHE TpeX
pabouux aHel mepeaaeTcs npeacTaBuTeno rybepaaropa HeHenkoro aBTOHOMHOTO
okpyra B Cobpanuu  gemytatoB HeHenmxkoro aBTOHOMHOIO  OKpyra
s COrJlacoBaHMs M lepemayn Ha mnoamuch rybepHaropy Hewneuxoro
aBTOHOMHOTI'O OKpYyTa.

IMocne moamucanms rybepHaTopoM HeHenxoro aBTOHOMHOIO OKpyra
CONMPOBOAMUTEIBHOr0O MHUChMAa K 3aKOHONPOEKTy BeCh IIaKeT JIOKYMEHTOB
K 3aKOHOIIPOEKTY, O(OpMIIEHHBIA B YCTaHOBIEHHOM IIOPSAKE, IEpPenaeTcs
otzenoM JokymeHtoobopora B CobpaHue neryTatoB HeHEUKOro aBTOHOMHOIO
okpyra Ha OymakHoM Hocutene. Ha 31eKTpOHHOM HOCHTENE MMaKeT TOKYMEHTOB
K 3akoHompoekTy mepenmaercs B CoOpaHue JemyTaroB pa3pabOTYHKOM
3aKOHOIIPOEKTA.

Perucrpanms, yd4eT M pacChUIKa  HCIOJIHHUTENbHBIM  OpraHaM
roCyAapCTBEHHON BJIAaCTH NMPHUHATHIX 3aKOHOB HeHemKoro aBTOHOMHOIO OKpyra
OCYIIECTBIISIETCS OTAEJIOM JOKYMEHTOOOO0pOTA.

IpencraBurens ryoepHaropa Henenkoro aBToHOMHOTO OKpyra B Cobpanuu
nermyTatoB HeHelKOro aBTOHOMHOTO OKpyra HampaBisieT HH(OpPMAIIHIO
B HUCIIOJIHUTENbHbIE OPraHbl rOCYJapCTBEHHOM BIACTH O TMPUHATHIX OKPYXHBIX
3aKOHaX, IPeIyCMAaTPHBAIOLIMX HEOOXOAHUMOCTh IPHHATHS IIPAaBOBBIX aKTOB
HeHenkoro aBTOHOMHOT'O OKpyTa.

67.1loarotoBka  NpPOEKTOB  MpaBOBBIX  aKTOB  AJMHUHHUCTPALUH
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U ryoepHaTopa HeHenxoro aBTOHOMHOIO OKpyra IIPOM3BOJAMTICS IIO IIOPYYEHHIO
ryGepHaTopa HeHellkoro aBTOHOMHOIO OKpyra M €ro 3aMeCTHTENleH, a TaKke
10 HHUI[MATHBE PYKOBOJAWTENE! MCIONHUTENBHBIX OPraHoOB TOCYAAapCTBEHHOM
BIIACTH, CTPYKTYPHBIX noApa3AeneHuN HCIIOJTHUTENBHBIX OpraHoB
rocyJapCTBEHHOW BIACTH.

TToaroroBka MPOEKTOB NMPAaBOBBEIX aKTOB AJMHUHUCTpallMd M rybepHaTOopa
HeHenkoro aBTOHOMHOrO OKpyra OCYIIECTBIISICTCS MCIIOJIHUTEILHBIMUA OpraHaMHu
TrOCYIAapCTBEHHOU BJIACTH, CTPYKTYPHBIMH MNOJpa3JENeHUSIMH HCIOIHHUTENBHEIX
OpPraHOB TOCYHAapCTBEHHOM BIACTM B TMOpSAAKE, YCTAHOBIEHHOM JaKOHOM
Ne 673-03, HOpMATHBHBIMH TPABOBBIMH aKTaMHW AJMHHHCTpaIMM M rybepHaropa
HeHelkoro aBTOHOMHOTO OKpyra, PerimameHToM paboThl AJIMHHHCTpaldd
u HacToseh MHCTpyKIueH.

OTBETCTBEHHOCTh 3a Ka4e€CTBO IMOJATOTOBKHM IIPOEKTOB IIPABOBBIX aKTOB,
MX COOTBETCTBHE 3aKOHOJATENLCTBY, 00s3aTeNIbHOe COrlacoBaHue (BU3HPOBAHHE)
C 3aMHTEPECOBAaHHBEIMH JIMI@MH, BHIOOp BHJAa INPaBOBOIO aKTa HECYT
PYKOBOIHUTENIH  MCIOJHHTENBHBIX OpPraHOB TOCYyJapCTBEHHOW  BIacTH  —
pa3paboTYHKOB NPOEKTOB.

3aMecTUTENH rybepaatopa  Heneuxoro aBTOHOMHOTO OKpyTa,
KOOPIUHUPYIOIIHE W KOHTPONUpYHOIIKMe paboTy HMCHIOMHHUTENBHEIX OpraHoB
rOCyIapCTBEHHOH BJIacTH — pa3paboTYMKOB IPOEKTOB, 2 TaKKE BO3ITIABJISIONIHE
NaHHBIE OpraHel, HECYT OTBETCTBEHHOCTh 3a I1eJIeCO00pa3sHOCTh M3JaHus
IIPaBOBHIX AaKTOB AJIMUHUCTpalMd u rybepHaropa HeHeukoro aBTOHOMHOIO
OKpyra.

PykoBoauTenp HCHOJHUTENBHOIO OpraHa TOCYHapCTBEHHOM BIIACTH,
CTPYKTYPHOTO MOJpa3fieJieHuss HCIOJHATEIFHOIO OpraHa rocyAapCTBEHHOH
BJIACTH, KOTOPOMY MOpYYE€Ha MOJATOTOBKA IPOEKTA MPaBOBOrO akKTa, ONpEAENAET
CIIEIHATKCTa — HCIIOIHUTENS, OCYILECTBIAIONIETO HENMOCPEACTBEHHYIO pa3paboTKy
[IPOCKTa, OPraHU3yeT COIIACOBAaHHE M IIOATOTOBKY IPOEKTa IIpaBOBOIO aKTa
JUIs €0 BHECEHH Ha paccMOTpeHHe AJMUHHUCTpaluu U rybepHaropa Henemkoro
aBTOHOMHOT'O OKpYTa.

68. IlpoexkTsl mnpaBoBEIX akTOB rybepHaTopa HeHenkoro aBTOHOMHOIO
OKpyra NoAJIe)kaT COIIaCOBaHUIO:

C MEepBHIM 3aMecTHTelieM rybepHaTopa HeHeHKOro aBTOHOMHOIO OKpyra —
pykxoBoauTeneM Anmnapara AqMUHUCTpauuu HeHenkoro aBTOHOMHOI'O OKpYTa;

C 3amecTHTeneM TIybepHatropa HeHemkoro aBTOHOMHOIO  OKpyra,
KOOPOUHUPYIOIIMM ¥ KOHTPOJIMPYIOIIMM paboTy HCIOIHUTENBHOIO OpraHa
roCyJapCTBEHHOM BIIACTU — pa3paboT4ynKa MPOeKTa;

C PYKOBOAMTENEM HCIOJHUTEIBHOIO OpraHa roCyAapCTBEHHON BJIAacTH,
CTPYKTYpPHOTO IIOApa3JejieHUs MCIIOJIHUTENIBHOTO OpraHa ToCyAapCTBEHHOH
BIIACTH, CICHHAIKUCTOM KOTOPOr0 SBIIAETCA HENOCPEICTBEHHBIH pa3paboTuuK
NpoeKTa (MCITOTHUTEND);

C PYKOBOIWTEIEM HCIOIHUTENBHOIO OpraHa TIOCyJAapCTBEHHOW BIIaCTH
WM CTPYKTYPHOIO TMOApa3fesieHuss UCIIONHUTENHHOTO OpraHa rocyAapCTBEHHOHR
BIAaCTH, K cdepe BelleHMS KOTOPOTO OTHOCATCH pETyTUpyeMBbIe TPOEKTOM
OTHONIEHUS WIM 3aTparuBaeMble B HEM BOIPOCHI;
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¢ pykoBogutenem JenaprameHta ¢uHaHcoB H 3koHomuKH Henenkoro
aBTOHOMHOI'O OKpyra B CJIy4ae, €CJIH peaju3alys IIpOeKTa OKa3bIBaeT BIHSHHE
Ha JIOXOJBI M Pacxo/ibl OKPYHOI0 OIO/IKETa;

CO  CHEIHATMCTOM, OCYIIECTBIISIIONIMM IIPaBOBOE  COMNPOBOXACHHE
IeSTeTbHOCTH  HCIOJHHUTENIBHOTO  OpraHa TOCYJAapCTBEHHOHM  BIAcTH  —
pa3paboT4KKa IIPOEKTa;

C HAYaJILHUKOM IIPaBOBOrO YIpaBieHUs Amnmapara AJIMHHHUCTpaLMU
HeHenkoro aBTOHOMHOI'O OKpYTa;

C MHBIMH 3aMHTEPECOBAHHBIMH JIMLIAMH.

69.B mensx coriacoBaHHMs MpaBOBhIE aKThl rybOepHaTopa Henenkoro
ABTOHOMHOI'O OKpYyTa MPEJCTaBIAIOTCA Ha OyMa)KHOM HOCHUTENE C IPHIIOKEHHEM
JOKYMEHTOB, yKa3aHHbIX B MyHkTax 70 — 71 nacrosawmei MHCTpyKIINH.

70. K mpoekty mnocTtaHoBleHHs rybepHatopa HeHenkoro aBTOHOMHOIO
OKpyra IIpUJaratoTcs:

1) cpaBka no ¢opme corymacHo Ilpunoxenmro 14 x Hacrosien
WHCTpyKuuy, rIle YyKa3hiBaeTCsd HAMMEHOBaHHE IIPOEKTa, ero pa3paboT4uk
(MCTIOJTHMTENB), OpraHbl, OpraHM3alliM, CTPYKTYpPHBIE IOApA3ACIEHUs, a TaKxke
OOJDKHOCTHBIE JIMIA, ¢ KOTOPBIMH COTJIaCOBBIBA€TCS IPOEKT, CIIMCOK DPACCHUIKH
MIPUHATOTO TIOCTAHOBIIEHMS C YKa3aHHWEM aJipecoB IOIydaTelel (II0CTaHOBJIEHHS,
U3MEHSIONMNe, IOTONMHSIONME WM TpU3HAIOIMe YTPaTUBIIMMH CHIY paHee
NPUHATHIE aKThl, HAMpPaBIAIOTCA TMOMy4aTelsM, KOTOPbIM OHH HaIpaBlIIMCh
paHee);

2) MOSACHUTENbHAN 3alMCKa K MPOEKTY TMOCTAHOBJIECHUA O (hopMe COTIIaCHO
IMpunoxenuro 15 k HacTosieit MHCTpYKLMH, coliepKalias CBEACHUs, YKa3aHHbBIE
B MMyHKTe 2 yactu 1 cTaTbu 22 3akoHa Ne 673-03;

3) oKCHepTHOE 3aKiMo4deHHe 00 OIEHKE peryiupyrolero BO3LEHCTBHA
IIPOEKTa  [OCTAHOBJICHHA,  3aTparvBaloller0  BOIPOCHl  OCYILIECTBICHHUA
IpeaIpUHUMATEIbCKON M MHBECTUIIMOHHOH I€ATEILHOCTH;

4) sKCIepTHOE 3aKIIOYeHHe Ha IIPOEKT IIOCTAHOBJICHMS, €CIIM Takas
3KCIEePTH3a IPOBOAMIIACK;

5) bunaHCOBO-3KOHOMHYECKOE OOOCHOBaHHME IIPOEKTa ITOCTAaHOBIICHHSA
B CIy4ae, KOrJla ero peaju3anus notpebyeT NOMOJNHUTEINBHBIX MAaTEepUAIBHBIX
Y MHBIX 3aTpar;

6) pe3ynbTaThl COTNIACOBAaHHS IPOEKTa ITOCTAHOBJIEHHS B YCTaHOBIEHHOM
IOpsiAKE C 3aUHTEPECOBAaHHBIMH OpraHaMH, OpraHU3alUsSMH, CTPYKTYPHBIMH
noApa3AeieHUsIMHU, JOJDKHOCTHBIMY JIMLIAMU;

7) ©HBIE AOKYMEHTBI, €CJIA HX NPEACTaBJIICHHE MPEIyCMOTPEHO OKPYXHBIM
3aKOHOJATELCTBOM HIIM HHBIMA HOPMaTHBHBIMU NIPABOBHIMU aKTaMH.

71. K mnpoekry pacnopsokeHns ryOepnaropa HeHenkoro aBTOHOMHOIO
OKpyra IpUJIararTCA:

1) nosicHuTeNbHAS 3alIHCKA, B KOTOPO# YKa3BIBAIOTCA: pa3paboTIHK MPOeKTa
pacnopsbkeHHsa, 000CHOBaHHE HEOOXOAMMOCTH HMPHUHATHS PacloOpsHKeHHs, oOmas
XapaKTEPUCTUKA BOIPOCA, OCHOBHBIX ITOJIOKEHUI POEKTa PaCIIOPSIKEHUS;

2) pe3ynbpTaThl COIJIACOBAHHUA IPOEKTa PACIOPSIKEHHS B YCTAHOBIEHHOM
IIOpSIKE C 3aUHTEPECOBaHHBIMH OpraHaMH, OpraHU3alUsIMH, CTPYKTYPHBIMU
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noipa3AeIeHUsIMH, JOKHOCTHBIMH JIUIIAMU;

3) DOMOMHUTENbHBIE OOKYMEHTHI (CMETBI, pacyeThl, KONHH XOJaTaiCTB,
HarpaJHble JIUCTHI);

4) cnpaka no ¢opme cornacHo llpunoxenutro 14 x HacTosAlIEH
VIHCTpYKIIMH, TJ€ YKa3plBaeTCs Ha3BaHME IMPOeKTa, €ero pa3paboT4uK
(MCTIONTHUTENb), OpraHbl, OpraHW3aIliH, CTPYKTypHBIE MOJpa3feNeHus, a TaKXKe
IOOJDKHOCTHEIE JIMI[@a, C KOTOPBIMHM COTJIaCOBBIBA€TCS NPOEKT, CIIMCOK PacCBUIKH
pacriopsbkeHHs C  YKa3aHMeM  aIpecoB  Hoiydarened  (pacmopshKeHHMs,
U3MEHSAIOMME, JAONONHAKIINE WM NpU3HAIOIKE YTPAaTUBIIMMH CHIIy paHee
IIPUHATHIE aKThl, HAMpPABJIAIOTCA MMOJy4aTensiM, KOTOPBIM OHH HallpaB/IAJIHCh
paHee).

72. TlosicHUTENBHAs 3AIIHCKa K MPOEKTY IIOCTAHOBIECHHA (paclOpsKEHHA)
ryOepHatopa HeHelxoro aBTOHOMHOIO OKpyra oQoOpMI€TICA B COOTBETCTBHH
C MpaBUJIaMH PYCCKOIO A3bIKa Ha CTAHJAPTHBIX JHcTax Oymaru ¢opmara A4
(6e3 6manka) mpudToM Times New Roman pasmepa 13 nT—14 nt1, nogmuceiBaeTcs
3aMecTHTeNeM TyOepHaropa HeHellkoro aBTOHOMHOTO OKpyra (pyKOBOIUTENIEM
UCTIOTHUTEILHOTO OpraHa rocyJapCcTBEHHOM BlIacTH-pa3paboTyrKa [IPOEKTa).

K mosicHUTENbHOM 3arKucKe MOTYT MPHJIaraTbCsi CMETHI, PacyeThl, TaOIHULbI
U Ipyrue HeoOXOJUMEBIE TOKYMEHTHI C 00s3aTebHOM CCBUIKOW Ha ITPHIIOXKEHHS
B TEKCTE MOSICHUTENILHOMN 3aIlACKH.

73. Ha cornacoBaHue B MPaBOBOE YIpaBlieHHe Arnmapara AIMHUHUCTpalldd
Henenxoro aBTOHOMHOT'O OKpyra HAIPaBJIAIOTCS ITOATOTOBJICHHBIE
¥ COIIacOBaHHBIE B COOTBETCTBHHM C YCTAHOBJICHHBIMH TPeOOBAHHWSMH IIPOEKTHI
TIPaBOBBIX aKTOB rybepHaropa HeHelkoro aBTOHOMHOIO OKpyra ¢ IIPHJIOKEHHEM
TOKYMEHTOB, YKa3aHHBIX B yHKTax 70 — 71 Hactosmen MHCTpyKLHMA.

ITpoexTs! mpaBoBbIX akToB rybepHaropa HeHeKoro aBTOHOMHOIO OKpyra,
MOJTOTOBIICHHBIE C HapyIIEHHEM YCTaHOBJIEHHOIO IOpAAKa M HE MNpOLIEALIHE
HEOOXOAMMOI'O COIJIAaCOBAHMS, HE MPUHUMAIOTCS K PACCMOTPEHHIO IPAaBOBBIM
ynpaBieHueM Amnmnapata AamuHuctpaiuud Henenkoro aBTOHOMHOrO OKpyTa,
a TIPUHATHIE MPOEKTHI TOUIeXKAT BO3BpATy AJI YCTpaHEHHs HapylIeHWMH, Iociie
4ero MOryT OHITH BHOBH HallpaBJieHbl Ha COIIACOBaHUWE U PacCCMOTPEHHME.

74. JlopaboTKa TIPOEKTOB MPABOBBIX aKTOB OCYIIECTBIISETCS MCIIOIHUTENEM
C y4acCTHeEM IpeICTaBUTellel 3aMHTePEeCOBAHHBIX JIUI] B CPOK He Gosee 5 paboumx
JHEM.

3ameuaHus (MPUYHHBI HECOTIIACHs ), 0OpMIIEHHBIE HA OyMa)KHOM HOCHUTEIE
B COOTBETCTBHH ¢ HacTosmed MHCTpykuuen, mpuiararoTcs K IMpoeKTy IIpaBOBOI0
akTa. 3aMedanusi ohOPMIIFOTCS IO 00pa3ily MOACHUTEILHOM 3allMCKU — Ha JUCTax
Oymaru ¢opmara A4 mpuprom Times New Roman pasmepa 13 nr-14 nr
(6e3 OmaHKa) ¥ TOANMCHIBAIOTCA 3aWHTEPECOBAHHBIM JIMIIOM C IIPOCTaBIECHHEM
naTel HUxke pekBu3uta «Iloamuce.

75. CornacoBanue MpPOEKTOB IMPaBOBLIX aKTOB TybepHaTopa HeHerkoro
aBTOHOMHOTO OKpyra ogopmJjsieTcss BU30W (JIMYHAs MOJAIMUCH) C paclu(ppOBKOA
IOJIUCH B CIpaBKe K IIPOEKTy IIPABOBOIO aKTa, C yKa3aHHWEM JaThl, JOJDKHOCTH
BHU3HUPYIOLIETO.

CornacoBaHre MpPaBOBBIX aKTOB I'yOepHaropa HeHelKoro aBTOHOMHOIO
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OKpyTa 3aHHTEPECOBaHHBIMH JIUL[AMH MOXXET YOCTOBEPATHCS MACEMOM.

Ecnmu B mpomecce corjlacoBaHuss B MPOEKT BHOCATCS H3MEHEHHS
CYIIECTBEHHOTO XapakTepa, 3aMedyaHus OGQOpMIIOTCI Ha OnaHKe OpraHa,
OpraHM3alluy, CTPYKTYPHOTO noJpas3aeieHus, MOAHMCHIBAIOTCS
COOTBETCTBYIOIIAM JTOJDKHOCTHBIM JIMIIOM M NPHUIIAraloTCid K COITIaCyEMOMY
mpoekTy. Pa3paGoTuMk IpoekTa JODKeH of0ecreduTbh ero oOcCykIaeHue
C PYKOBOAMTENSIMH OPraHOB, OpraHW3alldii, CTPYKTyPHBIX IIOApa3JelICHUH,
OOJDKHOCTHBIMH JIMIIAMH C LEJbI0 TMOWCKA B3aUMOIIPUEMIIEMOIO pELICHHA.
Ilpy HaMM4YKMK BO3paXK€HUH K MPOCKTY OH NMOAJIEKHUT MOBTOPHOMY BH3HPOBAHHIO.
[ToBTOpHOE BH3MpOBaHWE HE TpeOyeTcs, €ClU IpU A0PabOTKE B NMPOEKT BHECEHBI
YTOUHEHHs PEOAKIMOHHOIO Xapakrepa, He IOBIMABIIME Ha €ro COAEpKaHHE
¥ HE 3aTPOHYBIHINE BOMPOCH (PMHAHCHPOBAHHA.

OTBeTCTBEHHOCTh  3a  MPOBEACHHE  COIJIACOBAaHMsA  BO3JIAraeTcs
Ha pa3paboTyuKa NPOeKTa.

Cpok paccMOTpeHHs ¥ COIJIaCOBaHMS MNPOEKTOB IIPABOBBIX aKTOB
rybepHaTopa HeHerkoro aBTOHOMHOTO OKpyra B CTPYKTYPHBIX IOJpa3sAeleHUsaX
Anmnapara AnMuHHCTpanyi HeHenkoro aBTOHOMHOIO OKpyra H HCIIOJIHUTENBHbIX
opraHax TOCYIapCTBEHHOM BJIACTH COCTaBISeT IATH pabouux JAHEH CcO JHS
HOCTYIUIEHUS.

76. BHeceHMe TPOEKTOB MOCTAHOBJIEHUI U paclOpsKEHUA AMHUHHCTPALMH
IS WX pAacCMOTpPeHHs Ha 3acefaHhd AJMHUHUCTPALMKM OCYIIECTBIIACTCH
B COOTBETCTBHH ¢ PeritaMeHTOM paboTel AIMUHUCTPALIMH.

77. IIpyHATEIM B YCTAHOBJICHHOM I[IOpsAKE IPOEKTaM IIPAaBOBBIX AaKTOB
AnMuHACTpanlik W TyOepHaTopa HeHeLKoro aBTOHOMHOIO OKpyra OTACIIOM
JAOKYMEHTOOOOpOTa IIPHCBAMBACTCA PETUCTPALMOHHBI HOMEP MO €IMHOH
HyMepaLHH, KOTOpas BeIeTCs ¢ Hajyajla U JO KOHLA KaJIEHJapHOro roja pa3iejibHO
IIA MOCTAHOBJICHHH M pacHoOpsoKeHHE  AJMHHHCTpalMM, [OCTaHOBJIEHHH
U pacnopsbkeHHil rybepHaTopa Henenkoro aBToHOMHoro okpyra. Perucrparws
npaBoBbIX akToB Beaetcs B COJI «JAEJIO».

K nopsgxoBomy HOMepy:

MOCTAaHOBJCHUH AIMUHHCTpaUuu HobOaBisiercs yepe3 JeduC OyKBEHHBIN
UHAEKC «ID»;

pacnopsokeHu#l AJIMHHHCTpaliid JobOapisieTcss 4depe3 Hehuc OyKBEHHBIN
UHAEKC «p»;

IIOCTaHOBJIEHHH  ryOepHaropa  Henenmkoro - aBTOHOMHOIO  OKpyra
nobasnsercs depe3 Aepuc OYKBEHHBIH HHIEKC «III»;

pacnopskeHni rybepHaropa HeHellkoro aBTOHOMHOI0 OKpyra J106aBiiaeTcs
qepe3 aepuc 6yKBEeHHBIH HHAEKC «PI»;

pacnopsbkeHudi ~ rybepHaTopa  HeHemkoro  aBTOHOMHOIO  OKpyra
10 KaAPOBEIM BOIpocaM Hobapisercs yepes qeduc OyKBEeHHBIH MHAEKC — «PI/K».

78. Cpok BBIITyCKa IMPaBOBBIX aKTOB AJMUHHCTpaLMU HE MOXKET MIPEBLINIATh
3 [OHel ¢ MOMEHTa TONydYeHHs BBIIIUCKM U3 IMPOTOKOJA 3aceHaHUusd
Anvuauctparii. Cpok BBEIITycKa TPaBOBHIX akTOB I'yOepHaropa Henenkoro
ABTOHOMHOI'O OKpyra He MOXeT IpeBhINaTh 3 JHEd C MOMEHTa IPUCBOEHUS
WM PETUCTPALMOHHOIO HOMEpa.
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Komnuu nmpaBOBBIX aKTOB, 3apeTrHCTPUPOBAaHHBIX B YCTaHOBJIEHHOM IOpSAKE,
HANpaBJISAIOTCA aJpecaTaM OTHAEJIOM JOKyMEHTOoo0opoTa B (popMe 3JIeKTpOHHBIX
obpa3zoB uepe3 CI/I «JJEJIO» cormacHo CnUCKY pacChUIKM, YKa3aHHOMY B CIIpaBKe
K IpOeKTy npaBoBoro akra. Ha 6ymMaxHOM HOCHTeJe KOIHMHM INPaBOBHIX aKTOB
HaINpaBJISIOTCA OTAEIOM AOKyMEHT0000pOoTa agpecaTaM, He Ucnonb3yrommM COJI
«JIEJIO».

Komuy 1mpaBOBeIX akTOB Ha OyMaXHOM HOCHUTENE, 3aBEPEHHbIE
B YCTAaHOBJIECHHOM IIOPAMKE, BBIJAIOTCA OTAEIOM JOKYMEHTOOOOpOTa TOJBKO
B Cllydae HEOOXOOMMOCTH NpPEACTaBICHUS YKa3aHHBIX JOKYMEHTOB B JpYyrHe
OpraHbl ¥ OpraHu3alyy.

79. IlpoekThl TpPHKa30B M paCHOPHKEHWW HCIOJIHUTEIBHBIX OpPraHoB
roCylapCTBEHHON BIIACTH  pa3pabaThlBalOT CTPYKTypHBIE  IOJApa3JeICHHA
WIN OTHAEIbHBIE COTPYAHUKH HCIIOJIHHTENIPHOTO OpraHa rocyJapCTBEHHOM BIACTH
Ha  OCHOBaHHH TIOpYYEeHHMI  pYKOBOAUTENS  HMCIOIHUTENBHOIO  OpraHa
roCyJapCTBEHHOM BIIaCTH, €ro 3amecTuTeNs JHUO0 Mo coOCTBEHHOH HWHHLIMATHBE
B IOpSAJIKE, YCTaHOBIIEHHOM 3akoHoM Ne 673-03 1 HacTosumen MHCTpyKuuen.

80. Ilpoext  mpaBOBOroO aKTa  MpeicTaBiseTcs  pa3paboT4MKOM
PYKOBOAHTEIIO HCIIOTHUTEIBHOTO OpraHa rocyJapCTBeHHOM BIAaCTH Ha OyMaXXHOM
HOCHTEJIE C MPUIOKeHUeM HeOOXOIUMBIX JOKYMEHTOB.

81. K npoekTy npukasza HCIOJHUTENBHOTO OpraHa rocy JapCTBEHHOM BIaCTH
IpUJIaratoTCs:

1) moscHUTENbHAs 3alUCKa K MPOEKTY INpUKa3a Mo (opMe COINIacHO
[Mpunoxenuto 15 x Hactosme#h WHCTpyKUMH, B KOTOPOH YKa3bIBalOTCA:
pa3paboTYHK MPOEKTa MpHKa3a, 000CHOBaHHE HEOOXOAMMOCTH ITPHHATHS IIPUKa3a,
ob1as XxapaKTepUCTHKa BOIPOCa, OCHOBHBIX MOJIOKEHHUH ITPOEKTa IIPHKa3a,

2) sKCcHepTHOE 3aKiIOYeHHe Ha NPOEKT IpHKa3a, €CIM Takasd IKCIEpTH3a
IIPOBOAMJIACK;

3) pe3ynbTaThl COIJIaCOBaHUS IPOEKTa NMpUKa3a B YCTAHOBJIECHHOM IIOPSJIKE
C 3aHHTEPECOBaHHBIMH JIUIIAMH;

4) ¢puHAHCOBO-3KOHOMHYECKOTO OOOCHOBAaHHs IIpOEKTa IIpHKa3a B CiydYae,
KOrJa ero peaiu3alus NOTpeOyeT OMONHUTENbHBIX MAaTEPHAIBHBIX M WHBIX
3arpar;

5)cnpaBka mno ¢opme cornacHo Ilpunoxenuto 14 K HacrosieH
WHCTpYKIIMH, THO€ YKa3bIBaeTC HaWMEHOBAHHE IMIPOEKTa, €ro pa3paboT4HK
(MCTIONIHUTEND), OpraHbl, OpraHM3allid, CTPYKTYPHBIE MOJpAa3AeleHHd, a TaKkKe
IOJKHOCTHBIE JIMIIA, C KOTOPBIMH COTJIaCOBBIBAETCSA IMPOEKT, CIIUCOK PaCCHUIKH
nmpuWKa3a C yKa3aHHEM aJpecoB Tmomydarenedt (mpHKasel, H3MEHSIOIIHE,
OOTIONHSIOIME WM NpU3HAIONIME YTPaTHBIIMMH CHIIy paHee IIPHHATHIE aKTHI,
HaIIPaBJISFOTCS MOJTydaTeNIsiM, KOTOPEIM OHH HaIlpaBJLUINCH paHee);

6) UHBIE JOKYMEHTHI, €CJIM MX IpeACTaBIeHHE IPEeAyCMOTPEHO OKPYXHBIM
3aKOHOJATEIHLCTBOM WJIM HHBIMH HOPMATHBHBIMH ITPABOBBIMH aKTaMH.

82. PacniopsxeHUSMH HCIIOJIHUTEIHFHBIX OPraHOB I'OCYJapCTBEHHOMN BIIACTU
OQOPMIISIFOTCST  pellieHUs] IEPCOHAIBHOrO Xapaktepa (KaJpoBEIe), pelleHHs
II0 OIEpAaTUBHBIM, OPraHU3allMOHHBIM M JOPYTHMM BOIIPOCAaM, BO3HHKAIOIIUM
B JICSATENBHOCTH  HUCIIONHUTEIBHOTO OpraHa TOCYJAapCTBEHHOW  BIIACTH,
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paccuMTaHHbIE Ha pa30BO€ UCIIOHEHHE.

83. KoHTpons 3a mpaBHIBHOCTEIO OGOpPMIECHHS IPOEKTOB IIPUKa30B
Y paclOpsSXKEHHH OCYIIECTBISET cHy0a IelolpOM3BOACTBA HMCIIOTHHUTEIBHOIO
oprasa rocyJapcTBEHHOM BIaCTH.

84. IIpoexThl MPUKA30B ¥ PACHOPSIKEHUH U MPUIIOXKEHUS K HUM BU3HPYIOTCS
UCTIONIHUTEJIEM, PYKOBOJUTENIEM CTPYKTYPHOIO IoIpa3iesieHus, pa3paboTaBIuero
IIPOEKT, PYKOBOJOUTENSMH CTPYKTYDHBIX MOApa3fcieHHH, KOTOPHIM B IPOEKTE
JAIOTCS TOPYYEHHUs], 3aMECTUTENSIMH DPYKOBOAMTENS HUCIIOIHUTEIBHOIO OpraHa
roCylapCTBEHHOH  BJIAaCTH, KYpHPYIOIIHMH  COOTBETCIBYIOUIYIO  cdepy
IEATENbHOCTH, a TaK)Ke PYKOBOAWTENEM (COTPYAHHUKOM) IOPUAMHYECKOH CIyXOBI
HCIIONIHUTENBHOIO OpraHa IOCYJapCTBEHHOM BIAaCTA. Bo3paXeHHs I10 IIPOECKTY
npHKa3za (pacnopsDKeHHs), BO3HHUKAIOHIHME MpH COIJIaCOBaHUH, H3JIararoTcs
B CIIpaBKe, KOTOpas NpUiiaracTcs K NpoeKTy.

Ecnu B mpoliecce coryiacoBaHHs B IPOSKT IIpHKas3a (pacropshKeHHs)
BHOCATCA CYyLIECTBEHHbIE€ W3MEHEHHS, TO OH HOIJIEXHUT HepeoOpMICHHIO
¥ IIOBTOPHOMY COTJIaCOBaHHIO.

85. [NoamucaHHBIM  MPOEKTAM I[PHKA30B M PacHOpsDKEHHH — CITyxOo#H
JeNONpPOU3BOACTBA  HCIOMHUTEILHOTO  OpraHa TIOCYyJAapCTBEHHOM  BIACTH
IIPUCBaNBaeTC pPETUCTPAllMOHHBI HOMep MO €AWHOM HyMepaluH, KoTopas
BeJeTCs ¢ Hadaja M A0 KOHLA KaJeHJApHOro roja pasfenbHO A IIPHUKa30B
Y PacHoOpsKEHUI UCTIOMTHUTENLHOIO OpraHa rocy1apCTBEHHOU BIIACTH.

Perucrpaums npukazoB (pacnopsokeruit) Begercss B COJ «AEJIO». Konun
IIPUKA30B (pacloOpsHKEHH), 3apeTUCTPUPOBAHHBIX B YCTAHOBJIEHHOM MOPSJIKE,
HaIIpaBIISIIOTCA apecaTaM CIy00i AeTonpou3BOICTBa HCIOJHUATEIBHOIO OpraHa
rOCyAapCTBEHHOW BIacTH B ¢opMe 3JIeKTPOHHBIX o0pa3oB depe3 CII «AEJIO»
COIJIaCHO CIIMCKY pacChUIKH, YKa3aHHOMY B crpaBke K mpoekty. Ha OymaxkHoM
HOCHTEJIE KONMH IIpUKa30B (pacHoOpsDKEHUI)  HaMpaBiISIOTCH  CiyxKOoi
JENIONIPOMU3BOJACTBA  HMCIOJIHUTENBHOTO  OpraHa TIOCYJapCTBEHHOM  BIIacTH
agpecataM, He ucnoab3yronmm COJ] «AEJIO».

86. 3aBepeHHBIC KOMUU MPUKA30B (pacropsxeHuil) Ha 6yMa)KHOM HOCHTEsIe
cly>k0a JeIonpou3BOJCTBA HAMPABISET aipecaTaM COTNIACHO CIMCKY PacCHUIKH,
yKa3aHHOMY B CIIPaBKe K IIPOEKTY.

87. OTBETCTBEHHOCTh 3a KaYECTBO NMOATOTOBKHU IPOEKTOB MPABOBBIX aKTOB
HCIIOJIHUTENbHBIX OpPraHOB TIOCYAAapCTBEHHOM BJIAcTHM, MX COOTBETCTBHE
3aKOHOJATENBLCTBY, COIVIACOBaHHME C 3aMHTEPECOBAaHHBIMM JHIIaMH, BbIOOp BHa
IIPaBOBOI'O  aKTa  HECYT  pYKOBOIMUTEIHM  WCHOJHUTENBHBIX  OpPraHOB
TOCYy/IapCTBEHHOM BIIACTH M PYKOBOAWUTEIH CTPYKTYPHEIX TOApa3AelICHUH,
KOTOpBIE pa3pabaThiBalOT MPOEKTEHI.

88. IlpuuaATEIie 3akoHBI HeHenkoro aBTOHOMHOTO OKPYra, IOCTAHOBJIEHHS
AIMHMHHECTpaIMH, IOCTaHOBJeHUs I'ybepHaTopa Henenkoro aBToHOMHOTO OKpyra,
IPHUKa3bl HCIIONHUTENILHBIX OpPraHOB I'OCYJAapCTBEHHOH BIACTH (Zanee Takxke —
HOpMAaTHBHBIE IIPABOBBIE AKThI) NOIEkKAT OQUITHAIBHOMY OITyOIMKOBAHHIO.

OdurmanbHeIM OMyOIHKOBAaHHEM HOPMATHBHBIX MPaBOBLIX aKTOB OKpYra
CUMTAETCS MepBasi MyOnHMKamMs UX MONHOTO TEKCTa B O(HULHANLHOM II€YaTHOM
U3/IaHKuM OKpyra (0oOlLIecTBEeHHO-MONUTHYeCKas razera HeHenkoro aBTOHOMHOTO



36

okpyra «Hsipssana BeiHaep» («KpacHbii TyHIpoBHK»), COOpPHMK HOPMAaTHBHBIX
NpaBOBBIX aKTOB HeHelkoro aBTOHOMHOTO OKpyra) WM IepBO€ pa3sMeElicHUE
(ommybaukoBanue) Ha «OPHUIHATIEHOM HHTEPHET-TIOpTAJIe IPaBOBOH HH(DOPMALIUK»
(Www.pravo.gov.ru).

ObecneueHre oQuuUANBEHOTO OIyONHMKOBaHMA 3akoHOB HeHenkoro
ABTOHOMHOI'O  OKpyra, ITOCTAHOBIIEHUH AJMHHHMCTpall¥, [IOCTAHOBJICHUHI
rybepHatopa HeHelkoro aBTOHOMHOIO OKpyra OCYIUECTBISETCS OTAEIIOM
IOKyMEeHTOo000pOoTa.

KoHTpomnpb 3a cobmoneHueM CpPOKOB OMyONHMKOBaHMs 3aKOHOB HeHenxoro
aBTOHOMHOTO  OKpyra, ITOCTAHOBJIECHUH AJIMHHHCTpalldd, IIOCTAaHOBJICHHH
rybepHaropa HeHenkoro aBTOHOMHOIO OKpyra OCYIIECTBIAETCS OTACIOM
TOKYMEHTOo000pOoTa.

OGecneueHne oGULUHAIBHOIO OITyOJIMKOBaHUS NPHUKA30B HCIIOIHHUTENBHBIX
OpraHoB rocyjgapcrBeHHoid Biaacty Ha «OQHUIMAIEHOM HMHTEpPHET MOpTale
mpaBoBOM  HHGOPMAUKW» (WWW.pravo.gov.ru) OCYIIECTBIISIETCS  OTAEIIOM
TOKYMEHTO000pOoTA.

ObecneveHre OQUIMAILHOTO OIMYOIMKOBAaHUS MPUKA30B HUCIIOIHUTENBHEIX
OpraHOB TOCYJapCTBEHHOH BIAacTH B OOHNIECTBEHHO-IIOJIUTHYECKOM rasere
Heneukoro aBToHOMHOTo okpyra «Hspwsaua Beiaaep» («KpacHblif TYHIPOBHK»)
uny B CO0pHUKE HOPMATUBHBIX [TPaBOBBIX aKTOB HeHELKOro aBTOHOMHOI'O OKpyra
OCYLIECTBIISIETCS HCTIONHUTEIbHBIMI OPraHaMK FOCy1apCTBEHHOM BIIaCTH.

89. Otmen 1oKyMeHTOO0OpOTa HaIIPaBIsET:

B CobOpaHue JemyTaroB /1Ba 3K3eMILIApa MOANKCAaHHbBIX 3aKkoHOB HeHenkoro
aBTOHOMHOTO OKpyTa, a Takxe [ocTaHoBleHus TrybepHatopa Henenkoro
aBTOHOMHOTO OKpYyra ¥ AIMHHHUCTPAIIHH B DJIEKTPOHHOH (GopMe;

B npokyparypy HeHeuxoro aBToHOMHOIo okpyra Konuu 3akoHoB HeHewnxoro
aBTOHOMHOI'O OKpyra, IOCTaHOBJIeHWM rybepHaropa HeHenxoro aBTOHOMHOIO
OKpyTa U AJMUHHUCTpaK Ha OyMa)kHOM HOCHUTENE U B IEKTPOHHOMN popme B CpPOK
He no3Hee 5 [gHeH mociie X MPUHSATHS;

B CIOpaBOYHble HH(POPMAIMOHHBIE CHCTeMbl 3akOHBl HeHenkoro
aBTOHOMHOI'O OKpyTra, IIOCTaHOBIeHHs TybepHaropa HeHelkoro aBTOHOMHOIO
OKpyra U AJIMUHHUCTpallMd, NpuKa3pl Amnmapata AamuHucTpaiuu Henenkoro
aBTOHOMHOIO OKpyra B D3JEeKTpPOHHOH (opMe (Ipyd HaNWYWKM 3aKIIOYEHHBIX
COTJIALICHUH ).

90. B cpok He mo3gHee 5 NHEH MOcje MPUHATHS HOPMaTWBHBIE ITPaBOBHIE
aKTbl HCIIOJHUTENBHBIX OPraHOB IOCYyJapCTBEHHOH BJIaCTH HANpaBlAIOTCA HMH
CaMOCTOATEIBHO B IPOKypaTypy HeHelxoro aBTOHOMHOI0 OKpyra.

91.B Vnpasnenne MunucrepcrBa loctunuu Poccuiickoit Penepaunu
o ApxaHrensckoii obnactu u HeHellkoMy aBTOHOMHOMY OKpYry B CpPOK
He [MO37gHee 7/ JHed Tocle HOHA HepBOro OQUIMANIBHOIO OMMyOJIHMKOBAaHHUS
OJHOBPEMEHHO CO CBEICHUAMH 00 UCTOUHUKAX X OQUIHATHEHOTO OMYOIMKOBaHUS
HAIPaBIAIOTCA B SIIEKTPOHHOM (opme:

3aKOHBI Henenkoro ABTOHOMHOI'O OKpyra, MTOCTaHOBJIEHUH
AIIMUHHCTpallMM, IIOCTaHOBJIEHHH rybepHaTopa HeHeKoro aBTOHOMHOIO
OKpyra — OTZAEJIOM JIeIONPOU3BOJICTBA;
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HOpMAaTHUBHBIE IpaBOBBIE aKTOB VCTIOTTHUTENbHBIX OpraHoB
rOCYyIapCTBEHHOM BIIACTH — HCIHOJHUTENBHBIMA OpraHaMH roOCyapCTBEHHOH
BIACTH.

Pazpen IV
Iopsaox odopmiieHHs NPOEKTOB NIPAaBOBLIX AaKTOB

92.IlpaBoBeie  aKkThl ~ AJIMHMHHCTpaluM, TryOepHatopa HeHenkoro
aBTOHOMHOT'O OKpyra ¥ HCIOJTHUTEIbHBIX OpPraHOB TOCYyJapCTBEHHOH BIAacTH
obopMisiiIoTcs Ha OllaHKax YCTaHOBJIIEHHOW (popMel corimacHo [IpuinoxeHusaM
5-10 k nacTtosuieit MaCTpYKIHH.

93. [IpaBoBoii akT AgMHHHCTpanuH, rydepHaTopa HeHenkoro aBToHOMHOro
OKpyra, HCIIOJIHUTEIbHOTO OpraHa TIOCYZAapCTBEHHOM BJIacTH KakK JOKYMEHT
COCTOHUT M3 COAEpKATEeIbHON YaCTH U PEKBU3UTOB.

94. ComeprkaTelibHas 4acTh IIPABOBOTO aKTa — BbIp@XCHHOE B MHCBMEHHOM
BHAE A3BIKOBOE, 3HAaKOBOe, rpaduyeckoe, CIOBECHO-TEPMHHOIOTHYECKOE
3aKpellIeHHe COAEPXAIMMXCA B HEM HOpPM IIpaBa MM  IIOJIOXKCHMH
HEHOPMAaTHBHOTO XapaKTepa, a Takke MHBIX [IOJNIOKEHHWHA, B TOM YHCIE
Pa3bACHSAIOIIMX IIeJTH X MOTHBEI €10 MPUHATUS (U3JaHMs).

TexcT copepxarenbHOR 4YacTH OTHENSETCS OT HAUMEHOBAaHHA aKTa
2—-3 MEXCTPOYHBIMM HHTEpBaJlaMM M I€4aTaeTcsl 4Yepe3 OOWH MEXCTPOYHBIA
WHTEpBal. TeKCT Tme4yaraeTcss OT JIEBOM TIpaHUIBl TEKCTOBOIO  IOJA
¥ BBEIPAaBHUBAETCS IO JICBOM M MPaBO# rpaHUIlaM TeKCTOBOTO mnoid. IlepBas cTpoka
a63ala HAaYUMHAETCA Ha PacCTOAHMH 1,25 CM OT JIEBOM I'paHULIBI ITOJIA.

ConepxaTenbHas 4YacTh IIPaBOBOTO aKTa COCTOMT M3 [BYX 4YacTew:
onucaTeNibHOM  (mpeaMOyJBl) ¥ INOCTAHOBJAIONIEH (B pPacHOpPSIKEHHUAX —
PaclopsAUTENBHOR).

ITpeamGyna — caMocTosTeNbHAsS YacTh COJEPKATECIBHOM 4acTH NPaBOBOIO
aKTa, KOTOpas ONpefesseT ero uenu u 3agadu. [IpeamOyna He MOXeT conep:kaTh
MOJIOKEHH HOPMATHBHOrO xapaktepa. [IpeamOGysa MOXXET OTCYTCTBOBAaTh, €CIIH
IIpeJTIChIBaeMble NeiCTBUS HE HyXKJal0TCS B pPa3bSICHEHUH.

[IpeamOyna B MOCTaHOBIEHUSX AJIMUHUCTpallMM 3aBEpIIAETCS CIOBaMHU
«Apmunuctpanus Heneukoro asTtoHoMHOoro okxpyra IIOCTAHOBIISAET»,
IOCTAaHOBJIEHUAX rybepHaropa HeHenkoro aBTOHOMHOIO OKpyra CJIOBOM
«IIOCTAHOBIJIAIO», B npuka3ax HCHOJHUTENBHBIX OPraHOB IOCYJapCTBEHHOM
BJIACTH - «ITPUKA3BIBAIO». CrnoBa «[TIOCTAHOBJIAET»,
«[TOCTAHOBJIIIO», «ITPUKA3BIBAIO» mnedararoTcs MPONHCHBIMH OyKBaMH
0e3 KaBbIYeK.

B mocranoBnsromieli (pacnopsAXTEIbLHOMN ) YaCTH U3JIATaloTCs NpeANUCaHuUs.

IlocranoBnsromass  (pacmopsiauTeNibHAas) 4YacTh JODKHA — COZAEpXKaTb
HepedrciIeHne NpeaNucbiBaeéMbIX IEHCTBUH C yKa3aHHEM HCIIOTHUTENsS KaKIOTo
JNeHUCTBUS M CpPOKOB HCIONHEHHs. B KadecTBe HCMOMHHUTeNEeH YKa3bpIBAIOTCSA
OpraHbl, OpraHMW3allud, CTPYKTYpHble TOApa3fielleHHus] WIH KOHKPETHhIE
noJpkHOCTHEIE nuia. [locneaHuid MyHKT pacnopsAUTEeNbHOM YacTH TEKCTa MOXET
cCoZlep)KaThb CBeACHUS OO0 opraHe, NOJpa3feNieHUHd WU [ODKHOCTHOM JIHUIIE,



38

Ha KOTOPO€ BO3/IaracTcs KOHTPOIIb 34 UCIIOJTHECHHEM aKTa.

[Ipy mnepBHYHOM YIOMHHAHUH YIOTPEONSIOTCS IOJNHBIE OGHUIHATBHEIE
HaMMEHOBaHWA OPraHOB M OpraHM3allyii, Aajiee MOIyT OBITh MCIIOIB30BAaHEI
O6IIEeNPUHATHIE COKpAIEHHUS.

IIpu ccpulke Ha TMpaBOBBIE AKTHl YKa3bIBAIOTCS IIOC/IECIHHUE BHECEHHBIE
B HUX U3MEHEHUS.

B pacnopsauTensHyro 4acTh [pOEKTa IIPABOBOIO aKTa BKIIIOYAIOTCA
IIOJIOXKEHHS, YCTaHABIUBAIOIIME CPOKU U TOPSAOK BCTYIUIEHHS IPaBOBOrO akTa
B CHJIY, & TaK)K€ MOTYT OBITh BKJIIOUEHBI IIPeJIOKEHUS UCIIOIHUTEIBHEIM OpraHam
TOCyJJapCTBEHHOM BJacTH O NPHUBHACHUMA TNPUHATHIX (M3JAHHBIX) MMM paHee
IIPaBOBBIX AKTOB B COOTBETCTBUE C IPUHUMAEMBIM IPABOBBIM aKTOM.

[TonoxeHusi, MpegycMaTpUBAIOIIUE W3MEHEHHE, IOINOJIHEHUE, INpPH3HAHHE
YTPATHBIIMMY CHIIy MJIH OCOOEHHOCTH MPUMEHEHHs paHee MPUHATHIX (M3JaHHbIX)
IIPaBOBHIX a@KTOB, BKJIIOYAIOTCA HEMOCPENCTBEHHO B TEKCT IIPOEKTa IPaBOBOIO
aKTa, IPOEeKTa HOPMATHBHOTO MPAaBOBOI'O aKTa OKpyra O BBEJCHHH €I0 B JEHCTBHE
1160 0MOPMIISIIOTCS B BHJE OTAEIBHBIX IPOEKTOB IPABOBBIX AaKTOB O BHECEHHMH
U3MEHEHUIi B paHee MPUHATHIE (U31aHHbIe) IPABOBBIC AKTHI.

Eciu mOpH MOATOTOBKE [IPABOBOTO aKTa BBIIBHJIACH HEOOXOIUMOCTH
BHECEHUSI CYIIIECTBEHHBIX H3MEHEHHl B paHee HW3/aHHBIE IIPAaBOBEIE aKThHI
WK HAJTUYHEe MO OJAHOMY W TOMY € BOIPOCY HECKOJBKHMX aKTOB, TO B ILENIX
UX YIIOPsSIIOUeHHs pa3pabaThIiBaeTCsl HOBBIA NPaBOBOM aKT. B MpOeKT Takoro akra
BKIIIOYAIOTCI HOBEIE, a TaKXKe coepxaliiecs B paHee W3JaHHBIX aKTax
HOJIOXKEHHS, KOTOPhIE COXPaHSIOT CBOIO CHILY.

95. CTpykTypa TpaBOBOTO aKTa M HEOO0XOAMMOCTh BKIIIOUEHHS B HEro
TeX MM MHBIX CTPYKTYpPHBIX €JWHMI[ OINpENeNsIoTcs HCXOois M3 o0beMa
U COJep)KaHUd INpaBOBOro akTta. Bce W3MEHEHHs M [ONOJHEHHsA, BHOCHMBIC
B paHee NMPUHATHIN aKT, JOJKHBI COOTBETCTBOBATH €0 CTPYKTYpE.

CrTpyKTypHBlE €IHHMIIBI TPABOBOrO akTa OGOPMILIIOTCA B COOTBETCTBHH
¢ TpeGoBanmsamMu crathu 13 3akona Ne 673-03.

96. IIpmnoxkeHre K MPOEKTY MPaBOBOIO aKTa I€YaTaeTCs Ha CTaHIApPTHBIX
nuctax Oymaru ¢opMmata A4, KOTOpble HYMEPYIOTCSI CaMOCTOSTENIbHO, HauHHas
CO BTOPOTO JIUCTA, HAa CepeIiHe BEpXHEro Mojs.

Pa3meps! none#, mipudra Mpu neyaTaHUM TEKCTa MPUIIOKEHUH MICHTHYHBI
pa3zMepaM, NpUMeHsIeMbIM IIpH 0(OPMIIEHUU TEKCTOB IIPABOBBIX AKTOB.

Ecnu B npunoxeHHsX HeoOXOOMMO TIOACHUTH OTHACHBHEIE  CIIOBA
(cnoBocodeTanus, Kakue-MOO AaHHBIE), TO NOCTE HUX CTABAT HAIACTPOYHBIA 3HAK
CHOCKH. B KkadecTBe 3HaKa CHOCKM TNpHMEHSIOTCS apabckue muppsl 6€3 TOYKH
WK 3Be3M0UKH («*», «**)), HameyaTaHHbIE YMEHBIICHHBIM Pa3MepOM Ha BEpXHEH
NMMHAA TpA¢Ta. 3HaK CHOCKH CTaBAT HEMOCPEACTBEHHO NOCIE ClIOBA (TIOCIEAHETO
CIIOBA CJIOBOCOYETaHHsA, IIOCIECJHET0 YHClia KaKAX-THOO HaHHBIX), K KOTOPOMY
Jaercsi nosicHeHHe. TeKCT CHOCKM pacmojaraloT B KOHLE CTPaHMIIBI, HA KOTOPOH
HIPHUBEACHO MOACHAEMOE CJIOBO (CIOBOCOYETAHUE, KaKHe-TUOO JNaHHBIE ), WU IoCIie
IpuUJIoXKeHus B 1enoM. Ha otHO# cTpaHMIle He HOIDKHO MPOCTaBIAThCA Oomee Tpex
CHOCOK. CHOCKY OTAENAIOT OT TEKCTa KOPOTKON TOpPHU30HTANBHON 4EepTOH C JIEBOH
CTOPOHBI CTpaHUIlBl. 3HAK CHOCKM Ie4araloT ¢ ab3alHOro OTCTyna ¥ OTHAENSIOT
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OT TeKkcTa CHOCKHM mpobenoM. Tekct cHocku medararor wmpugToM Times New
Roman pa3mMepa Ne 12 ¢ mponmcHo# OyKBBI 4epe3 OJUH MeXCTPOYHBIM MHTEpPBAJL
B KoHIle TeKCTa CHOCKY CTaBAT TOUKY.

Hampumep:

* IlpuHaaneHOCTh [JAHHOTO TOBapa K YKAa3aHHOMY IIEPEYHIO ONpeaendaercs
€ro HAUMEHOBAHUEM H XapaKTEPUCTUKAMHU.

** Jlma npmOOpoB, comep)kallMX pTyTh, HEOOXOIMMO ITONBE30BAThCA IIACIIOPTOM
C YKa3aHHEM €ro PU3MYECKUX U XUMHYCCKHX XapaKTEPUCTHK.

N

1
HpI/IHa,I[JIC)KHOCTB JaHHOIro ToOBapa K YKazaHHOMY MHCPEYHIO OIpCAC/LICTCA

€ro XapaKTepHCTHKaMH.
Jna npubopoB, comepkalmlMX PTYTh, HEOOXOIMMO IMOJIB30BATHCA MACIIOPTOM
C YKa3aHHEM €ro (PH3MIEeCKHUX U XUMHIECCKHX XapaKTEPHCTHK.

[IpunoxeHne MoxeT coaepkarb TabNMIBI, TpadUKH, CXEMBI, YEpPTEXH,
PUCYHKHU, KapThl, a TaK)Ke METOAUKH, MOPANKH, MEPEYHU U JIPYTHE IOJIOKEHHUS,
SBJISIIOLAECS  HEOTHhEMJIEMBIMH  COCTABISIIOIIUMH  COJEPXKATEIbHOH  YacTH
HOPMAaTHUBHOI'O IIPAaBOBOTO aKTa.

Ilopsiok WIM TMONOXEHHE NpPHHUMAIOTCI B TOM Cly4yae, €CIH
B HUX YCTaHaBJIMBAIOTCS CUCTEMHO CBS3aHHBIE MEXIY COOOMH MpaBuia.

B mpaBunax ycTaHaBIMBAIOTCS HOPMBI M TpeOoBaHHS, 00s3aTECIbHBIE
1151 BBITIOJIHEHUSL.

B MHCTpyKIIMM H perylaMeHTe M3Jaraercs IMOpANOK OCYIIECTBICHHS
KaKOH-TUOO  AEATENIbHOCTH  WJIA  TIOPANOK  MPUMEHEHHS  IIOJI0OKECHUH
3aKOHOJaTeNBHBIX 1 HOPMATHBHBIX aKTOB.

HauMeHoBaHue monoxkeHus orBeyaeT Ha Bonpoc «O yeM?». HanmeHnoBanue
Hopsifika, perinameHta otrBeuaeT Ha Bompoc «Koro?», «Yero?» (momxHOCTHOM
perjlaMeHT I71aBHOr'0 KOHCYJIBTAHTA).

Texcr mpoekra monoxeHus (MOpsAKa, MPaBUJ, MHCTPYKLMH, perjaMeHTa
U T.IL.) M3/1araeTcs OT TPeThero JHla eJUHCTBEHHOT0 WK MHOXKECTBEHHOT'O YUCIIA.
B TexcTe HCHONB3YIOTCS CIOBA:  «AOIDKEH», «CIEAYeT», «HEOOXOAUMOY,
«3arpelaeTca», «He AO0IyCKaeTCa.

OCHOBHOM TEKCT MOJNI0XKeHUs (Topsi/iKa, MpaBHil, UHCTPYKIIUH, perjiaMeHTa
U T.IL.) MOXET ACTUTHCS Ha pa3[elbl, TJIaBbl, ITlyHKTHI, ITOAMYHKTHI, a03allbl.

IlpunoxeHus K MpaBOBBIM aKkTaM 3aKaHYMBAIOTCS YEPTOH, pacroOXeHHOH
10 LIEHTPY TEKCTa Ha pacCTOAHUHA 2 cM. JIMHA YepThl 2—3 CM.

97. PekBM3MTH NPaBOBOIO aKTa — 00sA3aTeNIbHBIC CBENEHHS, BKIIOYAEMBIE
B TEKCT IIPaBOBOI'O aKTa JJis IPU3HAHMS €T0 ACHCTBUTEIILHBIM.

Obs3aTenbHble PEeKBU3UTHI NPABOBOTO aKTa YCTAaHOBJIEHBI cTarbeil 14
3akoHa Ne 673-03.

O(l)OpMJIeHI/Ie PEKBHU3UTOB IIPAaBOBOI'0 aKTa OCYIIECTBIACTCA B COOTBETCTBHH
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c pasnenoM Il nacrosmeit MucTpykumu.
JomyckaeTcs yMeHBIIEHHE HHTEPBAJIOB MEXIy PEKBH3MTaMH IIPaBOBOIO
aKTa Ipy HEOOXOAMMOCTH pa3MelIeHHs TEKCTa aKTa Ha OJJHOU CTpaHUIle.
98.IIpaBoBoe aKTBhl IO KaApPOBEIM BoMpocaMm (MO JIMYHOMY COCTaBy)
jomyckaercsi OQOpMIATH C  HCMONB30BAaHHEM YHU(MHIHPOBAaHHBIX  (GOpM
IIEPBUYHOM YUYETHOH JOKYMEHTaUuMMd II0 YYeTy TpyAda M €ro OIUIaThl,
yTBEpXKAEHHBIX nocTaHoBIeHHeM I ockomcTaTta Poccuu ot 05.01.2004 Ne 1.

Pa3zmen V
Oco00eHHOCTH NOArOTOBKH H 0()OPMJIEHHS
OT/AEeJIbHBIX BHAOB IOKYMEHTOB

99. IlpoToxon cocTaBiseTcs Ha OCHOBAaHMHM 3allUCEH, IPOU3BEACHHEIX
BO BpeMs CoOBeLlaHHUs (3acelaHusA), MPEACTaBICHHBIX TE3HCOB [OKJIAAOB
Y BBICTYILIEHMH, CIIPaBOK, [IPOSKTOB PELICHUN U JIp.

[IpoTokonbl TieYaTAlOTCSs Ha CTaHAAPTHOM JHcTe Oymaru ¢opMara
A4 mpudrom Times New Roman pasmepa 13 nt — 14 nr.

IIpoTokon uMeeT cienyroniiue peKBU3HTHIL:

Bun pokyMeHra (IIPOTOKOJI) — neyaraeTcss oT IpaHULBI BEPXHErO ITONA
IIPOIMUCHBIMU OyKBaMH HOJTYKUPHBIM mpudToM pa3zmepa
14 nT ¥ BEIpaBHUBAETCS 110 LIEHTPY;

BUJI 3aceljaHus, COBEIUAHWS — OTHENSETCS OT MPEelbIAYLIEro peKBHU3UTA

2 MEXCTPOYHBIMU HUHTEPBAJIaMH, rieyaTaeTcs OOBIMHBIM mpudrom
gepe3 | MHTEpBall ¥ BRIpaBHUBAETCS MO LIEHTPY;
nata — o¢opMIseTCs CIIOBECHO-IIMPPOBBEIM  CIIOCOOOM, I1e4aTaeTcs

gepes 2 MeXCTPOYHBIX HMHTEepBajla OT NPEIbIAyIIer0o PEeKBHU3WTA, pPacloiaractcs
b0 1o IEeHTPY (BMECTe C PErHCTPAllHOHHBIM HOMEpPOM), JTUOO OT TIpaHHUIIbI
aeBoro moyig (B OSTOM ClIy4ae pErduCTPallMOHHBIM HOMEp paclojaraercs
OT IPaHULIBI IIPABOBOTO TTOJIA );

HOMEp NpOTOKOJa — medyaTaeTcs apabCckumu IudpaMH, COCTOUT W3 3HaKa
«Ney» M TIOpPANKOBOTO HOMepa MpoToKona. I[IpoTokonamM mNPHCBAaUBAIOTCA
[IOpAJKOBEIE HOMEpa B MpefeliaX KaJeHZapHOTO Toja OTHENIBHO IO KaXIOH
rpynme. IIpoTOKONBI COBMECTHBIX 3acelaHWii HMEIOT COCTaBHbiE HOMepa,
BKJIIOYAIOIIME MOPSINKOBBIE HOMepa IPOTOKOJIOB OpraHU3allvii, NMPUHUMABIIAX
ydacTye B 3acefaHuu. K HOMepaM ITPOTOKOJIOB MOTYT NMpUOaBIATECA OyKBEHHBIE
KOIIBI;

MECTO IPOBEICHUs — MedyaTaeTcsd vepe3 2 MEeXCTPOYHBIX MHTEpBalla IOCHe
pexBH3UTOB «JlaTa» U «pErHCTPAllHOHHBIA HOMED», BBIPaBHHUBAeTCA IO LEHTPY
Y OTHENACTCA OT YKa3aHHBIX PEKBHU3HTOB CIUIOIIHONW uepTod (momyckaercs
ne4arath paMepa mpudra 12 o).

IIpoTokoner coBemanuii y rydepHatopa HeHenkoro aBTOHOMHOTO OKpyra
U 3aMecTuTeNned rybepHaropa HeHenkoro aBTOHOMHOTO OKpYyra, MPOBOIHUMBIX
BHE 3acefaHW¥ KOMHCCHM, pabouMx TIpymm, OpraHW3allMOHHBIX KOMHTETOB,
PETHCTPUPYIOTCS B OTAeNe AenonmpousBoicTBa. [locne perucTpaimui AOKYMEHT
nepeceiaercs nocpeactsoM CIJ «IEJIO» oTBeTCTBEHHBIM JTHIIAM JJIS BHECEHHS
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pPe30NIIONMA ¥ BHICTABICHHSA KOHTPOJIBHBIX CpokoB. Komum npoTokosoB
OpH  HeOOXOOZMMOCTH  PacChUIAIOTCS  3aMHTEPECOBaHHBIM  OpraHM3aLMAM
U JIOIDKHOCTHBIM JIMIIaM B COOTBETCTBHH CO CITUCKOM PAacChHIIKH, COCTaBIEHHBIM
¥ OATIMCaHHBIM OTBETCTBEHHBIM CEKpETapeM.

[TpOoTOKONBI MOTYT H3MIaBaThCs B MOJHOM MK KpaTKoM popMme, IIpU KOTOPOi
OITyCKaeTcs X0J 00CyXIeHUs BOIpoca U GUKCUPYETCs TOJIBKO IIPHHATOE IO HEMY
pelIeHye.

TexcT mMoIHOTO MPOTOKOJIA, KaK MPaBHIO, COCTOMT U3 ABYX YacTei: BBOLHOM
1 ocHoBHoi (TIpuoxenue 16).

B  BBOgHOHW  YacTH  yKa3blBalOTCs  GaMWIMM W WHHUIMAILI
IpeAceaaTeabCTBOBABIIEro  (NMpeacenaresii) Ha 3acefaHMM  (COBELAaHWH),
CeKpeTaps, JIMI[, TPHUCYTCTBOBABIIMX HAa 3acellaHUU W, NpH HEOOXOAMMOCTH,
HpUTIIallIeHHBIX Ha 3ace/laHue (COBellaHue):

I[MPEJACEJATEJIb wniwm I'IPEIICElIATEIIbCTBYIOH_II/Iﬁ — JIOJDKHOCTD,
HHULAATIBI U HaMIITAS,

CeKpeTapb — JOJDKHOCTh, HHALIHAIBI X (aMHIIHS;

[TPUCYTCTBOBAJIM — cCcrnuMcoK MNOpPHUCYTCTBOBABILIMX MM  OTCHUIKA
K IPUJIara€éMoMy CIIHCKY INPHUCYTCTBOBaBIIHX, €CIM HMX KOJIHUYECTBO IIPEBBIIIAET
15 yenoBek (yKa3bIBAIOTCS TOJKHOCTH, HHUITHANBI U (DaMUIIHH).

Cmoso «(I[TPUCYTCTBOBAJIM» meyaTaercs OT IpaHMIBI JIEBOTO IO,
B KOHLIE CJIOBa CTaBUTCA JABoeToude. Huxke yKa3blBalOTCS HaHMMEHOBAHHS
JOJDKHOCTEM, HMHHUIMAIBGI M (GaMUIMK NPUCYTCTBOBABIIMX. MHOIOCTpOYHEIE
HaMEHOBaHHSA  JOJDKHOCTEM  NPUCYTCTBYIOIIMX  YKa3blBalOTCS  4Yepe3
MEXXCTPOYHBIH UHTEPBAIL.

HolryckaeTcs He yKa3biBaThb HaMMEHOBaHHE JOJLKHOCTEH, 0000Ias uX Kak
yyacTHUKOB Mepomnpusatii. Hanpumep: YIIEHBI AIIMUHUCTPAILINY, YJIEHDI
PABOYEM I'PYTIITHI, YWIEHLI COBETA u ap.

OcHOBHasA 4YacTh MPOTOKOJA COCTOMT H3 pa3lelioB, COOTBETCTBYIOLIHX
OyHKTaM mnoBecTku aHd. Kaxnaeii Bompoc HyMepyeTcs apabckodt nudpoi
¥ ero HauMeHoBaHMe HaduHaeTcs ¢ mpexayora «O» («O6») U oTBedaeT Ha BOIPOC
«O ueM?». Apabckas nudpa nedaraercs OT rpaHUIIBI IEBOTO MOJIS.

HaumeHoBaHuMe pa3zzpenia OTHeNseTcss OT TeKCTa CIJIOIIHOH YepToi.
Ilog dyepToif OT rpaHHUIBl JIEBOTO IMOJISE YKa3blBaeTcs (GaMUINS U WHULHAIBI
IOKJTaT4HKa.

TekcT KaXxoro NpoOTOKOIa CTPOUTCSA IO CXEME:!

BBICTYIIMJIA - [IOCTAHOBWJIM (PEHLINJIN).

OcHoBHOe colep)kaHHE AOKIAJOB W BBICTYILICHHUN MOMEMIAeTCsi B TEKCTE
nporokosa mneped cioBoM «BBICTYITWM/IM» wnu npunaraerca K HEMY,
B IIOCIEAHEM Clly4yae B TEKCTe JelaeTcs CHOCKa «TeKCT BBICTYILICHHS
HIpUJIaraeTcs.

IlocTaHoBneHUe (pelleHHe) B TEKCT IPOTOKONIAa BHOCHUTCS HOIHOCTBIO
B TOH (opMyIHpOBKe, KOTOpas Oblia MPHHATA Ha 3acedaHuH. PelieHue MOXeT
coziepXKaTh OAMH UM HECKONIbKO ITyHKTOB, OHHM PACIOJAaraloTcs MO 3HAYHUMOCTH,
KaXKIBIH U3 HUX HyMepyeTcs.

Ecnmu mnporokon ¢ukcupyer pemeHde 00 yTBEp)XAEHUWH KaKOro-iubo
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DOKYMEHTA, B TEKCTE POTOKOIIA JOJKHA COAEPXKAThCS CChUIKAa Ha 3TOT AOKYMEHT,
a caM JOKyMEHT Npujaraercs K MpoTOKOIY.

Crnosa «CIIYIIAJIN», BBICTYITAJIN», «ITOCTAHOBWUJIY (PELLIWJIN )»
IIeYaTaloT OT IpaHHLBl JIEBOTO IOJNs MPOMUCHBIMH OyKBaMM, KaXKIoe ¢ HOBOH
CTPOKH U 3aKaHYMBAIOT JABOETOUYHEM (TakuM oOpa3oM OHM 3pUTENHHO pa3OHBaIOT
TEKCT).

Texcr KpaTKOoro MpOTOKONA TakXKe COCTOMT M3 JBYX 4YacTeu
(ITpunoxenue 17).

TpeboBaHus K OQOPMIIEHHIO TMOJHOTO MPOTOKOJA pacIlIpOCTPaHsIIOTCS
U Ha KPaTKWH, 3a HCKIIOYEHHEM OCHOBHOM 4YacTH IIPOTOKOJIA, KOTOpas BKIIOYAET
TOJIBKO paccMaTpHBaeMble BOIIPOCHI, IPUHATHIE 10 HUM PELICHUS U Pe3yNbTaThl
rojjocoBaus (npu Heobxomumoctn). CoaepkaHue OOKNAAOB M BBICTYIJICHHH
B KpaTKOM IIPOTOKOIE He PUKCUPYETCH.

IIpoTokon MOANMKCHIBAaETCA IpeAcel]aTeleM HIHM INpPeAcelaTelbCTBYFOIIMM
Ha COBeIIaHWHU (3aceljaHuM) U cekperapeM. Jlaroil mpoTokosna sBIAETCA JAara
coBelaHus (3aceqaHms).

Tlognucu oOTHENAOTCA OT TeKcTa 2—3 MEXCTPOYHBIMHU HHTEpPBaIaMH,
BKJIIOYAIOT HaHMEHOBaHWE IOJKHOCTH, JIMYHYIO IOANKCH, pacIIuppPOBKY
noxnucd. HanMeHoBaHHe JOIDKHOCTH IedaTaeTcsl OT JE€BOH I'paHUIBl TEKCTOBOI'O
TIOJIS M ILIEHTPHPYETCS OTHOCHTENHHO CaMoil AMMHHOM cTpokd. PacmmdpoBka
MOJAIKCH pacIiojlaraercs Ha ypoBHe IMoCJieJHEH CTPOKA HaUMEHOBAaHUsI ODKHOCTH
¢ mpobesioM MeXy WHUIIHAIAaMH U (haMuiueit, mocnennss 6yksa B pacumdpoBKe
HOJMKUCH OrPaHMYUBAETCS MPaBHIM IosieM. JloImycKaeTcsi BMECTO JOJDKHOCTH JHIa
yka3bIBaTh — [IpesiceiaTenb COBEIIaHUS (3aceiaHus).

IMoanuce cexkperaps OTHENAeTCS OT INOANWCH IpeAceAaTesIbCTBYIOIIETO
2-3 MeXCTpOYHBIMH HWHTEpPBAJIaMH M BKJIIOYAET B ceOs aHaJIOTHMYHBIE IMOANKCH
IpeAceaaTeis peKBUIHTEIL

[Tporokon odopmiseT cekpeTapb COBEIIaHUS (3aceJaHus ).

B choyudasx, mnpegyCMOTpPEHHBIX IPaBOBBIMH AaKTaMH, JOIyCKaeTcs
HOJMUCaHKe IPOTOKOJIa BCEMH WICHaAMH OpraHa, IPUHUMAIOIIErO peHIeHus.

IloanuceiBaeTcs MEpPBBIH SK3EMIUISIP MPOTOKOJA, KOTOPBIM MOAIIMBAETCA
B JEN0 [OJDKHOCTHBEIM JIMLIOM, PEerHMCTPUPYIOLIUM HPOTOKOJN, M XpaHUTCI
B COOTBETCTBHH CO CPOKOM, OIpeJelIEHHBIM HOMEHKJIaTypo# Jell.

Ilpy HeoOXOAMMOCTH MPOTOKOJ BHU3UPYETCS 3aMecTuTeneM rybGepHaTopa
HeHenkoro aBTOHOMHOTO OKpyra, IOJDKHOCTHBIMM JIML@MH, COTpPYAHHKaMH
opraHa, KOTOpPBIi OpraHM30BbIBaJl  COBellaHWE. BwW3bl pacnosjararoTcs
Ha OOOpOTHOH CTOpPOHE TMOCHEAHEro JIHUCTa IPOTOKoNa (aHAJIOrM4HO
PacIoI0KEHHIO BU3 Ha IPOEKTax MPaBOBHIX aKTOB).

B cmy4ae, eciM B IpOTOKOJE COAEPXKUTCS KOH(pHUIEHIMATBHAS
uHpopMarus, OTMeTKa 0 KOHOHUIECHLIUATBHOCTH neyaTraeTcs
B NpaBOM BEpXHEM YTJIy IIEPBOro JIMCTAa NMPOTOKoJda U moxuyepkuBaercs. Homep
9K3EMILIAPA [1€YATACTCA HAXKE OTMETKH U LIEHTPHPYETCSI IO OTHOIIEHHUIO K HEH.

IIpu HE06XOAUMOCTH OPOPMITAETCS BHIMUCKA M3 IPOTOKOIA.

Brinucka U3 MpoTokosia MmpeacTaBiseT co60if TOYHYIO KOIHIO YaCcTH TeKCTa
NOJJMHHOIO IIPOTOKOJIA, OTHOCSINEerocss K TOMY BOIpPOCY IIOBECTKM IHS,
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II0 KOTOPOMY TOTOBST BBITUCKY. IIpH 3TOM BOCIpPOHM3BOISAT BCE PEKBH3UTEI
OnaHka, BBOAHYIO 4aCTh, BOIIPOC TOBECTKH JHS, 10 KOTOPOMY FOTOBHTCS BBIITHUCKA,
U TEKCT, OTpaXKaAIOUMi 06CyXIeHre Bonpoca U MpHHATOe pelueHue. B sToM cirydae
Ha3BaHHe JokyMmeHTa OyzneT opopmieHo kak «BBITIMCKA 13 ITPOTOKOJIA».

Brlmucky W3 MPOTOKOJIa  TOAMUCHIBAET  TOJNBKO  CEKpeTapsb,
OH Xe ee 3aBepseT. 3aBepUTeNlbHAas HAAMMUCh COCTOUT U3 ClIOBa «BepHO», yKa3aHHUs]
JDOJDKHOCTH JIMIA, 3aBEepAIOIIEro KOIMHIO, JWYHOW TMOANKCH, pacIK(pOBKH
IOJIUCH, JaThI.

Ecnu BeIMMCKa W3 MPOTOKONA JAaercs Ul IIPeACTaBIEHHs B ApPYrylo
OpraHu3alHrIo, TO OHA 3aBEPACTCH NEYATHIO.

100. JloBepeHHOCTb — MUCHMEHHOE YNOJIHOMOYMBaHKE, BbIIABAEMOE OJHHUM
JIULIOM APYroMy JIUIYY IJis IpeICTaBUTEIIbCTBA Nepe]l TPETbUMH JIMLIAMH.

JIOBEpEHHOCTh OT HMEHH WCIIOJNHUTENFHOIO OpraHa ToCyAapCTBEHHOU
BJIaCTH BbIA€TCA 32 MOANKCHIO €r0 PYKOBOJIUTENS WIM UHOIO YIOJIHOMOYEHHOIO
AMIa C TPOCTAaBIeHHWEM TMe€4aTH JAHHOTO  HCMONHUTENBHOIO  OpraHa
rocyJapCTBEHHOI BIACTH.

JloBepeHHOCTh, MOJAMUCHIBaeMas ryOepHaTOpoM HeHenkoro aBTOHOMHOIO
OKpyra, 3aMecTHTeNsIMH TryOepHaTopa HeHenxoro aBTOHOMHOIO OKpYra,
PETUCTPUPYETCS B OTAele NETONPOU3BOACTRA.

JIOBEpEHHOCTH, IONMHUCHIBAEMble PYKOBOOMTENSIMH  HCIIOJHHUTENBHBIX
OpTraHoB roCy1apCTBEHHOM BIACTH, PETUCTPUPYIOTCSA ciryx0amu
IENONPOU3BOACTBA JaHHBIX OPTaHOB.

O6pasenr nosepeHHocTH npuBedeH B IIpunoxennn 11 K HacToAmeH
HUncTpyKiium.

EnuHoii yHHQHUMPOBaHHON (OpMElI JoBepeHHOCTH Het. Ilpu odopmnennu
JOBEPEHHOCTH MCTIONBL3YIOTCS CeAyIOIIe 00sA3aTebHble pEKBU3HTHI:

HanMeHoBaHue Buaa Aokymenta (JOBEPEHHOCTD);

JaTa BBIIaYH TOBEPEHHOCTH;

CBeJleHUss 00 WCIONHUTEIFHOM OpraHe TOCyAapCTBEHHOM BIAacTH —
JloBepuTelle (HaMMEHOBaHue, opuandeckuit aapec, MHH u 1.1.);

MOANMKUCH PYKOBOJHUTENSI HCIOJHUTENHHOIO OpraHa TroCyJapCTBEHHOM
BJIACTH — JOBEPUTEISL WA HWHOTO nuia, YIOJIHOMOYEHHOTO
Ha 3TO yYpeAUTEIbHBIMH JOKyMEHTaMH;

OTTHCK Ie4aTy OpraHu3alliHi-10BEPUTENS.

101. AkT -  1OOKyMEHT, COCTaBICHHBIH  HECKOJIbKMMH  JIMLaMH
Y TIOATBEPKAAIOMIUHN (akThl U COOBITHSL.

AKT cOCTaBifieTCs KOJUIETHAbHO (He MeHee TpeX HCIIONHHTENEH)
¥ OOBEKTHUBHO (PUKCHpYeT CYINECTBYIOI[WE WM CYIIECTBOBaBIINE COOBITHS,
(aKThl WJIM COCTOSIHHUS.

AKT TieyaTaeTcs Ha CTaHAApPTHBIX JucTax Oymaru ¢dopmara A4 mpudroMm
Times New Roman pa3mepa 13 it — 14 nT, uepe3 OAUH MEXCTPOUHBIH HHTEPBAIL.

Obs3aTenbHBIME  pEeKBH3UTAMM aKTa SBJISIOTCS: HaWMEHOBaHHE BHJA
nokymenta (AKT), nata W perMcTpallMOHHBIH HOMep, MECTO COCTaBJICHHS,
3arONIOBOK K TEKCTY, TEKCT, OTMETKa O HAJNWYUH NPWIOKEHHH, NOAIHMCH, I'pUd
YTBEPKICHUA.
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3aroioBOK K aKTy JOJDKEH COITIACOBBIBATHCS CO CIOBOM «aKT», HAIlpUMED:
aKT CIIMCaHWs MaTepUaJIbHBIX IIEHHOCTEMH.

JlaTo#i aKTa siBnsieTcsi fara cOOBITHA WM AEWUCTBUS (Mepenayd, IIPOBEPKH,
o0ClieIOBaHMA U T.IL).

Texct axkra cCcoCcTOMT U3 [JByX 4YacTeH: BBOJHOM H  OCHOBHOH
(koHCTaTHpYIOWIEH).

B BBOJHOM 4yacTH akTa YKa3bIBa€TCS OCHOBAHHE Il €r0 COCTaBJICHH
(oroBOp, pacHOPAAUTENBHBI NOKYMEHT C yKa3aHHEM €ro HoMepa M AaThl),
OOIDKHOCTH, GaMHIMA W HWHHUIMAIBI JHI, cocTaBUBIIKX akT. [Ipu 3ToM mepBoi
yKka3bpiBaeTcsl (paMuInA MpeiacenaTelli KOMHUCCHH, Jaiee B alhaBUTHOM IOpsIKeE
GbaMWIHH YJIEHOB KOMMCCHH, a TaKkKe YKa3bIBalOTCS OJDKHOCTH, (aMHIUU
Y MHULIWAJIBI JIUL, IPUCYTCTBHE KOTOPHIX HEOOXOAMMO IIPU COCTABIICHUH aKTa.

B ocHOBHOIf yacTé aKkTa M3Naraercs CyIIHOCThb, XapaKTep, METOALI U CPOKH
IpOJEaHHON PaboThi, yCTAaHOBIEHHbIE (AKTHI, @ TAKXE BBIBOJBI, NPEIIOKECHUA
Y 3aKII0YEHUS.

B koHIe akTa yKa3pIBaeTCsl KOJMYECTBO COCTABJIEHHBIX 3K3EMILISIPOB
U UX MeCTOHaxoxaeHne. KonMuecTBO  9SK3eMIULIPOB  aKTa  OIpeAelseTcs
KOJIMYECTBOM 3aHHTEPECOBAaHHBIX CTOPOH WIM HOPMATHBHBIMH JIOKYMEHTaMH.
Ilocre OTMETKM O KOJMYECTBE IK3EMIULIPOB aKTa ClelyeT OTMETKa O HaJIu4Hu
IPUTIOXKEHUH K aKTy (€CIH UMEFOTCA).

Ilpu cocTaBieHHM aKTOB pEBH3MH W 00CI€NOBaHHH HX COIEPIKAHHE
COIJIaCOBBIBA€TCS C  JOJDKHOCTHBIMHM  JIMLIAMM, JESTEIBHOCTh  KOTOPBIX
obcnenyercsa. AKT CYMTaeTCs NOPHUHATBIM U BCTYIaeT B JEWCTBHE IIOCHE
MOANMCAaHUS BCEMH YIEHAMH KOMHUCCUU WJIM BCEMH JIMLIAMH, Y4aCTBOBaBIIMMH
Bero CcocraBleHuMH. JIMIIO, HE COIJacHOe C COICp)XKaHHWEM akKTa, 00sA3aHO
ero MoAmucaTb C OroBopkoid o cBoeM HecortacHd. Ocofoe MHEHHME 4YiEHA
KOMMCCHH cleyeT 0(pOpMIISITh Ha OTJeJIbHOM JINCTE M IPUJIaraTh K aKTy.

B AQMHUHHCTpallMM U MCIOJIHHTENBHBIX OpraHax rocyJapCTBEHHOH BIacTH
aKThl YTBEPXKOAIOTCA COOTBETCTBEHHO rybepHaropoM Henelnkoro aBTOHOMHOIO
OKpyra, 3aMecTuTensiMH TryOepHaropa HeHelkoro aBTOHOMHOIO OKpyra
U PYKOBOAWMTEISMH WCIIOIHUTENBHBIX OpraHax TIOCYJapCTBEHHOM BIIACTH,
IO pacClOpPsSDKEHHUI0O  KOTOPBIX  IPOBOJWINCH  JAEHCTBHA,  3aBEPIIHBIIHECS
COCTaBJICHHEM aKTa.

102. Cry>xebHbIe MICbMa FOTOBSATCAL:

KaK MHUIMAaTUBHbIE TUCHMA;

KaKk OTBeTHl O BbINONHeHWHM mnopydeHud IIpesuneHra Poccuiickoit
®enepauun u [TpaBurenscTBa Poccuiickoit @enepanuu;

KaKk oOTBeTHl Ha oOpamieHHs W 3ampochl  (eAepallbHBIX OpraHoOB
UCIIOTHUTENHHON BIIaCTH;

KaK OTBETH Ha OOpallleHHs U 3aIpoChl OpraHOB IOCyINapCTBEHHOW BIIACTH
d OpraHOB MECTHOTO CaMOYTIPaBIIEHHS, IPABOOXPAHUTENFHBIX U CyAeOHBIX
OpraHOB, OpPraHOB IIPOKYpaTyph! U T.1.;

KaK OTBETHI Ha O0pallleH!st OpraHW3alvii ¥ rpakJIaH.

CpoKH IOArOTOBKM OTBETHBIX IIHCEM YCTAaHABIMBAIOTCA PpE30JIOLMEH
PYKOBOJUTENS] Ha OCHOBAaHMHM HMMEIOIIUXCS CpPOKOB HCIONHEHUS MOPY4YECHHH,
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3alIPOCOB HJIH I10 PELICHHIO aBTOpa PE30JIIOINH, HO HE MOTYT IpeBbIaTh 30 qHeH
CO JIHS pEeTUCTPalHH.

TeKCTBI OTBETHBIX IMHCEM MOJDKHBI TOYHO COOTBETCTBOBATH IOPYYCHUSIM,
3a(pMKCHPOBaHHBIM B PE30IIOLMHA PYKOBOAUTES.

Texcr cinyxeOHOro mnHMcbMa, KaK MpPaBWIO, [JOJDKEH KacaThCA OJHOIO
BOMPOCAa WJIK HECKOJNBKHX BOIPOCOB, €CIM OHHM B3aUMOCBS3aHbl U OynayT
pacCMaTpuBaTbCA B OJHOM CTPYKTYPHOM IMOAPA3ICICHUM HCIIOIHUTEIBHOIO
OopraHa rocyJJapCTBEHHO! BJIAaCTH - aJipecara.

JHaToit nuceMa sBIsIeTCs AaTa €ro NOAMUCAHUS.

ITpoeKThi MICEM BH3MPYIOTCS Ha 000POTHOM CTOpOHE IOCHEIHEN CTPaHHUIIBI
BTOpOro (BH30BOI'0) 3K3eMILISipa ITHCbMa (CHHW3Y BBEpX) HCIIOIHHTCIEM,
PYKOBOAMTENEM CTPYKTYPHOI'O MOJApA3lENcHUs M HHBIMH 3aMHTEPECOBaHHBIMHU
IDOJDKHOCTHRIMH JHLaMH. PacimgpoBka noamnucy ods3aTensHa.

[IpoekTbl muceM, OTIIPAaBIAEMBIX B KadeCTBE OTBETHBIX, O BHIINOJHEHHH
nopy4yenuit u ykasauuii Ilpesumenta Poccuiickoit Penepanuy, NOpPYYEHMH,
HOCTaHOBIIEHUH, pacrnopsokenuit [IpaButensctBa Poccuiickont  ®enepauuu
B OOS3aTENILHOM  TOPSIIKE  BHU3UPYIOTCS  HAYaJIbHUKOM  OPraHHM3allMOHHO-
KOHTPOJIBHOTO yIIpaBieHHus Arnmnapara AgMuHucTpanud HeHerkoro aBTOHOMHOro
OKpyra (JIMIIOM, eT0 3aMelIaIOIIHM).

Ucxonsimee ciy)xebHOe IHMCHMO, TMOAINHCAHHOE COOTBETCTBYIOIIMM
PYKOBOJUTENEM, OTOpPAaBIsSeTCs BHEIIHMM ajpecataM, BTOpPOH (BH3OBBIN)
JK3EMILISAP, 3aBU3MPOBAHHBI B YCTAHOBJIEHHOM IIOpSAKE, IOMEINAETCs B JCIO
B COOTBETCTBHHM C HOMEHKJIATYpO# eIl

IlnicbkMa Ha HHOCTpPAHHOM fA3BIKE€ IMIOJIEKAT PETrUCTpalMM  TOJBKO
C XyOJIHpOBaHHEM IIMChMa Ha PYCCKOM sSI3BIKE Ha TaKOM e OllaHKe.

IlpoekTsl mmceM, co3gaBaeMbie B (GopMe DIE€KTPOHHOIO JOKYMEHTAa,
BusHpytores B COL1 « AEJIO».

YcTaHaBIMBAlOTCA ~ CIEAYIONIHEe OCOOEHHOCTH  ITOATOTOBKHM  ITMCEM
3a MOAIUCHIO I'yOepHaTopa HeHenkoro aBTOHOMHOI'O OKpyTa:

HUCITOIHATENH OGQOpPMIILIET NMPOEKT MUChEMa B COOTBETCTBUH C IIPaBHIIAMH,
yCTAaHOBJIEHHBEIMH HacTose# MHCTpyKIIMeH, U OpraHu3yeT ero BUSUPOBaHHUE;

mociie  BM3WpOBaHHMS IIPOEKT MNHUChbMa Ha OyMaXXHOM  HOCHUTENE
U B DJIEKTPOHHOU (opMe TMpEeACTaBIAECTCI B OpraHU3ALHOHHO-KOHTPOJBHOE
ynpaBieHHe Anmnapara AJZMUHUCTpauud HeHenxoro aBTOHOMHOrO OKpyra Iyt
pellakKTHPOBaHMsl, NMPH 3TOM K MPOEKTY MNHChbMa IPUIAraloTcsi HEOOXOAMMBIE
JOKYMEHTHI;

IIPOEKT IMHUChbMa PEAAKTHPYETCH C LEJIbI0 COOMIOAECHUS HOPM COBPEMEHHOIO
PYCCKOTO f3bIKa M IpaBHWI OQOPMIIECHHS, YCTAaHOBIEHHBIX HACTOALIEH
Unctpykiueii. B cnyugae ecniu B Xofie peJakKTUpOBaHHUsI CMBICH ITHCbMa MEHSETCS
CYILLIECTBEHHO, MPOEKT TACHMAa ITOJIEXKHUT MOBTOPHOMY BH3UPOBAHUIO;

Mocjle  peJakTHpPOBaHMS  MHCBMO  pacneydaThlBaeTCs  COTPYAHHMKOM
OpPraHM3allMOHHO-KOHTPOJIBHOrO  ymIpaBieHHs  Amnmapata AJIMHHHUCTpallid
Henenkoro aBTOHOMHOrO OKpyra Ha IponoiibHOM OnaHke «I'yOepHatop
HeHenkoro aBTOHOMHOTO OKpyTra», NMPeACTaBIA€TCA Ha IIOAIUCH, PETUCTPUPYETCS
B OTJIEJIE JOKYMEHTO000pOTa U OTHPABIAETCS 110 HA3HAYCHHUIO.
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103. B AnMUHHCTpanMH, MCHOJHUTEIBHBIX OpraHax TIOCyJapCTBEHHOM
BIIACTH, CTPYKTYPHBIX rmoapa3neIeHusIX HCITOJTHUTEIBHBIX OpraHoB
TrOCyJapCTBEHHOM BIAaCTH B IeldX WHPOPMAIMOHHOTO OOMEHa Mexmy
OOJDKHOCTHBIMHM JIMI[AMH, CTPYKTYPHBIMH IOJpPa3fCliCHUsMH, COTPYAHHKaMHU
CO3HAIOTCH:

OOBACHUTENbHbIE 3allCKM — ITMCbMEHHBIE COOOIICHMS BBIIIECTOSIEMY
PYKOBOAMTEJIO C MOSICHEHHEM KaKoro-u0o ¢akra, qeficTBHs, 00CTOATENBCTBA;

Ci1y)KeOHBIE 3allMCKM — JOKYMEHTHI, B KOTOPBIX M3J1araloTcs IpeinoXeHus,
3aMeuyaHWsl, OTYETHl, CBEeAeHHs, 3aKJFOYEHUs, I[TOSICHEHWS, MHEHHUS H HHas
ynpaBlieHYecKkass HHQOpMallks, CBiA3aHHas1 C HCIONHCHUEM ITOJIHOMOYHMH
KOHKPETHBIX OpPTaHOB, CTPYKTYPHBIX MTOAPA3ACICHUNA U JOJKHOCTHBIX JIMLI;

OOKJIagHble 3alMCKH — JOKYMEHTBI, aJpECOBAaHHBIE PYKOBOIUTEIO,
coZiepiKalllie M3I0XKEHHE KAaKOro-IuO0 BOIMpOCa ¢ BBIBOJAMH M IPEIOXECHHUSIMH
COCTaBUTEJIA.

Mo conepxanuio ciyxxeOHble U AOKJIAJHbIEC 3aIIUCKU MOT'YT MOAPa3AeIAThC
Ha MHULIHATHBHBIE, HH(POPMAaIIMOHHEIE M OTYETHBIE (110 UCIIOJIHEHHUIO IIOPYUYEHHH).

Peructpauusa, OTIpaBKa, HMCIOJIB30BAaHHE W  XpaHEHHWE  3aIlMCOK
ocymecTBiercs ¢ ucnonas3oBanueM CO0 « JAEJIO».

Perucrpanus 3anucox OCyLIECTBIACTC:

py TOANHCAaHWH 3aMecTUTeNieM IyboepHaTopa HeHenkoro aBTOHOMHOIO
OKpyTa — B OTZ€elle JOKyMEHTO000poTa;

npu MOATIACaHUH PYKOBOJHUTENEM UCTIOJTHUTETHHOTO oprasa
rOCyJapCTBEHHOH  BIAcTH, COTPYIHUKOM VCIIOJIHUTENHHOTO oprasa
roCyIapCTBEHHOH BIACTH — CIIy>k00# Jeonpor3BOJCTBa YKa3aHHOIO Oprasa.

OO6s3aTeIbHBIMUA PEKBU3UTAMHU 3aIACOK SABJISIOTCH:

HAaHMEHOBaHWE HCIOJHHTEJIbHOIO OpraHa TIOCyJAapCTBEHHON BIAcTH
(CTpYKTypHOTO IoApa3/ieeHus);

HauMEHOBaHUE BUJA JOKYMEHTA;

JaTa ¥ perduCTpalMOHHBIN HOMED;

agpecar;

HOATHUCH.

[Ipp  HEOOXOAMMOCTH  3aMHMCKM  BU3HPYIOTCS  3aMHTEPECOBAHHBIMU
IOJIKHOCTHBIMY JIMLIAMH.

HaumeHoBaHue BHAa JOKYMEHTa [HINETCS MPOMUCHBIMH OyKBaMU
(CJOIYXXEBHAA 3AITMCKA, OBBbACHUTEJIbHASA 3AITHMCKA)
H pacrojiaraeTcsi 4epe3 2—3 MeXCTPOYHBIX HHTEpBajia TIOCNiE HAaUMEHOBaHHS
oprasna (CTpYKTYPHOTO TMoApa3JIeIeHNs ).

Hata u perucTpanioHHbIA HOMEP 3aIUCKHU MHUIIYTCA Ha OJHOM cTpoke. [ara
obopmiseTcs apabckumu udpamu, Hanpumep: 24.03.2012.

AnpecaT odopMisieTcs B IpaBOM BEPXHEM YTIIy.

3arooBOK K 3allUCKe yKa3bIBaeTcs IpH HEOOXOAMMOCTU U JOJDKEH KpaTKO
OTBe4YaTh Ha Bompoc «O 4emM?».

B Tekct 3amuMckM MOryT BKJIIOYAaThCsA oOpallleHHe, BCTyHUTENbHas (pasa,
3aKIIIOYEHHE.

Obpasen; opopmienus 3anvcku npuseneH B [Ipmnoxxernn 18 x Hactosmeit
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UncTpykiuu.

104. Tenerpamma — 0600IIEHHOE Ha3BaHHE PA3IUYHBIX II0 COAEPXKAHHIO
IOKYMEHTOB, BBIJEISAEMBIX B CBS3U C OCOOBIM CIOCOOOM Iepefadyd TeKCTa —
1o TesrerpadHOi ceTH 00IIeTo MONbB30BAHUS.

TenerpamMmbl oTHpaBAAIOTCS B TeX ClydasX, KOrJa OTIpaBicHUE
JTOKYMEHTOB [TOUTOM He 00ecreynBaeT CBOEBPEMEHHOTO PELIEHHS BOITPOCOB.

TenerpaMMel 0GopMIISIIOTCS Ha OlaHKaX YCTAHOBJIEHHOM (OPMBI COIIIACHO
IIpunoxennro 19 k Hacrosed MHCTpYKIIUH.

CnyxeOHBI 3arolloBOK COCTaBIsSE€T pPaOOTHUK CBSI3HM, NPUHUMAOLIUHA
TelerpaMMy Ui Iepeadu.

Anpec rmomydarenss TeJerpaMMBl [e€4aTaeTcs OTAENBHOM CTPOKOHM.
D70 MOXeT OBITh TOJIHBIH MOYTOBBIN afpec, YCIOBHBINA WX NOMHBIN TenerpadHbIi
agpec. B agpecate ykaspiBaeTcs AOJKHOCTb, HHULMANB! U (aMHIUA IIOIydaTens
WM TOJIBKO MHULHATH U (aMUNIKA, €CITH TejlerpaMMa apecyeTcsi 9aCTHOMY JIMLLY.

Ilpu anpecoBaHuM TelerpaMMBl B 4YEeThIpE adpeca M Ooliee IMpHIIAraeTcs
CIIUCOK PacChUIKH, COCTAB/ICHHBIA ¥ NOAMNUCAHHBINA UCIIOJHUTENEM.

TexcT TenerpaMMbl MOXET HadyWHATBCH C oOpaineHus. TeKCT OTBETHOM
TelerpaMMBl  ClielyeT HadyMHaTh C yKa3aHUsi MHJOEKCa MM HAa3BaHHA
AHUIIMATUBHOIO  JIOKyMeHTa, ©0e3 [o0aBleHHs CIIOB «HOMEpP»  «Ball»
WIH «Ha Bal.

TekcT TenerpaMMbl H3NaraeTcsi KpaTko, 0e3 COI030B M IPEIOroB,
ecIi IIpH OSTOM He HCKaXaeTcs CcoaepkKaHHe (B YacTHOCTH, OTPHIAHHE
«HE» OIMYCKaTh HEJb35), C COKpAIlEHHBIMH 0003HAUCHHAMM 3HAKOB IIPENHMHAHKS,
HanpuMep: Touka — TUK, 3anaras — 3I1T, agBoerouue — JIBTY, tupe — THUPE,
kaBeiukd — KBUY, ckobxku - CKBb, BockmumarensHeiii 3Hak — BCKIL
BONpocHTENbHBIN 3HaK — BITPC.

Bce nudposbie AaHHEIE B TEKCTE NMHIIYTCsA ciioBaMd. CodeTaHde W3 LUQD
1 OyKB [IOIIyCKaeTCA TOJBKO B 3aBOACKHMX M TOProBEIX 3HaKaxXx H Mapkax,
B HyMepallud JIOMOB, HHAEKCAaX NOKyMeHTOB. 3Haku Ne, -, + U JpyTHe CIIeIyeT
HUcaTh CJIOBaMH: HOMep, MUHYC, ILJIIOC U T.1.

TenerpaMMbl COCTaBISFOTCA C YYETOM JIEKCHYECKHX OCOOEHHOCTEH
tenerpapHoro crunad. Tak, HE WCIOIB3YKOTCS CIIOXHBIE, MHOT'OC/IOBHBIE
[IPEMJIOKCHHUA, XapaKTepHblE MJid JCNOBBIX IIMCEM; MPEANOYTEHHE OTIAETCA
HeHTpaJlbHO W KOHKPETHOM [EeNOoBOi JIeKCHKE, YNOoTpebleHHe KOTOPOH
He BBI3BIBACT Pa3IMYHBIX €€ TOIKOBaHUH.

TekcT TenmerpaMMm JOMKEH COAepXaTh KOHKpeTHYI0 MH(popmanuio. Tonbko
B HEKOTOPBIX ClydadX JMAOIYCKAeTCs KpaTKoe H3JIOKEHHE J0Ka3aTelbCTha,
apryMeHTallMH.

Tekct neyataercs mponucHeIMEH GykBamu Ge3 mepeHoca clioB, Oe3 ad3alies,
UCTIPaBJICHUH U He JO0JDKEH MPeBBILIATh ABYX MAIIWHOMMCHBIX CTpaHul. BcraBku
B TEKCTE JeJIaTh He JOITyCKAaeTCs.

Koneny Tekcra TenerpaMMbl 3aKkaHUMBaeTCs TOYKOH. TekcT TernerpaMMbl
HE JO0JDKEH 3aKaHYMBaThCA LIUPPOH.

Ilognuce B Tenerpamme odopmirieTrcs OTAENBHOH CTpPOKOM M HAYMHAETCS
CO CIEAYIOLIEro Mocie TeKcTa ab3ara.
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B moamucH NODKHBI OBITh YKa3zaHbl ()aMHJIHA W IOJIHOE HaUMEHOBaHHE
DOJDKHOCTH JIMIIA, HOJIHCABILETrO TeJIerpaMMy.

[MomubIit MOYTOBBIM aZipec W HaWMMEHOBaHHWE OTIIPABHUTENs, HMCXOISIIHN
HOMEp W [1aTa, MECTO OTIPABIECHHS YKa3bIBalOTCA IOJ YEPTOH B JIEBOM HHIKHEM
YTy TellerpaMMEL.

105. ®akcoM HIM TelehakcoM Ha3hIBAIOT OO0 TOKYMEHT Ha OYMaKHOM
HOCHTENE, TIONyYEHHbIH B BHIe (HaKCUMHIBHOH KOMHU MO KaHanaM TenehOHHON
cB3u. I[lo ¢akcy MOXHO mepelaTh Kak TEKCThl, TaK M TaOJHLbI, PHUCYHKH,
yeprexu, poTorpaduu 1 1o0yIo rpaduiecKyto HHPOPMALIUIO.

JIoKyMeHTBI, TepemaBaeMble 10 (akKcy, HIOKHBI OBITh O(OPMIICHBI
B CTPOTOM COOTBETCTBMH ¢ TpeOOBaHHAMH, NpPEIBbABIAEMBIMH K BHIY
OTIpaBIAEMOro JAOKyMeHTa (IIpHKa3, MPOTOKOJ, aKT, DOTOBOp, MMCBMO H T.I.).
OO6BI4HO MO (aKkcy IepenaloT OMEPaTHBHYI MH(MOPMALHUIO, TaK KaK AOKYMEHT,
HOJMYy4YeHHBIH 10 ¢hakcy, He o0lagaeT Takod ke IOpUAWYECKOH CHIIOH,
KaK IO/JUIMHHHK JOKYMEHTa WM €ro 3aBepeHHasd Konud. [Ipw moaAroroske
IOKYMEHTa, KOTOpBIi OyaeT nepeaaH no dakcy, ciesyer n3dberaTs MCIOIb30BaHHUA
MeJKMX wmpupToB U JeTtanedl rpaduKH, KOTOpPHIE IUIOXO MEPEeNaroTCA
o GaKCUMHIBHOM CBA3W. JIOKYMeHTHl IODKHBI OBITh Hame4aTaHbl 4YETKHM,
KOHTPACTHBIM  MPH(GTOM  WIM  HANKWCaHBl  KOHTPACTHBIMH  (YEpHEIMH,
TEMHO-CHHHUMH) YePHHUIAMH, IIAPHKOBOH PYUKOH, TyIIBIO TaK, YTOOBI TEKCT JIETKO
YUTANICS.

TToAIMHHKMKY JOKYMEHTOB IIOCJE Tepeaadd BO3BPAIIAIOTCS MCIIOIHUTEISIM
C OTMETKO# O BpeMeHH OTIPaBKH.

IMpu mepenade W IpHeMe JOKYMEHTa NO KaHalaM (PaKCHMHIBHOH CBs3d
HeOOXOTUMO PYKOBOACTBOBATHCA CIIEAYIOIIMMHU TpeOOBaHHUAMHU:

00BeM IepenaBaeMoro [OKyMeHTa (TeKCTa, CXeMbl, IpadH4ecKoro
U300pakeHus), BBIOJHEHHOr0o Ha Oymare ¢opmata A4 dYepHBIM IBETOM,
KaK MpaBHJIO, HE JOJDKEH IPEBBIIATh 5 JIUCTOB;

OTBETCTBEHHOCTH 3a COAepKaHHe MepeaBaeMoil HH(GOpMalMK BO3/IaraeTcs
Ha WCIOJHHUTENS], MOATMOTOBHUBIIEIO AOKYMEHT K Iepejade, M PYKOBOIUTENA
COOTBETCTBYIOIIETO OpraHa, mojapaseieHus;

(akcorpaMMBl Ha HMHOCTPAHHBIX $3bIKaX OTIIPABIAIOTCA TP HAIHYHUH
TIepeBOIa, 3aBEPEHHOTO JIMIIOM, TIOJIHCABIINM (haKcorpaMMy;

3ampeInaeTcs nepeaaBaTh TEKCT JOKyMeHTa ¢ OTMeTKoH «Jlns ciryxebHoro
TIOJIb30BaHHUY,;

MOIJIeXKAIINI TTepeayde JOKYMEHT IpeIBapUTEIbHO PETHCTPHPYETCS.

Pa3znen VI
Opranun3zanusi I0KyMeHT0000pOTa U HCIIOJIHEHHS JOKYMEHTOB

106. IokyMeHTOO00pOT — 93TO J[ABMXKEHHE JOKYMEHTOB C MOMEHTa
UX CO3JIaHUs WM ITOTY4YESHHS 0 3aBepIICHUS UCIIOTHEHUS WM OTIIPaBKH.

B noxyMeHT0060pOTe BBIAEISAIOTCS CIEAYIOIUE JOKYMEHTOMOTOKH

MOCTyMNaromas JOKyMeHTalus (BXoAguas);

OTIIpaBisieMas JOKYMEHTalMs (MCXOAsLIas );
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BHYTPEHHSIS JOKYMEHTAIHS.

107. Opranusaiius JOKYMEHTOOOOpOTa BKIIOYAET ClEeAYIOIUe OIepanun
C IOKyMEHTaMHu:

IIpHYEM H NIepBAYHAs 00pabOTKa NOCTYNAMOIIUX JOKYMEHTOB,

pacrpeiesieHle JOKyMEHTOB Ha PETHCTPUPYEMbIE U HEPETUCTPUPYEMEIE;

perucTpanys NoCTynaroIMX JOKYMEHTOB;

npeoOpa3oBaHie JTOKYMEHTOB B 3JIEKTPOHHYIO (opMy (CKaHHMpOBAaHME)
H TPHCOCAMHEHHE OJIIEKTPOHHOTO ofpa3a (ckaH-00pa3a) K pErucTpalliOHHON
kapTouke aokyMeHTa (ganee — PK) B CO 1 « IEJIO»;

IIpeIBapUTEIbHOE PACCMOTPEHHE;

nepemavya JOKYMEHTOB Ha paccMoTpeHue rybepHaropy Herenxoro
aBTOHOMHOT'O OKpyra, 3aMecTHTelnsaM rybepHatopa HeHenkoro aBTOHOMHOIO
OKpyra, PYKOBOIHWTEIAM HCIOJHHUTEIbHBIX OpPraHOB TOCYHApCTBEHHOH BJIacTH
U TOCHe IOAYy4YEHHs COOTBETCTBYIOIIMX YyKa3aHUHM (pe3omoluii), BHECEHHs
uHpopmammn B COJl  «JAEJIO» —  HanpaBnenme PK  nokymeHra
C MPUCOEANHEHHBIM DJIEKTPOHHEIM 00pa30M JOKYMEHTAa HCIIOTHUTENIO;

paboTa UCTIONHUTENS C JOKYMEHTaMH;

ob6paboTka U nepenaya OTIPaBIIEMBIX JOKYMEHTOB,;

perucTpanus ¥ NPOX0XKACHUE BHYTPEHHUX JOKYMEHTOB;

y4eT ¥ aHanu3 00beMOB JOKyMEHTO000poTa.

108. Opranuzanus IOKyMeHTO000pOTa B AIMHWHHCTpALUK
U UCTIOJHUTENbHBIX ~ OpraHax TOCYJapCTBEHHONW  BJIacTH  OCHOBBIBAETCH
Ha CJIEOYIOMINX MPAHIHIIAX:

ACKIIFOYEHHE HeO0OOCHOBAHHBIX BO3BPATHBIX ABHXKCHHMM IIPH NPOXOXACHHH
OOKYMCHTA;

OIHOKPATHOCTh PErHMCTpalldd ITOCTYIIMBIIUX ¥ OTHPABISIEMBIX JOKYMEHTOB
(BHYTpEeHHHI AOKYMEHT, OTIIPABICHHBI M3 OJHOTO HCIIOIMHHTENBHOIO OpraHa
roCy/IapCTBEHHON BIACTH B JPYroM, He IOUIEKUT IOBTOPHOW pPErucTpalud
B KaUeCTBe BXOMAIIETO JOKYMEHTA, PE30IIOLHs BHOCHTCA B cyliecTByromyo PK);

yCTpaHeHHEe HEOOOCHOBAHHBIX COIJIACOBaHUH IPOEKTOB JOKYMEHTOB,
opraHu3aLus 3JIEKTPOHHOTO COTJIaCOBaHMA, COKpallleHue BpEMEHH
Ha COIJIaCOBaHUE.

109. JloctaBka HOKYMEHTOB, aJpecOBaHHBIX TIyOepHatopy HeHeuxoro
aBTOHOMHOI'O  OKpyra, AJMHHHCTpalldd W  HCIOJIHUTEIBHBIM  OpraHam
rocyIapCTBEHHON BIIAaCTH OCYIIECTBISETCA CPEACTBAMH IIOYTOBOHM  CBA3H,
¢benbaBerepcKoi CBsA3M, CMEHATBHON CBA3H, 3JEKTPOCBA3H M HEMOCPEIACTBEHHO
HapO4HBIMH (KypbhepaMH) CaMiX OTIIpaBUTENEH.

110.B mpouecce mepBuuHOM 00pabOTKM KOHBEPTH (baHAEpOIH)
MPOBEPSIOTCS HA LETOCTHOCTH YIIAKOBKH, IPAaBIIIBHOCTh JOCTaBKH (azmpeca).

Bce xoHBepTsl (baHmepoiu), 3a MCKIIIOYEHHEM KOHBEPTOB H OaHIepoieH
c noMeTkor «JIM4HO», BCKphIBaloTca. KoHBepThl (ymakoBKa) OT IOCTYIHBILIEH
KOPpEeCIOHACHIINH, KaK IIPaBHIIO, YHHYTOXAIOTCS.

KoHBepThl (ymakoBKa) COXpaHSAIOTCS W MPUIAraloTCs K IOCTYIHBUIAM
JOKYMEHTaM B CIEYIOIIUX CITyqasX:

K o0OpallieHisAM IrpaKIaH;
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K [OKYMEHTaM, CBS3aHHBIM C pacCMOTpeHHEM Jell B cyZax obuel
IOpUCIMKIIMM W apOUTpaxHbIX cyaax (TIpeTeH3uH, HCKH, MOBECTKH, pELICHUs,
oTpeleNieHHs, TOCTaHOBIIEHHUS CYAOB U TakK jAajee);

€CIM TOJNBKO II0 HUM MOXKHO YCTaHOBHUThL ajpec OTIpaBUTENs, JaTy
OTIPABKHU U ATy MOIYy4YE€HUS JOKYMEHTOB;

€CIM MpOCTaBlieHHas B IIOYTOBOM IITeMIlele Ha KOHBEpTe JaTa
OTIpaBlEeHUs WJIM IOJyYeHHs HMeeT 3Haye€HWE B KadecTBE [OKa3aTelbCTBa
BpEMEHU OTIIPaBKH WU MOJyYEHHUs JaHHBIX JOKYMEHTOB.

[Tpu HapylIeHHH LIEJOCTHOCTH YNaKOBKH JTOKYMEHTOB COTPYIHHK CIIy)XOBI
IeJIONPOM3BOJICTBA MPOCTaBIAET Ha ymakoBke Imtamn (otMmeTky) «Iloctynmmmo
B IMOBPEXICHHOM BHIE», KOTOPYIO 3aBepseT CBOEH MOAMHMCHIO ¢ paclid(ppoBKOH
U yKa3aHueM Jarbl. B 3TOM ciydyae I©IOYTOBOE OTIPABICHHE HaAIPaBIIACTCH
Ha UCIIOIHEHHUE C YIaKOBKOM.

[IpH TOCTYyIUIEHHH TMOBPEXXAEHHOTO AOKyMeHTa Ha OOOpOTHOM CTOpOHE
€ro IOCJIeIHEr0 JIUCTa B IPABOM HIDKHEM YIUNIy CTaBHUTCS INTaMI (OTMETKY)
«JloxyMeHT moJiydeH B MOBPEKIEHHOM BHAEY.

Ilpu BCKpBHITMM KOHBEPTOB NPOBEPSETCH HAIM4YUE NOKYMEHTOB, BKIIOYAs
IPWIOKEHUS, TMPAaBUILHOCTh aApPECOBAHUSA, KOMIUIEKTHOCTE U LIEIOCTHOCTH
OOKYMEHTOB M MPWIOKEHHH K HUM, CBEPSIOTCSI HOMEPA JIOKYMEHTOB C HOMEPaMH,
yKa3aHHBIMH Ha KOHBEpTax.

HenpaBunbHO aapecoBaHHBIE MM OIIMOOYHO BIOXEHHBIE JOKYMEHTBI
MIEPEChUTIAIOTCSA 110 HA3HAYEHHIO WIM BO3BPAIalOTCsl OTIIPABUTEIIO.

Ilpy OTCYTCTBHH [IOKyMeHTa JHOO TNPUJIOKEHHS K HEMY, OTCYTCTBHH
HeOOXOOUMBIX PEKBH3HUTOB AOKyMeHTa (TOAMHUCh, JaTa U PpPErucTpaliMOHHEIA
HOMep), a Takxke OOHAapy)XeHWH MOBpEKAECHUH AOKYMEHT BO3BpalllacTCsa
OTMPABUTENIO C MPUIOKEHHEM COOTBeTCTByIomero akra. OAMH 3K3eMIUSp aKTa
npuoOIaeTcsi K IOCTYIMBIIEMY TOKYMEHTY M BO3BpalLIacTCs OTIIPABUTENIO
JOKyMEHTa, BTOPOX MOJAIINBAETCS B COOTBETCTBYIOLIEE JETIO.

111. Iloctynaromue HOKyMEHTHl pacHpeneisioTcs Ha peTrHCTpHpyeMbIe
U Hepeructpupyemsle. [lepedeHb HEPEruCTPUPYEMBIX JOKYMEHTOB IIPHUBENECH
B IIpunoxennu 20 x Hacrosme MacTpykuum.

112. Cnyxxe6Hasi KOppeCIOHAEHIIUs, IMOCTyNalpmas Ha uUMs rybepHaTopa
Henenkoro aBTOHOMHOrO OKpyra, 3aMectuTeneil rybepHatopa HeHenkoro
aBTOHOMHOTO OKpyra, B AJIMHHHCTpallUI0 TPUHUMAETCS, YYUTHIBACTCS
¥ PETUCTPHUPYETCS B OT/eNe JOKyMEHTO000poTa.

CnyxxebHas KOppEeCMOHACHIMA, ITOCTyMawiasg B aApec HCIOIHUTEIBHBIX
OpraHOB rOCYJapCTBEHHOM BIIACTH, IPUHUMAETCS, YYUTBIBACTCA ¥ PETUCTPUPYETCH
cIy0aMH JIeIOIIPOHU3BOACTBA COOTBETCTBYIOLIMX OpPraHOB CaMOCTOSTENBHO
¢ ucnonszoBanreM COJ1 «AEJIO».

113. Peructpanusi momy4eHHBIX JOKyMEHTOB OCYIIECTBIIIETCS HE MO3AHEE
pabouero gHs, CIeAyIOWEro 3a JHEM HONy4eHHUs.

Ilpn GonbmioM o0BeMe MOCTYMAIOIIMX AOKYMEHTOB B IIEpBYIO Oudepenb
0o0pabaTeIBalOTCS U PETHCTPUPYIOTCS Hauboliee BaXXHbIE U CPOYHBIE JOKYMEHTHIL.
K HanbOonee BaXHBIM JOKYMEHTaM OTHOCSTCS JOKYMEHTBI, IIOCTYNHBIIHE
oT [Ipesunenta Poccuiickoii Penepanuu, wu3 I[IpasurensctBa Poccuiickoi
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denepaiun, Annapara [IpaButenscrBa Poccuiickoit ®enepanuu, enepanbHbIX
MUHHCTEPCTB ¥ BEJOMCTB, NPABOOXPAaHUTENBHBIX OpraHOB, M3 anmnapara
nmomHOMO4YHOTO  mpeacraBurens  [Ipesunenta  Poccuiickoit  ®Denepaunuu
B CeBepo-3anmagHoM ¢enepalbHOM OKpYTe, COAepKalllie Mopy4YeHus rybepHaTopy
Heneuxoro aBTOHOMHOI'O OKpyra, 3amMecTuTenssM rybGepHaTtopa Henenkoro
aBTOHOMHOTI'O OKpYTa, HCIIOJIHUTEbHBIM OpraHaM rocyAapCTBEHHOM BIIaCTH.

Hokymentsl ¢ moMmerkamu «CpouHo», «Beckma cpouyHo», «Bpyuurs
HEMEJIEHHO» M TelerpaMMbl oOpabaThIBaloTCA W NeEpefaloTcs Ha PErucTpaiyio
He3aMeIJIUTENBHO.

KoppecnonneHuus, mnocTynuBiias B ajpec AJIMHMHHUCTpAaLIMA IOCHE
okoH4aHus pabodero BpeMeHH (rocne 17.30), perucTpupyercs ¢ IpOCTaBICHHEM
BpEMEHH IpHeMa JOKYMEHTA.

IIpaBuTenbCcTBEHHAs KOPPECIOHACHUMA NPUHUMACTCA M PETHCTPHPYETCH
B OTZEIIEe TOKYMEHTO00OpoTA.

Otaen nokymentoobopoTa Takke mnpuHHUMaer W peructpupyer B COJI
«JEJIO» moxymeHTBHI, Tenerpammsl, (pakcorpaMMsbl, IOCTYMAOIIUE Ha HOMepa
dakcoB 4-22-69, 4-17-00, >1eKTpOHHYIO TMOYTY, MOCTYNAIOLIYIO Ha ajpec:
priem@adm-nao.ru, a TakXke JOKYMEHTHI, IOCTYIAIOUIMEe IIOCPENCTBOM
MEJKBEIOMCTBEHHOTO 3JIEKTPOHHOI0 NOKyMeHTooOopoTa (naiee — M3J10).

IlpueM u omepaTHBHas Iepeaua TEKCTOB (paKCOrpaMM OCYILECTBIAETCS
Takke (akCUMHIBHBEIMH  ammapaTamMu  (renedakcamu), YCTaHOBJIICHHBIMH
B IpueMHOi rybepHaTtopa HeHenkoro aBTOHOMHOIO OKpyra, IIPHEMHBIX
3aMmecTHTeNel rybepHaTopa HeHelkoro aBTOHOMHOI'O OKpYTa, B HCIIOTHUTEIBHBIX
oprasax rocyIapCTBEeHHOH BIacTH.

HesaperucTprpoBaHHble JOKYMeHTbI Ha HMs TrybepHatopa HeHenkoro
aBTOHOMHOI'O OKpyra M 3aMecTuTenell ryOepHaTopa HeHemxoro asBTOHOMHOIO,
B aJpecC BBICIIEr0 HCIIOJIHHUTENIBHOTO OpraHa rocyjapcTBeHHoM BiacT¥ Henerkoro
aBTOHOMHOI'O OKpYTa, NMOCTYIHBIIKAE HENOCPEACTBEHHO B IPHEMHBIE, IOIJIEKAT
oOs3aTeNbHOM Iepefjaye HA PpErHCTpalldi0c B OTIeN JOKyMeHToobopoTa
0 PaCCMOTPEHUS YKa3aHHBIMH JIULIaMH.

IMpueM u peructpanus oOpalieHHH TIpakiaH, CIyXKeOHOH IIepENUCKH,
Kacalomieiics oOpalleHHii TpaX[aH, IMOCTyAlIMX B ajapec TrybepHaropa
HeHerxoro aBTOHOMHOTO OKpyra, AJIMAHUCTpAIlUU U 3aMecTHTeNel rybepHaTopa
HeHenkoro aBTOHOMHOTO OKpYyra, MpPOHM3BOIMTCS OTIAENOM JOKYMEHToo6O0poOTa.
Perucrpaiius oOpallieHHit TpaXaaH OCyINecTBIsieTcs ¢ Hcnonp3oBaHueM COJ]
«[AEJIO». O6pamenus rpaxman B COJI «JEJIO» ckaHupylrOTCA B TIpyIIe
noxkymeHTOB «ITucEMeHHBIe oOpallieHus» ¢ MpocTaBiIeHneM aocTyna «I paxaaHe».

3asgBneHHUs COTpYIHHUKOB, Kacaromuecs KaJpOBBIX BOIIPOCOB
(IpemocTaBieHHe OTIIyCKa, KOMIIEHCAllMisi CTOMMOCTH IIpoe3fila K MeCTy
UCTIOJIB30BAHMA OTIyCKa M OOpaTHO U T.N.), PErHCTPUPYIOTCS B YIIpaBICHHH
roCyJapCTBEHHON TIpaKJaHCKOH CIy>)XObl M KaJapoB Armmapata AJIMHHHCTpallud
HeHenxoro aBTOHOMHOTO OKpyTa.

114. Peructpanusi NOCTYNMUBIINX JOKYMEHTOB IIPOM3BOIUTCS IIyTEM BBOJA
nHpopmauun o HuX B PK B COJI «IEJIO». PeructpalimoOHHEIN HOMEp O4epeJHOMY
nokyMeHty npucBauBaercs COJ «JIEJIO» aBTOMaTM4eckH B COOTBETCTBHH
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¢ BeIOpaHHOI Ipynnoi JOKYMEHTOB.

B mpaBoM HW)XHEM YNy JIMLEBOH CTOPOHBI MEPBOr0 JIACTA JOKYMEHTa
IIPOCTaBISETCS OTMETKA (pPErMCTPAlMOHHBIN ITaMIl), COAEpKaIas HauMEHOBaHHE
HCTIOTHUTEIBHOIO oprasa rOCyJapCTBEHHON BJIACTH, BXOJSALLUHN
perucTpalldOHHBI HOMep U Jjary peructpauud. llltamn pomkeH HaHOCHUTHCS
He Ha TEeKCTOBOM 9acTH JOKYMEHTA.

Ecnu BXonsimii QOKYMEHT IOCTYNHII B OyMakHO# ¢opMe uinu no daxcy,
TO IITaMIl, PETUCTPAllMOHHBI HOMEpP MW JaTa pErucTpand MpPOCTABISAIOTCS
K 3JEKTpOHHOMY ofpa3y (ckaH-oOpa3y) IOKyMeHTa Iocjie ero npeobpa3oBaHUs
B 2JIEKTPOHHYIO GopMy (ckaHHpoBaHuA) 1 pukpeiuieHus K PK.

Ecnu Bxozgmmii [MOKyMEHT IIOCTYHHJI 1O 3JEKTPOHHBIM KaHajlaM:
aekTpoHHOW moute wm MDOJIO B ¢opMme 3IEKTPOHHOTO JOKyMEHTA
WIM DJeKTpoHHOro ¢aiina, TO IOTaMIm, CoJepKalui HauMEHOBaHUE
KCHOJIHUTENBHOTO OpraHa TOCyJapCTBEHHOM BIAacTH, PETHCTPAlMOHHBIA HOMED
U JaTy PEerucTpamyu, MpoCTaBlACTCA B 3JCKTPOHHOM AOKYMEHTE, 3JIEKTPOHHOM
obpa3e mOOKyMeHTa, mpuKpelieHHOM K PK, aBTOoMaTuuecku, InpH 3TOM
pacredJaTsIBaTh U CKAHUPOBATh JOKYMEHT He TpebyeTcs.

He ckanmpyoTrcs W He npukpemsiiorcs K PK srmexkTpoHHBlE 00pasbl
CJIeYIOMINX JOKYMEHTOB:

colepxame WH(QOPMAIMIO OrPpaHUYEHHOIO JOCTyNa, B TOM YHCIE
¢ OTMETKOH « /1 ciy>KeOHOro IOJIb30BAHUAY;

COZiepKalllie TNEePCOHAJIBHBIE JAaHHBIE O COTPYJHHKax MCIOIHUTENBHBIX
OpraHOB rOCYJapCTBEHHOM BJIACTH M JPYTHX I'pakJaHaxX, B TOM 4YHCJIe KaJpOBBIE
JOKYMEHTHI i HarpajiHble MaTepuabl;

cyeTa OpraHu3alui;

MECSYHBIEC ¥ KBapTaJbHble OyXranTepcKue OT4YETHI;

NepBHYHBIE JOKYMEHTHI OyXrajrepckoro ydera (cyeTa, KBUTAHIIWH,
HaKJaJHble, CMETHI U JIp.);

yBeZOMJIEHHs 00 OTIyCKax U KOMaHAUPOBKaX;

IpwiaraeMple K ITMCbMaM HOTapHaJIbHO 3aBEPEHHBIE, a TaKXKe CIIUTHIE
OOKYMEHTBI, 3aBepeHHBbI€ IMOJIHCHI0 JOJDKHOCTHOIO JIMHA #  I[1€4aThio
OpraHu3allid, B TOM 4YHCJe CylIeOHble pelleHHs (B MOCIeOHEM ClIyd4ae
CKaHHUpYEeTCs TOJNBKO MepBasi CTPaHULA JOKYMEHTA);

JOKYMEHTHI, HMEIOIIIHE B CBOEM COCTaBe OOBEMHBIE CHINTBIE IPUIIOKCHUS
(6pounophl, KHATH, ra3eThl, )XyPHAIE! M TakK fajiee) 00beMoM cBbiilie 50 THCTOB;

HeclMThle  (HecOpOIIIOpOBaHHBIE)  JOKYMEHTHl WM  IPUIIOXKECHHS
K HUM od4eHb Oonpmoro o0beMa (MakCMManbHBIH OOBEM JOKyMEHTa
NpH CKaHUPOBAaHHM OMNpENeNdeTcs TEeXHHYeCKMMH orpaHudeHusMH CO/]
«JAEJIO»).

IIpu CKaHUPOBaHUHU OyMaxHOIo TOKyMEHTa HeoOX0aUMO
PYKOBOACTBOBATHCS CIEAYIOMIMMH IIPaBUIaMHU:

CKaHUPOBATh CTPAHHULIBI JOKYMEHTA B MPaBUIBHOM [10CIIEIOBATEILHOCTH,;

He CKaHMPOBATh MOBTOPAIOLIMECS CTPAHULIBI;

He CKaHHpOBAaTh IyCThIe (YUCThIE) CTPaHHLIbI;

IpU HEOOXOIMMOCTH W3MEHHTh OpHEHTAlMi0 (TOBEPHYTh) CTpPaHMIIBI
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CKaH-o0pa3a JOKyMeHTa i y100CTBa YTEHU.

115. B umensx npeaBapHUTENbHOTO PAacCMOTPEHHS BCS KOPPECTIOHICHIIUA,
IOCTYNHUBIIAss B aapec AAMHHHCTpallud W Ha umsa rybepHaropa Heneuxoro
aBTOHOMHOI'O OKpyra, II€penacTcs B IPHEMHYIO IIE€PBOTO 3aMECTHTEIN
rybepnaropa HeHenxoro aBTOHOMHOTO OKpyra — pYKOBOOHUTENS Ammapara
AJIIMUHUCTpallM¥ WK B €70 OTCYTCTBHE JIMILY, €r0 3aMeIaloeMy.

IIpenBaputensHOe paccCMOTpEHHE IHOKYMEHTOB OCYINECTBIIIETCA B LEJLAX
BBIZIEJIEHUS. U3 BCEH MOCTYIUBIIEH KOPPECTIOHIEHIMH NOKYMEHTOB, TPEOYIOIIHMX
00s3aTeIbHOTO PacCMOTPEHHUS I'yoepHaTOpoM HeHellkoro aBTOHOMHOT'O OKpyra.

JIOKyMeHTBI MO0 BOIIpocaM, He TpeOYIOIMM paccMOTpeHHUs I'ybepHaTopoM
Heneukoro  aBTOHOMHOTO  OKpyra, HaIIpaBIAOTCS  HEIMOCPEACTBEHHO
3aMecTUTeNsIM rybepHaTopa HeHenkoro aBTOHOMHOIO OKpyra, B HCIIOJTHUTEIbHBIE
opraHsl rocynapcTBeHHoOM Bnactd. OCHOBaHHMEM A NPUHATUSA DEIUIEHUS B XOE
MpEABapUTENbLHOIO  pAacCMOTpEHHUS  SBISETCS  COAEp)KaHMEe  JOKYMEHTa,
a He aJ[peCOBaHue JOKYMEHTa COOTBETCTBYIOIIEMY JOIKHOCTHOMY JIHILY.

116. JloxyMeHTHI, paccCMOTpeHHbIe I'ybepHaTopoM HeHelkoro aBTOHOMHOI0
OKpyra, 3aMmecTHTens MU rybepHatopa HeHenkoro aBTOHOMHOIO OKpyra,
PYKOBOJMTENAMH  MCIONHUTEIBHBIX  OpPraHOB  TOCYJAapCTBEHHOM  BIIaCTH
B 3nekTpoHHOM Buae BCOJl «JIEJIO», B COOTBETCTBUHM C pPE30OIIOLMEN
HaIPaBJIAIOTCA UCIIOTHUTEIIO.

JIOKyMeHTBI, pacCMOTpeHHBIe Ha OyMa)KHOM HOCHTEJE, BO3BPALAlOTCAH
B OTAEN JOKYMEHTOOOOpOoTa ¢ pe3yjbTaTaMM pacCMOTPEHHSI M YKa3aHHAMH
TI0 HCTIOTHEHHIO IOKYMEHTOB B (hopMe pe30onuii 1n00 nopy4eHHH.

PaGoTHMK oTaena JoKymeHTooGopoTa BHocHT B PK mokymenra B CO/]
«JIEJIO» (aMuiinio HMCHONHUTENS, COAEpXKaHHe PpEe30NIONUHM JHO0 MopydeHHs
U HampaBiseT PK goKkyMeHTa ¢ NpPHCOEAMHEHHBIM D3JIEKTPOHHBIM 00pa3oM
JIOKyMEHTa UCIIOIHUTEIIO.

[Ipu obecnieyeHNH BO3MOXKHOCTU HOCTYINA HCIIOJHHUTEINSA K JJIEKTPOHHOMY
o0pa3sy JOKYMEeHTa MO[IHHHKK JOKYMEHTa OCTaeTcs B OTAelle JOKYMEHTO060poTa
U TiepeaeTcsi OTBETCTBEHHOMY ucronHUTemo nocpeactsoM COJ «JAEJIO».

JIoroBOpel ¥ COTJAllleHHs, IMOCTyMaloUMe B aapec AIMHUHUCTPALIWH,
JI0 HMX TOJANMHACAHWA COIJACOBBIBAIOTCA C 3aMHTEPECOBAHHBIMH  OpraHaMH,
OpraHM3alisiMH, CTPYKTYPHBIMH MOJpa3JElIeHUSIMH HCIIOJHUTENIBHBIX OPraHoOB
rOCYyJapCTBEHHOW BNacCTH M C THPaBOBBIM  YIpaBleHMEM  Ammapata
Anmvunuctpanyi HeHerkoro aBTOHOMHOI'O OKpyTa.

117. IToAroToBKa UCXOMAIMX JOKYMEHTOB BKJIIOYAaeT B ceOsA: COCTaBICHHE
NPOEKTa AOKYMEHTa, COIVIaCOBAaHUE, YTBEpP)KACHHE, IOANKMCAHHE, PETHCTPALHIO,
THPOKHPOBAHUE U OTIIPABKY.

OTBeTCTBEHHOCTh 3a COCTaBlIeHHe H O(QOpMIEHHE OKYMEHTa, a TaKke
COIJITaCOBaHHE IPOEKTa JOKYMEHTa C 3aWHTEPECOBaHHBIMH I'OCYJapCTBEHHBIMH
OpraHaMH{ M OpraHH3alUsSIMU (BHEIIHEE COINIacOBaHKE) U JODKHOCTHBIMHM JIHMLIAMH
AIMuHHCTpaMH ¥  HCHOJHHTENBHBIX OpPraHOB TOCYAapCTBEHHOH BJIACTH
(BHyTpeHHee corllacoBaHHe) BO3jlaraeTcsi Ha CTPYKTypHOe IIoJpa3jereHue
KCIIOJIHATENIBHOT'O OpraHa rocy JapCTBEHHO BJIACTH — UCIIOIHUTENS JOKYMEHTa.

118. Ucxoasmme 1oKyMeHTbl 0QOpMIIsIOTC Ha OllaHKax M MOANKCHIBAIOTCS
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COOTBETCTBYIOLIUMH JOJKHOCTHBIMH JTHIIAMH.

119. Jo npexacraBneHus nokymMeHTta wid HampasBieHus PKIIJI B CO/1
«JIEJIO» Ha nOANMCH HCIONHUTENb IPOBEPACT IMPABHIBHOCTE OGOPMIICHHSA
JOKYMEHTOB, aJpecalud, HajJuuyde HEeOOXOAMMBIX BHU3, MPHIOKECHHUH,
IPH HEOOXOOMMOCTH — CIPaBOK, IIOSCHUTEIBHBIX 3alUCOK, Pa3bACHIIOMIUX
COJIEp)XaHHAE IOATOTOBICHHBIX [OKYMEHTOB, CIIMCKa pacChUIKU. JIOKyMeHT
NpeACTaBNseTCA Ha MOAIMUCh BMECTE€ C MaTepuajaMH, Ha OCHOBaHMM KOTOPBIX
od rotoBwicsa. PKIIJI wampaBnsercs Ha mNDOANMCh NpU HAJIHYUM  CBA30K
¢ PK lIOKyMeHTOB, Ha OCHOBaHHH KOTOPBIX OH 'OTOBUIJICS.

120. HerpaBunbHO WM He IIOJHOCTBEIO O(OpPMIIEHHBIE U conaepXKallue
IrpaMMaTH4YeCcKue  OMMOKM  JOKYMEHThl  BO3BpalalOTCd  MCIOJIHHMTEIIO
IU1g 0opabOTKH, MOBTOPHOI'O COIJAacOBaHHA M MPEACTaBICHHA Ha MOAIMCH
PYKOBOIUTENIO  MCIOJHHUTEIBHOTO  OpraHa  rOCyZJapcTBEHHOM  BJIaCTH
UJTU €r0 3aMECTUTEITIO.

121. Bce wucxomgmue AOKYMEHTHI AJAMHHUCTpALMM ¥ HCIIOJIHUTEIBHBIX
OPraHOB TOCYJAapCTBEHHOM BIACTH TOUIEXKAT O0S3aTEeIBbHON pervcTpalu.
He npomeniumii  perucTpaliii0  IZOKYMEHT He ABISCTCA  O(QHUIMAIbHBIM
JIOKyMEHTOM HCIIOJHUTEIFHOIO OpraHa rocy/lapCTBEHHOM! BJIACTH M Ha OTIPABKY
HE MPUHHUMAETCS.

Hcxopsinye JOKYMEHThl TMeEpeAaloTcs B OTHEN AOKyMeHToobopoTa
WM CITyXOBI JIEIOTIPON3BOJICTBA HCIIOJIHATENIBHOIO OpraHa TIOCYAAapCTBEHHOM
BJIaCTH JJIA PErHCTPAaUUH U OTHpaBKu agpecatam nocpeactsoM COJI «AEJIO»,
HIOYTOBO# WK (esbaberepckoi B3y, cucteMsl MO JIO.

122. Otaen  nokyMeHToOOOpoTa U CIyKOBl  JEIIONPOM3BOICTBA
HCIIOJIHUTENBHOTO OpraHa rocyJapCTBEHHO! BIIACTH IIPYA PErMCTPALHH IIPOBEPAIOT
NPaBUIBHOCTh O(GOpPMIIEHHMA M aJpecoBaHHsA HOKYMEHTOB, KOMIUIEKTHOCTB,
HaJlM4Me ToAmucell, Bu3, npuiiokeHuii. HenpaBuibHO oopMiIeHHBIE JOKYMEHTEL
BO3BPAIIalOTCA UCTIOTHUTEIIO.

Peructpanusa ucxogdimux AoKyMeHTOB mnpousBoautcs B COJI1 «JAEJIO».
PerucTpanonHsiii HoMep M gaTa peractpanud npucBauBaiorcs B COJM1 « IEJIO»
aBTOMAaTHYE€CKH B COOTBETCTBHM C BBHIOpaHHOM HOMEHKIATypOH M MEpEeHOCATCA
(HagmevaTsIBaOTCA) Ha OJIaHK HMCXOHAIIEr0 JOKyMeHTa 3aperMCTPHpPOBaBIIMM
ero paboTHHKOM OTJeNa JOKYMEHTOO00pOTa WITH CITy>KOBI 1eTI0NPON3BOACTBA.

HoxymeHTbI, ohopMiIEHHbIE M TMOANKMCAHHbIE Ha OYMa)KHOM HOCHUTEINE,
II0CJIE PErHCTPallii Ipeo0pa3yloTcs B JIEKTPOHHYIO (opMy (CKaHHpYIOTCS)
BMECTE C NPUIOKEHHAMH, 3a HCKIIOYEHHEM IPUIOKEHHH, yXe HMEIOIIUXCS
B COJI «IEJIO» unu He MoIexalmx Npeodpa3oBaHUIO (CKAHUPOBAHHIO).

JOKyMeHTBI, MOANHKCAHHBIE  MOCHE 17:30  yacos, nepenarTcs
JUIA pEerHCTpalldy ¥ OTIPaBKU Ha cliefytomuid pabounii nersb Ao 10:00 vacos.

123. loKyMeHTHI, co3laBaeMBbl€ 110 HAIpaBICHUsM AEATEIbHOCTH Ammapara
Anvmunuctpanmu ~ Henerkoro  aBTOHOMHOIO  OKpyra ¥ IOATIMCaHHBIE
PYKOBOAUTENAMH CTPYKTYPHBIX MHojpa3feieHudl Anmnapara AJIMHHHUCTpallHH
HeHenxoro aBTOHOMHOIO OKpyra, PErHCTPUPYIOTCS B 3THX IIOJpa3JEIeHHAX
C MPUCBOCHHUEM HCXOIANIETO HOMEpA, KOTOPbIA COCTOMT M3 MOPALKOBOIO HOMEpaA
M UWHAEKCa, IPHCBOEHHOIO CTIPYKTYpHOMY IloApa3fieleHHIo Amnmapara
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AnmvunucTpanny HeHellkoro aBTOHOMHOI'O OKpyra IO CBOJHON HOMEHKIATYpe
nen Anmapara AaMuHHcTpanudu HeHellkoro aBTOHOMHOTO OKpyra (HampHuMep:
12204 umm 122/04, rae 122 — mopsaaxoBeii ucxomsainuii HoMep, 04 — HHIEKC
CTPYKTYPHOrO  IOApa3leNneHus). AHaIOruyHO OQOPMIAIOTCS  HCXOIALIUE
JIOKyMEHTHI B UCIIOJIHATEIFHBIX OpraHax rocy1apCTBEHHOM BIAaCTH.

124. B cocTaB BHyTpeHHET0 JOKYMEHTOO00OpOTa BXOIAT:

BHYTPEHHSII  [epenucka  MeXJy  HWCIONHHTEIBHBIMH  OpraHaMu
roCyJapCTBEHHOH BJIaCTH, CTPYKTYDHBIMH ITOApA3feICHUSIMH HCIOIHHTEIbHBIX
OpraHOB TOCYAApCTBEHHOH BIACTH (ITOCPEACTBOM CIYXXEOHBIX MHMCEM, 3allMCOK,
3a5BOK);

IOATOTOBKA W COTJIACOBAHHE IIPOEKTOB IPAaBOBBIX aKTOB AJMHHHCTpaLUH,
rybepHaTopa HeHelkoro aBTOHOMHOIO OKpYyra, HCIOJIHATENBHBIX OPraHOB
rocyJapCTBEHHOH BIacTH.

125. Ilepeqaya  HOKYMEHTOB MEXJAY  HCIOJIHHUTEIBHBIMH  OpraHaMH
roCyJapCTBEHHOHM BJIACTH, CTPYKTYPHBIMHM MMOAPAa3JCICHUAMH MCIIOMHHTEIBHBIX
OpPraHoOB TOCYJApCTBEHHOM BJIaCTH OCYIIECTBIIETCH 4epe3 HX CIyXObl
NEeNONPOU3BOJICTBA MM JIHI, OTBETCTBEHHHIX 3a BeJCHUE [ENONPOHM3BOJACTBA,
nocpeactBom CIJI «AEJIO».

126. BHyTpeHHss  Iepelcka  IOCPEICTBOM  CIy)KEOHBIX  IHCEM
OCYHLIECTBIIECTCA CIIeAYIOIIMMHE CIIOCO0aMHU:

¢ odopMieHHEM MHCHMa B JJIEKTPOHHOH ¢(opMe Oe3 MpeaBapHTENBHOTO
JOKYMEHTHPOBaHHS Ha OyMa)XHOM HOCHUTeENle, 3aBepEHHEM JJIEKTPOHHOM
noanucelo, peructpaumeir B cucreme «JIEJIO» w ormpaBieHMeM anpecary
(ampecaram);

¢ odopMileHHEM CITyXeOHOro nuckMa Ha repboBoM OiaHke, perucTpanuen
BCOHA «JEJIO», otnpaBieHneM ajapecaTy Ha OyMaXXHOM  HOCHTEIE
0e3 NpHUKpeIUIeHUsT 3JIEKTPOHHOTO o0pa3a IOKyMEeHTa, NpH 3TOM Yy aBToOpa
OOKYMEHTa OCTaeTCs KOINHA, KOTopasd MOJmHBaeTci B neino, a B paszzgene PK
«Pybpuka» BeiOMpaercas mnosmmua «Tpebyercs oTmpaBKka NOIIMHHUKA»
(pH OCYIIECTBIEHHH BHYTPEHHEH NEpenucKu, cojepxameid HHGOPMALHMIO
OrpaHUYEHHOTO PACIIPOCTPAHEHHS ).

Marepnasiel 1o  BONpocaM,  paccMaTpUBaeMblM  Ha  3acelaHHH
AIIMAHHCTpalli¥, HAMPABISIOTCA HCIIOJIHUTENSIMH B MPaBOBOE YIIpaBlIEeHHE
Annapara AmMmuHHCTpanuu HeHenkoro aBTOHOMHOrO OKpyra Ha OyMaXHOM
U 3JIEKTPOHHOM HOCHUTESX.

Hcxonsmue OOKYMEHTH 3a IMOANMHUCHI0 PYKOBOAWTENS HCIIOIHUTEIBHOIO
oprasa rocyapCTBEHHOM BJIaCTH, CTPYKTYPHOT'O nozpa3JieleHHs
HCTIOIHUTENFHOTO OpraHa TOCYAapCTBEHHON BIIACTH OTHPABISIOTCS CITy)XOOH
IeJIONPON3BOACTBA TMOCPEACTBOM JAaHHOTO OpraHa CaMOCTOSATEIBHO IIOCIe
peructparmu B COJ] « AEJIO».

127. PyxoBoguTenyu HKCIOIHUTENBHBIX OPraHOB IOCYZapCTBCHHON BIIACTH,
CTPYKTYPHBIX MOJIpa3fesieHHil HCIIOMHUTEIBHBIX OpPraHOB TOCYJapCTBEHHOH
BJacT obecredrBalOT OlEPaTUBHOE PACCMOTPEHHE TOKYMEHTOB, CBOEBPEMEHHOE
IOBEJCHHE MX [0 HUCIOJHHATENEH B JE€Hb IOCTYIUICHHS, KOHTPOIb
32 KAYECTBEHHBIM HKCIIOJHEHHUEM IOKYMEHTOB. IIp¥ paccMOTpeHHMH HOKYMEHTOB
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PYKOBOAMTENs BBHIENAeT JOKYMEHTHI, TpeOyiolue CpOYHOIO HCIOIHEHHS.
Cpounsie IOKyMEHTHI IIepeAatoTCA UCIIOTHUTEIIO HEMETIEHHO.

128. UcnionHenne  JOKyMeHTa mpexgycmarpuBaer cbop, ob6paboTky
U 0000menne HeoOxomumon HHGOpPMALUMH, HOArOTOBKY IIpOEKTa AOKYMEHTA,
ero ohopMiIeHHe, COTTIacOBaHKe, MPeACTaBIeHHe Ha MoanHCcaHue (yTBepxIeHHE),
IIOATOTOBKY K MepechUIKe agpecaTy (agpecaTaM).

129. I'lpu moAroToBke ¥ 0OPMIIEHHH JOKYMEHTOB UCIIOIHUATENH O0sA3aH:

B OTBETHOM NHCHME yKa3aTh CCBUIKY Ha PETMCTPAllMOHHBIM HOMEp M JaTy
JIOKYMEHTa, Ha KOTOPBIA JAETCSA OTBET;

IIPOBEPHUTHh TIONHOTY OGOpMJIEHHS AOKyMeHTa (IIpaBHJIBHOCTh YyKa3aHHsA
aapecara M TIOYTOBOrO ajpeca, HaJW4YMe MOMAMUCH, BU3, NPUIOKEHHUH, a TaKKe
dhaMuIHK U HoMepa TelledoHa UCTIONTHUATENA);

Ha IHUChMax, OTIIPABIIIEMbIX B HECKOJIBKO aJipecoB Ha OyMaXxHOM HOCHUTEIE,
OTMETHUTH aJpec TOro ajipecaTa, KOMY IIOCHUIAeTCs JaHHBIM 3K3EMILISAP ITHCHMA,

IpH OTHpaBKe JOKyMeHTa Oojiee 4YeM B 4YeTBIpe aJpeca COCTaBHTH
¥ TIOATMCATh CIIUCOK €r0 PacChlIKH;

obecrnieunTh 3a01aroBpeMeHHOe (HE MO3/JHEE YeM 3a TPU AHA 0 MCTEUEHHA
CpOKa MCIOJNHEHHS MOKYMEHTa) IpeACTaBleHUe JOKyMEHTa Ha MOJIIHCh
PYKOBOJUTENIO  WCIOJHUTENILHOIO  opraHa  IOCYJapCTBEHHOH  BJIAacTH
(pyKOBOIMTENIO CTPYKTYpPHOIO TOApa3/ielieHUs HCIIOIHUTENLHOIO OpraHa
rOCyJapCTBEHHOMW BIIACTH).

130.Ilpy  HaMWYMM  HECKOJBKUX  HCHOINHHTENEH  OTBETCTBEHHBIH
VICTIOJTHUTEITh HECET OTBETCTBEHHOCTH 3a ITOJHOTY ¥ JOCTOBEPHOCTh MHGOPMALIUH,
HCTIONB30BaHHOM IIpH IMOATOTOBKE JOKYMEHTa, 3a KauecTBO O(OpMICHHMS
NOKyMEHTa U CPOKHU UCIIONHEHUS JOKyMEHTA.

Bce ocranbHble HCHOMHHTENH (COUCIOMHUTENN) HECYT OTBETCTBEHHOCTH
3a IOJIHOTYy KM JOCTOBEPHOCTh IIPEACTABICHHS OTBETCTBEHHOMY HCITOJHHTEIO
MaTepraloB (TIPOEKTOB JOKYMEHTOB, CIPaBOK, CBeJAeHMH M Tak Jjaiee)
B YCTAHOBJICHHbIE PYKOBOJAHTENIEM HCHOJHUTENFHOIO OpraHa TOCyJapCTBEHHOH
BJIACTH WJIH PYKOBOJUTEIEM CTPYKTYPHOIO MOAPA3ACICHUS HUCIOIHUTEIBLHOIO
opraHa rocyZapCTBEHHOH BIACTU CPOKH.

131. McrionHuTenb onpeneseT BHI JOCTaBKM AOKyMEHTa, HeoOXoaumoe
KOJIMYECTBO 3K3EMILIIPOB JOKyMeHTa (MIpH HalpaBieHUH JOKyMEHTA B OyMaXKHOH
dopMme), mepenaeT ero Ha THpaXUpoBaHUE (IIPH HEOOXOAMMOCTH) U IIEpelacT
JOKYMEHT B OTHel JOKyMeHTooOopora WM Ciyk0y [Aelonpou3BOJCTBa
I OTIIPABKH.

132.Tlpy  omepaTHBHOM  pelIeHWH  BONPOCOB Oe3  COCTaBlICHUA
IONOJHUTENbHBIX JOKYMEHTOB HCIIOTHUTENDb JeNacT OTMETKH Ha AOKyMEHTE:
O JaTe TOCTyIUIeHHsT (ecmM  oOpa3oBajici HHTEpBaJl BpPEMEHH  MEXIy
IOCTYIUICHHEM JOKyMEHTa U €ero JIOCTaBKOM HCIIOJHMUTENIO), O JaTax
IIPOME)XXYTOYHOI0 HCIIONHEHHUs1 (3ampoc cBeneHHH, TenedOoHHBbIE IE€PEroBOPEHI
MTJ.), O JaTe U pe3ylibTaTaXx OKOHUYATEeJIbHOr0 HCIONHEHUsA. Bce oTMeTkH
pa3sMeIlalTcs Ha CBOOOIHBIX OT TEKCTa MECTax.

133. 3aperucTpupoBaHHble TOKYMEHTHl IepefaloTcs Ha 00paboTKy
Y OTIIPaBKY B OTZEJ JOKYMEHTO000pOTa WM CITYKOBI JeJIOIIPOU3BOACTBA.
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O6paboTka OTHpaBIsieMON KOPPECHOHAEHIMHM BKIIIOYAeT €e COPTHPOBKY,
aJipecoBaHKe, BIO)XEHHWE B KOHBEPTHI, 3aKjeWBaHWE M OQOPMIICHHE ITOYTOBOIO
OTIIPaBJICHUS. _

134. Otnen  mokyMeHToOOOpoTa M CIayX0Obl  JE€IONPOU3BOACTBA
OCYILIECTBISIIOT OTHPaBKy JOKYMEHTOB, IOATHMCAHHBIX YIIOJIHOMOYEHHBIMH
JIOJDKHOCTHBIMHY JIULIAMHU MCTIOJHUTENBHBIX OPraHOB MOCY1apCTBEHHOHN BIIACTH.

JIOKYMEHTBI ~ OTIPABJIAIOTCA  IOYTOBOH,  (eNbIBErepCKoil  CBA3BIO,
o cucreme MO IO, a Takke HAPOYHBIMH.

®enpaverepckoil cBszpio MM mo cucreme MDOJIO  ocymecTBiseTcs
OTNpaBKa JOKYMEHTOB TOJBKO aJpecaraM, BKIIIOUEHHHIM B COOTBETCTBYIOILIME
nepeyHy (eepanbHbIX OPraHOB UCTIONHUTENBHOM BIACTH.

Pemenne o cmocobe HOCTaBKM MOKyMEHTa APYTHM ajpecaTaM, a TaKxke
0 HEOOXOMUMOCTH JOCBUIKM ajpecaTy IOJIMHHHKA JOKyMEHTa Ha OyMaxHOM
HOCHTeNle B CIy4ae OTIpaBKH JOKyMeHTa o cucremMe MOJIO, dhakcHUMHIBHON
CBSI3M WIM AJIEKTPOHHOM MMOUTE MPUHMUMAET UCTIONHUTENb.

Ilppy  HeoOXOAMMOCTH,  IpeJBApUTEIbHYI0  OTIpPaBKy  [OKyMEHTa
GakCHMMJIBHOH WM OJIEKTPOHHOM  CBS3BI0  OCYIIECCTBIIAET — MCIIOJHHTENb
MOCJIe PETMCTPALIUY B OTAeNe JOKYMEHTO000pOTa iU CITyk0e Ienonpor3BOICTHRA.

JIOKyMeHTBI AN OTIPaBKU HepefaloTcid IONHOCTBIO OQOPMIICHHBIMH,
C yKa3aHMeM MOYTOBOTO aJpeca.

JIoKyMeHTBI, TO[JieXamye  OTmpaBKe, JOIDKHBI  0OpabaTeiBaThCA
¥ OTIIPaABJIATECA HE MO3HEE TpeX JHEH CO AHA MX MOAIIUCaHUA.

135. CoTpyaHuky oT/eNa JOKyMeHT0000pOTa U CIIyKOBI AETIONpPOU3BOACTBA
TIPOBEPSIOT TNPABHIBLHOCTE OGOpPMIIEHHS HCXOAAMMX JAOKYMEHTOB (ajpec,
3arojIOBOK, TIOAMUCH, HEOOXOAMMOCTh TMPOCTABIEHHSA II€YaTd, Haludue
TIPUJIOKEHHUH, OTMETKAa 00 HMCIIOTHHUTENE, COOTBETCTBHE KOIMYECTBA 3K3EMILIAPOB
KOJIMYECTBY aApPecarToB) H MPOHM3BOAAT COPTHPOBKY HOKyMEHTOB IO (opMe
IOYTOBOI'O OTIIPABIICHHA (ITPOCTasl, 3aKa3Has ).

HemnpaBunrHO odopmileHHBIE TOKYMEHTHl K OTIpaBKe HeE IIPHUHHMMAIOTCS
H BO3BPALLAIOTCS HCIIOIHUTEITIO.

136. JIoOKyMeHTBI, HampaBif€Mble IO CHOHCKY pAacCBUIKH, MNPHHHUMAIOTCA
TONBKO IPH HAIMYMH OQPOPMIIEHHOTO W MOJMHCAHHOTO WCIIOJHHUTENEM CIHCKa
paccbulkn. Komus crnmcka pacChUIKM NMpU HEOOXOAMMOCTH HAIlpaBiIseTCs BCEM
YKa3aHHBIM aJpecaraM.

HokyMmeHTBl ¢ moMeTkaMH «BpyduTe HeMemiieHHO», «BecbMma CpoYyHO»
1 «Cpo4HO» OTIIPaBIAIOTCA afpecaTaM He3aMeIUTENHHO.

JlokyMeHTBI, OTIpaBisieMble OJHOBPEMEHHO B OIWH aJIpeC, BKIIAABIBAIOTCS
B OJIUH KOHBEPT.

JIOKyMeHTBI, OTNpaBlE€HHbIE C HApOYHBIM (COTPYAHUKOM OTZelna
JCIONPOH3BOJCTBA, CIyXObl AEIONPOU3BOACTBA), NMEPENAIOTCA OpraHU3alusIM —
azipecataM ITOJ MOAIHUCH.

Jloceinka WM 3aMeHa pa30CIaHHOTO paHee JOKyMEHTa OCYIIECTBISETCS
IO YKa3aHHUIO JIMLIA, IOAMKCABIIErO JOKYMEHT.

KoppecnonaeHuus HecryxeOHOro xapakrepa K OTIpaBKe HE IPUHUMAETCS.

137. KoppecnioHaeHIHsA, OTHpaBiseMas MOYTOBOHW CBA3bI0, OGOPMISETCA
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B COOTBETCTBUM C TpebGoBaHUsAMHU [IpaBUn oOKa3aHMSA YCIYr IOYTOBOM CBSI3H,
YTBEPXKIAEHHBIX IIPUKa3oM MMHHCTEPCTBA CBA3M M MaCCOBBIX KOMMYHHKAIMH
Poccuiickoit ®epepauuu ot 31.07.2014 Ne 234 «O6 yrBepxaenum IIpaBun
OKa3aHMs yCIIyT MOYTOBOM CBSI3M».

Ilpu oTmpaBke HOKyMEHTa MOYTOM COTPYIHHK OTAena AOKyMEHTOo0opoTa
WIM CchoyXObl JEJIONpOU3BOACTBA OCYIIECTBISAET COPTUPOBKY U BIOXCHHE
JIOKyMEHTa B KOHBEpPT C YKa3aHHEM ajpeca, B3BEIIMBaHHE, MapKUPOBKY
(¢ppankupoBaHHe) U MepeAady AOKyMeHTa Ha OTHpaBky B OtTneneHHe MOYTOBOM
CBSI3H, B TOM YHMCJIE [10 peecTpy.

Ha xoppecnioHmeHIMIO, OTIpaBiIseMyl0 3aKa3HOW mnodTtod, OThaenesHueM
IIOYTOBOM CBS3Y BBIJAIOTCA KBUTAHINU O MOJTYYEHUH KOPPECIIOHACHIUN.

138. B ciydae 3axmodeHHs HCIOIHUTENBHBIM OPraHOM IOCYAapCTBEHHOU
BJIAaCTH C OpPraHOM MECTHOI'O CaMOYIIpaBIeHHS MYHHLHUIAIFHOIO 00pa3OBaHMs
Henenkoro aBToHOMHOTO OKpyra Akta 00 0OMeHe TOKyMEHTaMH B 3IIEKTPOHHOU
dbopme, oTmpaBKa HCXOAALIEH KOPPECIOHAECHLHH OCYLIECTBIAETCA IO alapecy
3NEKTPOHHOM ITOYTHI COOTBETCTBYIOLLETO OpraHa MECTHOI'O CaMOYIIPaBICHHMS.

139. UcnonnuTtenbHbIe OpraHbl TOCYJapCTBEHHOM BIIACTH, CTPYKTYpHBIE
[IOpa3/ieJIeHUss  WUCIOJMHUTENbHBIX  OpraHoB  TOCYAApCTBEHHOM  BJIACTH,
HaXOIAIIMeCs BHE aIMUHUACTPATHBHOTO 31anusa AqMuHUCTpanuuu (yi1. CMHIOBHYA,
a. 20), mOMy4YaroT OpUTHHANBI JIOKYMEHTOB (B cllydae HeOoOXOAMMOCTH) B OTHEIIe
NOKYMEHT0000pOTa CaMOCTOSTENBHO IO TOAIMUCE.

140. Ha cnyxeOHyI0 KOPpPECIOHAEHINIO, COIepXallyl0 HHGOPMALMIO
OrpaHM4YeHHOTO JIOCTYIa, 0OPMIISETCS peecTp OTIPaBKy (Nepeadn).

JIOKyMeHTEI, OTIpaBisieMble B MyHHLIHIAIbHBIE oOpa3soBaHusi Henewxoro
aBTOHOMHOTO OKpyra, ¥ HE HMEIOIIHE CPOKOB MWCIIOJIHEHMs, OTIPaBIAIOTCA
B KOHIIe KOXION Helenu B IATHUILY.

TenerpaMmbl I OTIIpaBKM NPUHUMAIOTCS COTPYJHMKAMH OTHAeEla
JOKYMEHT0000pPOTa 3aBH3HPOBAHHBIMH, MOANKCaHHBEIMH, peructpupyiorcs B COJ]
«IEJIO» B ornene mpokyMeHTooOopota. OTmpaBKa TenerpaMM OCYILIECTBISETCS
B JIeHb MOCTYIUIEHUS B OTJIEN TOKyMeHTO000pOTa, CPOYHBIX — HEMEAJICHHO.

141. AcnionHeHHBI AOKYMEHT BMECTE€ C OTBETOM BO3Bpallla€TCsd B OTHAEI
JIeJIONPOU3BOJCTBA WM B CIyX0y AeIONpOM3BOACTBA (JIMILY, OTBETCTBEHHOMY
3a BeIcHHE JeJIONPON3BOACTBA) COOTBETCTBYIOIIETO HCIOJIHUTENBHOIO OpraHa
roCyIapCTBEHHOM BNACTH AJII OTMETKH OO HMCIIONHEHHH, H NOJALIUBAETCA B JIENIO
COIJIaCHO HOMEHKJIAaType Al

142. Yyer 00bpeMOB IOKyMEHTO000poTa BeJETCS B LeJsX
COBEpIICHCTBOBaHHMS OpraHW3alii paboTel ¢ JOKyYMEHTaMH M pacdeTa
ONTUMAJIBHOMN YHUCIEHHOCTH COTPYAHUKOB, 3aHATHIX B AEIONPOU3BOJICTRE.

AHamu3 006BeMOB TOKyMeHTO000pOTa, CTPYKTYphl AOKYMEHTOINOTOKOB
Y COZepXaHus JOKYMEHTOB, IOCTYNAIOIIUX B AJMHUHUCTPAIUIO, HCIIOIHUTEIIBHBIE
OpraHbl TrOCYJAapCTBEHHOW BIaCTH M CO3JaBaeMbIX MMH, BeJleTcs B LEIsX
PALOHATIBHOTO pacnpeneneHus JNOKYMEHTOTIOTOKOB, ITOBBILLICHUSA
HCTIONIHUTENbCKOW JUCHUIUIMHEL, 3((eKTUBHOCTH NPUHUMAEMBIX PeIleHU .

ITox o6bbeMOM HOKyMEHTOOOOpPOTa MOHMMAETCH KOIMYECTBO HOKYMEHTOB,
IOCTYIUBIIMX B AJMHHHUCTPAIIHIO, WCIOJHHTENbHEIE OpraHbl I'OCYAapCTBEHHOMN



59

BIIaCTH, ¥ CO3JAaHHBIX MMH 3a ONpEAENICHHBIA MEPUO BpEMEHH (Mecsll, KBapTal,
ron).

JaHHbBIE O KOTHYECTBE IOKYMEHTOB 0000IIAIOTCS, aHATH3UPYIOTCH OTAEIIOM
JOKyMEHTOOOOpoTa, cinyx0aMH  [AeNONpOHW3BOACTBA W IPEACTaBIAIOTCS
PYKOBOICTBY B YCTAHOBJICHHOM IIOpPSAKE B BHJE CIpPaBOK (CBOJOK, OTYETOB)
CTaTUCTHYECKOT0 ¥ aHAJIMTUYECKOTO XapaKTepa.

Yder KonM4ecTBa JOKYMEHTOB IIPOBOAMUTCS MO PETHCTPALMOHHBIM JaHHBIM
B MECTaX PErHCTpaly JOKYMEHTOB.

Paznen VII
KoHTpo/b HCTIOJTHEHHSI AOKYMEHTOB

143. Opranmsanys KOHTpOJSA HCIOJNHEHHS JOKYMEHTOB H IOPYyYE€HHH
B Anmapare ApamuHuctpanuun HeHerkoro aBTOHOMHOIO OKpyra M HHBIX
WCIOJTHUTENBHEIX ~ OpraHaXx  TOCYJapCTBEHHOHW  BAACTH  OCYLIECTBIIAETCS
B COOTBETCTBHUH C ITOCTaHOBIIEHHEM ryOepHaTopa HeHenkoro aBTOHOMHOIO OKpyra
or 22.04.2016 Ne 32-nr «O0 yTBep)KIEHHHM IOpsAKAa OpraHd3allM¥ KOHTPOI
WCIONHEHHs JOKYMEHTOB M MopydyeHuid B Annapare Aamunucrpanun Henenxoro
ABTOHOMHOTO OKpYTa ¥ WHBIX MCIIONIHUTENBHBIX OpraHax roCylapCTBEeHHOH BIacTH
HeHenxoro aBTOHOMHOTO OKpYTa».

Koutpone ucnonHenus nopydenui Ilpesupenta Poccuitickoit ®enepanvu
onpenened B Ilopsanke wucnomHenus nopydenuid Ilpesmnenra Poccuiickoi
Qdepnepanyu, YTBEp)XKICHHOM IIOCTaHOBIeHWEM TrybepHatopa Henenxoro
aBTOHOMHoOTO OoKpyra ot 07.06.2011 Ne 16-mr.

144. B AIMHHHCTpallMK KOHTPOJIb MCIIOJHEHUS TOKYMEHTOB 00€CIeYHBaeT
COTPYIHHK OpraHHU3aIlHOHHO-KOHTPOJIEHOI'O yIpaBJICHHA Amnmnaparta
AnMuHucTpanuy HeHelkoro aBTOHOMHOIO OKpyra, Ha KOTOPOTrO BO3JIOXK€HA
GYHKUMA 1O y4ery KOHTPOJHPYEMEBIX JOKYMEHTOB, B TOM dHCIe (QyHKIMA
10 HalITOMUHAHUIO O CPOKe MCIIONHEHHU TOKyMEHTA.

B ucnonHWUTENBHBIX oOpraHax TrOCyJAapCTBEHHOM BIacTd KOHTPOIb
HCIIOJIHEHHA  JOKYMEHTOB  o0eclieuMBaeT  COOTBETCTBEHHO  COTPYAHHK
WCIIOJIHUTENFHOIO OpraHa roCyJapCTBEHHOM BIIACTH, HA KOTOPOro BO3JIOKEHBI
GYHKOHA MO y4YeTy KOHTPOJHMPYEMBIX JOKYMEHTOB, B TOM uYHcle (QyHKIMH
110 HaIOMUHAHUIO O CPOKE UCTIONHEHMS TIOKYMEHTa.

Ilpn BbIXOAE B OTITyCK, Bbie3le B KOMaHOWUPOBKY, Ha IIE€PHOJ BPEMEHHOM
HETPYHOCIOCOOHOCTH, B CIIy4ae YBOJBHEHHS, IlepeBofa WIH IepeMelleHHs
Ha JPYTYIO JOJKHOCTH (paboTy) COTPYIOHHK, Ha KOTOPOTO BO3NOXKEHBl QYyHKIMHU
10 Y4€Ty KOHTPOJHMPYEMBIX HOKyMEHTOB, 00s3aH IepeaTh JPyroMy COTPYAHHKY
[0 COIJIaCOBaHMUIO C HEMOCPEICTBEHHBIM PYKOBOAMTENEM BCE KOHTPOJIHUPYEMBIE
JOKYMEHTEI.

145. Cpok ucmonHeHHs [OOKyMEHTa YKa3bIBaeTCA HENOCPEACTBEHHO
B JJOKYMEHTE, [IOPYYECHHH UM PE30IOLNH Ha JOKYMEHTE.

Cpox  HCHONHEHWS  NOKyMEHTa  WIM  TOPYYEHUs  HCYHUCIIETCS
B KaJleHAApHBIX [JHAX C JaThl NONNUCAaHUA (yTBEpXKICHHSA) OOKyMEHTa
MM [IOPYYEHUs WIH C AAaThl PE30JIIOLMN HA JOKYMEHTE.
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Cpokr  WCHOJNHEHUS  CPOYHBIX U ONEPaTUBHBIX  JOKYMEHTOB
HE NPOJJIEBAIOTCS.

146. JoxyMeHTHI IOAJIeKAT UCIOIHEHHIO B CIIEAYIOLINE CPOKU:

C KOHKPETHO! NaTOH UCIIOIHEHUS — B YKa3aHHBIH CPOK;

cozepalue (GopMyIUPOBKY «CPOYHOY, «HEe3aMeNJIUTEILHO»
HIIH aHAJIOTMYHOE YKa3aHUe — B 3-IHEBHBIA CPOK;

cozepxamue (HOpPMYIMPOBKY «ONEPATUBHO», «B BO3MOXHO KOPOTKHE
CPOKHM» MJIY aHAJIOTUYHOE yKa3zaHue — B 10-qHEBHBIN CPOK;

0e3 yka3aHUs KOHKDETHOH JaThl UCIIOJHEHUSI C TOMETKOH eXeMEeCS4HO,
€KEKBApTAILHO, pa3 B IIONYroAve — He IMO3[Hee HeCsITOro 4Yucia Mecsla,
CJIETYIOINEro 32 COOTBETCTBYIOIINMM OTYETHBIM [EPHUOIOM;

0e3 ykasaHWA KOHKPETHOH JIaThl WCTIOJIHEHHSA C TIOMETKOW «IOCTOSHHOY,
«EXKETOAHO» — HE peKe OMHOrO pasa B I'ofl, HE MO34HEe ABaLLATOrO YHUCIa MeCALa,
CJIEAYIOLIEro 32 OTYETHBIM I'OJI0OM;

Ge3 yKkazaHMs CpOKa HCNONHEHHs — B Tedenume 30 pHeit co s
UX perucTpalum.

CpokH paccMOTpeHUs] OOpallleHuil rpakaaH U OpraHu3aluil OonpelnesieHBbI
3aKoHozaaTenbcTBOM Pocculickoi Penepanum.

Ecnu mnociegHuit [eHb CpOKa HCIOJIHEHUS JOKYMEHTa MPUXOAUTCS
Ha Hepabouuil [eHb, TO OH TIOMJIE)KUT HCIIOJHEHHUIO B MPEIIIECTBYIOIHM
eMy pabounii neHs.

IIpu Hanuuuu OOCTOSATENBCTB, NPENITCTBYIOUIMX HCIHOJIHEHUIO JOKYMEHTa
B YCTaHOBJIEHHBIN CPOK, UCIOJHHUTENDL HE MO3/HEE YEeM O HUCTECYEHUHU IOJOBUHBI
YCT@HOBJICHHOTO  CpOKa  IpEACTaBisieT  OOOCHOBAaHHBIE  MPEAJIOKECHUS
10 KOPPEKTHPOBKE CpOKa MCIIOJHEHHS C YyKa3aHHEeM I[PUYUH [POJJIEHUS
W IUIAHUPYEMOM AaThl UCIIONHEHUSL.

147. Ecnu yxazanue 00 HCIIONIHEHUH JIOKYMEHTA JaHO HECKOJIBKUM JIMLIAM,
TO HCIOJHUTENb, YKa3aHHBIH IEepBbIM WM OOO3HAYCHHBIH CIIOBOM «CO3BIBY,
ABJIAETCS OTBETCTBEHHBIM MCIIOJNHUTENEM, OPraHu3yeT paboTy MO HCIOIHEHHIO
JIOKYMEHTa U HEeCET OTBETCTBEHHOCTE 3a €T0 UCIIOJHEHUE.

Coucnonnurenu NPEACTABIISIOT OTBETCTBEHHOMY UCIIOJIHUTEIIIO
NIPEJJIOKEHHS B T€YEHHE MEPBOH IMOJOBUHBI CPOKA, OTBEIAEHHOIO Ha UCIIOJIHEHHUE
HoKyMeHTa. OTBETCTBEHHBIM HCIIONHUTENb OMNpeNesieT IMOPSIOK COTJIacOBaHUS
U IOArOTOBKH MTOTOBOIO IIPOEKTAa OTBETHOIO JOKYMEHTd, JUIS 4YEero
B OIEPaTUBHOM IOPsAAKE (QOPMHUPYET IUIAH MEPOINPUATHA MO HCHOJHEHHUIO
JOKyMeHTa, CO31aeT paboure rpyMnibl U MPOBOJUT COrIaCUTEIbHbBIE COBELIAHUS.

JIOKYMEHT CUMTAeTCsl MCIONHEHHBIM M CHHUMAEeTC C KOHTPOJsS TIOCIe
(akTHuecKoro BBINOJHEHHsS YKa3aHHl IO €ro HKCIOJHEHHIO I10 CYIIECTBY,
JOKYMEHTUPOBAHHOIO IMOATBEPXKISHUS HCIIOJHEHUS] U COOOLIEHHs pe3yNIbTaToB
3aMHTEPECOBAHHBIM OpraHU3alMsIM U JIULAM.

148. B nensix ucnonHeHus nopyyeHuil u ykazauuit Ilpesunenra Poccuiickoit
Qenepanyy, nopyueHuit [lIpaButenncrsa Poccuiickoit ®Denepanpin ¥ UHBIX
NOKYMEHTOB  COTPYIHHKOM  OpraHU3allMOHHO-KOHTPOJIBHOTO  YIIPaBJICHUS
Anmnaparta AnMuHHCTpauuy HeHerkoro aBTOHOMHOIrO OKpyra o(opMIIsSercs JIUCT
PC30/IIOLIMKM 110 KCIOJIHEHUIO YKA3aHHBIX IIOpYUYEHHM U YKazaHuil 1no Qopme
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cormacHo IIpunoxenuro 21  kHacrosuued — HMucTpykuum.  Pesomronusd
COIJIACOBBIBAETCS rybepHaTopoM Henerikoro aBTOHOMHOTO OKpyTa,
a JOJDKHOCTHBIE JIML@ HCIIOJIHUTENICH IPU 03HAKOMIICHHUH C JOKYMEHTOM CTaBAT
TIOAIIUCH U ATHL

Paszgen VIII
Opranunzanust padorsl B CIA «AEJIO»

149. locryn nons3oBareneit B CIJ «AEJIO» ocymecTBiasercs depes
YHUKaIBHBIE yUeTHBIE 3aIiCH, CO3/1aBaeMble JIIs KaXKI0To I10JIb30BaTels.

OTBeTCTBEHHOCTh 3a COXpaHeHHe KOH(QUAEHIMAJIbHOCTH  [apojer
K YYETHBIM 3allMCSAM II0JIb30BaTenel HECYT MOIb30BaTENH.

150. Kaxaplfi ~ y4acTHHK  9JEKTPOHHOTO  JOKyMEHToo0OpoTa  HeceT
OTBETCTBEHHOCTh 3a IEWCTBUA, KOTOpble OH coBepmiaer mpu pabore B COJI
«AEJIO».

151. B AIMHHHCTpalli{, MCIOJNHUTEIBHBIX OpraHax IOCyIapCTBEHHOM
BIIACTH, CTPYKTYPHBIX MOpa3eCHUAX UCTIOJIHUTEIbHBIX OpraHoB
roCyAapCTBEHHO# BIIACTU CO3AAIOTCS M KCIIONIB3YIOTCA:

SNEKTPOHHBIE  JOKYMEHTHI, CO3JaBaeMble B  JJIEKTPOHHOH  dopme
6e3 NpeABapUTENHHOTO JOKYMEHTUPOBAHUS Ha OyMa)KHOM HOCHTEIIE;

3NIEKTPOHHBIE  0o0pa3bl JOKYMEHTOB, IIOJlyYdeHHBIE B  pe3ynbTare
CKaHHPOBAaHWs [JOKYMEHTOB M XpaHAIIHMECS B CHCTEME 3JIEKTPOHHOIO
JOKYMEHT0000pOoTa.

DNIeKTPOHHBIH HOKYMEHT HOJDKEH OHITH OQopMiieH IO OOIMM IpaBHUNaM
JEONpPOU3BOJCTBA U HMETh PEKBU3UTHI, YCTAHOBJIEHHBIE IS AHAJIOTHMYHOTO
JOKyMeHTa Ha 6yMaXHOM HOCHTEIIE, 32 HCKIFOYEHHEM OTTHCKA ITeYaTH.

152. OnexTpoHHbIE JIOKYMEHTBHI MOAIMHUCBIBAIOTCS YCHUIICHHOH
KBAIMGHUIIMPOBAHHON  3JEKTPOHHOM  MOANHUCBIO  JOJDKHOCTHOIO  JIMI@
B cooTBeTCTBHH ¢ DegmepanpHeiM 3akoHoM oT 06.04.2011 Ne 63-03
«O0 311eKTPOHHOH TOMHUCH.

153. DnekTpoHHBIE HOKYMEHTHI CO3JAl0TCA, 00pa0aThIBAlOTCd M XPaHATCA
B COJ1 «AEJIO». IlpreM 1 oTIpaBKa JIEKTPOHHBIX JOKYMEHTOB OCYLIECTBIIAETCS
cryx60if  NeNompoOU3BOACTBA WM  YINOJHOMOYEHHBIMHM Ha TO  JIHMIIAMH.
Ilpu nomy4yeHWH DBJIEKTPOHHBIX JOKYMEHTOB, MOANHMCAHHBIX 3JIEKTPOHHOMN
NOJINCHhIO, OTAEeN JOKyMeHToobopora M  Cciyx0a  [JeJIONpOU3BOIACTBA
OCYUIECTBJIAIOT NPOBEPKY NOATUHHOCTH ICKTPOHHOM ITOAIIHCH.

154.1Ipp  nepemade  NOCTYNMBIIMX  JJIEKTPOHHBIX  JOKYMEHTOB
Ha paccMoTpeHue rybepHaropa HeHenkoro aBTOHOMHOTO OKpyra, 3aMeCcTHTeleH
rybepHatopa HeHelIkoro aBTOHOMHOI'O OKpYyTa, pyKOBOJAUTENEH MCTIONTHUTENBHBIX
OpraHOB TOCYJApCTBEHHOH BJIAaCTH, a TaKke IPH HaMNpaBIIEHHUH SJIEKTPOHHEIX
JOKYMEHTOB B CTPYKTYypHbIE MOApa3ieleHNs U OTBETCTBEHHBIM HCIIOIHHTEISM,
IIPHA OTIpaBKe 3JEKTPOHHBIX JOKYMEHTOB U XpaHEHHU 3JICKTPOHHBIX NOKyMEHTOB
nepejaoTcs (HAIpaBisIOTCs, XPaHATCS) PErHCTPAlUOHHEBIE JaHHBIE 3JIEKTPOHHBIX
JOKYMEHTOB.

155. lokymeHnTsl, co3naBacéMbie B AJMHHHCTpALIMH, HCIIOIHUTENBHBIX
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opraHax rOCyAapCTBEHHOM BJIACTH, CTPYKTYPHBIX noApas3eneHusx
VICTIOJIHUTENIbHBIX OPraHOB TOCYJapCTBEHHOW BJIACTH W (WMIM) MOCTYIIMBILHE
B AIMHUHHUCTpaluio, TrybepHaropy  HeHemkoro  aBTOHOMHOTO  OKpyra,
HCIIOJIHKTEIbHEIE Oprassl roCyHZapCTBEHHOM BJIaCTH, CTPYKTYpHBIE
NOApAa3/ieIcHUs.  UCIIOJMHHUTENbHBIX  OpPraHOB  TIOCYJapCTBEHHOW  BIIAcTH
Ha Oymakaom Hocutene, Bkmodarorcas B COJ] «JIEJIO» mociie CkaHUpPOBaHHS
M CO3[]aHMs DJJIEKTPOHHBIX 00Opa3oB TOKYMEHTOB. BKiloueHHE 3JIEKTPOHHOTO
obpaza moxkymenta B COJ] «JIEJIO» ocCylLUecTBIAETCS IIOCIE €ro CpaBHEHU
C TIOJIMHHUKOM JOKYMEHTA.

156. B CO [ «AEJIO» ocymecTBnsercs:

perucTpals JOKYMEHTOB, CoAepXalluX WHQPOPMALMIO  OTKPBITOrO
XapakTepa, MOCTYNHUBIINX B AAMHHHUCTpAIUIO, B afpec rybepHaropa HeHenkoro
aBTOHOMHOI'O OKpYIa, HCIIOJIHUTENIbHBIE OpraHbl TOCYyJapCTBEHHON BIAcCTH,
CTPYKTypHBIE TIOApA3eleHUs] WCIOMHUTENBHBIX OpPraHOB I'OCYAapCTBEHHOH
BJIACTH, 4 TAKXKE PETUCTpAIUA BHYTpEeHHEH U UCXOMSIIENH KOPPECTIOHACHIINHY;

aBTOMATH3WUPOBAHHBIM ITOUCK IOKYMEHTOB 110 pa3IM4HBIM KPUTEPUSM;

KOHTPOJIb 32 CBOEBPEMEHHBIM HCITOJIHEHHEM PE30JIIOLH# (Mopy4eHuUH );

COTJIaCOBaHHE MPOEKTOB IHCEM IyTeM co3fanus coorBeTcTBYIomux PKIT;

perucTpanus JOKYMEHTOB OrpaHN4E€HHOT0 pacIpoCTpaHeHUs]
(ans ciyxebHoro none3oBanus, ¢ orMerkoit JICIT).

B CO 1 « IEJIO» 3anpeinaercs:

OCYUIECTBIATH PETHCTPAIIAIO H HHYIO 00paboTKy TOKyMEHTOB, COACPKALINX
CBEJICHHSA, COCTaBJIAIOIIHE FOCYIaPCTBEHHYIO TaHHY;

BBOJI TEKCTOB  JIOKYMEHTOB  OrpaHUYEHHOIO  PaclpOCTPaHEHHS,
npeoOpa3oBaHKe UX B AIEKTPOHHYIO OpMY (CKaHMpPOBAaHKE) U XPAHEHHUE,

OCYIIECTBIATh  PETUCTpPALlMIO  BXOAAMX M  HMCXOMAINMX  IIHMCEM,
o()OpMIIEHHBIX ¢ HapylIeHHeM IpaBui Hactosamed MucTpykimu.

157. OcHoBHO# emununeii xpanenuss uHPopMauuu B COI «EJIO»
SIBJISIETCS PETHCTPALMOHHAs KapTouka JokyMeHTa (PK).

Kaxmas PK cozepxur 3apaHee OIpeAciieHHBbIH HabOp pEKBHU3UTOB
Ui onrcaHus cBoero Buaa. CoBokymHocTh PK 00pasyer kapToTeKy.

Bmecte ¢ PK B COJI «/IEJIO» MoXeT XpaHHThCS 3NEKTPOHHBIH 00pa3
(daitn) gokyMeHTa.

JoxymeHT perucrpupyercs B equHoi 6ase maHHbIX COJ1 «JEJIO» ToNBKO
oxuH pa3. Ilpu stoM PK ogHOBpeMeHHO HOCTymHa A paboTHI MOJB30BATEIM,
HaJIeJICHHEIM TIPaBOM BBIIIOJHATh KOHKPETHbIE (QYHKIMHM KaKk B KapTOTEKE,
rie JOKYMEHT OBl 3aperucTpUpoBaH, TaK KM B TeX KapToTekaxX, KyJa
OH OBLIT HampaBJieH Ha MCIIOJIHEHHUE WM [T CBEICHHUS.

I'y6epHatopy HeHeuxoro aBTOHOMHOTO OKpyra M  3aMECTHTENAM
rybepuaTopa HeHelkoro aBTOHOMHOrO OKpyra YCTaHaBJIMBaeTCA MOACHCTEMA
3JIEKTPOHHOTO IOKyMeHToo60poTa «Jleno Web»y.

158. Peructpanus BXOAAIIMX JOKYMEHTOB, IIOCTYIIMBIINX B A IMIUHHCTPALIHIO,
B azipec rybepHaTopa HeHellkoro aBTOHOMHOIO OKpyTa, 3aMecTUTeNeii ryGepHaTopa
Henernxoro aBTOHOMHOrO OKpyra OCYIIECTBISETCS OTAENOM IOKYMEHTO00OopoTa
B KapTOTeKe JOKyYMEHTOB Armapara AamuHuCTpauuy HeHenkoro aBTOHOMHOIO
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OKpyTa.
Bxopdiipe [TOKyMEHTBI HCIONHHUTENSHBIX OPraHOB TOCYHApCTBEHHOH

BJIAcTH, CTPYKTYPHBIX noJpasfeneHui HCHOJTHUTENBHBIX OpraHoB
TOCYAapCTBEHHOM BIIACTH PETUCTPUPYIOTCH MX CHoy0aMHu Jelonpou3BOACTBA
B KapTOTeKaxX COOTBETCTBYIOIIMUX OPraHOB.

Peructpanys ucxomsmmx ¥ BHYTPEHHUX NOKYMEHTOB, paclOpsSOUTENbHBIX
JOKYMEHTOB AnMHHHCTpaumy, rybepHatopa HeHemkoro aBTOHOMHOIO OKpyra,
3aMecTuTeneil rybepHaropa HeHerkoro aBTOHOMHOIO OKpyra, OCYIIECTBISAETCS
OTIENIOM  JOKyMeHTooOOpoTa B  KapToTeKke  JOKyMEHTOB  Ammaparta
AIMHUHHCTpALIAH.

Perucrpanua ucXomsdmMX M BHYTPEHHHX AOKYMEHTOB HCIIOJTHUTENBHBIX
OpraHoOB rocyIapCcTBEHHON BJIACTH, CTPYKTYPHBIX noJpasnencHAH
UCTIONTHUTEILHBIX OPraHOB IOCYJapCTBEHHOM BJIACTU OCYILECTBISIETCS CIIyxOaMH
IEeJIOTPOU3BOJICTBA HUCIIONIHUTENBHBIX OPraHOB rOCYJapCTBEHHOM BIIACTH.

Bo BpeMs pErucTpalii IPON3BOAUTCS NPUKPEIUICHHE
K PK cooTBeTcTByIOIIIETO 3EKTpOHHOTO 00pa3za fokymeHTa (¢aiina).

Perucrpanus obpatieHuit rpax/iaH, IOCTYMUBIINX B A IMAHUCTPALIAIO, B aJIpeC
ryoepHaropa HeHenkoro aBTOHOMHOTO OKpyra, 3aMecTuTeneidl rybepHaTopa
HeHenkoro aBTOHOMHOTO OKpyTa OCYINECTRISCTCS OTAENIOM JOKYyMEHTOoOopoTa
B KapToTeke JOKYMEHTOB AIMHMHHCTpanMd ¥ Anmapata AJAMHUHHCTpalM{
Henerkoro aBTOHOMHOT'O OKpyTa.

Peructpanuss oOpalieHHit TrpaxiaH, IOCTYNMBIINX HEMOCPEACTBEHHO
B UCTIOJTHUTEJILHBIN OpraH rocy1apCTBEHHOH BIIACTH, CTPYKTYPHOE ITOZpa3/ielIcHHe
HCTIONHUTENBHOIO OpraHa rocyJapCTBEHHOM BIAcTH IIPOM3BOAHUICA B KapTOTEKe
COOTBETCTBYIOIIETO HCIIOJTHUTEILHOTO OpraHa rocyAapCTBEHHOM BIIACTH.

B mnensx BHeceHHs pe3oonuii rybepHatopa HeHelnkoro aBTOHOMHOIO
OKpyTa, MepBOro 3amecTturens rybepHaropa HeHeLKOro aBTOHOMHOIO OKpyra —
pykoBoauTens Anmapata AnMuHHcTpauuu HeHenKoro asTOHOMHOIO OKpyra
COTPYAHMKaMHM OTZeNa JOKyMeHToobopora pacnedarsiBaeTca «Kaprouka
pPEeTHUCTpaIldy IHCeM, 3afdBICHHH W Xaino6 rpaxnan», ¢opmupyemas CIJ]
«JIEJIO» no ¢opme cormacHo Ilpunoxenuro 22 x Hacrosied MHCTpyKIuu.
VYka3zaHHas KapTO4Ka MPUKPEIUIAETCS K OpHTHHANLY NHCbMEHHBIX OOpalleHHi
rpakgad. OpurdHagbl TMHCBMEHHBIX OOpalleHHMii, TIOCTYNHMBIIMX B aJpec
AnMuBHCTparuy, rybepHatopa HeHexoro aBTOHOMHOIO OKpyra, 3aMecTHTENEH
rybepHaropa  HeHerkoro =~ aBTOHOMHOTO  OKpyra,  OCTalOTCS B OTAENE
NOKyMEHTOO00pOTa, OTBETCTBEHHOMY HCIIOJHHTEMIO MEpeacTcs ICKTPOHHBIH
o6pa3 poxymenrta. OOpaimenus rpaxaan nocpeacrsoM CIJL «JIEJIO» nepenatorcs
¢ ucnons3oBanHueM goctyna «I paxnane». Konus oTBeTa 3asiBUTENIO BO3BPALIAECTCS
B OTJeJ1 JOKYMEHTO060poTa.

OTBETCTBEHHOMY HCIIOJIHHTENIO MOXeT ObITh IlepefjaH OpHUIHHal
IMCEMEHHOIO OOpalleHus, COAEPIKAaIero IPHIOKEHHe KOIUH JOKYMEHTOB,
3NIEKTPOHHEIH 06pa3 KOTOphIX He npukperieH k PK.

159.B CO4 «JEJIO» of6ecneunBaeTcss mpeoOpa3oBaHHE JOKYMEHTOB
Ha 6yMa)KHOM HOCHTelle B DJIEKTPOHHYIO (hopMy (CKaHHpOBaHHE) U pa3MELICHHE
ero B 0ase JaHHBIX CUCTEMBI.
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CxaHupOBaHHE BXOIAIIMX M UCXOIANINX HOKYMEHTOB KapTOTeKH AIapaTa
AnmuHUCTpauMu HeHerlkoro aBTOHOMHOrO OKpYI OCYILIECTBIS€TICS B OTHcCNe
OOKyMeHT0000poTa Ipu peructpaunu nokyMmeHToB B COJ1 «IEJIO».

160. ITocTaHOBKa Ha KOHTpOJIb JOKYMEHTa C PE3OJIOLHCH (TOpy4YeHHEM)
rybepHnatopa HeHenmkoro aBTOHOMHOrO OKpyra HIH JIHIA HCHOJHSIOMIETO
ero o0sf3aHHOCTH, HEPBOro 3aMecTHTens rybepHaropa HeHerkoro aBTOHOMHOTO
OKpyra — pykoBojuTensi Ammaparta AQMUHHCTpauud HeHeukoro aBTOHOMHOI'O
OKpyra OCYILECTBISIETCS OTBETCTBEHHBIM COTPYAHMKOM OpraHH3alliOHHO-
KOHTPOJIBHOTO yIpaBieHHus1 AmnmnapaTta AaMuHUCTpauuu HeHenkoro aBTOHOMHOTO
okpyra myteMm BBoAa B PK pesomonuu coOOTBETCTBYIOMIETO JOKHOCTHOIO JIMIA
u 3anonueHus noyus «[hranosas qata ucrnomHeHus». PK KOHTpOIBHOTO JOKyMEHTa
aBTOMATHYECKH BBIIENAECTCA OTMETKOM KpacHOTro mBeTa «K».

PyxoBOAUTENN CTPYKTYpPHBIX IIOApa3/iefieHHil HCIONHUTEbHBIX OpraHoB
rOCyIapCTBEHHO# BJIACTH MOTYT CTaBHTh JOKYMEHTBI Ha CBOH KOHTpOJb. B 3TOM
Cllydae JOKyMEHT SBIIAE€TCA KOHTPOIBHBIM TOJNBKO B KAPTOTEKE AAHHOI'O OpraHa.

CHATHE C KOHTpOJIA JIOKyMeHTa C pe3omonueii (mopydeHneM) rybepHaTopa
HeHelkoro aBTOHOMHOTO OKpyra, WM Jidlia MCIOJHSIOUIEro ero o6s3aHHOCTH,
mepBOro 3amecTuteNis TrybepHatopa HeHemkoro aBTOHOMHOIO OKpyra -—
pykoBoguTens Amnmapara AAMHHHACTpanuy HeHelKoro aBTOHOMHOIO OKpyra
TaK)K€ OCYIIECTBIIAETCS OTBETCTBEHHBHIM COTPYAHHKOM  OpraHH3aldOHHO-
KOHTPOJIPHOT'O yIIpaBlieHHsA Amnmnaparta AAMAUHUCTpanuu HeHnenkoro aBTOHOMHOIO
okpyra myTeM 3amoyiHeHHs B nopydeHun PK momeit «®akTtudeckas Jara
ucronHeHus» U «OCHOBaHHUE JIJIS CHATHS C KOHTPOJISA».

161.B C3J] «JEJIO» peamusyercs mpoHeAypa NpeaBapUTEIbLHOrO
COrJTaCOBaHMUS IPOEKTOB MMHUCEM U UX BUBUPOBAHUE.

162. CnpaBounnku C3OJ1 «JIEJIO» ob6ecneunBaioT (yHKIHOHUPOBaHHE
CHCTEMBI B COOTBeTCTBHHM C OpraHH3allMOHHOM CTPYKTYpOH  CHCTEMBI
UCTIOHUTENFHBIX ~ OPraHOB  TOCYAapCTBEHHOHW  BIacTM M IpaBUIaMH
IeNONpPOU3BOJCTBA.

CrpaBOYHHMKH CO3Jal0T MaKCHMaJlbHOe YJOOCTBO IIpH BBOAE M IIOMCKE
HH(POPMALIMH, TTO3BOJIIOT HCKITIOYUTE OIMMMOKKM NMpH BBOAE NaHHBIX. CIpaBOYHHK
«ITonp3oBaren» 3amaeT HabOp PYHKUHMKA U yCTaHABIMBACT OTpaHUYCHH JOCTYyIa
K JJAHHBIM JUIs1 KOHKPETHOTO MOJIE30BaTEIs.

CrpykTypy crnpaBoyHHKOB ompenensger aamuHucrpatop CIJ «AEJIO».
AIMUHHCTPATOP OCYILECTBISAET BeleHHe BceX crnpaBoyHMKOB C3IJ «AEJIO»
¥ IPOBEPSET NPAaBUIIBHOCTh MX 3aITOJIHEHHUA.

JononHenne 3ammcedt B cnpaBouyHMKH «OpraHuszauum» U «I'paxnaHe»
BBINTOJIHACTCS NIPH PETHUCTPALMK JOKYMEHTAa HIIM peJakTHpoBaHUHU pekBusuTa PK
«Azpecat», eciM YyKa3aHHBIM ajpecaT OTCYTCTBYET B COOTBETCTBYIOIIEM
CIIPaBOYHHKE.

VYipaBneHue rocyJapCTBEHHOH IpaKIaHCKOHM CiIykObl M KanpoB Amnmapara
AnmuHuctpanuu Henenkoro aBTOHOMHOIO OKpyra  00s3aHO CBOEBPEMEHHO
IpEeACTaBIATh HHGOPMALHUIO O KaIpOBbIX H3MEHEHHAX i KOPPEKTHPOBKHU
cnpaBo4yHrkoB B KY HAO «HUAIL.

163. IIpaBo pocTyma K KOHKpPETHBIM KapTOT€KaM M IPaBO BBIIIOIHATH
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KOHKpEeTHble (YHKIUU (perucTpauust, peJaKTHpPOBaHHe, ITOUCK, TOIYUEeHHe
OTUETOB, MMPOCMOTP BCEeX PE30NIOLMH M T.[.) IPEIOCTABJIAIOTCS IOIH30BaTEIIO
B mmporiecce ero perucrpanud B COJ «AEJIO».

Jiss  pomkHOCTHBIX Jul, paGortaromux B COJl «IEJIO», B Kaxmoit
KapTotreke co3gaiorcs «KaOuHeTwl». JIuilo MoxkeT OBITH BJAfeNbLIEM TOJIBKO
ogHoro «Kabunera». loctym k Tomy wmium uHoMy «KabGuHeTy» M OTAENBHBIM
nankam storo «Kabunera»y npenocTaBiseTcs MNOJB30BATENIO HPH HA3HAYCHUH
KapTOTEYHBIX IIPaB TI0JIL30BATEI.

164. B kapToTekax HCIOJHHUTEIBHBIX OpPraHOB I'OCYJapCTBEHHOHM BIIaCTH,
CTPYKTYPHBIX TIOHpa3JA€iCHH HCIIOHUTEIbHBIX OpPraHOB TIOCYyAAapCTBEHHOMN
Bnacty PK mosiBisieTcss cpasy mociie ero perucTpaliid MU BBIIIOJHEHHs OJHOH
n3 koMaH1 — «Ilepecnats PK», a Taxske nocie BBoAa pe30/MOLUH pyKOBOICTBA.

Ecmu poxymeHnT HampaBieH «Bnanmensity Kabunera», PK mnossagercs
B nanke «[locrynuBmme» atoro «Kabuneray.

B COI «AEJIO» moctymnbl nouck um oOpaboTka PK, ncnone3ys pexum
rorcka o Homepy PK unu 1o 1o0bIM APpYTUM PEKBH3UTAM.

165. I'pynna «Bxopdniue [OOKyMEHTH» IIpeAHa3HadyeHa i ONMCaHHUA
IOKyMEHTOB, IOCTYNaIOIKUX B AIMUHUCTpALUIO, B aapec rybepHaropa Henemnkoro
aBTOHOMHOTO OKpyra, 3amecturteneii rybepHaropa HeHeunkoro aBTOHOMHOIO
OKpyra, B HCIIONHHUTEJIbHBIE OpPraHbl TOCYHApCTBEHHOH BIIACTU, CTPYKTYPHBIE
ToJipa3ieIeHUs UCIIOJTHATEIBHBIX OPTaHOB I'OCY1apCTBEHHOM BIIACTH.

I'pynmma «Hcxoasimpe» TpeaHa3HadYe€Ha JJIi OINMCAHUSA JIOKYMEHTOB,
HCXOAIIMX W3 AJMHMHHCTpAIiH, HCIOJHUTENLHBIX OPraHOB TIOCYJapCTBEHHOM
BJIACTH, CTPYKTYPHBIX noApa3zesieHui UCTIOTHUTENBHBIX OpraHoB
rOCyJapCTBEHHOH BIACTH U BHYTPEHHUX JOKYMEHTOB.

I'pynna «OOpameHuss TpaxaaH» NOpedHa3HaYyeHa Ui OIHCaHHsA
NOCTYNAKOIUX OOpallleH i rpaxaaH.

166. PerucrpallioHHBIE HOMEpPa BXOAAIIUX JOKYMEHTOB (POpPMHpPYIOTCS
aBTOMaTHYeCKH M TMPEACTABISIOT COOOH TOPSAAKOBBIA HOMEp JOKYMEHTa
WIM IMChMA B MpeJieniaX KaJleHAapHOro roja.

167. CoTpyauuk oTAena IOKyMEHTOO00pOTa WA CITy)0b1
JEeONMPON3BOCTBA  HCIIOJHUTENBHONO  OpraHa TIOCyJapCTBEHHOM  BIAcTH
PETHCTPUPYET BXOJAIIMI JOKYMEHT, 3aIOJIHAA COOTBETCTBYIOIIHE PEKBH3UTEI
PK nmokxymeHTa, M oOCyllecTBIsSeT Mpeobpa3oBaHHe IOKyMEHTa, ITOCTYIMMBILErO
B OyMaxxHO# opMe, B 35IeKTPOHHYIO (hopMy (CKaHUPOBaHHE).

168. B xaptoreke Amnmapara AamuHucTpanuu HeHeunxoro aBTOHOMHOIO
OKpyra IOcji€ 3aBEpIIeHHS pEerucTpalii BXOAAIIETO JOKYMEHTA BBIIIONHIETCS
omepanus 1o nepechlike PK B COOTBETCTBYIOIINE KapTOTEKH W/ ik B «KabHHETHB»
JOJKHOCTHBIX JIUII ISt NajibHeHIed paOboThl ¢ JOKYMEHTOM.

169. Homep wucxomsmux OOKyMEHTOB (OpMHpyeTCs aBTOMAaTHYECKH
U BKIIFOYaeT B ce0s OyKBeHHBIH WU IMHUGPOBOH MHAEKC I'PyNNbl U NOPSAKOBBIN
HOMEp JIOKyMEHTa B mpejejiaX KaJeHAApHOro roja. B perucrpaliOHHBIA HOMEp
JOKyMEHTa BKJIHOYAETCs HHAEKC Jiea TI0 HOMEHKIAType Aell.

170. 3anonnenne B PK nonsa «Cssa3ku» ABISETCS 00A3aTENbHBIM, €CIIH
PETUCTPUPYEMBII JOKYMEHT SBJISIETCS OTBETOM Ha paHee MOCTYMUBIINI BXOAAIINAN
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WIM  BHYTPEHHMA  [JOKYMEHT, [ONOJNHEHWEM K HEMYy WIM  CBS3aH
C HAM TeMaTH4ecKd. [IpM STOM COOTBETCTBYIOIIMM THII CBA3KMA BEIOMpaeTcs
u3 cripaBoyHuka COJ1 «JAEJIO».

171. Ilpu perucrpanyy HCXOMSAIMUX JOKYMEHTOB 00S3aTEIFHO 3allONHIETCS
nojyie «AzpecaT» U MpocTaBisLeTcss oTMeTKa 06 otrpaBke PK.

172. PeructpannoHHBIE HOMepa oOpameHuid rpaxaaH (OpMUPYIOTCS
aBTOMAaTHUYECKH, COCTOST U3 NOPSIKOBOIO HOMEpaA B IIpeleiiax KajleHIapHoro roja.

173.1lpyu BBOjE pe3omOLMM (MMOpy4Y€HHI) C KOHTPOIBHBIM CPOKOM
UCTIONHEHH 0053aTe/IbHO 3anoHAeTCA peKBU3HT «I1naHoBas nara HCIIONHEHU.

174.Tlocne BBozma pesomouuu (mopydenus) B COI  «JIEJIO»
aBTOMaTHYECKH OCyLIeCTBIseTcs nepecsuika PK B kapTOTEKy COOTBETCTBYIOINETO
CTPYKTypHOTO nozpaszenenus Wi B «KabuHeT» JOKHOCTHOTO JHUIIA.

175. OTBETCTBEHHBIM 3a HCIIONHEHHE U O0OOILICHHE MOPYYECHUS SBISAECTCA
UCTIONHUTEND, 0TMedeHHBIH B COJl « AEJIO» 3HakoM «!».

176. VcnonuuTteny nopy4eHUH CBOEBPEMEHHO MIPEACTABILIOT HH(POpMaLIHIO
0 xoze | pe3yJybTarax 150'¢ MCIIOJIHEHHUS COTpYXHHUKAM
OpraHU3allMOHHO-KOHTPOIBHOIO  yhpaBieHHs  Amnmnapata  AJIMHHHCTpalluH
Henenkoro aBTOHOMHOrO OKpyra mis BHeceHus ee B PK B mome «Otuer
WCTIOJTHUTEJIS .

177. Ecntm BO HCNONHEHWE MOpPYYE€HHs IOATOTOBICH HCXOAAIIMH HIIH
BHYTPEHHMH HOKyMeHT, KoTopbiit 3apeructpupoBan B COJ| «JAEJIO» B cBsaske
C KOHTPOJIbHBIM JIOKYMEHTOM, TO B mojie «OT4er UCIOJIHHUTEN» CledyeT yKa3aTh
JaTy U HOMEpP JOKyMeHTa-oTBeTa. IIpH yCTHOM OTBETe MM HCIIOJIHEHHH
JNOKYMEHTa, He CBA3aHHOr0 C IOATOTOBKOM HCXOISINEro JOKYMEHT4, OTYET
UCTIOHUTENS JOJDKCH COAEpXkKaTh CIEAYIONUIyl0 MH(OPMALMIO: KOMY HOJOXKEHO
(coob11eH0), KOraa, KeM U 4TO (KpaTKo).

K ordery wcnonHutens MoxeT ObITh TPHKpEIUIEH 3JIeKTPOHHBIA 06pa3
noKymeHTa (caiin).

Ecnu nopyuyeHuwe H[aHO HECKONBKUM CTPYKTYPHEIM IIOApa3felIeHUIM,
TO CBOJHBIM OTYET 00 HCHOJHEHHMH [OKYMEHTa COCTaBlisieTcs CTPYKTYPHBIM
[oJipa3eICHUEM, KOTOPOE ABJISACTCA OTBETCTBEHHBIM HCIIOIHUTEIIEM.

178.Ilpy mnpomjieHMH CpoKa MCIOJIHEHHS JOKYMEHTa, IOCTaBJIE€HHOIO
Ha KOHTpPOJb, B moJie «XOZ HCHOJNHEHHUS» JAejlaeTCsi COOTBETCTBYIOIIAs 3aIluCh
U Koppektupyercs mone «[lmaHoBas nmara» WM BBOAUTCS (akTHyeckas JaTa
UCIIONHEHHUS TOPYYEHHS U HOBAsl pe30JIoLUs (TIOPY4YEHHUE).

179. CorpynHuku  ciyxkObl  JeNONPOM3BOJCTBA,  OpPraHU3ALMOHHO-
KOHTPOJIBHOTO yIIpaBlieHHs1 Amnnapata AIAMHUHHACTpanuy HeHenkoro aBTOHOMHOIO
OKpyra MOTYT HPOCMOTpeTh HHGQOpPMALHMIO O XOA€ HCHOJIHEHHUs IOpy4YeHHs
(oT4eTHI) BCeX COMCIIONHUTENEH IO TaHHOMY TOPYY€EHHIO.

IIpocMoTp Bcex pe3onronud K JOKYMEHTY BO3MOXXEH TONBKO B CllydasX,
KOrJa TaKoe IpaBO TMpPeJOCTaBIeHO TMONB30BaTeNo agMmuHucTparopoM CO/J]
«JAEJIO». Ecnm Takoe mpaBO HE IPEOCTABIEHO, TO II0NH30BaTellb CMOMKET
IIPOCMAaTPHBaTh PE30IIOLUY, COOTBETCTBYIOIIAE JOCTYIIHBIM €My KapTOTEKaM.

180. IIpy coucanum B pAeno wucmoinHeHHoro naokymeHra B PK  astoro
JOKYMEHTa IIPOCTaBIsieTCs OTMETKa o chnucanui. B <« OKypHan nepenaum»
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nobasnsiercs 3anuch «CoucaH B JIeJIO» M MPOCTAaBIsgeTCs HOMEp Jela
B COOTBETCTBHHM C HOMEHKJIATYpO# Aell.

181. dynxuMsa Toucka mnpenHasHadeHa A otdbopa PK u oOpamenui
rpaxk[iaH, yJOBJIETBOPAIONIMX 3aJaHHBIM KpHTepraM 3anpoca. [Tonb3oBarens CO/1
«JIEJIO» ocymiecTBisieT MOHUCK JOKYMEHTOB B Ipeleiax KapTOTeK, K KOTOpPbhIM
eMy pa3pelleH JOCTYII.

IMouck ocymectBnsercs no JoOsM pekBuzutam PK mnmm obpainennii
rpaJaH, I[I0 pEruCTpallMOHHBIM HOMeEpaM, @0 PEKBU3HUTaM Ppe30IIIOIUi
WM XXypHaja nepeiayy 4 ApyruMm.

[Tons3oBarens CIJI «IEJIO» nMeeT BO3MOKHOCTh CO3J1aBaTh U COXPaHATh
CBOHY 3alpOChl IS JAlIbHEHIIIEro HX UCTIONb30BaHH .

PesynpraTom nomcka sensercs crmucok PK wmmm obpamenuii rpaxnas,
yZOBIETBOPSIOMMX 3afaHHeIM KpuTepusm 3anpoca. CIOJ «AEJIO» npengocrasisier
BO3MOXKHOCTh IPOCMOTpa Bcex pekBU3UTOB PK HalieHHBEIX JOKYMEHTOB
unu oOpallleHuil rpaAaaH, IeYaTH CIUCKa WM ero (parMeHTOB, a TaKxKe
npocMoTpa (aiiioB, mpukpemieHHbIX kK PK.

182. Oynkima «KaOuHETB» HCMOJNb3yeTcs Mis paboThl ¢ JOKYMEHTaMH,
TpeOYIOIIMMH MCIIOTHEHHUS, a TaKKe IS paboThl ¢ MpOeKTaMU JOKYMEHTOB.

«KabuHeT» — 3TO COBOKYIHOCTH IallOK, B KOTOpbl€ MOCTYNAlOT 3alHCH
0 IOKYMEHTaX, MOPYYESHUAX M MPOEKTaX NOKYMEHTOB, HaNpaBJsIeMbIX 1 paboThl
DOJDKHOCTHBIM JIALIAM, IPUITACAHHEIM K JaHHOMY «KabuHeTy».

183.B dyskuum «Kaburersr» PK  ucrnonHseMbIX  JOKYMEHTOB
pacnpenenensl no nankam «Ilocrynusume», «Ha ucnonnenun», «Ha KoHTpose»,
«Y pykoBoncTtBa», «Ha paccmoTpenuw». s paboThl ¢ MpoeKTaMH JOKYMEHTOB
UCTIONB3YIOTCA  Tanku  «YmpaBieHue npoektamu», «Ha  BusmpoBanuwn»,
«Ha moanucu».

B mnankxe «IloctynuBmme» Haxonstcss PK, koropble yXe MNOCTYyNHIA
B «KabuHeT», HO ellle HE IPUHATHI K UCIIOJIHEHUIO.

B mnanke «Ha koHTpome» HaxOAATCA BCe 3allACH O KOHTPOJBHBIX
NOPYYCHUAX, aBTOpPaMH MM KOHTpPOJIIEpaMHM KOTODPBIX SABJIAIOTCHA BlIaAeiIbIbl
teKyero «Kabunera».

184. OTBETCTBEHHBI COTPYIHUK 00S3aH PEryysipHO IIPOCMAaTPHUBATE MAIKU
«Kabunera», UCHONHATE JOKYMEHTHI, YIAIATh 3allUCH O JOKYMEHTax,
He TpeOyIoIMMX UCIIONHEHUS.

185. Ilonp3oBaTeNnb CaMOCTOSTENBHO HAaCTPaMBacT BUJ IaNoK, ONperers,
kakue uMeHHO pekBHM3uTel PK (PKIIJI) momkHel oToOpaxaTbCs B IepevyHE
3anuced, HaXOMsLIUXCS B IaIIKe.

186. OTBeTcTBeHHOCTh 3a opraHmzanuio wucmomb3oBaHus COJl «AEJIO»
B AJIMUHHUCTpAllMH BO3TAraeTcs Ha epPBOro 3aMecTUTeNs rydepHaropa HeHenkoro
aBTOHOMHOIO OKpyra — pykoBoauTens AmnmapaTta AaMuHUcTpanuu HeHeuxoro
ABTOHOMHOI'O OKpyra, B HCIOJHHTENBHBIX OpraHax I'OCYJapCTBEHHOW BIaCTH
Ha PYKOBOJMTEJIEH JaHHBIX OPraHoOB.
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Paznen IX
CocTaB/ieHHe HOMEHKJIATYPbI e, GopMHpOBaHHE AeJl, IOATOTOBKA
IIOKyMeHTOB K l'lOCJleIlleI[leMy xpanemno H UCITOJIB30BaAaHHIO

187. HomenknaTypa naen — CHCTEMaTH3HMPOBAHHBIA IEpeueHb 3arojioBKOB
(HaMMeHOBaHMIT) 1N, 3aBOJMMBIX B MCIIOJHHUTENBHBIX OpraHax rocyAapCTBEHHON
BIACTH C YKa3aHWEM CpOKOB HX XpaHEHHUsA, OQOpMIIEHHBIA MO ¢opMme,
ycTaHoBIIeHHOM [IpunoxenneM 23 k Hacrosied MHCTpyKIIUY.

HoMmeHknaTtypa gen, npelHa3HadeHHas A1 (OpMHPOBAHHA HCIIOTHEHHBIX
JOKYMEHTOB B Jella, CHCTeMAaTH3allid M Yy4yera Jell, OMpeJelecHUs CpPOKOB
HX XpaHEHHs, SBISETCS OCHOBOW [Jisi COCTABICHHA OIUCEH Jel ITOCTOSHHOIO
XpaHeHH!s, ONMCEH e BpeMeHHOro XpaHneHus (10 10 jgeT BKIIIOYUTENBHO), ONUAceR
ZieJl BpeMEHHOro xpaHeHus (cBbiie 10 sner).

B HOMeHKnaTypy Aed BKIIOYAIOTCA 3arojOBKM JIE, OTpa)KarollHe
BC€  OOKyMEHTHPYEeMbleé Yy4YaCTKH  paboTBl  HUCIIOJIHMTENHbHBIX  OpPTaHOB
rocy1apCTBEHHOI BIACTH.

BHOBb coO37aHHBIE HCIIOJHHUTENbHBIE OpraHbl [OCYJApCTBEHHOM BIIACTH,
CTPYKTYPHBIE MOAPA3JACICHHU UCIIONHUTEIBHBIX OpPraHOB ITOCYAapCTBEHHO BIACTH
00s13aHBI B MECSYHBIH CPOK €O JHA CO3JaHHA pa3paboTaTh HOMEHKJIATYPY
el W IOpeACTaBUTh €€ JIMIy, OTBeTCTBEHHOMY 3a BEJCHHE apxuBa
AIMWHHACTpALIMK, UCTIONHUTEIBHOTO OpraHa rocy JapcTBEHHOM BIIaCTH.

CBomHas HOMEHKIaTypa JAel B AjvuHucTpanuu H  Amnmapare
Anmubnctpanuu HeHekoro aBTOHOMHOIO OKpyra COCTaBJII€TCS —OTIEIOM
IOKYMEHT0000pOTa, a B UCMOJIHUTENLHBIX OpraHax roCyJapCTBEHHOM BIIACTH —
JMLIOM, OTBETCTBEHHBIM 3a BEACHHUE apXWBa, COIVIACOBBIBAETCS C JKCIEPTHO-
IIPOBEPOYHOM KOMHMCCHEH apxWBHOro otaena Ammapata AJMHHHCTPaLHH
HeHnenkoro aBTOHOMHOIO OKpyra H YTBEpPXKIAeTCcs IIEpBBIM 3aMECTHTENIEM
rybepHaropa HeHellkoro aBTOHOMHOI'O OKpyra — pyKoBojuTelneM Armmapara
AnvuHHCTpanuu HeHelKoro aBTOHOMHOIO OKpYTa, a B HCIIOIHUTENBHBIX OpraHax
rOCyJAapCTBEHHOH BIAaCTH — PYKOBOJAUTEIEM  HCIIOIHHUTENBHOIO  OpraHa
rocymapcTBeHHo# Biactd. CoriacoBaHWe HOMEHKIATYphl AENl OCYIIECTBISETCA
He peXke OJHOr'o pas3a B 5 JeT.

Ilocne yTBepXkOeHHMS CBOOHOW HOMEHKIATYpbl J€l  CTPYKTYpHBIE
IIOAApa3ACNICHU HCIIOIIHUTENIBHEIX OPraHoB I'OCYJAapCTBEHHOM BJIACTH IIONy4YaroT
BBIITMCKH K3 COOTBETCTBYIOIIMX €€ Pa3leNioB U UCIIONb30BaHus B pabore.

CBozHas HOMEHKIarypa Jel B KOHIe KaXJIOro Troja YTOYHSETCH,
YTBEpKAACTCS, U BBOAUTCS B AeHCTBHE C | sHBapsa CIEOYIOLIErO KaJeHAApHOIO
rojia.

CBomHas HOMEHKJIATypa HAeNl COCTaBISeTCS M COIJIaCOBBIBAECTCS 3aHOBO
B Clly4ae KapAMHAJIBHBIX W3MEHEHHN (YHKUMHA U CTPYKTYpBI HUCIIONHHUTEIBHBIX
OpraHOB rocyJapCTBEHHOH BJIACTH.

I'padsl HOMEHKIIATYpHI [IeN 3amoONHAIOTCA B COOTBeTCTBUM ¢ llpaBuiamu
OpraHM3alliy U XpaHEHUs, KOMILUIEKTOBaHUS, YU€Ta ! UCMONB30BaHUS JOKYMEHTOB
apxuBHoro Qonpa Poccuiickoit ®epepaniui U APYruxX apXMBHBIX JOKYMEHTOB
B OpraHax rIOCyJapCTBEHHOM BJAaCTH, OpraHax MECTHOIO CaMOYyIIpaBICHHA
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H OpraHu3alHiX, YTBEpXACHHBIMH I[pUKa3oM MHHHCTEPCTBA  KYJIBTYDHI
Poccutickoit @eneparyu ot 31.03.2015 Ne 526.

188. @opmupoBaHue A€l — IPYNITHUPOBKA HCIIOTHEHHBIX JOKYMEHTOB B Aelia
B COOTBETCTBMM C HOMEHKJIATYpOH A€l U CHCTEMaTH3allds HOKYMEHTOB BHYTpPH
Aena.

HcnonHenHble 7OKyMeHTHl JAODKHBI B 10-IHEBHBIH CpOK cHaBaThes
UCIIONIHUATENEM B apxuB Ui popMHUpoBaHHS UX B Jena. Homep nena, B KOTOpoe
OOKEH  OBITh  MOAIIMT  JAOKYMEHT, OIpeleNsieTcs B  COOTBETCTBHU
C HOMEHKJIaTypOH Jell.

KonTpons 3a mnpaBUIBHBIM (GOpMHpOBaHHEM JAel B AJIMHUHHUCTpALH
OCYHIECTBIISETCS OTHEIOM JOKYMEHTOO00pOTa, B HCIIONHUTENBHBIX OpraHax
roCyIapCTBEHHOH BIAacTH - pabOTHUKOM, OTBETCTBEHHEIM 3a BEICHUE apXUBa.

IIpu dopmupoBanuu nen HeoOXomuMO coOMIOAATH CIEAYIOLIHE oOIHe
npaBWja: MOMEIIATh B AeJI0 TOJBKO HCIOJHEHHbIE JOKYMEHTHI B COOTBETCTBHUH
C 3aroJIOBKaMH JieJl II0 HOMEHKJIaType, TpyIIHpoBaTh B A0 JOKYMEHTHI OJHOTO
KaJIeHAapHOTr0 Troja, 3a MCKIIOYEHHEM IIepPeXOsIIuX Jei; [oMellaTk B Jeja
Kcepokomuu (akcorpaMM, B Jell0 He JONKHBI IIOMEINAThCi JOKYMEHTEI,
MOMJIE)KAIIEe BO3BPATY, JHUIIHHE 3K3EMIUIAPHI, YEPHOBUKH; MO 00BEMY JEINO
He JOJDKHO mnpeBblmath 250 muctoB. Ilpu Hanu4Mu B [eiie HECKOJIBKHX TOMOB
(uacTeit) HOMep (MHZEKC) W 3arojIOBOK Jela IPOCTABISIOTCA HAa KaXIOM TOME
c n00aBleHHEM «T. 1», «T. 2» U T.A.

B otnmenbHBle nena ¢GOpMHPYIOTCS NOCTAHOBIEHHAS M pacClOpAXKEHHA
ryGepHaropa Henerkoro aBToHOMHOT0O OKpyra 4 AJIMHUHHCTPAIlH, paCIOPAXKEHUA
HCIIOJIHUTENEHBIX OPraHOB MOCYIAapCTBEHHOHN BJIACTH, IPUKa3bl UCIIOIHUTEILHEIX
OpraHOB rOCYAapCTBEHHOM BIIaCTH U JOKYMEHTHI K HUM.

ITocTaHOBNEHHUS, PaCHOPKEHHSA W TpHUKa3bl IO OCHOBHOH [€ATEIhHOCTH
IPYNIHMPYIOTCS OTHAENBHO OT JOKYMEHTOB IO JIMYHOMY COCTaBY H JOKYMEHTOB
aIMUHUCTPATHBHO-XO3SHCTBEHHOH AE€ATEIEHOCTH.

JIOKyMEHTHI B JIMYHBIX JIENaX PAcoaraloTcs o Mepe UX MOCTYIICHHMS.

Hena momrexar oGOPMIIEHHIO TIPH WX 3aBeIEHWH U IO 3aBEpIICHHH rofa.
Odopmirenue nena - TOATOTOBKA Jena K xpaHeHuo. OdopMiieHUe fiena BKII0YaeT
B ce0f KOMIUIEKC paboT II0 ONHMCAaHHIO Jejla Ha o00J0XKe, OpOLIIOpOBKE,
HyMepaliH JIUCTOB ¥ COCTABJICHUIO 3aBEPUTETBHON HAAIHCH.

OdopmMieHne men MpoBOAUTCS paGOTHMKAMH OTAeNa IOKYMEHT0060poTa,
COOTBETCTBYIOIIIMX CTPYKTYPHBIX ITOApAa3JeeHHd WCIIOMHUTEABHBIX OpraHoB
rOCYJapCTBEHHOW BJIaCTH, B OOS3aHHOCTh KOTOPBIX BXOAMT  BEJCHHE
U GOopMHUpOBaHHE JEl.

B 3aBUCHMOCTH OT CPOKOB XpaHEHWs IPOBOJUTCS IONHOE WM YaCTHYHOE
opopmnenne pen. I[lomHoMy odQoOpMIEHHIO MOANEXKAT [ella [TOCTOSHHOIO,
BpeMeHHoro (cBbimie 10 JieT) xpaHeHHs U 110 IHWYHOMY COCTaBy.

IlonHoe odopmiieHre nena npeaycMaTpUBaeT:

oopmiieHHe pPEKBH3HUTOB OOJNIOXKKM Jdena 1O ¢opMe, yCTaHOBIIEHHOM
IIpunoxenuem 24 k Hacrosmelt MucTpykuny;

HyMepall{IO JJUCTOB B JIeJie;

COCTaBJICHHE JIMCTa-3aBepuTeNs Jeida 1o  (opMme, YCTaHOBICHHOH
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IIpunoxenunem 25 x Hacrosmei UHCTpyKiuy;

COCTaBJIeHNE, B HEOOXOMUMBIX CIly4yasX, BHYTPEHHEH OIKMCH JOKYMEHTOB
nenano ¢opme, yctaHoBiIeHHOM [IpunokeHrneM26 K HacTosLeH MHCTPYKIIHH;

HMOAIUMBKY Jlena.

B uensx ofecredenus CcoXpaHHOCTH M 3aKpeIUIeHHS  MOPSAKa
pacroyIokKEeHUs NJOKYMEHTOB, BKIIOYEHHBIX B JI€JI0, BCE €r0 JIUCTHI, KpOME JIUCTa
3aBEPUTEN] U BHYTPEHHEH ONKMCH, HYMEPYIOTCA. JIMCTHI HyMEPYIOTCA B IPaBOM
BEPXHEM YIiy JIMCTa IMPOCTHIM KapaHjaamoM. JIMCTEL BHYTPEHHEH OITHCH
HyMEpPYIOTCS OTAENBHO.

JokyMeHTEI ¢ cOOCTBEHHOM HyMmepaluei JHCTOB, B TOM YHCJEe NeYaTHbIE
U3aHUS, HyMEpYIOTCS B 00IIeM MOpPSAKe.

JIMCTBI fien, COCTOSAINUX M3 HECKONBKUX TOMOB WIIM 4acTed, HyMepyroTcs
10 KaXKJOMy TOMY WJIHM YacCTH OTAENBHO.

IlogumTeie B [eN0 KOHBEPTHI C BIOXCHHAMH HYMEPYIOTCS B CHEAYIOLIEM
NOpsAJKe: CHadaja KOHBEPT, a 3aTeM OYEPEAHBIM HOMEpPOM Ka)K[0€ BIIOXKCHHE
B KOHBEpTE.

Ilocne 3aBepineHHS HyMepallMd JHCTOB COCTAaBISEICS 3aBEpUTENbHAsA
HaAMKUCh, KOTOpas pacrojiaraeTcsi B KOHIE Jela. 3JaBepHTelbHash HaIIHCh
COCTaBIsieTCAL B  Jele  HAa  OTHOCNbHOM  JINCTe-3aBEepUTeNe  Jela.
B zaBeputeqbHOW HaAmMCH LHPpaMH W IPOMHUCHIO YKa3bIBACTCSA KOJIHYECTBO
JACTOB B JaHHOM Jejie, OCOOEHHOCTH OTHENBHBIX JOKYMEHTOB (YEpTEXH,
¢dororpadum, pUCYHKH H T.IL.).

3aBepuTeNbHas HAAMACH TOAINMCBHIBAETCS €€ COCTaBHTEJIEM C yKa3aHHeM
pacinGpOBKH MMOANKCH, JOJDKHOCTH M ATkl cocTaBleHMs. KoiaudecTsBo IUCTOB
B JleJie TIPOCTAaBIIIETCS HAa OOJIOKKE [ejla B COOTBETCTBUM C 3aBEPHUTENIBHOM
HaAIUChIO.

Ha nenax noctossHHOro xpaHeHus NMUIIETCH: «XPaHUTh ITOCTOSHHOD.

JIOKyMeHTEI, COCTaBIsIIOIIME MENI0, MOAIIMBAIOTCA Ha YeEThIpe IIPOKoja
B TBEPAYIO OOJIOKKY W3 KapTOHA WM NEPEIUIETAIOTCA C YYETOM BO3MOXHOIO
CBOOOIHOTO YTEHHs TEKCTa BCeX AOKYMEHTOB. [Ipy moAroToBKE A€l K MOJIIMBKE
(meperuieTy) MeTaNIHYECKUE CKperuieHus1 (OynaBKHM, CKPENKH) U3 JOKYMEHTOB
yAAJSIOTCSL.

Hena BpemenHoro (zo 10 neT BKIIOYHTENBHO) XpaHEHHs IOMYCKaeTCA
XpaHUTh B CKOPOCILIMBATENAX, HE [MPOBOAMTH MEPECUCTEMATH3ALMIO JOKYMEHTOB
B Jienie, JIUCTHI iefla He HyMepOBaTh, 3aBEpUTEIbHbIC HANANUCH HE COCTABIIATS.

HcnonHeHHbie OOKYMEHTHI BpPEMEHHOTO cpoka xpaHeHus (no 10 iner)
OCTAalOTCS B CTPYKTYpPHOM MOApa3lelieHWH B TeUEHHE BCEr0 CpoKa XpaHEHMS,
MOCTIE Yero YHHYTOXAIOTCA 10 aKTy, ohopMieHHOMY cornacHo Ilpunoskeruto 30
K Hacrosawed MuacTpyKkuuu.

189. Xpanenue u nepenava aei B apXuB.

PykoBoAMTENH HCHOJHHUTENLHBIX OpPraHOB TOCYJapCTBEHHON BIAcTH,
CTPYKTYPHBIX IIOApa3AeN€HHii WCIONHUTENbHEIX OpPraHOB ToCydapCTBEHHOM
BIaCTH M COTPYJHMKH, OTBEYAIOUIME 3a JeJIONPOU3BOACTBO, OOs3aHEI
obecrieunBaTh COXpaHHOCTh JOKYMEHTOB U JIEIL.

3aBepiieHHBIE JeNa IOCTOSHHOrO # JonroBpeMenHoro (cseime 10 set)
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CPOKOB XpaHEHHMs M II0 JIUYHOMY COCTaBy XPaHATCS MO MeCTy MX (OpMHpOBaHHA
(B HCHONHUTENBHBIX OpraHax TIOCYAApPCTBEHHOM BIACTH, B CTPYKTYpPHBIX
HoApa3feNIeHUsIX UCTIONHUTENBHBIX OPraHOB roCyJapCTBEHHOM BIACTH) B TEUEHHUE
3 ner, a 3areM TMOJHOCTHIO OQOpPMIIEHHbIE [ejla MEPeJaloTCs B apXuB
AJMWHHACTpPALMK, HCTONHUTENBHBIX OpPraHOB TOCYJAapCTBEHHOM  BIIaCTH.
Ha 3aBepimneHHbIe Jlena MOCTOSHHOTO U IONTOBpeMeHHOTo (cBhime 10 jeT) cpokoB
XpaHeHUs. U IO JUYHOMY COCTaBy COCTABISETCS OMUCh JOKYMEHTOB COIVIACHO
Ipunoxenusm 27-29 x Hacrosiei UHcTpykuuu.

Ilpu mepemade nen B apXWB COTPYIHHUKOM, OTBETCTBEHHBIM 3a BEJIEHHE
apxWBa, IpOBepsAeTCA MPaBAIBHOCTh HX (OPMHpPOBaHHUA, OQOpMIIEHHUS
Y COOTBETCTBHE KONWYECTBA [, BKJIIOUEHHBIX B ONHCh, KOIUYECTBY eI,
3aBeICHHBIX B COOTBETCTBHM C  HOMEHKIATypod [Jiel  CTPYKTypPHOIO
nonpaszencHus. Bcee BBIBIIEHHBIE NP NMPOBEPKE HENOCTAaTKH B (POPMHpPOBAHHHU
1 odbOpMJIIEHHH JAeN COTPYAHHUKHA HCHOJHHUTENBHOIO OpraHa TroCyJapCTBEHHOH
BJacTH, CTPYKTYpPHOTO noJpa3aesieHus HCHOJHUTEIEHOTO opraHa
rOCyJJapCTBEHHOM BIacTH, 00s13aHb! YyCTPaHUTb.

Beimaua gen coTtpyaHukamM AIMHHHMCTPAallH, HMCIOJIHUTENBHBIX OPraHOB
rOCyIapCTBEHHOM BIAaCTH, CTPYKTYPHBIX IIOJpa3fiefieHHH MCIOJHHUTEIbHbIX
OpraHOB TOCYHApPCTBEHHOH BJACTH MPOU3BOAMTCS C pa3speHICHHUS HAYAIBHHKA
oTZieNia HOKyMeHT0oo0OpOTa, COTpyZAHMKA, OTBETCTBEHHOI'O 3a BEINECHHE apXuBa,
noj pacrucky. Ha BeIZaHHOe IeJi0 3aBOAMTCA KapTa-3aMECTHTENb, B KOTODOM
yKa3bIBalOTCSl MCIIOJHUTENbHBI OpraH rocyJapCTBEHHOM BJIACTH, CTPYKTYpPHOE
HoJipa3zieJieHle HCIOJTHUTENBHOTO OpraHa rocyJapCTBEHHOH BIACTH, MHIEKC JeNa,
JaTa ero BHJIa4¥, KOMYy J€JI0 BBIJAHO, JaTra €ro BO3BpalllCHHMA,
IIpeAyCMaTpUBaIOTCA Ipadbl 11 paclycoK B IOJNYUYCHHH H IPHEME JieTIa.

Hema  BbimaroTcss  BO  BpeMEHHOE  IOJIb30BaHHE  COTPyAHHMKaM
AIQMUHUCTpallUM, HUCMONHUTENBHBIX OpPraHOB  TIOCYJAapCTBEHHOM  BJIAcTH,
CTPYKTYPHBIX MOJpa3lEieHHH WCIOIHUTENBHEIX OpPraHOB TOCYAapCTBEHHOH
BIACTH Ha CPOK He Oosiee ofHOrO Mecsna. Ilocie MCTEUEHH YKa3aHHOIO CpoKa
JeJI0 AOJDKHO OBITH BO3BPAILEHO Ha MECTO €ro XpaHEHHs .

CTOpPOHHHM OpraHu3alUsiM JieNa BbIAI0TCS Ha OCHOBAaHUHM MX IMHCHMEHHBIX
3allpOCOB C paspellieHHs HepBoro 3amecturens IybepHaropa Henenxoro
aBTOHOMHOI'O OKpyra — pyKoBoxuTens Ammapara AaMuHHcTpauun Hernenxoro
aBTOHOMHOT'O OKpyTa JIJM00 pyKOBOAMTEINS COOTBETCTBYIOIIErO MCHOJIHHTEIBLHOIO
opraHa rocyJapCTBEHHOH BIacTH.

IlongroroBka TOKYMEHTOB K Ilepeayeé Ha TOCyJapCTBEHHOE XpaHEHHE
BKIIO4aeT B ceOsg paboTy OTBETCTBEHHOIO 3a BEINCHHE apxXuBa COTPYAHMKA
IO MPOBEICHUIO  JKCIEPTH3Bl  IIEHHOCTH  JOKYMEHTOB, (OPMHPOBAHHUIO
¥ opopMIIeHMIO Jlell, COCTaBJICHHMIO ONHMCed Jel U AaKTOB O BbIJEICHHH
K YHUYTOXCHHIO JOKYMEHTOB H Jeil. Bce BUABI paboT NpOBOAATCA B COOTBETCTBHH
¢ IlpaBunamu opraHms3amud ¥  XpaHEHMsA, KOMIUIEKTOBaHHUsA, ydyeTa
U MHCMONB30BaHUSA JOKyMeHTOB apxuBHOTO ¢ouma Poccuiickoit Pepepanmu
Y IpYyTUX apXUBHBIX JOKYMEHTOB B OpraHax rocyIJapCTBEHHOM BIIaCTH, OopraHax
MECTHOI'O CaMOYMNpaBIEHUs W OpraHu3aluiX, YTBEPKICHHBIMH IPHKa30M
MunucrepcTBa KynpTypsl Poccuiickoit @eneparmu ot 31.03.2015 Ne 526.
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IIpunoxenue 1

K MHCTpYKLMH T10 AEIOIIPOU3BOACTBY
B AnMuHHCcTpauuu HeHenkoro
@BTOHOMHOI'O OKpYyIa U UHBIX
HCTIOJIHUTEJIbHBIX OpraHax
roCyJapCTBEHHOU BJIACTHU

Henerkoro aBTOHOMHOTO OKpyra

-
&
ag:;g,/
I'YBEPHATOP
HEHEILIKOI'O ABTOHOMHOI'O OKPYT' A

yi. Cmunosuya, tom 20, r. Hapesu-Map, HeHeukuit asToHOMHBIH oKpyT, 166000
Ten.(81853) 4-21-13, Ten/paxc (81853) 4-22-69, E-mail priem@adm-nao.ru

oT 2018 Ne
Ha Ne
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IIpunoxenue 2

K MHCTpYKLIMH 1O AeNONpPOU3BOACTBY
B AnMunKcTpauuyn HeHenkoro
ABTOHOMHOT'O OKPYTa ¥ MHBIX
UCTIOIHUTEIIBHBIX OpraHax
roCyJapCTBEHHOU BIACTH

HeHenkoro aBTOHOMHOI'O OKpyTa

(&

AJMHHHCTpaLHA
HeHnenxoro aBTOHOMHOI0O PykoBoaureno
oKpyra KonTponbHoro ynpasieHus
AnvunucTpanuu [IpesuaenTa
yi. CMunosuua, 20, r. Hapesa-Map, P o i O
Henenxnit asroRoMHBI okpyT, 166000, OCCHUCKOHN DeLiepanni
Ten. 8 (81853) 4-21-13,
Ten/dakc (81853) 4-22-69
E-mail: priem@adm-nao.ru 1.0. PAMUIINA
oT Ne
Ha oT

O BBHINOJIHEHUH HOPYUEHUS
IIpe3unenta Poccuiickoit @eaepanuu

Veaxkaemnrit Uma OtuecTBO!

Hanpasinsiem noknan o BemonHeHHMH nopydeHus Ilpesupenta Poccuiickoi
®eneparmu ot 00 anpens 2012 roga Ne 00-I1I1.

IIpunoxenue: Ha 4 1. B 1 3K3.

3amecTurens rydepaaropa
Henenxoro aBTOHOMHOTO OKpyra N.0. ®damuinus

Hsanos Usan HUsanoswuu 8 (81853) 4-17-00
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IIpunoxenue 3

K MHCTpYyKIIMU IO Ae10NPOU3BOACTBY
B Anmunuctpanuu Henenkoro
aBTOHOMHOT'O OKpYyTra ¥ WHBIX
HCIIOJIHUTENBHBIX OpraHax
roCyJapCTBEHHOM BIaCTH

HeHenxoro aBTOHOMHOI'0O OKpyra

E2

HaunmeHoBaHHe HCTIOJHUTEIBHOIO

opraHa rocynachBelmoii BJIACTH PykoBoauTEmO
NOYTOBLIH anpec KOHTpOJIBHOTO yIpaBIICHUS
UCIIOHKUTENBHOTO OPraHa roCcyAapCTBCHHON BIACTH Armapara A IMMHHCTPAIHH

(nanpumep: yn. Cmunosuua 20, r. Hapegu-Map,
Heneuxuif aBronoMHusiii okpyr, 166000)
TEJI. HCTIOIHUTENBHOTO OpraHa rocyJapCTBEHHOM BIACTH

Henenkoro aBTOHOMHOTO OKpyra

ten./pakc 8 (81853) uCIONHHTENLHOTO OpraHa AMWIUS
rocyJapcTBEHHOM BIaCTH no.o ul
E-mail:
0T Ne
Ha oT

O HanpaBlieHHH HHPOPMAIIHH
O BBINTOJTHEHHH NTOPYUYCHHS
IIpesunenta Poccuiickoi @enepauuu

Veaxaemuiiit UMa OtuecTBO!

Hanpapnasiem uHGOpMAIMIO UIA MOJATOTOBKH JOKIANa O BBIIOJHECHUH MOPYYECHHS
Ipesuaenta Poccuiickoit ®@enepanun ot 00 anpemns 2016 roxa Ne 00-ITIL.

[Ipunosxxenue: Ha 4 1. B 1 3K3.

PykoBoauTesns HCIIONHUTENBHOIO
oprasa rocyapCTBEHHOMN BIacTH
HeHnerkoro aBToOHOMHOIO OKpyra N.O. Gamunus

Hsanos Usan Usanosuu 8 (81853) 4-17-00
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ITpunoxenue 4

K MHCTpYKIIMH IO Ie0npOU3BOACTBY
B Aamunuctpaiiuu Henenxoro
aBTOHOMHOI'O OKPYyTa X MHBIX
HCTIOJIHUTEJIBHBIX OpraHax
rocy1apCTBEHHOM BIACTH

HeHenkoro aBTOHOMHOI'O OKpyTa

HanmMeHOBaHHE HCIIOJIHHUTEILHOIO
OpraHa rocyiapCcrBeHHOH BJIaCTH
PykoBonuresnto
CTPYKTYPHOTO IO/ipa3ie/ICHHs
UCTIONIHUTENBHOTO OpraHa
MIOYTOBBIH aJIpeC CTPYKTYPHOTO MOpa3AeNieHUsS I‘OC}’I[&pCTBCHHOfI BJIaCTH
"i‘:{‘;’;;f;:;‘;“y"fé’g;;*:;;ﬁ;yz%apr“;z;‘:;:l‘:j[‘;;m HeHenkoro aBTOHOMHOIO OKpyra

Heneukuit aBTOHOMHBIN OKpyT, 166000)

Tell. CTPYKTYPHOIO NOAPA3AEICHUSA HCITOHATENLHOrO Oprasa H.O. DAMUIIUSA
rocyZapCTBEHHOH BIAaCTH
Ten./(axc 8 (8§1853) crpykrypHoro noapasaeneHus
HCTIONHUTENILHOTO Oprasda roCyAapcTBEHHOH BIaCTH

(HauMeHOBaAHHE CTPYKTYPHOIO
noApasae/eHHun)

oT No
Ha oT

IIpennoxenus B mian pa6otsl Ha 0000 rox
VYaxaemsiii Mmsa Otyectso!

HanpaBnsem nmnpemioxeHus B IUlaH pabOThl  HCIOJHHTELHOTO OpraHa
rocyapcTBeHHo# Binactu HeHerkoro aBTonomHoro okpyra Ha 0000 ro.

IIpunoxxenue: Ha 2 1. B 1 3K3.

PyxoBoaurens N.0. Gammnus

Hpanor Mean Msanosuy (81853) 4-17-00
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IIpunoxenue 5

K MHCTpYyKLIMH 110 AETONPOR3BOACTBY
B AxMuHHUCTpanuu HeHnenkoro
aBTOHOMHOTO OKpYra ¥ UHBIX
HCTIOJTHUTEJILHBIX OpraHax
roCy1apCTBEHHOM BIACTH

Henenkoro aBTOHOMHOI0O OKpyra

AxvmHucTpanns HeHelKoro aBTOHOMHOI0 OKPYTa —>
I «
TIOCTAHOBJIEHHE
i
|
ot 20 . Ne

r. HapeaH-Map
i
r 3aro.J1oBoK -
mHpHHA 12 - 12,5 cm
He MéHee 9 CM OT BePXHEro Kpasi CTPAHHLIBI
MO.IYKHPHLIN, 1407, N0 KEHTPY

|
Hurepnan 2 — 3 cTpoku

|
OCHOBHOH TexcT goxyMeHTa. OTCTyn nepBol CTpokH — 1,25 cm
OcrambHple CTpoKM a63ama oT JcBoro NOMA. BripaBHHBaHHE — !
: mo muprHe. HIpuT Times New Roman, pasMmep 14 or (aomyckaercs 13 n1). |
| MEeXCTPOUHBLH HHTCPBAT — OJHHAPHBIH.
' I E
: | :
: VinTepsan — 2-3 CTPOKH
: i ;
! NomxmocTs (6e3 coxpantemuit) HU.0. Gavmmun |
(0T A€BOTO TOMIR) (y opaBoro momns)

He MeHee 2 oM
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Ilpunoxxenue 6

K MHCTpYKIMH 1O AeNONpPOU3BOACTBY
B AxMuHucTpanuu Hernenkoro
aBTOHOMHOTI'O OKpYyra U HHBIX
HCTIOJIHATENIbHBIX OpraHax
roCyJapCTBEHHOM BIACTHU

Henenxoro aBTOHOMHOIO OKpyra

AAMHHHCTI)&I.(HH Henenkoro ABTOHOMHOI'O ORp¥Tra I

F
PACTIOPSIKEHHE i
E
| :
ot 20 . Ne '
r. Happsu-Map
{
r 3aroJ0BOK 1
mHpHHa 12 — 12,5 ¢cMm
He MeHee 9 CM 0T BepXHero Kpas CTPAHHLIbI
MoAvKUPHBIHA, 1407, 110 BEHTPY

|

. Hurepsai 2 — 3 CTPOKH

: !

i OCHOBHOMH TEKCT JoKyMeHTa. OTCTyN NepBoil cTpokH — 1,25 ¢m :
: OcransHBIE CTPOKH afzaila OT JE€BOTO TIoNA. BHpaBHHBaHHE -
¢ mo mupune. Hipugr Times New Roman, pasmep 14 0T (zomyckaercs 13 nT). !
i MeXCTpOUHKIi HHTEPBAT — OTUHAPHEL. :
i | :

B l '
: HHTepBat — 2-3 CTPOKH ;
! 1
. JoIBKHOCTD (Ge3 cokpaniecHuit) H.O. Qavuinsg |
: (o1 neBoro morms) (y ripaBoro moms)

H '
il 1
H Vv
o
H '
1

HE MeHee 2 M
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IIpunoxenne 7

K MHCTpyKIuH 110 AeTOMPON3BOACTBY
B Anmunuctpaunn Henerkoro
ABTOHOMHOI'O OKpyTa ¥ MHBIX
UCIIOJIHUTEILHBIX OpraHax
roCyJapCTBEHHOH BIaCTH

HeHelkoro aBTOHOMHOI'O OKpyra

mupuHa 12 — 12,5 ¢cm
He MeHee 9 CM OT BepXHEro Kpasi CTPpAHHIbI

1;-1,5cn
I'voepHaTop HeHenkoro aBTOHOMHOTO OKPYTa —
: | :
; ITOCTAHOB.IEHIIE i
5 |
: 3
5 oT 20 . Ne gf
; r. Hapean-Map g
: | :
r 3aroJioBoK 1

MOMYKHPHBIi, 140T, 110 UeHTpY
A L J B
|
: UntepBan 2 — 3 cIpokH !

OcHoBHO#t TekcT ZoKkyMeHTa. OTCTYn nepBoi cTPokH — 1,25 oM ‘
; OcCTalsHEIE CTPOKH a03al[a OT JIEBOr0 oM. BHpABHUBAHHE — |
: o mupuue. Hipudt Times New Roman, pasmep 14 1r (Tonmyckaercs 13 ).
+ MeXCTpOUHEIH HHTEPRAT — OAHHAPHEIN. i
: |

: | :;7
+ iATepBaN — 2-3 CTPOKH i
P !
1 JIoIKHOCTS (6€3 COKpameHHii) H.0. Cammms
: (OT IeBOTO 107IA) (y npaporo mnoig)

HE MeHee 2 ¢M
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IIpunoxenue 8

K MHCTpyKIINH 1O AETONPOU3BOACTBY
B AnmuHHCcTpauuu Hexerkoro
ABTOHOMHOTO OKpYyTa ¥ MHBIX
UCTIOJIHUTEIIBHBIX OpraHax
rocyJapCTBEHHO BIIaCTH

HeHerkoro aBTOHOMHOIO OKpyra

1-1,5cw
T'voepratop HeHellKoro aBTOHOMHOTO OKpyTa ;
| A
; PACTIOPSDKEHIE :
§ |
| !
; ot 20 1. Ne i
;i r. Hapssan-Map 3
f’ r 3aroJJ0BOK q

mHpaHa 12 - 12,5 cm :
He MeHee 9 CM OT BePXHEero KPasi CTPAHMIIBI
NOJYAKUPHbIL, 14117, Mo HeHTPY

|
Huteppan 2 - 3 cTpoku
| ;
OCHOBHOIT TEKCT JoKyMeHTa. OTCTyn neproif cTpoKH — 1,25 cM :
ig: OcTasHEIC CTPOKH a63ala oT JeBOr0 Nojid. BrIpasHHBaHHE — i_
: mo ompuue. MpudT Times New Roman, pasMep 14 0T (zomyckaetca 13 m)
Mexcc*rpoqm,[ﬁ HHTCPBAT — OFHHADHEIH.
‘ i f
i :
HuTeprai — 2-3 CTPOKH
P
HommxHocTs (6e3 cokpaiieHH) N.0. Gamuius
: (oT neBOTO TOJA) (y npagoro nomA)

He MeHee 2 oM
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IIpunoxenue 9

K MHCTpyKLIMH 1O AETONPOU3BOACTBY
B AxmMuHHCTpaunn Herenxoro
aBTOHOMHOI'O OKpYTa M UHBIX
UCIIOJTHUTENBHBIX OpraHax
roCyJapCTBEHHOM BJIACTH

HeHnenkoro aBTOHOMHOIO OKpyTa

. HauMeHOBaHHE HCIIONHHTENBLHOIO OPFaHA roCYJAPCTBEHHOM BAacTH |,
' [HeHenKoro ABTOHOMHOTO OKPYTA

: IIPHKA3|
I

oT 20 1. Ne _

8 . HaprsH-Map
! ;

2 r 3aro10BoK 1 :§
| mHpuHA 12 — 12,5 e
He MeHee 9 CM OT BepXHero Kpasi CTPaHHIIbI

MOJYKHPHBINA, 141T, Mo LHEHTPY

|

HHTepBan 2 — 3 CTPOKH

!

OcHoBHOf TekceT ZoKymeHTa. OTeTyn nepsoif crpokn — 1,25 ¢

2 OcTamsHBIE CTPOKH a63alia OT JICBOTO IIOJA. Bmpammaamlc -1
| i o nrapuHe. Hipudr Times New Roman, pasmep 14 ot (zomyckaercs 13 m)

Memcrpo‘mhm HHTEpBANT — OFHHAPHEIA.
|

i 2 .

+ HiHTCpBAN — 2-3 CTPOKH :§

; | ;
; JOoITKHOCTE (6e3 cokpameHuit) H.0. ®avumg |
1 {0t A€BOTO TONA) (y paBoro no:m)

He MeHee 2 oM
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IIpunoxenue 10

K MHCTPYKLIMH IO JENONPOU3BOICTBY
B ApmunucTpauuu Henenkoro
ABTOHOMHOI'O OKpYra U HHBIX
VCIIONIHUTEJIBHBIX OpraHax
roCyAapCTBEHHOM BIacTH

Henerkoro aBTOHOMHOIO OKpyra

- E E15on

2

: HalMeHOBAHME HUCTIOJIHHTEILHOTO OpraHa rocyz(apaneﬂﬂoﬁ BIACTH |
Henelkoro aBTOHOMHOI0o OKpYTa

|
E PACTIOPSDKEHIIE| :
: |

oT 20 1. Ne N

T. Happsin-Map ;

E ;

! = 3aroJ0BoK 1 '
E mHpHHA 12 - 12,5 cM '
5 He MeHee 9 CM OT BepXHere Kpas CTPAHHLBI :
TOJYKHPHBIA, 14117, o HEHTPY :

!
HHtepran 2 - 3 cTpokH

§
QOcHOBHOH TeKCT ROKYMeHTa. OTCTYIE nepBok cTpokH — 1,25 e :
OcransHBIE CTPOKH a03ama OT JCBOTO TOMA. DBEIpaBHHBAHHE —
; o mmprHe. Ipu¢T Times New Roman, pasmep 14 0T (zonyckaetcs 13 ar). |
: MeKCTPOUHEIH HHTEPBAT — OFHHAPHEIH.
: i :
: FiHTepean — 2-3 CIPOKH
: % :f
JiomkHOCTS (6e3 COKpamenmti) H.O. Gamamms |
| {OT JEBOTO NIOL) {(y npagoro mous) '

H "
! I
i
i

He MeHee 2 oM




82

IIpunoxenne 11

K MHCTpyK1IMM 1O 1€710nIpOU3BOACTBY
B Aagmunuctpanuu Henerkoro
aBTOHOMHOI'O OKpYyTa M MHBIX
UCIIOJIHATENIbHBIX OpraHax
roCyJlapCTBEHHOM BJIaCTU

Henenkoro aBTOHOMHOro oOKpyra

I'y6epraTtop HeHentkoro aBTOoHOMHOI0 OKpyra
(MM HAaMMEHOBaHMUE UCIIOJIHUTEIHHOIO OpraHa rocy JapCTBEHHOM BJIACTH)

ya. CmufoBrya, 4. 20, r. Hapess-Map, Henenxuit asroHoMHsI# okpyr, 166000
Ten. 8 (81853)2-21-13, daxc 8 (81853) 4-22-69, E-mail priem@adm-nao.ru

JOBEPEHHOCTb

OoT No
(nara)

r. Hapran-Map

Texct JAOBCPCHHOCTH.

HomxHocTs 6e3 cokpaineHuii N.0O. ®amunus
(oT neBoro noJs)
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[Tpunoxenue 12

Kk MHCTpyKIIM# IO AETONPOU3BOACTBY
B AxMuHHCTpanuu Henerkoro
aBTOHOMHOTO OKpYyTa M UHBIX
HCIMOJIHUTENBHBIX OpraHax
rOCYIapCTBEHHOI BIACTH

HeHenkoro aBTOHOMHOI'0 OKpyra

k3

i AQMUHUCTPALNA
& HeHeLKoro aBTOHOMHOTO OKpyra
o~

I ®amunust Umsa OTyecTBO

166000, Poccun, r. Haphsan-Map, yn. CmuaoBuMya, 20, kab. 46, 48
Ten.:8(81853) 4-21-13, hakc: (81853) 4-22-69
E-mail: priem@adm-nao.ru http:/iwww.adm-nao.ru
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ITpunoxenue 13

K MHCTpyKIMH O JeNONpOU3BOACTBY
B AaMuHHACTpanyu Henenkoro
aBTOHOMHOI'O OKPYTa M HHBIX
HCITOIHUTEIIbHBIX OpraHax
rocy1apCTBEHHOM BIACTH

Henelxoro aBTOHOMHOI'O OKpyra

Ilepeyenn
AOKYMEHTOB, Ha KOTOPBIX CTABHTCH repGoBas Ne4YaTh HCIOJHHTEIbHBIX
OpraHoB rocyjzapcrseHHoi BjaacTH HeHelkoro aBTOHOMHOI0 OKpyra

1. ITocranoBneHHs U pacnopshxeHus rydepHaTtopa HeHenlkoro aBTOHOMHOI'O
okpyra u AxMuHHUCTpanui HeHellkoro aBTOHOMHOTO OKpYTa.

2. Ilpuka3bsl ¥ pacTiops)KEHUS HCIIONHHTEIbHBIX OPraHOB I'OCYyAapCTBEHHOM
BracTi HeHenxoro aBTOHOMHOI'0O OKpyTa.

3. AxThI (IpHeMa 3aKOHYEHHBIX CTPOHTEIBECTBOM O00BEKTOB, O00PYIOBaHUA,
BBINIOJIHEHHBIX paboT; cnivcaHusi, IKCIIEPTH3BI U T.1.).

4. ApxuBHas KOIMUS.

5. ApxvBHas cripaBKa.

6. JloBepeHHOCTH (HAa TMONyYeHHWE TOBApPHO-MaTepPUAJBHBIX [IEHHOCTEH,
BeJleHue el B apOUTpaxe u T.1.).

7. JloroBopsl, cornaiieHns, KOHTPAKTHI.

8. KomanaupoBoYHBIE YIOCTOBEPEHHUSI.

9. I'apanTuiiHble TUCHMA.

10. IlpencraBnenus u xoaaTalcTBa (0 HarpaXACHUU OpACHAMHU U MeTAIIMU,
IPEMHUSIMU U T.1.).

11. CnpaBka.

12. TUTYIBbHBIE CITHCKH.

13. IllTaTHBIE pacTICaHMUS.

14. CMeTBI pacxo/ioB.

15. duHaHCOBBIE JOKYMEHTHI (KAacCOBBIE M KpeOWTHBIE OIepaluy,
pacyeTHbIE YEKH, IIPUXOHBIE OPAEPa, IIaTeXHBIE IOPYYEeHHUS U T.1I.).

16. TpynoBBI€ KHMKKH.
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IIpunoxenue 14

K MHCTpYyKIIMH MO 1eTI0NpPOHU3BOJICTBY B
AnmunncTpanuy HeHerlkoro aBTOHOMHOI'O
OKpYra H HHBIX UCIIOTHUTEIBHBIX

OpraHax rocy/1apCTBEHHOH BJIaCTH
Henenkoro aBTOHOMHOTO OKpyra

C'HPABKA K TiPOEKTY NPABOBOro-aKTal € =
b <
1 L
[rET——— 1 <
1 |
1 1
1 9
T 1
TipoexT MonreToRTeH ¢ » 20 rY «
Ted 3 DA .
prery p— JOKYMEeHT patocaaTh: |
IIpoext coraacopau:y b
—-{aapeca
k]
an ¥ h
K0y PACCHITARIC 3:]
| <
.
] €
< .
i
o] .
" i
) 4
] s
k]
Pazgormacua:q .
— v o1
* Hroro K3y
[T V———— |
b Hcnonuureas « »- 20 ro
=1
%
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[Ipunoxenue 15

K MHCTpYKITWH 110 AETONPOU3BOLCTBY
B AngmuHucTpanud HeHenkoro
aBTOHOMHOI'O OKPYTa H HHBIX
UCIIOJTHUTENBHBIX OpraHax
roCyAapCTBEHHOM BIACTH

HeHenkoro aBTOHOMHOI'O OKpyra

IHosscHuTEALHASA 3aIHCKA
K NMPOEKTY NMPaBOBOro aKkTa
«HanMeHOBaHHME MPABOBOI0 aKTA»

TeKkCcT MosICHUTEIbHOM 3aIIHCKH.

3amecTuTenb rydepHaropa

Henerxoro aBTOHOMHOT0 OKpyTa

(PyxoBoauTens

HCTIOTHUTEIHHOIO OpraHa

roCyAapCTBEHHOM BIAacTH)* N.0. ®amunug

Jlarta

* Honcumenmaa 3anucKa K HOPMAaTHMBHEIM IIPABOBHIM aKTAM HCIIOJHHTEILHBIX OpraHoB rocynapmel-moﬁ BJaCTH MNOANHUCHBACTCA
PYKOBOIMTENEM CTPYKTYPHOTO NOAPA3AeNeHHA — paspaboTumka mpoeKTa
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[Ipunoxenue 16

K MHCTpyKLIMH 110 AEIONPOU3BOACTBY
B AamunHucTpanuu Henenkoro
ABTOHOMHOT'O OKpYra ¥ UHBIX
HCITOJTHUTENBHBIX OpraHax
rocy1apCTBEHHOM BIacTH

Henenkoro aBTOHOMHOTO OKpyra

AI{MI’IHI/ICTpaI_II/ISI HeHenkoro aBTOHOMHOIO OKpyra

IMPOTOKO.I

3acenanus KoopayMHaIMOHHOTO COBETA IO OCYILECTBIECHHUIO
MOHHUTOPHHTIA X0J]a peaTH3aliy IPHOPUTETHEIX HAHOHAIBHBIX IIPOEKTOB
U AemMorpaduueckoii moauTHKYA B HeHEllkoM aBTOHOMHOM OKpYyTe

OT gaTta No perncTpallnOHHEBI HOMED

r. Happsaa-Map

ITPEACEJATEJIbCTBOBAIJI - 1.0O. ®amunus
JOIKHOCTBD

IMPUCYTCTBOBAJIU: criucox NprCyTCTBOBABINKX (MTpUIoKeHHe Ne )

1. 06 wTOorax peaqu3allid NPHOPHTETHBHIX HAINHOHAJBLHBIX MPOEKTOB B
Henenxom aBToHOMHOM okpyre B 2007 roay

Gammnus U.0. noxnagumka

TEKCT JOKNaa npuiaraetcs (mpunoxenue Ne )
BBICTVYIIWJINA:

N.O. ®amunus - KpaTkas 3amuch BHICTYTIIEHMS

H.O. ®amunus - KpaTKas 3auch BRICTYIUIEHHS
PENINIIN:

IIpunasaTe nHGOPMaLHIO, MPO3BYYABIIYIO B AOKJIAJE, K CBEACHHIO.
2.06...

®amumus U.0. noxnaguuka

TEKCT AOKJIaga
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BBICTVYITAJIN:
N.O. ®amunus - KpaTkas 3aIMCh BbICTYIUICHUS
N.O. ®amunud - kpaTkas 3alMCh BBICTYILICHUS

PEINJIN:

Pemenne Ne (npunoxxenue Ne )
IIpencenarenscTByIONIMMA IMoamuce
Cexperapp [loanuce

Pacmmdposka

Pacmmudposka
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[Tpunoxenue 17

K MHCTpyKUIMH MO J€N0NpOU3BOACTBY
B AnMmuHuCTpauuu Hererkoro
aBTOHOMHOT'O OKPYTa ¥ MHBIX
HCITOJTHUTEIIBHBIX OpraHax

rOCy AapCTBEHHOM BJIACTH

HeHenxoro aBTOHOMHOI'O OKpyra

ApMuaucTpanus HeHerkoro aBTOHOMHOTO OKpyTa
MPOTOKOJ
3acelaHus
AnMmunucrpaund HeHellkoro aBTOHOMHOIO OKpyTa

OT Jarta Ne perucTpaliliOHHBEIN HOMED

akToBbI# 3a11, CMuoBHYa A. 20, 1. Happaa-Map

IMPEACENATEJILCTBOBAIJI - N.O. Gamunus

IOJDKHOCTH

IMPUCYTCTBOBAJINA:

YIEHBI AJIMUHUCTPAITIA N.0O. ®amunusa
N.O. ®amunusg
N.0. ®damunus

1. O npoexkTe NOCTAHOBJICHHS «...»
Gamvunusg U.0O. goxnaguuka

BBICTYITMJIN: ®amunug U.0., ®amunus 1.0, ....
PEIITIIN:

1. Tlpunare mocraHoBieHHe AJMHMHUCTpallid HeHelkoro aBTOHOMHOIO
OKpyTa «...» B IPEIOKEHHOM BapHUaHTE C YIETOM BHECEHHBIX U3MEHEHHIA.

2. YmpaBneHuio obpa3zoBaHHs M MOJIOAEKHOH mMOMMTHKH HeHenkoro
aBTOHOMHOro okpyra (@amumus M.0.) B 3-OHEBHBIE CPOK MOCHE MOJNYYCHUS
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BBIITUCKH U3 HACTOSLICTO IIPOTOKOJIa OPraHu30BaTh O(l)OpMJ'IeHI/Ie ITOCTaHOBJICHHWA B
YCTAaHOBJIIEHHOM IIOPAOKE.

2. O npoekTe pacnopsizKeHHA «...»
®amuimug U.0O. noknaguuka

BBICTYIIMJIN: ®amunus U.0., @amunug 1.0, ....
PEIJIA:

. IlpuusaTe pacnopskeHre AAMUHHCTpanud HeHelnkoro aBTOHOMHOIO
OKpYra «...» B IpeIJIOXKEHHOM BapHaHTe.

2. YOpaBleHUI0O TroCyJapCTBEHHOM TIpakJaHCKOM CIyxObl M KaJpoB
Arnmnapara AnMunucTpauuu HeHenxoro aBroHomHoro okpyra (®ammnus M.0.) B
3-AHEBHBI CpPOK TOCHE TMOJY4YeHHs BBHITHCKH W3 HACTOAIIETO IIPOTOKOJNA
OpraHu30BaTh OQOpMIIEHHE PacOPsHKEHUA B YCTAHOBJIIEHHOM IOPSJIKE.

IlpencenarenscTByrOmuA IMoamuce PacmugpoBka

Cexperapb [loamuce PacmudpoBka
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IIpunoxenue 18

K MHCTpyKUM# N0 Jenonpou3BOACTBY
B AnMuHHcTpauuu Henenkoro
aBTOHOMHOTI'O OKpyTa ¥ HHBIX
HCITOJIHUTENILHBIX OpraHax
rocyJapCTBEHHOM BIaCTH

Heneukoro aBTOHOMHOIO OKpyra

HaumeHOBaHKE UCTIONHUTEIBHOTO
opraHa rocyJJapcTBEHHOMH BJIacTH,

CTPYKTYPHOTO ITOZipa3ieIeHUs Komy
UCIIOJIHUTENBHOIO OpraHa
roCyAapCTBEHHOH BJIACTH N.0. Gamunus
CIYXEBHAA 3AIINCKA
OT No

YBaxkaeMas (bii)!

Texcr ciyxeOHO# 3anucKu.

PyxoBogutens

HCITOJIHUTEIILHOTO OpraHa

roCyJapCTBEHHON BIACTH,

(cTpykTypHOrO N.0. damunus
NoApa3aeIeHAs

UCIIOJIHATENHHOTO  Oprana

rOoCy1apCTBEHHOM BIACTH)
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IIpunoxenue 19
K MHCTpYKITHH 11O AE€TOTPOH3BOICTBY
B Aamunuctpauuu Henerkoro
aBTOHOMHOTI'O OKpYyI'a U UHBIX
HUCTIOJTHUTENBHEIX OpraHax

FOCYlIapCTBeHHOﬁ BJIaCTH

Henerkoro aBToHOMHOTO OKpyra

IVIATA MEPEJAUA
Cron | PyS. | Ko TEJETPAMMA o 4 m
U3 HAPbAH-MAPA Ne Ne cBs13m
Hrtoro Mepezan
¢l ro q . | CIIYX.OTMETKH:
Ipuuan : . .
KYA: Axpec
KOMY: Anpecat
TEKCT

KonTakTtHsrit Ten: 8 (81853) 4-17-00

JomkHocTh

oT 2017 r. Ne

Jluunas noonucwe

H.0. ®amunusa

HarmMenoBanue 1 afpec ormpaBuTens

AnMunucTpauys Henenkoro aBTOHOMHOro OKpyra
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[Ipunoxenune 20

K MHCTpYKLIMH MO AENONPOU3BOACTBY
B AnMunuctpauny Henenkoro
aBTOHOMHOT'O OKpYTa U UHBIX
MCIIOJTHUTEIBHBIX OpPraHax
roCyJapCTBEHHOM BIIAaCTH

HeHenxoro aBTOHOMHOIO OKpyra

Ilepeyenn
HEPErHCTPHPYEMBbIX TOKYMEHTOB

1. BenoMCTBEHHBIE CTAaTUCTHYECKHE OTYETHI, OloJleTeHH, COOpHHUKH U
0030pBL.

2. [TpurnacurenpHsle OWIETHI, NO3APaBHTENBHBIE H OJIarogapCTBEHHBIE
IIMCBMA, OTKPBITKHU TeJlerpaMMBbl, COO0JIE3HOBaHUSI.

3. laiimkxecTsl npecchl (MH(pOPMAIIMOHHEIE DKCIpece OI0JUIeTeHH), 0030phl
[eyaTH, KHWICH, [EPUOAHYECKUE H3JaHUs, ra3eTbl, NPEHCKypaHThbl, KaTaJlOTH,
BEIOMCTBEHHas TEXHWYECKasl JHUTEepaTypa, IPOCHEKThl C Hay4YHO-TEXHHYECKOH
undopManuei.

4. PexiiaMHbIe MaTepHanbl, HHGOPMAIIMOHHBIE CBOJKY, MPOTHO3BI ITOTOJBI U
T.1L.

5. Kommepyeckre npensioxeHus, MOCTYMHUBIIHE 0€3 CONMpPOBOIUTENBHBIX
IIHCEM.

6. ILmaHs! OCHOBHBIX MEPOIPHATHIA.

7. JJoKyMeHTHI 6€3 OAIHCH, a TaKKe MPOEKTH JOKYMEHTOB, IMOCTYMHBIIINX
6€3 COOTBETCTBYIOIIHUX CONPOBOAMUTEIBHBIX IMHACEM.

8. JIOKYMEHTBHI C IOMETKOH «THYHOY.

9. Komnu cyetoB Ha omuary.

10. JlIokyMeHTBI MAaTepHANBHOTO Yyd4eTa, CTATHCTHYECKOM U  Jpyrou
OTYETHOCTH.
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ITpunoxenne 21

Kk MHCTpyKIIMH 110 JENONPOU3BOACTBY
B AgmuHuCcTpanuu Henenxoro
aBTOHOMHOTO OKPYTa ¥ MHBIX
HACIIOJIHATENBHBIX OpraHax
rocy1apCTBEHHOHU BJIACTH

Henenxoro aBTOHOMHOT'O OKpyTa

YTBEPXKJAIO

Bricimee JomKXHOCTHOE JTHLIO
Heneuxoro aBToHOMHOro okpyra

H.O. Gamunus

(NOANHKCE)

(mara)

PE30/IIOIUSA 10 HCIIOJTHEHHUIO
IIOPYUEHMS ITPE3UJIEHTA POCCHMCKOM ®EIAEPAIINN
ot 00.00.20__ NeIlIp-
(Bx. Ne 01 00.00.20 )

Hopy'lemm 0 HCMMOJIHCHHIO JOKYMCHTAL
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ITpunoxenue 22

K MIHCTpyK1uu 10 1e10npou3BOACTBY
B AamuHucTpauuu Hereuxoro
aBTOHOMHOTI'O OKpyra ¥ MHBIX
HCIIOJTHUTENBHBIX OpraHax
rocyJ1apCTBEHHOH BIIACTH

Henerxoro aBTOHOMHOI'O OKpyTa

KAPTOUKA PETHCTPALIUH ITUCEM,
3ASIBJIEHHI U XKAJIOB TPAXIAH

ITncbMo rpaxgaHnHA

HanMeHoBaHHE HCMOJHHTE/IBHOTO OPraHa rocyAapcTBEHHOH BIacTH
Per Ne oT I'pynna: IncbmenHblie obpamenus
Kopp.: (®PHO) (Anpec)

0

Kpatkoe cogepxanue:

TemMa:

Pesommonmsa
DPYKOBOACTBA.




HaumeHoBaHKe UCTIOTHUTEIBHOTO
opraHa rocy/IapCTBEHHOM BIacTH
HeHerxoro aBTOHOMHOTO OKpyTa

HOMEHKJIATYPA JIEJ

Ne

(MecTo COCTaBICHHS)
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ITpunoxenue 23
K MHCTpYKIIUH HO [eNIONPOU3BOACTBY
B AnMuHucTpauuy Hexenkoro
aBTOHOMHOI'O OKpYyI'a ¥ MHBIX

UCIIOJIHUTENIBHBIX OpraHax
rocyXapCTBEHHOMU BIACTU

Henenkoro aBTOHOMHOI'O OKpyra

VTBEPXIAIO

HaunMmeHoBaHKE AOMKHOCTH

PYKOBOAMTEIS HCIIOIHUTEIHHOTO
opraHa rocyJapCTBEHHOH BIacTH
Henerkoro aBTOHOMHOT'O OKpyTa

Ha rox [Moanuck PacmugpoBka
HOIIHUCH
Jlara
Hngnexc 3arooBok aena Kon-Bo Cpox xpaHeHHS ITIpumeuanue
Jena (ToMa, vacreit) el nena (ToMa,
(TOMOB, YacTH) U
yacTei) Ne crare#t
IO IIEPEYHIO
1 2 3 4 5
Hazpanue pa3zgena
HawMenoBanune nomkHOCTH
PYKOBOJHTEIS CTPYKTYPHOTO
I0JIpa3A€NIeHHs] HCIIOJTHATENHHOTO
OpraHa rocyJapCTBEHHOH BIIaCTH Ioanucs Pacmudporka
Hata ITOAITHCH
COI'JTACOBAHO COI''TACOBAHO
ITporoxon [I3K (3K) ITporoxon OIIK apxuBHOrO yupexaeHus
oT Ne oT Ne
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HUrorosas 3amuce o KaT€ropusix ¥ KOJIHYECCTBE M€,

3aBCACHHBIX B rooy

B HCIIOJTHUTCIIBHOM OPraHe FOCY)IapCTBeHHOﬁ BiactTd HeHenkoro aBTOHOMHOT'O OKpyra:

ITo cpokam xpaHeHus Bcero B ToMm uucre:
NepPEeXOIAIIMX c otMeTkoi «IMTK»
1 2 3 4
ITocrosiHHOTO
Bpemennoro (cseime 10 ner)
BpemenHoro (10 10 neT BKIIOYHTEBHO)
UTOI'O
HavMeHOBaHME JOIKHOCTH
pykoBoauTens cyx6sl JJOY Iloanuce Pacmudposka
Hara OAIACH

HUrorosbie CBCACHMA IIEPCAAHBI B apXHB.

HaumeHoBaHue JOJDKHOCTH JIHIa
NCpEAaBIICIO CBCACHUSA Ioamuce

Hata

Pacmmdporka
HOITHUCH
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[Tpunoxenwue 24

K MHCTpyKIHMH 110 AETOIIPOU3BOLICTBY
B AaMuHucTpanuu Henenkoro
aBTOHOMHOT'O OKPYTa ¥ MHBIX
UCIIOJIHUTENIBHBIX OpraHax
rocyJapCTBEHHOM BIIaCTH

HeHeuxoro aBTOHOMHOI0 OKpyra

(HaMMeHOBaHHEe UCIIONHUTEILHOIO OpraHa rocy1apcTBEHHOM BJIACTH,
CTPYKTYPHOTO MOApa3IeIeH s UCTIOJIHHTENBHOTO OPraHa roCy JapCTBEHHOMN BIACTH)

dD. Ne

Om. Ne

. Ne

JAEJIO Ne TOM Ne

(3aroyioBOK jiena)

(xpaiiHne OaThl)

Ha JUCTax
XpaHUTh

d. No
Omn. Ne
. Ne
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Ipunoxenue 25

K MHCTpYKLIMH 110 AeTONPOU3BOACTBY
B AnmuHucTpauuu Henenkoro
ABTOHOMHOT'O OKPYTa ¥ MHBIX
HCIIOJIHUTENILHEBIX OpraHax
rocyJapCTBEHHOH BJIAcTU

HeHerkoro aBTOHOMHOTO OKpyra

Jucr-3aBepuTenp gesia Ne

B ACJIC NIOAIIATO U MPOHYMEPOBAHO

JIACTOB,

(umdppaMu H MPOMHUCHIO)

B TOM YHCIIC:
JINTEPHBIC HOMEpPA JTUCTOB

[IPOITyLIIEHHbIE HOMEPA JIACTOB

+ JIACTOB BHYTpPEHHEH OIUCH

OcobeHHOCTH HU3HIECKOr0 COCTOSIHAA U GOPMHPOBAHHUA JejIa

Homepa
JIACTOB

1

2

HauMeHoBauue nomxHOCTH
paboTHHKa [Toanuce

Jarta

Pacmmdporka moamucu
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IIpunoxenue 26
K MHCTpYKLIMU 11O AENONIPOU3BOACTBY
B AxmunaHCcTpanuu Henenxoro
aBTOHOMHOI'O OKpYyra ¥ MHBIX

HCNOJIHUTEIIBHBIX OpraHax

rocyJapCTBEHHOH BIIacTH
Henerxoro aBTOHOMHOI'O OKpyra

BHYTPEHHSSA OIIMCH

AOKYMEHTOB Jejia Ne

Ne Wnnexc moxymenrta Hata 3arosoBok Howmepa IIpumeyanue
n/n JIOKYMEHTa JOKYMEHTa | JHCTOB Aelia
1 2 3 4 5 6
Hroro JIOKYMEHTOB.

(uudpamMu B IPOTIHCEIO)

KonuuecTBo 11CTOB BHYTpeHHEH onucH

(mudpaMH ¥ IPOMKCHIO)

HaumeHnoBaHue JOHKHOCTH JIMIIA,
COCTaBHMBIIIETO BHYTPEHHIOIO OITKCH
JOKYMEHTOB Jiejia IMToamuce

Jlata

Pacumdposka noamnucu




HauMeHnoBaHMe HCIIOTHUTETBHOTO
opraHa rocyiapcTBEHHOH BIacTH
Henenxoro aBToHOMHOr0 OKpyra
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Ilpunoxenue 27

K UHCTpyKIMH 110 AETOIPOU3BOACTBY
B AamunncTpauuu Henenxoro
aBTOHOMHOT'0 OKpyra ¥ HHBIX
UCIIOJTHUTEIBHBIX OpraHax
roCyAapCTBEHHOH BIIaCTH

HeHerxoro aBTOHOMHOTO OKpyra

YTBEPXIAIO

HauMeHoBaHue 0IKHOCTH
PYKOBOJATEIIA HCIOJTHHTEILHOTO
opraHa rocyaapCTBEHHOM BIacTH

®onp Ne Henenkoro aBTOHOMHOT0 OKpyTa
OIIUCH Ne IToamuce Pacmmgposka
JieJ1 TOCTOAHHOTO XpaHECHHUS MIOATHCH
3a rof Hlata
No Unnexc 3aroioBoK aena Kpaitane natet Kon-Bo [Ipumeyanne
n/n nena JIUCTOB
1 2 3 4 5 6
B nannyio onuck BHECEHO e,

c Ne mo Ne

(mdpamMu # IPONKCHIO)

JIMTCPHBIC HOMCpA:

IIPONYIICHHBIE HOMEpa:

HaunMeHoBaHH€e JODKHOCTH
COCTABHTEJIA OITHCH

Hawnmenopanue nomknocru
PYKOBOOMTENA apxXuBa (JIHIa
OTBETCTBEHHOI'O 32 apXUB)

COI''TACOBAHO

IIporoxon 3K
oT Ne

, B TOM YHCJIE:
Ioamuce Pacmudposka noamucu
Ionmnuce Pacmmmdporka noamucu

VTBEPXJIEHO

ITporoxon STIK
oT Ne




HaumeHoBaHHE HCIIOIHATENBEHOTO
OpraHa rocyJapCTBEHHO# BIIaCTH
Henenxoro aBTOHOMHOTO OKpyTa
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[Ipunoxenue 28

Kk UHCTpyKIIMM 11O AENOMPON3BOJCTBY
B AamuHucTpauuu Henerkoro
aBTOHOMHOT'O OKpYyra ¥ UHBIX
HCITOJIHUTENIBHBIX OpraHax
rocyZlapCTBEHHOM BIIaCTH

HeHellkoro aBTOHOMHOT'O OKpyTa

YTBEPXIOAIO

HanMmeHOBaHHE TOTKHOCTH
PYKOBOAHUTES ACTIOJIHATECIIBHOTO

@oup Ne Oprasa rocyZapCTBEHHOH BJIaCTH
Henenxoro aBTOHOMHOTO OKpyra
OITUCDH Ne
110 INYHOMY COCTaBy Iloanuce PacmudpoBka
32 rox MOJMHCH
Jata
Ne | Mupekc | 3aromoBok mena | Kpaiiawe natst Cpox Kon-so | Ilpumeuanne
n/m | Jjena XpaHeHHus JHCTOB
1 2 3 4 5 6 7
Ha3sBanue pazaena
B maHHYyI0 OIIHCH BHECEHO ACH,
(1 paMu ¥ IPOMHUCHIO)
c Ne mo Ne , B TOM 4HCIIE:

JIATCPHBIC HOMEpAa:

TIpOIIyIIEeHHbIE HOMepa:

HauMmeHoBaHUe JOMKHOCTH
COCTaBHUTES OIMUCH

HavMeHOBaBHE HOJDKHOCTH
PYKOBOAHTENS apxHuBa (JIAma
OTBETCTBEHHOTO 3a apXHB)

COT'JTACOBAHO
Iporoxon 3K
oT Ne

Iloanuce

Iloamuce

PacmudpoBka noamacu

Paciu¢poBka moamvcu

COI'NTACOBAHO
IIporokon DIIK

oT

No




HamMeHnoBaHHE HCIIOIHHUTEIBHOTO
opraHa rocyJapCcTBEHHO# BIaCTH
Henenxoro aBTOHOMHOTO OKpyra
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[Tpunoxenue 29

K VIHCTpyKLIMH 110 eOIPOU3BOACTBY
B Aamunuctpauuu Henenkoro
aBTOHOMHOTI'O OKpyra ¥ HHBIX
HCIIOJIHUTENBHBIX OpraHax
roCyZJapCTBEHHOM BIacTH

Henenxoro aBTOHOMHOTO OKpyra

YTBEPXIAIO

Hanmenosanue TOIDKHOCTH
PYKOBOJHTENSI HCIIOJTHATENHHOTO

Donp Ne OpraHa rocyJapCcTBEHHOM BJIaCTH
Henernxoro aBTOHOMHOIO OKpyTa

OITUCD Ne
Jen BpeMeHHBIX (cBbime 10 aeT) Ioanuce Pacmmdporka
CPOKOB XpaHECHHUA HO/IITHCH
3a Vi ¢ Aara
Ne | MUupeke | 3aromnoBok nenma | Kpaiinwe marter Cpok Kon-Bo [TpuMeuanne
n/m | gena XpaHeHHs JIUCTOB

1 2 3 4 5 6 7

Hazpanwue pasnena

B nanHyIO ONHCH BHECEHO

ACIL,

c Ne o Ne

(mudpaMu 1 IPOMHUCHIO)

» B TOM YHCJIC:

JMTEpHEIE HOMEpa:

IPOIIYINEHHBIC HOMECpA.

HanmeHoBaHUe T0OMXKHOCTH
COCTaBHTENS OMUCH

HanMeHOBaHME NOHKHOCTH
PYKOBOIMTENS apxuBa (JIMIla
OTBETCTBEHHOT'O 3a apXHB)

COT'JIACOBAHO
ITporoxon 3K
oT Ne

Iloamwuce

TTopnuce

Pacmudposka nognucu

PacmmudpoBka noanucu
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IIpunoxenue 30

K MHCTpYyKLIMH 11O 1eTONPOU3BOACTBY
B AnmMuHucTpauuu Henerkoro
aBTOHOMHOT'O OKpYyTa H MHBIX
HCIIOJTHUTEIBHBIX OpPraHax
roCyJapCTBEHHOH BIIaCTU

HeHenxoro aBTOHOMHOTO OKpyTra

HaumeHoBaHU€E UCTIOTHUTEILHOTO YTBEPXIIAIO
opraHa rocyJ1JapCTBEHHOM BJIacTH HauMeHoBaHMe TOJDKHOCTH PyKOBOJUTEIIS
Henerkoro aBToHOMHOr0 OKpyra HCIOJIHUTEIHHOT'O OpraHa rocyapCTBEHHOH

Biiacti HeHenkoro aBTOHOMHOTO OKpyTa

AKT [Toamuce Pacim¢poska noanucu
Jlata

Ne

O BBIICJICHUH K YHHYTOXXCHHIO JOKYMEHTOB,
HE MoJICKAIMUX XPAHCHHIO

Ha ocuoBannu

(Hasna}me H BBIXOJHbBIC JAHHLIC ICPEYHA JOKYMEHTOB C YKa3aHUEM CPOKOB HX xpanemm)

0TOOpaHEl K YHHYTOXEHUIO KaK HE MMEOIHE HAYUHO-UCTOPHUIECKONH IIEHHOCTH M YTPaTHUBIIHE
MPaKTH4ECKOE 3HAUYCHHE TOKYMEHTHI (hormaa Ne

(uwazBanue ¢ponna)

3aronoBok Hata Homepa HHnexe KonuuectBo Cpoxku IIpumedanue
Jena Wiv Jena wid onucei Jiesia no aen XpaHeHHA
IpyTmoBoO# Kpaitaue HOMEHKJIaType Jella v
3arojIOBOK | JaTsl Aen unu Ne nena HOMepa
aen T10 OIIHCH crared no
NIEPEUHIO
1 2 3 4 5 6 7
1.
2
Hroro ZEN 3a roasl
(1mdpaMu U IPOMHCHIO)
OmnucH e NOCTOAHHOrO XpaHEHHs 3a TOJbl YTBEPXKJCHEI, a IO JTHYHOMY

cocrary corjacoBassl ¢ IITK

(HaHMEHOBaHHE aPXMBHOTO YUpEXISHHUA)
(IpoTOKOII OT Ne
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HaumenoBaHue JODKHOCTH JIMIIA,
TIPOBOAMBIIETO SKCIEPTH3Y LIEHHOCTH JJOKYMEHTOB

Jlara

COI''TACOBAHO
IIpotokox DK
oT Ne

Tlognuce

PacnmdpoBka nognmucu



