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Jlenap"ramem‘ HH(prBOFO pPa3BUTHA, CBA3IH H MACCOBBIX KOMMyHHKaHHﬁ
Henenxoro aBTOHOMHOI0 OKpyra

ITPUKA3

ot 10 mronst 2019 r. Ne 30
r. Hapesa-Map

006 yrBepxnenuu [lonoxxenns 006 apxuse
HMenapramenTa undpoBoro pasBUTHA, CBA3H H MACCOBBIX
KoMMYHUKa1uii HeHennkoro aBTOHOMHOro oOKpyra

B coorBeTcTBUM ¢ 4YacThio 2 ctateu 13 ®DenepansHOoro 3akona ot 22.10.2004
Ne 125-@3 «O6 apxusHOM nene B Poccuiickoit @enepanuny», rnpukazoM denepansHoro
apxuBHOro areHTcTBa oT 11.04.2018 Ne 42 «OG6 yTBEpXACHUM TPUMEPHOTO MOJIOKECHHUSA
00 apxuse opranusauun» [[PUKA3IBIBALO:

1. YreepauTth [Tonoxenue o6 apxuBe JlenaprameHnTa Hu(ppoOBOro pa3BUTUs, CBI3U
Y MacCOBBIX KOMMYHHUKaIi HeHEIKOro aBTOHOMHOTO OKpyTra coriacHo [ Ipunoxenuio.

2. Hacrosmuii npyKas BCTYMAET B CHITY CO IHA €0 OQUIIMANBHOIO Oy OITMKOBAaHHMS.

3aMecTuTelns rydepHaropa
HeHenkoro aBTOHOMHOTO OKpyra —
pykoBoauTeb JlenapraMeHTa
u(pOBOro pa3BUTHIA, CBA3H
¥ MaCCOBBIX KOMMYHHKaI#f
HeHneikoro aBTOHOMHOJ,

U.A. bonrrenkoB



IIpunoxenue

K npukasy Jlemapramenra

UG POBOTO Pa3BUTHSA, CBAZH

¥ MacCOBBIX KOMMYHMKAIIHANA
Henenxoro aBToHOMHOI'O OKpyTa
ot 10.06.2019 Neo 30

«O0 ytBepxaenuu [lonoxenns
00 apxuse JlemaprameHTa

UG POBOro pa3BUTHUSA, CBAZU

M MACCOBBIX KOMMYHHUKaIIH
HeHerkoro aBTOHOMHOTO OKpyTra»

Ilosioxxenue 06 apxuBe
HenapramenTa uH¢poBOro pa3BUTHNA, CBA3H H MAaCCOBBIX
kommyHHuKanuii Henenkoro aBToHOMHOro okpyra

Paznen [
O01He MoJI0KeHHS

1. ITonoxenue o6 apxuse [lenapramMenTa U poBOro pa3BUTHUS, CBA3H U MACCOBBIX
KoMMyHUKaluii Henenkoro asToHoMHOro okpyra (nanee — Ilomoxxenue, JlemaprameHt)
pa3paboTaHO B COOTBETCTBHUU ¢ lIpUMeEpHBIM MoJioXKEHUEM 00 apXHMBE OpraHU3alllH,
YTBEPKACHHEIM ITpUKa3zoM DenepalbHOro apXuBHOro areHTcTa ot 11.04.2018 No 42,

2. IlonoxxeHue pacrpocTpaHseTcs Ha apxuB JlenapTamMenTa HUGPOBOro pa3sBUTHS,
CBA3M M MAacCOBBIX KoMMyHHKalmii HeHelkoro aBTOHOMHOTr0 OKpyra, BEICTYHAOIIETO
HUCTOYHMKOM KOMIUIEKTOBaHMS apXUBHOTO OT/eN1a AnnapaTa AAMUHUCTpanui Herenkoro
ABTOHOMHOI'0 OKpyra (najiee - ApxuB Jlenapramenra).

3. Apxus [JlemapraMeHTa OCYLIECTBJISET XpaHEHHE, KOMIUICKTOBaHHUE, YdeT
U UCMOJIL30BAHUE NOKYMEHTOB BPEMEHHBIX (CBbImEe 10 JIET) CPOKOB XpaHEHHS, B TOM
yuciie 110 JJUYHOMY COCTaBy, oOpa3oBaBIIMXCS B JCSATENBLHOCTH JlermapTraMeHTa, a Takxe
MOATOTOBKY JOKYMEHTOB K Ilepellaue Ha INOCTOSHHOE XpaHEHUE B ApXMBHBIA OTHEI
Armrapata AAMUHUCTpauuy HeHeukoro aBTOHOMHOTO OKpyra (f1ajee — rocy 1apCTBEHHBIH
apxuB HeHelkoro aBTOHOMHOIO OKpyra), MCTOYHHKOM KOMIUICKTOBaHHS KOTOPOTO
BEICTyHaeT /lenapTaMeHr.

4. Hacrosmee IlomoxxeHHe MOMNEKUT COrIACOBAHUIO IKCIEPTHO-NPOBEPOYHOM
KOMHUCCHEH apXUBHOro oThena Anmapara AJAMHHUCTpaluud HeHeukoro aBTOHOMHOTO
okpyra (nanee - O11K).

ITocne cornacosanusa IlomokeHue yTBepKOAETCs MPUKA30M PYKOBOIUTEIIS
JenaprameHra.

5. Apxus [lenmaptameHTa B ¢BOeH NeATEIBHOCTH pyKoBoAcTByeTcs DenepallbHBIM
3akOHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jene B Pocculickoit dexepanuu»
(Cobpanue 3akoHonatenscTBa Poccuiickoit ®enepaumu, 2004, Ne 43, ct. 4169; Ne 10,
cT. 1317, Ne 22, ct. 3097; 2017, Ne 25, ct. 3596; 2018, Ne 1, cr. 19), 3akoHamu,
HOpMATHBHBIMH ITPaBOBBIMH akTaMu Poccuiickoit ®enepanmn v HeHenkoro aBToHOMHOTO
OKpyra B cdepe apXHUBHOTO [iejla W JeJONpPOU3BOJCTBA, IpaBUJIaMUA OpTaHHU3aAIlUN
XpaHEHUs], KOMIUIEKTOBAHMS, YY€Ta M HCIIOJb30BaHUSA JTIOKYMEHTOB ApPXUBHOTO (OHAA
Poccuiickoit denepannu U Apyrux apXUBHBIX JOKYMEHTOB B TOCYJIapCTBEHHBIX OpraHax,
opraHax MECTHOT'O CaMOYIIpaBICHHS W OpTraHM3allUAX, JIOKAJIBHBIMH HOPMAaTHBHBIMU



akraMmu JlenaprameHra.

Pazpen 11
CocrtaB fokymenToB Apxusa /lemapramenrta

6. ApxuB JlenmapraMeHTa XpaHUT:

1) TOKyMEHTHI MIOCTOSHHOTO M BpeMEHHBIX (cBhIIe 10 JIeT) CPOKOB XpaHEHUS, B
TOM YHCJIE€ JOKYMEHTHl [0 JIMYHOMY COCTaBy, o0Opa3oBaBUIMECA B JEATEIBHOCTH
OpraHHu3alluH;

2) IMOKYMEHTHI IMOCTOSHHOTO XpaHEHUS U JNOKYMEHTBHl [0 JHIHOMY COCTaBY
¢doHaa(oB) opraHuzalUi-IPeAIIECTBEHHUKOB (TIPU UX HAIMYUH),

3) apxuBHBIE GOHIBI JIMYHOTO MPOUCXOKACHUA (IIPU UX HATUYHHN),

4) donx monszoBanus (apxuBa) (IIpH HATUYHH);

5) cnpaBOYHO-MTOMCKOBEIE CPECTBA K JOKYMEHTAM U yUeTHBIE JOKYMEHTH ApXuBa
Hemapramenra.

Pazpen III
3agaun Apxusa [lenapramenTa

7. K 3agayam ApxuBa JlenapraMeHTa OTHOCSTCS:

1) opraHuzanus XpaHEHHUS [JOKYMEHTOB, COCTaB KOTOPHIX HPEAYCMOTPEH
Pasznenom 1I Iomoxenus;

2) KoMIulekToBaHHEe ApxuBa JlemapTamMeHTa MOKyMEHTaMH, OOpa30BaBIIUMHUCS
B iedaTenbHOCTH JlenapTaMeHTa;

3) y4eT IOKYMEHTOB, HaxO4IIMXCS Ha XpaHEeHUU B ApxuBe JlernapraMeHTa;

4) WUCTIONB30BaHUE JOKYMEHTOB, HaXOJSILIUXCS Ha XpaHCHUHM B ApXuBe
JlenapraMeHTa;

5) moAroToBKa M CBOEBpEMEHHas Iepeiada JOKyMEHTOB ApXUBHOro ¢oHja
Poccuiickoii @eaepaiiu Ha MOCTOSHHOE XpaHEHUE B roCcyapCTBEHHBIHN apxuB Henerkoro
aBTOHOMHOI'O OKpYTa;

6) METOIMYECKOE PYKOBOJICTBO U KOHTPOJIb 32 (GOPMHPOBAHUEM M O(OPMIICHHEM
Jell B CTPYKTYPHBIX MNojpasjelieHuAX JlemapraMeHTa U CBOCBPEMEHHOH mNepenayeit
ux B Apxus [lemapramenra.

Pazpgen IV
@Oynknnu Apxusa lenapramenrta

8. ApxuB JlemapTameHTa OCYIIECTBIACT CIEAYIOMUE DYHKIIH:

1) opraHusyer mpueM JOKYMEHTOB [OCTOSHHOIO M BpEMEHHBIX (CBhIe 10 jer)
CPOKOB XpaHEHHS, B TOM YHCJIE 10 JIMYHOMY COCTaBy, 0Opa3oBaBIIMXCA B JEATEIbHOCTU
JlemapTaMeHTa, B COOTBETCTBHHU C YTBEPHAEHHBIM I'PaAPHKOM;

2) BeACT yd4eT AOKYMEHTOB U (OHIOB, HaXOJAMXCA Ha XpaHEHUU B ApPXUBE
Jemapramenra;

3) npencTaBiseT B rocydapcTBEeHHBIM apxuB HeHelkoro aBTOHOMHOIO OKpyra
yueTHrIe CBeleHud o0 oObeMe M cocTaBe XpaHslmxci B Apxuse JlermapraMeHTa
JIOKYMEHTOB ApxuBHOro ¢Qonaa Poccuiickoii ®Penepauun M APYIHX apxXMBHBIX
JOKYMEHTOB B COOTBETCTBHH C TOPAJKOM TOCYJapCTBEHHOIO Y4Ye€Ta JIOKYMEHTOB
ApxuBHoro ¢honzaa Poccutickoii ®enepanuu;



4) cucreMaTH3UpyeT U pa3MellaeT JOKYMEHTHI, IOCTYIAIOIUe Ha XpaHeHHe
B ApxuB JlemaprameHta, o06pa3oBaBIINECS B XOJ€ OCYIICCTBJICHHS AEATEIHLHOCTH
Jenapramenra;

5) ocyiiecTBaseT NOATOTOBKY H NPEACTABIAET:

Ha pacCMOTPEHHE U COIIAaCOBaHHUE DKCHEPTHOH Komuccuu JlemaprameHTta omucu
JieJ1 IIOCTOSSTHHOTO XpaHEHUs!, BpeMEHHBIX (CBhIIe 10 JIeT) CPOKOB XpaHEHHS, B TOM YHCIIE
0 JIMYHOMY COCTaBYy, a TakKKe€ AaKThl O BBIACICHUM K YHUYTOXKCHUIO apXUBHBIX
JOKYMEHTOB, HE€ IIO[JUIeKaUIMX XpaHECHHIO, aKThl 00 yTpare MAOKYMEHTOB, aKThI
O HEUCIPAaBUMBIX MOBPEKACHHUAX APXUBHBIX JTOKYMEHTOB;

Ha yTBepxaeHue OIIK omucu aem nocToAHHOro XpaHeHus,

Ha corniacoBanue DIIK omnucu nen 1o JIMUHOMY COCTaBy;

Ha cornacoBanue DIIK akTel 00 yTpare MOKYMEHTOB, aKThl O HEHCIPAaBUMBIX
NOBPEKACHUAX apXUBHBIX TOKYMEHTOB;

Ha YTBEpXKACHHE pyKoBomuremo JlemaprameHTa ONMCH Jell  MOCTOSHHOIO
XpaHEHU S, ONUCH BpeMEeHHBIX (CBBIIIE 10 JIET) CPOKOB XpaHEHHUS], B TOM YHUCIE OIUCHU HEJl
M0 JUYHOMY COCTaBY, aKThl O BBIACICHWU K YHUUTOKEHHUIO APXUBHBIX JIOKYMEHTOB,
HE MOJUICKAIIUX XPAHCHUIO, aKThl 00 yTpaTe AOKYMEHTOB, aKThl O HEHUCIPABUMBIX
NOBPEIKICHHUAX apXUBHBIX JOKYMEHTOB, YTBEpXKAeHHBIE (cornacoBaHHble) DIIK;

6) opraHu3yeT nepejiady J0KyMEeHTOB ApxuBHOro (ponaa Poccuiickoit denepanuu
Ha MOCTOSIHHOE XpaHeHUe B TOCYIapCTBEHHBIN apxuB HeHellkoro aBTOHOMHOTI'O OKpYyra;

7) opraHu3yeT U MPOBOJUT IKCIEPTU3Y LUEHHOCTU JOKYMEHTOB BPEMEHHBIX (CBEIIIE
10 sieT) CpOKOB XpaHEHUs, HAXOAAIMXCS HA XpaHEHUU B ApxuBe [lemapraMenTa B Lemax
or6opa AOKYMEHTOB [Jid BKIIOYEHHS B cocTaB ApxuBHOro ¢onaa Poccuiickoit
denepaiu, a TAKKE BRIIBICHHS JOKYMEHTOB, HE NOJIEXKAIINX JaIbHEUIIIEMY XPaHEHHIO;

8) mnpOBOAUT MEpPONPHUATHS MO OOECHEUYEHUI0 COXPAHHOCTH [OKYMEHTOB,
HaXOLIUXCS HAa XpaHeHUH B Apxuse [lenaprameHTa;

9) opraHuzyeT UHGOPMHUPOBAHUE PYKOBOACTBA U FOCYAAPCTBEHHBIX IPakIaHCKUX
cryxkamux JlemapraMeHTa 0 COCTaBe M COJIepKaHNH JOKyMEHTOB ApxHBa JlenapraMenTa;

10) uHGOPMUPYET IMONB30BaTENIeit 10 BOMPOCAM MECTOHAXOXKICHMS apXMBHBIX
JOKYMEHTOB;

11) opranu3yeT BbAauy JOKYMEHTOB U Ji€J BO BpEMEHHOE 110/Ih30BaHUE;

12) HCTIOMHAET 3aMpOChl MOJB30BATENEH, BBIAACT apXUBHLIE KOIIHH JOKYMCHTOB,
apXHMBHBIE BHIMUCKY U apXUBHBIE CIIPABKH;

13) BegeT yueT UCTIONB30BaHUA JOKYMEHTOB ApXuBa JlenapTaMenTa;

14) cospmaer ¢oHa mons3oBaHUA ApxuBa JlemapraMeHTa W OpraHU3yeT €ro
UCIT0JIb30BAHUE;

15) ocCylecTBISAET BEAEHHE CIPAaBOYHO-MMOMCKOBEIX CPEACTB K JOKYMCHTaM
ApxuBa JlenapraMeHTa;

16) yuacTByeT B pa3paboTke JOKYMEHTOB JlemapTaMeHTa 0 BOIIPOCaM apXUBHOTO
JieNia v J1eJIONpOU3BOICTBA;

17) oOKa3piBaeT METOAWYECKYI0 IOMOIIb CTPYKTYPHBIM IOAPA3/ICICHUAM
U TOCYJAPCTBEHHBIM I'PaXKIAHCKUM ciIyKaliuM JlenmapTamenra:

B COCTaBJICHUH HOMEHKJIATYpHI en, GopMupoBaHUU U OQOPMIIEHHH €T,

B [TOArOTOBKE JIOKYMEHTOB K nepenaue B ApxuB JlenapraMeHTa.
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Pazmen V
IIpaBa ApxuBa [lenmapraMeHTa

9. ApxuB /lenapramMeHTa UMEET NPaBO:

1) MIPEeACTABIATE PYKOBOJCTBY Jenaptamenra TIpPeAT0KEHUS
[0 COBEpPIICHCTBOBAHUIO  OPraHW3allUd  XPaHEHUS, KOMIUIEKTOBaHUSA, yd4era
Y UCI0JIb30BaHUsA apXMBHAIX IOKYMEHTOB B ApxuBe JlenmapTaMeHTa;

2) 3ampamivBaTe B CTPYKTYpPHBIX HOJApasjeileHUAX JlemaprameHTa CBEICHHA,
HeoOxoauMble s padoTel ApxuBa Jlenapramenra;

3) naBaTh pEKOMEHIAIIMM CTPYKTYPHBIM IoApasjencHusMm JlemaprameHnra
110 BONIpOCaM, OTHOCAIUMCS K KOMIIETeHUIMA ApXHBa JlenapTaMeHTa;

4) WHQOPMHUPOBATH CTPYKTYPHBIE NoJpasaeieHus Jlenapramenra
0 HeoOXOOMMOCTU IepeJaud OOKYMEHTOB B ApxuB /JlenmapramMeHTa B COOTBETCTBHU
C YTBEPXKICHHBIM rpaduKoM;

5) npuHUMAaTh yJyactue B 3acenanusax 11K,




