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I[enapTamenT NPpHUPOAHBIX PECYPCOB, JKOJIOTHH H ArponpoMbIIIJICHHOTO
koMiLiexca HeHelkoro aBTOHOMHOIO OKpyra

ITPUKA3

ot 03 urons 2021 r. Ne 30-nip
r. Hapesin-Map

OO0 yTBepaxaennn AIMUHUCTPATHBHOIO perjiaMeHTa
[0 NPeJOoCTABIEHHIO FOCYJAPCTBEHHOM YCJIYIrH
«Odopmnenne (mepeodopmiaeHne) 10KyMEHTOB,
YAOCTOBEPAIOIIHX YTOYHEHHbIe FPAHHIBI TOPHOI0 OTBOJA
B OTHOLUCHHH YYACTKOB HepP MECTHOIO 3HAYCHHS,
pacno/o:keHHbIX Ha TeppuTophn Henenxkoro aBroHOMHOro
OKpYyra, 3a HCKJ/IIOYeHHEM YYaCTKOB HeJIp MECTHOIO
3HAYCHHHA, COAEPIKALIUX MECTOPOK/ICHHS
o01mepacnpocTpaHeHHBIX NOJIE3HbIX HCKONAEeMBbIX,
pa3padoTKa KOTOPbIX OCYIIECTBIAETCS ¢ IPUMEHeHHeM
B3pbIBHBIX paboT»

B coorBerctBun ¢ ®enepanbHpiM 3akoHOM oT 27.07.2010 Ne 210-®3
«O06 opraHH3aIMy MPEAOCTABICHUA FOCY JAPCTBEHHBIX U MYHHULHIIAIBHBIX YCIYT»,
MOCTAHOBJIEHHEM  AJMHHHUCTpanMd  HeHemkoro - aBTOHOMHOIO  OKpyra
ot 30.09.2011 Ne 216-m «O pa3paboTKEe ¥ YTBEpPXKACHUH aAMUHUCTPATHBHBIX
pernaMeHTOB HCIOJHEHHUS TOCYJApCTBEHHBIX (QYHKUMN W aIMUHUCTPATUBHBIX
pErJIaMeHTOB  MPENOCTaBJIeHWs] TOCYAApCTBEHHBIX  ycayr», IlomoxeHneMm
o JlemapramMeHTe TPHPOIHBIX PECypcOB, BKOJIOTHH U arpornpoOMBILLIEHHOIO
KOoMIUIekca HeHelkoro aBTOHOMHOTO OKpyra, YTBEpXICHHBIM IIOCTaHOBIIEHHEM
Anmunnctpanuu Heneuxoro asromomHoro okpyra ot 16.12.2014 Ne 485-m,
ITPUKA3BIBAIO:

1. YTBepauth AIMUHHCTPATUBHBIA periaMeHT [0 IPEAOCTaBIICHHUIO
rocymapctBenHoi  yoayrn  «OdopmieHue  (iepeodopMileHHE) AOKYMEHTOB,
YIOCTOBEPSIOIIMX YTOYHEHHbIE TPAHHUIIbl TOPHOI'O OTBOAA B OTHOLIEHMH YyYaCTKOB
HelIp MECTHOrO 3HAueHUs, pacloNoXKEeHHBIX Ha Teppuropud HeHerkoro
ABTOHOMHOTO OKpyTa, 3a MCKIIOUYEHHEM YYacTKOB HEIp MECTHOIrO 3HAYCHWUS,
COJIEPIKAIINX MECTOPOXKIEHUS OOIIepacTipOCTPAaHEHHBIX IOJIE3HBIX HKCKONAEMBIX,
pa3paboTKa KOTOPBIX OCYIIECTBISETCS C NPHMEHEHMEM B3PBIBHBIX pPaboT»
coriacHo IIpunoxenuto.
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2. Hacrosmmii mpuka3 BCTYMaeT B CHUIY 4Yepe3 JeciaTh JHEH Tocie
ero oUIIMATEHOr0 OITyOJIMKOBaHUS.

«;;,'a}!ma iy

.. AM. YaGnapos



[Ipunoxxenue

K Ipukasy JlemaprameHra
NIPAPOHBIX PECYPCOB, SKOJIOTHH

W arpoNpOMBIIIIEHHOTO KOMILIEKCA
Henenkoro aBTOHOMHOTO OKpyra
ot 03.06.2021 Ne 30-mip

«O0 yTBEP>KICHU U
AJIMUHUCTPATUBHOIO PErVIAMEHTA
10 MPENOCTABICHUIO TOCY IAPCTBEHHON
yenyru «OdopmiieHue
(nepeodopmMiicHUE) TOKYMEHTOB,
YIOCTOBEPSIIOLIMX YTOUHEHHBIE
I'PAaHULBI TOPHOTO OTBOJA B OTHOLICHHH
YYaCTKOB HEAP MECTHOIO 3HAYCHUS,
PACTIONIOKEHHBIX HA TEPPUTOPUU
Henenkoro aBTOHOMHOTO OKpyTa,
32 UCKITFOYEHUEM YYaCTKOB HEIP
MECTHOTO 3HAYECHHM S, COAEPIKAINX
MECTOPOKIACHHMS
o01IepacnpoCTPaHEHHbIX MOJIE3HBIX
UCKOTIAEMBIX, pa3paboTKa KOTOPBIX
OCYILECTBISIETCS C TPUMEHEHUEM
B3PBIBHBIX paboT»

AJIMUHHCTPATHBHBIN perJamMeHT
10 MPeI0CTABJICHHIO FOCYAAPCTBEHHOH YCIyIH
«OdpopmieHue (mepeodpopmiieHne) TOKYMEHTOB,
YAOCTOBEPHIOUINX YTOYHECHHbIE TPAHMLIBLI TOPHOTO
O0TBO/Ia B OTHOLIEHUH YYACTKOB HEJAP MECTHOI0
3HAYEHHS, PACIOJIO3KEHHBIX HA TeppuTtopuu Henenkoro
ABTOHOMHOI'0 OKPYTIa, 32 HCKJIIYECHHECM Y4aCTKOB HeAp
MECTHOT'O 3HAYCHHS, COACPKALNNX MECTOPOKIACHHSA
00IepacnpoCTPAHEHHBIX MOJE3HbIX HCKONAEMBIX,
pa3padoTKa KOTOPBIX OCYIIECTBJIACTCH ¢ IPUMEHEHHEM
B3PBIBHBIX pador»

Paznen |
O0mue moJIoKeHus

IIpeamer perympoBaHust
AJIMHUHHCTPATUBHOIO perjiaMenTa



1.  AIMUHHCTpAaTHBHBIA pernaMeHT JlemapramMeHTa  MPUPOTHBIX
pPEeCYpCcoB, SKOJOTMM M arpONPOMBILIJIEHHOT0  KoMIulekca Henenkoro
ABTOHOMHOTO  OKpyra  (majmee  —  JlemapTameHT)  OPEeHOCTaBJICHUS
rocyaapcTBeHHol ycayru  «Odopmnenue (mepeoGopMIiIeHuE) TOKYMEHTOB,
YJIOCTOBEPSIOUIMX YTOYHEHHBIC TPAaHMIBI TOPHOIO OTBOJA B OTHOLICHHUHW
YYaCTKOB HEJAP MECTHOIO 3HAYEHMs, PACIOJIOKEHHBIX Ha TEPPUTOPUN
HeHenkoro aBTOHOMHOTO OKpYra, 3a MCKIIFOYEHHEM YYaCTKOB HEAP MECTHOIO
3HAQYCHUs, COACPKALIMX MECTOPOXKICHHUs 0OUIepacpOCTPAHEHHBIX MOJIE3HBIX
MCKOIAEMBbIX, Pa3paboTKa KOTOPBIX OCYIIECTBIISIETCS ¢ MPUMEHEHUEM B3PBIBHBIX
pabor» (nanee — AJMHHHACTPATHBHBIN PErIaMEHT, TOCYJAapPCTBEHHAs YCIYyra)
PETYIUPYET NOPAJOK U CTAaHAAPT MPEAOCTABICHUSA TOCYIApPCTBEHHOW YCIYIH,
Ka4yeCTBO (ONTUMH3ALMs1) FOCYAAPCTBEHHON YCIYTH.

Kpyr 3asgBureinei

2. 3asgBUTENSIMH TOCYJAPCTBEHHOHM YCIIyTH SBIISIOTCA MOJIb30BATEIH
HEAP - CYOBEKTH NPEANPUHUMATEIBCKOW JIEATEILHOCTH, B TOM YHUCIIE
YUaCTHUKH TPOCTOTO TOBAPHINECTBA, WHOCTPAHHBIC TPAKAAHE, FOPUINICCKHC
WA, €CITM WHOE HE YCTAHOBIEHO (peaepasbHbIMU 3aKOHAMM, HWMEIOIINE
JIMIICH3UMU Ha 0OpPaBO IMMOJIL30BAHWA VY4YaCTKaMKW HCAP MCECTHOIO0 3HAYCHHA
HA TeppUTOpUM HeHenkoro aBTOHOMHOTO OKpyTa (Aaiee — 3asBUTENb ).

OT wuMeHM 3asBUTENS MOXKET BBICTYyNaTh JIMIO, JACHCTBYOIIEE
B COOTBETCTBUU C 3aKOHOM, MHBIMU MPABOBLIMU AKTAMHU U YUPEAUTEIbHBIMU
JOKyMEHTaMM 0€3 JOBEPEHHOCTH, WHBIC JMIA, JACHCTBYIOIIME B CHIY
NOJTHOMOYHIA, OCHOBAHHBIX HA JJOBEPEHHOCTH WJTU JIOTOBOPE.

TpeGoBanusi K nopsAKY HHPOPMHPOBAHHUS
0 NPEAOCTABJICHHH IOCYAAPCTBEHHOH YCIYIH

3. Hudopmanms 1o BOmpocam MPEAOCTABICHUS TOCYIAPCTBEHHOM
YCIYTH  pa3MemacTcss B HMH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW — CETH
«Unrepuer»  (maee — cetv  «UHTEepHeT»). Ha EmmHoM  moprane

rOCYAAPCTBEHHBIX M MYHUUMOAIBHBIX yCIyr (QyHKumid) (www.gosuslugi.ru)
(nanee — Enunbli mopran), Ha PeruoHagbHOM MOPTaj€ TOCYIAPCTBEHHBIX
Y1 MyHHLIMOAIBHBIX YCIyr Henenkoro aBToHOMHOro okpyra (uslugi.adm-nao.ru)
(manee — PermoHanbHbIM mopTan), Ha oduIManbHOM caiiTe JlemaprameHTa
(http://dprea.adm-nao.ru) (manee — caiit JlemapraMeHTa), Ha pacrojiaracMbIx
B JIOCTYITHBIX JJIsl O3HAKOMJICHHSI MECTaX, MH(POPMALIMOHHBIX CTEHAAX, & TAKKE

IPEJOCTABIISETCS roCy/J1apCTBEHHBIMU IPaX1aHCKUMHU CITy>KaluMH
¥ pabOTHUKAM 1O TeNEPOHY, HA IMYHOM MTPUEME.
4. CrpaBouHas uH(popManus 0 MECTE HAXOKIAECHUS, Tpaduke padoThI,

CIPABOYHBIX TeJIE(POHAX CEKTOPA HENPOIOIB30BAHUS YIPABJICHUS TPUPOIHBIX
pPECYpPCOB W 3KOJoTMM JlemapraMeHTa (nanee — CEKTOP HEAPOMOJb30BAHHUS ),
aapecax  oQUIMATIBHOTO  CaiTa, JICKTPOHHONW mouThl JlemaprameHTa
u (umm) ¢opmbl oOpaTHOM cCBs3u JlemaprameHta B ceTd  «MHTEpHET»



pasMetaercsa B cetu «MHTEpHETY !
Ha O(pUIMANBHOM caifte JlemapraMenra;
Ha EquHoMm noprase;
Ha PermoHaasHOM moprase.

5. Ha EmmHom mnoprane, PermoHansHOM mnoprane, OQUUMATBHOM
caifre JlemapraMeHTa pa3MeIacTes Cleayomas nHhopManus:
1) ncuepnbIBaArOIIAA [EPEYCHb JOKYMEHTOB, HEOOXOIUMBIX

U MPEAOCTABICHUS TOCYIAPCTBEHHOM yciayru, TpeOoBaHUs K OQPOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, & TAKXKE MEPEUYEHb TOKYMEHTOB, KOTOPBIE 3asBHUTEIIb
BIIpaBE MPEACTABUTH M0 COOCTBEHHON MHUIIMATUBE,

2) Kpyr 3asBUTENEH;

3) CpPOK MpPeOCTaBIEHUS IrOCY AAPCTBEHHON YCIYTH;

4) pe3ysbTaThl MPEAOCTABICHUS TOCYAAPCTBCHHOH YCIYTH, TMOPSIOK
NOPEACTABIICHUS JOKYMEHTA, SBJISIFOIIETOCS PE3YJbTATOM MPEAOCTABICHUS
rOCYIAPCTBEHHOM YCIIYTH,

5) pasamep roCyIapCTBEHHOW MOUUIMHBI, B3UMACMON 34 MPEIOCTABICHHUE
rOCYTaPCTBEHHOM YCIIYTH,

6) NCUEPIIBIBAOIINN  TMEPEYEHb OCHOBAHWN i TPUOCTAHOBJICHHUSI
WIH OTKA3a B IPEIOCTABICHUA FOCYIaPCTBEHHOM YCIIyTH,

7)0 mpaBe 3asBUTENAA Ha JocyaeOHoe (BHecyaeOHOE) oOKanoBaHHE
aciictBuii (O€31CHCTBUS) U PELICHUMA, TPUHATHIX (OCYLIECTBIISIEMBIX) B XOMIC
IPEeIOCTaBICHUS TOCYIAPCTBEHHOM YCIIyTH;

8) Gopmbl  3asBieHU  (YBEAOMJIEHHMH, COOOLIEHMI), WMCHOIB3yEMBbIE
OpU MPEAOCTARICHUN TOCYJAPCTBCHHOH YCIYTH;

O) nepeyeHb ~ HOPMATUBHBIX  MPABOBLIX  aKTOB,  PEryJUPYIOLINX
PENOCTaBICHUE TOCYIAPCTBEHHON YCIIYTH.

6. Hudopmanuss Ha EnuHoMm moprane, PermoHaibHOM mopTasne,
O TIOPSLAKE M CPOKAX MPEIOCTABJICHUS TOCYAAPCTBECHHOM YCIIyTH Ha OCHOBAHUU
CBEIACHWH, coaepKalmmxcsi B noacucreme «Peectp  rocyaapCTBEHHBIX
U MYHUIMNAIbHBIX yCayr (QyHKoui) HeHenkoro aBTOHOMHOrO OKpyray
roCy/IapCTBEHHON HMH(OPMAIMOHHON CcHCTeMbl HEHEIKOro aBTOHOMHOIO
okpyra «MHQpopmalnroHHas cucTeMa MO MPEIOCTABICHUI TOCYIaPCTBEHHBIX
1 MYHULMNAJIbHBIX YCIyr» (Aajiee — PerMoHabHbIi peecTp), MpeaoCTaBsSEeTCs
3asIBUTEIIO OECIUIATHO.

7. Hoctyn k umHpOpMaLMM O CPOKax W MNOPSAKE NPEAOCTABICHMS
rOCYAapPCTBEHHON YCIYTM OCYIIECTBISCTCS O€3 BBIMOJIHEHUS 3aSBUTEIIEM
KaKuX-JTMO0 TpeOOBaHWl, B TOM uHcle O3 HCIOIb30BaHUS MPOrPaMMHOI0
o0ecrieyeHusi, yCTAHOBKA KOTOPOTr0 HAa TEXHUYECKHE CPEACTBA 3asBUTEINS
TpeOyeT  3aKJIIOYCHMS  JIMIICH3UWOHHOTNO WA  WHOTO0  COMJIALICHUS
C mpaBooOJIANATENIEM MPOTPAMMHOTO OOECIEUYEHUS, TPEIyCMATPUBAKOLIETO
B3MMAHUE  IUIATBl,  PETUCTPAUMIO WA  ABTOPU3ALUI0  3asIBUTEII,
WIH MPENOCTABICHUE UM TIEPCOHATIBHBIX JAHHBIX.

8§ s MIOJTy YCHHSI uH(popMaln 0 MPEIOCTABICHUH
rOCyJapCTBEHHOH YCIIyI'd 3aMHTEPECOBAHHBIC JIMLIA BIPABE OOPATUTHCSA B OPraH,
NPEAOCTABISIONINI TOCYTapPCTBEHHYIO YCIYTY:



1) mo tenedony;

2) NTUYHO;

3) B MUCBMEHHOH (POpME MOCPENCTBOM HAMPABICHUS OOPALICHUS B aIpec
Oprasa, NpeAOCTABIISIFOIIETO MOCY JAPCTBEHHYIO YCIIYTY.

9. [Ipuem ¥ KOHCYNBTHUPOBAHWE (JINUYHO WJM MO TEIC(POHY) HOJKHBI
OPOBOJUTECS KOPPEKTHO W BHUMATEIIBHO MO OTHOLIEHWID K 3asBUTEINIO.
KoHcynbTHpOBaHWE OOMYCKACTCA B TEUYEHUE YCTAHOBICHHOTO padoyero
BpeMeHU.  [IpM  KOHCYJIBTHDOBAHWUM  3a4BUTCIK0  JTACTCA  TOYHBIA
Y UCUCPIBIBAIOLINI OTBET HA MOCTABICHHBIE BOIPOCHL.

10.  Koncynpranmu npeaocTaBisIFOTCS IO BOITPOCAM, KACAFOIIMMCS:

1) cmocoboB nmoaun 3anpoca;

2) TOKYMEHTOB, HEOOXOIUMBIX MJisi MPEAOCTABICHUS TOCYIAPCTBEHHOM
YCIIYTH, KOMIUIEKTHOCTH (JI0CTATOYHOCTH ) TPEACTABIIIEMBIX TOKYMEHTOB,;

3) BpeMEHU TPUEMA U BBIIAYH JOKYMEHTOB,

4) MecTa HAXOXKIEHUS TOCYJAPCTBEHHBIX OPraHoB BJIACTH, OPTraHOB
MECTHOTO CAMOYMNPABJICHHUS W OpraHM3alui, oOpameHue B KOTOPBIE
HEOOXOIMMO IJIs TOJTYYEHUS TOCYTAPCTBEHHOM YCIIYTH;

5) nopsiika U CPOKOB MPEIOCTABJICHUS TOCYAPCTBEHHOM YCITYTH,

6) mopsiaka JaocyneOHOro  (BHeCyacOHOro) oOKamoBaHHUs — JCHCTBUI
(Oe3neiCTBUSI)  JNOJDKHOCTHBIX — JIMI] W NPUHUMAEMbIX HMMH  PEUICHUH
IPU PEAOCTABIICHUN ITOCY AAPCTBEHHOMN YCIYTH,

7) X0/1a IPeIOCTaBJICHUS TOCYJAPCTBEHHOU YCIIYTH.

11.  OtBeTsl HA BONPOCHI, MEPEYECHb KOTOPBIX YCTAHOBJICH NyHKTOM 10
HACTOSIIETO AJAMMHUCTPATUBHOTO PErVIAMEHTA, MPU OOpAIICHUM 3asBUTEIICH
N0 DJJICKTPOHHOM TIOUTE HAIMPABJISIOTCS HA DJIEKTPOHHBIA aapec 3asBUTENS
B CPOK, HE TMpEBbIIAOMMA 2 paboumx OHEH ¢ MOMEHTa MNOCTYIUJICHUS
oOpareHus.

12. Oteer Ha NUCBMEHHOE OOpalICHUE 3asBUTENST HAIMPAaBIISICTCS
0 TOYTE€ HAa YKA3aHHBIM MM aapec B CPOK, He mnpesblarommii 30 mHei
CO JIHS perucTparuu o0pamecHus.

13. B moloe Bpems €O JHS MNpHeMa JAOKYMEHTOB MO MOJIy4YCHUs
PE3yJIbTATOB MPEAOCTABJICHHUS TOCYAAPCTBECHHOW YCIYTH 3adBUTEIIb HUMECT
OpaBO HA TIOJYYEHUE CBEACHHUI O XOJE MPEAOCTaBIICHUS TOCYAapCTBEHHOMN
YCIYTH MO MUCBMEHHOMY OOpalleHut0, TenedOHyY, FMEKTPOHHON MoYTe, JTUYHO
Wil B JMYHOM KaOuHere Ha PervonanbHoM moprane.  3asBUTENIO
OPEAOCTABISIIOTCA CBEACHUS O TOM, HA KAKOM OJTane (B MHPOLECce KaKOH
IPOLENYPHI ) HAXOAUTCS €r0 3asBICHHUE.

Paznen [
CrangapTt npeaocTaBjieHHs TOCYAAPCTBEHHOM YC/Iyru

HaunmenoBaHue rocyjapCcTBEHHOI yCIyru

14. HaumenoBanue rocyjaapctBeHHol yenyrum  —  OdopmieHue
(nepeodopMiieHUE) AOKYMEHTOB, YAOCTOBEPSIOIINX YTOUYHCHHBIE TPAHULIBI



FOPHOTO OTBOJA B OTHOWICHHM YYACTKOB HEAP MECTHOTO 3HAYECHU,
PACMONOKEHHBIX HA  TEPPUTOpMM  HEHEnKoro aBTOHOMHOIO — OKpYyTa,
34 WCKIIOUYCHUEM YYaCTKOB HEAP MECTHOIO 3HAYEHWS, COACPKAIIMX
MECTOPOXKACHUS O0IIEPACTPOCTPAHEHHBIX MOJIE3HBIX MCKOMAEMBIX, Pa3padoTKa
KOTOPBIX OCYINECTBIISETCS ¢ MPUMEHEHUEM B3PBIBHBIX Pa0OT.

HaunmeHoBaHHe OpraHa uCnoJHUTEIbHOH BJIACTH,
NPeAOCTABJISIIOIIEr0 rOCy JAPCTBEHHYIO YCIYTy

15. TocymapcTBeHHas yciyra npeiocTaBisieTcs JlemapTrameHToM.
Hemnocpencreennoe [PEA0CTABICHUE roCyAapCTBEHHOMI YCIAYT!
OCYLIECTBIISIETCS CEKTOPOM HEAPONOIB30BAHMS.

Oprasbl HCIOJIHUTEILHOM BJIACTH, O0OpallCHUE
B KOTOPbI€ HEOOX0IMMO /JIsl PEI0CTABICHUS
rocyJapCcTBEHHOH YCIAYIH

16. B npeaoctaBieHUH rocy1apCTBEHHON YCIYTHM MPUHUMAKOT YYaCTHE
cienyroume GeaepaabHble OPraibl HCIIOIHUTEIEHON BIACTH

denepaibHas  cnyk0a MO 3KOJOTMYECKOMY,  TEXHOJIOTMYECKOMY
W aTOMHOMY HAJ130py.

17. JlemaprameHT HE BOpaBE TPeOOBATh OT 3aABUTENS OCYIICCTBICHUS
JNEHCTBHIM, B TOM 4YHMCJIE COIMIACOBAHWH, HEOOXOJAMMBIX JUIS TOJYyYCHUS
rOCYJApCTBCHHOW YCIYTM W CBSA3aHHbIX ¢ OOpamicHUEM B OPraHsbl
WUCTIOJIHUTEIBHOM ~ BJACTH, yKa3aHHbIC B NyHKTe 16 HaAcTOAMIETO
AJIMHUHUCTPATHUBHOTO PETVIAMEHTA.

Onmucanne pe3yabTaTa NpeaoCcTABICHHS rOCy1apCTBEHHOI YCJIyrH

18.  PesynbraroM mpeaoCTaBICHUS FOCYAAPCTBEHHON YCIIYTH SIBJISIETCS:
opopmiicHre (MEPEOPOPMIICHHE) TOPHOOTBOJAHOIO aKTa ¢ TpapuyeCKUMM
OPWIOKCHUSAMU K HEMY, MOTHBHPOBaHHBIi OTKa3 B  O(QOPMIICHUN
(nepeoopMIIEHNUH ) TOPHOOTBOTHOTO aKTa.

I[OKyMeHTLI, SIBJ/IAOIIHECH pE3y/ibTaTAMHU
MPEA0CTABICHHSA TOCYAAPCTBEHHOM YCIYIH

19.  JIOKYMEHTBI, TPEIOCTABIISIEMBIC 3aSBUTEIIIO 1O  3aBEPUICHUU
NPEJ0CTABICHUSA TOCYAAPCTBEHHOM YCIIYTH:

1) MOTUBUPOBAHHOE YBEAOMJICHME OO0 OTKa3¢ B NPEIOCTABICHUU
rOCyJapCTBEHHOMN YCIYIH,

2) TOPHOOTBOJIHBIN AKT U Tpa)uueCKUe MPUIIOKEHUS K TOPHOOTBOAHOMY
aKTy.

Cpoxk npenocTaBiaeHns: rOCyJapCTBEHHOI yCaIyru
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20.  Cpok npeaocTaBiaeHuUs rOCYIAPCTBEHHOM YCAYTH:

1) opopmnienne  (mepeo@opMIIEHHE) TOPHOOTBOJHOTO  akTa  JIA0O
OPUHATHE  MOTHBUPOBAHHOIO  penieHus 00 oTkaze B O(OpMIICHUH
(nepeoOopMIIEHHH) TOPHOOTBOJAHOTO  aKTa  OCYIIECTBISIETCS B CPOK,
HE MpeBbIIANONMA 25 JHEH €O JHS MOCTYIUICHWS] TOJHOTO KOMIUIEKTa
JTOKYMEHTOB, MPEeTy CMOTPEHHBIX NYHKTOM 23 HACTOSIIETO
AJMUHUCTPATUBHOTO PErIaMeHTa, B JlenapTaMeHT;

2) nepeoopmicHre MO0 OTKa3 B MEPECOPOPMIICHUM TOPHOOTBOJHOIO
aKkta B CAy4yasX M3MEHEHUS CpOKa [OJIb30BAaHHUS YYacTKOM  HEIp,
YCTaHOBJICHHOTO B JIMIICH3WM HA TOJB30BAaHUE HEApaMu, NepeohopMIICHUS
JIMIICH3WUWU Ha TMOJIL30BAHUC HCApPaMH, BBIABICHUA TCXHHUYCCKHUX OILIHOOK
B JIMLIEH3UH HA NOJIb30BAHUE HEAPAMU U (MJIM) B TOPHOOTBOJHOM JOKYMEHTALIMH
- B CPOK, HE MpeBbIaronuii 15 qHel co JHS NOCTYIIIEHUS MOJHOTO KOMIIEKTA
JOKYMEHTOB, MPeyCMOTPEHHBIX NYHKTOM 23 HACTOSIIIETO
AJIMUHUCTPATUBHOIO PETVIAMEHTA, B JlenapraMeHT.

HopmaruBHbBIC IPAaBOBLIE AKTHI,
peryJupymnoiye npeIocraBjieHue
rocyJapCcTBEHHOH YCIAYIH

21. IlepeueHb HOpPMATHBHBIX MPABOBBIX AKTOB, PErYIUPYIOIIUX
OPEAOCTABICHUE TOCYAAPCTBEHHOM YCAYTHM (C YKA3aHHEM WX PEKBU3UTOB
1 UCTOYHWKOB O(PUIMAIIBHOTO OIMyOJIMKOBAHUS ), Pa3MEIIAETCS Ha O(PUIIMATIEHOM
CaliTe oOpraHa, MPEAOCTABIAIOIIETO TOCYIAPCTBEHHYID YCAYTY, B CETH
«HHTepHeTY, B PernoHanesHOM peectpe, Ha EnrHOM noprane U PermoHansHOM
nopraie.

Cpok BblAa4H (HANIPABJICHHUSI) JOKYMEHTOB,
SIBJISIIOIIIXCH Pe3YJIbTATOM
npeaocTaB/eHusi TOCyIapCTBEHHOI YCIyTH

22, Cpoku BblJaYM (HAMpaBICHUWS]) JOKYMEHTOB, SIBJISFOLIAMHUCS
PE3YyABTATOM NPENOCTABICHHS FOCYAAPCTBCHHON YCIYTH:

1) yenomnenue 00 orkaze B odopmiieHnHA  (epeoOPMIICHHUN )
TOPHOOTBOAHOTO  AaKTa HANMpPABIACTCA 3adBUTEI0 B TEYCHWE S5 JHEH
CO JTHSl TPUHATHS TAKOTO PEIICHUS,

2) TOPHOOTBOJIHBIH AKT C TPAPUUECKUMU TPHIOKEHUSMHU HaMpPaBsACTCs
3asBUTEITIO B TEUCHUE 5 THEH cO JHS 0(OPMIICHHUS.

HcuepnbiBawimii nepedyeHb J0KYMEHTOB, HEOOX0AUMBIX
B COOTBETCTBHHU ¢ HOPMATHUBHBIMH NPABOBLIMH AKTAMU
AJ1sl IPEAOCTABJICHUSI TOCYIaPCTBEHHOI YCJIYTd U YCIIyT,
KOTOPbBIE SIBJISIFOTCSI HE0OXOAUMBIMHU H 00513aTeIbHBIMH

AJIs1 IPEAOCTABJICHUS TOCYIaPCTBEHHOI YCJIyTH,
NOIJIEKAIIMX NMPEICTABICHHIO 3asIBUTEJIEM, CTIOCO0BI
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WX TOJYyYeHHUsI 3asIBUTE/IEM, B TOM YHCJ/Ie B YJIEKTPOHHOI (popme

23, Jlns npeaocTaBiieHUs TOCYJAPCTBEHHOW YCIyTH MO O(OPMIICHUIO
(nepeoPOPMIIEHUI0) JOKYMEHTOB, YIAOCTOBEPAIOMIMX YTOYHCHHBIC T'PAHMIIBI
TOPHOrO OTBOJA JMOO B OTHOIICHMM YYACTKOB HEAP MECTHOTO 3HAYCHUS,
pPacmoIOKEHHBIX  HA  TEPPUTOPUM  HEHELKOro  aBTOHOMHOIO  OKpyra,
34 HCKJIKOYEHUEM VYYACTKOB HEAP MECTHOIO 3HAYEHWA, COACPIKAIIUX
MECTOPOKACHUS O0LIEPACTPOCTPAHEHHBIX MOJIE3HBIX MCKOMAEMBIX, Pa3padoTKa
KOTOPBIX OCYHICCTBIIACTCA C€ MNPUMCHCHUCM B3PBIBHBIX pa60T 3a4dBUTCIIb
npeacTapiseT 3asaBiieHue no gopme coracHo [lpunosxkenuto 1 k HacTosmiemy
AJIMUHUCTPATUBHOMY PETJAMEHTY, KOTOPOE JOJKHO COACPKATS:

1) MOJTHOE HAMMEHOBAHUE MOJIB30BATENSA HEMP, aAPEC MECTA HAXOKICHMUS,
HMHH;
2) KOHTaKTHBIE JAHHBIEC. TIOUTOBBIN aapec, Teae(OoH, aapec SMEKTPOHHON
NOYTHI (ITPU HAJTMYUN ),

3) HOMEp JIMICH3WM, BUA paldOT COIMIACHO JIMIICH3WW HA MpaBo
MOJIb30BAHUAE HEAPAMH, HANMEHOBAHUE MECTOPOIKACHUSA MTOJE3HBIX HCKOMAEMBIX
¥ (WJIM) ydacTKa HeAp U (W) OObEKTa HEPOIOJIb30BAHUS;

4) peKBU3UTBI TOPHOOTBOAHOIO  akTa (YKa3plBalOTCA B Clydac
ero nepeodopmiicHus);

5) mepeyeHb NPWIAracMeIX JOKYMEHTOB.

K 3asBieHrI0 npritararoTest CNEAYOIME JOKYMEHTHI:

1) MpOEKT TOPHOrO OTBOJA, BKIKOUAKIIHANA B €0 MOSCHUTEIBHYIO
3aMMUCKYy U rpa)MueCKue MaTepuaiibl K TOPHOOTBOJAHOMY AKTY,

2) IOBEPEHHOCTh WMJIM WHOU JOKYMEHT, MOATBEPXKIAIOIINN MMOJTHOMOYHS
OPEACTABATENS 3AIBUTENS (B CIy4Yae OOpaIICHUS MPEACTABUTENS 3aIBUTEIS);

3) paHee BBIJAHHBIA TOPHOOTBOJHBINA aKT (B Ciy4dac nepeoGopmiicHHs
TOPHOOTBOAHOTO AKTA).

24. 3asaBIICHHE 3aAIOJIHACTCA HA TOCYJAPCTBEHHOM sA3bIKEe Poccuilckoin
denepannu (PycCKOM S3bIKE) M MOJAMKMCHIBACTCS PYKOBOJUTEIEM OPraHu3aim -
[0JIb30BATEIsl HEAP WM WHBIM JIMLOM, MMCHOIIMM MpaBo O€3 IOBEPEHHOCTH
HeﬁCTBOBaTB OT MMCHHU MNOJIL30BATCIIA HEADP, hi04(e10) JIMIIOM,  YITOJIHOMOYCHHBIM
JOBEPEHHOCTBIO MOIB30BATEIISI HEAP HA TTOANUCAHUE 3asBJICHUS.

25.  TpeboBaHMs K COACP)KAHUIO MPOEKTA TOPHOTO OTBOJA YTBEPKACHBI
npukazoM @DenepanbHOW CIyXObl MO HKOJOTMYECKOMY, TEXHOJIOTHUYECKOMY
¥ aTOMHOMY Haazopy oT 09.12.2020 No 508 (nanee - TpeGoBanus).

26. IloaroroBka  TPOEKTAa  TOPHOTO  OTBOJAA  OCYUIECTBIISETCS
NOJIb30BATECNIEM  HENP WIA  HOPUAMYECCKUM  JUIOM  (MHAWBHIYAIbHBIM
OPECANPUHUMATENEM), TIPUBJICKACMBIM TOJIB30BATEIEM HEAP HA JIOTOBOPHOM
OCHOBE, KOTOPbIC MMCHOT JIMIICH3UIO HA TPOU3BOJICTBO MAPKIICHACPCKHAX PAOOT.

27.  T'padpuueckue [IPHIIOKEHAS K FOPHOOTBOJAHOMY aKTy
B 3 DK3eMIUIpax MPEACTaBsAOTCS Ha OyMakHOM HocuTese. IIpoekT ropHoro
OTBOJIa MPEACTABISAETCS B JEKTPOHHOM BUJE B opmarax, 00eCneunBarOIIUX
BOBMOKHOCTH  KOIMMPOBAHWA  COACPKALIUXCA  MATCPUATIOB U CBGI[GHHfI.
[To pewmeHu0 MOAB30OBATENS HEAP MPOCKT TOPHOrO OTBOAA MOXKET ObITh



IPEACTABICH HA OYMAXKHOM HOCHUTENE.

28.  3asdBiieHHE W JOKYMEHTBI, IPEAYCMOTPEHHBIE NYHKTOM 23
HACTOSALIETO AJMUHUCTPATUBHOTO PETIAMEHTA, MPEIACTABISECTCS 3asBUTENEM
B JlemapraMeHT JTMYHO MO0 HAMPABISIETCS TOUYTOBBIM OTIIPABICHUEM.

Hc4yepnbiBaommii nepeveHb 10KYMEHTOB,
HE00OXOAUMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NPAaBOBBIMH AKTAMH A1 IPEA0CTABJICHUS
rocy/1apcTBeHHOIl YCJIYru, KOTOpble HAXOAATCS
B PaCHOPSI’)KEHNH rOCyAapCTBEHHBIX 0PraHoB,
Y4aCTBYIOINHX B MPEAOCTABICHIH FOCYAAPCTBEHHOM
YCJIYTH, H KOTOPbIE 3aSIBUTEIb BIIPABE NPEACTABATH

29. Jlns TnpemoCTaBJICHHS TOCYNAPCTBCHHOW YCIyTH  HEOOXOIMMBI
CJICIYIOIIUE TOKYMEHTHBI (CBEICHUS ), KOTOPBIC HAXOAATCS B PACHIOPSIKEHU U

OenepanbHO  CAYKOBI O SKOJOTHYECKOMY,  TEXHOJOTHYECKOMY
¥ aTOMHOMY HAA30Dpy:

CBCJICHHS O HAMYMAW JIMIEH3UM Ha NPOU3BOACTBO MApPKLICHACPCKUX
padorT.

30. JlemaprameHT HE BIpaBe TPeOOBATh OT 3asABUTENS OCYLIECTBJICHHUS
OCUCTBUH, B TOM 4YHCJE€ COTJACOBAHWM, HEOOXOAMMBIX ISl TMOJYYCHUS
rOCyAAPCTBEHHOMN YCIIYTH U CBSA3aHHBIX ¢ oOpalieHueM B GeaepaibHbIe OPraHbl
UCTIOJIHUTENIBHOM ~ BJIACTH,  YKA3aHHBIE B TYHKTE 29  HACTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3asBUTENIb BIPABE MPEACTABUTH YKA3AHHBIE B MYHKTE 29 HACTOALIETO
AJIMAHUCTPATUBHOTO PEMVIAMEHTA TOKYMEHTHI IO COOCTBEHHOW MHUIIMATHBE.

Henpencrasnenue 3asaBUTENEM JOKYMEHTOB, YKAa3aHHBIX B MNYHKTE 29
HACTOSIIECTO AJMHHHACTPATUBHOIO PETJAaMEHTa, B TOM YHWCJIE JOKYMEHTOB
HE SABIACTCA OCHOBAHWEM JIJid OTKa3a B MPEAOCTABICHHUU TOCYAAPCTBEHHOMN
YCIIYTH.

31. /JlemaprameHT He BIpaBe TPeOOBATH OT 3asBUTES:

1) mpeAcTaBicHUs TOKYMEHTOB M HMH(POPMAIMKA WM OCYIICCTBICHHUS
JNEHCTBUIM, TPEACTABIEHUE WIH OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU  [PABOBBIMM  aKTAMH,  PErYJIUPYIOLIUMH  OTHOILLICHUS,
BO3HUKAKIIME B CBS3U C MPEAOCTABIEHUEM ITOCY JAPCTBEHHOM YCIIYTH,

2) MpeACTaBJICHUS TOKYMEHTOB U MH(POPMAIIK, KOTOPBIC B COOTBETCTBHU
C HOPMATUBHBIMHU IMPaBOBBIMU aKTaMu Poccuiickoit Oenepanyu,
HOPMATUBHBIMUA [PABOBbIMU akTamMu HeEHenkoro aesTOHOMHOIO OKpyra
U  MYHUUUIAJIBGHBIMUA TIPABOBBIMA AKTAMU HAXONATCA B PACHOPKEHHUH
rOCYJAapPCTBEHHBIX OPraHoB, MPEAOCTABJIAKIIMX TOCYAAPCTBEHHYIO YCIYTIY,
UHBIX TOCYJAPCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYNPABJICHUS
U (WIK) MOABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpPraHaM M OpraHaM MECTHOTO
CaMOYNpaBJICHUS ~ OPraHM3aldii,  yYacCTBYIOIIMX B  MPEIOCTABICHUM
rOCYJAPCTBEHHBIX YCIIYT, 34 UCKIFOUCHUEM JOKYMEHTOB, YKA3aHHBIX B YACTHU 6
crarbn 7 ®enepanbHOro 3akona ot 27.07.2010 Ne 210-®3 «O0 opranusaunuu
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OPEIOCTABIACHUS TOCYNAPCTBEHHBIX M MYHULMMAJBHBIX YCIyr» (gamee —
®denepanpHbli 3ak0H Ne 210-D3),

3) OCyIIECTBIICHUS ACUCTBHIA, B TOM YMCIIE COTMIACOBAHUM, HEOOXOIUMBIX
UL TIOJIyYEHWS! TOCYNAPCTBEHHBIX W MYHWIMNAIBHBIX YCIYT W CBSI3aHHBIX
¢ oOpaumicHMEM B WHBIC TOCYJAPCTBEHHBIC OPraHbl, OPraHbl MECTHOTO
CaMOYIIPABJICHUS, OpraHu3aly, 3a WCKJIFYCHUEM TOJIYYCHHS  YCIIyT
U TOJY4CHHsI JTOKYMEHTOB M WMH(OPMAIMK, TMPEIOCTABISCMBIX B PE3YyIbTaTe
NPEAOCTABICHUS TAKUX YCIYT, BKJIFOYCHHBIX B MEPEYHU, YKA3AHHBIC B 4acTh 1
crarei 9 denepanpHoro 3akoHa Ne 210-D3;

4) npeAcTaBieHUss ~ JOKYMEHTOB U uH(OpMaIMu,  OTCYTCTBHE
U (UIM) HEAOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAIMCh MPH TMEPBOHAYATIBLHOM
OTKa3¢ B MOpPUEME JTOKYMEHTOB, HEOOXOAMMBIX JUIi TPEIOCTABJICHHUS
rOCyAApPCTBEHHON YCIIYTH, MO0 B MPEAOCTABIEHUN TOCYIAPCTBCHHONW YCIYTH,
34 UCKJIFOUEHUEM CIIEAYIOIINAX CIIyYacB:

U3MEHEHHE TPEeOOBAHMN HOPMATHBHBIX MPABOBBIX AKTOB, KACAKOLIUXCS
OPEAOCTABICHUSI TOCYJAPCTBEHHOM YCIIYTH, MOCIEC TNEPBOHAYAIBHOW MOAAYU
3asBJICHUS O TPEAOCTABICHUH TOCYIaPCTBEHHOM YCIYTH;

HAIMYAC OMMOOK B 3asBIICHMA O NPEIOCTABICHUHM TOCYIAPCTBEHHOM
YCIYTH U JOKYMEHTAX, MOJAHHBIX 3asBUTEIICM IOCIIC MEPBOHAYAIBHOIO OTKAa3a
B MPUEME JOKYMEHTOB, HEOOXOUMBIX Uil MPEAOCTABICHUS TOCYapPCTBEHHOM
yciyru, 0o B MPeAOCTABICHUNA TOCYAAPCTBEHHON YCIYTU U HE BKJIFOUEHHBIX
B MIPE/ICTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

UCTEUYCHHUE CPOKa JCHCTBUS OKYMEHTOB WM U3MEHEHHE WH(OpMAaILNK
NOCJIC MEPBOHAYAIBHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX AJis
OPEAOCTABICHUS TOCYJAPCTBEHHOW  yCayru, JubO0 B MPEAOCTABICHUU
FOCYTAPCTBEHHOM YCIIYTH,

BBISIBJICHUE JOKYMEHTAJIBHO MOATBEPKAECHHOTO (akra (IPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOMPABHOIO ACHCTBUS (O€3MEHCTBHS) NOJKHOCTHOTO
mana  JlemaprameHTa,  TrOCyHapCTBEHHOIO  TPaKIAHCKOTO  CITY’KAIIETo,
Opy  NEPBOHAYAIBHOM OTKAa3¢ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
U TPEAOCTABJICHUS TOCYAAPCTBEHHOW yCIIyrH, JUOO B MNPEIOCTABICHHH
rOCyAapCTBEHHOM YCIyTH, O 4YeM B I[HACBMEHHOM BHUAE 34 MOANHCHIO
pykoBoauTens JlemapraMeHTa YBEIOMIISIETCS] 3aBUTEIb, 4 TAKKE MPUHOCATCS
W3BUHEHUS 32 JOCTABJICHHBIE HEYA00CTBA;

5) npenocraBieHust Ha OyMa)KHOM HOCHTENIE TOKYMEHTOB U MH(POPMALIMH,
ANEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTM 3aBEPEHbl B  COOTBETCTBUU
¢ nmyHktoM 7.2 uvactu 1 crarem 16 @enepanbHoro 3akoHa Ne 210-@3,
3a UCKJTFOYEHUEM CIIYy4aeB, €CJIA HAHECEHUE OTMETOK HA TAKUE TOKYMEHTHI JTNOO
UX  U3BATHUE  SBISICTCI  HEOOXOAMMBIM  YCIIOBUEM  MPEAOCTABJICHUS
FOCYAApCTBCHHOH WM MYHUUMNAIBHOM  yCIYyIHM, W WHBIX CJIYYacs,
YCTAHOBJICHHBIX (DeIEPATBHBIMU 3aKOHAMM.

32. Ilpu npenocCTaBICHHH TOCYIAPCTBCHHOH YCIYIH B JJIEKTPOHHOU
Gopme ¢ wucnonb3oBaHueM EfuHOro mnoprana, PervoHalbHOro mnopTaia
3anpemeHo:

1) oTKa3biBaTh B MPUEME 3ASIBJICHUS] U UHBIX JOKYMEHTOB, HEOOXOIUMBbIX
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U TPENOCTABIICHUS! TOCYJAPCTBEHHOM YCIIYTH, B CAy4ac €CIAU 3asBICHHE
U JTOKYMEHTBI, HEOOXOAUMBIE IS MPEAOCTABICHHUS TOCYIAPCTBEHHON YCIIYTH,
NOJIaHBI B COOTBETCTBUM € HH(OPMALMER O CPOKAX U MOPSAKE TTPEAOCTABICHUS
rOCyAapCTBEHHON (MYHMIIMTIAIIBHON) yCIIyTH, OnyOJMKOBAaHHONW Ha EnuHom
nopraie, PermoHanmbHOM — moprane, O(PUIMATBEHOM — CaiiTe  Oprasa,
IPENOCTABISAIOIETO TOCYAAPCTBEHHYIO VCIIVTY, B C€TH « IHTEpHETY,

2) OTKa3blBaTh B NPENOCTABIECHUH TOCYIAPCTBEHHOW YCIYTM B CIIy4ac,
€CIM  3ampoc W JOKYMEHTBI, HEOOXOAMMBIC [UId  NPEAOCTABIICHUS
rOCYJapCTBEHHOM YCIIyIY, NOJAHBl B COOTBETCTBHU ¢ MH(popMauueil 0 cpokax
U TIOPSJIKE MPEAOCTaBICHUS TOCYJAPCTBEHHON YCIYrH, OMyOJIMKOBAHHOM
Ha Enunom noprane, PernonanibHoM mnoprajie, oduuMalibHOM caiiTe oprasa,
OPEIOCTaBISAOLIETO TOCYAAPCTBEHHYIO YCIYTY, B c€TH « UHTEpHETY,

3) TpeOoBarb OT 3aABHTENS COBEPIICHUS WHBIX OCHCTBHIA, KpOMeE
OPOXOXKICHUS  HIACHTU(UKAIMM W ayTCHTU(UKAIMU B  COOTBETCTBUU
C HOPMATHUBHBIMU MPABOBBIMU akTamMH Poccuiickoit denepanuu, ykazaHus LEau
NPUEMA, a TAKKE MNPEAOCTABICHUS CBEACHWH, HEOOXOOUMBIX IS pPacyera
JUINTEIBHOCTA ~ BPEMEHHOIO  WHTEPBANIA,  KOTOPBIA  HEOOXOAMMOCTH
3a0pOHUPOBATH TSl IPUEMA,

4) TpeGoBark OT  3asABUTENsA NPENOCTABICHUS JOKYMEHTOB,
NOATBEP/KAAIONIMX  BHECEHUE  3adBUTEIEM  IJIATBl 32  NPEAOCTABICHHUE
rOCYIaPCTBEHHOU YCIIYTH.

HcuepnbiBaromuii nepeveHs OCHOBAHMI /151 0TKA3a
B IIpHieMe JOKYMEHTOB, He00X0AMMBbIX
AJS IPeI0CTABICHHS IOCYAaPCTBEHHOM YCJIYyIH

32.  OcHOBaHHsS M OTKAa3a B NPUAECME JIOKYMEHTOB, HEOOXOIMMBIX
TS PEAOCTABIICHUS TOCYIAPCTBCHHOM YCITYTH, HE TTPETy CMOTPEHHI.

HcyepnbiBaromumii nepe4eHb OCHOBAHHH
IJISI IPAOCTAHOBJICHHS TPEX0CTABICHUSA
rocyJapCcTBeHHOH YCIAYIH

33.  OcHOBaHMA i TPUOCTAHOBIICHUS OKa3aHWs TOCYAApPCTBEHHOMN
YCIIYTH OTCYTCTBYIOT.

HcuepnbiBaroumuii nepe4eHs OCHOBAHMI /151 0TKA3a
B IIPEeOCTABJICHUH TOCYJAPCTBEHHOH YCJIyI|

34, OcHOBaHMS il OTKa3a B MPEIOCTABIEHUHM TOCYHAPCTBEHHOMN
YCIIYTH:

1)3asBNECHUE U KOMIUIEKT JOKYMECHTOB HE COOTBETCTBYIOT TPEOOBAHUSIM,
YCTAHOBJIEHHBIM NTYHKTOM 23 HACTOSIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA,

2) HECOOTBETCTBUE MpoeKTa  TOPHOIO OTBOJAa  TpeOOBaHUAM
3aKkoHoAarenbCTBa Poccuiickoilt denepannu 0 HEapax;
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3) oOHapy>KCHUE HEIOCTOBEPHBIX CBEACHUN B 3adBICHUU W TPOEKTE
TOPHOr0 OTBOAA, NPEACTABJIIEHHBIX [TOIB30BATENIEM HEIP,

4) OTCYyTCTBUE JMIEH3MH HA TPOU3BOJCTBO MapKIIEHACPCKUX padoT
y JIALL, YKA3aHHBIX B IYHKTE 26 HACTOSALIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

Ilepe4ens yciyr, KOTOpbIe ABJASIIOTCS
HEeOOXOAUMBIMH H 00513aTeIbHBIMH 151
NpPeJ0CTABIECHHUS rOCY1aPCTBEHHOM YCIYIH, B TOM YHCJIE
CBE/ICHHSA O IOKYMEHTe (I0KYMEHTAX), BbIAAaBAeMOM
(BbIIaBaEMBbIX) OPraHU3ALHUAMH, YYACTBY IOLIUMH
B MIPEI0CTABJICHUH I'OCYIaPCTBEHHOI YCJIYyIH

35. Ilpu npenocTaBiIcHUM TOCYNAPCTBEHHOM YCIYTM OKA3aHWE WHBIX
YCIIYT, HCOOXOAMMBIX U O0S3aTENIBHBIX AJI MPEAOCTABICHUS TOCYAAPCTBEHHOM
YCIYTH, a TaKKEe Y4YaCTHME WHBIX OpraHu3anvidi B MPEIOCTABJICHUA
rOCyAAPCTBEHHOM YCIYTH HE OCYIIECTBIISACTCS.

IHopsaok, pazmep U OCHOBAHUS B3HMAHHS
rocyAapcTBeHHOH NOUNIHHBI WK HHOM MJIaThl,
B3HMAEMOH 32 MPeAOCTaABICHHE rOCYy1apCTBEHHOI
yeJayru

36. Baumanue v 3asBUTENS rOCYyJ1IapCTBEHHOM TTOLIUTUHBI
WIM  WHOWM Tiarel 32  [PEOOCTABICHUE  TOCYNAPCTBEHHOW — YCIIYTH
HE TPELYCMOTPEHO.

Iopsiaok, pa3Mep U OCHOBaAHMSI B3UMAHUS
MJ1AThI 32 MpeJoCcTaBJeHHE YCJIYT, KOTOPbIE
SIBJISIIOTCSI HEOOXO0JUMBIMH H 00513aTe/IbHBIMH
JJISl IPEA0CTABJ/IEHHS FTOCYAAPCTBEHHOM YCyTH,
BKJIKOYAs HH(POPMALHIO 0 METOAUKE pacuera pazmepa
TAKOM IJIATHI

37. BsaumaHue C 3a4BUTENA IUIATHL 34 MPEAOCTABJICHUAE YCIYT, KOTOPHIC
SBIIAIOTCS ~ HEOOXOJMMBIMH M 00sA3aTeNIbHBIMH  JJIS  MPEAOCTaBJICHUs
rOCY IAPCTBEHHOU YCIYIH HE IIPELYCMOTPEHO.

MaxkcuMaabHBIH CPOK OKHJaHHUS B oYepeaH MpH nmojave
3anpoca 0 NpeJOCTABJICHHH rOCYJAPCTBEHHOH YCJAYIH
H [PH DOJYYEHHH Pe3yJbTATAa NPEA0CTABJICHUS
rocy1apCTBEHHOI YCJIYIH

38. MakcuManbHOE BpEMS OKMIAHUS B OUEPEIU MPU MOAAYC 3asIBJICHHUS
0 MPEAOCTABJICHUM TOCYNAPCTBCHHON YCIYIA W TMPW TOJYYCHHH PE3yJbTara
NPEAOCTABICHUS ITOCY/TAPCTBEHHOM YCIYTH HE TOJKHO NPEBbIIIATh 15 MUHYT.
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Cpok 1 OPSAIOK PEerucTPauu 3asABJICHUS 3aABUTEJIS
0 NPeJOCTABJICHUH IOCYAAPCTBEHHOM YCIyIH,
B TOM YHCJI€ B JJIEKTPOHHO opme

39.  3adBieHuE 0 NPEAOCTABIICHUH TOCYJAPCTBEHHON YCIYTH MOUICHKUT
00sA3aTEeNIbHON pPeTucTpal B TeueHue 1 pabodero MHA CO THSA MOCTYIICHUS
B JlenapraMeHrT.

40. Perumcrpaums  3adBICHUA W [PWIAracMbIX  JOKYMEHTOB
OCYLIECTBJISICTCS] B YCTAHOBJCHHOM MOPSIAKE ACTOMPON3BO/ICTBA.

TpeOoBaHUA K IOMELLICHUSIM,
B KOTOPBIX NPeJI0CTABJACTCH roCy1apCTBeHHAst yCiayra,
K MECTY O’KMAAHHUs, IPHEeMa 3asBJIeHHH, pa3MeIeHH 0
A 0(POPMJICHUIO BU3Y AJIbHOM, TEKCTOBOI U MYJ/JIbTUMEUITHO
HHGPOpPMALHU O MOPSAKE NPEAOCTABJICHUA TAKOH YCJIyIH

41. TlomerieHue, B KOTOPOM MPEIOCTABISIETCS TOCYAAPCTBEHHAs YCIIyTa,
COOTBETCTBYET  YCTAHOBJICHHBIM  MPOTUBOMOXKAPHBIM M CAHUTAPHO-
AMUAECMHUOJOTUYECKUM MPABUIIAM U HOPMATHBAM.

[Tomemenus, AOIDKHBI OOECMEYMBATh BO3MOXHOCTH peaTu3aluu MpaB
WHBAJIMAOB HA NPEAOCTABICHUE TrOCYIapcTBeHHOM yciyru. [lomemenus
o0opyayroTcs manaycamu, Jaudramu (Ipu  HEOOXOOUMOCTH), CAHUTAPHO-
TEXHUYCCKUMU TMOMEUICHUSIMU (JIOCTYIHBIMU JIJI1 UHBAIWAOB), PACIIMPECHHBIMU
OPOXOJaMHU, TMO3BOJSKOMIMMKA ~ O0ECMEUUTh  OCCIPENSTCTBEHHBIA  JOCTYI
WHBAJIMIOB, BKJIKOYAs HHBAIMIOB, UCHOJbB3YOMKX KPECIA-KOJSACKH.

[TomemieHne, B KOTOPOM TPEIOCTABISACTCS TOCYJAPCTBEHHASA YCIYTa,
BKJIFOUAET MECTa Ui OKUJAHWs, MecTa Juisi MH(OPMUPOBAHUS 3asBUTEICH
W 3alQJIHEHUST HEOOXOMMMBIX JOKYMEHTOB, a TaKXKe MecTa A MpueMa
3asiBUTEIIEH.

Kabuner pns mnpuema 3asBuTenieid  JokeH ObITh  000pyAOBaH
UH(POPMANMOHHBIMH TAOMMYKAMH (BBIBECKAMH ) C YKA3AHUEM:

HOMEpa KaOHMHETA,

damMumii ¥ WHUOMAIOB COTPYJHUKOB OpraHa, MPEeIOCTaBISIOMETO
rOCYyAAPCTBEHHYIO YCIIYTY, OCYLIECTBIISIFONINX TPHEM.

Mecto mis nmpuemMa 3asBATENEH JODKHO ObITh CHAOKEHO CTOJIOM, CTYJIOM
1 OBITh MPUCITOCOONECHO 1Sl O(OPMIICHHUS TOKYMEHTOB.

B momenieHun oprana, mpemoCTaBISIOMIErO TOCYAAPCTBEHHYIO) YCIYTY,
JOJKHBI ObITh 000PY/IOBAHHBIE MECTA /Il OKUJAHHS MPUEMA U BO3MOKHOCTH
oopMIIEHHS TOKYMEHTOB.

Hudopmanusi, kacarouiasics MpeoCTaBICHUs TOCYIAPCTBEHHOM YCIyTH,
OOJKHA ~ pacmojlararbesi  Ha ~ MHGOPMALIMOHHBIX  CTEHJAxX B Oprase,
IPEIOCTABISIONTAM TOCYTIapCTBEHHYIO YCITYTY.

Ha crennax pasMermaercs ciienyronias iHGOPMaIus:

W3BJICUCHUS U3 HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYHOUINX MOPSIOK
PEIOCTABICHUS TOCY TAPCTBEHHOM YCIIyTH;



13

TEKCT ATMUHUCTPATUBHOTO pernaMenTa MPEIOCTABNEHUS
rOCYJapCTBEHHOMN YCIYIH,

NEPEeYeHb  JOKYMEHTOB, TPEIACTABIECHUE  KOTOPBIX  HEOOXOIMMO
U TIOJYYEHHMS] TOCYJAPCTBEHHOW YCIYTM W TPeOOBAaHWUS, TPEABIBISEMbIE
K 3TUM JOKYMCHTAM;

oOpa3ubl  OpOpMIICHHMST ~ TOKYMEHTOB,  MPEICTABICHUE  KOTOPBIX
HEOOXOAMMO TS IOJTYYEHHS TOCYAAPCTBEHHON YCIYTH;

MECTO HaxOoXAcHUs, rpapuk padoTel, HoMepa TENEC(POHOB, anapec
oumanpHoOro caiita opraHa, IpEeAOCTABIAIOLIETO FOCYIAPCTBEHHYIO YCIYTY,
B ceTu «MHTEpHETY,

YCJIOBUST M TOPSJAOK TMOJIyYeHUs HMH(POpPMALMH O MPEIOCTABICHUH
rOCYJapCTBEHHOMN YCIYIH,

HOMepa  KaOWHETOB, (paMunuM, MMEHM  OTYecTBA  (ITIOCIEIHEE
OpA HAJIMYMM) U AODKHOCTH TPAKIAHCKUX CHYXKAIIMX, OCYLIECTBISIOIUX
NPEIOCTaBICHUE IOCYTAPCTBEHHON YCIIYTH, U IPadUK MpUeMa MU 3asBUTEIIEH;

uH(pOpMaMs O MPEHOCTABICHWM TOCYJAAPCTBEHHONW YCIYIH B LEJIOM
W BBIMOJIHCHUS OTACIBHBIX aIMUHMCTPATUBHBIX MPOUECIYP, MPEIYCMOTPEHHBIX
HACTOSIIIAM AJIMAHUACTPATUBHBIM PETJIAMEHTOM,

NOPANOK  OOXanoBaHust  ACHCTBUA — (O€3MCHCTBHA)  TPAXKAAHCKUX
CIIy’)KallMX, VYaCTBYIOLIMX B TMPEAOCTABIEHUN TOCYIAAPCTBCHHONH YCIIYTH,
a TaKKe NPUHATBIX UMM PELICHUH O XOAE IIPENOCTaBICHUA IOCYAAPCTBCHHON
YCIYTH.

IToxa3aTesn 10CTYITHOCTH
U Ka4eCTBA rocyAapCTBEHHOI yCayru

42. OCHOBHBIMH  TMOKa3areinsiMHM  JOCTYIIHOCTH M KauecTBa
rOCYyJapCTBEHHOMN YCIYIH SIBJISIOTCS !

1) OTKPBITOCTE W MOJIHOTA WH(pOPMALMKM AT 3aABUTCICH O TOPSAIKE
M CPOKaX MPENOCTABIIEHUSA TOCY IAPCTBEHHON YCITYTH;

2) cobmoeHue cTaHaapTa IpeaoCTaRICHUS TOCYIapCTBEHHOM yCIIyry;

3) nonst 00OCHOBAHHBIX JXKalo0 3asBHUTENEH Ha AciicTBus (Oe3neiicTBHe)
U PELICHUs, OCYIUECTBIsEMble (ITPUHUMAEMbIE) B XOAE MPEAOCTABICHUS
rOCYJAPCTBEHHON yCIyru, - He Oonee 5 MPOUEHTOB OT OOWIETO KOJMMYECTBA
XKamo0 3asBUTENEH Ha AeicTBUs (OE3NECHCTBUE) M PEIICHUS, OCYLIECTBIISIEMBIE
(MpUHUMAEMBIE ) B XOI€ TIPEAOCTABICHUS FOCY TAPCTBEHHOMN YCIIYTH,

4) TOCTYNHOCTh OOpalEHusl 3a NPEAOCTABICHUEM TIOCYIAPCTBEHHOM
YCIIYTH, B TOM YKCIIE JUIS JIUL C OTPAHUYCHHBIMA BO3MO>KHOCTSIMH 3/I0POBBS;

5) BO3MOYKHOCTb COBEPIICHUsI ACHCTBUI, KOTOPBIE 3asBHTEIb BIIPABE
COBEPILINATH B BJIEKTPOHHON (POpPME INPH TMONyYEHWH TOCYIAPCTBEHHOW YCIyTH
C UCMoJIb30BaHeM EanHoro noprana, PernoHaibHOro nopraia, OQpuIrAaibHOro
caiita opraHa, MNPEAOCTABIAIOIIETO TOCYAAPCTBEHHYIO YCAYIY, B CETH
«HnTepHeT,

6) KOIMYECTBO B3aUMOJICHCTBUI 3asBHTENS C JOJKHOCTHBIMU JTULAMM
OpU TPEIOCTABIEHUHM TOCYNAPCTBEHHON YCIYIHM M HMX HPOAOJKUTEIBHOCTD,
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onpeACICHHBIX HACTOAIIUM AI[MI/IHI/ICTpaTI/IBHBIM pEriIaMcHTOM.

HNHble TpeOOBaHHS, B TOM YHCJI€ YUHTHIBAIOMIHE
0COOEHHOCTH TPEA0CTABJIEHHS FOCYIAPCTBEHHOM YCJIYTH
B MHOTO()YHKIIHOHAIBLHBIX IEHTPAX MPeI0CTaBIeHHUs
roCyA1apCTBEHHBIX H MYHHIHNAJIbHBIX YCJIYT
H 0COOEHHOCTH MPpea0CTAB/IEHHsI TOCYIaPCTBEHHOI
YCJIYTH B 3JIeKTPOHHOIT popme

43.  Ilpm npenocTaBieHMM TOCYAAPCTBEHHOM YCIYTH B BJIEKTPOHHOM
BU/JIE 3ASIBUTEIIO IOCTYTMHBI CIEAYIOIIUE NCHCTBUS:

1) nonyuenne wuHPOpMAIMH O TOPSIAKE W CPOKAX MPEAOCTABICHUS
rocy/IapcTBeHHON ycinyru — Ha EjauHoM moprane, Ha PernoHanbHOM moprase,
Ha ouMabHOM cafite /lemapramenTa B cet « UHTEpHETY,

2) nocyacOHOe (BHECYAEOHOE) OOXKAIOBAHUE PEIICHWA W JICHCTBUH
(OezneiicTBus) JlemapTaMeHTa, a TaKkKe MOJHKHOCTHOrO juna JlemapraMmeHta
mb0  TOCYJApCTBEHHOTO  CAY>KalEro  Ha  mopraine  (peacpanbHOM
roCy/IapCTBEHHON HMH(DOPMALIMOHHOH CHUCTEMBI, 00€CHEUYMBAOIICH MPOIIECC
nocyacOHOro  (BHeCyneOHOro)  oO)kajloBaHHs — pEUICHUMHA W AciCTBUiA
(Oe3eiCTBUS), COBEPIUCHHBIX TMPHU  MPEAOCTABIEHUU  TOCYAPCTBEHHBIX
u MmyHauunanbHeix - yenyr (https://do.gosuslugi.ru), caiite Jlemapramenra,
Pernonansnom noprase.

Paznen 111
Cocras, 0CJI€A0BATEIBHOCTD U CPOKH BbINIOJIHCHUS
AIMHHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUA K MOPSAKY
HX BBINIOJHEHHSI, B TOM YHCJIe 0COOeHHOCTH BbINOJHEHHS
a/IMUHHUCTPATHBHBIX MPOUEAYP B JJICKTPOHHOI popme

CocTaB aAMHHHCTPATHBHBIX NPOLEAYP
B paMKax NpeaocTaB/IeHHsi TOCYIapCTBEeHHOH yCayru

44.  1lpu npenoCTaBICHUM TOCYNAPCTBEHHOM YCIYTH OCYIUECTBIISIFOTCS
CIICAYIOIIUE aIMUHUCTPATUBHBIE TPOLEAY PBI:

1) mprieM 1 perucTpanus 3asBICHUS U JOKYMEHTOB;

2) popMuUpPOBAHUE u HaIpaBJICHUAE MEKBEIOMCTBEHHBIX
WH()OPMALIMOHHBIX 3alPOCOB;

3) pacCMOTpPEHUE 3asBICHUs W  JOKYMEHTOB, BbIJa4a 3asBUTEIIO
pe3yabTara nperoCTaBIeHUA FOCYIaPCTBEHHON YCITYTH;

4) napopMUpOBaHUE 3aIBUTENS O TPUHATOM PELLICHUN;

5) ucnpaBneHre TEXHUYECKUX OLIAOOK.

CTpyKTypa 1 B3aUMOCBSI3b AIMUHUCTPATUBHBIX MPOLEAYP, BEITOITHIEMBIX
OPA TPENOCTABIEHUU TOCYJAPCTBEHHOW YCIYTH, NPUBEIEHBI B OJIOK-CXEME
(ITpunoxkenue 2 K HACTOSIIEMY AIMUHUCTPATUBHOMY PETIIAMEHTY ).
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IIpuemM u perucTpanus 3asiBJICHUSI H JOKYMEHTOB

45. AnmuHHACTpatuBHAd npoueaypa «llpuem u perucrpanus 3asBiacHUs
U JOKYMEHTOB» OCYLIECTBJISIETCS C MOMEHTA IIOCTYIUIEHUS 3asABJICHUA
U JIOKYMEHTOB, YKA3aHHBIX B IYHKTE 23 HACTOSIUEr0 AJIMUHUCTPATHBHOIO
periiaMenTa, B JlenapraMeHT.

46. Perucrpanus 3asBJICHUA, YKA3aHHOTO B MYHKTE 23 HACTOAUICTO
AJIMUHUCTPATUBHOIO pernamMenTa, OCYLIECTBIIAETCA CIELUAINCTOM
JlemapraMeHTa, B I€Hb €r0 MOCTYTUICHHS.

47.  PykoBomutens JlemaprameHTa B JACHB PETUCTPALAM 3asBICHUS
nepenacT  MocleqHee  HAa  HUCIOJHEHHWE  3aMECTUTENH0  PYKOBOIMUTENS
JlemapraMeHTa - HAYaIbHUKY YIPABJICHUS NMPHUPOJHBIX PECYPCOB U SKOJIOTHH
JlemaprameHnTa (nanee — HAYAIBHWK VIPABICHUS TNPUPOAHBIX PECYPCOB
Y DKOJIOTUN ).

HavyanbHuK ynpaBiieHus: NTPUPOJHBIX PECYPCOB M IKOJIOTMHM B TCUCHHE 2
IHEW €O [OHA  perdcTpalMd M TOJYYEHHs  3asBIIEHHS  NEpelacT
€ro Ha UCIOJHEHNE HAYAIbHUKY CEKTOPA HEPOIIOIb30BaHU.

48. HavanpHuk CEKTOpa HEAPOIOIB30BAHNASA ONPEACIACT UCTIONHATE,
OTBETCTBEHHOI'O 34 PACCMOTPEHHUE 3aABJICHUA W NPENCTABICHHBIX NOKYMEHTOB
(anee - OTBETCTBEHHBIH UCIOTHUTED).

daMunus, UMs, OTYECTBO (IOCIEHEE — MPH HAIMYMKM) OTBETCTBEHHOIO
UCTIOJIHUTENS, €r0 JOJDKHOCTE M HOMEDP TenedoHa AOIKHBI OBITh COOOIIEHBI
3QBUTENI0 MO €ro MHCBMEHHOMY WJM YCTHOMY OOpaIEHUIO, a TaKkKe
NOCPEACTBOM MH(POPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTUM, B TOM YHCIIE
C MCIOJIBb30BaHUEM PermoHabHOTO nmoprana.

49.  Pesynbrarom JIMAHUCTPATUBHOTO OEHCTBUS SIBJISICTCSI
perucrpauys  3asdBICHUS B YCTAHOBICHHOM TIOPAAKE M Iepenaya
€ro HaYaJIbHUKY CEKTOpa HEIPOINOIb30BaHus [lenapraMenTa Ha pacCMOTPEHUE.

50.  CnocoboM (pukcanmu pe3yJibTara HACTOAIIETO JACHCTBUS SBIACTCS
3aroJHEHHAsA B YCTAHOBICHHOM MOPAAKE PETUCTPALMOHHAA KaPTOYKA.

DopMHUPOBAHUE U HATIPABJICHHE
MEKBEIOMCTBEHHBIX HH(POPMAHOHHBIX 3ANPOCOB

51.  OcHOBaHWMEM JUIs HANpPaBJICHUS MEKBEIOMCTBEHHBIX 3alpOCOB
JUTA TIOJYYEeHHUsT WH(POPMALMK, BIMSIOLICH HA NMPaBO 3asiBHUTENS HA TOJYYCHHUE
rOCYIaPCTBEHHOM YCIIYTHU, SABNACTCS MPUEM W PETUCTPALUs 3asBICHUS.

52, C 1uenpl0 MOJYYCHUS TOCYNAPCTBEHHOW ycCiyrm He Tpelyercs
NPEAOCTABICHUE 3asABUTEIEM JOKYMEHTOB, BBIJAHHBIX WHBIMH OpraHaMu
rOCYJapCTBEHHOM BIIACTH.

53. B  paMkax = OpEeOOCTABIECHHMs  TOCYJNApCTBEHHOM  YCIyTH
MEKBETOMCTBEHHOE HH(POPMAIIMOHHOE B3aUMOACHCTBHE OCYIIECTBISETCS C:

OenepaibHOM  Ciy>k00i MO DKOJIOTMYECKOMY, TEXHOJIOTHUECKOMY
¥ aTOMHOMY HaJ30py:

CBEICHHMS O HAJIMYMM JIMIICH3MM HA NPOM3BOACTBO MAPKLIEHIEPCKUX
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padorT.

54. B Teuenne 3 paboudMx JHEH TIOCHE MNPUEMA W PETUCTPALUHN
3aSIBIICHUSI OTBETCTBEHHBIM MCHIOMHUTENDL JlemapraMeHnTa, pacCMaTpUBAIOLINA
3aSIBIIEHUE, HAIPABIIAECT 3alMpoChl B OpPraHbl M OPraHu3anvy, YKa3aHHBIE
B [YHKTE 53 HACTOSLIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

55. MexXBEOOMCTBEHHBIA 3alpoc O NPEACTABICHHNA JTOKYMEHTOB
u (M) wuHOpMANMK, VYKAa3aHHBIX B  NOYHKTE 53  HACTOSAIIErO
AIMUHHCTPATHBHOTO PETJIAMEHTa, JUIi NPEAOCTABICHUA TOCYIapPCTBEHHOM
YCAYTH € HCHOJBb30BAHUEM  MEXKBEIOMCTBEHHOIO  MH(OPMALMOHHOIO
B3aUMOJICHCTBHUS TOJDKEH COJIEPKaTh YKa3aHWE Ha 0a30BbIi rOCy1apCTBEHHBbIH
UH(POPMALMOHHBIA pecypc, B LENSX BEACHUS KOTOPOro 3ampalliviBaroTCs
AOKYMEHTBL W MH(pOpMALMs, WIM B Cly4yae, €CIM TaKUE JOKYMEHTHI
U uHpOpManusg HE ObUIM MPEACTABICHBI 3aIBUTEIIEM, CICIYIOLINE CBEICHUS,
€CJIM JIONIOJTHUTEIILHBIE CBEJCHUS HE YCTAHOBIIEHBI 3aKOHOAATEIBHBIM AKTOM
Poccuiickoit Oenepanuu:

1) HaumeHoBaHue JlemapTaMeHTa, HANPABISIOMIET0 MEXXBEAOMCTBEHHBIH
3arnpoc;

2) HAMMEHOBAHWE  OpraHa, B  aJpec  KOTOPOro  HampaBIseTCs
MEKBEIOMCTBEHHBIN 3a1poC;

3) HAaUMEHOBAHWE TOCYJAAPCTBEHHOM YCIyrW, JUId TPENOCTaBICHHS
KOTOpPOH HEOOXOAMMO TMPEACTABACHUE MAOKYMEHTa W (W) UHQPOpPMALMH,
a TaKXKe, €CIh UMEETCs, HOMEp (MICHTU(UKATOpP) TaKoil YCayru B peecTpe
rOCYyJapCTBEHHBIX YCIYT;

4) ykazaHue Ha MOJOKEHHS HOPMATUBHOTO MPABOBOTO AKTa, KOTOPBIMH
YCTAHOBJIEHO MPEJCTABIIEHUE TOKYMEHTA W (MJIM) UH(POpMALMH, HEOOXOAUMBIX
JUI TIPEAOCTABIICHUS TOCYJAPCTBEHHOM YCIYIM, M YKa3aHWE HA PEKBU3UTHI
JAHHOTO HOPMATHBHOI'O TIPABOBOTO AKTA,

5)cBencHusl,  HEOOXOAMMBIE Ui TNPEIACTABJICHUS  JTOKYMEHTA
U (nnm) wHbOpPMALMKM, YCTAHOBJECHHBIC AJAMWHUCTPATUBHBIM PErIAMEHTOM
NPENOCTABICHUS  TOCYNApCTBEHHOM  YCIYIM, &  TaKkKe  CBEICHMS,
OPEeyCMOTPEHHBIC HOPMATHBHBIMU MPABOBBIMU aKTaMH KaK HEOOXOIUMBIC
JUTS TPEACTABJICHUS TAKUX JOKYMEHTOB H (WK ) TH(POPMALIH;

6) KOHTaKTHasl uHpopmanus ISt HaIpaBJICHUS OTBETA
Ha MEXBEIOMCTBEHHBIN 3aMpoc;

7) nara HaMpPaBIEHUS] MEKBEIOMCTBEHHOTO 3aMpoca,

8) pamumus, uMs, 0TYECTBO (NOCIHEAHEE — MPUA HAJMYKMK) U JAOJDKHOCTD
JIMLA, TIOATOTOBUBILETO W HAIMPABHUBLIETO MEXKBEIOMCTBEHHBIN 3aMPOC, a TAKXKE
HOMEP Ciyxke0Horo TenedoHa W (MIM) aapec SJIEKTPOHHON MOYThI JTAHHOTO
JIWLA JJISL CBS3M.

56. Cpok MOArOTOBKM W HAIPABJICHUS OTBETA HA MEKBEIOMCTBEHHBIH
3ampoc O MPEACTABICHUN JOKYMEHTOB U MH(POPMALK, YKA3aHHBIX B IYHKTE 53
HACTOALIETO  AJMHMHUCTPATHBHOTO  PETNIAMEHTa, UId  NPEAOCTABICHUA
TrOCYJapCTBEHHON ~ yCIIyTM € HWCIOJIb30BAHUEM  MEKBEIOMCTBEHHOIO
MH(POPMALMOHHOIO B3aMMOACHCTBUA HE MOXET MPEBbIATL 5 pabodmx OHEH
CO JHA  TOCTYIUIEHHSI  MEKBEJIOMCTBEHHOIO  3ampoca B Oprad,
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OPEAOCTABISIOMUN TOKYMEHT U UH(POPMALUIO, €CJIM UHBIE CPOKH MOATOTOBKH
M HaIpaBlIeHUsT OTBETA HA MEXKBEIOMCTBEHHBIM 3allpoCc HE YCTAHOBIIEHBI
(denepaibHBIMM 3aKOHAMM, MpPaBOBBIME akTamu llpaBurenscTBa Poccuiickoi
denepani M MPUHATBIMU B COOTBETCTBHM C  (EIACPATLHBIMA 3aKOHAMU
HOPMATUBHBIMU TPABOBBIMU aKTaMU CYOBEKTOB Poccuiickoit denepanun.

57. Pe3ynbTraroM aaMAHUCTPATABHOM MPOLIEAYPHI ABISCTCS MMOYYCHUE
OpraHoM, IPEIOCTaBIAIOMINM TOCYJAPCTBEHHYIO VYCIYIY, 3alpallnBacMbIX
CBEJICHUH MMOCPEICTBOM MEXKBEAOMCTBEHHOIO B3aUMOAEHCTBHUA.

PaccmoTpenue 3asiBJIeHHs H JOKYMEHTOB, BbI1a4a 3asiBUTEJII0
pe3yJIbTaTa NpPeAoCTABICHUS TOCYAaPCTBEHHOH YCIyTH

58 OcHoBaHuMeM Ui Hayajga aJIMHUHHUCTPATUBHON  MPOLEAYPHI
«PaccMoTpeHue 3asBICHUS W JOKYMEHTOB, BbIIA4a 3asBUTEIIO PE3yJIbTara
NPEAOCTABICHUS] TOCYTAPCTBEHHOM YCIYTH) SIBISIETCA MOCTYIUICHUE 3aBJICHUS
W TIPAJIATACMBIX K HEMY TOKYMEHTOB OTBETCTBEHHOMY MCHIOTHUTEIIO.

59. B cnydae HEOOXOAWMMOCTH  OTBETCTBECHHBIA  WCITOJIHUTEIb
NOJTOTABJIMBACT M HANpPaBIACT 3ampoChl JJisl TMOJYYECHUS HEOOXOAMMBIX
CBCACHUII M OOKYMECHTOB B pPaMKaxX MEXKBEIOMCTBEHHOIO B3aUMOACHCTBUA,
B COOTBETCTBUM C MMyHKTOM 53 HACTOSIIEr0 AJIMUHUCTPATUBHOIO PerjiaMeHTa.

60.  OTBETCTBEHHBIA MCIOJHUTEND OCYILECTBIISECT MPOBEPKY 3aAABJICHHUS
U MpujaracMblx K HEMy JOKYMEHTOB HAa TMPEAMET UX COOTBETCTBUS
TpeOOBaHMSM IyHKTA 23 HACTOAWET0 AJIMUHHCTPATHBHOIO PETJIAMEHTA,
a TaKKe Ha MPEeAMET OTCYTCTBUS OCHOBAHWN JJII OTKA3a B MPEAOCTABICHUU
rOCyAapCTBEHHON  YCIIyTM, YCTAHOBJIEHHBIX NYHKTOM 34  HACTOSIIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

61. B ciuyyac Hanuuus OCHOBAaHWMMA JJId OTKa3a B NPEHOCTABICHUU
rOCyAapCTBEHHOH  YCIIYTM, YCTAHOBJIEHHBIX NYHKTOM 34  HACTOSIIErO
AJIMAHUCTPATUBHOTO PEIVIAMEHTA, OTBETCTBCHHBIA HCIIOJIHUTEIb B TCYCHHE S5
OHEH  TOATOTABIMBACT,  MOAMKWCHIBACT W HAMpaBISACT  3aABUTEIIO
MOTHBHPOBAHHOE YBEAOMJICHHE 00 OTKa3e B OPpopMIcCHUH (MEPeOPOPMIICHHUN )
FOPHOOTBOAHOTO akTa, 1o ¢opme cornacHo [IpusnoskeHuro 3 K HacTosUIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[TpeacTaBpneHHbIE JOKYMEHTHI BO3BPALIAIOTCS 3aBUTEIIO.

62. B ciyuae OTCyTCTBHS OCHOBaHWM JUIsi OTKa3a B MPEIOCTABICHUU
rOCyAapCTBEHHONM  yCJIYIM  OTBETCTBEHHBIA  MCIOMHUTENL  O(OPMIISET
(nepeoopMIIIET) B COOTBETCTBHM ¢ TpeOOBaHUSIMM B TPEX DK3EMILIIPAX
TOPHOOTBOAHBIA AKT C TPAPUUECKUMU MPUIOKEHUSIMU, MO (HOPME, COTIACHO
[Tpunoxenuto 4 K  HACTOAWIEMY  AJIMUHUACTPATUBHOMY  PETJIAMEHTY,
W HAIPABJIACT UX HA MONMCAHUE PYKOBOIUTEIO JlenmapTamenTa.

63. OTBETCTBEHHBINI HUCIIOJTHUTEID B TECUCHUEC 5 JHEH
co gaHa  odopmaeHua  (nepeodopMI€HHsA)  TFOPHOOTBOAHOTO  aKTa
¢ rpagUyUEeCKUMHM TPUIIOKCHUSIMH, YBEIOMJICHUs 00 OTKa3e B MPEAOCTABICHUU
roCy JapCTBEHHOM YCIIYTH!

1) Bpyyaer ero 3asBUTENO0 HENOCPEACTBEHHO B Jlenapramente. B ciyvae
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HEBO3MOXKHOCTH Bpy4YeHHMs B JlemapraMeHTe B YCTAHOBJEHHBIA CPOK
OTBETCTBEHHBIM  UCMOJHUTENL  HAMPABJSIET €0  3asSBUTEII0  MOYTOBBIM
OTIPABJIEHUEM C YBEJOMJICHUEM O BPYUEHUU;

2) HamPaBJISIET €r0 3aKA3HBIM MOYTOBBIM OTHPABIEHUEM C YBEAOMJIEHUEM
O BPYUECHUH.

64. Pesynbrarom aJMUHUCTPATUBHON  MpOLIEAYpPHl  SBJSETCS
opopmiicHre (mepeoopMIICHUE) W TMOJNKACAHWE TOPHOOTBOJHOIO —aKTa
C rpadUYeCKUMH TPUIOKEHUAMH, OQPOPMIICHUE MOTHMBHPOBAHHOTO OTKa3a
B oopMeHIH (1epeoHOPMIICHHH ) TOPHOOTBOAHOIO aKTa.

65. CnocoboM (ukcanuu pesyiapTara aAMHUHUCTPATUBHON MPOLIEAYPHI
SIBJIICTCSl TIOATMCAHWE W HAMPABJICHUWE 3asBUTEII0 TOPHOOTBOJHOTO aKTa
C TpaUYeCKUMH NPUIOKEHUSIMH, O(GOPMIICHUE MOTHBHPOBAHHOTO OTKa3a
B 0(opMIeHUH (TepeoHOPMIIEHUH ) TOPHOOTBOJAHOIO aKTA.

NupopmupoBanue 3aaBUTE/IA O NPUHITOM PellIeHUN

66. HHpopMupoBaHWE 3aABUTEIE O MPUHATOM PCHICHUU 4Yepe3
PervoHanbHblil OPTA HE OCYILECTBISETCS

HcnpaBnenue TeXHUYECKHX OLINOOK

67. B cnyyac BBISBICHMS 3asBATEIEM B TMOJYYCHHBIX 3asBUTEIIEM
NOKyMEHTaX One4yarok W  (Wim) OmMOOK  3asBHTEIb  NPEACTABISIET
B JlemapTraMeHT 3asBiicHNe 00 UCMPABJICHUN TAKKUX OMEYATOK U (AW ) OLIIUOOK.

68. OTBETCTBEHHBII UCHIOJHUTENB B CPOK, HE MTPEBBIIANIIMN 3 pabounx
JHEW CO THS MOCTYIUICHUSI COOTBETCTBYIOIIETO 3ASBJICHUS, TIPOBOMUT NIPOBEPKY
YKA3aHHBIX B 3aBJICHUM CBEICHUM.

69. B cnydac BBISBJICHUS JOMYLIEHHBIX OMEYATOK WM (WMJM) OMMOOK
B JOKYMCHTAaX, BBIJAHHBIX B PE3YJbTATEC NPEAOCTABICHHUA TOCYIAPCTBEHHOM
YCIIYTH, OTBETCTBEHHBIA WCHOMHUTEND OCYIIECTBIACT HMX 3aMEHY B CPOK,
HE MpeBblLIAOIIMNA 5 pabouux OHEH cO AHA MOCTYIJICHUS COOTBETCTBYIOLLETO
3asIBIICHUSL.

Iopsinok ocyecTBICHHS B JJIEKTPOHHOI (popme,
B TOM 4HCJIe ¢ HenoJib3oBanuem EaquHoro nopraana,
PernonanbHoro noprajia, aAMUHHCTPATHBHBIX
npouenyp (aeicrsuii)

70.  3adBHTEbP MMEET BO3MOXHOCTH MOJYUYCHHS MHPOPMALMH O XOAC
MPEAOCTABIICHUS TOCY AAPCTBEHHOM YCIIyTH.

71.  Hudopmanus o xo/ie¢ NpeAOCTaBICHUS TOCYJAPCTBEHHOM YCIIyTH
HAMPABJISCTCS 3aBUTENIO B CPOK, HE MpeBBIMarONuii 1 pabouero aHS mocCie
3aBEPIICHUS] BBIMOJHEHUS COOTBETCTBYIOIIETO HCHCTBUSA C HCIIOJIB30BAHUEM
CpencTB PernoHaibHOro moprasia.
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Oc00eHHOCTH BBINMOJTHEHUS AAMHHACTPATHBHBIX MpoHeayp
B MHOTO()YHKIHOHAJIBbHBIX HEHTPAX

72.  TocynmapctBeHHass yciayra B MHOTOQYHKIMOHAJIBHBIX —IICHTPAX
PEIOCTaBICHUS rOCyJapCTBEHHBIX U MYHUIMNATBHBIX YCIIYT
HE MPEAOCTABISETCA.

Pazpmen IV
@DopMBbI KOHTPOJISI 32 NPEAO0CTABJICHHEM IOCY IAPCTBEHHOM YCJIYTH

HHopsaok ocyecTBJIeHHS TEKYIIEro KOHTPOJIS
3a COO/II0IeHHEM U HCIOJTHEHUEM OTBETCTBEHHBIMU
AOJIKHOCTHBIMH JIMIAMHA MOJI0KEHUIT AAMHHHCTPATHBHOIO
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX MPABOBLIX AKTOB,
YCTAaHABJIHBAKIIUX TPeOOBAHHA K NPEA0CTABICHHIO
rocy1apcTBeHHOM YCAYIH, a TAKKe NPUHATHEM HMH PelleHul

73.  Konrtposes 3a cobnroacHueM AJIMUHHUCTPATUBHOTO PErIaMEHTa
FPOKIAHCKUMHU ~ CAyXKalUMK  JlemaprameHTa OCyLIeCTBIsIETCS B opme
TEKyIIETO KOHTPOJsi W B (OPME KOHTPOJS 3a TOJHOTOM U KAueCTBOM
NPEAOCTABICHUS TOCYNAPCTBCHHON yCiayru (NJIQHOBBIX M BHEIJIAHOBBIX
MPOBEPOK).

74. Texyumii KOHTPOJNb 3a COOMIOACHHEM AJMUHHUCTPATUBHOIO
perylaMeHTa OCYLIECTBIACTCS HAYAIBHUKOM YIIPABIICHHUS MPUPOIHBIX PECYPCOB
U OKOJIOTMM B OTHOILICHWM HA4yaJbHUKA CEKTOpa HEAPONOJIb30BAHMA,
HAYAJIbHUKOM CEKTOpa HEAPOIOJIb30BAHKWA — B OTHOLICHUM OTBETCTBEHHBIX
UCTIOJTHUTENICH.

Iopsinok U NepUHOAUYHOCTH OCYIIECTBJIEHUS
MJIAHOBBIX H BHENJIAHOBBIX MPOBEPOK MOJIHOTHI H KaUuecTBa
npeaocTaBIeHHUsI rOCY1apCTBEHHOM YCIYIH, B TOM YHCJIe
MOPSIA0OK U (hopMBbI KOHTPOJISI 32 MOJTHOTO H KAa4eCTBOM
npeaocTaBAeHUsl TOCY1apCTBEHHOM YCYTH

75. KoHTposb 3a TOJHOTOM M KA4eCTBOM  IPENOCTABIICHUS
rOCYJJapCTBEHHON  yCIIyIM  BKIIOYAET B ce0s  MPOBEJCHUE  IJIAHOBBIX
U BHEIUIAHOBBIX TMPOBEPOK, BBISIBIICHUE W YCTPAaHCHUE HAPYLICHWHA IpaB
3asIBUTEIIEH NPU MPEAOCTABICHUN TOCYIAPCTBEHHON YCIIYTH.

76. IInaHoBble NPOBEPKH MPOBOMATCS M0 PELICHUID PYKOBOAUTENS
JlemmaprameHTa, MpeIoCTaBIAIOIIETO IOCY TApCTBEHHYIO VCIIYIY, B OTHOIICHUU
IPAKIAHCKUX CITy>KalmX | pa3 B moiaroaa.

77. EXXeromHbli IUlaH TPOBEPOK YCTAHABIMBAETCA PYKOBOAUTEIEM
JlemapramenTa, Npea0CTaBISIIOIEr0 TOCY TAPCTBEHHYIO YCIIYTY.

78. DBHEIUIAHOBBIE TPOBEPKHA MOJHOTBI M KayecTBA MPEAOCTABJICHUS
FOCYJApCTBEHHONW  YCIYTH  MPOBOJIATCA MO  PEIICHHIO  PYKOBOAUTENSA
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JlemapraMeHTa, NPEeaOoCTABISIOErO FOCYAAPCTBEHHYIO YCIYry, B OTHOLUEHUU
IPAKIAHCKHAX CITy KaIMX JlenaprameHra, MPEIOCTABIAOLLETO
TOCYJAPCTBEHHYIO YCIYTY, TPU TOCTYIUIEHWA WH(GOpMAuMM O HapyLICHUH
NOJIHOTBI M KQU€eCTBA MPEAOCTABIIEHUS TOCYAAPCTBEHHON YCIIYTH OT 3asIBUTEINIEH,
OpPraHoB rocyJapCTBEHHON BIIACTH.

79. 1IpoBepKy TMPOBOIAT TpPaKIAAHCKHAE Ciyxawue JlemapramenTa,
VKa3aHHble B pacnopsadTensHOM akre [lemapramenra. B nposepkax
0053aTeNIbHO MPUHUMACT Y4YacTHE TPAKIAHCKHK ciy:kammid Jlenapramenra,
B JOJLDKHOCTHBIE OOS3aHHOCTH KOTOPOIO BXOOUT MPAaBOBOE COMNPOBOMKACHUE
JEeATENBHOCTH JlenapraMenTa.

80. Pesynbrarhl OpOBEpPKH O(GOPMIISIOTCS aKTOM, OTPAKAFOLIUAM
OOCTOATENBCTBA, MOCHTYKUBILIME OCHOBAHUEM HPOBEPKH, OOBEKT MPOBEPKH,
CBEIACHUS O TPAKIAHCKOM cClyxKaleM JlemaprameHTa, OTBETCTBEHHOM
32 TPENOCTaBIEHUE TOCYNAPCTBEHHOH YCIyTH, Haau4ue (OTCYTCTBHE)
B JECHCTBUAX TPAKAAHCKOIO CIIYXKALLEro YNPAaBIECHUS NPUPOAHBIX PECYPCOB
1 okonormd  JlemaprameHTa,  OTBETCTBEHHOIO  3a  NPEAOCTABIIEHUE
rOCYJaPCTBEHHOM YCIYIH, 00CTOSATENBCTB, CBUACTENBCTBYIOMNAX O HAPYLICHUH
HACTOSIIEr0 AJIMUHUCTPATUBHOIO PEIJIAMEHTA, CCBUIKY Ha JOKYMEHTBI,
OTPaKAIOIIKE JAHHBIE OOCTOATEIBCTBA, BBIBOIBL, HENOCTATKH W MPEIIOKEHUSA
10 UX YCTPAHEHUIO.

OTBETCTBEHHOCTD JOJKHOCTHBIX JINL
OpraHa MCIOJHUTEIbHOMH BJIACTH 32 peleHus
u aeiicTBus (6e3aeiicTBHE), IPHHUMAaEeMble
(ocymiecTB/IsieMble) MMM B XO/i€ IPEA0CTABICHHS
rocyAapCcTBeHHOH YCIAYyIH

81. HayaJbHUK CEKTOpa HEAPOIOJIb30BAHUS HECET TEPCOHAIBHYIO
OTBETCTBEHHOCTDH 32 OPraHHU3AlMI0 UCTIOJHEHUS aJIMUHACTPATUBHBIX MTPOLEIYP,
yKa3aHHbIX B pazaeie [II AIMUHUCTPATHBHOTO PETVIAMEHTA.

82.  OTBETCTBEHHBII UCIIOJIHUATEIIb HECET MEPCOHAJIBHYEO
OTBETCTBEHHOCTb 3a;

1) cobnrogeHne  CpokOB M MOpsiAKAa  OpUEMa,  PErUCTpaluu
U PACCMOTPEHUS 3adBJICHUS O TMPEIOCTABICHUH TOCYIAPCTBEHHOM YCIyru
U TIPAJIATACMBIX K HEMY TOKYMEHTOB,

2) mpaBWILHOCTE O(OPMIICHUST W BbIAA4y (HAMpaBJCHUE) pPe3ysibTaTra
PEIOCTABICHUS TOCYTAPCTBEHHOM YCIIyTH;

3) COOTBETCTBUE PE3YJIBTATOB paccMOTpEHUs JOKYMEHTOB,
NPEACTABIIEHHBIX 3asBUTEIEM, TPEOOBAHUSAM 3aKOHOMATENBCTBA POCCHiCKOR
denepanuy.

TpeGoBanus Kk nopsiAKy U (popMaM KOHTPOJISI
3a MPeAOCTABICHHEM IOCYAAPCTBEHHOH YCIYIH,
B TOM YHCJIE CO CTOPOHBI IPAXKAAH,

UX 00beAUHEHUI U OpraHu3aumii
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83. Jnsa OCYIIECTBIIEHUSA KOHTPOJIA 34 TPEIOCTABICHUEM
TOCYJAPCTBCHHON YCIYTW TPaKAaHe, UX OOBECIWHCHUS W OPraHu3aluyd UMEKOT
NpaBO  HAMPABIATh  WHAWBUAYAJbHBIE M  KOJJICKTMBHbBIE  OOpallcHHsS
C TPEUIOKCHUAMM, PEKOMCHIAIMAMU 110 COBEPIICHCTBOBAHWI) KA4YeCTBA
U TOPsAKA TPEHOCTABJICHUS TOCYJIAPCTBEHHOW YCIYTH, a TAKXKE 3asABJICHUAS
1 kajio0bl ¢ COOOIIEHHEM O HApYHICHUM TPakJAaHCKUMM CIY>KalllMMH OT/AeIa
IPUPOAOIOJIB30BAHMA, YYACTBYIOIIMMUA B MPEAOCTABICHUN TOCYIAPCTBCHHOMN
yclyru, TpeOoBaHWI HACTOSUIEr0 AIMUHUCTPATUBHOIO pPErjaMeHTa, 3aKOHOB
Y UHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB.

84. Hndopmamms 0  pe3yapTarax  pacCMOTPEHMsS]  3aMEYaHMA
U NOPEUIOKEHUH TpaxAaH, WX OOBCIWHCHHWM W OpraHu3anuidi JOBOJUTCS
JIO CBEJICHUS JIUII, HAPABUBIIMX 3TH 3aMEYaHUS U MPEIJIOKECHUS.

Pasnen V
JlocyneOHblii (BHeCYAeOHbI) MOPSI0K 00KaT0BaAHNS
peuieHuii u Aeiicreuii (0e3neiicteus) /lenapramenra,
a TaKKe ero J0JIKHOCTHBIX JIHL, FOCYAaPCTBEHHBIX
CIYKALHX

Nudopmanust Aj1s1 3aHHTEPECOBAHHBIX JINI 00 X MpaBe
Ha JocyaeOHoe (BHecyae0OHOe) 00:KaJ0BaHue AeiicTBUil
(0e3aeiicTBUSI) U (MJIH) PeLUICHUI, IPUHATHIX
(OCylIeCTB/ICHHBIX) B X0/1€ MPEA0CTABICHUS
roCyAapCcTBEHHOH YCIYyIH

85. 3asgBuTenm au00 WX MPEACTABMTEIM MMCHOT MPAaBO HA AOCYIEOHOE
(BHECYieOHOE)  oOKaloBaHWE  peIICHMH W AchcTBUiE  (O€3aeHCTBUS)
JlemaprameHnTa, €ro J0JKHOCTHBIX JIML A TOCYAAPCTBEHHBIX CITY KALLIHX.

Oprasnbl rocyapcTBeHHOI BJIACTH, OPraHu3alHuu
1 YIOJTHOMO4YEHHBIC HA PACCMOTPEHHE KAT00bI
JAOJIKHOCTHBIE JIHIA, KOTOPHIM MOKeT ObITh
HANPABJICHA KaJ100a 3asIBUTE/IA B 10CY1e0HOM
(BHeCy1e0OHOM) TOpSIAKE

86. JKanoba wHa pemieHns u  (Wam) AckcTBUS  (O€3ACHCTBHE)
OOJOKHOCTHBIX — JIML,  TOCYAAPCTBCHHBIX  CiyKammx  JlemapraMmeHTa,
HampasifeTcs B JlemaprameHT W paccMarpUBacTCd  PYKOBOAMTENEM
JHenapramenra.

3anpemaeTcss HaNpapisiTh HA PACCMOTPEHUE KAJIOOY JIMIly, pEHIeHUS,
neiicTBus (0e3AeHCTBHE ) KOTOPOTO OOKATYIOTCS.

Cnoco0bl HHPOPMHUPOBAHUS 3asIBUTEJIEI 0 MOPsiAKe MOAaYHU
H PacCMOTPEHMHS 5KaJ00bl, B TOM YHCJIE ¢ HCMOJIb30BAHHEM
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(penepanbHoii rocysapcTBeHHON HHPOPMALMOHHON CHCTEMBbI
«EQuHBIH NOpTAJ FOCYAAPCTBEHHBIX U MYHHIHMIAJIBHBIX YCJIYT
(pyHKuHii)», pErHOHATBLHOI0 MOPTAJIA IOCY AAPCTBEHHBIX
U MYHUIHIIAJIBHBIX Yeayr HeHenkoro aBTOHOMHOI0 OKpyra

87. JlemaprameHT 0OECIECUMBACT pa3MENICHUE HH(POPMALMK O MOPAJIKE
NoJla4yd M PACCMOTPEHMsS KajoObl Ha oduiMaabHOM caiite JlemaprameHTa
B cetu «MHTEepHET?, EnrHoM nopraie, PeruoHaibHOM IopTae.

88. Jlemaprament oOecneynBaeT UH(POpMUpOBaHHE  3asBUTENCH
O MOPAJKE MOJAYM M PACCMOTPEHHS >KanoObl MO TeneoHy, MPH JIMUYHOM
npueMe, B MACBMEHHOH (OpME MOYTOBBIM OTHPABJICHUEM WU SJCKTPOHHBIM
COOOIIEHUEM TI0 AIPECY, YKA3AHHOMY 3asIBUTEIIEM (TIPEACTABUTENIEM ).

IlepedyeHb HOPMATHBHBIX NPABOBBIX AKTOB,
peryJMpyrmux mopsiioK 10Ccyae0Horo (BHeCYy1e0HOT0)
00Ka/I0BaHu4 pelieHuii u aeiicreuii (0e3aeiicTBus)
Oprasa, npeaoCTaB/soLIero rocyJapCTBeHHY 0 YCIYTY,
MHOTO(pYHKIIHOHA/ILHOI'O LICHTPA MIPEA0CTAB/ICHHUS
roCYyAapCTBEHHbIX H MYHHIHNAJBHBIX YCJIYT,

a TaKsKe X J0/LKHOCTHBIX JIML, TOCYapCTBEHHBIX
CJIy’KaIuX, paGOTHHKOB

89. IlepeueHb HOPMATHBHBIX MPABOBLIX AKTOB, PETYJIUPYIOLINX
HOPSIAOK JOCYICOHOTO (BHECYACOHOr0) OOXKanoBaHWs PEUICHWA W JICHCTBHIMA
(Oe3neiicTBHA) JlenaprameHTa, a TaKKe €ro JOJKHOCTHBIX
JIUIL, TOCYTAPCTBEHHBIX CyKalUX, pAOOTHUKOB:

1) ®enepanpubiii 3akoH ot 27.07.2010 Ne 210-d3 «OO0 opraHuzaiuu
PEIOCTABICHNS TOCYAAPCTBCHHBIX M MYHHUIIUTIATBHBIX YCITYTY,

2) ®enepanbublit 3akoH  oT  02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHus oOpalleHuii rpakaan Poccuiickoit denepaiymny;

3) MOCTaHOBJICHUE [IpaBurenscTBa Poccutickoit Oenepannu
ot 20.11.2012 Ne 1198 «O ¢enepanbHOil TOCYIaPCTBEHHON MHPOPMALIMOHHOM
cucteMe,  OOeCTEUMBAKOIICH  MPOIECC  JAOCYACOHOro  (BHECYAEOHOrO)
O0KaJIOBaHMsI  pCIICHUH W JCUCTBUI  (OE3ACHCTBHS), COBEPUICHHBIX
OpU MPEIOCTABJIEHUM TOCYJAAPCTBEHHBIX W MYHMIIMIAIBHBIX YCIIYyT» (BMECTE
¢ «llonoxxenuem o (penepaibHON TOCy IapCTBEHHON WH()OPMALIMOHHON CUCTEME,
o0ecreunBaroIed  mpouece  A0CyAcOHOro  (BHecyaeOHOro) oOXajaoBaHUs
pemicHUt W fackicTBuid (O€31CHCTBUSA), COBEPUICHHBIX MPH MNPEAOCTABICHUH
rOCYIaPCTBEHHBIX U MYHULUIAIBHBIX YCIYT ),

4) mocraHOBJICHUE AMUHHUCTpaArM HEHEKoro aBTOHOMHOTO OKpyra
or 04.09.2013 Ne 334-n «O0 ytBepkaeHun llonoskeHuss 00 0OCOOEHHOCTSIX
MOJaul U PACCMOTPEHHUS >Kajod Ha HAPYIUICHUS TMOpsIKa TPEAOCTaBICHUS
roCyIapCTBEHHBIX yCAYT B HEHEIIKOM aBTOHOMHOM OKPYTe».

90. MHudopmamms o0  mpaBe  3asBUTENCH  (IpeacTaBUTENCH)
Ha gocylaeOHoe (BHecyAacOHoe) oOkanoBaHMe JeHCTBU  (Oe31elCTBHSA)
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U (M7W) pEUICHWH, TPUHATHIX (OCYLIECTBICHHBIX) B XOAE€ MPEAOCTABICHHUS
rOCYIApPCTBEHHOW YyCIAyru JlemaprameHToM, €ro JAOJDKHOCTHBIMHU JIMI[AMH,
rOCY/IapCTBEHHBIMM  CIY’KallMMKM, 00 OpraHax, OpraHu3alusx | Juiax,
YIIOJJTHOMOUYEHHBIX HA PACCMOTPEHHE >Kaj00bl, HAMPABICHHOW B J0CYJIEOHOM
(BHECYACOHOM)  mopsiake,  cnocobax  WH(MOPMUPOBAHUS  3asIBUTENCH
(MpeacTaBuTENEH) O MOPSAAKE MOJAYM M PACCMOTPEHUS KajJoObl, B TOM YMCIIEC
C HucCnojab3oBaHuEM EauHOro mnopraia, PermoHanbHOro mnopraia, a Takke
NEPEYHE  HOPMATUBHBIX  MPABOBbIX  AKTOB, PErYJIUPYIOIIAX  MOPSI0K
nocyacOHoOro  (BHecyneOHOro)  oO)kajioBaHWs  PEUICHHMHA W JeHCTBHM
(Oe3petictBusi)  JlemaprameHTa, €ro  JOJDKHOCTHBIX — JIML,  MOJJICKUT
o0s3aTesIbHOMY pa3MENICHUI0 Ha oduumMaaibHOM caiite JlemaprameHTa B CETH
«HnatepreT», Ha EqunoM noprane, PernoHansHOM noprae.



brank 3agBuTtens
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[Tpunosxxenue 1

K aIMAHUACTPATUBHOMY PETJIAMEHTY
O MPEJOCTABJICHUIO
rOCYAAPCTBEHHOMN YCIyTHU
«OdopmieHue (mepeoPopMicHue)
JOKYMEHTOB, YJIOCTOBEPSIFOLIMX
YTOYHEHHBIE TPAHULBI TOPHOTO
OTBOJIa B OTHOUICHUM YYaCTKOB HEAP
MECTHOTO 3HAYCHUSI, PACIIONOKEHHBIX
Ha Teppuropun Henenkoro
ABTOHOMHOTO OKpYTa, 3a
HACKJIFOYCHUEM YYACTKOB HEAP
MECTHOTO 3HAYEHUSI, COIAEPIKALINX
MECTOPOKIACHHS
0O0I1IEepacpOCTPAHCHHBIX MOJIC3HBIX
WCKOIMAEMBIX, pa3paboTKa KOTOPBIX
OCYUIECCTBIISIETCS C MPUMCHCHHUEM
B3PBIBHBIX padoT»

(bopma)
PyxoBoaurento
JlenaprameHTa npupoaHbIX
PECYPCOB, DKOJIOTUH
W arporpOMBILLIEHHOTO
KoMIuIekca Henenkoro

ABTOHOMHOI'O OKpyra
O.M1.0.

3agBiicHUE

00 odopmieHun (nepeoopMIeHNHN ) TOPHOOTBOJIHOTO aKTa

3asgaBUTETD:

(TIoIHOE HAMMEHOBAHME TIONB30BaTEN HEAP, ajipec MecTa Haxoxaenus, UHH

KOHTaKTHBIE IAHHBIE: TIOUTOBLIHN ajpec, TeledoH, apec IeKTPOHHOM TOUTH (TP HATAYMH )

HaNPaBJISACT:

(TepeveHp JOKYMEHTOB )

[Ipocut odopMuts (NEPCOPOPMHUTL) TOPHOOTBOAHBIA aKT K JIMLCH3WHU

(Hy>KHO€ TIOJJUEPKHYTH )
Ha I10JIb30BAHUC HCApaMH

JJIsL OCYIICCTBIICHMS

(cepust, HOMED)
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(Buj paboT COTTIACHO JIMIIEH3MH Ha II0IIb30BaHKUE HelpaMy, HAMMEHOBAHUE MECTOPOKIEHUS I0JIe3HBIX UCKOIIAEMbIX U (WITH)
yuacTKa Heqip 1 (Wwin) 00beKTa He[POIOIb30BaHusl, PEKBU3UTHI TOPHOOTBO/MHOTO akTa (YKa3bIBAIOTCS B CIyUae ero
rrepeopopMIECHUS )

Crioco0 moJTy4eHUsI TOKYMEHTOB:
B Jlenapramente [P u AIIK HAO
MNOYTOBBIM OTIPABJICHUEM

JIOCTOBEPHOCTH CBENICHUH B MPEACTABIIIEMBIX MATEpUAiaxX rapaHTUPYIO.

(TOIKHOCTD) (IO JIITUCH) (O.N.0.)
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ITpunosxenue 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY

0 MPEAOCTABJICHAI) TOCY TAPCTBEHHOM YCIyTH
«Odopmnenue (mepeoPopMIECHUE) TOKYMEHTOB,
YIOCTOBEPAIOIINX YTOYHEHHbIE IPAHUIIBI TOPHOTO OTBOJIA B
OTHOIICHUM YYaCTKOB HEJIP MECTHOIO 3HAYEHMS,
PacnoyioKEHHbBIX HA TEPPUTOPUN HEHELIKOr0 aBTOHOMHOTO
OKpYTa, 3a UCKJIIOUYEHUEM YUACTKOB HEJIP MECTHOTO
3HAYCHHUSI, COACPIKALINX MECTOPOKACHUS
00IIEPACTPOCTPAHCHHBIX MOJIE3HBIX UCKOMTACMBIX,
pa3paboTKa KOTOPBIX OCYIIECTBIISIETCS ¢ MPUMEHEHUEM
B3PBIBHBIX paboT»

BJIOK-CXEMA
MOCJIE0BATEIBHOCTH MTPOLEAYP 0 MPEIOCTaBIEHUIO MOCYAAPCTBEHHON yCIyTH

Havano npeagocraBnenus yenyru

IIpreM u peructpanys 3asBICHU,
JOKYMEHTOB AT IIPESAOCTABICHUA
TOCYAAPCTBEHHOH yCIIyru




COOTBETCTBUE 3a4BICHUS
YCTaHOB.TIC HHBIM Tpe6OBaHI/IHM

CootseTcTBYyET

[TpoBepka Ha HAMMYUE OCHOBAHUM IS
OTKa3a B IIPEJOCTABICHUN
rOCYyJapCTBEHHOM YCIyTH

CootseTcTByCT

He cootsercTByeT

He cootseTcTByeT

OdopmiacHHE akTa

[MpussTHE peIIeHHs 00
OTKa3e B 0(hopMICHUH
(mepeodopmicHIRN)
TOPHOOTBOJHOTO aKTAa




IMoaroToBka U HANMPABICHUC
TOPHOOTBOJHOTO AKTa C
rpaUICCKUMHA
MPUIOKCHUAMEI

28

Odopmmenue u
HAINPAaBJICHUC YBCIOMIICHHUS
00 oTKase

OxoHuYaHHE MPEAOCTABICHUS YCIyTH
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[Tpunoskenue 3

K aIMUHUCTPATUBHOMY pPErJIaMEeHTY

0 MPEJOCTABJICHUIO TOCYJAPCTBEHHOM
yeiyru «OpopmieHue
(nepeoGopMIIEHHE) TOKYMEHTOB,
YIOCTOBEPSIOUIMX YTOUHECHHBIC TPAHUIIbI
rOPHOTO OTBOJIA B OTHOUIEHHHA Y4aCTKOB
HEJIP MECTHOTO 3HAYCHHS,
PacroIOKEHHBIX HA TEPPUTOPUN
Henenkoro aBTOHOMHOIO OKpyra,

3a UCKJIFOYEHUEM YYaCTKOB HEAP
MCCTHOT'O 3HAUCHHUS, COACPIKAIIUX
MECTOPOKACHUS
00IIEPACTIPOCTPAHEHHBIX MOJIE3HBIX
MCKOMAaeMbIX, pazpaboTKa KOTOPhIX
OCYIIIECTBIISIETCS C MPUMEHEHUEM
B3PBIBHBIX padoT»

Ha OJIaHKE JerapTaMeHTa

HanmMmeHnoBaHue 3asBUTENA
ITouroBeIit agpec

YBEJIOMJIEHUE
00 oTKaze B opopmiicHuu (nepeoPopMIieHHH ) TOPHOOTBOAHON JOKYMEHTALIUU

Coo0maeM, 4Yro B COOTBETCTBHM C MYHKTOM 34  HACTOALIETO
AJMUHUCTPATUBHOIO PErjiaMeHTa MO MPeJA0CTABJICHUIO TOCYIapCTBEHHON YCIyTrH
«Odopmnenue (nepeoopMIIEHUE) TOKYMEHTOB, YIOCTOBEPSIOMIMX YTOUYHEHHBIE
IpaHullbl TOPHOTO OTBOJA B OTHOIICHWU YYaCTKOB HEJAP MECTHOIO 3HAYCHWS,
PACMONIOKEHHBIX ~ HAa  TEppUTOpUM  HEHENKOro - aBTOHOMHOIO  OKpyra,
32 MCKJIFQUEHWEM  YYaCTKOB HEJAP MECTHOIO  3HAQUEHUS,  COJEPKaIIMX
MECTOPOKACHNS 00UICpacIpPOCTPAHEHHBIX TMOJIE3HBIX MCKOMNAEMbIX, pa3padoTka
KOTOPBIX OCYHIECTBIIACTCSA C MPUMEHEHUEM B3PBIBHBIX padOT», MPUHATO PELICHUE
00 oTkaze B oopmacHun (nepeopOpMIICHUN ) TOPHOOTBOAHON TOKYMEHTALMKU TI0
Y4acCTKy HEAP MCCTHOI'O 3HAUYCHUA (HaI/IMeHOBaHI/IC ydacTtka HEAP,
mectopokacHus) (HavMeHOoBaHME HOPUAMYECKOTO JIMIA U €r0 MOAPA3ACICHUIA)
1O CJEYIOIIUM OCHOBaHUSIM:

- IEPEUUCIICHUE OCHOBAHUI JUIsl OTKa3a.

[Ipunoxxenue:



30

(HaMeHOBaHUE JIOJLKHOCTH ) (TIO/ITCH ) (pacrmppoBKa IO IHCH )
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[Tpunosxxenue 4

K aIMUHUCTPATUBHOMY pPErJIaMEeHTY

0 MPEJOCTABJICHUIO TOCYJAPCTBEHHOM
yeiyru «OpopmieHue
(nepeoGopMIICHHE ) TOKYMEHTOB,
YIOCTOBEPSIOUIMX YTOUHECHHBIC TPAHUIIbI
rOPHOTO OTBOJIA B OTHOUIEHHHA Y4aCTKOB
HEJIP MECTHOTO 3HAYCHHS,
PacIoIOKECHHBIX HA TCPPUTOPUN
Henenkoro aBTOHOMHOIO OKpyra,

32 UCKITFOUECHUEM Y9aCTKOB HEJIP
MCCTHOT'O 3HAUCHHU, COACPKAIINX
MECTOPOKACHUS
00IIEPACTIPOCTPAHEHHBIX MTOJIE3HBIX
MCKOMAaeMbIX, pazpaboTKa KOTOPhIX
OCYIIIECTBIISIETCS C MPUMEHEHUEM
B3PBIBHBIX padoT»

(HAaMMCHOBAHHC OPTaHA TOCYAAPCTBCHHOTO TOPHOTO HAA30PA, OPTaHA HCMOTHUTCILHOI BIACTH CYOBCKTA
Poccuiickoit ®eneparuu, 0()OPMHUBLIETO JOKYMEHTBI, Y AOCTOBEPAIOLIHME YTOUHEHHBIC TPAHULIBI TOPHOTO OTBOJA)

IT'OPHOOTBO/JHbBIN AKT
K JIMIIEH31 HA TTIOJIb.30OBAHHWE HEJAPAMUI

(CEPU S, HOMEP, JIATA PETHUCTPALIMN)

Hacrosmuii akT, yI0CTOBEPAIOIINI YTOUHEHHBIE TPAHNLIBI TOPHOTO OTBOAA AJIA:

(1lenieBoe HazHavueHUe paboT,

HaMMEHOBaHHE MECTOPOKICHUS 1 (WIH) yuacTKa HeJlp,

TIOJNIE3HBIX UCKOITAeMBIX, 0OBEKTOB)
IpeaoCTaBJICH

(HaMMeHOBaHME OpPraHU3alUH, KOTOPOH IIPEJOCTABIIEH TOPHBIA OTBOJ)

I'opHeli OTBOA pacnookeH

(HaI/IMCHOB aHre CCIICHMI,

paiioHa, o0IIacTH, Kpast, pecIryOJI1KH )

1 0003HauUEeH Ha NPpHUJIATa€MBbIX IJIaHAX YTJIOBLIMH TOUKAMU:

(TIepeveHb YITIOBBIX TOYEK)
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4 TAKKC Ha BEPTHUKAJIBHBIX pa3pe3ax

(HOMepa BepTHUKAIBHBIX Pa3pPe30B UM TOUEK )
[1nomane npoekiuy ropHOro OTBOAA COCTABISIET

(wmppan,
reKTapa.

TIPOIHUCHEO)
Cpok neiicTBUsI TOPHOOTBOJHOIO aKTa!

I'opHOOTBOAHBII aKT BbIAAH: « » 20 T.

Hacrosimuit AKT COCTaBJIEH B IBYX (TPeX) SK3EMIUTIPax, BHECEH B PEECTP
(Hy>XHOE TIOTUCPKHYTb)

(HaMMEHOBaHWE OpraHa rocyIapcTBEHHOTO TOPHOTO HA30pa)
3a No

Ilonp3oBaTene HEOp Ha TPENOCTABICHHOM B YTOYHEHHBIX TPAHULIAX TOPHOM OTBOIE HECET
OTBETCTBEHHOCTH 3a COOMOAeHHe TPpeOOBaHNH 3aKOHOATENbCTBA O HEAPAX, a TAKIKe:

1) )
2) )
KoopauHats! yriioBbIX TOUEK TOPHOTO OTBOJA
HanmeHnoBaHue CUCTEMBI KOOPIUHAT
Homepa Z(h
P X Y Z H) (h) IIpumeyanue
TO4EK (mpu HAaNHMUMH)
1 2 3 4 5 6
Haumenosanue cucTeMbl KOOPAUHAT
CesepHas mupoTa Bocrounas nonrora
CEKYHIbI CEeKYH]bI
Howme - -
p (m0 2-x (m0 2-x IIpumeuanue
TOYCK | rpamyChl | MHHYTBI 3HaKOB rpanychbl | MUHYTBI 3HaKOB
rocjie rocJje
3aIIATON ) 3aII5ITOM )
1 2 3 4 5 6 7 8
(JIOJTZKHOCTD ) (HaMMEHOBaHME OPraHa rocyIapcTBEHHOTO TOPHOTO HaJ[30pa, opraHa

WCITONTHUTENHHOM BIlacTh cyObekTa Poccuiickoit Oefeparun, o popMIBITIEro
JIOKYMEHTHI, YJIOCTOBEPSIIONTHAE YTOUHEHHBIE I'PAHUIIBI TOPHOTO OTBOJIA)

(TIoATHCH ) (PpamMprmis, THUITATIBL)
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M.IL

I1man rpanuL ropHOro OTBOAA:

IIpunoxenus:

[Tnan ropHoro oreoaa, MaciuTad:

Paspess! (mpo¢unm), macmrad:




