IlenapTameHT BHYTPEHHEro KOHTpOJd H HaJa30pa
HCHCHKOFO ABTOHOMHOI'O OKpyra

ITPUKA3

ot 09 mrons 2020 r. Ne 20
r. Hapesan-Map

O6 yTrBepkAeHNA A AMAHHCTPATUBHOIO PErJIAMEHTA
NpeJOoCTaBJICHHS rocylapcTBeHHOH YCIyTrH
«IIpepocraBiienne nHpopmanuu 06 o6bexTax
KYJbLTYPHOI0 Hac/JeAHsl PETHOHAJIBHOIO
HJIH MECTHOTO 3HAYMCHHUA, HAXOANINXCH
Ha TeppHTOpHH HeHenkoro aBTOHOMHOI0 OKpyra
H BKJIIOYEHHBIX B ¢AHHBIH rocy1apcTBeHHbIH
peecTp 00bEKTOB KYJbLTYPHOI'O HacJIeXHs
(mMaMATHHKOB HCTOPHH H KYJBLTYPbI)
HapoaoB Poccuiickoii ®@enepanun»

B nensx peamusanuu QU3HYECKHMH M IOPHUAHYECKHMHM JIMNAMH IIpaBa
Ha TnoiydyeHue uHpopmarud 00  00BEKTaX  KYyNBTYpHOTO  HacleOus
ITPUKA3BIBAIO:

1. V1TBepauts aJIMAHHCTPATHBHBIA perjiaMeHT IIPEeOCTaBIICHUA
rocynapctBeHHol ycmyru «IIpemocraBmenme wuHpopMaimu 006 0OBEKTax
KYJBTYPHOI'O HACNEAWs PErMOHAIBHOIO WM MECTHOTO 3HAYEHHS, HaXOAAIUXCS
Ha TEppUTOpHH HeEHELKOoro aBTOHOMHOTO OKpyra M BKJIOYEHHBIX B E€IMHBIH
rocylapCcTBEHHEIH peecTp 00BEKTOB KyJIBTYPHOTO HacHeAus ((IAMSITHHKOB HCTOPHH
¥ KyJIbTypbl) HapoaoB Poccutickoit ®epepanum» cornacHo Ipunoxenuto.

2. Hactosimuit npuka3s BCTymaeT B CHIYy CO JHA ero OQHUI[HAIBHOTO
OmyOJIMKOBaHUS ¥ pacHpoOCTPaHseT CBOe JACHCTBHE HA PAaBOOTHOIIECHHS,
BO3HHKIIHE ¢ 1 anpens 2020 roxa.

cnonasromui 003aHHOCTH
pykoBoaurens JenapraMeHT

HeHenkoro aBToHOMHOT0 OKpy ; 4 ; H.C. I'psizabix



Ilpunoxenue

K Nipuka3sy JlenapramenTa

BHYTPEHHEr0 KOHTPOJIA ¥ Haa30pa
HeHerxoro aBTOHOMHOTO OKpyTa

ot 09.06.2020 Ne 20

«00 yTBEP)KACHAH aIMAHACTPATUBHOIO
periiaMeHTa IpeAoCTaBIICHUA
rocynapcTBeHHol ycinyru «[Iperocrasnenue
HHGopMaLHK 00 00BEKTaX KyJABTYPHOTO
HaCJIeqUs perHOHATIBEHOTO HIIH MECTHOI'O
3HAYCHUS, HaXOAIIUXCS HA TEPPUTOPHH
Henenkoro aBTOHOMHOro oKpyra u
BKJTIOYEHHBIX B €IUHBIA TOCYJAPCTBEHHBIN
peecTp 00BEKTOB KyJIBTYPHOTO Hacaequs
(MaMATHHKOB HCTOPHH U KYJHTYPHI)

Hapo 0B Poccwuiickoit @eneparmmy

AMHHHECTPAaTHBHBIH perjiaMeHT
NPEAOCTABJIECHHS MOCyJapCTBEHHOH YC/Iyrn
«IpenocraBienne nHpopmanun 06 o6beKTaX
KyJbTYPHOIO HacJeIusi PETHOHAJbHOI0 HJIH MECTHOIO
3HaYeHHsl, HAXOAAINXCS HA TEPPHTOPHH
HeHenkoro aBTOHOMHOI0 OKPYra H BKJIIOYEHHBIX
B €IHHBII rocyAapcTBEHHEII peecTp 00bEKTOB
KyJIbTYPHOr0 HacJiefinsl (IaMATHAKOB HCTOPHH
H KyJbTypbl) HapoaoB Poccuiickoii @exepanum»

Paznen 1
O0mue nooKeHUs

IIpeamert peryapoBaHus

1. AIMUHUCTpAaTUBHEIL  periaMeHT ompejenser CTaHAapT #  [OPANOK
IPENOCTABICHHS rocyqapcTBeHHoM yeiayru «IIpenocrasienne uHGopMaruu 06 o6reKkTax
KyJAbTYPHOIO HAacJI€OUA DPETHOHAJIBHOIO HJIHM MECTHOIO 3HAUCHMA, HaXOIIMMXCS
Ha TeppuTOpHMH HEHENKOro aBTOHOMHOrO OKpyra W BKIIOYEHHBIX B EIUHBIH
TOCYJapCTBEHHBIN peecTp OOBEKTOB KyJIBTYPHOro Haciueaus (ITaMATHHKOB HCTOPHH
M KyIsTypel) HapozioB Poccuiickoit ®enepamum» (naiee COOTBETCTBEHHO —
rOCyAapcTBEHHAs yciIyra, AIMHHUCTPAaTUBHEIHM periIaMeHT).

Kpyr 3asBurenei

2. 3asgBUTeNsIMM Ha NOJyYEHHE TIOCYAapCTBEHHON YCIyru (naiee — 3asABHTEIIH)
SBISIIOTCSA QU3MYECKHE U IOPHIUYECKHUE JIUIIA U X 3aKOHHBIE IPEICTaBUTEIH.
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ITopsinox undopMupoBanusi 0 NpeIoCTABICHUN
rocyiapcTBeHHOH yCJIyra

3. Mndopmanms 1o BONpocaM TPEAOCTaBICHHA TIOCYHapCTBEHHOM YCIyrd
pasMeniaeTcs B MHQOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHOM cetn «MHTepuer» (nanee —
ceTh «MHTepHET»): Ha ENMHOM mopTtajne rocyJapCTBEHHBIX M MYHHIMITAIBHBIX YCIYT
(pynxomit)» (www.gosuslugi.ru) (manee — Exunbiit moprain), Ha PerroHaasHoM mopraine
FOCYAapCTBEHHBRIX W MYHMIMNAIBHBIX yciIyr HeHenkoro aBTOHOMHOIO OKpyra
(uslugi.adm-nao.ru) (mamee - PeruoHaNBHBIA DNOPTAN), HA OQUIMATEHOM calire
JlemapraMeHTa BHYTPEHHEr0 KOHTpONs W Haa3opa HeHenKoro aBTOHOMHOTO OKpyra
(manee — Jlemaprament) (http://dvkn.adm-nao.ru/), Ha pacromaraeMbIX B JOCTYIIHBIX
JUI1 O3HAKOMIJIEHHSI MecCTax WHQOPMAIMOHHBIX CTCHIAX KOMHTETa OXpaHbl OGBEKTOB
KyJbTypHOro Haciaeaus [lemapramenTta (nanee — KoMHTET), a TakKe MPEAOCTaBISAIOTCA
rOCYyJapCTBEHHBIMM TIPaXXJAAaHCKUMH CIy>KallUMH H paGoTHHKaMu JlemapTameHTa
110 TejIe(hOHY, Ha JIUIHOM IIPUEME.

4. CripaBounad uHopMaIusa 0 MECTe HaXOXCHWA, rpaduke paboTH, CIPaBOYHBIX
teaedonax Jlenmapramenra, Komurera, agpecax oduimanpHOro caiita, 31€KTpOHHON
noutkl Jlenapramenta u (wim) popmsl 06patHoit cBs3u JlenmapramenTa B ceT « HTEpHETY
pasmelaercs B ceT «HTEpHET»:

Ha opUIHAIBLHOM caiite [lenapramMenTa;

Ha EnqnHomM nopraie;

Ha PernoHajibHOM IOpPTAJIE.

5. MHOrO()YHKIIMOHAIBHEI ~ IIEHTp  NpPEeJOCTaBI€HUS  [OCYAapCTBEHHBIX
1 MYHHLIUNAIBHEIX yCIyr (Aanee — ML) obecrieunBaer nHGOpMUpOBaHUE 3asgBUTENCH
O IOpAAKEe IPENOCTABICHUA I'OCyAapcTBeHHOH ycnyru B MOLI, o0 Xoxe BBIIOIHCHUSA
3aMpOCOB O IIPEJOCTABJIEHUH TOCYAApCTBEHHOH YCIYrH, a TAKXKe IO MHBIM BOINPOCaM,
CBA3aHHBIM C IPEJOCTABICHUEM IOCYNApCTBEHHOM YCIIYIY, a TakKe KOHCYILTUPOBAHUE
3adBUTENICH O MOPANKE MPEAOCTABICHUA rOCyAapCTBEHHON yeiayru B MOLT,

6.Ha Enunom mnoprane, PerumonansHoM moprane, OGUIUAILHOM caifTe
JlenapraMeHTa pasMeIlaeTcs Claeayomas nadopManm:

1) ucuepnriBaronuii mepedyeHs JOKYMEHTOB, HCOOXOOUMBIX IJIA MPEAOCTaBJICHMS
roCyJapCTBCHHOM YCIIyTH, TpeOOBaHHUA K OQOPMIIEHHIO YKa3aHHBIX JJOKYMEHTOB, a TAKKe
IepedyeHb JAOKYMEHTOB, KOTOpBIE 3agBUTENb BOpaBe MNPEACTaBUTH IO COOCTBEHHOMN
WHUIINATUBE;

2) Kpyr 3agBHUTENEH;

3) CpOK mpenoCTaBIEHUS TOCYAAPCTBEHHOMN YCIyTy;

4) pe3ynpTaTBl  NPEOOCTABICHUSA  TOCYNAapCTBEHHONM  yCIyrd,  MOPSIOK
NPEJCTaBICHUA  JOKYMCHTa, ABIMIOIIETOCS  PE3YJIBLTATOM IIPEJIOCTABICHUS
rOCYJapCTBCHHON yCIIyTH;

5) pasmMep rocymapCTBEHHOH MMONUIMHBI, B3MMaeMoil 3a IIpeJoCTaBJIeHUE
rOCYAApPCTBEHHOM YCIIyIH;

6) ucYepnbpIBalONINii NEpeYeHb OCHOBAHWI 1711 INPUOCTAHOBJIEHHS WIH OTKa3a
B [IPpeIOCTaBJICHUHU TOCYAapCTBEHHOH YCIYTH;

7) o mpape 3agBuUTEeNns Ha JocylnebHoe (BHecylneOHOe) oOKaloBaHMe NeHCTBUI
(OesnelicTBMA) M pPEIUCHMM, TPUHATHIX (OCYIIECTBIAEMBIX) B XOAE MNPEHOCTaBICHMA
rOCYIapCTBEHHON YCIIyTH;

8) dopmbr  saABieHMH  (YBEAOMICHHH,  COOOILCHMH),  MCHOJIB3YEMBIC
TIpY TIPEAOCTABICHIH FOCYJaPCTBEHHOM YCIyTH;
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9) nepeveHb HOPMATHBHBIX [PABOBHIX AKTOB, PErYIMPYIONIMX NPEHOCTaBICHNE
rocyIapCTBEHHOM yCIyru

7. Undopmanus Ha EnuHoM nopraite, PernoHansHOM nopraie, o HOPSIKe U CpoKax
TIPEIOCTABJICHHUA TOCYAaPCTBCHHON YCIyrd Ha OCHOBAaHWM CBEACHWH, CONEPIKALIIXCH
B noxacucreMe «PeecTp TrOCyIapCTBEHHBIX U MYyHUIMNAIBHBIX yciuyr (dyHkiuii)
HeHelkoro aBTOHOMHOIO OKpYyra» TOCYAapCTBEHHOH HWH(OPMAIMOHHONH CHCTEMEI
Henenkoro aBronoMHoro okpyra «MubopmanuonHas cucTeMa 10 INpPeqOCTABICHHIO
TrOCYIapCTBEHHBIX M MYHHUMNAIBHBIX YCIyr» (Hajiee — PernoHajbHBIA peecTp),
IpeJ{OCTABIISETCS 3aABUTENIO OECTUIATHO.

8. Aoctyn K HHGOpMaUHHU O CPOKax U HOPANKE IIPEAOCTABICHUA FOCY 1apCTBCHHON
YCIOYrH OCyLIeCTBIsieTcss ©e3 BBIOIHEHHS 3asBHUTENEM KaKuX-JTubo TpeboBaHMmiA,
B TOM uHciie 0e3 MCHONB30BaHMs IPOrPaMMHOro OOECIIEUEHHUs, YCTAaHOBKAa KOTOPOTO
Ha TEXHHYECKHE CPEACTBa 3adBUTENS TpeOyeT 3aKIIOYEHU JHICH3UOHHOTO WM MHOIO
corfalleHus ¢ MpaBoobianaTeneM NporpaMMHOIO 0OeCedeHus, MpeayCMaTPHBAIOIIETO
B3MMaHUe IUIAThl, PErMCTpalMiO WIM aBTOPU3ALMIO 3asABUTENS, WIHM IIPEIOCTaBICHUE
MM NIEPCOHANBHEBIX JIAHHBIX.

9. Ing nonydeHus uHGOpMalM O NPEJOCTABICHHH TOCYJAapPCTBEHHOH YCIYrH
3aMHTEPECOBAHHEIE JIMIIA BIIpaBe 00paTUThCs B JlemapTaMeHT:

1) no tenedony;

2) THYHO;

3) B nuceMeHHOH (GopMe TNOCPEACTBOM HalpaBicHUA oOpalleHus B aJpec
JlemmaprameHra;

IIpueM U KOHCYJIbTHPOBaHUE (JIMYHO WIH IO TelehoHY) MOJKHBI NMPOBOAUTHCH
KOPpPEKTHO M BHUMATEJIBbHO II0 OTHOIICHHMIO K 3asBHUTEN0. KOHCynpTHpoBaHUE
JOTYCKAeTCsl B TEUYEHUE YCTAHOBJICHHOTO pabodero BpeMeHH. IIpu KOHCYJIBTUPOBAHUU
3asBUTEIIO AAETCA TOYHBIHN M MCUEPIBIBAIONIMHA OTBET HA IIOCTABJICHHBIE BOIPOCHI.

10. KoHCynpTallMyl MPEAOCTABIAIOTCS IO BOIIPOCAM, KaCarOIIMMCH:

1) cnoco6oB moxauu 3arpoca;

2) DOKyMEHTOB, HEOOXOMUMEIX S MPEAOCTaBIEHHS TOCYINApCTBEHHOW YCIYIH,
KOMILIEKTHOCTH (HOCTATOYHOCTH) HPEACTABIAEMBIX JOKYMEHTOB;

3) BpeMeHH TIpueMa U BEAYd TIOKyMEHTOB;

4) mecra HaxoxxaeHus JlermapramMenra, a Takke MOII;

5) nopsiaka ¥ CpOKOB IpeOCTAaBIIEHUs TOCYIapCTBEHHOM yCIIyTy;

6) nopsaka nocyneGHoro (BHecyieGHOro) obxanoBaHus neicteuil (6e3neicTeus)
NOJDKHOCTHBIX  JIML, W TNPHHAMAaeMBIX UMH pEIIeHWd MNpd INpeloCTaBIECHMH
roCyAapCTBEHHOH YCIIyIH;

7) Xolla MpenOCTaBIEHUS TOCYJAPCTBEHHOM YCIYTH.

11. OTBeTHI Ha BOIIPOCHI, EPEYEHb KOTOPBIX YCTAHOBJICH MYHKTOM 10 HacTosmIero
AJIMUHHMCTPAaTHBHOIO PETIAMEHTA, IPHU 00pallleHuH 3asBUTENEH 1O JISKTPOHHOH MoYTe,
HAIIPaBIIAIOTCA Ha JJIEKTPOHHBIN afpec 3aABUTENA B CPOK, HE IIpeBBIAIONMI 2 pabodnx
JHEH ¢ MOMEHTA IOCTYIUICHNA OOpaIlleHus.

OTBeT Ha TNHMCBMEHHOE oOO0pamieHue 3asBUTENS HaANpaBiideTCs YO TOYTe
Ha YKasaHHBIH MM alJpec B CpOK, He npepblmarommii 30 gHel co OHS perucrpanuu
obpalueHus.

12. B mo6oe BpeMs co AHs NpuemMa AOKYMEHTOB IO MOJYYCHHUS Pe3yJILTaTOB
MIPEJOCTABJIIEHU TOCYJapCTBEHHOI YCIyrH 3asBUTENb HMMEET IIPaBO Ha ITOJYyYEHHME
CBCACHHMI O XOJ¢ IPEJOCTABICHNA TIOCYAapCTBEHHOMH YCIYrd 10 IHCHBMEHHOMY
ofpaiieHuio, TenedoHy, DJNEKTPOHHOM TOYTe, JIMYHO WIH B JWYHOM KaOGHHeTe
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Ha PeroHaipHOM mopraie. 3asBUTENO NPENOCTaBISIOTCA CBEJICHUS O TOM, Ha KaKOM
3Tane (B NpoUEeCcCe KaKoH Mpolexyphl) HaXOOUTCS €ro 3asBiIeHHUE.

Pazpen I1
Cranpapr npefocraBiieHAsi TOCyJapCTBEHHOM yCJIyTH

HanmenoBanne rocy1apcTBeHHOM yCJIyTH

13. TocynapctBennas yceayra «lIpemoctaBnenne wuHpopManun o6 o0beKTax
KyJbTypHOro HaACJICIHA PErMOHAIBPHOIO HINW MCECTHOI'O 3HAYEHUs, HaxXOIAUXCA Ha
TeppuTtopuu  HeHenkoro aBTOHOMHOrO OKpyra M BKIIOUEHHBIX B CIUHBIN
FocyﬂapCTBeHHBIﬁ peecTp O6'B€KTOB KYJpTYPHOTO HaCICAUA (HaMHTHI/IKOB HCTOPpHH U
KyJbTyphl) HapoaoB Poccuiickoii ®enepanun.

HauMenoBanue oprana,
NPENOCTABJIAIOIIEr0 roCy1apcTBEHHYIO YCJIYry

14. T'ocynapcTBeHHas ycnyra npeaocTaBiieTcs JlenapraMeHToM.
15. HenocpencreenHoe IpeaoCTaBlIeHHE rocyJapCTBEHHOM YCIyTH
ocymectBisercss Komurerom.

Oprassl, o6panieHne B KOTOpble HEOOX0AMMO
IS TIPEAOCTAaBJIECHHS FOCYAapPCTBEHHOMH yCIyrd

16. B mpenocraBieHHy rOCyAapCTBEHHOM YCIYI'M HE YYacTBYIOT MHBIE OpraHEI
HCIIOJIHUTENHHOH BIacTH (OpraHBl MECTHOTO CaMOYIIPaBICHHs, OPTaHI3aLHN).

Onncanue pe3yabTaTa NpeaocTaBJICHHSA
rocyapcTBeHHOM ycJayra

17. Pe3ynpTaTOM Npe0OCTaBIEHNA TOCYIaPCTBEHHON YCITyTH SBIAETCA:
1) BBIlaya 3aBUTENIO BBINUCKH K3 PeecTpa;
2) oTKa3 B peAOCTaBIeHHN HHPOpMALHH 00 00BEKTaX KyJIbTypHOrO HAaCIEIHS.

Cpok npeaocTaB/IeHHS rocyXapCcTBEHHOH yCJIyra

18. Cpok nmpenocraBiieHHss TOCYAapCTBEHHOW YCIYI'H COCTaBiIie€T He OoJee
30 KaneHJapHLIX AHEH.

CpoK npeocTaBlIeH!s YCIyry HCUUCAETCA CO IHA IM0/1a4i 3aABUTEIEM 3asBICHUS
U HeoOXOIMMEIX MOKYMEHTOB HemocpencTBeHHo B J[emaprament, MO®Il, nubo
HAIpaBJICHHUE ¢ UCIIOIB30BaHUEM PernoHansHoro mnoprana.

B cmyuae HanpaBieHHMs ~ 3asBJICHMS M JOKYMEHTOB, HEOOXOAMMBIX
JUIA MIPEIOCTABJICHUS TOCYAapCTBEHHOM YCIYyrH, 3aKa3HbBIM ITOUYTOBEIM OTIIPaBJIEHUEM
C YBCJIOMJICHHEM O BpPYYEHHM, CPOK IIPEIOCTABICHUS TOCYIapCTBEHHOH YCIyru
HMCYKCIAETCS CO AHA ITOCTYIUIEHUS JaHHBIX JOKYMEHTOB B JlenapTaMeHT.

Cpok Bblauu (HaNpaBJeHNs) JOKYMEHTOB,
ABJISIOIIMXCH PE3yNALTATOM NPEIOCTABICHUS



rocyIapcTBeHHOH yCJIyIHn

19. JIokyM€eHT, SBNAIOIMICS pe3yJNBTATOM IIPEAOCTABICHUsS TOCYAAPCTBEHHOM
ycnyrd, B Teuenue 1 pabouero anA co IHA ero oQOpMIICHHS HANPABIACTCS 3assBUTEIIO
B JMYHBIA kabuHeT Ha PernoHanpusii mopra.

ITo xenanmio 3adBHTENA NOKYMEHT, SBIAIOUIMACA PE3yJNbTaTOM HPEHOCTaBICHUA
rOCyIapCTBEHHOM YCIIyrH, B TeueHue 3 pabounx qHEH co JHSA €ro 0(OpPMIICHHS, MOXKET
OBITE Bpy4eH:

1)Ha OyMaxHOM HoOCUTeJe HemocpeAcTBeHHO B Jlemapramenre. B ciyuae
HEBO3MOXXHOCTHA BpY4YCHMs JOKyMeHTa B JlemapraMeHTe, B YCTaHOBJICHHBI CpOK
OTBETCTBEHHBIH HCIOIHHUTENb HamlpaBisgeT AOKYMEHT 3aiBHTCIIO 3aKa3HBIM MOYTOBBIM
OTIpaBIEHUEM;

2) Ha 6yMaxxHOM Hocurelie B MODII;

3)Ha OyMaXHOM HOCHTENe, MONTBEPXKIAIOWEM CONCPKAHME 3JIEKTPOHHOTO
JNIOKyMEHTa, HarpasiieHHoro Jlenapramentom B M®I1,

IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB,
peryiMpyouux OTHOIEHH A, BOSHUKAIOIIHE B CBA3H
€ IpPeA0CTABIE€HHEM IOCyAaAPCTBEeHHOH yCJIOYrH

20. IlepeueHs HOPMAaTHUBHBIX IIPABOBEIX aKTOB, PEryIHPYIOIINX IpelOCTaBlIeHHE
roCyJapCTBEHHOR YCIyI'M (C YKa3aHHEM MX PEKBU3UTOB M MCTOUYHUKOB OQHUIUAIBHOTO
onmyOIMKOBaHMA), pa3Memaercs Ha o¢unuaibHoM caiite [lemaprameHta ceTH
«HTepHeTY, B PernonansHoM peectpe, Ha ExvHoM moptase u PervonansHoM nopraie.

HcyepnbiBaomuii nepevyeHb AOKYMEHTOB,
HEe00XO0AHMBIX ISl IPeJOCTABJICHHA IrOCyJapCTBEeHHOM
YCJIYTH H YCJIYT, KOTOpbIe SIBJSIOTCH He00X0AHMbIMH
H 00513aTeJIbHBIMH JJISl IPEI0CTABIEHHS
rocyiapcTBEHHOMH yCJIYyTH, NOAJIesKauX
NPEACTABJICHHIO 3asiBUTeJIeM

21. Jlng  nody4deHWsT TOCYIapCTBEHHOA  YCIYIM  3asABUTENb  HAIPaBISET
B JlemapTaMeHT 3asBjeHUE O MPEAOCTaBICHHH HHPopManuu 06 00beKTax KyJIbTYPHOrO
Hacienusa 1o ¢opme coracHo Ilpunoxennro 1 k HacroAmeMy ATMHHUCTPATHBHOMY
perinaMeHTy) (anee — 3asBiIeHHE), B KOTOPOM 00513aTeIbHO YKa3bIBAIOTCH:

1) HanMeHOBaHME TOCYApPCTBEHHOTIO OpraHa, B KOTOPBIH oOpamiaeTcs 3asBUTENb,

2) daMums, UM, OTYECTBO 3aABUTENSA, MOUYTOBEIN aapec, MO0 KOTOPOMY JO/KEH
ObITH HarnpaBlieH OTBET — U1 QUIMICCKUX JIUIL,

3) HauMEHOBAHUE, aJIPEC MECTa HAX0XKJIEHUS - JJI FOPUINYECKIX JIULL;

4) agpec ¥ MECTO HaXxOXJIeHNA 00beKTa, B OTHOIIEHNM KOTOPOrO MCHPANINBAeTCs
UHpOpMaLIHA.

22. 3asBNeHUE 3aMONHAETCS Ha FOCYy1apcTBEHHOM si3bike Poccuiickoit @enepanun
(PyCCKOM S3BIKE) ¥ [TOJMUCHIBACTCSA JIMYHO 3aABUTEIEM (€r0 MPEICTABUTEIEM).

23.B cmydae, ecnmu ¢ 3agBIeHMEM, YKAa3aHHBIM B ITyHKTe 21 HacTosAlero
AJMUHUCTPATHBHOIO perjlaMeHTa, O0palllaeTcsl MpEACTaBUTENb IPaXAaHUHA, IOMUMO
JOKYMCHTOB, YKa3aHHBIX B 3TOM IIYHKTE, OH IIPe/ICTaBIAET JOKYMEHTEI, YOCTOBEPAIOIINE
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€ro JTUYHOCTh ¥ IIOJIHOMOYUSA, a TAKKE COINACHE Ipa’XAaHUHA, YWICHOB €ro ceMsd (mpu
HEe00X0AMMOCTH) Ha 00pabOTKy CBOMX NIEPCOHAIBHEIX JaHHBIX.

24. ®opma 3asaByIeHUA B dJIEKTPOHHOM popMe pasMelaeTcs Ha OQUIUATBHOM CaliTe
JenapramenTa, cety «HTepHeT», Ha ExuHOM moprajie u PernoHaasHOM mopTane.

HcyepneiBaromuii nepeyeHs J0KYMEHTOB,
He00X0QUMBIX [JIsl NPeNOCTABJEHHS IOCYAapPCTBEHHOM
YCJIYTH, KOTOpbIe HAXOAATCH B PACTIOPSKEHAH
rocy1apcTBeHHbLIX OPraHOB, OPraHOB MECTHOI'0
CaMOYNPaBJ/IEHHs H HHBIX OPraHOB, Y4aCTBYIOLIUX
B NIPeA0CTABJICHHH roCyJApCTBeHHOM YCJIYTH,
KOTOpbIe 3asiBUTE/b BIIpaBe NPEACTABHTH

25.1lpy mpeRocTaBICHUW TOCYAAPCTBEHHOM YCIYrH OKa3aHHE HHEIX YCIVT,
HeOOXOMMBIX U 06A3aTeNbHBIX IS IPEJOCTABICHNAA TOCYIaPCTBEHHON YCIYTH, a TAKXKe
ydyacTWe MHBIX OpraHusalifi B  TPeJOCTaBICHUUM TOCYNAPCTBEHHOW  yCuyru
HE OCYILICCTBIIIETC.

HcyepnbiBalomuii nepeyeHb 0CHOBAHMIA /1A 0TKa3a
B IpueMe JOKYMEHTOB, He00X0AHMbIX
AJISl IPEIOCTABJIEHHS rOCYAaPCTBEHHOM YCIyIrH

26. OcHoBaHMA i1 OTKasa B IIpueMe JOKYMEHTOB, HEOOXOOUMEIX
JUIS TIPEIOCTABIICHUS TOCYTapCTBEHHOM YCIYr, He MPETYCMOTPEHEL.

HcuepnbiBaromnii nepeyeHs 0CHOBaHMI
JJIA IPHOCTAHOBJIEHHA rOCYJapCTBEHHOH YCJOyru

27. OcHoBaHUIA JUTS IIPUOCTAHOBJICHHUS rOCYJJapCTBEHHOU yCIyru
He MPEAYCMOTPEHO.

HcyepnpiBaromnii nepedeHb OCHOBAHHH
AJis OTKa3a B IIpeAOCTaAaBJICHHH FOCYIIapCTBeHHOﬁ YCJayra

28. OcHoBaHMs 11 NpUHATHS pemieHus 00 OTKa3e B IPENOCTaBICHUM
roCyIapCTBEHHOH yCIyTH:

1) oTcyTcTBHE CBEACHMI O 3ampammBacMoOM OOBEKTe KYJIBTYPHOIO Hacieaus
B Peectpe;

2) HECOOTBETCTBUE 3afABJICHUA O TMPENOCTaBICHUH HHpopMary 00 oObpexTax
KyJbTYpPHOI'O Hacliequs TpeOOBaHWAM IIyHKTa 16 HacTosmero AJMHHUCTPAaTUBHOIO
perIaMeHTa.

Ilepeyens yciayr, KOTOpbIe ABJAIOTCS HE00XOAUMBIMH
H 00R13aTeJILHBIMH AJIA IpeRoCTaBJICHUSA rocynapcnaemxoﬁ
YCJIYTH, B TO YHCJIe CBeIeHHS 0 JOKYMeHTe (JOKYMEHTAaX),
BbIAaBaeMoOM (BbIAABAEeMbIX) OPraHH3ALHAMH,
Y4ACTBYIOLIHMH B HPEAOCTABICHHH
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rocyAapcTBEHHOM YCJayru

29. BauMaHHe C 3asBUTENS TOCYJAapCTBEHHOM MONUIMHEL WIM WHOM TIUIATH
3a NPEIOCTAaBICHHUE IOCY1apCTBEHHOW YCIIYTH HE IPETyCMOTPEHO.

IHopsinok, pa3Mep H 0CHOBaHHMA B3UMAHHUS TUIATHI
32 MPeA0CTABJIEHHE YCIYT, KOTOPHIE SABJISIOTCS
He0OXOOJUMBIMH H 00513aTe/ILHBIMH
JJIS1 TIPeJOCTABJIeHUsI TOCYAaPCTBEHHOM yCayrH,
BKJII0YAs HHPOpPMAIHIO 0 METOMUKE pacyeTa
pa3sMepa TakoH MJaThbl

30. B3umanue c 3asgBUTENS IUIATH 3a MIPEAOCTABIEHHE YCIYT, KOTOPEIE SBISIOTCS
HCOOXOAUMBIMU U O0A3aTENBHBEIMU JUIA MPEIOCTAaBICHUA TOCYHApCTBEHHOM YCIYyTH,
HE MIPeIyCMOTPEHO.

MakcuManbHbIH CPOK 0KHIAHUS B 0Yepean
NIPH MOJAYe 3aNnpoca 0 NPEAOCTABJIEHNH IOCy/1apCTBeHHOM
YCJAYTH H NPH NOJyYeHHH Pe3yJIbTaTa MpeaoCTaBIeHHS
rocyJ1apcTBeHHOMH yCJIyru

31. MakcuMaibHOE BpeMsi OXHIAHWS B OuYepeld Ipu II0Jadye 3asBICHUS
0 TIpelNOoCTaBICHUH TIOCYJapCTBEHHOH yCIyrH W IpU IOJNYyYEHHH pe3ynapTaTa
IpeJoCTaBIeHUs TOCYJAPCTBEeHHOHN YCIYTrH He JODKHO NMpeBHIIaTs 15 MUHYT.

Cpox 1 nops/I0K PerucTpAuuH 3asiBJIeHUsI
0 NPEJ0CTABJICHHH IOCYAAPCTBEHHOMH YCIIYIH,
B TOM YHCJIe B 3JIEKTPOHHO# dopme

32. 3agBaeHHE O MPEAOCTAaBICHWHM TOCYJAapCTBEHHOH YCIYTH IPUHATOE
JenapraMeHTe perucTpupyeTcs B IeHb €ro npuema.

B ciydae mnomauu 3asgBIE€HHA O NPENOCTABICHHH TOCYJAapCTBEHHOM YyCIyru
C  HCIOIb30BAaHMEM  PermoHaJbHOrO  MmopTaja  3aABICHUE  PETUCTPUPYETCA
B aBTOMaTUYECKOM PEXHMME B TOCyAapCTBEHHOMN MHpopManroHHo# cucteme Henenkoro
aBTOHOMHOTO  OKpyra  «MHpopmaumoHHas  cucremMa 10  IPEA0OCTABICHHUIO
rOCYyapCTBEHHEIX M MYHUIIMIAIBHBIX YCIYT.

B caywyae nomaum 3asBnenus uepes MOIL] 3agBiaeHume peructpupyercs
B rocynapcTBeHHOH HHpopManmoHHON cucteMe HeHenkoro aBTOHOMHOIrO OKpyra

((I/IH(l)OpMaIII/IOHHa}I CHUCTCMa 110 IIPCAOCTAaBIICHHIO I'OCY1apCTBCHHBIX H MYHHUIIHITAJIBHBIX
yCiayr» B I€Hb €ro Imprucma.

TpeboBaHHe K NOMeNIEHHSAM, B KOTOPbIX
NPEeaoCTABIAETCH roCyJapcTBEHHAs yCjayra,
K MeCTY 0XHIaHUA, IpUeMa 3aABJIEHUH, pa3MelIeHHI0
4 0hopMJICHHIO BH3YaJIbHO#, TEKCTOBOM
H MYJIbTHMeHITHOH HH(GOPMALHH O IOpAJKeE
IpeJoCTaBJICHHs TAKOH yCJIyIH



33.Ilomemenre, B KOTOPOM IPEJOCTAaBIACTCS TOCYIapCTBEHHAs —yCIyra,
COOTBETCTBYET YCTAHOBJIEHHBIM IIPOTHBOIIOXKAPHBIM M CAHUTAPHO-3THASMUOIOTHYECKIM
NpaBUJIaM ¥ HOPMaTHBaM.

ITomemmienns, JODKHEI ofecneunBaTs BO3MOKHOCTE peaM3alliy [paB HHBAJIH/IOB
Ha IIPEJOCTaBICHHE rocylapCTBeHHON ycinyrd. Ilomemenus oO0opyayloTcs NaHaycamu,
mupramu  (IpM  HEoOXOAUMOCTH),  CaHHTAPHO-TCXHMYCCKUMH  OMEILCHUAMU
(DOCTYNHBIMH  JUIS  MHBAIHIOB), PACHIMPEHHBIMM IIPOXOJAMM, IO3BOJSIOIIMIMU
oOccrieudTs  OCCHPENATCTBCHHBIM  AOCTYN  WHBAIWAOB, BKIIOYAd  UHBAIWIOB,
ACTIONB3YIOIIUX KPECIa-KOMACKH.

IToMeleHre, B KOTOPOM IPENOCTABIAETCS IOCYNapCTBEHHAS yCJIyra, BKJIIOYACT
MecTa JUIA OXUIAHWs, MecTa A1l HHQOPMHUPOBAHHS 3asiBUTENCH M 3aIllOJHEHHS
HeOOXONMMBIX JOKYMEHTOB, a TAK)KE MeCTa [ [IpUeMa 3asiBUTEIEH.

Kabuner s mpuema 3asButeneii fommkeH ObITE 000pyRoBaH HHYOPMALMOHHBIMU
Ta0IMYKaMU (BBIBECKAMU) C YKa3aHUEM:

HOMepa KabuHeTa;

(baMuInii 1 THULIMAIOB COTPYAHUKOB JlenapraMenTa, OCYIIECTBIISIONIHUX IIPUEM.

MecTo 1 npuema 3asBUTENEH HOJDKHO OBITh CHAOXEHO CTOJIOM, CTYJIOM U OHITH
npucrnoco6aeHo s 0pOpMIIEHUS JOKYMEHTOB.

B nomemenun Jlemapramenta JOKHB! ObITh  OOOpDYAOBaHHBIC MecTa
IUIS OKUJAHUS [IpUEMA M BO3MOXKHOCTH 0GOpMIIEHHUS TOKYMEHTOB.

Hndopmauus, kacarowmasaca NpeAOCTaBICHUs IOCYJapCTBEHHOR yCIyry, JOJKHA
pacronaraTbcs Ha HHQOPMAIMIOHHBIX CTeHaX B JlenmapTaMeHTe.

Ha crennax pasmelaercs cieayrouias HHpopManus:

M3BJICYCHUs U3 HOPMATUBHBIX MPAaBOBBIX aKTOB, pPETYIUPYIOIUX TMOPAIOK
IPENOCTaBIEHUS FOCYJapCTBEHHOM yCIyr;

TEKCT AIOMHHHUCTPAaTHBHOTO pErfaMeHTa MPeOCTaBlIeHUs TIOCYAapCTBEHHOMN
YCIIYIH;

IepeYeHb JIOKYMEHTOB, IPEACTABICHHE KOTOPHIX HEOOXOMHMMO Ui IOIydYeHUS
rOCYIapCTBEHHOM yCIIyTH U TpeOOBaHUS, IPEABSBASEMBIC K TUM JOKYMEHTaM;

ofpasnbl  OGOPMIICHUSI JOKYMEHTOB, IIPSJACTABIICHHE KOTOPBIX HE0OXOJUMO
IUIA IOJIyYEHHs! TOCYJAPCTBEHHOM YCIIyTH;

MECTO HAXOXJCHHUSA, rpaduk paboTel, HOMepa TenedOHOB, aJpec OPUIUATILHOTO
caifra [lenapramenta B cetu «VIHTepHETY;

YCIIOBUA Y NOPSAIOK ITOJIy4€HU HHGOpMALIH O TIpeLOCTaBICHUN TOCYAAPCTBCHHON
yCIIyTH;

HHQOpMaLKA O IPENOCTaBICHAH I'OCY1apCTBEHHOMN YCIYTH B [IE€IOM M BBIIIOJTHEHUS
OTACIBHBIX  AAMHHHUCTPAaTHBHBIX  INPOLEAYP,  INPEAYCMOTPEHHBIX  HACTOAILIMM
AJIMAHUCTPAaTUBHBIM PErJIAMEHTOM.

IToxa3aTes AOCTYNHOCTH H Ka4ecTBa
rocyaapcTBEeHHOI ycayra

34. OcHOBHBIMH ITOKA3aTENSIMH IOCTYIIHOCTHU U KadecTBa roCyJapCTBEHHOM YCIyTH
SBJISIFOTCA

1) OTKpHITOCT, M TIONHOTa MHGOPMAIMU IS 3asiBUTENEH O TMOPAAKE U CPOKax
IIPEI0CTaBJICHUs TOCYAapPCTBEHHOM YCIIYIH;

2) cobnrofieHUE CTaHAapTa PeJOCTaBIEHUS TOCYAapCTBEHHOM YCIIyTHy;

3) mong 060CHOBaHHEIX Xanol 3asBuTeneil Ha nelicTeus (6e3aeiicTBHE) U pelIeHN,
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OCYHIECTBIIIEMEIE (IIPHHAMAEMBIE) B XOJIE PEAOCTABICHHs TOCYIAPCTBEHHON YCIyTH, -
He Oojee 5 NpONEHTOB oT OOWIero KoaudecTBa Xanol 3asBuTeled Ha JAeHCTBHUA
(Ge3nelicTBHE) M pelIEHH, OCYIIECTBIAEMEIE (IIPUHAMAEMbIE) B X0J€ MPeN0CTaBICHN
rOCYAapCTBEHHOMN YCIIyTH;

4) BOCTYyIHOCTH OOpaINEHHNs 32 PEeNOCTaBIEHHEM rOCY1apCTBEHHOM YCAYTH, B TOM
YHUCJIe VIS JIAL ¢ OTPaHHUYCHHBIMY BO3MOXHOCTAMM 3[0POBbA; '

5) BO3MOXHOCTE COBEPIICHHS ACHCTBUI, KOTOPEIE 3a9BUTENb BIPaBEe COBEPUIUTH
B JJICKTPOHHOH (opMe NpH MONYYeHHH TOCYHAPCTBCHHOW YCIYTH € HCIONB30BaHHEM
Enunoro moprana, PernonansHoro noprana, odpuuuansHoro caifra JlenmapraMenTa B ceTH
«MHTepHETY;

6) KOTMYECTBO  B3aUMONEUCTBHNA  3asBUTENd C JO/DKHOCTHBIMH  JIMLAMU
NpH TNPENOCTAaBIEHMM TOCYJApCTBEHHONM YCIYIM HW HMX  [POJOJDKHTEIBHOCTS,
OIpeETICHHBIX HACTOSIINM AIMHUHHUCTPATUBHEIM PErIaMEHTOM.

Hnbie TpeOOBaHHS, B TOM YHC/I€ YYATHIBAIOIHE
0Cc00eHHOCTH NPEAOCTABJIEHAS rOCyAapPCTBEHHOH YCayrd
B 3JIEKTPOHHOI1 opme

35.1lpn npenoCTaBJIEHUM TOCYAAPCTBEHHOM YCIYTH B OJCKTPOHHOM BHJIE
3aABUTENIO JOCTYIHBI CICAYIOMHNE XCHUCTBHUA:

1) nonydenne wuHPOpMAIIMM O TOPANKE M CpOKax  MPEIOCTaBJICHUA
rocyAapcTBeHHONM yciayru - Ha Enunom nopraine, Ha PeruonansHom mnopraie,
Ha opuuuanbsHOoM caiite [lenapramenTa B cetid « AHTEpHETY;

2) bopmupoBaHue 3asBIeHUS — Ha PernoHabHOM 1opTale;

3) npueM M perucTpanus 3aiBJICHHA O PEIOCTABICHUH IOCYJapCTBCHHOMN YCIYTH
U MHBIX JOKYMEHTOB, HEOOXOJMMEIX JUIS IPEJOCTABICHHI YCIYyTrHM — Ha PerHoHaIbHOM
IIopTaie;

4) noydeHue pe3ynbTaTa Mpe/ioCTaBIeHHs YCIyTH — Ha PernoHansHOM noprase;

5) nosmyyeHue cBeNeHMt O XoIe BHIMOMHEHHS 3asBJICHUA — Ha PerHoHaIbHOM
NIOpTaJIe;

6) OCyILIECTBIICHHE OLEHKH Ka4eCTBa IIPEJ0CTABIIEHHS YCIYrd — Ha PernoHaIbHOM
noprase, CelaIu3upoBaHHOM caiite «Bam Konrpone» (vashkontrol.ru);

7) nocynebHoe (BHecyneOHOe) o0xaloBaHMe peleHuid U aelicTBuii (Ge3neiicTBrs)
HenapraMenTa, JOMKHOCTHOTO Jnna Jenapramenta, mubo M®LI, corpyauuka M®PI] -
Ha  TIopTajie  (eAepalbHOH  rocyaapcTBEHHOH  MHPOPMAIMOHHOM  CHCTEMBI,
obecnieynBaroned mpouecce gocyacOHoro (BHeCyaeOHOTo) 00xaqoBaHHUs PELICHHIA H
nelictBuit (Ge3geiicTBYUA), COBCPIICHHBIX NPH IPEJOCTABICHUM TIOCYNApCTBCHHBIX H
MYHULMNANBHEIX yciayr (do.gosuslugi.ru), Ha PermoHaipbHOM moprane, oQHUIHMAaIBEHOM
caifre Jlemapramenra B cetu «IHTEpHET).

36. Ilpu GopMHpPOBaHHH 3aiBIICHHA O MPEAOCTABICHHU rOCYNapCTBCHHON YCIYTH
B JNIEKTPOHHON (hOpME UCTIONB3YeTCs IIPOCTas NEKTPOHHAS MOANUCH 3aABUTENA.

ITepeueHp KJIaCCOB CPEACTB 3JCKTPOHHOMN MOIHCH ONPEAEIIETCS B COOTBETCTBUH
¢ npukazom denepanpHoii cnyx6s1 6e3omacHocTH Poccuiickoit @enepanum ot 27.12.2011
Ne 796 «O6 yTBepxxneHuu TpeGOBaHUI K CpeACTBaM 3NIEKTPOHHOI IoANKCH ¥ TpeOGoBaHU I
K CPEACTBaM YAOCTOBEPSIOUIETrO LICHTPay.

37. TpeboBaHusl K OJICKTPOHHBIM JOKYMEHTaM M OJJIEKTPOHHBIM 00pa3aM
JAOKYMCHTOB, IIPCA0CTaBIACMBIX Yepe3 PernoHaIbHbIHA TOpTall:

1) pasMep omHoro  daitna, cojepXKamero  IMEKTPOHHEIH  TOKYMEHT
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WJIH JJIEKTPOHHEIN 00pa3 OKyMEeHTa, He TOJKEH MpeBBImaTs 5 MO;

2) nomyckaeTcs IpeIocTaBIATh Gaiinsl cnexyromux dopmaros: pdf, jpg, tiff, gif.
IlpenoctaBnenue QaitioB, uUMerONMX (OPMAThl, OTIMYHEIE OT YKA3aHHBIX, HE
JOIIYCKaCTCA,

3) nokymeHTEl B QopMmare Adobe PDF momxHel OBITH OTCKaHUPOBAHEI
B IBCTC, o6ecneananmeM COXpPaHCHHUC BCCX AYTCHTHYHBIX IIPU3HAKOB IMOJJIWHHOCTH
(kauecTBO - He MeHee 200 TOYeK Ha MIOMM, a UMCHHO: IpadUUCCKO MOMIIICH TUIa,
1ieyaTH, yIiaoBOro mramMia 6aaHka (eciu MprueMIIEMO), a TaK)Ke peKBU3UTOB JOKYMEHTA);

4) KaXXIplii OTACNBHBIN JOKYMEHT JIODKEH OBITh 3arpyeH B CUCTEMY IOJa4M
JOKYMEHTOB B BHAE oTAenbHOro ¢aitna. KonmuuectBo ¢aitiioB JOMKHO COOTBETCTBOBATH
KOIMYECTBY  JOKYMEHTOB, TpPEACTABISEMEIX  uYepe3  PeruoHanbHBIM  IopTal,
a HauMcHOBaHue (aiiioB JAOMKHO TO3BOJNATH WACHTUPUIMPOBATE JOKYMEHT WU
KOJIMYECTBO CTPAHHMI] B IOKYMEHTE;

5) daitiel He JOMKHBI COZIEPKATh BUPYCOB U BPEJOHOCHBIX TIPOrPaMM.

Paznen I11
CocraB, nocjieA0BATEIbHOCTL H CPOKH BBINOJTHEHHS
aJIMMHHCTPATHBHBIX NpoueAyp (aeiicTBuii), TpeboBaHusA
K IOPSIAKY HX BBINOJIHEHHN, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHHS aAMHHHCTPATHBHBIX Npoueayp (aeicTenii)
B 3JICKTPOHHOI ¢opme, a TaKkKe 0COOEHHOCTH BHINOJIHEHHS
aAMHHHCTPATHBHBIX NPOLEIYP
B MHOro(pyHKIIHOHAJILHBIX HEHTpax

CocTaB aTMHHHCTPATHBHBIX NPOoeyP B paMKax
NpeAoCTABJIEHHS IocyJapCcTBeHHOH yCIyra

38. IIpenocraBneHne rocyqapCTBEHHOM YCIYrM BKJIIOYAeT B ceOf CleqyIOLIKe
AMIHUICTPATURHEIE TIPOLETYPHI:

1) nprem U perucTpanus 3aaBJIcHUsA;

2) paccMOTpEHHE JIOKYMEHTOB M MPUHATHE PEIICHUS;

3) nHGOpPMUPOBaHUE 3aABUTEIIA O IPHHATOM PEIICHUM.

CrpykTypa W B3aUMOCBS3b aAMHHUCTPATUBHBIX MPOLENYP, BBIMOIHSEMBIX
apu 1IpeaoCTaBICHNNA I‘OC)/II&pCTBGHHOﬁ ycayry, IIpUBCACHbI Ha ONOK-CXEeME COIJIaCHO
[Tpunoxenuio 4 K HacTOsmEeMY AIMHUHICTPATUBHOMY PETJIAMEHTY).

Ilpuem u perucTpanus 3asiBJIeHHs
0 IIPEAOCTABJICHHH IroCyAapCTBEHHOH yCJIyIH

39. OcHoBaHMEM U1 Hauyaja MCIONHCHUN aIMMHHCTPATHBHON IpOLIEAYPEI
ABIIIETCA TIOCTYIUIEHHE 3asABJICHUA O TMPEAOCTABICHUU TIOCYNApCTBEHHOM YCIyrU
B JlenapTaMeHT HENOCPEICTBEHHO OT 3asiButesss, M®Ll, B TOM 4ucie ¢ UCIOIB30BaHHEM
rocyJapCcTBEHHOH HHGOPMAanNUOHHOH cHCTeMbl HeHenkoro aBTOHOMHOTO OKpyTa
«ndopmanyonnas cucTeMa o NPeoCTaBICHUIO TOCYJapCTBEHHBIX 1 MyHHIUIAIBHBIX
yCIIyIr».

40. I'paxxpanckuil  cioyxamuii JlemapraMeHTa OTBETCTBEHHBIN 32 WCIIOJIHEHUE
aJIMMHHCTPATHBHOM NIPOLIEyPEI,
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1) npyHuMaeT 3asBieHME O TPENOCTABIEHWH TOCYHAPCTBEHHOM YCIyIH
U [IpHjIaraeMele K HEMY JOKYMEHTOB;

2) CBEpAET [NaHHBIE IIPEACTABICHHBIX IOKYMEHTOB C [aHHBIMH, YKa3aHHBIMH
B 3a4ABJICHUY;

3) npoBepsieT  KOMIUIEKTHOCTH ~ JIOKYMEHTOB, IIPaBUIBHOCTH  OGOpMIICHUA
M COJECpP)KaHUE MPEACTABJICHHBIX JOKYMEHTOB, COOTBETCTBHE CBEHACHMM, COAEPIKAIIUXCS
B Pa3HLIX JOKYMCHTAX;

4) CHUMAET KOINMMU ¢ JOKYMEHTOB B CIY4ae, €ClIi IMPEACTABICHBI NOIIUHHUKH
JOKYMEHTOB;

5) 3aBepsieT KONMH [JOKYMEHTOB, IIOJJUHHUKH JIOKYMEHTOB BO3BpalllacT
3asBUTENIO;

6) perucTpupyer 3asBJICHUE B AEHD €r0 NOCTYIUICHN, a TAKKE B I'OCYapCTBEHHON
nHpopmMalmoHHoit cucreme Henenkoro aBTOHOMHOro okpyra «VHpopMaloHHas
CUCTEMA IO NMPEJOCTaBIECHUIO IT'OCYIapCTBEHHBIX U MyHHUIIUIIAIBHEIX YCIYI»;

7) BRLIAET 3asBUTENIO PACHMCKY B TOJNYYEHHH 3THX JOKYMEHTOB C yKa3aHUEM
HX NIEPEYHS U JATHI IOIYyYECHUS.

41. Pe3ysibTaTOM UCHOJHEHUS aIMUHUCTPATUBHON IPOLEAYPHl ABISAETCS IPHEM
3afABJICHAS O TPENOCTABIECHHUA TOCYNApPCTBEHHOM YCIYyrH W IpWIaracMblX K HEMY
JOKYMEHTOB, PErrcTpauus 3asBICHUs, 3aHeCeHHe HMHPOPMalli¥ B TOCYAapCTBEHHYIO
uHpOpManMOHHYI0 cucTteMy Henenkoro asTtoHoMHOro okpyra «MHdopmanmonnas
CUCTEMA 110 MPENOCTABICHUIO IOCY1apCTBEHHBIX U MYHUIMITAJIBHBIX YCIIYI).

42. CnocoboM  (QuKcaltMyi  WCHOJHEHUA  aAMUHHCTPATHBHOH  IPOLEAYpBI:
rOCyJapCTBEHHBIH  cCiyxamuid JlemapTaMeHTa, OTBETCTBEHHBII 3a  HCIOJHCHHC
aIMUHUCTPATHUBHOM MPOLELYpPhl, PErUCTPUPYET 3afBJIIEHHE CO BCEMU HEOOXOAMMBIMU
OOKYMEHTaMH, BHOCUT B TOCYAAapCTBEHHYIO HHQOpMalMoHHYyIO cucteMy Henernxoro
aBTOHOMHOT0  Okpyra  «/HpopMauMOHHAad  cuUCTeMa [0  MPeJOCTABICHUIO
rOCYJAapCTBEHHBIX M MYHHLMIAIBHBIX YCIYD» CBEACHHS O IIPUEME M PEruCTpalMu
3afBJICHAS CO BCEMH HEOOXOIMMBIMHM JOKYMEHTaMH, M O00CCIIEYHBAET WX Neperady
Uit paccMoTpeHHs. JlaHHBIE CBeNEHHMS JOJKHBI OBITh JOCTYIHBI 3asgBUTEIIO Ha
PervoHansHOM nopraiie.

®opMupoBaHHEe U HANPaBJICHHE
MeKBEIOMCTBEHHBIX 3alIPOCOB

43. B paMmkax NOpeAOCTaBJICHUS TOCYAapCTBEHHOH YCIYIM MEXBEIOMCTBEHHOE
MH(POPMAIIMOHHOE B3aMMOJICHCTBUE HE OCYIIECTBIIAETCA.

PaccmMoTpeHne JOKyMEHTOB, HE00X0AHMMBIX
AJIS PeJoCcTABJIeHHs TOCYAapCTBEHHOH YCJIYIH,
U NPHHSATHE pPelleHHs 0 NPeJoCTaBIeHUH
roCyXapCcTBeHHOli ycJayru

44, OcHOBaHHEM [UIS Hayaja BEIIONHEHHWS aJMMHUCTPATUBHOH IIpOLIEAYDH
SIBJISIETCA PETUCTpAIIMs 3a[poca 3asBUTENS O TIPEAOCTABICHUN FOCyJapCTBEHHOR YCIYTH,
a TakKe MOCTYIUIEHHE CBeIeHU  ITOCPECTBOM MEXBELOMCTBEHHOTO B3aUMOAEHCTBHS.

45. OtBeTcTBEHHOE TUIO JlenmapraMeHTa B cpoK He Oonee 3 pabounx QHEH €O IHA
NpreMa 3aABJICHNA O IPEAOCTABICHNY TOCYAapCTBEHHOM YC/IYTH OCYLICCTBIACT IIPOBEPKY
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IIOJIHOTEL M TPAaBUIBHOCTH OQOpMIIEHHS 3adBJCHHS W VCTAaHABJIHBACT HAIUYue
IY OTCYTCTBUE OCHOBAHUIA ISl 0TKAa3a B MPEJOCTABIEHUM TOCYIApPCTBEHHOM YCIIYTH.

46.B ciygae OTCYTCTBUS OCHOBaHMS JJIS OTKa3a B IPEAOCTaBICHHH
rOCyIapCTBEHHOH YCIYTd OTBETCTBEHHBIH HCIOJHWUTENh B TEYCHHE 7 paboumx gHe
C 1aThbl pCrucCTpaliy 3as1BJICHUA .

1) ocyuiecTBiseT NOArOTOBKY HH(pOpMALIUK,

2) TOTOBUT IIUCHMO O NPENOCTaBIEHHH MHGOpPMAIMH COTacHO ITpHUIoKeHHIO 2
K HaCTOAIIEMY AJIMAHUCTPATHBHOMY PErjaMeHTY.

JIOKYMEHT, ABJISIOIUIACS Pe3yIbTaTOM IPEAOCTaBIeH A rOCYIapCTBEHHOM YCIyTH,
HaIlpaBJIACTCA 3aABUTCIIIO CHOCO6OM, YKa3aHHbIM MM B 3asBJICHHH O IIPCAOCTaBJICHUH
roCyIapCTBEHHOM YCIIyTH.

47. B ciiyyae HaNM4YUs OCHOBAHUHN 00 OTKa3e B MPENOCTABIEHHH TOCYAAPCTBEHHOMH
YCIIYTH  OTBETCTBEHHBIH  HCIIONHUTENb  TOTOBUT  YBEHOMJICHME 00  OTKase
B MPEHOCTaBICHHH TIOCYNapCTBEHHON ycayr mo ¢dopme cornacHo [Ipunoxenuto 3
K HacTosAleMy AIMUHUCTPaTUBHOMY pErVIAMEHTY B T€YCHHE 7 pabounx THE.

YBenomiieHHe 00 0TKa3e IOIIICEIBACTCS pyKOBoaUTeNeM JlernapTaMenTa.

48. Pe3ynbTaToM aJMHHUCTPATHBHOM MpPOLEXYPH ABIAETCH NPUHATHE pPEIICHUS
O MpENOCTaBIICHUH TOCYRapCTBEHHOA ycinyrun manbo o0 OTKaze B IPelOCTaBJICHHH
rOCYIapCTBEHHOU YCIIYTH.

49. CniocoboM ¢uKcatu pe3ynbraTa aIMUHUCTPAaTUBHON NpoUENypsl SBISETCS
IICEMO O INpefocTaBlieHMH HHbopManuun no ¢Gopme cornacHo [IpwioxeHmo 2
K HacrosmeMmy AJIMWHUCTPaTUBHOMY perjilaMeHTy Jiubo yBenomieHHe o0 OTKase
B IIPEAOCTABICHHM TOCYAAapCTBEHHOH yciayrn mo ¢opme coracHo [lpurokeHuo 3
K HacTosIeMy AZIMHUHUCTPATUBHOMY PErJIaMEHTY.

50. Ocdopmnenne perieHus buxcupyercs OTBETCTBEHHbIM JIUIOM
B TOCYJapCTBEHHOM HWHGOpMAanMOHHOI cucteMe HeHenxoro aBTOHOMHOIO OKpyra
<(I/IH(I)OpMaIII/IOHHaS{ CUCTCMA MO MPECAOCTABIICHUIO I'OCYIapCTBCHHBIX U MYHHUIIUIIAJIBHBIX
yciyr». JlaHHBIE CBEACHHUA NO/DKHE!I OBITh JOCTYIIHBI 3asBUTENIO Ha PervoHaabHOM
nopraie.

HNudopmupoBanne 3asiBUTe/Is 0 NPUHATOM pellIeHUH

51. OcHoBaHMEM [UId Havyajla HCHOMHEHHUSA AJAMUHUCTPATUBHON IIPOLETYPHI
ABJISETCS IIPUHATHE PENIEHUS O IpPEeNOCTaBIE€HUHM TOCYJapCTBEHHOM yciayrd Jsubo
pemieHns o6 oTKa3e B MPEIOCTaBICHUH FOCYIapCTBEHHOW YCIYTH.

52. OTBETCTBEHHBI HCHOMHUTENDL JlemapramMeHTa WHGOPMHUPYET 3afBHUTEIA O
IIPUHATOM PEIICHWH B MUCEMEHHOI ¢opMe B TeueHUe 3 pabounx AHEH CO JHI MPUHATHUS
pemienus, B popme:

1) pemenns o nmpenoCTaBICHUH rOCYIapCTBEHHON YCIIYTH;

2) yBenomiieHus 06 0TKa3e B MPeIOCTaBIECHNH I'OCYTapCTBEHHOM YCIIYTH.

53. JIOKYMEHT, YKa3aHHBIdA B ITyHKT¢ 52 HACTOANIETO AJIMHUHUCTPATHBHOTO
perinaMenTa, B TeueHue 1 paboyero aHs co THA €ro 0QOpMIICHUS HANIPABIAETCA 3aIBUTEITIO
B JINYHBINA KabuHeT Ha PernoHanbHbI noprai.

54. Pe3yabTaTroM = UCHOJHEHUS  aJIMHUHUCTPATUBHON HPOUEHAYPHl  SBIACTCH
HAIIPAaBJIEHUE 3afBUTENIO pEHICHUS O TMPEJOCTABICHUU TIOCYJapCTBEHHON YCIyrU
(yBemomiIeHHA 00 OTKa3e B MPEJOCTABICHUH FOCYIapCTBEHHOM YCITYTH).

55. Cnioco6 ¢ukcanun pesynbTaTta aJMUHICTPATUBHON IPOLECAYPbL: JaTa 1 BPeMs
HaMpaBIICHUA 3afBUTCIIIO PEIICHHA O MPEAOCTABIEHUH TOCYJapCTBEHHOH yCIyru
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(yBemoMiieHH 00 OTKase B MPEAOCTABICHHM TI'OCYNApCTBEHHOHM yciyru). J[aHHEIE
CBEJICHUs IO/KHBI OBITH JOCTYIHEI 3aBUTENIO HA PETHOHANBHOM MopTaie.

HcenpaBienue TeXHHYECKHX OMIHGOK

56.B ciyudae BBIABIICHMS 3agBUTENIEM B TMOJMYYSHHBIX JOKYMEHTAX OIIEYaTOK
v (W) OMHKOOK 3aABUTENb IpeCTaBisIeT B JlenapTaMeHT 3agBICHAE 00 HCIPaBICHHH
TaKWX ONEUYaTOK M (MNu) omuboK.

57. OTBETCTBEHHBIN UCNIOJHUTENb B CPOK, HE NPEBBILAIOIINAN 3 paboumx adei
CO JHS TIOCTYIUIEHHUSA COOTBETCTBYIOIIETO 3asfBIICHUSA, MPOBOAUT MPOBEPKY YKA3aHHHIX
B 3a5BJICHUU CBEJICHUIA.

58. B ciy4dae BBISBIEHNS AOMYILIEHHBIX ONIEYaTOK U (MId) OomHOOK B IOKYMEHTAX,
BBIIAaHHBIX B PE3yJIbTAaTe IIPEAOCTaBICHUA TOCYJapCTBEHHOM YCIyTH, OTBETCTBEHHBIN
UCIIOJIHUTENIb OCYUIECTBIAET MX 3aMEHY B CPOK, HE TPEBBIMIAOIMUNA 5 pabouux mHE
CO JHS NOCTYIUIEHU COOTBETCTBYIOUIETO 3asBJICHUS.

ITopsgox ocymecTBieHUs1 B 3JIeKTPOHHOH (hopme,
B TOM YHCJIe ¢ HcnoJib3oBaHueM EnnHoro nopraJa,
PernonanpHoro nmopraJja, axMHHHCTPATHBHBIX
npouenyp (aedcreuii)

59./lnda 1mopauM 3adBIEHUA O TIPEJOCTABIIEHMHM TOCYIJapCTBEHHOH yCIyru
B 3EKTPOHHOH (opMe 3asBUTEINb:

1) ocymecTBisier BXo Ha PernoHansHbI MOPTAN MO CBOEH YUeTHO 3amiChio;

2) OTKpPHIBAIOT (popMy 3asBICHHUA, KOTOPAs IIPEyCMOTpPEHA JUIA TOCYIapPCTBEHHOM
yCIIyTH;

3) dopMupyer 3asgBIEHUE B 3EKTPOHHOM BUJIE,

4) otnipaBisieT 3asBiIeHUE B JlerapTaMeHT.

60. ®opMupoBaHHE 3asdBJICHUS 3a4BUTEIEM OCYIIECTBIACTCA IOCPEACTBOM
3alO/IHEHUs]  JJIEKTPOHHOM  QopMBI  3asBieHMS Ha  PervoHanbHOM  mopTaie
0e3 HeoOXOANMMOCTH JOTIOIHUTEIBHOM OJavH 3asBJIcHUS B Kakoit-nu6o uHoi gopme.

D opMaTHO-TOTHYECKAA NPOBepKa cHOPMUPOBAHHOTO 3asBICHUS OCYHIECTBIAETCS
aBTOMaTHYECKH I10CJIE 3AMOJHECHUS 3asiBUTEIEM KaXKIOr0 M3 MOJIEH 2IEKTPOHHON (POpMBI
3asgBieHUd. [Ipy BBIABNEHWUM HEKOPPEKTHO 3aNOIHEHHOrO NOMNS ANIEKTPOHHOU (opMbL
3adBJICHASA 3asABUTENbL YBEIOMIIACTCS O XapaKTepe BBIABJICHHOH OWIMOKM U TNOpPsIKE
€e YCTpPaHEHUd IMIOCPEACTBOM HMH(MOPMAIMOHHOIO COOOLICHUS HEMOCPEACTBEHHO
B 3JIEKTPOHHOM hopMe 3asgBICHU.

Ilpu popmupoBaHUH 3asBICHUA 3aIBUTEO 00ECIEYNBACTCH:

BO3MOJKHOCTb  KONHPOBAHHMSA M  COXpaHEHUs 3asABICHHA, HE0OXOJUMOro
JUISL TIPETOCTaBIICHHS TOCYAapCTBEHHON YCIIyI'Y;

BO3MOXKHOCTB II€YaTH Ha OyM@XHOM HOCHTEJIE KOHNMHM IIIEKTPOHHOH (QopMBI
3asBJICHHS;

COXpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (GOpMY 3asBICHUS 3HaYCHUN
B JII000H MOMEHT IO JKEIAHUIO I0JIB30BATENS, B TOM YHCJIE IPU BOSHUKHOBEHHHU OIIHOOK
BBOJIAa ¥ BO3BpATE I NOBTOPHOTO BBOJA 3HAYCHUIL B 3JIEKTPOHHYIO GopMy 3asBrieHus;

BO3MOKHOCTb BEPHYThCSA Ha JIO0O0H M3 3TanoB 3aIllOJHEHUS JIEKTPOHHOH (HOpMBI
3asiBJICHUA 0€3 NOTEPU paHee BBEACHHON HHMOpMaLUH;
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BO3MOJXKHOCTE JJOCTYTA 3adBHUTE/IA Ha PernoHaIbHOM mopTajie K paHee IMOJAaHHBIM
UM 3asBJICHUSAM B TEYEHHE HE MEHEE OJHOIO roja, a TAKKE 4YacTUYHO CHOPMHUPOBAHHEIX
3allpOCOB — B TCUEHUE HE MEHEE 3 MECALICB.

ChopMupoBaHHOE ¥ NOANMCAHHOE 3asABIEHHE HANpapidercd B JlemapTaMedT
II0CpeACTBOM PernoHanbHOro moprana.

61. B mnensx npenocraBieHUs TOCYHAPCTBEHHOH YCIYrHM 3alUCh Ha IIpUEM
3asBUTEIIEH 110 MpEeIBAPUTENBHOM 3aITHCH He OCYIIECTBISETCS.

62. 3asBUTENL MMEET BO3MOXHOCTH [MOJNYYCHHMS WHPOPMAIMH O XOJe
IPeOCTaBIECHUS FOCYIapCTBEHHOH YCIIYTH.

63. ndopmanus 0 Xofie npeAoCTaBIeHHS FOCY JapCTBEHHON YCIYTH HATIPABNIAETCS
3asABUTEIIIO B CPOK, HE MpPEBRINAONMA 1 pabodero qHs nocie 3aBEpUICHHS BBITOIHEHHSA
COOTBETCTBYIOILETO ICHCTBHSA € UCIIOIB30BAHUEM CPEACTB PErnoOHAIBHOrO nopTasa.

64. IIpu mpenocTaBleHUU TOCYAApCTBEHHON YCIYTM B OJIEKTPOHHON (opMme
3asBUTEITIO HANIPaBISICTCA:

1) yBenomieHre 0 Hadale MpoLUeaypHl NPENOCTaBICHUs FOCYIapCTBEHHOM YCITyTH,

2) yBEOOMIICHHE O pe3yibpTarax pacCMOTPEHUS 3adBICHUS U JIOKYMEHTOB,
HEOOXOAMMBIX JJIA MPENOCTABIECHUSA TOCYIapCTBEHHOM YCIIyTH,

3) yBeIOMIIEHHE O BO3MOXKHOCTH TTOMYUUTE JOKYMEHT, ABISIONICHCS pe3yabTaToM
IIPE0CTaBICHUA I'OCYJapCTBEHHOM YCIIYTH.

Oco0eHHOCTH BBINOJIHEHHS] aAMHHHCTPATHBHBIX
nponeayp B MHOroYHKIIHOHAIbHBIX IEHTPAaX

65. 3agBuTens (MpeACTaBUTEAb) BIpaBe oOpaTHThCA C 3asBieHHeM B MOIL]
B ciayyae, ecnu Mexay JlemapramentoM u MOIL] 3ai04eHO COITIAlIEHHE O
B3aMMOAEMCTBHUU M 110J1a¥a YKa3aHHOTO 3asBJICHUA IPEAYCMOTPEHA COTTIAIICHUEM.

66. [IpenocraBieHne rocyapcTBEHHON YCIYrH MHOTO(YHKIIMOHANBHBIM EHTPOM
BKJIFOYAeT B ce0d CIeAyIoNe aMIHUCTPATUBHEIC IPOLEAYPhI:

1) nHpOpMUpOBaHKE 3aSBUTENCH O MOPAIKE INPEIOCTABJICHUS TOCYIapCTBEHHOU
yeayru B M®Il, o xoJe BBINOMHEHHMA 3ampoca O NPENOCTABICHUM T[OCYJapCTBEHHOM
YCIIyTH, 110 HHBIM BOIPOCaM, CBS3aHHBIM C MPEAOCTaBICHUEM IOCYAapCTBEHHON yCIyTH,
a TaKkkKe KOHCYJBTHPOBAaHME 3a4BUTEJICH O NOpALKE NPENOCTaBICHUA FOCYAApCTBEHHON
ycinyru B MOI;

2) mpueM 3ampocoB 3asBHTEICH O IIPEJOCTABICHMH TOCYNapCTBEHHOH YCIyru
U MHBIX JOKYMEHTOB, HEOOXOAUMBIX IS IIPEAOCTABJICHUS ITOCYAaPCTBEHHON YCIyTH;

3) BEIJaYa 3agBUTENIO pe3yjbTara IPeAOCTaBICHHS TOCYIapCTBEHHOH YCIyTH,
B TOM 4HCJ€ BbIJaya JOKyMEHTOB Ha OyMaKHOM HOCHTENE, MOATBEPIKIAOIINX
COACPKAHUE IIEKTPOHHBIX JIOKYMEHTOB, HAIIPaBJICHHBIX B MHOTOGYHKIMOHATBHBINA
LCHTP NPEAOCTABJICHUA IOCYAApCTBEHHBIX W MYHHLUIAIBHBEIX YCIYI IO pe3yJbTaram
NPENOCTaBIIEHUS  TOCYAapCTBEHHBIX U MYHHUMIANBHBIX  YCIYr  OpraHami,
NpeNOCTaBIAIOIUMY IOCYyJapCTBEHHBIC YCIYTH, a TAKKE BbIJlaya JOKYMEHTOB, BKJIIOYas
cocTaBjieHHE Ha OyMa>XHOM HOCHTENe M 3aBEpEHHUE BBIIMUCOK K3 HHQOPMAITMOHHBIX
CHCTEM OPraHOB, NPEAOCTABIISIONUX TOCYIaPCTBEHHEIE YCIIYTH;

4) unble NeNCTBUS, HEOOXOMUMBIE IS MPEAOCTABICHUS TOCYJapCTBEHHOMN YCIyTH,
B TOM 4YKHCJIE€  CBSA3aHHBIE C  IPOBEPKOM  OEHUCTBUTEIBHOCTH  YCHIIEHHON
KBUIMGUIMPOBAHHOM  JJEKTPOHHONW  TOANKCH  3asABUTENS,  HCIOJIE30BAHHON
npu oOpalicHUH 3a MOJYYCHUEM rOCYIapCTBEHHON YCJIYIH, a TAKXKe C YCTAaHOBJICHUEM
ICPEYHA CPEACTB YAOCTOBEPSAIOIUX LIEHTPOB, KOTOPHIE OIYCKAKOTCA JIA HCIIONIb30BaHUA
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B LENAX OOECIEUEHUs VKAa3aHHON MPOBEPKM U ONpPENCIsSiOTCS Ha OCHOBAHHMH
YTBEPXKAAEMOH OpraHOM HCIOJHUTENBHOH BJIACTU OKpyra, MpedOCTaBiIsAIONINM
roCyIapCTBEHHYIO YCIyry, II0 coryacoBaHuio ¢ denepanbHoil cimyx6oi Oe3omacHOCTH
Poccuiickoit ®epepanuu Monenu yrpo3 6e3onacHOCT HHGOpMalui B UHGOPMAIIMOHHOM
CHCTEME, HCMONB3YEeMOi B IeJsIX MpHeMa oOpallleHHil 3a MOydeHHeM ToCyAapCTBEHHOM
YCIYTU ¥ (MIIK) PEIOCTaBIIEHUS TAKOW YCIYTH.

67. UndopMupoBaHUE 3aiBUTENA (IIPEICTABUTENA) O MOPAAKE IPEIOCTABICHHUS
rocynapcTBeHHo# yenyru B MO ocymecTsisercs:

B XOJie JIUYHOIrO MpueMa 3aaBuTeNd (peCTaBUTEN);

1o Tenedouy;

10 3JIEKTPOHHOI IToyTe.

B cnyuyae oOpamenus 3asBurens (mpeacrasurensi) B MO®PL[ ¢ 3anmpocom
0 pe3ynbpTare MPEeNOCTaBIEHUA TOCYNAPCTBEHHOM YCIYrH MOCPENCTBOM INIEKTPOHHOM
noutsl MOI] HampaBiaseT OTBET 3asABUTENO (IIPEICTABUTENIO) HE IO3JHEE OIHOIO
pabodero Hs, ClIeAYIOEro 3a AHeM nonydeHus MOI] ykaszannoro 3anpoca.

PesynbratoM aJIMHUHUCTPATUBHOM TpOIEAYyphl ABJISAETCS HMHYOPMUPOBAHUE
3asaBUTENAA (IPEACTAaBUTENA) O IOPAAKE NPEAOCTaBICHHUS TOCYAAapCTBEHHON yCIyru
BMO®II, o xoxme mpeaocTaBieHHs TOCYIapCTBEHHOM YCIYrH, MO HWHBIM BOIpOCaM,
CBSI3aHHBIM C IPENOCTABIICHUEM I'OCY/IapCTBEHHON YCIIYTH, a TaKKe KOHCYIbTUPOBAHUE
3asBUTEJIEN O MOPAJIKE PEIOCTaBIICHUS rOCy1apcTBeHHO yeiyru B MOI.

CnocoboM ¢ukcanyi pesysbTaTa BBINOJIHEHHUS aJIMUHHCTPATHBHON IPOLEAYpPHI
ABJIAETCA MH()OPMUPOBAHHEC 3asBUTENA (MPEACTABUTENA) O IIOPAAKE IPEAOCTaBICHUS
rocyapctBeHHoit ycnyru B M®Ll, o xoxe npeaocTaBieHus roCyAapcTBEHHOH YCIyIH
WIH O TOTOBHOCTHM JOKYMEHTOB, SBJSIIOIIMXCS PpE3YJBTATOM IIPEAOCTABICHHA
roCcyIapCTBEHHOM YCIyrH.

68. OcHOBaHMEM JIJIs1 Hauasla aIMUHUACTPATHBHOM IPOUEAYPHI 10 [IPHEMY 3aIIPOCOB
3asBUTENICH O NPEJOCTABICHWM TOCYJAapCTBEHHON YCIYrM W HHBIX JOKYMCHTOB,
HeOOXOAMMBIX IS TPEJOCTaBIEHUS TOCYJapCTBEHHON YCIYId, SBISETCS JIMYHOE
obpamenne 3asButens (npenacraButens) B MOIL[ ¢ 3agBineHMeM M IOOKyMEHTaMH,
HeO0OXOIUMBIMH ISl IPEAOCTABJICHUS TOCYJAPCTBEHHOH YCIYTH.

B cinyuwae, ecnu 3asBurens obpamaercs B MOIL u 3asasnenue, HeoOxomumoe
JUIS TIPEJOCTABICHAA TOCYIapCTBEHHOM yciuyrd, cneiuanuct MOII, oTBeTCTBECHHBINA
3a [IpUeM JOKYMEHTOB:

yCTAHABIUBAECT JIMUHOCTH 3asABUTENS (IPOBEpAET JOKYMEHT, YIOCTOBEPSAIOIIMI
€ro JUYHOCTB);

NPUHUMAET JOKYMEHTBI, HpOBEpAcT MpaBWIBHOCTh HAallMCaHUA 3aABJICHUA
0 MPEIOCTABICHHH T'OCYJAapCTBCHHON YCIYTM U COOTBETCTBUEC CBCIACHHMM, YKa3aHHBIX
B 3a4BJICHNUH, JaHHBIM JOKYMCHTA, YAOCTOBCPAIOIIECTO JIMITHOCTD.

JIlHeM oOpalieHus 3a NPeNOCTaBICHUEM rOCYAapCTBEHHON yCIyrd CYMTAETCS AaTa
nipueMa 3asBiicans MOLI. v

Cnempasmct MOIL[ B yCTaHOBJICHHOM IOpAAKE IEpeAacT  3asBlICHHE
0 IPCOOCTaBACHHH TIOCYIAapCTBeHHOH ycayru B JlemapraMeHT.  3asBlIEHHE
O TPENOCTaBIEHUH [OCYJAapCTBEHHOH YCIYTH C NpPHWIAracMbIMH K HEMY OOKYMEHTOB
MepeqaroTcs. B OJJIGKTPOHHOM  BHIE C  HCIOJNB30BaHUEM  TOCYyNapCTBEHHOMN
uHbopMalTnoHHON cHcTeMbl HeHenkoro aBTOHOMHOro okpyra «Muadopmanuonnas
CHCTEMa M0 MPEAOCTaBICHUIO TOCYIapCTBEHHBIX M MYHULMNANBHBIX YCIyr» B JEHb
oOpaleHus 3aABUTEINA, 8 Ha OyMa)kKHOM HOCHTEIIE — B CPOKH, YCTaBJICHHBIE COIVIAIICHHEM
0 B3aumozencTeu Mexny M®LL u JlenapramMmeHTOoM.
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Pe3ynpraToM aIMUHUCTPAaTUBHOM IPOLEAYPH sBiseTcs npueM B M®I] 3agpnenus
1 JOKYMEHTOB, HEOOXOIUMEIX JUISl IIPE/IOCTABJICHHS T'OCY 1apCTBEHHOM YCIIyTH.

CnocoboM ¢Qukcanmu pe3yibrara BBIOJIHEHHS aIMHHUCTPATHBHOW IIPOIEAYpSI
apjsiercs  HanpaBiienue MOPL] B [JlenaprameHT 3asB/ICHMA B JJIEKTPOHHOH ¢QopMme
C HCIOJB30BAHMEM TIOCYJapCTBEHHOH WHGOPMAlUMOHHOH cUCTeMBl HeHenkoro
aBTOHOMHOIo  okpyra  «MHdopManmoHHas  cucreMa 10  NPEAOCTaBIEHHIO
rOCYJapCTBEHHBIX ¥ MYHULIMNTAJILHEIX YCIIYI.

69.1Ipn obOpamenuu 3asBuTens (NpeACTaBUTENS) 3a BHIJaYe pesylbTaTa
[IpeXoCTaBIIeHHUs rocynapcTBeHHo# yeayru MOL obecnieunBaeT BpydeHHe yBeaOMIISCHUS
O MPEJOCTaBIEHUH rOCYAapCTBEHHOI yCIyrH IN0O peleHus 00 0TKa3¢ B IPeAOCTaBICHUH
TOCYyNapCTBEHHOU YCIYTH.

70.Ilpu oOpamieHun 3asBuTens (NpEACTaBHTENsS) 3a BBIAaYeill pesysbTaTa
NIPEOCTABJICHUA TOCYJapCTBEHHOW YCIYIM B Cliydae, IPEIyCMOTPEHHOM al3aueM 5
nyHkra 19 HacTodAlero AqMuUHNCTpaTHBHOTO pernamenta, ML obecneunBaert:

1) npoBepky neHCTBUTENBHOCTH 3JIEKTPOHHOM IOANKMCH JIMLIA, MOAMKACABIIErO
3JIEKTPOHHBIN JOKYMEHT, mnonyueHHBIH MOIl no pe3yrpTataMm npenocTaBlICHUs
roCyIapCTBEHHOU yCIyIH;

2) 3aBEpEHNE JK3EMIUIApA IJCKTPOHHOTO JOKyMEHTa Ha OyMaKHOM HOCHTEIC
¢ UCNOJIb30BaHueM neyatu MOLI,

3) BpyueHHe yBEIOMJICHHS O NPEHOCTABICHHHM TOCYAapCTBEHHOM yciyru Jjaudo
peteHnd 06 0TKa3e B IPeJOCTaBICHUU MOCYJapCTBEHHOM YCIyTy.

71. PesynsTarom agMUHHCTPAaTUBHON TPOLEAYPH! SBJISETCA BbIAaYa IMCHMA O
IIPEJOCTaBICHUM TIOCYJAapCTBCHHOM yciayrm Jubo yBeAoMJieHUs 00 OTKase B
IIPEAOCTABICHUY IOCYIapCTBEHHON YCIIYTH.

72. Cnoco6oMm  ¢uKcanmuu  pe3yiabTara  BBIIOJNHEHHS  aIMHHHUCTPATHBHOMN
IIpOLEAYPHI ABJISETCS BbAAaUa IACHMa O IIPeIOCTaBIEHUHU I'OCY1apCTBEHHON YCIyTru U060
YBEIOMJIEHUS 00 OTKa3€e B IPEAOCTABICHUH FOCYyJapCTBEHHON YCIyIH.

73.Ilpn  oOpaiieHun 3asBuTend (IPEACTAaBUTENsA) 3a IPENOCTABICHUEM
rOCyJJapCTBEHHOH  YCIyrM B  COOTBETCTBUM C MyHKTOM 36  HAacCTOSLIErO
AJIMUHUCTPaTHBHOTO perjaMeHTa JJIEKTPOHHas IOANUCH 3asiBUTENS (IPEACTaBUTENS)
IIPOXOAUT MPOBEPKY NOCPECTBOM €IAMHOMN CUCTEMBI MAEHTU(PUKALKHU U ayTeHTU(DUKAIIUY.

Pazpnen IV
(I)OPMLI KOHTPOJIS[ 34 HCITIOJIHCHUEM
AIMHHHCTPATHBHOTO pPerjaMeHTa

ITopsagok ocymiecTB/IeHNs TEKyLIero KOHTPOJIS
3a co0/1r0IcHHEM H HCIOTHEHHEM OTBETCTBEHHbIMH
JAOJDKHOCTHBIMH JIMIIAMH NOJIOKEHM H
AIMHHHCTPATHBHOI0 PerjaMeHTa H HHBIX HOPMATHBHBIX
NPABOBLIX AKTOB, YCTAHABJIHBAIOIIUX TPeOGoBaHHS
K NPeJ0CTABJIEHHIO FOCYAapCTBEHHOM yCJIyr,
a TaKXKe NPHHATHE HMH pPeLleHNH

74. KouTpouis 3a cobniogeaneM AIMUHUCTPATUBHOIO perjiaMeHTa IPaXKJ{aHCKUMU
cily:KaluMu JlemapraMeHTa OCYIIECTBIAETCA B (OpMe TEKYILEro KOHTpoJsi B (opme
TEKYLIET0 KOHTPOJIL ¥ B (POPME KOHTPOJIA 3a MOMHOTONH M Ka4e€CTBOM IPEIOCTABICHUA
rocyJapcTBEHHOH yclIyrd (IUIaHOBBIX ¥ BHEIUIAHOBBIX IIPOBEPOK).
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75. Tekymmii KOHTpONb 3a COOJIONEHHMEM AIMUHUCTPATUBHOTO perjiaMeHTa
OCYILECTBIIAETCS pyKoBoauTeneM JlerapraMenTa B OTHOIIEHUY NpecenaTens Komurera,
npencenareneM KoMurera — B OTHOLIEHHY OTBETCTBEHHBIX HCITOTHATENIEH.

ITopsiaox H EPHOANYHOCTD OCYIECTBJICHUS
NJAHOBLIX ¥ BHENJIAHOBBIX NPOBEPOK NOJHOTDI
H Ka4eCTBa NPEAOCTABJCHHSA rocy apCTBEHHOM

yCJIyTH, B TOM YHcJle NOPSoK U popMbl KOHTPOISA

32 MOJTHOTOM M Ka4eCTBOM Npe0CTaBICHHAS

rocyJapcTBeHHOM YCIyru

76. KoHTpOJIb 3a TOJXHOTOM M KauyeCcTBOM IPEAOCTABJIEHUSA TOCYapCTBEHHON
YCIYTH BKIIOYAeT B ce0A MpoBeeHUE INTAHOBBIX U BHETUIAHOBBIX NMPOBEPOK, BHIABJICHUE
M YCTpaHEHHE HapyILICHUN IIpaB 3asBUTENIEH IPH NPENOCTABJICHHH TOCYJapCTBEHHOMN
YCIIYTU.

77. IInaHoBBEIE NIPOBEPKHU NPOBOAATCA MO PELICHHIO pyKoBoauTena JlemaprameHTa
B OTHOIIECHUH I'PAXAAHCKHUX CITyKalUX He Yale, 4eM 1 pa3 B nonroaa.

78. ExxeroHslii 1iaH npoOBEpOK yCTaHABNUBACTCH pyKoBoauTeneM JlenapramenTa.

79. BHEIUTaHOBBIE  NPOBEPKM  MOJHOTBI M Ka4vecrBa  [IPEIOCTaBJICHUS
rOCyJapCTBEHHON YCIyTH NpPOBOAATCA IIO peIleHUI0 pykKoBoauTtens JlemaprameHTa
B OTHOLIEHUU TPajKIAHCKUX CiyKamux JlenapraMeHTa npu MOCTYIUIEHUH WHGOpMALMY
O HapyLIeHUH T[IOJHOTBI M KayecTBa MPENOCTABIIEHWA TOCYHAapPCTBEHHOW YCIyrd
OT 3asBUTEJICH, OPraHOB rocyJapCTBEHHOMN BIIACTH.

80. IlpoBepKy mIpOBOAAT TpakIaHCKMe Ciayxkamue JlenapraMeHTa, yKa3zaHHBIE
B paclopafuTenbHoM akre J[lemapramenrta. B mpoBepxax o0sg3aTe€NnbHO NPUHUMACT
y4acTue rpakJAaHCKUH ciry aumii JlermapraMenTa B J0/KHOCTHBIE 0053aHHOCTH KOTOPOTO
BXOJIUT [IPaBOBOE COIIPOBOKICHNE ACATENBHOCTH JlenapTaMeHTa.

81. PesynpTaTsl NpoBEPKH OQOPMIIAIOTCS aKTOM, OTPaXKAKOMUM O0CTOATENbLCTBA,
HOCIYKHUBIIKE OCHOBAHUEM MNPOBEPKH, OOBEKT IIPOBEPKH, CBEINEHHUA O TPaKIaHCKOM
ciyxxameMm JlemaprameHTa, OTBETCTBEHHOM 3a IIPEJOCTaBICHUE TIOCYJapCTBEHHON
yCIIyr, Hanmuyue (OTCYTCTBHE) B NEHCTBUAX I'paXIaHCKOTO Clyxallero JlemapraMeHTa,
OTBETCTBCHHOI'O 3@ IIPENOCTABICHHE TIOCYJapCTBEHHOW YyCIyrH, oOOCTOSTEIbCTB,
CBHUACTENLCTBYIOIIUX O HapylmeHUH AJMUHUCTPATUBHOIO pEIVIaMEHTa, CCBUIKY
Ha JOKYMEHTHI, OTpaXarolIue HaHHbie OOCTOATEABCTBA, BBIBOJABI, HEAOCTATKH
Y IIPEUIOKEHHNA 110 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTH JOKHOCTHBIX Jiul [lenapTamenTa
3a peuieHus u Aelicreud (0e3geiicTBHs), IPHHHMAaEMbIe
(ocymecTB/IsieMbIe) HMH B X0/€ NPeI0CTABJICHHHA
rocyIapcTBEHHOI yCiayru

82.Tlpencenarens  Komurera  HeceT  NEPCOHANBHYIO  OTBETCTBEHHOCTH
32 OpraHU3alMIO WCIIONHEHNs aJMUHUCTPATUBHBIX NPOLENYD, YKa3aHHEIX B pasjene III
AJIMVHHUCTPaTUBHOI'O PErJIAMEHTA.

83. OTBETCTBEHHBIH HCIOTHUTENL HECET IIEPCOHAIBEHYIO OTBETCTBEHHOCTS 34!

1) cobmoseHne CpokOB M IOpsSAKAa IpUeMa, PETUCTpaliM U PacCMOTPEHUS
3aABJICHHA O IPCAOCTABICHUH TOCYJAPCTBEHHOH YCIYrMd M IPUJIaraéMplX K HEMY
JIOKYMEHTOB;
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2) npaBWIBHOCT,  OQOPMJICHHS WM BBJAYy  (HAmpaBi€HHE) pe3y/bTara
IPENOCTABIEHHS TOCYJapCTBEHHOM YCIIyTH;

3) COOTBETCTBHE pE3YIBTATOB PACCMOTPEHMsI HOKYMEHTOB, MPEACTABICHHBIX
3asBUTEIIEM, TpeOOBaHMAM 3aKOHOAATENLCTBa Poccuiickoit Denepalyn.

TpeboBanus x nopsaky u gopMamM KOHTPOJIA
3a NpeAoCTABJIEHHEM roCcyJapcTBEHHOM ycayru,
B TOM YHCJI€ CO CTOPOHbI IPaKIaH,

HX 00beIHHEeHHH H opraHu3anui

84. Jlns ocylmecTBIeHUS KOHTPOIA 32 IPEAOCTABICHUEM FOCY JaPCTBEHHOM YCIyTrH
rpaxkaane, Mx oObeANHCHUS ¥ OpraHKu3alliii UMEIOT NIPaBO HATPABIATh HHANBUAYATBHEIC
174 KOJUIEKTUBHBIC o0paleHus C IpPeJIOXKECHUAMHY, peKOMEHJalUIAMU
IO COBEPIICHCTBOBAHMIO KA4€CTBa M MOPSIAKA NPEJOCTABICHUA TOCYAapCTBEHHOM YCIIYTH,
a TaxoKe 3adBJICHN U XKaJT00kl ¢ COOOIIEHNEM O HapyIUEeHUH FPaXXTaHCKUMHU CITYKalluMU
JenapramMeHTa, YYacTBYIOIIMMM B IPEAOCTaBICHMM TOCYAapCTBEHHOM  yCIiyry,
TpeGoBaHuii AIMUHUCTPATUBHOTO PETJIAMEHTA, 3aKOHOB M MHBIX HOPMAaTHUBHBIX TIPABOBBIX
aKTOB.

85. Undopmanma o pe3ynbTarax pacCMOTPEHHUS 3aMedaHuil M TpeisIoKeHUi
rpax/JaH, uX oObeAMHEHUH U OpraHu3anuil JOBOAUTCS IO CBEASHHUS JIVI, HANPABUBILIMX
3TH 3aMEYaHus U TPEITIOKEHHS.

Pasnen V
HocyneOnblii (BHecyneOHBII) MOPSAI0K 00KATOBAHUA
pelueHni u aeiicrBuii (0esaeiictensn) denapramenra,
MHOTroQyHKIHOHAJILHOI0 HEHTPA NPea0CTABJICHHS
rocyAapcTBeHHbIX H MYHHIHIIAIbHBIX yCIYT,
a TaK e HX JOJKHOCTHBIX JIMIL,
roCyAapcTBEHHBIX CJIYKAIIHX, pA0OTHHKOB

HNudopmanus s 3aUHTEPECOBAHHBIX JINI
00 ux npase Ha nocynebHoe (BHecyaeOHoe) 00kaoBaHne
aercTeuii (Oe3gericTBus) U (WJIH) pellIeHMH,
NPUHATHIX (OCYIIECTBIEHHBIX) B X0€
NpeaocTaBJICHUs TOCYAAPCTBEHHOM yCayru

86. 3agBurenu MO0 WX IMpPEICTaBUTENN HMMEIOT TMpaBoO Ha JAocyleOHoe
(BHecyneOHoe) oOxanoBanue pemeHuid W jaeiictBuit (Oe3nmeiicTBus) JlemapTaMeHTa,
€ro JOJDKHOCTHBIX JIML ¥ TOCYJapCTBEHHBIX CiryKamnx, M®L], a Taroke pabotHuka MOILI.

Opranbl rocy1apcTBeHHO# BJ1acCTH, OPTAHU3ALUH
U YIIOJJHOMOYEeHHbIe HA PACCMOTPEHHE 5KAJT00bI
AOJIKHOCTHBIE JINLA, KOTOPBIM MOKET ObITH
HanpaBJieHa ’Kaj100a 3asiBUTEJIs
B focyaednom (BHecyeGHOM) NopsiaKe
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87. Xanoba Ha pemenns u (wim) nedictus (Ge3neicTBUE) JMOIDKHOCTHEIX JIMI,
rOCyNapCTBeHHBIX  cirykamux JlemaprameHTa, HanpaBnsercss B JlemapramMeHT
1 paccMaTpUBAeTCs pyKoBoauTeNeM JlemapTraMeHTa.

3anpeniaeTcs HANpPaBIATH HA PaCCMOTpEeHME anoby Juily, perneHus, AcHCTBHA
(GesneticTBHE) KOTOPOTO OGKATYIOTCA.

Kanoba ma pemenus u (wmm) neiicrBus (GesmeiictBue) paboramka MOI]
HanpampieTca pykosogutento MOIL u paccMmarpuBaercs pykoBoaureneM MOI] unu
3amecTuTeaeM pykoBoaureis MOLL.

XKamoba Ha pemenus u (i) geiicteus (Gesmeiicteue) MOL] nomaercs
pyxoBogutemo JlenapraMenTa 1u¢poBOro pa3BUTHI, CBSI3H U MAaCCOBBIX KOMMYHHKAIAH
Heneukoro aBTOHOMHOTO OKpyra ¥ pacCMaTpUBacTCs JIOJDKHOCTHBIM  JIHIIOM,
YIOIHOMOYEHHBIM pacnopshkeHueM JlemaprameHTa UMGPOBOTO PasBUTHS, CBS3U
1 MacCOBBIX KOMMYHHKaluii HeHellkoro aBTOHOMHOTO OKpYra Ha pacCMOTPEHHME TaKMX
Kasob.

CniocoGb1 nHGOpMHPOBaHHS 3asiBHTe el
0 MOPAJKe NOJAYM ¥ PACCMOTPEHNH Ka00bI,

B TOM 4HCJIe ¢ HCNOJIb30BaHuEM ¢erepaabHOM
rocyaapcTBeHHoi HHGOPMaUMOHHON CHCTEMBI
((Elll’[ﬂblﬁ NOPTAJ rocylapCcTB€HHbIX H MYHHIIUIMAJbHBIX
yeiayr (pyHKUnii)», pernoHaJIbLHOr 0 NOPTAJIa
rocyaapcrseHHbIX H MYHHIINIIAJIbHBIX YCJIYT
HeHenkoro aBT0HOMHOI0 OKpyra

88. JlemapraMeHT oOecrieynMBaeT pasMelleHue MHGPOpPMAlUU O IOPALKE NOLa4U
1 pacCMOTpEeHMs KaJloOBl Ha oduumansHoM caiite Jlemapramenta B cetu «MHTEpHETY,
Envnom noprane, PernonansHoM mopraie.

89. Henaprament obecneuuBacT NHPOPMUPOBAHHE 3asBUTENE O MOPSJIKE I01a4UU
M PacCMOTPEHHUS KaloObl MO TenedoHy, MPU JIMYHOM NPHEME, B IMUCbMEHHON (opme
MOYTOBHIM OTIIPABICHHEM IUIH O3JICKTPOHHBEIM COOOIICHHEM [0 amgpecy, YKa3aHHOMY
3asBUTENEM (IPEACTABUTEIIEM).

Ilepeyenb HOPMATHBHBIX IPABOBBIX AKTOB,
peryJHpyoIuX NopsaxoK gocyaebHoro (BHecyaeOHOrO0)
o0xasioBaHusA pelieHuil u aeiicTenii (0e3xeiicTBus) JlenapramenTa,
MHOro¢yHKIHOHAJbLHOI0 NEeHTPA NpeJ0CTABJCHUS
rocyJapcTBEHHBIX H MYHHIIUNIAJbHBIX YCIYT,

a TaK’Ke MX JA0JKHOCTHBIX JINL, TOCYXapCTBEHHbIX
CAYKAIUX, pPAGOTHAKOB

90. IlepeyeHp HOPMATUBHBIX TMPABOBBIX AKTOB, PETYJUPYIOIIUX IOPSIOK
Jocynebnoro (BHecyneOHOro) oOXKalOBaHUSA peIIeHHN W OeiicTBuit (Oe3neiicTBMA)
Henapramenra, M®Ll, a TaxKe WX JOHKHOCTHBIX JHII, TOCYAapCTBEHHBIX CIIYKAIUX,
paGOTHUKOB:

1) @enepanpnbiii  3akoH ot 27.07.2010 Ne 210-®3 «0O6 opraHuzanun
NPENOCTaBIIEHHs I'OCYJaPCTBEHHBIX 1 MYHULIUITATBHBIX YCIIYT»;

2) ©eacpanbubiil 3axoH 0T 02.05.2006 Ne 59-®3 «O nopagke pacCMOTPEHHUA
obpaienuit rpaxxaan Poccuiickoit ®eneparmm»;
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3) nocranosnenue [pasutenncra Poccuiickoii demeparuy ot 20.11.2012 No 1198
«O (¢enepaqbHON TroCyIapCTBEHHOW HHGMOPMAIIMOHHON cHCTEeMe, ofecreunBaronei
npouecc JAocyAcOHOro (BHeCyA€OHOTO) OOXAJIOBaHMA PEIICHHHA H  JCHCTBMIA
(6e3nelicTBus), COBEPILIEHHBIX npu Ipef0CTaBIECHUH roCyIapCTBEHHBIX
U MYHUIUTNATBHBIX yeryr» (BMecTe ¢ «[lonoxenueM o ¢eneparbHoil rocyaapeTBEHHOM
MHGOPMAIMOHHON cucTeMe, obecmeunBarolieif mpoiece nocynedbHoro (BHecyneGHOro)
o0xaoBaHuA pelleHUH U neiicTBui (6e31eiCTBHSA), COBEPIICHHBIX MPH MPENOCTABICHHH
rOCYAapCTBEHHBIX U MYHULMIIAJILHBIX YCIIYT»);

4) nocraHoBneHNe  AQMUHMCTpalMd  HeHenkoro  aBTOHOMHOrO  OKpyra
ot 04.09.2013 Ne 334-n «O6 ytBepxkaeHuu IlonokeHus 06 OCOGEHHOCTAX TMOAAYM
M PacCMOTPEHHS >Xalno0 Ha HapyUIEHHWS IOpSAKA MPEeAOCTABJIEHUS TOCYIapCTBEHHEBIX
yciayr B HeHerkoM aBTOHOMHOM OKpYTe».

91. Undopmaumss o mpaBe 3asBuUTENeH (npeactaBuTeNned) Ha jgocyiaeGHOE
(BHECyneOHOE) obxxanoBaHue neiictBuit (GesmeiicTBus) M (WIM) pEUICHHH, MPUHATHIX
(OCYLECTBIIEHHBIX) B X0J€ MPEIOCTaBICHUSA rOCYNApCTBEHHON YCIyrH JlenapTaMeHToM,
€ro JO/DKHOCTHBIMM JIMIIAMU, TOCYAApCTBEHHBIMU ciyxammmy, MOPIL], a Takke
pabotHukamn MOIL[, 00 opraHax, opraHu3alUsxX ¢ JHAIAX, YIOJTHOMOYEHHEIX
Ha PacCMOTpPEHME KajloObl, HalpaBlIeHHOW B JocylneOHOM (BHeCyJcOHOM) NOpsAKe,
cnocobax HMHQOpMUPOBaHMUA 3asgBUTENEl (TMpEeXCTaBUTENE) O NOPSAKE MOJa4u
U pacCMOTpPEeHHs XKajloObl, B TOM 4HCIEe C WCHOOJIB30BaHMEM EnuHoro moprana,
PernoHansHoro 1moprana, a TalKe I[IEPeYHE HOPMATUBHEIX IIPABOBEIX AaKTOB,
PETYIMPYIOINX TMOPANOK AocydeOHoro (BHecyaeOHOro) o0 anoBaHWs pelICHUN
u peiicteuil (OesnelictBus) [lemapramenTta, ero AOJKHOCTHBIX Jiun, M®L], a takke
pabotaukoB M®IL], nomnexur o0sM3aTeNbHOMY Pa3sMELICHHIO Ha OQUUMAILHOM caiite
Hemnapramenra B ceti «HTEpHET», Ha ENunoM noprane, PeruonansHoM noprae.
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[Ipunoxenue 1

K aAMUHUCTPAaTUBHOMY PEIIAMEHTY
«[Ipenocrasnenue nagopmanru

06 00beKTaxX KyJIbTYPHOTO
HaCJIEAU PErMOHAIBHOIO UIIN
MECTHOI'O 3HaYCHUA, HaXOAAIIUXCA
Ha Teppuropur Heneuxoro
ABTOHOMHOI'0 OKpyra 1
BKIIFOUECHHBIX B €IMHBIN
roCyJlapCTBEHHBIN peectp

00BEKTOB KyJIBTYPHOIO HaCleUsA
(MaMATHUKAX UCTOPUU U KYJIBTYPHI)
HapoJoB Poccuiickoit denepauun»

PykoBonuremo [lenapramMenTa
BHYTPECHHET0 KOHTPOJIA B HaA30pa
Henenkoro aBTOHOMHOIO OKpyra

oT 5
TIpo’KUBatoniero(uiei) mo aapecy:

3asaBiIcHUC

[Ipomry mnpenocraBuTh HHPOpMamMioo 00 0OBEKTE KyJIBTYPHOTO HACIeAMs

(HaMMEHOBaHHUE, aOPeC U MECTO HAXOXKACHHS 00beKTa,

B OTHOHICHHWH KOTOPOI'O UCIIPAIINBACTCA I’IH(bOpMaI_II/UI)

« » 20 T.

(mopmuce)
Pe3ynpTaT paccMOTpeHus 3ampoca Hpomry:

MOCPEICTBOM JIMYHOrO oOpaineHus B JlenaprameHT B GopMe JOKyMeHTa
Ha OyMa)KHOM HOCHTEIE;

TIOYTOBBIM OTIIPABJIEHUEM Ha a/Ipec, yKa3aHHBIN B 3asBJICHUU (TOJIBKO
Ha OyMa)KHOM HOCHTEINIE);

HOCPEICTBOM HallpaBlIeHUs Yepe3 PernoHaIbHOro nopTaia rocyJapcTBeHHBIX
Y MYHULMNAIBHBIX YCIYT (TONBKO B (hOpME 3IEKTPOHHOIO JOKYMEHTA);

MOCPEACTBOM JIMYHOTO 06paIleHUs B MHOTO(GYHKIIMOHAIBHBIN HEHTP
(B opMe mokyMeHTa Ha OYMaXKHOM HOCUTENE, TTONTBEPHKAAIOLIETO
CoJlep KaHKe 3JIEKTPOHHOIO JOKYMEHTA).
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Hpunoxenue 2

K aIMUHUCTPATUBHOMY pErlaMeHTy
IIPEAOCTABIECHNUA IOCYapCTBCHHON
yeiayru «IIpenocraBienue HHGpoOpMaLUU
00 00BeKTax KyJbTYPHOTO HACeIUsl
PETHOHAILHOIO WJIK MECTHOTO
3HAYEHUS, HAXOIAIIUXCS Ha TEPPUTOPUHU
Henenxoro aBTOHOMHOT'O OKpyTa

U BKJIFOUCHHBIX B CIUHBII
FOCYapCTBECHHBIM

peecTp 06BEKTOB KYJIBTYPHOTO Hac/IEous
(maMATHUKAX UCTOPHH B KYJIbTYPHI)
HaponoB Poccuiickoit Oegepanumn»

Odopmisercsa Ha opuUaIEHOM O1aHKe

JlenmapraMeHT BHYTpPEHHEr0 KOHTpoJIS U Haa3opa HeHelkoro aBTOHOMHOTO OKpyra,
paccMOTPEB 3ajABICHHUE O IIPENOCTABICHHE HHPOpMauuu 00 OOBEKTE KyJbTYPHOIO
Hacnenus B COOTBETCTBUU
¢ AIMMHHCTpaTHBHBIM pErJIAaMEHTOM IIPEJOCTaBICHUA TOCYAAPCTBEHHOHM YCIyru
«[IpenocraBnenne nHpopManuu 06 00bEKTaX KyJIbTYPHOIO HACIEAUS PETHOHAJIBHOTO
HIIA MECTHOT'O 3HAYEHUS!, HAXOAAIIUXCS Ha TeppUTOpUN HeHenkoro aBTOHOMHOTO OKpyra
W BKJIIOYEHHBIX B €JWHBIH IOCYIapCTBEHHBIH peecTp OOBEKTOB KYJIBTYPHOTO HACIEus
(MaMSTHUKOB UCTOPHHU U KyJbTYpHI) HapooB Poccuiickoii Oenepanum», yTBepKISHHOTO
npukazoM JlenapraMeHTa BHYTPEHHETrO KOHTpONS M Haja3opa HeHelkoro aBTOHOMHOTO
okpyraor _ . .20_ Ne _ nampaBnser Bam nnpopmanuio 06 06beKTe KyJIbTYPHOIO
Hacnenus:!,

PykoBoaurens [lenapraMeHTa

' B coctaB HH(popManuu 06 00BbeKTe KyJbTYPHOIO HACIEAs BKIHOYAETCA:

1) cBegeHHs 0 HAMMEHOBAHUM 00BLEKTA,

2) cBeaeHHS O BpPEMEHM BO3HHMKHOBCHMS WIM JaTe CO3IaHHA OOBEKTa, Jarax
OCHOBHBIX M3MEHEHHUH (IEpECTpOeK) JaHHOTO 00BbEKTa U (WJIM) JaTaX CBA3AHHBIX ¢ HUM
HCTOPUYECKUX COOBITUH;

3) cBeeHUs O MECTOHAXOXKICHUN 00BEKTa (aIpec 00BEKTA HITH IIPU €r0 OTCYTCTBUU
OIKCaHHE MECTOTIONOXKEHUA OOBEKT]);

4) cBeIeHUs O KaTeropMy UCTOPUKO-KYJIBTYPHOro 3HaUeHU 00beKTa;

5) cBenenus o Buge o0beKTA.
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[punoxenue 3

K aAMUHUCTPAaTUBHOMY PETJIaMEHTY
[IPEIOCTARIICHUA TOCYAAPCTREHHOM
yeayru «IIpenocrasienne nHpopMau
00 00beKTax KyJbTYpHOrO HACTEIUS
PCTHOHAIBHOIO MJIM MECTHOI'O
3HAUCHHS, HAXOASIHXCSA Ha TEPPUTOPUN
HeHenxoro aBTOHOMHOIO OKpyTa

Y BKJIIOYEHHBIX B €AVHBIH
roCy1apCTBEHHBIN

peecTp 00BEKTOB KYIBTYPHOTO HAC/IENS
(maMATHHUKAX UCTOPUH U KYIBTYPHI)
HaponoB Poccuiickoit ®enepauun»

Odopmnaercsa Ha opunaIbHOM OJ1aHKE

JlemapTaMeHT BHYTPEHHErO KOHTPOIS U Haj3opa HeHenkoro aBTOHOMHOT'0 OKpyTa,
paccMOTPEB 3asABICHHE O NPEAOCTaBJICHUM HHpOpManu 00 00BEKTe KyJLTYPHOTO
HAaClleIUsl PETHOHAJIBHOTO WIIH Ha OCHOBAHUU ITYHKTA

aIMUHHCTPATHUBHOIO perjlaMEHTa IPEeJOCTAaBICHUA TOCYAApCTBEHHON ycCiyru
«IIpemocraBienne uHpopManmuu 00 00BEKTaxX KyJBTYPHOTO HACIEHHS PEeTHOHATBHOTO
WM MECTHOI'O 3HAYCHUS, HAXOAAIIMXCA Ha TEpPHTOpHH HEHEIKOro aBTOHOMHOIO OKpyra
1 BKIIIOYEHHBIX B €IMHBII TOCYNapCTBEHHBIA peecTp OOBEKTOB KYJBTYPHOTO HaCACIHs
(NaMATHHKOB MCTOPHHM U KyJNbTYpHI) HapozioB Poccuiickoit ®eaepanuny, yrBepKaeHHOTo
nprKa3oM JlermapraMeHTa BHYTPEHHEIO KOHTpOJS M Haa3opa HeHelKoro aBTOHOMHOIO
okpyra ot __._ .20 Ne  oTkassiBaeT B IpedOCTaBICHHH MHQopManuu o0 obbekre
KyJNBTYPHOTO Hacneaus , B CBA3U
(yKa3pIBaeTcsa OCHOBAHHE)? .

PykoBoaurens [lenapramenta

2 OCHOBaHUAMH JUIS OTKa3a B IPEAOCTAaBICHIY MHGOPMaLUH SBIIAIOTCS:

OTCYTCTBHE CBEAEHUH 0 3alipairBaeMoM 00BEKTE Ky IbTYpPHOro Hacienus B Equnom
TOCYAapCTBEHHOM peecTpe OGBEKTOB KYJIBTYpHOTO Hacienus (MaMATHUKOB HCTOPUH
U KyJIbTYpHl) HapoA0B Poccuiickoit ®eneparum;

HECOOTBETCTBUE 3asBJICHUA O IHpefocTaBleHHH UHpopManmuu 00 oOBekrax
KYJIBTYPHOIO HacJieinss TpeOOBaHMAM IyHKTa 13 HACTOAILIETO aAMMHUCTPATHBHOIO
perinamMeHrTa.
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[punoxenue 4

K AJIMUHUCTPAaTHBHOMY PETIaMEHTY
IIPEAOCTABIECHUS TOCYAAPCTBEHHON
yenyru «lIpenocraBnenne unpopManyuu
00 00BEKTax KyJAbTYpHOT'O HACIIEAUS
PETHOHAILHOTO I MECTHOTO 3HAYEHHUS,
HaxoJAIKXcd Ha Tepputopun Heneuxoro
aBTOHOMHOI'0O OKPYTa ¥ BKJIIOYEHHBIX

B €IMHBII FOCYIapCTBEHHBINA peecTp
O00BEKTOB KyNbTYPHOIO HACIEAVs
(maMATHHUKAaX UCTOPUH U KYJIbTYPHI)
HaponoB Poccuiickoi @enepauun»

Biaok-cxema
NPea0CTABJICHAS TOCYIAPCTBEHHOH YCIIyrH

TIpuest o perucTpaus® 22 smreHsm
R ROKYMEHTOR
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e
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