Annapat AgvuHnacTpanun HeHenkoro aBTOHOMHOro okpyra

IIPUKA3

ot 10 urons 2020 r. Ne 24
r. Happsa-Map

06 yrBepxkaenun Ionoxenus
00 apxuBe Annapara AIMHHHCTPalHH
Henenxkoro aBTOHOMHOI0 OKpyra

B coorBercTBMM ¢ 4YacTteio 1 crarem 13 ®exepainbHOro 3axkoHa ot 22.10.2004
Ne 125-®3 «O6 apxusHoM fene B Poccuiickoit Peneparmmy [TPUKA3BIBAIO:

1. Vreepmute Ilomoxxenne o6 apxuBe Amnmapara AnMuHucTpauuu Henenkoro
ABTOHOMHOTI'O OKpyra corniacHo IlpmioxeHuro.

2. Hacrosmmii mnpuka3 BeTymaeT B CHIY €O [JHA €r0  OQHIHATIBEHOTO
oIy 6JINKOBaHHUS.

PykoBoautens Anmapag;

HeHenkoro aBTOHOMHGE A.A. brnomuHCKHuHA
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ITpunoxenue

K [puKa3y Anmapata AJIMHUHUCTpaLUU
Henerkoro aBTOHOMHOT'O OKpyra

ot 10.06.2020 Ne 24

«O6 ytBepxacHnu ITonoxenus

00 apxuBe Anmapara AJIMHHUCTpAUU
HeHelikoro aBTOHOMHOTO OKpYra»

IMonoxenue
00 apxuBe Annapara AIMHHHCTPALHH
HeHenyxoro aBTOHOMHOI'0 OKpyra

Paznen I
O06urue mMoJI0KEHHA

1. Hactosmee Ilonoxenue pa3padoTaHo B COOTBETCTBUM C DelepalabHbIM
3akoHOM 0T 22.10.2004 Ne 125-®@3 «O6 apxuBnHoM jaene B Poccuiickoi ®enepanyny,
npukazoM MuHKYIsTYpH Poccun ot 31.03.2015 Ne 526 «O06 yTBEepXKACHHUU HpaBuUil
OpraHM3allMd XpaHEHUsA, KOMIUIEKTOBaHUA, Y4e€Ta M HCIOJb30BAHUA JIOKYMEHTOB
ApxusHoro ¢onga Poccuiickoit ®enepauu U Apyrux apXUBHBIX JOKYMEHTOB B OpraHax
TOCYIapCTBEHHOM BIACTH, OPraHax MECTHOI'O CaMOYTIPABIICHUS ¥ OPTaHN3AIUIX.

2. Anmapatr AIMUHHUCTpauMd HeHeIkoro aBTOHOMHOIO OKpyra (zmaisee -—
AnmapaT) sBIS€TCS HCTOYHMKOM KOMIUIEKTOBAaHMSI apXUBHOTO OTAena Amnmnapara
(manee — apXuBHEIH OTHIEN).

3. XpaHeHne, KOMILUIEKTOBaHUE, YUET U HCIIONB30BAHUE JOKYMEHTOB APXWBHOIO
ponna Poccuiickott PDemepanun, JOKYMEHTOB BPEMEHHBIX (CBBILIE 5 JI€T) CPOKOB
XpaHEHHs, B TOM YHUCJIE€ IO JIMYHOMY COCTaBy, OOpa3OBaBIIMXCA B JEATEIbHOCTH
Arnmnaparta, a TaKKe MOITOTOBKY JOKYMEHTOB K Ileperade Ha IIOCTOSHHOS XpaHCHHE
B apXMBHBIH OT/IEN OCYILECTRIISIET ATapar.

4. Hactosmee IlonoxeHue MOANEKUT COIVIACOBAHHMIO HKCIEPTHO-IPOBEPOYHOM
KOMHUCCHER apXuBHOTO otaena (ganee — OIIK).

5. Ilocne cornacoanms OIIK Hactosmee IlomoxxeHue yTBepXkaaeTcs IPUKa30M
Anmapara, KOTMsi KOTOPOTro HAIpaBJIAe€TCsA B apXUBHBIM OT/IEN.

6. Anmapar B cdepe apXUBHOH IEATETIBHOCTH PYKOBOACTBYeTcs DenepalbHbIM
3akoHoM ot 22.10.2004 Ne 125-®3 «O6 apxuBHOM xpene B Poccuiickoii deneparum»,
3aKOHAMH, HOPMATMBHBHIMU MPaBOBBIMH aKkTaMu Poccuiickoit ®enepauuu, Henerkoro
aBTOHOMHOTO OKpyra B cdepe apxuBHOTO Jeia WU ACJIONPOU3BOACTBA, MpaBUIaMU
OpraHM3allAd XPaHCHUs, KOMIUIEKTOBAaHUS, ydeTa U WCIOJIB30BAHUS JOKYMEHTOB
ApxuBHoro ¢oHma Poccuiickoit denepanum U APYrUX apXUBHBIX JOKYMEHTOB
B FOCYIapCTBEHHBIX OPraHaxX, OpraHax MECTHOrO CAMOYIIPABJICHUA M OPraHU3alKsiX.

7. Ucnionnenne ¢yHKumit apxuBa Anmapata (najiee — BEJOMCTBEHHBIA apXuB)
BO3J1araloTCsl Ha apXuBapuyca oTzeja JOKYMEHT0000pOoTa, IEIOIPOU3BOJICTBA U paGOTHI
¢ oOpalleHUsMH Tpak/1aH Arapara.
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8. KoHTpouss 3a ucnonHeHneM (QyHKIM BEJOMCTBEHHOTO apXWBa OCYIIECTBIISET
HauaJIbHUK OTAeJia AOKYMeHTOO00OpOTa, JEIONPOU3BOACTBA U PaboThl ¢ 0OpalieHUIMU
rpaxkJaH Amrapara.

9. Ilpu cMeHe JHIla, OTBETCTBEHHOrO 32 BEJIOMCTBEHHBIN apXuB, NpueM-nepeaadya
JOKyMEHTOB TaKOrO  apXuBa, YYE€THOTO M  HAy4YHO-CIPaBOYHOIO  ammapara
K HUM OCYHIECTBJIIETCS IO aKTy.

Paznen 11
CocTaB apxXHBHBIX AOKYMEHTOB BeIOMCTBEHHOT0 APXHBA

10. BenoMcTBEHHBII apXUB XpaHHT:

JOKYMEHTHl IIOCTOSIHHOTO M BPEMEHHBIX (CBEINIE 5 JIET) CPOKOB XpaHEHWS,
B TOM 4Hcl€ JOKyMEHTHI I10 JIMYHOMY cCOCTaBy, oOpa3oBaBIIMECS B pe3yJbTaTe
JeATeNbHOCTH AIMUHUCTpALUU U Arapara;

CIIPaBOYHO-IIOMCKOBEIE CpeACTBa K JOKYMEHTaM M YYETHBIE JOKYMEHTHI
BEJJOMCTBEHHOTO apXuBa.

Paznen III
3aga4yy BeJJOMCTBEHHOI'0 apXHBa
B apXHMBHOIi chepe

11. K 3agayaM B€JOMCTBEHHOTO apX1Ba B apXUBHOM cepe OTHOCATCA:

OpraHM3aLYs XpaHESHUs TOKYMEHTOB, COCTaB KOTOPHIX MpexycMoTpeH paszeiiom [I
Hacrosero Ilomoxxenus;

KOMIUIEKTOBaHHE BEIOMCTBEHHOIO apXuBa JJIOKYMEHTaMH, 0Opa3oBaBIIMMUCS
B pesyJibTaTe AeATeNbHOCTH CTPYKTYPHBIX NOApa3esieHuii Anmnapara;

Y4€T AOKYMEHTOB, HaXOJALIMXCA Ha XpaHEHUH B BEIOMCTBEHHOM apXUBE;

UCTIOJB30BAHNE [OKYMEHTOB, HaxXOIAIMXCs HAa XpaHCHWH B BEJAOMCTBEHHOM
apXuBeE;

IIOATOTOBKA M CBOEBPEMEHHas Iepejada JAOKYMEHTOB ApXuBHOro (oHja
Poccwiickoii denepanyy Ha NOCTOSHHOE XpaHEHUE B apXMBHEIH 0TI,

METOAMYECKOE PYKOBOJICTBO M KOHTPOJIB 32 (POPMUPOBAHUEM U OPOPMIICHHEM AL
B Anmapare.

Pazpen IV
POyHxkuun Annapara B apxXuBHoii cdepe

12. Atmapar ocymectpisieT cienyroume GQyHKIMA B apXUBHOH cdepe:

1) opranusyer mpueM AOKYMEHTOB IIOCTOSSHHOTO W BPEMEHHBIX (CBEIIIE 5 JjeT)
CPOKOB XpaHEHUs, B TOM UHCJIE 110 TUUHOMY COCTaBY;

2) BEIET y4eT JOKYMEHTOB, HaXOAIIMXCA Ha XpaHEHHH B ATnapare;

3) npeACTaBIAET B apXUBHBIA OTHEN ydyeTHBIC CBeleHHs 00 00BEME M COCTABE
XpaHAIKMXCS B Anmapare JOKyMeHTOB ApxuBHOro @onpaa Poccuiickoit ®enepanuu
U IPYTUX apXMBHBIX JOKYMEHTOB B COOTBETCTBUU C MOPAIKOM I'OCYAapCTBEHHOTO y4eTa
JOKYMEHTOB ApxuBHOro donna Poccuiickoit deneparm;

4) cucreMaTU3NpyeT AOKYMEHTHI, IOCTYIIAIONMEe Ha XpaHEHHE B BEIOMCTBEHHEI
apxuB, 00pa30BaBUINECS B XOJI€ OCYIIECTBICHUS €r0 AeATENLHOCTH.

5) ocyuIecTBIAET MOATOTOBKY U IPEACTABISET:
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Ha pacCMOTPEHME U COTJIacoBaHHe SKCIEpTHON koMuccuu Ammnapara (naiee — OK)
OIICH JIeJl TIOCTOSHHOIO XpaHEHMs, BPEMEHHBIX (CBBIIIE 5 JIET) CPOKOB XpaHEHHS,
B TOM YHCJIE IIO JIMYHOMY COCTaBY, a TaKoKe aKThl O BBIJEJNECHHH K YHHMYTO)KECHHIO
ApXMBHBIX JIOKYMEHTOB, HE MMOAIEKAIINX XPAHEHUIO, aKTHl 00 yTpaTe JOKYMEHTOB, aKThl
0 HEHCIIPABUMBIX [OBPEXACHUAX apXUBHBIX JOKYMEHTOB;

Ha yrBepxxaenue OIIK onvcu nen nocToSHHOro XpaHeHHS,

Ha cornacoanue JIIK onucu aein 1Mo JUYHOMY COCTaBY;

Ha COITIaCOBAHME JKCIIEPTHO-METOAMYECKON KOMUCCHU apXUBHOIO OTZAEIA aKThl
00 yTpaTe TOKyMEHTOB, aKThl O HEHCIIPABUMBIX MTOBPEXIECHUIX apXUBHEIX IOKYMEHTOB;

Ha YTBEP)KICHUE PYKOBOAMTENO ATapara ONWCHU 1€l NOCTOAHHOTO XPaHEHHS,
OMHCH BPEMEHHBIX (CBBIIC 5 JIET) CPOKOB XPAaHEHUs, B TOM 4YHCJIE OMNHCH Jell
II0 JINYHOMY COCTaBY, akThl O BBIACICHUM K YHHYTOKEHHIO apXWUBHBIX IOKYMEHTOB,
HE NOVIeKALMX XPaHEHUI0, akThl 00 yTpaTe HOKYMEHTOB, aKThl O HEHCTPaBHUMBIX
HOBPEXAECHUAX apXUBHBIX JJOKYMEHTOB, YTBEep)KIeHHBIE (corniacoBanHble) DIIK;

6) B CpoKH, yCTaHOBJICHHbIE DenepanbHbIM 3akoHOM OT 22.10.2004 Ne 125-®3
«O6 apxuBHOM gene Poccmiickoii ®Pepepanuu», Anmapar mnepenaeT JTOKYMEHTHI
ApxuBHoro ¢onaa Poccutickoit ®denepannn Ha NOCTOSHHOE XPAaHEHUE B apXHUBHBIN
oTHaeN;

7) opraHuzyeT U MPOBOJUT OKCIEPTU3Y LIEHHOCTH HOKYMEHTOB BPEMEHHBIX
(cBBIIIE 5 JIET) CPOKOB XpaHEHWs, HAXOMAIIMXCS Ha XpaHEHWH B Ammapare B NEsIX
oréopa [OKYMEHTOB [yid BKIOUEHH B coctaB ApxuBHoro d¢ouga Poccuiickoit
@enmepany, a TaKKe BBIABICHUS JOKYMEHTOB, HE TOAJISXKAIUX JaTbHEHIIeMY
XpaHEHHIO;

8) mpoBomuT MeponpuATHS IO OOECHEUYCHHIO COXPAaHHOCTH JAOKYMEHTOB,
HAXOISIMXCSA Ha XpaHEHNN B BEJOMCTBCHHOM apXuBe;

9) opraHusyer Bbilauy JOKYMEHTOB U JieJl BO BpEMEHHOE IIOJIb30BaHUE;

10) ucnonHseT 3amnpockl rpaxaaH MO BOIpPOCaM, OTHOCIIUMCS K KOMITETCHIIUH
BEIOMCTBEHHOTO apXUBa, BBIACT apXUBHBIE KOMHH JOKYMEHTOB, apXUBHBIC BBIITHCKH
1 apXUBHBIE CIIPABKH;

11) pa3pabatsiBacT JOKYMEHTBI o BOTIpOCaM apXUBHOTO nesa
U JIeNIONPOU3BOACTBA, B TOM YHC/IE HOMEHKIIATYpY Jell.

Pazgen V
IIpaBa n1HUIA, OTBETCTBEHHOr0 32 XpaHEHHEe H COXPAHHOCTD
JAOKYMEHTOB BeIOMCTBEHHOI'0 apXHBa

33.JIumo, OTBETCTBEHHOE 3a XpaHEHHE U  COXPAHHOCTh JOKYMEHTOB
BEJOMCTBEHHOIO apXuBa, UMeeT HPaBo:

1) npeacraBnaTh HEIOCPEICTBEHHOMY PYKOBOJUTEIIO IPEUI0XKEHUS
N0 COBCPIICHCTBOBAHUIO  OpPraHM3alMyl  XPaHEHHs,  KOMIUIEKTOBaHMA,  ydeTa
1 HCITOJIb30BaHUSA apXUBHBIX JOKYMEHTOB;

2) 3anpamuBath y paGoTHHKOB AmIiapaTta HeOOXOUMBIE CBECHHS I pabOTHI;

3) maBath pexoMeHAanMu pabOTHHKaM AIrapara I10 BOIPOCAM, OTHOCAIMMCS
K apXUBHOH JHEATEIIBHOCTH;

4) npyHUMAaTh yyacTue B 3acemanuax OK.



